/;/Cardinal Accounts Payable Job Aid
Ve AP312 Cancelling a Payment — Disbursing Agency

Cancelling a Payment — Disbursing Agency Overview
This Job Aid focuses on what needs to be done as the Disbursing Agency:

. To cancel and reissue the payment
o To cancel and put a payment on hold (Voucher only)
. To cancel and not reissue the payment

Navigation Note: Please note that there may be a Notify button at the bottom of various pages utilized
while completing the processes within this Job Aid. This “Notify” functionality is not currently turned on
to send email notifications to specific users within Cardinal.
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Revision History

Revision Date Summary of Changes
9/1/2026 Updated to reflect the Cardinal system upgrades.
3/1/2025 Updated the screenshots of the Search pages (Section 1, after Step 1 and Step 2;
Section 2, after Step 1 and Step 2; Section 3, after Step 1). Added reference
information to the Overview of the Cardinal FIN Search Pages Job Aid.
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Cancelling a Payment Process

1.

Complete the appropriate Payment Cancellation form to request the stop payment on a check:

a. Cardinal Stop Payment Authorization Form — Department of Treasury — General Warrant:
used to stop payment on a Commonwealth of Virginia (COVA) General Account check.
Make sure to complete every section indicated on the form.

b.  Cardinal Stop/Void Payment Authorization Form - Agency Petty Cash: used to stop payment
on a Petty Cash account. Make sure to complete every section indicated on the form.

Send the completed signed form by email to the email address indicated on the form.

a. Cardinal Stop Payment Authorization Form — Department of Treasury — General Warrant:
STOP.PAYMENTS@TRS.VIRGINIA.GOV

b.  Cardinal Stop/Void Payment Authorization Form — Agency Petty Cash:
EDI@DOA.VIRGINIA.GOV

For General Account payments, Treasury stops payment with the bank and notifies the Fiscal
Officer at the Agency (or an email address of the Agency’s choosing). No additional action is
taken by the Agency at this time.

For Petty Cash checks, the stop is placed by the Agency with the bank.

For General Warrant stop payments, Treasury sends the updated Cardinal Stop Payment
Authorization Form — Department of Treasury — General Warrant (updated with the Treasury Use
Only information) to Department of Accounts (DOA).

DOA processes the stop payment in Cardinal as indicated on the Cardinal Stop Payment
Authorization Form for General Warrant or Petty Cash and notifies the Agency (as indicated on
the form) that the stop payment has been processed in Cardinal.

Depending on the request, the Agency may need to take additional steps. If the requested action
is:

a. Toreissue (payment was lost, mutilated, etc. and no change is required for the remit
information), no action is required by the Agency. The payment will be reissued in the next
pay cycle.

b.  To not reissue (payment should not be reprocessed), no action is required by the Agency.
All accounting entries for the transaction are automatically reversed.

c. To hold the payment (when remit information needs to be updated so it can be properly
delivered and/or deposited by the Supplier), the requesting Agency must now take action on
the Voucher. This is not available for expense transactions.
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Step | Action

1. Navigate to the Regular Entry page by clicking the AP WorkCenter tile on the Cardinal
Financials Homepage.

AP WorkCenter

8o

For information about WorkCenters, see the Job Aid titled Overview of the Cardinal
0 Financials WorkCenters located on the Cardinal website in Job Aids under Learning.

2. Use the following navigation path in the WorkCenter: Links > Vouchers > Regular Entry

Note: WorkCenter sections, folders, and pages may vary based on the user’s Security roles.

Voucher
[~ My Work
Voucher
Vouchers @
Incomplete Vouchers
@ Add a New Value QFind an Existing Value
Vouchers Rejected by Appro.
Vouchers Submitted for App.
Voucher Exceptions - “Business Unit |15100 Q *Voucher ID ‘ NEXT
Recycled Vouchers e —
® “Voucher Style | Regular Voucher N Supplier Name | Q
Budget Check Errors
Short Supplier Name ‘ Q | Supplier ID ‘ Q ‘
Payments o . =]
Scheduled Payment on Hold D Supplier Location ‘ Q | Address Sequence Number ‘ 0Q ‘
[ My Approvals Invoice Number ‘ | Invoice Date ‘ ‘
Pending Approvals - GrossinvoiceAmount [ 000 Freightamount [ 000
> My Insights ] Y
Vi L Misc Charge Amount ‘ 0. 00‘ Estimated No. of Inveice Lines ‘ 1 ‘
v Links
Vouchers < Add
Regular Entry I
Voucher Search
Accounting Entries

0 Users can also access the Regular Entry page using the following navigation path:
NavBar > Menu > Accounts Payable > Vouchers > Regular Entry

Rev 9/1/2026 Page 4 of 19



ICardinal Accounts Payable Job Aid

V4 AP312 Cancelling a Payment — Disbursing Agency

Step | Action

The Voucher Add a New Value page displays.

Voucher
Add a New Value { Q Find an Existing Value
*Business Unit ‘m “Voucher ID |W
*Voucher Style ‘ Regular Voucher v| Supplier Name | Q,
Short Supplier Name ‘ Q ‘ Supplier ID | Q |
Supplier Location ‘ Q ‘ Address Sequence Number | 0Q |
Inveice Number ‘ Invoice Date | |
Gross Invoice Amount ‘ 0 00| Freight Amount | 0_00|
Misc Charge Amount ‘ 0 00| Estimated No. of Invoice Lines | 1 ‘

3. Click the Find an Existing Value button.

Q. Find an Existing Value
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Step

Action

The Voucher Find an Existing Value Search page displays.

Voucher

Find an

~ Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.
t7) Recent Searches ‘ Chaoose from recent searches v| f [ Saved Searches | Choose from saved searches V‘ /

Business Unit |E‘ (15100 Q] Voucher 1D | begins with | | |
Invoice Number | begins with v| | | Invoice Date | = v| | |
Short Supplier Name | begins with v| | | Supplier ID | begins with v‘ | Q|
Supplier Name | begins with v| | | Voucher Style | = v| | v‘
Related Voucher | begins with v| | | Entry Status | = v| | v‘
Voucher Source | = v‘ | v| Incomplete Voucher | = v| | v‘

~ Show fewer options

[ Case Sensitive

For more information pertaining to the Cardinal FIN Search pages, refer to the Job Aid titled
Overview of the Cardinal FIN Search Pages. This Job Aid is located on the Cardinal website
in Job Aids under Learning.

Enter the Voucher ID (or Invoice Number) to access the Voucher that is on payment hold and
needs action taken.

Voucher ID begins with

If the Voucher ID is unknown, the Short Supplier Name, Supplier ID, or Name 1 fields can be
entered to display a list of Vouchers that can be selected.

Click the Search button.

o
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Step | Action
The Summary page displays.
Summary Related Documents Invoice Information Payments Voucher Attributes Error Summary

Business Unit 40300 Invoice Date  (07/29/2025

Voucher ID 00036429 Invoice No  26-403-CC-001
Voucher Style Regular Invoice Total 30,672.00 usD

Supplier Name Commonwealth of Va Dept of the Treasury
PO Box 1879
VAOO044601
EVAAD469171
Richmand, VA 23218

Entry Status Postable Pay Terms Due Now

Match Status  No IMatch Voucher Source Online
Approval Status  Pending Qrigin  ONL
Post Status  Unposted Created On  09/18/2025 3:27PM

Created By 00562018100
Last Update 03/11/2026 4.08PM

Budget Status Not Chk'd Modified By FUF68546
ERS Type NotApplicable
Budget Misc Status  Valid Close Status Open
“View Related | Payment Inquiry v| ©o
Return to Search ] l Notify l l Refresh l Add Update/Display

Summary | Related Documents | Invoice Information | Payments | Voucher Attributes | Error Summary

6. Click the Payments tab.

Summary Related Documents Invoice Information | Payments I Voucher Attributes Error Summary
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/7

Step | Action

The Payments page displays for the applicable Voucher.

Summary Related Documents Invoice Information Payments Voucher Attributes Error Summary
Business Unit 40300 Invoice No [ps-m&cc-om ]
VoucherID 00035429 Invoice Date |07/20/2025 =] Action o Run
Voucher Style  Regular Voucher
Total Amount  30,672.00 *Pay Terms ‘00 Q | Due Now Schedule Payments
Supplier Name Commonwealth of Via Dept of the Treasury
Payment Information [a] Tof1 v I ViewAl ‘
Payment 1 | + H — |
“Remit to ‘0000056459 Q \ =] Gross Amount 30672.00| USD  Scheduled Due |07/29/2025 ‘ Payment Inquiry
—_— e —— — Express Payment
Location [EDHIA Q| Discount 000, USD NetDue |07/29/2025 Payment Note(0)
— Holiday/Currency
*Address ‘11 Q ‘ Discount Due
Accounting Date
Commeonwealth of Va Dept of the Treasury
PO Box 1879
'VA00044601
EVAAD469171
Richmond, VA 23218
Payment Options
i Supplier Bank
~gank | 1100 Pay Group | al “Netting | VotAwplicable~ Supler 8
"Account | TRO1 *Handlin, | Regular Payments v‘ LcID Layout
g | megquarfaymens 0 Y E Hold Payment
. [ Separate Payment
Wemod [ Q] Hold Reason [ 01" ]
“Actions
Message ‘26—403—(30001 Physical Damage Car Care Coverage Program for leased FY25 ‘
Message will appear on remittance advice.
Schedule Payment
“Action | Schedule Payment v Payment Date
Pay N Reference
I Return to Search [ Notify ] [ Refresh Add Update/Display
Summary | Related Documents | Invoice Information | Payments | Voucher Attributes | Error Summary

0 Make adjustments to the Voucher remit information as needed.
Below are some examples of Voucher actions that may be needed:

a. Change/update the remit address on the Voucher:

i. If the address exists in Cardinal, update the Voucher with the correct address by
choosing the address under the Payment Information section.

ii. If the address does not exist in Cardinal, a Vendor Maintenance Request form
must be used to have the address added to the supplier. On the Vendor
Maintenance Request Form, indicate an effective date for the new address that is
earlier than the accounting date of the Voucher that is on Payment Hold.

b. Remit comment needs to be added to the Voucher:

i. Update the Message line under Payment Options.
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Step | Action

7. Deselect the Hold Payment checkbox option to remove the hold to allow the payment to be
reissued.

Payment Options

i - Supplier Bank
- Pay Group | Q Netang | NetAopleatic | Messages
Account | TRO1 Handiing | Reguar Payments | vein &Id Payment
" T ] = veparate Payment
Method |ACH Q AcH Hold Reason ‘b‘

. v Actions
Message |26403—CC—001F’hyslca\ Damage Car Care Goverage Program for leased FY25 ‘

Message will appear on remittance advice.

8. Click the Hold Reason dropdown button and select the “blank” list item.

Hold Reason

Amount in Dispute

Financial Sanctions
G-Invoicing Hold
Goods in Dispute
Internal Offset Hold
Cther

layment Date || Quantity in Dispute
Withholding Hold

Reference

9. Click the Save button.

Save
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/y Cardinal

Reviewing Cancelled Payments

Payment Status for Vouchers — Cancelled and Reissued Payment Information

Step | Action

1. Navigate to the Regular Entry page by clicking the AP WorkCenter tile on the Cardinal Financials
Homepage.

AP WorkCenter

6o

For information about WorkCenters, see the Job Aid titled Overview of the Cardinal Financials
0 WorkCenters located on the Cardinal website in Job Aids under Learning.

2. Use the following navigation path in the WorkCenter: Links > Vouchers > Regular Entry
Note: WorkCenter sections, folders, and pages may vary based on the user’s Security roles.
Voucher
[~ My Work
Voucher
Vouchers o
Incomplete Vouchers ® Add a New Value
Vouchers Rejected by Appro.
Vouchers Submitted for App..
Voucher Exceptions o “Business Unit “VoucheriD [NEXT |
Recycled Vouchers @ “Voucher Style ‘ Regular Voucher V‘ Supplier Name ‘ a
Budget Check Errors -
— . Short Supplier Name: ‘ Q| Supplier ID ‘ Q ‘
Scheduled Payment on Hold Supplier Location ‘ Q | Address Sequence Number ‘ 0oQ ‘
[\ My Approvals Invoice Number | Invoice Date | =]
Pending Approvals . Grossimoice Amownt [ 000) FreightAmount [ 000
2y, Inslghts Misc Charge Amount ‘ 0. 00‘ Estimated No. of Invoice Lines ‘ 1 ‘
+ Links
Vouchers % Add
Regular Entry
Voucher Search
Accounting Enries.

@

Users can also access the Regular Entry page using the following navigation path:

NavBar > Menu > Accounts Payable > Vouchers > Regular Entry

Rev 9/1/2026

Page 10 of 19




Accounts Payable Job Aid

/fy Cardinal

AP312 Cancelling a Payment — Disbursing Agency

Step | Action

The Voucher Add a New Value page displays.

Voucher

Add a New Value [ Q,Find an Existing Value

“Business Unit ‘15200 Q “Voucher ID |NEXT
*Voucher Style ‘W| Supplier Name | Q
Short Supplier Name ‘ Q ‘ Supplier ID | Q |
Supplier Location ‘ Q ‘ Address Sequence Number | 0Q |
Invoice Number ‘ ‘ Invoice Date | |
Gross Invoice Amount ‘ 0_00| Freight Amount | 0_00‘
Misc Charge Amount ‘ D.OO| Estimated No. of Invoice Lines | 1 |
Add

3. Click the Find an Existing Value button.

C, Find an Existing Value

The Voucher Find an Existing Value Search page displays.

Find an Existing Value

(®Add a New Value

v Search Criteria

Enter any information you have and click Search. Leave fields blank for a list of all values.

) Recent Searches I Choose from recent searches V] /

Business Unit I| Q I

[1 Saved Searches I Choose from saved searches *’I /

Voucher ID [ begins with VI [ l

Invoice Number | begins win v/ | ] Invoice Date | = ] )|

short Supplier Name | begins with ~| | ] Supplier 1D | begins with v| | Q|
Supplier Name | begins with v] [ ] Voucher Style [ _ v] [ v]
Related Voucher | begins with | | ] Entry Status | = ] ]
Voucher Source | = g v Incomplete Vousher | = g v

- Show fewer options

O Case Sensitive
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Step | Action

For more information pertaining to the Cardinal FIN Search pages, refer to the Job Aid titled
0 Overview of the Cardinal FIN Search Pages. This Job Aid is located on the Cardinal website in
Job Aids under Learning.

4. Enter the applicable Voucher ID Number in the Voucher ID field.

Voucher ID ‘ begins with V‘

5. Click the Search button.

D -

The Summary page displays for the applicable Voucher.

Summary Related Documents Invoice Information Payments Voucher Attributes Error Summary
Business Unit 15200 Invoice Date  08/05/2025
VoucherID 1351736 Invoice No  U351736
Voucher Style Regular Invoice Total 41185 UspD

| Wiew Source Document |

Supplier Name

Entry Status  Postable Pay Terms pyg Now

Approval History

Match Status  MNo Match Voucher Source Retail Interface Vouchers
Approval Status  Approved Origin  AGY
Post Status  Posted Created On  08/05/2025 6:46PM
Created By
Last Update 08/05/2025 7:22PM
Budget Status  Valid Modified By
ERS Type Not Applicable
Budget Misc Status  Valid Close Status Open
*View Related I Payment Inquiry ~ Go
Return to Search ] [ Notify ] [ Refresh ] Add Update/Display

Summary | Related Documents | Invoice Information | Payments | Voucher Attributes |  Error Summary

6. Click the Related Documents tab.

Summary I Related Documentsl Invoice Information Payments Voucher Aftributes Error Summary
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/ % Cardinal

Step | Action

The Related Documents page displays and includes the Payment Status for each payment on this
Voucher.

| New Window | Help |
Summary Related Documents Invoice Information Payments Voucher Attributes Error Summary
Business Unit 15200 Invoice No | U351736
VoucherID  U351736 Invoice Date |08/05/2025
Voucher Style Regular Voucher
Supplier D 0002629042
v Payment Details
53 @ 120f2 v | ViewAll
Scheduledto  Payment Remit Remit Remitting Payment Gross Payment
Actions Details Payment Status Pay Reference SetiD Supplier Address. Method Amount Paid Amount Payment Currency
“Actions Canceled 08/05/2025 26337139 STATE 0002629042 1/ CHK 41185 411.85 USD
“Actions Paid 08/05/2025 26643095 STATE 0002629042 1/ CHK 41185 411.85 USD
. »
l Return to Search ] l Notify l [ Refresh ] Update/Display
Summary | Related Documents | Invoice Information | Payments | Voucher Attributes | Error Summary
Summary Related Documents Invoice Information Payments Voucher Attributes Error Summary

The Payments page displays.

Summary

Business Unit

Voucher ID
Voucher Style

Total Amount

Related Documents

15200

U351736
Regular Voucher
41185

Invoice Information

Supplier Name

Payment Information

Payment 1

“Remitto 0002620042 | fJ

Location |MAIN
“Address |1
Payment Options
“Bank | 1100

“Account | TRO1
A CHK
Method et
Message |UNCLAIMED PROPERTY

Message wil appear on remittance advice

Payments

Invoice No

Invoice Date

“Pay Terms

Gross Amount

Discount

Pay Group
*Handling

Hold Reason

Voucher Attributes

U351736

08/05/2025

Error Summary

Due Now

411.85| USD

0.00| USD

Scheduled Due
Net Due
Discount Due

Accounting Date

“Netting

Lic ID

08/05/2025

08/05/2025

08/07/2025

“Actions

[a]1

Schedule Payments

j ST ViewAn

Payment Inquiry

Express Payment
Payment Note(0)
Holiday/Currency

Supplier Bank
lessages
Hold Payment
Separate Payment

Schedule Payment

“Action | Cancelled v

Pay N

l Retum to Search ]

[ Refresh ]

Summary | Related Documents |

Payment Date

Reference

08/07/2025

26337139

Invoice Information | Payments | Voucher Attributes |~ Error Summary

Update/Display
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/ﬁj Cardinal

Step

Action

8. The Schedule Payment section indicates the Action of “Cancelled”.

Schedule Payment

*Action | Cancelled v

Payment Date | 08/07/2025

Pay & Reference 26337139

The Reference field displays the payment’s Reference ID Number.

@

Click the Arrow icon (>) to advance to the next set of Payment Information.

o2 v| [ > View Al

B

The Payments page displays for the second payment.

Payments  VoucherAftributes  Error Summary

it 15200

Message will appear on remitiance advice.

o |U351736

351736 Invoice Date [08/05/2025
Regular Voucher
s “Pay Terms |00 Duo Now Schedule Payments
Supplier Name
Payment Information al <|[2012 v | ViewAll
Payment 2 [+]=]
“Remitto 0002620042  §3 Gross Amount 411.85/ USD Scheduled Due | 08/05/2025 Payment Inquiry
Express Payment
Location [MAIN Discount 000| usp Net Due |08/05/2025 Payment Note(0)
HolidayiCurrency
“Address |1 Discount Due
Accounting Date [01/06/2026
Payment Options
*Bank | 1100 Pay Group “Netting | Not Applicable v Suppier 8
“Account | TROT “Handling | Reguiar Payments uco Hold P
Separate Payment
- CHK
Method Chok Hold Reason
“Actions
Message | UNCLAIMED PROPERTY

Schedule Payment

*Action | Schedule Payment Payment Date | 01/06/2026
Pay Reference | 26643095
Foumis Soah hat ] | Uptaaoapay
Summary y | Related Documents | Invoice Information | Payments | Voucher Attributes | Error Summary y

Users can view the new payment Reference ID Number for the reissued payment.

Schedule Payment

“Action

Pay

Cancelled

Payment Date 08/07/2025

Reference 26337139
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Payment Status for Expense Reports

Step

Action

1.

Navigate to the Employee Payment History page by clicking the EX WorkCenter tile on the
Financials Homepage.

EX WorkCenter

A
A el

For information about WorkCenters, see the Job Aid titled Overview of the Cardinal Financials
WorkCenters located on the Cardinal website in Job Aids under Learning.

Use the following navigation path in the WorkCenter: Links > Expense Report > View Payment
History

Note: WorkCenter sections, folders, and pages may vary based on the user’s Security roles.

Employee Payment History
Cash

v

Travel Authorization

v Employee Payment History

Expense Report - .
G J N Find an Existing Value

Create Expense Report
v Search Criteria

Modify Expense Reports Enter any information you have and click Search. Leave fields blank for a list of all values.
View Expense Report %) Recent Searches l Choose from recent searches v] V4 [ saved Searches l Choose from saved searches "] 4
Print Expense Report
Empl ID I begins with VI l Q] Name l begins with VI l l

Employee Expense History

Ps t Numb “SetlD | =
Delte ExprseReport D ment Nmber. [ begus win ] | | . Y
Mark Expense Report for Close Bank Code I begins with v] l Q l Bank Account l begins with vl l Q l

View Expense Report Accounting Entri

Payment Reference l begins with V] [ l

View P t Hist I
XSV TE SEorY) ~ Show fewer options
Review Payments O Case Sensitive

Users can also access the Regular Entry page using the following navigation path:

NavBar > Menu > Travel and Expenses > Process Expenses > Review Payments >
Payment History
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Step | Action

The Employee Payment History Find an Existing Value Search page displays.

Employee Payment History
Find an Existing Value

v Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.

D) Recent Searches [ Choose from recent searches Vl f [ saved Searches [ Choose from saved searches V] f
Empl ID I begins with VI I Q] Name I begins with VI i ]
Payment Number I begins with vl I ] “SetlD [ Ql
Bank Code I begins with vl I Q] Bank Account I begins with v] [ Ql

Payment Reference I begins with VI I ]

- Show fewer options

(O Case Sensitive

Overview of the Cardinal FIN Search Pages. This Job Aid is located on the Cardinal website in

0 For more information pertaining to the Cardinal FIN Search pages, refer to the Job Aid titled
Job Aids under Learning.

3. Populate either the Employee ID or Employee Name field.

Empl ID l begins with vl Q Name l begins with Vl I I

4. Review and update the SetID field to “STATE” if it defaults as blank.

“SetlD ‘: v‘ Q

5. Click the Search button.

= -
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Step | Action

The Search Results display at the bottom of the page for the selected employee.

v Search Results
3results - Empl ID "00860542500" SetlD "STATE"
1-30f3 v | View All
Payment Bank Bank Payment Creation
Empl ID Name Number seti Code Account Reference Date

0010803874 | STATE 1100 TRO1 82798880 11/06/2025 >
0010789736 | STATE 1100 TRO1 82795226 10/31/2025 >
0010687772 | STATE 1100 TRO1 26465372 10/03/2025 >

6. Click the Drill in icon (>) for the stopped payment.

0010803874 | STATE 1100 TRO1 82798880 11/06/2025

The Employee Payment History page displays.

Employee Payment History

Payment Info

Check Number 26465372
Bank Code Cardinal Disb
Bank Account Cardinal Disb
Payment Amount 28891 USD
Pay Status Stop
Payment Method Check

Action Open/lssue Date Cancelled 11/06/2025
Payee Address
Payments
®)[q]
Type D Descr Status Created Amount
Expense 0000475256 | . ACH 4380 Paid 10/02/2025 28891 USD
Report reissue

[ Return to Search l [ Previous in List Next in List

7. Review the key fields:
a. The Pay Status field indicates the payment is “Stop”

b. The Action field indicates the action taken for the Stop which is “Open/Issue” in this
example

c. The Date Cancelled field identifies the date that the payment was cancelled
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Step | Action

8. Click the Return to Search button.

Return to Search

The Employee Payment History Find an Existing Value Search page redisplays for the selected
employee.

Employee Payment History
Find an Existing Value

v Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values

) Recent Searches | Choose from recent searches I [ Saved Searches | Choose ffom saved searches v 7
e (g | al N TE] \
poman s (g ooz wo [ [swe al
Bank Code | begins with v/ [1100 Ql Bank Account | begins wilh v| [TRo1 a

Payment Reference | bogins with v| |26465372 |

- Show fewer options

O Case Sensitive

B |

v Search Results
3results - Empl ID "00860542500" SetID "STATE"

| View All
Payment Bank Bank Payment Creation
EmellD Name Number SetiD Code Account Reference Date
0010803874  STATE 1100 TRO1 82798880 11/06/2025 >
0010789736 | STATE 1100 TRO1 82795226 10/31/2025 >
0010687772 | STATE 1100 TRO1 26465372 10/03/2025 >
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Step | Action

9. Click the Drill in icon (>) for the closest date to the stop payment.
[ View Al
Payment Bank Bank Payment Creation
Empl ID Name Number Setid Code Account Reference Date
0010803874  STATE 1100 TRO1 82798880 11/06/2025 >
0010789736  STATE 1100 TRO1 82795226 10/31/2025 >
0010687772  STATE 1100 TRO1 26465372 10/03/2025 >

0 Users may have to check more than one payment to find the reissue.

The Employee Payment History displays for the selected payment.

Employee Payment History

Payment Info

Payment Reference 82798350
Bank Code Cardinal Disb
Bank Account Cardinal Dish
Payment Amount 28891 USD
Pay Status  Paid Status  Posted

Payment Method  ACH Payment Date  11/10/2025

Payee Address
Payments
=[]
Type [s] Descr Status Created Amount
Expense 0000475256 | . ACH 4360 Paid 10/02/2025 288.91 USD
Report reissue

Return to Search Previous in List

o For this scenario, the same Expense Report is listed and the new payment information is
indicated.
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