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Revision History  

Revision Date  Summary of Changes  

3/23/2026 Modified additional information section of Earnings Extract Query. 

12/1/2025 Updated description and screenshot of the Employee with No Net Deposit Query. 

Minor verbiage update to the description of the Direct Deposit Audit Query. 

10/7/2025 Added new query titled Imputed Life Net Zero Query.  

9/8/2025 Updated the screenshots for the Garnishment Check Register Report (added Dept 
ID field) and the Garnishment Query (added the Garnishment Support Type  field).  

8/18/2025 Updated two queries titled Employees with No Net Balance DD Query and FICA Tax 
Variance Query.  

7/15/2025 Minor verbiage updates for the COVA Error Listing Report.  

6/2/2025 Report Title for RPY243 updated to COVA QTR State Tax ï EE Detail. Added new 
Report titled COVA QTR State Tax Summary Report.  

4/9/2025 Added new report titled Base Pay Compare Report.  

3/10/2025 Added new query titled Dependent Care Balance Greater than IRS CY Limit. 
Updated the COVA Post Freeze Change Report to add the Department ID  field. 
Updated the Direct Deposit Distribution Query to add the Account Number  field.  

11/26/2024 Baseline. 
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Learning  Materials and Resources  
 
The Cardinal HCM Payroll  Reports Catalog  covers the Payroll (PY) functional area within Cardinal 
HCM. Each functional area contains queries and reports specific to that area.  
 
Note : Since reports and queries may be used by more than one functional area, if you do not find the 
report or query in your functional area, please review the other Cardinal HCM Reports Catalogs, as the 
report or query may be located in a different functional area.   
 
After reviewing this Cardinal HCM Payroll  Reports Catalog , if any additional information or guidance 
is needed, please refer to the following: 
 

¶ NAV225_Cardinal Reporting  (HCM): This Web Based Training (WBT) course provides training 
and interactive demonstrations that cover the fundamentals of how to run or access reports and 
queries. This course is available in Cardinal Learning  and on the Cardinal Website . The 
course provides: 
 
ī Key concepts in Cardinal HCM reporting 

 
ī How to navigate to the Query Viewer 
 
ī How to search for and run an HCM query 
 
ī How to access query results online or by download 

 
ī How to run HCM reports 
 
ī How to navigate to the Report Manager and view reports 
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Payroll Queries  
 
 
<This page is intended to be blank> 
 
  



 
 

Rev 3/23/2026 
  Page 9 of 210 
  

Additional Pay Employee Data (RPY550) 

V_PY_ADDL_PAY  
 
REVISED: 4/29/2024 
 
DESCRIPTION: 
This query pulls the information from the fields on the Additional Pay page to include ChartFields as 
well as Benefit and General Deduction override information. This data assists payroll administrators 
with payroll management and analysis.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_ADDL_PAY 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Company 
Employee ID 
Earnings Code 
From Date 
To Date 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
 
Screenshot of the Additional Pay Employee Data  Query  
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Screenshot of the Additional Pay Employee Data  Query (scrolled right)  
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Audit Report for  Pay Deduction Query  

V_PY_PAYSHEET_AUDIT_DED_BEN  
 
REVISED: 9/15/2021 
 
DESCRIPTION: 
This query is used by State Payroll Operations (SPO) and authorized Agency staff to audit manually 
keyed online changes to Paysheets for pay deductions.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_PAYSHEET_AUDIT_DED_BEN 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Company 
From Date 
To Date 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
The From Date and To Date fields are required fields.   
 
Screenshot of the Audit Report for  Pay Deduction Query  
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Audit Report for  Pay Earnings Query  

V_PY_PAYSHEET_AUDIT_PAYEARN  
 
REVISED: 9/15/2021 
 
DESCRIPTION: 
This query is used by SPO and authorized Agency staff to audit manually keyed online changes to 
Paysheets from pay earnings.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_PAYSHEET_AUDIT_PAYEARN 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Company 
From Date 
To Date 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
The From Date and To Date fields are required fields.   
 
Screenshot of the Audit Report for  Pay Earnings Query  
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Audit Report for Pay Garnishment Query  

V_PY_ PAYSHEET_AUDIT_PAYGARN  
 
REVISED: 9/15/2021 
 
DESCRIPTION: 
This query is used by SPO and authorized Agency staff to audit manually keyed online changes to 
Paysheets from Pay Garnishments.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_ PAYSHEET_AUDIT_PAYGARN 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Company 
From Date 
To Date 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
The From Date and To Date fields are required fields.   
 
Screenshot of the Audit Report of Pay Garnishment Query  
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Audit Report for  Pay Other Earnings Query  

V_PY_PAYSHEET_AUDIT_PAYOTHR  
 
REVISED: 9/15/2021 
 
DESCRIPTION: 
This query is used by SPO and authorized Agency staff to audit manually keyed online changes to 
Paysheets from pay other earnings.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_PAYSHEET_AUDIT_PAYOTHR 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Company 
From Date 
To Date 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
The From Date and To Date fields are required fields.   
 
Screenshot of the Audit Report for Pay Other Earnings Query  
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Audit Report for  Pay Tax Query  

V_PY_ PAYSHEET_AUDIT_PAYTAX  
 
REVISED: 9/15/2021 
 
DESCRIPTION: 
This query is used by SPO and authorized Agency staff to audit manually keyed online changes to 
Paysheets from pay taxes.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_ PAYSHEET_AUDIT_PAYTAX 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Company 
From Date 
To Date 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
The From Date and To Date fields are required fields.   
 
Screenshot of the Audit Report for  Pay Tax Query  
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Payroll Calendar Status  

V_PY_CALENDAR  
 
REVISED: 8/28/2023 
 
DESCRIPTION: 
This query lists the status of the payroll run. It includes all companies and what processes have been 
run along with the number of checks. This query helps confirm that processes are completed 
successfully for all Agencies. SPO uses this query to confirm which processes have been completed for 
all Agencies prior to proceeding to the next process step.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_CALENDAR 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Current Pay Run ID 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
The Current Pay Run ID  field is required.  
 
Screenshot of the Payroll Calendar Status Query  
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Child Support Garnishment with  Administrative Fee   

V_PY_CHILD SUPT_ ADMIN_FEES 
 
REVISED: 8/28/2023 
 
DESCRIPTION: 
This query lists all employees having active Child Support deductions with Administrative Fees.   
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_CHILD_SUPT_ ADMIN_FEES 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Company 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
This query has no required fields.  
 
Screenshot of the Child Support Garnishment without Administrative Fee Query  
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PY Deductions Balances Extract Query (RPY532)  

V _PY_DED_BALANCES  
 
REVISED: 8/5/2024 
 
DESCRIPTION: 
This query provides deductions balance information by calendar or fiscal year at the Company or 
employee level for MTD, QTD, and YTD.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V _PY_DED_BALANCES 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Balance ID (Required) 
Balance Year (Required) 
Balance Quarter (Optional) 
Balance Period (Optional) 
Company (Optional) 
Plan Type (Optional) 
Dedcd (Optional) 
Employee ID (Optional) 
Extract All Rows for Year? Checkbox (Optional) 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
The Balance ID and Balance Year  fields are required.   
 
Screenshot of the Deductions Balances Extract Query  
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Department Budget Carry Over Errors Query (RPY543)  

V_PY_NEWFY_ROLLOVER_ERRORS 
 
REVISED: 6/6/2024 
 
DESCRIPTION: 
This query provides a list of any generated errors, within a specified Business Unit, when bringing the 
old fiscal year Chartfield Values forward into the new fiscal year on the Department Budget table.   
 
Users can use the report to determine whether corrections to the new department-position funding are 
needed. The report can be run ad hoc for the specified Business Unit.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_NEWFY_ROLLOVER_ERRORS 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Year 
Business Unit 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
The Year field is a required field.   
 
Screenshot of the Department Budget Carry Over Errors  Query  
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Dependent Care Balance Greater Than IRS CY Limit Query (RPY558)  

V _PY_DEPCARE_DEDBAL_LIMIT  
 
REVISED: 3/10/2025 
 
DESCRIPTION: 
This query will help Payroll Administrators monitor employees that may be reaching or have met the 
maximum amount allowed, in a calendar year, for dependent care deductions.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V _PY_DEPCARE_DEDBAL_LIMIT 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Calendar Year 
Dollar Limit 
Balance Quarter 
Balance Period 
Company 
Employee ID 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
The Calendar Year and Dollar Limit  fields are required fields.   
 
Screenshot of the Dependent Care Balance Greater Than IRS CY Limit Query  
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Direct Deposit Audit Query (RPY527)  

V _PY_DIR_DEP_AUDIT 
 
REVISED: 12/1/2025 
 
DESCRIPTION: 
This query provides the ability to see changes made to an employeeôs Direct Deposit distributions or all 
changes made to Direct Deposit distributions within an Agency for a given period of time. This 
information includes changes made online by Payroll Administrators and changes made by employees 
via Employee Self-Service (ESS). Use this report to verify updates and distribution accuracy, or to 
troubleshoot potential errors or discrepancies.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V _PY_DIR_DEP_AUDIT 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

From Date 
To Date 
Company 
Empl ID 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
The From Date and To Date  fields are required fields.   
 
Screenshot of the Direct Deposit Audit  Query  
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Direct Deposit Distribution Query (RPY514) 

V _PY_DIR_DEP_DISTRIB 
 
REVISED: 3/10/2025 
 
DESCRIPTION: 
This query provides Direct Deposit distribution information by employee and company. Users can select 
the option to include if Prenote has been completed or not. The query provides audit information which 
includes the date the direct deposit was last updated and who updated it (e.g., system, employee, or 
online user). If the last update was done by an online user, the specific userôs name displays.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V _PY_DIR_DEP_DISTRIB 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Pre-Note Completed? (checkbox option) 
Company 
Empl ID 

HTML 
Excel 
 

 
ADDITIONAL INFORMATION : 
This query has no required fields.  
 
Screenshot of the Direct Deposit Distribution  Query  
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Screenshot of the Direct Deposit Distribution  Query  (scrolled right)  
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Earnings Balances  Query (RPY531)  

V _PY_ERN_BALANCES  
 
REVISED: 5/10/2023 
 
DESCRIPTION: 
This query provides earnings balance information by calendar or fiscal year at the Company or 
employee level for MTD, QTD, and YTD.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V _PY_ERN_BALANCES 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Balance ID (Required) 
Balance Year (Required) 
Balance Quarter (Optional) 
Balance Period (Optional) 
Company (Optional) 
Employee ID (Optional) 
Earn Code (Optional) 
Include Accumulators? (Checkbox option) 
(Optional) 
Extract All Rows for Year? (Checkbox option) 
(Optional) 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
The Balance ID and Balance Year  fields are required.   
 
Screenshot of the Earnings Balances Query  
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Earnings Extract Query  

V_PY_ERN_EXTRACT 
 
REVISED: 3/23/2026 
 
DESCRIPTION: 
This query provides Agencies with a list of the earnings data based on a specified check date range.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_ERN_EXTRACT 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Check Date From (required) 
Check Date To (required) 
Company (blank for all) 
Earn Code (blank for all) 
Employee ID (blank for all) 
Paygroup (blank for all) 
 

HTML 
Excel 
CSV 
 

ADDITIONAL INFORMATION : 
The Check Date From  and Check Date To  fields are required fields.  
When generating this query to support the VRS Billing Reconciliation process, enter ñVRSò in the Earn 
Code  field. 
 
Screenshot of the Earnings Extract  Query  
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Employees Last Pay Date Query (RPY536)  

V_PY_EE_LAST_PAY  
 
REVISED: 8/1/2024 
 
DESCRIPTION: 
This query pulls all active employees, using the date entered in the As of Date  field, that includes the 
last check date processed for each employee. This can be used to determine if an employee should be 
terminated.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_EE_LAST_PAY 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Company (Optional) 
Paygroup (Optional) 
As of Date 
Employee ID (Optional) 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
The As of Date  field is a required field.  
 
Screenshot of the Employe es Last Pay Date Query  
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Employee Tax Data Extract Query (RPY529) 

V_PY_EMP_TAX_SETUP 
 
REVISED: 3/29/2023 
 
DESCRIPTION: 
This query pulls the most current effective dated row for active employee's tax data setup including 
federal, state, and local that is used for payroll calculations.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_EMP_TAX_SETUP 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Business Unit 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
This query has no required fields.  
 
Screenshot of the Employee Tax Data Extract query  
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Screenshot of the Employee Tax Data Extract query  (scrolled right) 
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FAD File Negative Balances Query  

V_PY_FAD_NEG_BALS  
 
REVISED: 8/22/2023 
 
DESCRIPTION: 
This query identifies Agencies that have a negative balance on the Federal Automated Deposit (FAD).  
This report is for SPO use only.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_FAD_NEG_BALS 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

No input criteria HTML 
Excel 
 

Additional Information : 
There are no required fields for this query.  
 
Screenshot of the FAD File Negative Balances Query  
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FICA Tax Variance Query  

V_PY_FICA_TAX_VARIANCE  
 
REVISED: 8/18/2025 
 
DESCRIPTION: 
This query extracts tax balance data and allows SPO and Agencies to review records for all employees 
where FICA taxes have been collected in excess of what is due based on the taxable wages at that 
Agency. This query includes records for all employees where FICA tax amounts are less than what is 
due based on the taxable wages at the Agency.   
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_FICA_TAX_VARIANCE 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Balance Year 
Balance Period 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
The Balance Year  and Balance Period  fields are both required.  
 
 
Screenshot of the FICA Tax Variance  Query  
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Employees with FICA Exempt  Query (PY232) 

V_PY_EE_FICA_TAX_EXEMPT 
 
REVISED: 4/15/2024 
 
DESCRIPTION: 
This query identifies all the employees by Company with a Federal Insurance Contributions Act (FICA) 
status that is set to ñExemptò or ñMedicare Onlyò to help verify that employees are assigned the correct 
status.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_EE_FICA_TAX_EXEMPT 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Company 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
This query has no required fields.  
 
Screenshot of the Employees with FICA Exempt Query  
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Employees with Multiple Open Payrolls Query  

V_PY_UNCHECK_OK_TO_PAY  
 
REVISED: 9/15/2021 
 
DESCRIPTION: 
This query shows employees with multiple jobs in concurrent pay runs where the OK to Pay  checkbox 
option has been unchecked on one pay run to prevent errors while confirming the second pay run.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_UNCHECK_OK_TO_PAY 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

 HTML 
Excel 
 

ADDITIONAL INFORMATION : 
There are no required fields for this query.   
 
Screenshot of the Employees with multiple Open Payrolls  Query  
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Employees with Negative Balances  Query (PY 499) 

V_PY_NEGATIVE_BAL  
 
REVISED: 9/15/2021 
 
DESCRIPTION: 
This query can be run ad-hoc by authorized Agency and SPO users and displays employees that have 
negative calendar year balances for earnings or deductions.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_NEGATIVE_BAL 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Company 
Calendar Year 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
The Calendar Year field is a required field.  
 
Screenshot of the Employees with Negative Balances Query  
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Employees with No Net Balance DD  Query  

V_PY_EMPL_NO_NET_DD 
 
REVISED: 12/1/2025 
 
DESCRIPTION: 
This query identifies employees who will receive a paper check for all or part of their pay. The Reason  
field will display one of three (3) values as noted below:  
Å No Direct Deposit Defined  

o No Direct Deposit information entered 
o Employee receives paper check for full pay 

Å No Net Balance Defined (Dep Type = Amount/Percent)  
o No Remaining Balance account; employee only has account(s) setup with an amount or 

percent distribution 
o Employee receives paper check for balance of net pay not distributed to an account 

Å Inactive Direct Deposit  
o Direct Deposit status is ñInactiveò 
o Employee receives paper check for full pay 

 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_EMPL_NO_NET_DD 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Company 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
There are no required fields for this query.  
 
Screenshot of the Employees with No Net Balance DD  Query  
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Employees with State and Federal Tax Status Query  

V_EE_INCOME_TAX_EXEMPT 
 
REVISED: 9/15/2021 
 
DESCRIPTION: 
This query identifies employees for whom the State Income Tax (SIT) and Federal Income Tax (FIT) 
statuses are set to "do not calculate wages and do not take taxesò.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_EE_INCOME_TAX_EXEMPT 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Company 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
The Company  field is a required field.  
 
Screenshot of the Employees with State and Federal Tax Status Query  
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Federal and State Taxable Variance Report Query (RPY517) 

V_PY_FIT_SIT_TAXABLE_VARIANCE  
 
REVISED: 2/27/2023 
 
DESCRIPTION: 

Payroll is responsible for completing Quarterly and Year end reconciliations for taxable wages and 
taxes collected during the payroll processing for 941, W2, and state reporting purposes. A comparison 
to the Federal and State Taxable wages is a part of this reconciliation. The taxable wages should 
always equal, even when the employee may have had taxes collected in multiple states.  

This query lists all employees with a variance between YTD Federal Taxable Wages and State Taxable 
Wages. It includes the Employee ID, Name, YTD Federal Taxable Wages, YTD State Taxable Wages, 
and State.  

 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_FIT_SIT_TAXABLE_VARIANCE 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Company 
Calendar Year 
Balance Quarter 

HTML 
Excel 
 

 
ADDITIONAL INFORMATION : 
The Calendar Year  field is a required field.   
 
Screenshot of the Federal and State Taxable Variance Report  Query  
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Gross Pay B alances from  Check Year -to-Date Query  (RPY553) 

V_PY_CHECKYTD_BALANCES  
 
REVISED: 6/6/2024 
 
DESCRIPTION: 
This query provides Payroll Administrators with access to balances on the check year-to-date table, 
including gross pay, to facilitate payroll management and analysis.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_CHECKYTD_BALANCES 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Balance ID 
Balance Year 
Balance Quarter 
Balance Period 
Company 
Employee ID 
*Extract all rows for a year? (checkbox) 

HTML 
Excel 
 

 
ADDITIONAL INFORMATION :   
The Balance ID and Balance Year fields are required fields.  
   
*Extract all rows for a year?  Checkbox option:  

¶ When it is selected, the query will retrieve all transaction rows for the specified balance year 
across all balance periods   

¶ When not selected, the query will limit its data extraction to the most current balance period for 
the specified balance year 

 
Screenshot Of Gross Pay Balances from Check Year -to-Date Query  
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General Deduction  Mass Query  

V_GENL_DEDUCTION_MASS 
 
REVISED: 9/20/2023 
 
DESCRIPTION: 
This query extracts a . csv file out of Cardinal of existing General Deduction data in the format of the 
template to be used by the General Deduction Mass Upload program. Agencies can use this output file 
to change the General Deduction amount to accommodate mass data updates.  
 
The Mass Upload queries are covered in the Job Aid titled Performing a Mass Upload . This Job Aid is 
located on the Cardinal website in Job Aids  under Learning . Please refer to this Job Aid for assistance 
when processing mass uploads.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_GENL_DEDUCTION_MASS 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Company 
General Deduction Code 
As of Date 

HTML 
Excel 
 

 
ADDITIONAL INFORMATION :   
The General Deduction Code and As of Date fields are required fields.   
 
Screenshot of the General Deduction  Query  
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Fiscal Year -to-Date Cost Report for Optional Retirement Plans Query  

V_PY_YTD_COST_ORPS 
 
REVISED: 9/15/2021 
 
DESCRIPTION: 
This query reports company Fiscal Year total employee contributions and Fiscal Year total employer 
contributions to Optional Retirement Plans and the VRS Hybrid Plan during the fiscal year.   
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_YTD_COST_ORPS 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Plan Year 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
The Plan Year field is a required field.  The . csv output can be opened in Excel.  
 
Screenshot of the Fiscal Year -to-Date Cost Report for Optional Retirement Plans Query  
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Garnishment Query (RPY501)  

V_PY_GARNSPEC_DATA  
 
REVISED: 9/8/2025 
 
DESCRIPTION: 
This query provides SPO garnishment processors and Agency Payroll Administrators with a listing of all 
active and inactive employees who have a garnishment. It is used to review all court orders that are 
keyed in Cardinal daily in order to audit all active Court Orders for accuracy and monitor goal balances 
to ensure that deductions are accurate.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_GARNSPEC_DATA 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Company 
Audit Begin Data 
Audit End Date 
 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
The Audit Begin Date  and Audit End Date  fields are required fields.  
 
Note : Additions and changes entered between the defined audit begin date and audit end date display 
on the report.  
 
 
Screenshot of the Garnishment  Query  
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Screenshot of the Garnishment  Query  (scrolled right)  
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Garnishment Vendor Information Query (RPY5 13) 

V_PY_GARN_VENDOR_INFO 
 
REVISED: 3/18/2024 
 
DESCRIPTION: 
This query lists all garnishment vendor information from Cardinal HCM and includes Vendor/Supplier 
ID, Vendor Status, Name, Location, Address, Address Sequence Number, Alternate Payee Name, 
Payment information (e.g., Separate payment, Payment Handling and Pay Terms), and Financial 
Sanctions Status.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_GARN_VENDOR_INFO 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

None 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
There are no required fields for this query.  
 
 
Screenshot of the Garnishment  Vendor Information Query  
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Screenshot of the Garnishment  Vendor Information Query  (scrolled right) 
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General Deduction Query ( RPY534) 

V_PY_GEN_DED_SETUP 
 
REVISED: 9/27/2023 
 
DESCRIPTION: 
This query provides active employee general deductions setup data based on a specified as of date.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_GEN_DED_SETUP 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Company 
Employee ID 
Employee Type 
Deduction Code 
As of Date 
 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
The As of  Date field is required.  
 
 
Screenshot of the General Deduction  Query  
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High Pay Employee Extract  (RPY538) 

V_PY_HIGH_CHECK 
 
REVISED: 12/7/2023 
 
DESCRIPTION: 
This query extracts employees where the gross pay is higher than: 

¶ Two (2) times the semi-monthly rate for a salaried employee or  

¶ Three (3) times the calculated rate of Hourly Rate times 40 hours for an hourly employee 
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_HIGH_CHECK 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Company 
PayRun ID 
From Check Date 
To Check Date 
 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
There are no required fields for this query.  
 
 
Screenshot of the High Pay Employee Extract  Query  
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Imputed Income Zero Net Pay Query  (RPY564) 

V_PY_IMPUTED_INCOME_NET_ZERO 
 
REVISED: 10/7/2025 
 
DESCRIPTION: 

This query displays employees with imputed income and net zero pay in the Pay Period. The query includes the 
Employee ID, Employee Record, Employee Name, Company, Pay Run ID, Check Date, Imputed Life Amount, Net 
Pay Amount, Gross Pay Amount, OASDI/ Medicare Taxable Wages, and OASDI/Medicare Taxes for each 
employee.   

 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_IMPUTED_INCOME_NET_ZERO 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Paycheck Date From 
Paycheck Date To 
Company 
 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
The Paycheck Date From  and Paycheck Date To fields are required fields.   
 
Screenshot of the Imputed Income Net Zero  Query  
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Incomplete Payroll Data in GL (RPY523)  

V_PY_PRECLOSE_GL 
 
REVISED: 2/27/2023 
 
DESCRIPTION: 
Payroll data needs to be in the General Ledger (GL) in the period that it is created in Payroll. This query 
can be used to verify that the data has been run, sent to GL, journaled, and posted.  
 
This query displays the data between a particular date range for: 

¶ Payrolls that have not been run 

¶ Payrolls that have not been sent to GL 

¶ Payroll Journals that have not been journaled 

¶ Payroll Journals that have not been posted 
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_PRECLOSE_GL 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Check Date From 
Check Date To 
 

HTML 
Excel 
 

 
ADDITIONAL INFORMATION : 
The Check Date From  and Check Date To  fields are required fields.  
 
Screenshot of the Incomplete Payroll data in GL Query  
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Paycheck Data Query (RPY554)  

V_PY_CHK_DATA  
 
REVISED: 11/26/2024 
 
DESCRIPTION: 
This query provides a listing of all checks issued for a selected date range.  
 
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_CHK_DATA 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

From Date 
To Date 
Company 
 

HTML 
Excel 
 

 
ADDITIONAL INFORMATION : 
The From  Date and To Date fields are required fields.  
 
Screenshot of the Paycheck Data  Query  
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Paygroup Mismatch Report Query (RPY547)  

V_PY_PAYGROUP_MISMATCH 
 
REVISED: 2/26/2024 
 
DESCRIPTION: 
The query identifies employees with discrepancies between their primary job data PayGroup and the 
payroll options Paygroup. This query includes information such as the Employee ID, Employee Name, 
Company, Primary Job Data Paygroup, and Payroll Options Paygroup.   
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_PAYGROUP_MISMATCH 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Check Date From 
Check Date To 
 

HTML 
Excel 
 

 
ADDITIONAL INFORMATION : 
There are no required fields for this query .  
 
Screenshot of the Paygroup Mismatch Report Query  
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Payroll Tax Balances Query (RPY530)  

V _PY_TAX_BALANCES  
 
REVISED: 5/10/2023 
 
DESCRIPTION: 
This query provides tax balance information by calendar or fiscal year at the Company or employee 
level for MTD, QTD, and YTD.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V _PY_TAX_BALANCES 
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Balance ID (Required) 
Balance Year (Required) 
Balance Quarter (Optional) 
Balance Period (Optional) 
Company (Optional) 
State (Optional) 
Employee ID (Optional) 
Tax Class (Optional) 
Extract All Rows for Year? Checkbox (Optional) 
 

HTML 
Excel 
 

ADDITIONAL INFORMATION : 
The Balance ID and Balance Year  fields are required.   
 
Screenshot of the Earnings Balances Query  
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Payroll Deduction Extract Query (PY519)  

V_PY_DED_EXTRACT 
 
REVISED: 1/5/2024 
 
DESCRIPTION: 
This query provides Agencies a list of the deduction data based on a specified check date range.  
 
NAVIGATION PATH : 
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_DED_EXTRACT  
 
INPUT / SEARCH CRITERIA : OUTPUT FORMAT: 

Check Date From 
Check Date To 
Company (blank for all) 
Plan Type (blank for all) 
Deduction Code (blank for all) 
Deduction Class (blank for all) 
Employee ID (blank for all) 
Paygroup (blank for all) 
 

HTML 
Excel 
CSV 

ADDITIONAL INFORMATION : 
The Check Date From and Check Date To fields are required fields.   
 
Screenshot of the Payroll Deduction Extract  Query   
 

  




























































































































































































































































































































