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Revision History

Revision Date

Summary of Changes

7/21/2025

Added a new Payee Messages Query (V_TA PAYEE MESSAGES). Updated the
screenshot for the Active TL Eligibility Query (V_TA ELIGIBILITY ENROLL LIST).
Updated the screenshot for the Employee Absence Adjustments Query

(V_TA ABS ADJUSTMENTS). Updated the Run Controls screenshot for the
Inactive Employee with Leave Balance Query (V_TA BAL FOR INACTIVE EMP).
Updated screenshot and the search criteria for the Ineligible Forecasted Absence
Events Query (V_TA ABS EVT FCST INELIG). Updated the screenshot and
search criteria for the Time and Labor to Paysheet Posted Query

(V_TA TL PAYSHEET POSTED). Updated the search criteria, updated
screenshots, and added screenshots for the DOA Leave Liability Report (RTA013).

3/12/2025

Made minor verbiage changes in the description of the Payable Time to GL
Reconciliation Report.

9/9/2024

Baseline
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Learning Materials and Resources

The Cardinal Time and Attendance Reports Catalog covers the Time & Attendance (TA) functional
area. Each functional area reports catalog contains queries and reports specific to that area.

Note: Since reports and queries may be used by more than one functional area, if you do not find the
report or query in your functional area reports catalog, please review the other Cardinal HCM Reports
Catalogs and use the Find feature (ctrl F) to search that specific functional area reports catalog.

For additional information or guidance about accessing Cardinal reports and queries, please refer to the
following:

1 Cardinal SW NAV225 Cardinal Reporting (HCM): This Web Based Training (WBT) course
provides training and interactive demonstrations that cover the fundamentals of how to run or
access reports and queries. This course is available in Cardinal Learning and on the Cardinal
Website and provides:

1 Key concepts in Cardinal HCM reporting

1 How to navigate to the Query Viewer, how to search for and run an HCM query and how to
access query results online or by download

T How to run HCM reports and how to navigate to the Report Manager and view reports
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Time and Attendance Queries

<This page is intended to be blank>
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Absence Accumulators Results Query
V_TA_ABS ACCUM_RESULTS

REVISED: 09/15/2021

DESCRIPTION:

This query provides absence results and details for review and troubleshooting of absences. This
guery displays the same data AM Administrators can view on the Results by Calendar Group/Calendar
pages.

This query is primarily used by Absence Management (AM) Administrators.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA ABS ACCUM_RESULTS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML

Employee ID Excel

Accumulator (Blank for All)

Date From

Date Thru

MAX/ALL

ADDITIONAL INFORMATION:

The Business Unit, Employee ID, Date From and Date Thru are required fields.

The MAX version of the calendar may be used if the calendar has been calculated more than once
retroactively. The ALL version of the calendar shows all versions of the calendar within the date range
selected.

Screenshot of the Absence Accumulators Results Query

V_TA_ABS_ACCUM_RESULTS - Absence Accum Results

Business Unit 40300 |Q
Employee 1D Q
Accumulator (Blank for all)
Date From [12/10/2019 [
Date Thru |12/24/2019  |[5
MAX/ALL |ALL

View Results

Download results in ©  Excel SpreadSheet CSV Text File XML File (38 kb)

View All First 1-910f 91 Last
Row Business Unit Name Empl ID EmplRcd  Position Calendar ID Calendar Group ID From Date  Through date Element Name Element Description Calc Result Value

1 40300 0 GIF00241 SM120195M123  20195M123 01/10/2019  01/09/2020 ALI ENT ELEM_BAL Annual Leave Incentive 0.000000
2 40300 0 GIF00241 SM12019SM123  20195M123 01/10/2019  01/09/2020 ALI ENT ELEM_ENT Annual Leave Incentive 0.000000
3 40300 0 GIF00241 SM12019SM123  20195M123 12/10/2019  12/2412019 ALI PRD ACUM_ACRL ALI Period Accrual 0.000000
4 40300 0 GIF00241 SM12019SM123  20195M123 01/10/2019  01/09/2020 ALI'YTD ACUM_ACRL ALI Annual Accrual 0.000000
5 40300 0 GIF00241 SM120195M123  20195M123 01/10/2019  01/09/2020 BMO ENT ELEM_BAL Bone Marrow/Organ Donations 0.000000
6 40300 0 GIF00241 SM120195M123  20195M123 01/10/2019  01/09/2020 BMO ENT ELEM_ENT Bone Marrow/Organ Donations 0.000000
7 40300 0 GIF00241 SM120195M123  20195M123 01/10/2019  01/09/2020 CSL ENT ELEM_ADJ Volunteer Service Leave 16.000000
8 40300 0 GIF00241 SM120195M123  20195M123 01/10/2019  01/09/2020 CSL ENT ELEM_BAL Volunteer Service Leave 16.000000
9 40300 0 GIF00241 SM120195M123  20195M123 01/10/2019  01/09/2020 CSL ENT ELEM_ENT Volunteer Service Leave 0.000000
10 40300 0 GIF00241 SM12019SM123  20195M123 01/10/2019  01/09/2020 DLR DON ELEM_BAL DLR Donate Element 0.000000
11 40300 0 GIF00241 SM12019SM123  2019S5M123 01/10/2019  01/09/2020 DLR ENT ELEM_BAL Donated Leave Rec (Lv Share) 0.000000
12 40300 0 GIF00241 SM12019SM123  2019SM123 01/10/2019  01/09/2020 DLR ENT ELEM_ENT Donated Leave Rec (Lv Share) 0.000000
lf\ig:lUBﬂQ ORI w Y ” 0 G\fOD%‘!,L_‘\Sﬂ‘EmSSMWZj ZDWGSP{U-ZE\ — 12/19]2,0_19,,. 1‘2/24'@0_1?‘",_):&5 BRD.AQJ‘M; %———EEE?:‘MCM_. A _— o~ NDE]UO/Q[L

R M M N et san o - .
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Absences Approved by Admins Query
V_TA_ABS_ADMIN_APPROVALS

REVISED: 09/15/2021

DESCRIPTION:
This query lists absences currently in approved status that were touched and/or approved via the
Absence Event page. This query is used for auditing purposes to maintain internal controls.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA ABS _ADMIN_APPROVALS

INPUT / SEARCH CRITERIA:
Business Unit (Blank for all)
Location (Blank for all)
Employee Dept ID (Blank for all)
Approver Empl ID (Blank for all)
Action Date From

Action Date To

OUTPUT FORMAT:

HTML
Excel

ADDITIONAL INFORMATION:
The Action Date From and Action Date To are required fields. It is recommended that the Business
Unit field always be populated, but it is not a required field.

Screenshot of the Absences Approved by Admins Query

V_TA_ABS_ADMIN_APPROVALS - Absences Approved by Admins

Business Unit(Blank for all) Q
Location(Blank for ally Q
Employee DeptlD(Blank for all) Q
Approver EmplID(Blank for all) Q
Action Date From |01/01/2020 |1
Action Date To |04/30/2021  [3)

View Results ‘

Download results in :  Excel SpreadSheet CSV Text File XML File (306 kb)

View All First 1-100 of 644 (» Last

Business  Approver Employee  Employee - Employee  Employee A Absence  Absence Trans

Row Dusine et Approver USER 1D Employee NAME by Rbsora.  Positon  [TPOYSS ERPONS ActionDate iRt ElSTwe LeaveType  Comment 1a"®  SegNum

1 12300 V_AM_ADMINISTRATOR 0 DMAQ0200 CENTR FTPICDPW 09/15/2020 11/10/2019 12/14/2019 Family and 2194124 1
- Medical Leave

2 12300 V_AM_ADMINISTRATOR 0 DMAQ0200 CENTR FTPICDPW 09/15/2020 11/10/2019 12/14/2019 fsagnily,and 2194124 2
i Medical Leave

3 12300 V_ANM_ADMINISTRATOR 0 DMAOC200 CENTR FTPICDPW 09/15/2020 11/10/2019 12/14/2019 Family and 2194124 3
- Medical Leave

4 12300 V_AM_ADMINISTRATOR 0 DMAQO200 GENTR FTPICDPW 09/15/2020 11/10/2019 12/14/2019 feamily,and 2194124 4
e Medical Leave

5 12300 V_ANM_ADMINISTRATOR 0 DMAQ0200 GENTR FTPICDPW 10/01/2020 11/10/2019 12/14/2019 Family and 2194124 5
- Medical Leave

6 12300 V_AM_ADMINISTRATOR 0 DMAQ0O200 CENTR FTPICDPW 10/01/2020 11/10/2019 12/14/2019 E\irgi‘ga\a[lgave 2194124 6

7 12300 V_AM_ADMINISTRATOR 0 DMAQ0O200 CENTR FTPICDPW 10/01/2020 11/10/2019 12/14/2019 ;\zrgi‘!;ya\a[lgave 2194124 7

8 12300 V_AM_ADMINISTRATOR 0 DMAQ0200 CENTR FTPICDPW 10/01/2020 11/10/2019 12/14/2019 ;\zrgl‘!;yaf[lgave 2194124 e

9 12300 V_AM_ADMINISTRATOR 0 DMAQ0200 CENTR FTPICDPW 09/15/2020 11/10/2019 11/12/2019 VSDP Sick Leave 2194128 1

10 12300 V_AM_ADMINISTRATOR 0 DMAQ0200 CENTR FTPICDPW 09/15/2020 11/10/2019 11/12/2019 VSDP Sick Leave 2194128 2

1112300 V_AM_ADMINISTRATOR 0 DMAQ0200 CENTR FTPICDPW 09/15/2020 11/10/2019 11/12/2019 VSDP Sick Leave 2194128 3

12 12300 V_AM_ADMINISTRATOR 0 DMAQ0200 CENTR FTPICDPW 09/15/2020 11/10/2019 11/12/2019 VSDP Sick Leave 2194128 4

115]; : 121
N lL Eﬁﬂ?l»‘_‘A\m.‘ V. Aﬁ/LAQ!!INISIBAIQﬁ:""‘w_MA LN U E)‘DMAUOZUOACMM FTF‘ICQ)’DPW 094;25)’22,1,‘“10 2013 117112 2019’Y§_D‘E,SM o %1%”’23\% 5
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Absence Data Upload Error Query
V_TA _ABS DATA UPLOAD ERROR

REVISED: 04/14/2023

DESCRIPTION:

This query displays a list of Absence Upload errors interfacing agencies encountered during the
Absence Data Upload file process. This query includes the errors along with error messages for users
to review and make the necessary corrections.

This same data can also be extracted by running the Absence Data Upload Error Report (RTA674).

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA ABS DATA UPLOAD_ERROR

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML

Dept ID Excel

Empl ID

From Date

Thru Date

ADDITIONAL INFORMATION:
The Business Unit, From Date and Thru Date are required fields.

Screenshot of the Absence Upload Error Query

V_TA_ABS_DATA_UPLOAD_ERROR - Absence Upload Error Query

Absons Duration Error Flald Name
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Active TL Eligibility Query
V_TA_ELIGIBILITY_ENROLL_LIST

REVISED: 07/21/2025

DESCRIPTION:

This query displayse mpl oyeesd shift differential ,, acdprmovidast er
details to allow Administrators to take the appropriate action to verify and/or correct COVA eligibility
enrollment.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA_ELIGIBILITY_ENROLL_LIST

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML

Dept ID Excel

Empl ID

TL Eligibility Type

As Of Date

ADDITIONAL INFORMATION:
The Business Unit and As Of Date are required fields. The As Of Date is the effective date of the
eligibility data.

Screenshot of the Active TL Eligibility Query

V_TA_ELIGIBILITY_ENROLL_LIST - Active TL Eligibility

i Exos SpresdShest CSVTedFle XMLFie (51245

ViewAll First 1100 of 1463 ) Last
Row Employes Name Employes 1D Employze Record usiness Unit Department|D HR Status Employes Typs FLSA Status | Employes Ciass Job Code L Eigiiity Type Efiective Date _ Eigibilty Business Ut Step. Ratelype  Include Overfime  Shift2Rate Shit3Rate SWA4Rate SitSRate ShRGRste  Action
1 0 15400 12000 A s P o 10131 OTy 03 16400 o 0000 000 0000 0000 0.000 VERIFY

2 15400 12000 A s N oLs LT o 15400 [ 0000 0000 0000 0000 0000 VERIFY

3 15400 12000 s N cs 901 omy 02 15400 [ 0000 0000 DO 0000 0.000 INACTIVATE
4 15400 12000 A s N cLs 10018 oMy 03 15400 [ 0000 000 0O 0000 0.000 VERIFY

5 15400 12000 s N o 10018 Ty 03 15400 [ 0000 0000 0000 0000 0.000 INACTIVATE
[ 15400 12000 Iy s N os 18013 omy 0a 15400 [ 0000 000 00 000C 000D VERIFY

0DWWDI0E 15400 12000 ' N cs 901 omy 02 15900 o 0000 0000 DO 0000 0.000 INACTIVATE

[ oDMDIETE 15400 12000 I s N cs 10131 omy 03 18400 o 0000 0000 0O 0000 0000 INACTIVATE
e 0 DWVD20T1 15400 14000 A s P oS 12215 OTY 02 15400 [ 000D 0000 0000 0000 0.000 VERIFY

0 oDwWDIEE 15400 14000 Iy s 3 os 0x [

1212 omy 15400 0000 0000 DO 0000 0.000 VERIFY

Rev 07/21/2025 Page 10 of 84
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Cancelled/Error Time Entry Upload Query
V_TA_CAN_ERR_TIME_UPLOAD

REVISED: 7/8/2022

DESCRIPTION:

This query provides interfaced time data transactions in error or transactions that were cancelled from

the Time Entry Upload Review page. This query can be run one of two ways. The query can be run

using the Run Cont viewlalisvohadll iaasaatidns cAnCefled romtthe Time Entry

Upload Review page. The query can also be run using the Rur
errors from the Time Entry Upload process.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA CAN_ERR_TIME_UPLOAD

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML

Dept ID (blank for all) Excel

Employee ID (blank for all)

File Name

From Date

To Date

CAN/ERR

ADDITIONAL INFORMATION:
The Business Unit, From/To Date, and CAN/ERR are required fields.

Screenshot of the Cancelled/Error Time Entry Upload Query

V_TA_CAN_ERR_TIME_UPLOAD - Cancelled/Error Time Entry Qry

2140

preadSheet CSVTextFile XMLFile (10 k)

Row Filename P

_1231_001 DAT 299 21400

998 21400

21400_T, 1_001.DAT 999 21400
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Comp Plan Criteria Query
V_TA_COMP_PLAN_CRITERIA

REVISED: 05/15/2023

DESCRIPTION:

This query displays agency criteria used by Cardinal to enroll employees in the appropriate Comp
Plans. This query includes the following fields for each Comp Plan based on the As of Date selected:
Priority, Business Unit, Department ID, HR Status, Employee Type, FLSA Status, Pay Group, Job
Code, Salary Grade, Employee Class, Absence System, OT Leave Eligible, Time Reporter Status,
Comp Plan Enrollment Status.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA _COMP_PLAN_CRITERIA

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML
As of Date Excel

ADDITIONAL INFORMATION:
The Business Unit and As of Date are required fields.

Screenshot of the Comp Plan Criteria Query

N_CRITERIA - Comp Plan Criteria Query

H
55
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Comp Plan Enrollment Audit Query
V_TA_COMP_PLAN_ENROLL_AUDIT

REVISED: 09/15/2021

DESCRIPTION:

This query displays changestoane mpl oyeeds enroll ment record and

were madetothee mp | oy e ednsation glam pnroliment.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA COMP_PLAN_ENROLL_AUDIT

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Business Unit HTML
Department ID Excel
Employee ID

From Date

To Date

ADDITIONAL INFORMATION:
The Business Unit, From Date and To Date are required fields. The date range is related to the audit
date and time stamp. The audit action indicates the type of action, e.g., add, delete, or changes.

Screenshot of the Comp Plan Enroliment Audit Query

V_TA_COMP_PLAN_ENROLL_AUDIT - Comp Plan Enrollment Audit
Business Unit| 50100 |Q
Department ID Q
Employee ID Q
From Date |08/01/2020 |[3]
To Date | 12/31/2020 |[3y
View Results
Download results in:  Excel SpreadSheet CSV TextFile XML File (1125Kb)
View All First 1-100 of 3144 (}» | Las]
Employee Position Department Business HR Comp Plan Effective Comp Plan Effective Usermname Who made the Date and Time Audit
Row  Employee Name Employee D "pocord Number D Uit Status COMP Time Plan Status Date change Stamp Action
, 12/07/2020
1 0 DOTTA023 10000 50100 ! CARDINAL A 11110/2019 ' 300'58PM A
12/08/2020
2 0 DOTTA023 10000 50100 ! CARDINAL A 11/10/2019 ! 3:03:00PM A
, 12/22/2020
3 0 DOTTA023 10000 50100 | CARDINAL A 11/10/2019 ' 1°40-59PM A
, 12/30/2020
4 0 DOTTA023 10000 50100 ! CARDINAL A 11/10/2019 * 619 44PM A
, 12/07/2020
5 0 DOTTA023 10000 50100 ! COMP_LEAVE A 11/10/2019 ! 3:09:50PM A
, 12/08/2020
6 0 DOTTAO23 10000 50100 ! COMP_LEAVE A 11/10/2019 ' 303-00PM A
12/22/2020
7 0 DOTTA023 10000 50100 ! COMP_LEAVE A 11/10/2019 ! 1 40'58PM A
, 12/30/2020
8 0 DOTTA023 10000 50100 I COMP_LEAVE A 11/10/2019 ' 6-19-44PM A
, 12/07/2020
9 0 DOTTA023 10000 50100 ! EARNAM-ECS A 11110/2019 ' 300°58PM A
, 12/08/2020
10 0 DOTTA023 10000 50100 ! EARNAM-ECS A 11/10/2019 ! 3:03:00PM A

Rev 07/21/2025 Page 13 of 84
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Donated Leave Usage Query
V_TA _DONATED_LEAVE

REVISED: 09/15/2021

DESCRIPTION:

This query lists donated leave hours for employees. This query displays leave donation taken (DLR)
during a specified pay period (or multiple pay periods). The query displays the current balance of
donated leave as of the leave period end date, the donated leave used within the leave period, and alll
regular time reported by an employee with a balance of donated leave.

The query can be run by Employee ID or Department ID for a specified beginning and ending date
range. If the dates entered in the prompts do not reflect an actual Leave period, the dates are adjusted
to include the whole Leave period(s) in which the beginning and ending dates fall. For example, using
dates from 4/15/xxxx to 5/01/xxxx displays information relating to Leave Period 4/10/xxxx through
5/9/xxxx. In this example, information from two leave periods will be included in the query results.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_TA _DONATED_LEAVE

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML

Dept ID (blank for all) Excel

Empl ID (blank for all)

From Date

To Date

ADDITIONAL INFORMATION:
The Business Unit, From Date and To Date are required fields.

If regular time is reported, this indicates that an employee has returned to work and may no longer be

eligible to have a balance of donated leave if they worked every day of the pay period. Reported time

displays even if the employee took only partial days during the pay period, e.g., an employee reporting
time at the beginning of the period but still taking leave donations the rest of the period.

Screenshot of the Donated Leave Usage Query

V_TA_DONATED_LEAVE - Donated Leave Usage

Business Unit 50100 |Q_

Dept ID (blank for all) Q
Empl ID (blank for all) Q

From Date |01/01/2020 |[3))

To Date |04/30/2021 |[3{)
| View Resuls |
Download results in :  Excel SpreadSheet CSV Text File XML File (1 kb)

View All First 1-20f2 Last
Row Unit  Department D Name Employee ID Employee Record Position Calendar ID Period Begin Date ~ Period End Date  Absence Date  Absence Hours  Entitlement Bal ~HR Status  Total Reported Hours
1 50100 10000 0 DOTTA024 5102020SM107  04/10/2020 04/24/2020 0.000000 100.000000 A
2 50100 12069 0 DOT02371  $1020208M102  01/25/2020 02/09/2020 01/28/2020 8.000000 17.000000 A
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Emergency Overtime Meals Query
V_TA_OT_MEAL

REVISED: 09/15/2021

DESCRIPTION:
This query displays both scheduled and non-scheduled workdays for which emergency overtime (OT)
and/or emergency comp time is recorded to determine overtime meal eligibility and calculations.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA OT_MEAL

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML

Sum Cd/Dept ID (Blank for all) Excel

Employee ID (Blank for all)

From Date

To Date

ADDITIONAL INFORMATION:
The Business Unit, From Date and To Date are required fields.

Screenshot of the Emergency Overtime Meals Query

V_TA_OT_MEAL - Emergency OT Meal

Business Unit|50100  |Qy
Sum Cd/DeptlD (Blank for all) Q
Employee ID (Blank for all) Q
From Date |01/01/2020 |[3]
To Date |03/31/2020 |[]

View Results |

Download results in :  Excel SpreadSheet CSV Text File XML File (1 kb)

View All
. Productive/
Business Summary Summary . Dept Work " Work Off Day Empl oo
Raw Unit Code Description Daily Date |Departmant Description Schedule Rotation Description Indicator Empl ID Record Employae Name | Position ng::ﬂve Workg:
vDOT Fairystone  40.00- 2"8 ho;r
1 50100 99999 ) 01/04/2020 12030 Area 7888887~ SASU  G&YE - Y 1 DOTO00075 Productive SNRFO7
Statewide OFF
Headquarters 0
together -
Screenshot of the Emergency Overtime Meals Query (scrolled right)
. First 1-10of 1 Last
ductivef Timesheet Agency| Agenc
Non Workgroup TRC Description Hours  Approver Approval Fund Program Department Center Task FIPS L?se 1y Sse 2y Project Activity Telecommute
“ductive Status
Emerg OT
“oductive SNRFO71E2 ETSA @ Time 6.00 AP 04100 12021 11160000 72205 063
™ 1/2 - Sal
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/yj Cardinal

Employee Absence Adjustments Query
V_TA_ABS_ADJUSTMENTS

REVISED: 07/21/2025

DESCRIPTION:

This query displays absence balance adjustment transaction data including employee identification
information, absence calendar information, absence adjustment type and amount, and date and time of
the update.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA_ABS_ADJUSTMENTS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML

Dept ID (blank for all) Excel

Employee ID (blank for all)

Leave Period End Date

Screenshot of the Employee Absence Adjustments Query

V_TA_ABS_ADJUSTMENTS - Absence Adjustments

Business Unit (vlank for al) [____Ja
Dept ID (blank for all Q
Q

Leave Period End Date [07/09/2025 |5

Employee |D (blank for all)

View Results

Download results in :  Excel SpreadSheet CSV Text File XML File (232 kb)

View Al First 1-100 01 229 (b Last
Row Unit DeptID Name emeuD  (E™! position  Calendarid  EndDate  Eiement Descr e Comments LastUpdBy  Last Upd DTm
1 40300 33100 0 GIF00089 5‘5353?»"112 07/09/2025 (E:[SVE\‘T Other Leave 430.000000 leave load form recd 06/30/25 ;)72‘10:;52’2\?

2 40300 37100 0GIF00100 3P o7iosi2025 EMLENT Famiy Medeal 430.000000 leave load form recd 07709725 R

3 40300 37100 0 GIF00100 Socoppry 0710912025 RRENT parenta) Leave 320.000000 leave load form recd 07/9725 i

4 15600 000200 1DSPO3266 SontoL e 07/0u2025 ALLENT - AnnualLeave 40.000000 ALI - written agreement YES s

5 15600 110200 1DSPO3638 Soptoyn, 07082025 AL AniuaLeave 40.000000 AL| - written agreement NO S e

6 16100 4021 0 TAXCOBST Seato. 07i0a2025 ERCENT ggi;‘f;:;ﬂ'”uam 4000000 discretionary one time - ERA o

7 hsool7a2 orioooze L oogaoas ERLENT Omniston 40c00np dcreonryane i -Customer s Avard (danagement

e omxooso ML onosizozs EFLENT Ormeaton 40000an Bzt one e - st it Avard (anagement

9 19400 194410 0 DGSEC3E Siotcy 1y 07/00i2025 EYLENT Famiy Madical -160.000000 leave removal recd 07.02 25
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V4

Employee Comp Plan Details
V_TA_COMP_PLAN_ENROLLMENTS

REVISED: 05/15/2023

DESCRIPTION:

This query displays the Comp Plan information for each employee based on the As of Date selected
and includes the following fields: Name, Employee ID, Employee Record, Position Number, HR Status,
Employee Type, Employee Class, Pay Group, Business Unit, Department ID, Job Code, FLSA Status,
Salary Grade, OT Leave Eligibility, Time Reporter Status, Comp Plan Bypass Indicator, and Comp Plan
Enroliment Status for each Comp Plan assigned to an employee.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA _COMP_PLAN_ENROLLMENTS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML
As of Date Excel

ADDITIONAL INFORMATION:
The Business Unit and As of Date are required fields.

Screenshot of the Employee Comp Plan Details

V_TA_COMP_FLAN_ENROLLMENTS - Employes Comp Flan Datails.

A
Ac
Ac
Ac
Ac
A
A
A
Ac
o
A
A
A
i
o
=
B

r
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/;/ Cardinal

Employee Schedule Review Query
V_TA_SCHEDULE_REVIEW

REVISED: 09/15/2021

DESCRIPTION:

This query provides a list of time reporters that require an update to their Work Schedule. The reasons
listed include employees without a schedule and those with a default schedule, salaried employees with
an hourly schedule, and employees with an invalid schedule group.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA _SCHEDULE_REVIEW

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML
Dept ID (blank for all) Excel

Empl ID (blank for all)

ADDITIONAL INFORMATION:
The Business Unit field is a required field.

Screenshot of the Employee Schedule Review Query

V_TA_SCHEDULE_REVIEW - Employee Schedule Review

Business Unit|26200  |Q
Dept ID (blank for all) Q
Emp! ID (blank for all)
[ View Resus |

Download results in . Excel SpreadSheet CSV TextFile XMLFile (6 kb)

View All First 1-7 of 7 Last
Row Name Employee ID  Empl Record Position Location JobCode Unit DeptlD Type FLSA Stat Reports To  Current HR Status Werkgroup Reason

1 0 ARSTAO01 ARS 00151 26200 10000 H Nonexempt Active HNRFO7BP1  Employees with Missing Schedule

2 1 ARS00432 CENTR 49012 26200 11108 S Professional ARS00481  Active SERFO71E1  Employees with Missing Schedule

3 1 ARS00194 CENTR 49013 26200 11332 S Professional ARS00424  Active SERFO71E1  Employees with Missing Schedule

4 0 ARS00535 CENTR 49053 26200 12209 S Nonexempt ARS00950 Active SNRFO71E1  Employees with Missing Schedule

5 0 ARS00696 CENTR 49013 26200 13407 S Professional ARS00556  Active SERFO071E1  Employees with Missing Schedule

6 0 ARSD0340 CENTR 49172 26200 90902 S Professional ARSD0230 Active SERFO71E1  Employees with Missing Schedule

7 0 ARSORPO0 CENTR COVA99 26200 99999 S Nonexempt Active INVALID Employees with Missing Schedule
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4/ Cardinal
J

Employee Time Reporter Details
V_TA_TIME_REPORTER_ENROLLMENTS

REVISED: 05/15/2023

DESCRIPTION:

This query displays the employee time reporter details for each employee based on the selected
Business Unit and As of Date.

The fields included in this query are Name, Empl ID, Empl Record, Position Number, HR Status,
Employee Type, Pay Grade, Absence System, AM Eligibility Group, Holiday Schedule, Business Unit,
Department ID, Job Code, FLSA Status, Salary Grade, Reports To Position, Schedule ID, Shift
Differential Eligibility, Commuter Imputed Elig, Time Reporter Bypass Indicator, Bypass Effective Date,
Status, Workgroup, Taskgroup, Reporting Template Override, Hourly ACA Yearly Limit, FLSA Period
OT Threshold and Comp Leave OT Leave Limit.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >
V_TA_TIME_REPORTER_ENROLLMENTS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML
As of Date Excel

ADDITIONAL INFORMATION:
The Business Unit and As of Date are required fields.

Screenshot of the Employee Time Reporter Details

V_TA_TIME_REPORTER_ENROLLMENTS - Employee Time Reporter Details

Encel SpresiSbens G5V Tew Fle XML Fle (S68K5)

con2e0

con2e0

con2e0

N A SNEROTIPY X

¥ A swar

o024

o024

¥ A SERPOIEY

n | mecTvE W
I e

con2e0

N A SNEROTIPY X
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Cardinal

FML Without Concurrent Absence Query
V_TA _FML_CONCURRENT_ABS AUDIT

REVISED: 09/15/2021

DESCRIPTION:
This query identifies when Family Medical Leave (FML) is reported without another absence. This
guery also displays employees who have reported FML for a day and the concurrent absence hours are

less than the FML hours entered for the same day.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >
V_TA_FML_CONCURRENT_ABS_AUDIT

INPUT / SEARCH CRITERIA:

Business Unit

Location (blank for all)

Begin Date
To Date

ADDITIONAL INFORMATION:
The Business Unit, Begin Date and To Date are required fields. While calculating concurrent
absences hours for the day FML hours are reported, the query also adds hours reported under Time
Reporting Codes (TRCs)6 OFTA@v er t i me
because these are considered as absence hours to calculate concurrent hours for FML.

OUTPUT FORMAT:

HTML
Excel

Leav

e

Screenshot of the FML Without Concurrent Absence Query

Ta@aampénaadowvyL POTeave

V_TA_FML_CONCURRENT_ABS_AUDIT - FML without concurrent absence

Location (blank for all)

‘ View Results ‘
Download results in
View All

Row Employee Name

© N DA wN =

= o

13

Rev 07/21/2025

Business Unit 50100 |\ Q

Employee ID

A oy P st
Tt A . 0ng

Q

Begin Date |11/01/2019 |3
To Date |04/30/2020 [

Excel SpreadSheet CSV Text File

Empl  Position
Red Number

0 DOTTAO24
0 DOTTAD24
0 DOTTAO24
0 DOTTAO24
0 DOTTAO24
0 DOTTAD24
0 DOTTAO24
0 DOTTAO24
0 DOTTAO25
0 DOTTAO25
0 DOTTAD25
0 DOTTAO25
0 DOTTAO25
A e

XML File

Business Department

(43 kb)

Dept Description

Location

Unit ID

50100 10000 All Central Office Orgs 10
50100 10000 All Central Office Orgs 10
50100 10000 All Central Office Orgs 10
50100 10000 All Central Office Orgs 10
50100 10000 All Central Office Orgs 10
50100 10000 All Central Office Orgs 10
50100 10000 All Central Office Orgs 10
50100 10000 All Central Office Orgs 10
50100 10000 All Central Office Orgs 10
50100 10000 All Central Office Orgs 10
50100 10000 All Central Office Orgs 10
50100 10000 All Central Office Orgs 10
50100 10000 All Central Office Orgs 10
. A A

P LS g R e

Calendar ID

5102019SM121
$1020195M121
§1020198M121
5§1020195M121
5102019SM121
$1020195M121
$1020198M121
§1020198M121
5§1020198M121
S$102019SM121
$1020198M121
$1020198M121
5§1020195M121
A

=

Absence Scheduled Absence

Date
11/13/2019
11/14/2019
11/16/2019
11/18/2019
11/19/2019
11/20/2019
11/21/2019
11/22/2019
11/12/2019
11/13/2019
11/14/2019
11/16/2019

11/18/2049
DL

Hrs Begin Date
8.00 11/13/2019
8.00 11/13/2019
8.00 11/13/2019
8.00 11/13/2019
8.00 11/13/2019
8.00 11/13/2019
8.00 11/13/2019
8.00 11/13/2019
8.00 11/10/2019
8.00 11/10/2019
8.00 11/10/2019
8.00 11/10/2019
8.00 11/10/2019
e e =

Absence  Total Hours  Hours

End Date
11/24/2019
11/24/2019
117242019
117242019
11/24/2019
11/24/2019
1172412019
11/24/2019
11/24/2019
11/24/2019
11/24/2019
1172412019
11/24/2019

-

Py e——

First 1-82 of 82 Last

Entered Paid Unpaid
8.000000 8.000000 0.000000
8.000000 8.000000 0.000000
8.000000 8.000000 0.000000
8.000000 8.000000 0.000000
8.000000 8.000000 0.000000
8.000000 8.000000 0.000000
8.000000 8.000000 0.000000
8.000000 8.000000 0.000000
8.000000 8.000000 0.000000
8.000000 8.000000 0.000000
8.000000 8.000000 0.000000
8.000000 8.000000 0.000000
8.000000 8.000000 0.000000
PO SRy

Date

-~
o000
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4/ Cardinal
V4

Inactive Employee with Leave Balance Query
V_TA BAL_FOR_INACTIVE_EMP

REVISED: 07/21/2025

DESCRIPTION:

This query lists leave types and balances for employees in an inactive/terminated status. Typically,
these employees have been paid for their remaining balances but the corresponding balance
adjustments in Cardinal have not been made.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA_ BAL_FOR_INACTIVE_EMP

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit (Blank for all) HTML
Location (Blank for All) Excel

Dept ID (Blank for All)
Empl ID (Blank for All)

ADDITIONAL INFORMATION:
The query displays a | | users with a JOB. HR_STATUS = 01 6 whi

Screenshot of the Inactive Employee with Leave Balance Query

V_TA_BAL_FOR_INACTIVE_EMP - Inactive Employee With Balance

33333
:::::
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/;/ Cardinal

Ineligible Forecasted Absence Events Query
V_TA_ABS EVT_FCST_INELIG

REVISED: 07/21/2025

DESCRIPTION:
This query provides a list of absences with a forecast value of ineligible.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA_ABS_EVT_FCST_INELIG

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit (Blank for All) HTML

Dept ID (Blank for All) Excel

From Date

Thru Date

Screenshot of the ineligible Forecasted Absence Events Query

V_TA_ABS_EVT_FCST_INELIG - Ineligible Forecasted Absence
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/;/ Cardinal

Invalid ChartField Combination Query
V_TA_INVALID CHARTFIELDS

REVISED: 09/15/2021

DESCRIPTION:

This query lists invalid ChartField combinations on reported time for review and correction. In Cardinal,
Time Admin generates a TLX00110 exception when the combo code entered on the timesheet does
not exist or is inactive as of the time period in which it is being reported. This query lists all the
employees with TLX00110 exception for the given date range.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_TA_INVALID_CHARTFIELDS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML

From Date Excel

To Date

ADDITIONAL INFORMATION:
The From Date and To Date are required fields.

Screenshot of the Invalid ChartField Combination Query

V_TA_INVALID_CHARTFIELDS - Invalid ChartField Combination

Business Unit [| Q
From Date |05/25/2016  |[s1]
To Date |06/09/2016  |[31]
View Results

Download results in :  Excel SpreadSheet CSV Text File XMLFile (2 kb)

View All First 1-30f3 Last
Row Name Empl ID pampl - Position  Business  puraton  RePONG gcation MS329°  Account Fund Program Department O3 Task FIPS Asser AZSNSY  Agency PEBUS prgject  activity
1 0 H2604 50100  05/25/2016 RGH 12 000203486 599999 04720 603006 12010 035 50100 0000100172 516

2 0 H2604 50100 05/31/2016 RGH 12 000221253 599999 04720 603004 10114 12030200 063 00008

3 0 H2604 50100  08/01/2016 RGH 12 000203486 599999 04720 603008 12010 035 50100 0000100172 516
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/yj Cardinal

Leave Balances by Department ID/Location Query
V_TA LV _BAL _BY_DEPTID DISTRICT

REVISED: 07/8/2022

DESCRIPTION:
This query lists leave balances and can be run by Department, Reports To, or employee.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA LV_BAL_BY_DEPTID_DISTRICT

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML
Location (blank for all or %) Excel

Dept ID (blank for all)
Reports To (blank for all)
Empl ID (blank for all)

ADDITIONAL INFORMATION:
The Business Unit field is a required field.

Screenshot of the Leave Balances by Department ID/Location Query

0 DMV00535 ERL

0 DMV00585
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/;/ Cardinal

Negative Hours From Prior Period Adjustment Query

V_TA_NEG_HRS
REVISED: 09/15/2021

DESCRIPTION:

This query utilizes the data from the Payable Time Table and generates the list of negative hours for
employees whose pay is affected due to prior period adjustments in Time and Labor for the Current

Pay Period.

Adjustments to the time submitted and paid generate offsets in Time and Labor. The Load Time and
Labor process populates the employee paysheet with negative and positive hours for offsets and

summarizes by date and earning code. Not all the adjustments impactt h e

e ms

pay; yns@meé

instances, adjustments are made to correct the time without impacting pay. This query only lists

employees whose pay is impacted negatively due to prior period adjustments.

NAVIGATION PATH:

NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA NEG_HRS

INPUT / SEARCH CRITERIA:

Pay Run ID
Business Unit

ADDITIONAL INFORMATION:

The Pay Run ID and Business Unit are required fields.

Screenshot of the Negative Hours From Prior Period Adj Query

OUTPUT FORMAT:

HTML
Excel

V_TA_NEG_HRS - Neg hrs from Prior Period Adj
Pay Run ID |[TABWX1207 Q

Business Unit| 30100 Q
View Results ‘
Download results in - Excel SpreadSheet CSV Text File XML File (13 kb)
View All
Row Empl ID Empl Record Name Position Number Location
1 0 ACSWO0117 CENTR
2 0 ACSWO0117 CENTR
3 0 AGSWO117 GENTR
4 0 AGSWO117 GENTR
5 0 ACSWO117 CENTR
6 0 ACSWO117 GCENTR
7 0 ACSWO117 CENTR
8 0 AGSWO117 CENTR
9 0 ACSWO117 CENTR
10 0 ACSWO117 CENTR
1 0 ACSWO117 CENTR
12 0 ACSWO117 CENTR
13 0 ACSWO117 CENTR

T T R Y Ve e RPN
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Business Unit

30100
30100
30100
30100
30100
30100
30100
30100
30100
30100
30100
30100

30100
A

Mt

Department

35600
35600
35600
35600
35600
35600
35600
35600
35600
35600
35600
35600
35600

S

TRC
COHX3
RGHA3
RGHX
COHX2
RGHA
RGHA2
RGHX1
COHX1
RGHA
RGHA1
RGHX2
RGHA

Date

10/28/2019
10/28/2019
10/28/2019
10/29/2019
10/28/2019
10/28/2019
10/28/2019
10/30/2019
10/30/2019
10/30/2019
10/30/2019
10/31/2019

/.

RGHX3 10/31/2019
o e e,

-10.000000 BW1
ha 4,
Py Qs

Hours Pay G
-2.000000 BW1
2.000000 BW1
-10.000000 BW1
-2.000000 BW1
6000000 BW1
2,000000 BW1
-10.000000 BW1
-2.000000 BW1
£.000000 BW1
2,000000 BW1
-10.000000 BW1
£.000000 BW1

.

First 1-41 of 41 Last
Pay Period End Date

12/07/2019
12/07/2019
12/07/2019
12/07/2019
12/07/2019
12/07/2019
12/07/2019

I

I

I

I

I

I

roup

12/07/2019
12/07/2019
12/07/2019
12/07/2019
12/07/2019
12/07/2019

S

porere -~
. N

et e
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4/ Cardinal
V4

Negative Leave Balances Query
V_TA_LV_BALANCES_NEGATIVE

REVISED: 09/15/2021

DESCRIPTION:

This query displays a list of employees with negative leave balances in the max version of each
calendar. This query should be run periodically to manually re-adjust the balances by the appropriate
amount in the appropriate period so that the balances are zeroed out. Negative balances must be
corrected for active employees before leave year-end processing in order to carry over the appropriate
balance into the new year, and must also be corrected before the leave liability report is run at fiscal
year-end in order to calculate appropriate liability.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA LV _BALANCES NEGATIVE

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML

Location (blank for all) Excel

Dept ID (blank for all)

ADDITIONAL INFORMATION:
The query can be run by Business Unit, for a specific location or department; or leaving the fields blank
retrieves all results.

Screenshot of the Negative Leave Balances Query

V_TA_LV_BALANCES_NEGATIVE - Negative Leave Balances

Business Unit Q
Location (blank for all)
Dept ID (blank for all)
[ View Results |

Q
Q

Download results in :  Excel SpreadSheet CSV Text File XMLFile (325 kb)

View All First 1-100 of 819/} ' Last
Row Business Unit Location DepartmentID Employee Name Empl ID Empl Record Position Calendar Group Calendar ID Numeric Value Name Term Date
1 50100 10 10000 0 DOTTAQ26 2020SM100 $1020198M121 -110.000000 ALI ENT ELEM_BAL

2 50100 10 10000 0 DOTTAQ26 20208M100 $1020198M121 -120.000000 FCS ENT ELEM_BAL

3 50100 10 10000 0 DOTTA026 20208M100 $1020198M121 -500.000000 FML ENT ELEM_BAL

4 50100 10 10000 0 DOTTAQ026 2020SM100 $102019SM121 -130.000000 FSK ENT ELEM_BAL

5 50100 10 10000 0 DOTTAQ26  2020SM100 $1020198M121 -140.000000 FVC ENT ELEM_BAL

6 50100 10 10000 0 DOTTAQ26 20208M100 $1020198M122 -110.000000 ALI ENT ELEM_BAL

7 50100 10 10000 0 DOTTA026 20208M100 $1020198M122 -120.000000 FCS ENT ELEM_BAL

8 50100 10 10000 0 DOTTAQ026 2020SM100 $102019SM122 -500.000000 FML ENT ELEM_BAL

9 50100 10 10000 0 DOTTAQ26  2020SM100 $1020198M122 -130.000000 FSK ENT ELEM_BAL

10 50100 10 10000 0 DOTTAQ26 20208M100 $1020198M122 -140.000000 FVC ENT ELEM_BAL

11 50100 10 10000 0 DOTTA026 20208M100 $1020198M123 -110.000000 ALI ENT ELEM_BAL

12 50100 10 10000 0 DOTTAQ026 2020SM100 $102019SM123 -120.000000 FCS ENT ELEM_BAL

13 50100 10 10000 0 DOTTAQ26  2020SM100 $102019SM123 -500.000000 FML ENT ELEM_BAL

AN o0 10000 o . .

e A i s i poos ARDORIAGZG, ZPOSNAOR,  SIAIIGEMAZ _, 130000000 POKENTELEM BALA o ey
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/yj Cardinal

Payee Messages Query
V_TA PAYEE_MESSAGES

REVISED: 07/21/2025

DESCRIPTION:

This query is used by agency administrators to review payee messages to check for extended leave
accumulator limit warnings. Accumulators track usage and generate payee messages that serve as
warnings when certain accumulator limits are reached.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA PAYEE_MESSAGES

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Business Unit (Blank for all) HTML
Employee ID (Blank for all) Excel

ADDITIONAL INFORMATION:
The query can be run by Business Unit, by Employee, or leaving the fields blank retrieves all results.

Screenshot of the Payee Messages Query

V_TA_PAYEE_MESSAGES - Payee Messages
Business Unit (Blank for al) [___J &,
Employee 1D (Blank for all) aQ
View Resulis
Download results in:  Excel SpreadSheet CSV Text File XML File (141 kb)
View All First 1-100 of 298 '} Last
Row Business Unit Empl ID Name Empl Record Calc Status Message Severity Calendar ID Pay Group
1 12700 0 Calculation Successful Employee Exceeds SDFP Usage Limit of 33% During FMLA. w SM120258M113  SM1
2 12700 1 Calculation Successful Employee Exceeds SDP Usage Limit of 33% During FMLA. s SM120255M113  SM1
3 12900 0 Calculation Successful Employee Exceeds SDP Usage Limit of 33% During FMLA. W SM120255M113  SM1
4 13200 0 Calculation Successiul Employee Exceeds SDF Usage Limit of 33% During FMLA. w SM120258M113  SM1
5 13600 0 Calculation Successful Employee Exceeds SDP Usage Limit of 33% During FMLA. W SM120255M113  SM1
6 13800 1 Calculation Successful Employee Exceeds SDP Usage Limit of 33% During FMLA. W SM120255M113  SM1
7 14000 0 Calculation Successful Employee Exceeds SDP Usage Limit of 33% During FMLA. W SM120255M113  SM1
8 14000 0 Calculation Successful Employee Exceeds SDP Usage Limit of 33% During FMLA. w SM120258M113  SM1
9 15100 0 Calculation Successful Employee Exceeds FMLA Leave Year Limit of 480 Hours. Pay Period End Date: %1 W SM120255M113  SM1
10 15100 1 Calculation Successful Employee Exceeds SDP Usage Limit of 33% During FMLA. s SM120255M113  SM1
1 15100 0 Calculation Successful Employee Exceeds SDP Usage Limit of 33% During FMLA. W SM120255M113  SM1
1215100 0 Calculation Successiul Employee Exceeds SDF Usage Limit of 33% During FMLA. w SM120258M113  SM1
13 15100 1 Calculation Successful Employee Exceeds SDP Usage Limit of 33% During FMLA. W SM120255M113  SM1
14 15100 1 Calculation Successful Employee Exceeds SDP Usage Limit of 33% During FMLA. W SM120255M113  SM1
15 15200 1 Calculation Successful Employee Exceeds SDP Usage Limit of 33% During FMLA. W SM120255M113  SM1
16 15400 0 Calculation Successful Employee Exceeds FMLA Leave Year Limit of 480 Hours. Fay Period End Date: %1 w SM120258M113  SM1
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/;/ Cardinal

Reports To
V_TA_REPORTS_TO_SUPV

REVISED: 05/15/2023

DESCRIPTION:
This query provides a list of employees along with select Job Data who report to a particular Position.
Enter the position number of the Supervisor to see a list of all employees who report to that position.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA_REPORTS_TO_SUPV

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Who EE Reports To HTML
Excel

ADDITIONAL INFORMATION:
The Who EE Reports To is a required field.

Screenshot of the Reports To based on Reports To Position Number
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/;/ Cardinal

Saved & Submitted Absences Query
V_TA_ABS _SV_AND_SB_STATUS

REVISED: 09/15/2021
DESCRIPTION:
This query provides absences currently in saved and submitted status for the date range specified by

the user.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA ABS _SV_AND_SB_STATUS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML

Department ID (Blank for All) Excel

BGN_DT From

BGN_DT Through

ADDITIONAL INFORMATION:
The Business Unit, BGN_DT From and BGN_DT Through are required fields.

Screenshot of the Saved & Submitted Absences Query

V_TA_ABS_SV_AND_SB_STATUS - Saved and Submitted Absences

Business Unit 50100 |Q
Department ID (Blank for All) Q
BGN_DT From | 01/01/2021  |[5]
BGN_DT Through |01/30/2021 |[3)
View Results

Download results in :  Excel SpreadSheet CSV TextFile XML File (1 kb)

View All First 1-2 of 2 Last
Business . Department Employee Position - Absence . Forecast WF

Row Unit Location D Descr Name Employee ID Record Number Reports To Employee ID Name Begin Date End Date Type Duration Value  Status

1 50100 CENTR 13004 szig:g;x 0 DOT22525 DOT22939 01/08/2021 01/06/2021 ADM 8.00 s

2 50100 CENTR 13004 ngﬁj::ét;x 0 DOT22525 DOT22939 01/07/2021 01/07/2021 ADM 8.00 s
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TA Self-Approval Audit Query
V_TA_SELF_APPROVAL_AUDIT

REVISED: 12/15/2022

DESCRIPTION:

This query provides a list of time and absence transactions that were approved in Cardinal by
the employee themselves while approval authority was delegated to them by or on behalf of

their Reports To supervisor.

NAVIGATION PATH:

NavBar > Menu > Reporting Tools > Query > Query Viewer > V_TA SELF _APPROVAL_AUDIT

INPUT / SEARCH CRITERIA:

Business Unit XML
Department Excel
From Date

To Date

ADDITIONAL INFORMATION:
The Business Unit field is a required field.

Screenshot of the TA Self-Approval Audit Query

OUTPUT FORMAT:

V_TA_SELF_APPROVAL_AUDIT - TA Self Approve Audit Report

View Resulis

Download results in : Excel SpreadSheet CSV Text File XML File (3 kb)

All First 1-16 of 16 Last
Row Business Unit Department Employee Name Employee ID Employee Record End Date TRC Status

1 50100 10015 07/13/2022 SDP A

50100 1002 07/11/2022 RGSA PD

50100 10024 0 RGSA PD
4 50100 1002 RGSA PD
5 50100 100 RGSA PD
6 50100 10024 SDP A

50100 13054 REG AP
8 50100 1305 REG AP

50100 1305 REG AP
10 50100 14043 ovs AP
" 50100 18031 RGSA PD
1 50100 18031 RGSA PD
1 50100 18031 RGSA PD
14 50100 18031 RGSA PD
15 50100 18031 RGSA PD
16 50100 18031 RGSA PD
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Time and Labor to Paysheet Error Query
V_TA _TL _PAYSHEET REJECTED

REVISED: 09/15/2021

DESCRIPTION:

This query lists errors from the Time and Labor to Paysheet Integration process. This query list
hours rejected by payroll. Payable time is created through the Time Administration process and is the
end product of Time and Labor.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA_TL_PAYSHEET_REJECTED

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML

Dept ID Excel

Employee ID

ADDITIONAL INFORMATION:
The Business Unit field is a required field.

Screenshot of the Time and Labor to PaySheet Error Query

V_TA_TL_PAYSHEET_REJECTED - Time & Labor to Paysheet Error

Business Unit 15100 |Q
Dept ID Q
Employee ID
[Vewresns ]

Download results in :  Excel SpreadSheet CSV Text File XMLFile (14 kb)

View All First 1-53 of 53 Last
Row Empl ID Empl Record Name DeptID Business Unit Date Pay Sheet Posted Hours Pay End Date Payable Status

1 0 10001 15100 05/07/2012 0.000000 05/09/2012 RP

2 0 10001 15100 05/08/2012 0.000000 05/09/2012 RP

3 0 10001 15100 11/11/2013 8.000000 11/24/2013 RP

4 0 10001 15100 11/27/2013 4.000000 12/09/2013 RP

5 0 10001 15100 11/28/2013 8.000000 12/09/2013 RP

6 0 10001 15100 11/29/2013 8.000000 12/09/2013 RP

7 0 10001 15100 12/18/2013 8.000000 12/24/2013 RP

8 0 10001 15100 12/19/2013 8.000000 12/24/2013 RP

9 0 10001 15100 12/20/2013 8.000000 12/24/2013 RP

10 0 10001 15100 05/16/2014 0.000000 05/24/2014 RP

11 0 10001 15100 05/16/2014 0.000000 06/09/2014 RP

12 0

10001 15100 AD;I‘U‘IZDW 4

— ~ ian N 0.000000 06/09/2014 RP
D I SRR et s T I Y ™

P P PN o A N NG A

4
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Time and Labor to Paysheet Posted Query
V_TA _TL_PAYSHEET_POSTED

REVISED: 07/21/2025

DESCRIPTION:

This query lists hours posted to PaySheets from Time and Labor, where the payable status is Taken by
Payroll, Closed, Reversed Payable Status (check reversal), or Distributed.

NAVIGATION PATH:

NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA TL PAYSHEET POSTED

INPUT / SEARCH CRITERIA:
Business Unit

Dept ID

Empl ID

Pay End Date

Empl Type

Include Exception Only Rows checkbox

ADDITIONAL INFORMATION:
The Pay End Date is a required field.

OUTPUT FORMAT:

HTML
Excel

Screenshot of the Time and Labor to PaySheet Posted Query

V_TA_TL_PAYSHEET_POSTED - Time & Labor To Pay Sheet Post

Business Unit a
Dept ID| Q
Empl ID a

“Pay End Date 07/0872025 i)
B —
Include Exception Only Rows?
Exception ID Q
View Results

Download results in:  Excel SpreadShest CSVTed File XML File (3422 kb)

View Al

Row Name EMPLID el Rositon Dept 1D Business
1 0 DMADO311  ADMIN 12300
2 ADMIN 12300
3 ADMIN 12300
4 ADMIN 12300
5 ADMIN 12300
] ADMIN 12200
7 ADMIN 12300
8 ADMIN 12300
o ADMIN 12200
10 ADMIN 12300

Dste  TRC Descr
06/25/2025 SCHX Regular

5 SCHX Regular

Schedule
Schedule
lar Schedule

5 lar Schedule
5 SCHX Reguiar
)25 SCHX Reguiar
5 SCHX Regular
HOL  Holiday
7/2025 SCHX Regular Schedule

Schedule
Schedule
Schedule

07/08/2025

SCHX Regular Schedule

Pay SheetPosted  Payable  Payable Reason
" “Hours Status " Code =

£.000000 PD
8.000000 PD
£.000000 PD
8.000000 FD
8.000000 PD
£.000000 PD
8.000000 PD
5.000000 PD
£.000000 PD
£.000000 PD

N )

First 1-100 of 5547 () Last

FE“E‘;" Supenvisor 1D
07/08/2025 00206280800 HENDRIX,KEVIN
07/08/2025 0286280800 HENDRIX,KE
07/00/2025 00206280000 HEN
07/08/2025 00296280800 HEN
07/08/2025 0266280800 HEN
07/08/2025 00206280800 HENDRY
07/08/2025 00286280800 HENDRIX,KE
07/08/2025 00266260800 HEN
07/08/2025 00206280800 HEN
07/00/2025 00206280800 HEN

Supervisor Name E“fg"“" Status
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Time Approval Audit Query
V_TA_TIME_APPROVAL_AUDIT

REVISED: 12/15/2022

DESCRIPTION:
This query provides information related to the approval of Timesheets within a given date range. This
guery is useful in determining who approved time including the date and time of the approval.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_TA TIME_APPROVAL_AUDIT

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML

Empl ID Excel

Date From

Date To

ADDITIONAL INFORMATION:
The Business Unit, Date From and Date To are required fields.

Screenshot of the Time Approval Audit Query

V_TA_TIME_APPROVAL_AUDIT - Time Approval Audit Query .
Business Unit 15100 |Q
Empl ID Q
Date From | 01/01/2020 |[3y
Date To 04/30/2021 |31 P
View Results
Download results in .  Excel SpreadSheet CSV Text File XMLFile (5kb) -
View All
Last Timesheet -
Row Name Employee ID REET::d DIT:?' Position Unit  Daily Date Approver Oprid Apg;:eval U%‘aal?d Agg;::sed TRC Hours Unit Agi%";
] 01/18/2021
1 1 10000 DOATA100 15100 01/13/2020 8-57-16AM 01/18/2020 TP RGHA 8.000000 15100
. 01/18/2021
2 1 10000 DOATA100 15100 01/14/2020 8-57-16AM 01/18/2020 TP RGHA 8.000000 15100
: 01/18/2021
3 110000 DOATA100 15100 01/15/2020 857 16AM 01/18/2020 TP RGHA 8.000000 15100
: 01/18/2021
4 1 10000 DOATA100 15100 01/16/2020 8-57-16AM 01/18/2020 TP RGHA 8.000000 15100
: 01/18/2021
5 110000 DOATA100 15100 01/17/2020 8-57-16AM 01/18/2020 TP RGHA 8.000000 15100 -
Screenshot of the Time Approval Audit Query (scrolled right)
oy PC . A User User User User Pay . Initial
Q;ZUEM Account Fund Program Department Cc;::::r Task FIPS Asset Agse::y Agse:;y Sust pr?é,eﬂ Acllglty Telecommute Equipment Fi?[d Field F]gld Fi:ld Sequence Number I;iqr SEC?I:IEHCE ﬁ?;?
440249786000001 65234 0 0
* 440249786000002 65234 0 0
440249786000003 65234 0 0
3 440249786000004 65234 0 0
440249786000005 65234 0 0
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Time Entry Audit Query
V_TA_TIME_ENTRY_AUDIT

REVISED: 12/15/2022

DESCRIPTION:

This query lists all reported time for an employee within a given date range. Run this query to
determine who entered time and when. This query provides an audit of all reported time with Audit
Actions of:

A: Added Hours

C: Changed

D: Deleted Hours

X: Current Row from Reported Time( Report ed

=A =4 =4 =

gaf atrus awfedin ®r A)SBO
NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA_TIME_ENTRY_AUDIT

INPUT / SEARCH CRITERIA:
Business Unit

Empl ID

Date From

Date To

OUTPUT FORMAT:

HTML
Excel

ADDITIONAL INFORMATION:
The Business Unit, Date From and Date To are required fields.

Screenshot of the Time Entry Audit Query

V_TA_TIME_ENTRY_AUDIT - Time Entry Audit Query

Business Unit 15100 |Q
Empl ID | %
Date From |01/01/2020 [y
Date To | 04/30/2021 |[3
| View Results |

Download results in :  Excel SpreadSheet CSV Text File XML File (4 kb)

View All First 1-10 of 10 Last
Row Name Employee ID  Empl Record  Unit Daily Date  Audit Action Audit Time Audit Oprid Reported Status TRC Hours Account Code Last Modified Time
1 115100 01/13/2020 A 01/14/2021 6:55:47PM SB REG 8.000000 01/14/2021 6:55:47PM
2 115100 01/13/2020 X 01/14/2021 6:55:47PM SB REG 8.000000 01/14/2021 6:55:47PM
3 1 15100 01/14/2020 A 01/14/2021 6:55:47PM SB REG 8.000000 01/14/2021 6:55:47PM
4 115100 01/14/2020 X 01/14/2021 6:55:47PM SB REG 8.000000 01/14/2021 6:55:47PM
5 115100 01/15/2020 A 01/14/2021 6:55:47PM SB REG 8.000000 01/14/2021 6:55:47PM
6 115100 01/15/2020 X 01/14/2021 6:55:47PM SB REG 8.000000 01/14/2021 6:55:47PM
7 115100 01/16/2020 A 01/14/2021 6:55:47PM SB REG 8.000000 01/14/2021 6:55:47PM
8 115100 01/16/2020 X 01/14/2021 6:55:47PM sB REG  8.000000 01/14/2021 6:55:47PM
9 115100 01/17/2020 A 01/14/2021 6:55:47PM sB REG  8.000000 01/14/2021 6:55:47PM
10 115100 01/17/2020 X 01/14/2021 6:55:47PM sB REG  8.000000 01/14/2021 6:55:47PM
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Time Reporter (Auto Enrollment) Exceptions Query
V_TA AUTO_ENROLL_EXC

REVISED: 04/05/2021

DESCRIPTION:
This query displays auto enrollment exceptions for review and correction. This query lists employees

with inappropriate time reporter data by comparing time reporter data with job data. The report lists all
employees who may need updates or maintenance to time reporter data.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA_AUTO_ENROLL_EXC

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML

Dept ID Excel

Location

ADDITIONAL INFORMATION:
The Business Unit is a required field.

Reason codes:

Active Employee in INACTIVE workgroup.

Active Employee in INVALID workgroup.

Active Employee Not in the valid Task group.

Active Employee not in a Valid workgroup.

Active Employee with inactive Time Reporter Status.
Rule Element 3 is missing for Active Hourly Employee.

Rule Element 4 is missing for Active Employee.

I o mmoow >

Rule Element 5 is missing for Active Salaried Employee.

Inactive Employee not in INACTIVE workgroup.

[}

Inactive Employee with Active Time Reporter status for more than 60 days after termination.

Screenshot of the Time Reporter Exceptions Query

V_TA_AUTO_ENROLL_EXC - Time Reporter Exceptions Query

Business Unit #0300 | Q
Dept ID Q
Q

Location

View Results ‘

Download results in - Excel SpreadSheet CSV Text File XML File (1 kb)

View All First 1-3 of 3 Last

Row NAME D EmplRecord Position Type Unit Location DeptID Descr Group Status Workgroup ~ Taskgroup  FLSAStat HR Status REASON
1 0 GIFOO1T S 40300 PF140 11000 Administration SM1 | SERFO71P2  40300CCOP N A D
2 0 GIFOO3T S 40300 PF140 11000 Administration sM1 A SERFO71P2  40300CCOP N A D
3 0GIFI6T S 40300 CENTR 55007 Wytheville TroutHatchery — SM1 | INAGTIVE  VANONE N A A
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Time Reporter Changes Query
V_TA_TIME_REPORTER

REVISED: 09/15/2021

DESCRIPTION:
This query includes new time reporter enrollments and changes to existing employees on the Time
Reporter pages.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA TIME_REPORTER

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Business Unit HTML
Dept ID Excel
Employee ID

From Date

To Date

ADDITIONAL INFORMATION:
The Business Unit, From Date and To Date are required fields.

Screenshot of the Time Reporter Changes Query

V_TA_TIME_REPORTER - Time Reporter Changes

Business Unit [[15100 |Q
Dept ID Q
Employee ID Q
From Date |01/01/2021 [
To Date |04/30/2021 [
View Results

Download results in ©  Excel SpreadSheet CSV Text File XML File (294 kb)

View All First 1-100 of 398 (» ' Last
Row Name Employes ID  Empl Record Position Number Business Unit DeptID HR Status Changed On Changed By Changed Field OldValue  NewValus  Change Effective Date
1 1 DOATA100 15100 10000 A 01/06/2021 1:23:23PM EMPLID 00209293100  2020-01-13

2 1 DOATA100 15100 10000 A 01/06/2021 1:23:23PM EMPL_RCD 1 2020-01-13

3 1 DOATA100 15100 10000 A 01/06/2021 1:23:23PM EFFDT 2020-01-13 2020-01-13

4 1 DOATA100 15100 10000 A 01/06/2021 1:23:23PM TIME_RPTG_STATUS A 2020-01-13

5 1 DOATA100 15100 10000 A 01/06/2021 1:23:23PM TIME_RPTR_IND E 2020-01-13

6 1 DOATA100 15100 10000 A 01/06/2021 1:23:23PM WORKGROUP HNRFO7BP1 2020-01-13

7 1 DOATA100 15100 10000 A 01/06/2021 1:23:23PM TASKGROUP 15100BA 2020-01-13

8 1 DOATA100 15100 10000 A 01/06/2021 1:23:23PM TL_TIME_TO_PAY Y 2020-01-13

9 1 DOATA100 15100 10000 A 01/06/2021 1:23:23PM RULE_ELEMENT_3 1400 2020-01-13

10 1 DOATA100 15100 10000 A 01/06/2021 1:23:23PM RULE_ELEMENT_4 07:40 2020-01-13

1 1 DOATA100 15100 10000 A 01/06/2021 1:23:23PM TIMEZONE EST 2020-01-13

12 1 DOATA100 15100 10000 A 01/06/2021 1:23:23PM PROCESS_INSTANCE 0 2020-01-13

13 1 DOATA100 15100 10000 A 02/02/2021 9:48-13AM RULE_ELEMENT_3 1400 1200 2020-01-13
o IR W ooe R, e s g v S VDl R 2R
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Time Reporter Criteria Query
V_TA_TIME_REPORTER_CRITERIA

REVISED: 05/15/2023

DESCRIPTION:
This query displays the Time Reporter criteria used by TL Auto Enroll for a Business Unit based on the
selected As of Date.

The fields included in this query are Priority, Business Unit, Department ID, HR Status, Employee Type,
FLSA Status, Pay Group, Job Code, Salary Grade, Employee Class, Shift Differential Eligible, Time
Reporter Status, Reporting Template, Workgroup, Allowed Workgroup List, Taskgroup, Rule Element 3,
Rule Element 3 Override, Rule Element 4, Rule Element 4 Override, Rule Element 5 and Rule Element
5 Override.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA TIME_REPORTER_CRITERIA

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Business Unit HTML
As of Date Excel

ADDITIONAL INFORMATION:
The Business Unit and As of Date are required fields.

Screenshot of the Time Reporter Criteria Query

V_TA_TIME_REPORTER_CRITERIA - Time Reporter Criteria Query

Business Unit|30100 Q.
As Of Date [05/152023_|[5j
View Results |

Download results in:  Excel SpreadSheet CSV TextFile XMLFile (7 kb)

View Al First 1-10 0f 10 Last
Row proniy EGESS DR e THoeT  Shus  Gow  Coke  Omce | Caw Eigbe o Sute T Tomae | Woaroup MOMOGENOCR msgrow o fNf MEEH ements overve  Soments | oveive
1 150 STATE 99999 Active  Salaried MNP RTO Active SEAFO71P1 VANONE Nene 07:40 Mene None

2 500 30100 09999 Active Salaried  Nonexempt SM1 Yes Active VAEBASIC+1  SNRFO71P1 30100CCOP None 07:40 Hene 000240 None.

3 500 30100 99999 Active Salaried  Nonexempt NS1 Yes Active VAEBASIC+1  SNRFOT1P1 30100CCOP Nene 07:40 Mene 000:240  MNone

4 500 30100 99999 Active  Hourly Nonexempt BW1 Yes Active VAEBASIC+1  HNRFO7BP1 30100CCOP 1400 Required 07:40 Nene None

5 650 30100 99999 Active  Hourly Nonexempt BW/1 Active HNRF07BP1 30100CCOP 1400 Required 07:40 Hone None

6 650 30100 99999 Active Salaried  Nonexempt NS1 Active SNRFOT1P1 30100CCOP Nene 07:40 Mene 000:240  MNone

7 650 30100 99999 Active Salared  Nonexempt SM1 Active SNRFOT1P1 30100CCOP Nene 07:40 Nene 000:240  MNone

S 660 30100 99999 Active  Hourly B Active HERFO7BP1 30100CCOP 1400 Required 07:40 Nene None

9 669 30100 99999 Active  Salaried sMm1 Active SERPO74E1 VT46SERO7101  30100CCOP Nene 07:40 Mene 000:240  None

10 669 30100 09999 Active  Salaried LG Active SERPO71E1 VT46SERO7101  30100CCOP None 07:40 Mene 000:240  None
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Time Reporting Exceptions Query
V_TA_TIME_REPORTING_EXCEPTIONS

REVISED: 04/05/2022

DESCRIPTION:

This query displays time and labor exceptions for a specified date range for groups of employees, and
is used to review and resolve or allow exceptions as needed. This query has parameters so the worker
may select the Employee Type of Hourly or Salaried.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >
V_TA_TIME_REPORTING_EXCEPTIONS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML

Location (blank for all) Excel

Dept ID (blank for all)

Exception From Date

Exception Through Date

Employee Type (blank for all)

(V) Unresolved / (A) Allowed

ADDITIONAL INFORMATION:
The Business Unit, Exception From Date, Exception To Date and Unresolved/Allowed are
required fields.

Screenshot of the Time Reporting Exceptions Query

V_TA_TIME_REPORTING_EXCEPTIONS - Time Reporting Exceptions

Business Unit Q
Location (blank for all) Q
Dept ID (blank for all) Q
Exception From Date | 01/10/202 @
B

Exception Through Date |03/28/2023

View Results

Download results in:  Excel SpreadSheet CSV Text File XML File (703 kb)

View All First 1-100 of 481 [}/ Last
Row Name Empl ID Hi?c?rld Position Unit Location DIEDN Workgroup Date Severity Status Exception ID Description D“:?ag1 I;Ma:.gz Msg Datal Msg Datad Dw;i?i Action DateTime
. ar 07 0193 "y N . ~o Emergency OT Schedule 01/27/2023
1 0 DOT13911 BR0O0O1 11016 SNRFOT1P2 01/23/2023 M Unresolved VOTEMGS Sched not met 5 8 Hours Dot 10:33:31AM
- e T “ . . ~o Emergency OT _ Schedule 01/30/2023
2 0 DOT13911 BRO0O1 11016 SNRFOT1P2 01/25/2023 M Unresolved VOTEMGS Sched notmet 5 g Hours Dot 6:37-00PM
3 0 DOT138M BROOT 11016 SNRFOTIP2 01262023 M Unresolved VOTEMGS EMermeneyOT 5 5 Schedule oy 017302023
Sched not me Hours 6:37-00PM
.. ; . ; [— y I . OVS prior to ; 01123/2023- 01/30/2023
4 0 DOTO0186 BROO1 11028 SE2FO71P2 01/24/2023 M Unresolved VOSLTLMT Limit 38 40 0112912023 Dot 2:28:18PM
. ' ’ ’ P B OVS exists 011232023 0173012023
5 0 DOT00186 BROO1 11028 SE2F071P2 01/24/2023 M Unresolved VOSUOS without UOS min 0 5 011202023 40 DoT 2-28-19PM
: ‘ - ] J— . S . OVS prior to y 01/2312023- 02/03(2023
6 0 DOT05592 BR0O01 11095 SERIO7T1P2 01/27/2023 M Unresolved VOSLTLMT Limit 32 40 01/20/2023 DoT | 17-04AM
7 & . . - P o . ) ~e Emergency OT Schedule 03/02/2023
7 0 DOT13067 BROO1 11095 SNRIO71P2 02/17/2023 M Unresolved VOTEMGS Sched not met g Hours Dot 11-59.44AM
- . - P Emergency OT ., Schedule 03/02/2023
q C I [ 02174 rezolved Vi a Y 7
8 0 DOT09066 BROO1 11095 SNRIO71P2 02M17/2023 M Unresolved VOTEMGS Sched not met g Yo Dot 159 44AM
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Timesheet (Prior Period) Adjustments by DeptlD/Date Query
V_TA ADJUSTMENTS PAYABLE_TIME

REVISED: 09/15/2021

DESCRIPTION:

This query lists prior period adjustments after a pay period has been completed and allocated for
review. This query displays negative offset adjustment rows and corresponding payable time rows on
the same duration.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >
V_TA_ADJUSTMENTS_PAYABLE_TIME

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML
Dept ID (blank for all) Excel

Location (blank for all)
Employee ID (blank for all)
From Date

To Date

Frozen Date (blank for all)

ADDITIONAL INFORMATION:
The Business Unit, From Date and To Date are required fields.
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Screenshot of the Timesheet Adjustments by DeptID/Date Query

V_TA_ADJUSTMENTS_PAYABLE_TIME - TS Adjustments by Deptid/Date E
Business Unit| 15100 |Q
DeptID (blankforall)| —|Q
Location (blank forall)|  |Q y
Employee ID (blank foral) | |Q f
From Date [01/01/2020 |3
To Date [04/30/2020 |5}
Frozen Date (blank for all) |:|Eﬂ
View Results |
Download results in :  Excel SpreadSheet CSV Text File XML File (38 kb) /
View All
. Pay
Row Empl ID REE?E};L‘ Position Eualnnifss Name Dﬁjm Location Daily Date  TRC Hours  LbrDistAmt Status Ri? Last User Apprcws{
1 0 DOAQ0D16 15100 97500 CENTR 01/13/2020 RGSA | 5000000 0.000000 TP 65253 V_TA BATCH_PROCESSOR (204292
2 0 DOAODD16 15100 97500 CENTR 01/13/2020 RGSA1 -5.000000 0.000000 CL 65253 V_TA_BATCH_PROCESSOR %’8‘2‘%?:
. . d
3 0 DOA00016 15100 97500 CENTR 01/13/2020 RGSA1 5000000 0.000000 CL 65253 V_TA BATCH_PROCESSOR D020
4 0 DOADDO1E 15100 97500 CENTR 01/14/2020 RGSA 5000000 0000000 TP 65253 V_TA_BATCH_PROCESSOR J2/042021
5 0 DOA00016 15100 97500 CENTR 01/14/2020 RGSA1 5000000 0.000000 CL 65253 V_TA_BATCH_PROCESSOR 825’?,41%21
51:16AM
6 0 DOAQDD18 15100 97500 CENTR 01/14/2020 RGSAT -5.000000 0.000000 CL 65253 V_TA BATCH_PROCESSOR J2 0420%
7 0 DOADDD16 15100 97500 CENTR 01/15/2020 RGSA | 5.000000 0.000000 TP 65253 V_TA_BATCH_PROCESSOR ?S’S;‘Egﬂ
8 0 DOA00016 15100 97500 CENTR 01/15/2020 RGSA1 5000000 0.000000 CL 65253 V_TA BATCH_PROCESSOR 042021
) 0 DOAQDD1S 15100 97500 CENTR 01/15/2020 RGSA1 -5.000000 0.000000 CL 65253 V_TA BATCH_PROCESSOR 204202
02/04/2027
1 0 DOAODD16 15100 97500 CENTR_01/16/202Q RGSA  7.000000 0.000080 TP 65253 V_TA BATCH_PRQCESS
SO ODOMMDG I o e STOCENTEQVIORQ oo e, 65ZEn,0 T maTCH ProcEssoR (00353

Screenshot of the Time Prior Period Adjustments Query (scrolled right)

LastUser Approved at  Orig Sequence
02/04/2021

10:02:55AM

02/04/2021

10:02:55AM

02/04/2021

-
_TA_BATCH_PROCESSOR 0

_TA_BATCH_PROCESSOR 440249846000001

»
TA_BATCH_PROCESSOR

0210412021 440249848000001
iAiE!ATCHiPROCESSOR ?gg;’ggﬂd 0
TA_BATCH_PROCESSOR gg’?ﬁ’ggﬂ 440249846000002
TTA_BATCH_PROCESSOR " 192021 140249846000002

-/;FA?BATCH?PROCESSOR praser 0
“TA_BATCH_PROCESSOR gé’?ﬁ’égﬂ 440249846000003

02/04/2021

“TA_BATCH_PROCESSOR 440249846000003

10:02:55AM

02/04/2021

"TA_BATCH_PROCESSOR {00521

0

User_1 User_2 User_3 User_4

Chartfield Account
BU Code

Cost

Account Fund Program Department Center Task FIPS

First 1-40 of 40 Last

PC
Agency Agency
Use 1 Bus

Project Activity Agency
Use 2 D Telecommute alue

R Y Ry V1Y, PR o S R WP N S A R I PA AN P A
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TL Eligibility Audit Query
V_TA_ELIGIBILITY_ENROLL_AUDIT

REVISED: 09/15/2021

DESCRIPTION:
This query lists changes to the Time and Labor (TL) Eligibility page based on audit results.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA_ELIGIBILITY_ENROLL_AUDIT

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Business Unit HTML
Dept ID (Blank for all) Excel
Employee ID (Blank for all)

From Date

To Date

ADDITIONAL INFORMATION:
The Business Unit, From Date and To Date are required fields.

Screenshot of the TL Eligibility Audit Query

V_TA_ELIGIBILITY_ENROLL_AUDIT - TL Eligibility Audit

Business Unit 50100 |Q
Dept ID (Blank for all) Q
Employee ID (Blank for all) Q
From Date |08/01/2020 [{
To date | 12/31/2020 3]
[ Viaw Rosuts |

Download results in :  Excel SpreadSheet CSV Text File XMLFile (1 kb)

View All First 1-4 of 4 Last
Row Name I Position Department Business HR Custom TA Eligibility Eligibility Effective Stey Username who made the Date and Time Audit Action-
ploy Record Number D Unit  Status  Eligibility Type flective Date Status P change Add,Delete,Change
’ 08/24/2020
1 0 DOT02245 11048 50100 A COomI 11/24/2019 A 0 4-46-12PM Add
11/04/2020
2 0 DOT02535 18030 50100 A OTLY 11/06/2011 A 0 10-02-41AM Add
11/04/2020
3 0 DOT02535 18030 50100 A OoTLY 11/10/2019 A 0 10-03-20AM Add
11/24/2020
4 0 DOTTA154 99999 50100 A oTLY 11/24/2020 A 0 G1T-17AM Add
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Traditional Sick Used 6 Months Query
V_TA_TRADSCK_06MONTHS

REVISED: 09/15/2021
DESCRIPTION:
This query is used to track employees in the Traditional Sick leave program having used sick leave

continuously for a six month period for potential FICA exemption.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_TA TRADSCK_06MONTHS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Business Unit HTML

Department Excel

Employee ID

Date

ADDITIONAL INFORMATION:

The Business Unit and Date are required fields. The Date field is used to create a date range, which is
used to retrieve payable time days between the Date field value minus 180 days and the Date field
value.

Screenshot of the Traditional Sick Used 6 Months Query
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