
 
 
 
 
  

Cardinal Reports Catalog  

Project  Accounting  

VIRGINIA DEPARTMENT OF ACCOUNTS  
 

Revised 10/10/2025 

 
 



 

Rev 10/10/2025  Page 2 of 149 

Table of Contents  

Revision History  ............................................................................................................................. 5 

Training Materials and Resources  ................................................................................................. 6 

Project Accounting  ......................................................................................................................... 7 

Project Accounting Inquiries  ......................................................................................................... 8 
Employee Costs by Activity Inquiry ...............................................................................................9 

Employee Costs by Project Inquiry ............................................................................................. 11 

Flexible Analysis Template ......................................................................................................... 13 

Flexible Analysis Inquiry ............................................................................................................. 14 

Invoices by Activity Inquiry .......................................................................................................... 17 

Journal Entries by Activity Inquiry ............................................................................................... 19 

Manager Transaction Review Inquiry .......................................................................................... 21 

My Contracts Inquiry ................................................................................................................... 25 

My Projects Inquiry ..................................................................................................................... 27 

Projects Reconciliation Workbench Inquiry ................................................................................. 30 

Purchase Orders by Activity Inquiry ............................................................................................ 32 

Review Accounting History Inquiry .............................................................................................. 34 

Review and Manage Limits Inquiry ............................................................................................. 36 

Review Billing - As Incurred Inquiry ............................................................................................ 37 

Review Billing ï Events Inquiry ................................................................................................... 39 

Review Billing ï Plans/History Inquiry ......................................................................................... 40 

Review Contract Information ï Amendments Inquiry .................................................................. 44 

Review Contract Information ï Notes Inquiry .............................................................................. 46 

Review Contract Information ï Projects/Activities Inquiry ........................................................... 48 

Review Contract Summary Inquiry .............................................................................................. 52 

Review Revenue - As Incurred Inquiry ........................................................................................ 54 

Review Revenue - As Incurred Journal Accounting Lines Inquiry ............................................... 55 

Review Revenue ï Events Inquiry .............................................................................................. 57 

Review Revenue - Fixed Amount Accounting Lines Inquiry ........................................................ 58 

Review Revenue ï History Inquiry .............................................................................................. 60 

Review Revenue ï Plans Inquiry ................................................................................................ 62 

Transactions In Progress Inquiry ................................................................................................ 64 

Vouchers by Activity Inquiry ........................................................................................................ 66 

Project Accounting Queries  ......................................................................................................... 68 
Allowable Unallowable Accounts Query (V_PA_PROJ_EXPENDITURE_ACCTS) ..................... 69 

Bill History by Contract Query (V_PA_BILL_HIST_CONTRACT) ................................................ 70 

Billing Adjustment Validation Query (V_PA_BILLING_ADJUSTMENTS) .................................... 71 



 

Rev 10/10/2025  Page 3 of 149 

Billing Adjustment Validation Query (V_PA_BILLING_ADJUSTMENTS) .................................... 73 

Billing Interface Errors Query (V_PA_BILL_INTFC_ERROR_COA) ............................................ 75 

Billing Worksheet Lines to Defer Query (V_PA_BI_WRKSHT_LINES_TO_DEFER)................... 77 

Contract Information Query (V_PA_CONTRACT_INFO) ............................................................ 78 

Contract Limit Exception Detail Query (V_PA_CNTRCT_LMT_EXCPTN_DTL) .......................... 80 

Contract Project/Activities Combination Query (V_PA_CONTRACT_PROJ_ACT_COMBO) ...... 81 

Contract with No Billing Query (V_PA_CA_NO_BI) .................................................................... 82 

Contracts on Billing Hold Query (V_PA_CA_BI_HOLD) .............................................................. 83 

Contracts with Split AC Query (V_PA_CONTRACTS_WITH_AC_SPLIT) ................................... 84 

Customer Contract Products Query (V_PA_CUST_CONTRACT_PRODUCTS) ......................... 85 

Detail Project Expenditures Query (V_PA_PRJ_EXPEND_DTL) ................................................ 86 

Distribution Codes Query (V_PA_DISTRBUTION_CODES) ....................................................... 87 

Expenditure and Billing Data for Bill Adjustment Query (V_PA_BI_ADJUST_LTD_DATA) ......... 88 

Federal Billings by Project Category Query (V_PA_FED_BIL_BY_PROJ_CATEGORY) ............ 89 

Federal Contracts with No Project Query (V_PA_CONTR_NO_PRJ) ......................................... 90 

Federal Expenditure Reclass Report Query (V_PA_FED_EXP_RECLASS) ............................... 91 

Federal Lands on TMP Bill Query (V_PA_FEDERAL_LANDS_ON_TMP_BILL) ......................... 92 

Federal Subrecipient Monitor Query (V_PA_SUB_RECP_MONITOR) ....................................... 93 

Non-Federal Active Contract Summary by District ï Query (V_PA_CA_SUM_FIN_ACTIVITY) .. 94 

Project Expenditures and Transfers Query (V_PA_PROJ_EXP_AND_TRANSFERS) ................ 95 

Project Expenditures by Fund Query (V_PA_PROJ_EXPENDITURE_BY_FUND) ..................... 96 

Project Expense by Report Category Query (V_PA_PROJ_BY_PROJ_CATEGORY_SUM) ...... 97 

Project Payroll Expenditures Query (V_PA_PROJ_PAYROLL_EXPENDITURES) ..................... 98 

Project Phase Closing Query (V_PA_PHASE_CLOSING) .......................................................... 99 

SEFA Federal Query (V_PA_SEFA_FED) ................................................................................ 100 

Summary of Federal Bill Lines Query (V_PA_FED_SUM_BILL_LINES) ................................... 101 

Validate Federal Bill Lines Query (V_PA_FED_BILL_VALIDATE) ............................................ 102 

Project Accounting Reports  ....................................................................................................... 103 
Contracts Billing Management Report ...................................................................................... 104 

Contracts Prepaid Management Report (RPA149) ïBI Publisher Report .................................. 106 

Disaster Report (RPA109) ........................................................................................................ 108 

Expenditures Allocations Report (RPA091) .............................................................................. 112 

Federal Accrued Unbilled Cost by Type of Exception Report (VPAR113) ................................. 115 

Federal Contract Status Report (RPA119) ................................................................................ 118 

Financial Summary by Program Report (RPA096) .................................................................... 120 

Funding Source Report (RPA150) ............................................................................................ 122 

Limit Amount Report ïBI Publisher Report ............................................................................... 126 



 

Rev 10/10/2025  Page 4 of 149 

Prepaid Report (RPA149) ......................................................................................................... 128 

Project Expenditure by Activity Group Report (RPA100) ........................................................... 130 

Project Expenditure by Employee Report (RPA090) ................................................................. 132 

Project Expenditures by Location Report (RPA093) ................................................................. 135 

Project Overview Report (VPAR0094) ...................................................................................... 137 

Revenue Management Report  .................................................................................................... 139 
Summary of Financial Activity by Project or Contract (RPA105) ............................................... 141 

Transaction Relationship Report (RPA145) .............................................................................. 144 

Project Accounting nVision Reports  ......................................................................................... 146 
Financial Summary - Project Expenditure by Account Report (VPAR106b - nVision)................ 147 

Financial Summary - Project Expenditure by Activity Report (VPAR106a - nVision) ................. 148 

 
 

  



 

Rev 10/10/2025  Page 5 of 149 

Revision History  
Revision Date  Summary of Changes  

10/10/2025 Added a new query titled Non-Federal Active Contract Summary by District. 

9/29/2025 Updated the reference for the NAV220_Cardinal Reporting (FIN) WBT Course from 
the Cardinal Website to COVLC. 

8/21/2025 Updated the screenshots and verbiage for the Bill History by Contract Query. 

2/21/2024 Baseline. 
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Training Materials and Resources  
 
After reviewing this Reports Catalog, if any additional information or guidance is needed, please refer to 
the following: 
 

¶ NAV220_Cardinal Reporting (FIN) :  This Web-Based Training (WBT) course provides general 
information and tutorial videos that cover the fundamentals on how to run and generate reports 
and queries within the Cardinal Financials (FIN) application.  Additionally, it covers how to 
perform inquiries.  The course provides: 
 
ī Key concepts in Cardinal reporting 

 
ī Information on how to access the Query Viewer to search, run, and access query results 

online or by download 
 
ī Information on how to perform inquiries to access details about an item or transaction in 

Cardinal  
 

ī Basic information about the types of reports and how to access the different types of reports 
 

ī Information on how to run and check the status of ad hoc reports   
 

ī Information on how to access nVision reports and how to use the Drilldown feature 
 

ī Information on how to run BI Publisher and PSJob reports and access them through the 
Report Manager  

 
ī References for additional Resources, Job Aids, and key terms 
 
Note :  This WBT Course is available in COVLC.  The tutorial videos within this WBT Course are 
also available on the Cardinal Website and can be accessed by following this path:  
 
Learning  > Videos (FIN)  > Reporting Tutorials for Core Users  
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Project  Accounting  Inqu iries  
 
 
<This page is intended to be blank> 
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Employee Costs by Activity Inquiry  
 
REVISED:  3/2/2017 
 
DESCRIPTION: 
This inquiry is used to review employee time and costs by Activity. 
 
NAVIGATION PATH : 
Main Menu > Project Costing > Review Costs > Accumulated Costs > Employee Costs by Activity 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Business Unit 
Project 
Activity 
WBS ID 
Project Description 
Activity Description 
Activity Type 
Status as of Effective Date 
Activity Owner 
New Milestone 

Online 

 
 
Screenshot of the Employee Costs by Activity Inquiry Find an Existing Value  Search  Page 
 

 
  



 

Rev 10/10/2025  Page 10 of 149 

Screenshot of the Employee Costs by Activity Inquiry  Page 
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Employee Costs by Project  Inquiry  
 
REVISED:  3/2/2017 
 
DESCRIPTION: 
This inquiry is used to review employee time and costs by Project. 
 
NAVIGATION PATH : 
Main Menu > Project Costing > Review Costs > Accumulated Costs > Employee Costs by Project 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Business Unit 
Project 
Description 

Online 

 
 
Screenshot of the Employee Costs by Project  Inquiry Find an Existing Value  Search  Page 
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Screenshot of the Employee Costs by Project  Inquiry  Page 
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Flexible Analysis Template  
 
REVISED:  2/21/2024 
 
DESCRIPTION: 

This template is used to specify the analysis types that the system uses to gather Project costs.  Users 
must create a template before they can perform flexible analysis.  A Flexible Analysis Inquiry provides a 
view of activity costs based on the analysis groups that are specified in the flexible analysis template.   

The user can save a template as a user default in order to save time performing flexible analyses or 
can modify flexible analysis templates as required. 
 
NAVIGATION PATH : 
Main Menu > Project Costing > Flexible Analysis Template 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Business Unit 
 

Online 

 
Screenshot of the Flexible Analysis Inquiry  
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Flexible Analysis Inquiry  
 
REVISED:  3/1/2017 
 
DESCRIPTION: 

This inquiry is used to review current Project data from the Project Summary tables.  It provides a view 
of activity costs based on the analysis groups that are specified in a flexible analysis template.   

Users must create a template before they can perform flexible analysis.  Templates specify the analysis 
types that the system uses to gather Project costs.  The user can save a template as a user default in 
order to save time performing flexible analyses or can modify flexible analysis templates as required. 

NAVIGATION PATH : 
Main Menu > Project Costing > Interactive Reports > Flexible Analysis 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Business Unit 
Project 
Description 
Project Type 

Online 

 
ADDITIONAL INFORMATION : 
None 
 

Screenshot of the Flexible Analysis Inquiry Find an Existing Value  Search  Page 
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Screenshot of the Flexible Analysis Inquiry  Page 
 

 
 
 
Screenshot of the Flexible Analysis Inquiry  Page (continued)  
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Screenshot of the Flexible Analysis Inquiry  Page (continued)  
 

 
 
 
Screenshot of the Flexible Analysis Inquiry  Page (continued)  
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Invoices by Activity Inquiry  
 
REVISED:  3/2/2017 
 
DESCRIPTION: 
This inquiry is used to review Project Cost transactions related to Billing Invoices. 
 
NAVIGATION PATH : 
Main Menu > Project Costing > Review Costs > Accumulated Costs > Invoices by Activity 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Business Unit 
Project 
Activity 
WBS ID 
Project Description 
Activity Description 
Activity Type 
Status as of Effective Date 
Activity Owner 
New Milestone 

Online 

 
 
Screenshot of the Invoices by Activity Inqu iry Find an Existing Value  Search  Page 
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Screenshot of the Invoices by Activity Inquiry  Page 
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Journal Entries by Activity Inquiry  
 
REVISED:  3/2/2017 
 
DESCRIPTION: 
This inquiry is used to review Project Cost transactions related to Journal Entries. 
 
NAVIGATION PATH : 
Main Menu > Project Costing > Review Costs > Accumulated Costs > Journal Entries by Activity 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Business Unit 
Project 
Activity 
WBS ID 
Project Description 
Activity Description 
Activity Type 
Status as of Effective Date 
Activity Owner 
New Milestone 

Online 

 
 
Screenshot of the Journal Entries by Activity Find an Existing Value  Search Page  
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Screenshot of the Journal Entries by Activity Page  
 

 
 
 
Screenshot of the Journal Entries by Activity Page ï Review Journal Status  
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Manager Transaction Review Inquiry  
 
REVISED:  3/1/2017 
 
DESCRIPTION: 
This inquiry is used to view transactions (cost transactions and associated billing) for a particular 
Project or Project/Activity combination. 
 
NAVIGATION PATH : 
Main Menu > Project Costing > Interactive Reports > Manager Transaction Review 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Business Unit 
Project 
Activity 
Contract 
Contract Line Number 
Analysis Type 
Source Type 
Category 
Subcategory 
Employee ID 
Revenue Distribution Status 
Billing Distribution Status 
View Type (Detail, Summary, Template ID) 
Reviewed (All, Reviewed, Not Reviewed) 
Date Type (Accounting Date / Transaction Date) 
From Date 
Through Date 

Online 
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Screenshot of the Manager Transaction Review - Search Page , Detail View Type Selected  
 

 
 
 
Screenshot of the Manager Transaction Review Page - Cost Review - General Tab  
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Screenshot of the Manager Transaction Review Page - Cost Review - Transaction Detail s Tab 
 

 
 
 
Screenshot of the Manager Transaction Review - Search Page , Summary View Type Selected  
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Screenshot of the Manager Transaction Review Page - Cost Review Tab , Summary View Type 
Selected  
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My Contracts Inquiry  
 
REVISED:  3/1/2017 
 
DESCRIPTION: 
This inquiry is used to define and update a personalized list of Contracts. 
 
NAVIGATION PATH : 
Main Menu > Customer Contracts > My Contracts 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

None Online 
 
 
Screenshot of the My Contracts Page  
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Screenshot of the Selected Contract  
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My Project s Inquiry  
 
REVISED:  3/18/2020 
 
DESCRIPTION: 
This inquiry is used to define and update a personalized list of Projects. 
 
NAVIGATION PATH : 
Main Menu > Project Costing > My Projects 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

None Online 
 
 
Screenshot of the My Project s Page 
 

 
 
Note :  To access the Project record, click the link in the Project  column.   

To access the Project Status, click the link in the Project  Status  column. 
If no Projects are listed or to narrow the Project search, click the Project s List  link at the bottom 
of the page. 
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Screenshot of the My Project s ï Project s List (Add a Project  to My Project s List)  
 

 
 
Note : If there are no Projects assigned to the Project list, use the Search  section on this page to find 
the Project and add them to the list.  Once the Project is added, it will display on the My Project s page 
the next time the page is accessed. 
 
If there are multiple Projects assigned to the Project list, narrow the results by entering the criteria in the 
Search  section of this page.  Be sure that the My Project s checkbox option is checked at the top of the 
page.  Once criteria is entered, click the Search  button to see the results. 
 
Clicking the Edit  button will open the corresponding Project. 
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Screenshot of the Selected Project   
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Project s Reconciliation Workbench Inquiry  
 
REVISED:  2/21/2024 
 
DESCRIPTION: 
This inquiry is used to analyze a particular Project instead of a group of transactions. 
 
NAVIGATION PATH : 
Main Menu > Project Costing > Interactive Reports > Projects Recon Workbench 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Reconciliation ID 
Business Unit 
Project 
 

Online 

ADDITIONAL INFORMATION : 
The inquiry consists of a two-step search.  Create a Project Reconciliation ID (Add a New Value) and 
then enter additional search criteria on the Project s Reconciliation  Workbench  page. 
 
 
Screenshot of the Project s Recon Workbench Add a New Value Page 
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Screenshot of the Project s Reconciliation Workbench Page  for Selected Project  
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Purchase Orders by Activity Inquiry  
 
REVISED:  3/2/2017 
 
DESCRIPTION: 
This inquiry is used to review Project cost transactions related to Purchase Orders. 
 
NAVIGATION PATH : 
Main Menu > Project Costing > Review Costs > Accumulated Costs > Purchase Orders by Activity 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Business Unit 
Project 
Activity 
WBS ID 
Project Description 
Activity Description 
Activity Type 
Status as of Effective Date 
Activity Owner 
New Milestone 

Online 

 
 
Screenshot of the Purchase Orders by Activity Find an Existing Value  Search Page  
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Screenshot of the Purchase Orders by Activity Page  
 

 
 
 
Screenshot of the Selected Purchase Order Page  
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Review Accounting History Inquiry  
 
REVISED:  3/2/2017 
 
DESCRIPTION: 
This inquiry is used to review accounting entries that are sent to the General Ledger. 
 
NAVIGATION PATH : 
Main Menu > Project Costing > Accounting > Review Accounting History 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

General Ledger Business Unit 
Journal ID 
Journal Date 
Journal Line Number 
Ledger 

Online 

 
ADDITIONAL INFORMATION : 
Users should search by Journal ID or Journal Date. 
 
 
Screenshot of the Review Accounting History Find an Existing Value  Search Page  
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Screenshot of the Review Accounting History Page  
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Review and Manage Limits Inquiry  
 
REVISED:  3/1/2017 
 
DESCRIPTION: 
This inquiry is used to review limits defined for rate-based Contract Lines and release transactions that 
are over the limit specified for a non-government Contract Line. 
 
NAVIGATION PATH : 
Main Menu > Customer Contracts > Adjust Revenue and Billing > Review and Manage Limits 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Business Unit 
Limit Type (Funded / Billing) 
Sold To Customer 
Review By 
Max Remaining % 
Contract Admin 
Contract Type 
Contract Classification 
Contract 
Contract Line 

Online 

 
 
Screenshot of the Review and Manage Limits Search Page   
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Review Billing - As Incurred Inquiry  
 
REVISED:  2/28/2017 
 
DESCRIPTION: 
This inquiry is used to review Billing Plans with an ñAs-Incurredò Billing Method. 
 
NAVIGATION PATH : 
Main Menu > Customer Contracts > Review Billing > As Incurred 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Business Unit 
Billing Plan 
Billing Business Unit 
Project 
Contract 
Contract Classification 
Billing Plan Status 
Hold [checkbox] 
Bill To Customer 
Fee Type [various checkboxes] 

Online 

 
 
Screenshot of the Review Billing - As Incurred  Search Page  
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Screenshot of the Billing Plan Page - As Incurred Contract  Page 
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Review Billing ï Events Inquiry  
 
REVISED:  2/28/2017 
 
DESCRIPTION: 
This inquiry is used to review event-based Billing Plans, update event statuses, and initiate reversals. 
 
NAVIGATION PATH : 
Main Menu > Customer Contracts > Review Billing > Events 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Business Unit 
Billing Plan ID 
Billing Business Unit 
Contract 
Contract Classification 
Billing Plan Status  
Hold [checkbox] 
Bill To Customer 
Method [various checkboxes] 
Fee Type [various checkboxes] 

Online 

 
 
Screenshot of the Review Billing - Events Search Page  
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Review Billing ï Plans/History Inquiry  
 
REVISED:  3/2/2020 
 
DESCRIPTION: 
This inquiry is used to review billing information, events, and history for processing or reversal. 
 
NAVIGATION PATH : 
Main Menu > Customer Contracts > Review Billing > Plans 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Business Unit 
Billing Plan ID 
Billing Business Unit 
Contract 
Contract Classification 
Billing Plan Status,  
Hold [checkbox] 
Bill To Customer 
Method [various checkboxes] 
Fee Type [various checkboxes] 

Online 

 
ADDITIONAL INFORMATION : 
History information is also located on the Plans  page.  Either click on the History  link located on the 
Review Billing ï Plans  search results page or click on the History  tab on the Billing Plans  page to 
view the history for the selected Contract. 
 
 
Screenshot of the Review Billing - Plans Search Page  
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Screenshot of the Billing Plan  Page ï Billing Plan General Tab  
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Screenshot of the Billing Plan Page ï Events  Tab  
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Screenshot of the Billing Plan Page ï History Tab  
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Review Contract Information ï Amendments Inquiry  
 
REVISED:  3/2/2020 
 
DESCRIPTION: 
This inquiry is used to review details of a Contract Amendment. 
 
NAVIGATION PATH : 
Main Menu > Customer Contracts > Review Contract Information > Amendments 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Business Unit 
Contract 
Sold To Customer Name 
Amendment Type 
Process amendment on 
From Date 
To Date 
Contract Administrator 

Online 

 
 
Screenshot of the Review Contract Information - Amendments Find an Existing Value Search 
Page 
 

 
 
  



 

Rev 10/10/2025  Page 45 of 149 

Screenshot of the Review Contract Information - Amendment Details Page  
 

 
 
 
  



 

Rev 10/10/2025  Page 46 of 149 

Review Contract Information ï Notes Inquiry  
 
REVISED:  2/27/2017 
 
DESCRIPTION: 
This inquiry is used to review general Contract internal notes. 
 
NAVIGATION PATH : 
Main Menu > Customer Contracts > Review Contract Information > Notes 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Contract 
Contract Component 
Customer Name 
User ID 
Business Unit 
Contract Administrator 

Online 

 
 
Screenshot of the Review Contract Information - Notes Find an Existing Value  Search Pag e 
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Screenshot of the Review Contract Information - Contract Notes Page  
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Review Contract Information ï Project s/Activities Inquiry  
 
REVISED:  3/2/2020 
 
DESCRIPTION: 
This inquiry is used to review Projects and Activities related to a Contract.  The inquiry page has four 
sections; (1) Contract Information, (2) Project Information, (3) Linked Activities, and (4) Non-Linked 
Activities.  
 
NAVIGATION PATH : 
Main Menu > Customer Contracts > Review Contract Information > Projects/Activities 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Business Unit 
Contract 
Customer Name 
Contract Line Num 
Contract Type 
PC Business Unit 
Project 
Project Type 
Contract Administrator 

Online 

 
 
Screenshot of the Review Contract Information - Project s/Activities Find an Existing Value  
Search Page  
 

 
 
 
  



 

Rev 10/10/2025  Page 49 of 149 

Screenshot of the Review  Contract Information - Project /Activities Page, Contract and Project  
Information  
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Screenshot of the Review  Contract Information - Project /Activiti es Page (scrolled down) , Linked 
Activities   
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Screenshot of the Review C ontract Information - Project /Activiti es Page (scrolled down) , Non-
Linked Activities  
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Review Contract Summary Inquiry  
 
REVISED:  2/27/2017 
 
DESCRIPTION: 
This inquiry is used to review a Contract Summary. 
 
NAVIGATION PATH : 
Main Menu > Customer Contracts > Review Contract Summary 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Business Unit 
Contract 
Description 
Sold to Customer 
Customer Name 
Contract Status 
Processing Status 
Contract Type 
Contract Classification 
Region Code 
Contract Administrator 
Master Contract # 

Online 

 
 
Screenshot of the Review Contract Summary Find an Existing Value  Search Page  
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Screenshot of the Review Contract Summary Page  
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Review Revenue - As Incurred Inquiry  
 
REVISED:  2/28/2017 
 
DESCRIPTION: 
This inquiry is used to review Revenue Plans with the ñAs-Incurredò Recognition Method. 
 
NAVIGATION PATH : 
Main Menu > Customer Contracts > Review Revenue > As Incurred 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

GL Business Unit 
PC Business Unit 
Contract 
Contract Classification 
Revenue Plan 
Fee Type [various checkboxes] 

Online 

 
 
Screenshot of the Review Revenue - As Incurred - Search Page  
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Review Revenue - As Incurred Journal Accounting Lines Inquiry  
 
REVISED:  2/28/2017 
 
DESCRIPTION: 
This inquiry is used to review rate-based Contract Line Journal Entry details. 
 
NAVIGATION PATH : 
Main Menu > Customer Contracts > Review Revenue > As Incurred Acctg Lines 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

GL Business Unit 
Journal ID 
Journal Date 
GL Journal Line Number 
Ledger 
PC Business Unit 
Project 
Contract Number 
Contract Line Num 

Online 

 
 
Screenshot of the Review Revenue - As Incurred Acct g Lines Find an Existing Value  Search 
Page 
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Screenshot of the As Incurred Journal Accounting Lines Page  
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Review Revenue ï Events Inquiry  
 
REVISED:  2/28/2017 
 
DESCRIPTION: 
This inquiry is used to review event-based Revenue Plans, update event statuses, and initiate 
reversals. 
 
NAVIGATION PATH : 
Main Menu > Customer Contracts > Review Revenue > Events 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Business Unit 
Revenue Plan 
GL Business Unit 
PC Business Unit 
Contract 
Contract Classification 
Plan Status 
Hold [checkbox] 
Sold To Customer 
Method [various checkboxes] 
Fee Type [various checkboxes] 

Online 

 
 
Screenshot of the Review Revenue - Events - Search Page  
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Review Revenue - Fixed Amount  Accounting Lines Inquiry  
 
REVISED:  1/15/2020 
 
DESCRIPTION: 
This inquiry is used to review fixed-fee Contract Line Journal Entry details. 
 
NAVIGATION PATH : 
Main Menu > Customer Contracts > Review Revenue > Fixed Amount Accounting Lines 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Business Unit 
Journal ID 
Journal Date 
GL Journal Line Number 
Ledger 
Contracts Business Unit 
Contract 
Contract Line Num 

Online 

 
 
Screenshot of the Review Revenue - Fixed Amount  Acc ounting  Lines Find an Existing Value  
Search Page  
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Screenshot of the Fixed Amount  Accounting Lines Page  
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Review Revenue ï History Inquiry  
 
REVISED:  3/1/2017 
 
DESCRIPTION: 
This inquiry is used to review a history of revenue recognized and adjusted by Revenue Plan. 
 
NAVIGATION PATH : 
Main Menu > Customer Contracts > Review Revenue > History 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Business Unit 
Contract 
Revenue Plan 
Revenue Plan Status 
Contract Administrator 

Online 

 
 
Screenshot of the Review Revenue - History Find an Existing Value  Search Page  
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Screenshot of the Fixed Fee Revenue History Page  
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Review Revenue ï Plans Inquiry  
 
REVISED:  2/28/2017 
 
DESCRIPTION: 
This inquiry is used to review revenue information, events, and history for processing or reversal. 
 
NAVIGATION PATH : 
Main Menu > Customer Contracts > Review Revenue > Plans 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Business Unit 
Revenue Plan 
GL Business Unit 
PC Business Unit 
Contract 
Contract Classification 
Plan Status,  
Hold [checkbox] 
Sold To Customer 
Method [various checkboxes] 
Fee Type [various checkboxes] 

Online 

 
 
Screenshot of the Review Revenue - Plans - Search Page  
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Screenshot of the Revenue Plan Page  
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Transactions In Progress Inquiry  
 
REVISED:  3/1/2017 
 
DESCRIPTION: 
This inquiry is used to view transactions coming from other modules that are in progress (e.g., a GL 
Journal that is posted but has not been distributed in Project Costing). 
 
NAVIGATION PATH : 
Main Menu > Project Costing > Interactive Reports > Transactions In Progress 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Transactions In Progress (select the type of 
transaction) 
Days Inactive Range 
Business Unit 
Project 
Activity 
Project Type 
Analysis Group 
Project Status 
Source Type 
Category 
Subcategory 
My Projects [checkbox] 
Employee ID 
Manager Name 
Date Options (All, Accounting Date, Transaction) 
Date, From Date, Through Date) 
Journal Header Status 

Online 

 
ADDITIONAL INFORMATION : 
This inquiry consists of a two-step search.  Select the Transactions In Progress  type and then enter 
additional search criteria on the Transactions In Progress  page. 
 
 
Screenshot of the Transactions In Progress - Initial Find an Existing Value Search Page   
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Screenshot of the Transactions In Progress - Search Page 
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Vouchers by Activity Inquiry  
 
REVISED:  3/2/2017 
 
DESCRIPTION: 
This inquiry is used to review Project Cost transactions related to Vouchers. 
 
NAVIGATION PATH : 
Main Menu > Project Costing > Review Costs > Accumulated Costs > Vouchers by Activity 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Business Unit 
Project 
Activity 
WBS ID 
Project Description 
Activity Description 
Activity Type 
Status as of Effective Date 
Activity Owner 
New Milestone 

Online 

 
 
Screenshot of the Vouchers by Activity Find an Existing Value  Search Page  
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Screenshot of the Vouchers by Activity Page  
 

 
 
 
Screenshot of the Voucher Accounting Entries Page for  the Selected Voucher  
 

 
 
  



 

Rev 10/10/2025  Page 68 of 149 

Project  Accounting  Queries  
 
 
<This page is intended to be blank> 
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Allowable Unallowable Accounts Query 
(V_PA_PROJ_EXPENDITURE_ACCTS) 
 
REVISED:  1/15/2020 
 
DESCRIPTION: 
This query displays detail Project Expenditures at the Journal level classified as either allowable or 
unallowable.  The query can be used to track and monitor Project Expenditures classified as allowable 
and unallowable expenditures and to review Project Expenditures during the final Voucher processing 
to close out a Federal Project. 
 
NAVIGATION PATH : 
Main Menu > Reporting Tools > Query > Query Viewer > V_PA_PROJ_EXPENDITURE_ACCTS 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

PC Business Unit  
Project ID (% for All) 
Activity Type (% for All) 
From Accounting Date 
To Accounting Date 
Allowable / Unallowable  (% for All) 

HTML 
Excel 
CSV 

 
 
Screenshot of the Allowable Unallowable Accounts Query Page  
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Bill History by Contract Query (V_PA_BILL_HIST_CONTRACT)  
 
REVISED:  8/21/2025 
 
DESCRIPTION: 
This query displays the billing history for a Contract by Project, Phase, and Appropriation Code and can 
be used to review/monitor the billing history for a Contract. 
 
NAVIGATION PATH : 
Main Menu > Reporting Tools > Query > Query Viewer > V_PA_BILL_HIST_CONTRACT 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Business Unit 
Contract ID 

HTML 
Excel 
CSV 

 
 
Screenshot of the Bill History by Contract Query Page  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 






























































































































































