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Revision History

Revision Date Summary of Changes
8/18/2025 Updated two queries titled Employees with No Net Balance DD Query and FICA Tax
Variance Query.
7/15/2025 Minor verbiage updates for the COVA Error Listing Report.
6/2/2025 Report Title for RPY243 updated to COVA QTR State Tax I EE Detail. Added new
Report titted COVA QTR State Tax Summary Report.
4/9/2025 Added new report titled Base Pay Compare Report.
3/10/2025 Added new query titled Dependent Care Balance Greater than IRS CY Limit.
Updated the COVA Post Freeze Change Report to add the Department ID field.
Updated the Direct Deposit Distribution Query to add the Account Number field.
11/26/2024 Baseline
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Learning Materials and Resources

The Cardinal HCM Payroll Reports Catalog covers the Payroll (PY) functional area within Cardinal
HCM. Each functional area contains queries and reports specific to that area.

Note: Since reports and queries may be used by more than one functional area, if you do not find the
report or query in your functional area, please review the other Cardinal HCM Reports Catalogs, as the
report or query may be located in a different functional area.

After reviewing this Cardinal HCM Payroll Reports Catalog , if any additional information or guidance
is needed, please refer to the following:

1 Cardinal SW NAV22 5 Cardinal Reporting (HCM): This Web Based Training (WBT) course
provides training and interactive demonstrations that cover the fundamentals of how to run or
access reports and queries. This course is available in Cardinal Learning and on the Cardinal
Website . The course provides:

1 Key concepts in Cardinal HCM reporting

T How to navigate to the Query Viewer, how to search for and run an HCM query and how to
access query results online or by download

T How to run HCM reports and how to navigate to the Report Manager and view reports

Rev 08/18/2025
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Payroll Queries
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Additional Pay Employee Data (RPY550)
V_PY_ADDL_PAY

REVISED: 04/29/2024

DESCRIPTION:

This query pulls the information from the fields on the Additional Pay page to include ChartFields as
well as Benefit and General Deduction override information. This data assists payroll administrators
with payroll management and analysis.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PY_ADDL_PAY

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Company HTML

Employee ID Excel

Earnings Code

From Date

To Date

ADDITIONAL INFORMATION:

Screenshot of the Additional Pay Employee Data Query

V_PY_ADDL_PAY - Additicnal Pay Employee Data

Company (Optional) |[NSU | C

Employee 1D (Optional) QL
Earnings Code (Optional) | TMP |Qy
From Date (Optional) [
To Date (Optional) 51}

| View Results |

Download results in . Excel SpreadSheet CSV Text File XML File (31 kb)

View All
Benefit
Row Emplid Name Ri?;]d Company Eacrgi;egs Ef:;‘:g‘;ve .%Eg\ g:;: Eamnings Hours Ag:fjlm C;:}EE,R End Date Reason H;:ir;y Elg;i::e ;t);]); First Secend Third Fourth Fifth D%}E‘:&s Sulh}et
1 0 MNsU ™P 02/09/2023 1 20833 0.00 0.00 0 02/09/2023 N 0.000000 ooy ¥ Y N N N R
2 0 NSU ™P 06/10/2023 1 416.67 0.00 10000.00 0 06/09/2024 JOB  0.000000 583338Y Y Y N N N R
3 0 NSU ™P 03/01/2024 1 68433 0.00 10265.00 0 09/30/2024 JOB  0.000000 B91407Y Y ¥ N N N R
4 0 NsU ™P 02/26/2023 1 1333.33  0.00 10000.00 0 08/30/2023 JOB  0.000000 533332Y Y ¥ N N N R
5 0 NSU ™FP 05/18/2023 1 142857 0.00 10000.00 0 08/15/2023 N 0.000000 B57142Y Y Y N N N R
& 0 NSU ™P 10/01/2023 1 325.00 0.00 0.00 1) M 0.000000 QoY ¥ Y N N N R
7 0 NSU ™P 01/02/2024 1 902.09 0.00 10000.00 0 05/31/2024 N 0.000000 272727Y Y Y N N N R
Rev 08/18/2025
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Screenshot of the Additional Pay Employee Data Query (scrolled right)

General
D%ZEZELS sﬁ:%dﬁ Comclzi\zztion Account Fund Program Department C%ﬂ?;r Task FIPS  Asset Ag:::y A&::? Buls?r%ss Project Activity 5.?;;;3 Category Subcategory Affiliate Aiiflill?aie
R
R
R
R
R
R 000758425 599999 03020 110004 14939 2015_10 F2140312 102 61201
R
Rev 08/18/2025
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Audit Report for Pay Deduction Query
V_PY_PAYSHEET AUDIT_DED_BEN

REVISED: 09/15/2021

DESCRIPTION:

This query is used by State Payroll Operations (SPO) and authorized agency staff to audit manually
keyed online change to Paysheets for Pay Deductions.

NAVIGATION PATH:

NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PY_PAYSHEET AUDIT _DED BEN

INPUT / SEARCH CRITERIA:

Company
From Date
To Date

ADDITIONAL INFORMATION:

OUTPUT FORMAT:

HTML
Excel

From Date and To Date fields are required fields.

Screenshot of the Audit Report for Pay Deduction

Query

V_PY_PAYSHEET_AUDIT_DED_BEN - Audit Report for Pay Deduction

Company || Q

View Results

Download results in

View All

1 DGS SM1
2 DGS SM1
3 DGS SM1
4 DGS SM1
5 DGS SM1
6 DGS SM1
7 DGS SM1
8 DGS SM1

9 DGS SM1
10 DOA SM1
11 DOA SM1
12 DOA SM1
13 RBC SM1
14 SOV WK1

From Date | 10/01/2019 |[3)
To Date|12/31/2019 |

12/24/2019
12/24/2019
12/24/2019
12/24/2019
12/24/2019
12/24/2019
12/24/2019
12/24/2019
12/09/2019
1112412019
1112412019
111242019
12/25/2019
11/09/2019

N

zZz<X<zZzZzzzz=z=z2zzZ2z2z

48
48
48
48
48
48

5

I I R R R R

Excel SpreadSheet CSV TextFile XML File (5 kb)

Row Company PayGroup Pay Period End Off Cycle Page Line Nbr Addl#

NOOOOOMBRE®W®OO® W

Empl Record User
0'V_PY_SPO_PROGESSOR
0 V_PY_SPO_PROGESSOR
0 V_PY_SPO_PROGESSOR
0 V_PY_SPO_PROGESSOR
0'V_PY_SPO_PROGESSOR

Date/Time
09/13/2020 9:49:15PM  Add 00
09/13/2020 9:56:59PM  Add 00
09/14/2020 11:39:45AM  Add 00
09/14/2020 12:01:08PM  Delete 00
09/14/2020 12:01:08PM  Delete 00
0 V_PY_SPO_PROCESSOR  09/14/2020 12:13:44PNM  Add 00
0 V_PY_SPO_PROCESSOR  09/14/2020 1:45:18PM  Add 00
0 V_PY_SPO_PROCESSOR  09/14/2020 4:44:5TPM  Delete 00
0 V_PY_SPO_PROCESSOR  08/13/2020 10:35:08PM  Add 10
0 V_PY_SPC_PROCESSOR  06/29/2020 3:36:21PM  Add 00
0 V_PY_SPC_PROCESSOR  06/29/2020 3:54:50PM Add 00
0 V_PY_SPC_PROCESSOR  06/30/2020 10:55:51AM Add 00
1V_PY_SPC_PROCESSOR  00/25/2020 9:18:25AM Add 00
1V_PY_SPO_PROCESSOR  08/25/2020 4:30:21PM  Delete 00

KP

OPTLIF
DGPRKB
OPTLIF
OPTLIF
OPTLIF
OPTLIF
OPTLIF
OPTLIF
KAISER
OPTLIF
DGPRKA
AGYMSC
GRNFEE
CVG

A

B
A
A
A
A
A
A
B
A
A
A
A
A

First 1-14 of 14 Last

Action Plan Typ Benefit Plan Deductn Cd Dedn Class One Tm Cd Rate/Pct Flat Amt

o 0000 5000
R 0000 2000
o 0000 9999
o 0000 9999
o 0000 5000
o 0000 5000
o 0000 5000
o 0000 5000
o 0000 4600
(o] 0.000 50.00
R 0.000  20.00
o] 0.000 100.00
o] 0.000 5.00
A 0000 20000
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Audit Report for Pay Earnings Query
V_PY_ PAYSHEET AUDIT _PAYEARN

REVISED: 09/15/2021

DESCRIPTION:
This query is used by SPO and authorized agency staff to audit manually keyed online change to
Paysheets from Pay Earnings.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PY_PAYSHEET AUDIT_PAYEARN

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Company HTML
From Date Excel
To Date

ADDITIONAL INFORMATION:
From Date and To Date fields are required fields.

Screenshot of the Audit Report for Pay Earnings Query

V_PY_PAYSHEET_AUDIT_PAYEARN - Audit Report for Pay Earnings
Company Q
From Date |10/01/2019 [
To Date |12/31/2019_|[5)
View Results ‘
Download results in :  Excel SpreadSheet CSV Text File XML File (791 kb)
View All First 1-100 of 1705/ » ' Last
Pay  PayPeriod  Off Line Addl Empl - o OKto Job Gross- Reg Reg OT OT Eams
Row Company ¢z 0, n Cycle P29 Wb g D Record User DatefTime Action Pay Pay Up  Hours HriyRate Eams | Hrs | Eams | Bogin | E@MsEnd
10/15/2020 Change Old . 105/
1  ABC BW3 12/05/2019 N 120 15 0 0 V_PY_SPO_PROCESSOR 5:45:52PM (PPR Only) N Y N 0.00 12.190000 0.00 0.00 0.00 11/29/2019 12/05/2019
10/15/2020 Change Old
2 ABC BW3 12/05/2019 N 120 15 1 0 V_PY_SPO_PROCESSOR 5:46-35PM (PPR Only) N Y N 0.00 12.190000 000 000 0.00 11/22/2019 11/28/2019
10/15/2020 Change Old
3 ABC BW3 12/05/2019 N 357 6 0 0 V_PY_SPO_PROCESSOR 547 14PM (PPR Only) N Y N 000 85.000000 000 000 0.00 11/29/2019 12/05/2019
10/16/2020 Change Old y /
4  ABC BW3 12/05/2019 N 367 6 1 0 V_PY_SPO_PROCESSOR 5:47-23PM (PPR Only) N Y N 0.00 85.000000 0.00 0.00 0.00 11/22/2019 11/28/2019
10/15/2020 Change Old . 05/
5 ABC BW3 12/05/2019 N 357 7 0 1 V_PY_SPO_PROCESSCOR 5-47-33PM (PPR Only) N Y N 0.00 10.200000 0.00 0.00 0.00 11/29/2019 12/05/2019
08/27/2020 Change Old
6 ABC S 12/24/2019 N " 3 0 0 V_PY_SPO_PROCESSOR 11:02:04AM (PPR Only) Y Y N 000 29.176923 68964 000 0.00 12/20/2019 12/24/2019
08/27/2020 Change Old 9]
7 ABC SM1 12/24/2019 N 1" 3 1 0 V_PY_SPO_PROCESSOR 11:02-04AM (PPR Only) Y Y N 0.00 29.176923 1149.40 0.00  0.00 12/13/2019 12/19/2019
08/27/2020 Change Old oy
8 ABC SM1 12/24/2019 N 1" 3 2 0 V_PY_SPO_PROCESSOR 11:02-04AM (PPR Only) Y Y N 0.00 20176923 68963 000 0.00 12/10/2019 12/12/2019
08/21/2020 Change Old
9 ABC St 12/09/2019 N 63 1 0 0 V_PY_SPO_PROCESSOR 12:05:09PM (PPR Only) Y Y N 000 21.783173 000 000 0.00 12/06/2019 12/09/2019
08/21/2020 Change Old
10 ABC St 12/09/2019 N 63 1 1 0 V_PY_SPO_PROCESSOR 12-05-09PM (PPR Only) Y Y N 0.00 21.783173 000 000 0.00 11/29/2019 12/05/2019
08/21/2020 Change Old y /
11 ABC SM1 12/09/2019 N 63 1 2 0 V_PY_SPO_PROCES3OR 12-05-09PM (PPR Only) Y Y N 0.00 21783173 0.00 000 000 11/2562019 11/28/2019
09/16/2020 Change Old
12 ABC St 12/24/2019 N 62 1 0 0 V_PY_SPO_PROCESSOR 11:21-02AM (PPR Only) Y Y N 0.00 21.783173 000 000 0.00 12/20/2019 12/24/2019
09/16/2020 Change Old
13 ABC St 12/24/2019 N 62 1 1 0 V_PY_SPO_PROCESSOR 11:21-02AM (PPR Only) Y N 000 21.783173 000 000 0.00 12/13/2019 12/19/2019
09/16/2020 Change Old
1:21] PR Qnl

14 _ABC St 12242019 N 62 1 2 0V _PY_S] CESSQR ) Y Y N 0 21.783173 0.00 0.00 .00 12/10/2019 ,12/12/2019
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Audit Report for Pay Garnishment Query
V_PY_ PAYSHEET_ AUDIT_PAYGARN

REVISED: 09/15/2021

DESCRIPTION:

This query is used by SPO and authorized agency staff to audit manually keyed online change to
Paysheets from Pay Garnishments.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PY_ PAYSHEET AUDIT_PAYGARN

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Company HTML

From Date Excel

To Date

ADDITIONAL INFORMATION:
From Date and To Date fields are required fields.

Screenshot of the Audit Report of Pay Garnishment Query

V_PY_PAYSHEET AUDIT_PAYGARN - Audit Report for Pay Garnish

Company | DOA |Q
From Date 10/01/2019 |5
ToDate|08/31/2021 |3

View Results \

Download resultsin :  Excel SpreadSheet CSV Text File XML File (1 kb)

View All First 1-4of 4 Last
Row Company PayGroup PayPeriod End Off Cycle Page LineNbr Addl# ID Empl Record User Date/Time Action Garn D FlatAmt Onetime Cd Priority Ded Calc
1 DOA SM1 03/24/2020 N 8 1 0 0 117152020 2.47:10PM  Add 09168 20000 R 1P
2 DOA SMH1 03/24/2020 N 8 11 0 0 11/18/2020 1:51:36PM  Change - Old Values 09168 200.00 R 1P
3 DOA SM1 03/24/2020 N 8 1 0 0 11/18/2020 1:51:36PM  Change - New Values 091681 200.00 R 1P
4 DOA SM1 08/09/2020 N 10 13 0 0 02114/2021 11:48:57AM  Add SITCM4 999 R 0P
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Audit Report for Pay Other Earnings Query
V_PY_ PAYSHEET AUDIT_PAYOTHR

REVISED: 09/15/2021

DESCRIPTION:
This query is used by SPO and authorized agency staff to audit manually keyed online change to
Paysheets from Pay Other Earnings.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PY_PAYSHEET AUDIT_PAYOTHR

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Company HTML
From Date Excel
To Date

ADDITIONAL INFORMATION:
From Date and To Date fields are required fields.

Screenshot of the Audit Report for Pay Other Earnings Query

V_PY_PAYSHEET_AUDIT_PAYOTHR - Audit Report for Pay Oth Erns
Company || Q
From Date [10001/22019 |5
To Date [12/312019_ |
View Results
Download results in:  Excel SpreadSheet CSV Text File XML File (122 kb)
View All First 1-100 0326 (3 Last
Pay Pay Period Off Line  Addl Empl - Earn Add Oth Oth Sep Check Job Tax
Row Company ¢ o, End cycle P39 ppr C# i Record Usey Date/Time Action Code = Gross Hrs | Eams | OthPY Nbr Pay  Method
1 ABC  BW2 12192019 N 128 6 o 11/04/2020 Add RGH 4000 000 000 0N
5:00-27PM -
2 ABC  BW3 120512019 N 1 18 o 0V_PY_SPO_PROCESSOR ;i’;ﬂégﬁ) Add RGH 4000 000  0.00 oN
3 ABC  BW3 120052019 N 118 1 0V _PY_SPO_PROCESSOR ;i’;ﬂégﬁ) Add RGH 4000 000  0.00 oN
4 ABC  BW3 12052019 N 117 o 0 V_PY_SPO_PROGESSOR 1012020 Add RGH 4000 000 000 oN
5 ABC  BWZ 121052019 N 17 0 V_PY_SPO_PROCESSOR 11252020 Add RGH 4000 000 000 oN
1011612020
6 ABC  BWE 120052019 N 1 13 0 0 V_PY_SPO_PROCESSOR ;f7%1a0e! Add RGH 4000 000 000 oN
7 ABC  BWZ 120052019 N 113 1 0V _PY_SPO_PROCESSOR gg’gi’iga’ Add RGH 4000 000  0.00 oN
8 ABC BW3 120052019 N 1 14 o 0V_PY_SPO_PROCESSOR ;01’ :_%’ggi? Add RGH 4000 000  0.00 oN
9 ABC  BWZ 121052019 N 11 1 0 V_PY_SPO_PROCESSOR 1011572020 Add RGH 4000 000 000 oN
10 ABG  SM1 12242019 N 11 2 o 0 v_PY_SPO_PROCESSOR U9/27/2020 Change O (PPR 1y 800 000 000 oy A
11:02:04AM Only)
11 ABG  SM1 12242019 N 11 2 o 0 v_PY_SPO_PROCESSOR 092772020 Change O (PR ypg 000 50208 50208 oy A
11:02:04AM Only)
12 ABC  SMM 12242019 N o2 A 0 V_PY_SPO_PROCESSOR 092772020 Change Ol (PPR  ypg 1y 000 336.30 836.80 oy A
11:02:04AM Only)
13 AB SM1 1212412018 N 191 2 2 V PY SPO_PROCESSOR 018’27’2020 Change Old (PPR s N 000 50208, 502.08 A
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Audit Report for Pay Tax Query
V_PY_PAYSHEET AUDIT_PAYTAX

REVISED: 09/15/2021

DESCRIPTION:
This query is used by SPO and authorized agency staff to audit manually keyed online change to
Paysheets from Pay Tax.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PY_ PAYSHEET AUDIT_PAYTAX

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Company HTML
From Date Excel
To Date

ADDITIONAL INFORMATION:
From Date and To Date fields are required fields.

Screenshot of the Audit Report for Pay Tax Query

V_PY_PAYSHEET_AUDIT_PAYTAX - Audit Report for Pay Tax
Company | Q
From Date |10/01/2019  |[]
To Date | 12/31/2019 |3
View Results
Download results in :  Excel SpreadSheet CSV TextFile XML File (7 kb)
View All First 1-210of 21 Last
Row Company Pay Group Pay Period End Off Cycle Page Line Nbr Addl# D Empl Record User Date/Time Action State Locality Tax Class Onetime Tx Sep Check Nbr One Tm Cd
1 DGS BW1 12/12/2019 Y 200 1 o] 0 V_PY_SPO_PROCESSOR  09/23/2020 1:48:26PM Add suU F 40.92 00
2 DGS BW1 12/12/2019 Y 200 1 0 0 V_PY_SPO_PROCESSOR 09/23/2020 1:48:226PM  Add $u Q 4092 00
3 DGS BW1 12/12/2019 Y 200 1 o} 0 V_PY_SPO_PROCESSOR 09/23/2020 1:48:26PM  Add $u D 174 .96 00
4 DGS BW1 12/12/2019 Y 200 1 0 0 V_PY_SPO_PROCESSOR 09/23/2020 1:48:26PM  Add su E 174 .96 00
5 DGS BW1 12/12/2019 Y 200 1 0 0 V_PY_SPO_PROCESSOR 09/23/2020 1:48:26PM  Add U H 519.49 00
6 DGS BW1 12/12/2019 Y 200 1 4] 0 V_PY_SPO_PROCESSOR 00/23/2020 1:48:26PM Add VA H 145.73 00
7 DGS Skt 12/24/2019 N 48 5 3 0 V_PY_SPQO_PROCESSOR  09/13/2020 10:21:22PM  Add VA H 100.00 0A
8 DGS St 12/24/2019 N 48 5 3 0 V_PY_SPO_PROCESSOR 09/14/2020 1:13:52PM Delete VA H 100.00 0A
9 DGS Sk 12/24/2019 N 48 5 4 0 V_PY_SPO_PROCESSOR 09/14/2020 5:31:18PM  Add VA H 100.00 0A
10 DOCA S 11/24/2019 N 10 3 0 0 V_PY_SPO_PROCESSOR 06/29/2020 3:54:50PM  Add VA H 100.00 0A
11 DOA SM1 11/2412019 N 10 3 o 0 V_PY_SPO_PROCESSOR  08/30/2020 10:39:12AM Change Old (PPR Cnly) VA H 100.00 0A
12 GOV St 12/282019 Y 1 15 o] 0 V_PY_SPQO_OPERATIONS 06/02/2021 8:56:46AM  Add su D 515 00
13 GOV St 12/28/2019 Y 1 15 ] 0 V_PY_SPO_OPERATIONS 06/02/2021 8:56:46AM Add $u H 515 0R
14 GOV S 12/28/2019 Y 1 9 0 0 V_PY_SPO_OPERATIONS 06/02/2021 8:44:54AM Add U D 038 00
15 GOV S 12/28/2019 Y 1 9 0 0 V_PY_SPO_OPERATIONS 06/02/2021 8:44:54AM  Add U H 038 0R
16  HRM SM1 12/28/2019 Y 1 1 4] 0 V_PY_SPO_OPERATIONS 06/01/2021 5:58:35PM  Add su D 66.08 00
17 HRM St 12/282019 Y 1 1 o 0 V_PY_SPQO_OPERATIONS 06/01/2021 5:58:35PM  Add su H 66.08 0R
18 OAG Sk 12/28/2019 Y 1 2 o} 0 V_PY_SPO_OPERATIONS 06/01/2021 5:16:29PM  Add U D 475 00
19 OAG S 12/28/2019 Y 1 2 0 0 V_PY_SPO_OPERATIONS 06/01/2021 5:16:29PM  Add U H 475 0R
20 OAG S 12/28/2019 Y 1 1 0 0 V_PY_SPO_OPERATIONS 06/01/2021 4:47:14PM  Add U D 0.08 00
21 OAG SM1 12/28/2019 Y 1 1 o] 0 V_PY_SPO_OPERATIONS 06/01/2021 4:47:14PM  Add suU H 0.06 0R
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Payroll Calendar Status

V_PY_CALENDAR
REVISED: 08/28/2023

DESCRIPTION:

This query lists the status of the payroll run. It includes all companies and what processes have been
run along with the number or checks. This query helps confirm that processes completed successfully
for all agencies. SPO uses this query to confirm which processes have been completed for all

agencies prior to proceeding to the next process step.

NAVIGATION PATH:

NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PY_CALENDAR

INPUT / SEARCH CRITERIA:

Current Pay Run ID

OUTPUT FORMAT:

HTML

Excel

Current Pay Run ID is required.

Screenshot of the Payroll Calendar Status Query
V_PY_CALENDAR - Payroll Calendar Status
“Current Pay Run ID [SM11082423 Q
(e Resuts)
Download resultsin . Excel SpreadSheet CSV TextFile XMLFile (25 kb)
Vigw All First 1-100 0f 259 Last

Row Co Group Pay Period End Pay Run1D Sheets Run Prelim Calc Run Final Calc Run Confirm Run Distribution Run GLRun #of Checks.

1 ABC sL2 082412023 51082423 Y Y N N N N 95
2 ABC shit 082412023 SM1082423 Y Y N N N N 1372
3 ACC s 0812412023 SH1082423 ¥ ¥ N N N N 119
4 ACC shit 082412023 SM1082423 Y Y N N N N ]
5 ACS SHt 082412023 SM1082423 ¥ ¥ N N N N an
6 APA Shit 082412023 SM1082423 ¥ ¥ N N N N 117
7 ARC Shit 0812412023 SM1082423 ¥ Y N N N N €7}
8 ARS SHit 082412023 51082423 Y Y N N N N 908
9 ARV Shit 0812412023 SM1082423 ¥ Y N N N N 6
10 ASA Shit 082412023 51082423 Y Y N N N N 8
1 ATP Shit 082412023 511082423 Y Y N N N N 1
12 BBE Shit 082412023 51082423 Y Y N N N N 9
13 BCC s 082412023 SM1082423 Y Y N N N N 195
i BCC shit 082412023 SH1082423 Y Y N N N N ]
15 BHC Shit 0812412023 SH1082423 ¥ ¥ N N N N 3
16 BHD shit 082412023 SM1082423 Y Y N N N N 587
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Child Support Garnishment with Administrative Fee
V_PY_CHILD SUPT_ ADMIN_FEES

REVISED: 08/28/2023

DESCRIPTION:
This query lists all employees having active Child Support deductions with Administrative Fees.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_CHILD_SUPT_ ADMIN_FEES

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Company HTML
Excel

ADDITIONAL INFORMATION:
This query has no required fields.

Screenshot of the Child Support Garnishment without Administrative Fee Query

V_PY_CHILD_SUPT_ADMIN_FEES - Child Support Garn w Adm Fee
Company (Blank for All JABC @,
[ View Resuts |
Download results in:  Excel SpreadSheet CSV TexiFile XMLFile (20kb)
View Al First 1-87 of 87 Last
Row Company Employee Name Employee ID Gamnishment 1D Garnishment Status #of Child Support Orders Total GRNFEE Deduction
1 ABC VCEQD! R 1 5.00
2 ABC 0Csont R 1 500
3 ABC DCSESP R 1 5.00
4 ABC DCSESP R 1 5.00
5 ABC Ves0o1 R 1 5.00
] ABC SUPPO2 R 1 500
7 ABC 0Cs001 R 1 5.00
& ABC Ves0o1 R 1 5.00
9 ABC 0Cs001 R 1 5.00
10 ABC 0Csont R 1 500
1 ABC 0Cs001 R 3 1500
12 ABC V3001 R 3 15.00
13 ABC VC3002 R 3 1800
14 ABC V3001 R 1 500
15 ABC Ve300t R 2 1000
16 ABC V3002 R 2 10.00
Rev 08/18/2025
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PY Deductions Balances Extract Query (RPY532)
V _PY DED_ BALANCES

REVISED: 08/05/2024

DESCRIPTION:
This query provides deductions balance information by calendar or fiscal year at the Company or
employee level for MTD, QTD and YTD.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V _PY_DED_BALANCES

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Balance ID (Required) HTML
Balance Year (Required) Excel

Balance Quarter (Optional)

Balance Period (Optional)

Company (Optional)

Plan Type (Optional)

Dedcd (Optional)

Employee ID (Optional)

Extract All Rows for Year? Checkbox (Optional)

ADDITIONAL INFORMATION:
Balance ID and Balance Year fields are required.

Screenshot of the Deductions Balances Extract Query

V_PY_DED_BALANCES - PY Deductions Balances Extract

*Balance ID |[FY |Q

*Balance Year| 2024/Q

Balance Quarter (Optional) 0Q
Balance Period (Optional) 0Q

Company (Optional) ABC |Q

Plan Type (Optional)\ Medical v
Dedcd (Optional) Q
Employee ID (Optional) Q
*Extract All Rows for Year? C]

| View Results |

Download results in :  Excel SpreadSheet CSV TextFile XMLFile (1297 kb)

View Al First 1100 of 2834 (1 Last
Row Company  Empl ID Name oo T | =8 | B | B | R Destrtion  DedustionClass  Dequeion  Deguion  Defiy
1 ABG Fy 2024 1 1 Medical ACC2  CVACRE  COVA Care Before Tax 14000 14000 140.00
2 ABC FY 2024 1 1 Medical ACCZ ~CVACRE  CoVACare RIS 63400  634.00 634.00
3 ABC FY 2024 1 1 Medical ACC4 CVACRE  CoVACare Before Tax 7400 74.00 74.00
4 ABC Y 2024 1 1 Medical ACC4 ~CVACRE  CoVACare Rontaxabl 35450 35450 35450
5 ABG Fy 2024 1 1 Medical ACC4 CVACRE  COVA Care Before Tax 7400 74.00 74.00
6 ABC FY 2024 1 1 Medical ACC4 CVACRE  CoVACare RIS 35450 35450 354.50
7 ABC FY 2024 1 1 Medical ACCO  CVACRE  CoVA Care Before Tax 47.00 47.00 47.00
8 ABC FY 2024 1 1 Medical ACCO  CVACRE  CoVA Care Ronaas 35450 35450 354.50
9 ABC FY 2024 1 1 Medical ACC4 CVACRE  CoVAGare gg'r‘lfﬂ’:ab[e 634.00 634.00 634.00
10 ABC FY 2024 1 1 Medical ACC4 CVACRE  CoVACare Before-Tax 15600 15800  158.00
11 ABC FY 2024 1 1 Medical ACC3  CVACRE  CoVACare Before Tax 157.00 15700 157.00
12 ABC FY 2024 1 1 Medical ACC3 ~ CVACRE  CoVA Care Ronmes 63400 63400 634.00

Rev 08/18/2025

Page 18 of 207




4/ Cardinal
V4

Department Budget Carry Over Errors Query (RPY543)
V_PY_NEWFY_ROLLOVER_ERRORS

REVISED: 06/06/2024

DESCRIPTION:
This query will provide a list of any generated errors, within a specified business unit, when bringing the
old fiscal year Chartfield Values forward into the new fiscal year on the Department Budget table.

Users can use the report to determine whether corrections to the new department-position funding are
needed. The report can be run ad hoc for the specified business unit.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PY_NEWFY_ROLLOVER_ERRORS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Year HTML
Business Unit Excel

ADDITIONAL INFORMATION:
Year is a required field.

Screenshot of the Department Budget Carry Over Errors  Query

V_PY_NEWFY_ROLLOVER_ERRORS - Dept Budget Carry Over Errors
Year| 2025

Business Unit 50100 |Q
[vewResuts |
Download results in . Excel SpreadSheet CSVTextFile XMLFile (128 kb)
View All First 1-100 of 1431} Last
Row Year Uit DeptlD Position Fund Department CostCenter Program FIPS PCBus Unit Project Activity SourceType Category Subcategory Task Agencylsed Asset AgencyUse2 Combo Code Error Msg
1 202550100 10003 DOT00478 04100 10003 11120010 699001 000000136 Position does not existin POSN_BDGT_VW OR POSITION_DATA
2 202550100 10012 DOT23122 04100 10012 11070010 60400501 000553071 Position does not existin POSN_BDGT_VW OR POSITION_DATA
3 202550100 10014 DOTO1294 04100 10014 11120010 699001 000000317 Posifion does not existin POSN_BDGT_VW OR POSITION_DATA
4 202550100 10014 DOTO4894 04100 10076 11120010 699001 000180340 Position does not existin POSN_BDGT_VW OR POSITION_DATA
5 202550100 10014 DOT12836 04100 10076 11120010 699001 000180340 Posifion does not existin POSN_BDGT_VWW OR POSITION_DATA
6 202550100 10014 DOT19900 04100 10014 11120010 699001 000000317 Position does not existin POSN_BDGT_VW OR POSITION_DATA
7 202550100 10014 DOT21350 04100 10014 11120010 699001 000000317 Position does not existin POSN_BDGT_VW OR POSITION_DATA
§ 202550100 10014 DOT21593 04100 10076 11120010 699001 000180340 Posifion does not existin POSN_BDGT_VW OR POSITION_DATA
9 202550100 10014 DOT22174 04100 10076 11120010 699001 000180340 Position does not existin POSN_BDGT_VW OR POSITION_DATA
10 202550100 10014 DOT22955 04100 10076 11120010 699001 000180340 Posifion does not existin POSN_BDGT_VW OR POSITION_DATA
11 2025 50100 10021 DOT19742 04100 10021 11070010 60400501 000553073 Position does not existin POSN_BDGT_VW OR POSITION_DATA
12 202550100 10030 DOTO9023 04100 10030 11070010 60400501 000553076 Posifion does not existin POSN_BDGT_VW OR POSITION_DATA
13 202550100 10030 DOT22098 04100 10030 11070010 60400501 000553076 Position does not existin POSN_BDGT_VW OR POSITION_DATA
14 2025 50100 10030 DOT22902 04100 10030 11070010 60400501 000553076 Posifion does not existin POSN_BDGT_VW OR POSITION_DATA
15 2025 50100 10030 DOT23131 04100 10030 11070010 60400501 000553076 Position does not existin POSN_BDGT_VW OR POSITION_DATA
16 2025 50100 10038 DOT21391 04100 10038 11070010 60400501 000553077 Posifion does not existin POSN_BDGT_VW OR POSITION_DATA
17 2025 50100 10053 04100 10083 11070010 60400501 Invalid Combo Code
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Dependent Care Balance Greater Than IRS CY Limit Query (RPY558)

V _PY_DEPCARE_DEDBAL_LIMIT

REVISED: 03/10/2025

DESCRIPTION:

This query will help payroll administrators monitor employees that may be reaching or have met the
maximum amount allowed, in a calendar year, for dependent care deductions.

NAVIGATION PATH:

NavBar > Menu > Reporting Tools > Query > Query Viewer >V _PY_DEPCARE_DEDBAL_LIMIT

INPUT / SEARCH CRITERIA:
Calendar Year

Dollar Limit

Balance Quarter

Balance Period

Company

Employee ID

ADDITIONAL INFORMATION:

Calendar Year and Dollar Limit fields are required fields.

OUTPUT FORMAT:

HTML
Excel

Screenshot of the Dependent Care Balance Greater Than IRS CY Limit Query

V_PY_DEPCARE_DEDBAL_LIMIT - Dependent Care Balance > Limit

“Calendar Year (Required)| 2024 Q

2500.00
ia
i
ABC |

Dollar Limit (Required)
Balance Quarter (Optional)
Balance Period (Optional

Company (Optional

Employee ID (Optional) Q

| View Results |
Download results in :  Excel SpreadSheet CSV TextFile XMLFile (1kb)
View All

Row Employee ID Employee Status Balance ID Balance Year Balance Quarter

Balance Period

Company

State

Combined YTD

FLXDCR Total

First 1-G of 6 Last

FLXDCP Total

1 A cy 2024 4 12 ABC VA 5000.00 5000.00

2 A cy 2024 4 12 ABC VA 5000.00 5000.00

3 A cy 2024 4 12 ABC VA 5000.00 5000.00

4 A cy 2024 4 12 ABC VA 5000.00 5000.00

§ A cy 2024 4 12 ABC VA 5000.00 5000.00

[ A cy 2024 4 12 ABC VA 5000.00 5000.00
Rev 08/18/2025
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Direct Deposit Audit Query (RPY527)
V _PY _DIR_DEP_AUDIT

REVISED: 02/27/2023

DESCRIPTION:

This query provides the ability to see changes made

changes made to direct deposit distributions within an agency for a given period of time. This
information includes changes made online by Payroll Administrators and changes made by employees
via ESS.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V _PY_DIR_DEP_AUDIT

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
From Date HTML

To Date Excel

Company

Empl ID

ADDITIONAL INFORMATION:
From Date and To Date fields are required fields.

Screenshot of the Direct Deposit  Audit Query

V_PY_DIR_DEP_AUDIT - Direct Deposit Audit Query

From Date [02/01/2023 @
To Date | 02116/2023 Eq
EmplID Q

Company |ABC |Q

View Results

Download results in - Excel SpreadSheet CSV TextFile XMLFile (81kb)

View All First 1-100 of 183 (b Last
Row  Employee ID Employee Name Company PayGroup  DirDepEffectiveDate  Priority Amount$ Amount%  Account Type Bank 1D DepositType  Prenate Required Last Updated By Last Updated Date Last Updated Action
1 ABC St (211472023 168 200.00 0.00 Savings 251082615 A Y 0211412023 11:23:49AM Add

2 ABC St 021412023 999 0.00 0.00 Checking 051404846 B Y 021142023 11:23:49AM Add

3 ABC B3 0112412023 499 0.00 .00 Checking 051403164 B Y 0240312023 10:21:47AM Add

4 ABC B3 (211472023 100 20000 0.00 Checking 251082194 A Y 0211512023 9:14:58AM Add

] ABC BW3 021412023 200 50.00 0.00 Savings 071000152 A Y 021152023 9:14:58AM Add

@ ABC B3 (211472023 999 0.00 0.00 Checking 314074269 B N 0211512023 9:14:58AM Add

7 ABC Shit (211272023 188 20000 0.00 Savings 256074974 A Y 0211312023 8:52:27AM Add

g ABC St 021212023 999 0.00 0.00 Checking 251481614 B Y 0211312023 8:52:21AM Add

9 ABC S 0211372023 159 850.00 0.00 Checking 051404260 A Y 0211412023 8:34:17AM Add

10 ABC Shit 21312023 200 100.00 (.00 Savings 051404260 A Y 21

0211412023 8:34:17AM A
i, ‘ ot - r
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Direct Deposit Distribution Query  (RPY514)
V _PY_DIR_DEP_DISTRIB

REVISED: 03/10/2025

DESCRIPTION:

This query provides direct deposit distribution information by employee and company. User can select

the option to include if Pre-note has been completed or not. The query provides audit information

which includes the date the direct deposit was last updated, and who updated it (e.g., system,

empl oyee or online user). I f the | ast update was
displays.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V _PY_DIR_DEP_DISTRIB

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Pre-Note Completed? (checkbox) HTML

Company Excel

Empl ID

ADDITIONAL INFORMATION:
This query has no required fields.

Screenshot of the Direct Deposit  Distribution Query

V_PY_DIR_DEP_DISTRIB - Direct Dep Dist info for Activ

*Pre-note Completed?

Company [DLI |3
Empl 1D Q

| View Resulfs |

Download results in :  Excel SpreadSheet CSV Text File XML File (83 kb)

Wiew All

Row  Employee ID Name Co PayGroup Pay Status HR Status DeptlD DirDep Eff Date  Priority  Account Number  Amount$  Amount %
1 DLl SM1 A A 15100  09/25/2022 993 0.00 0.00
2 DLl SM1 A A 18100 09/09/2022 168 500.00 0.00
3 DLl S A A 18100  09/09/2022 993 0.00 0.00
4 DLl SM1 A A 185100 1071072023 993 0.00 0.00
> DLl M1 A A 18100 0972372022 9993 000 0.00
i DLl SM1 A A 18100 0972372022 9993 000 0.00
T DLl SM1 A A 18100 0972572022 999 0.00 0.00
& DLl SM1 A A 15100 0471072024 180 5000 0.00
9 DLl S A A 15100 0471072024 167 150.00 0.00
10 DLl SM1 A A 18100 0471002024 999 0.00 0.00
11 DLl SM1 A A 18100 090232022 999 0.00 0.00
12 DLl SM1 A A 16100 0972372022 160 100.00 0.00
13 DLl SM1 A A 16100 090232022 933 0.00 0.00
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Screenshot of the Direct Deposit

Distribution Query (scrolled right)

First 1-100 of 117

Last

Account Type Bank ID Prenote Required Prenote Status  Prenote Date Dt of last upd Last Updated by Last Updated by User

c 051408016 Y Completed 10005/2022  09/25/2022 System

5 251082615 Y Completed 08/18/2022  09/25/2022 System

C 051400549 Completed 09/19/2022  0925/2022  System

c 251082615 Y Completed 100052022 10/26/2023 Onling User
c 051404814 Y Completed 100052022 090252022 System

c 051400548 Y Completed 100052022 090252022 System

c 251082615 Y Completed 100052022 090252022 System

s 251082184 Y Completed 10005/2022 04242024 Qnling User
c 051408028 Y Completed 100052022 04242024 Onling User
c 251082184 Y Completed 100052022 04242024 Onling User
c 251082615 Y Completed 10005/2022  09/25/2022 System

3 251082184 Y Completed 10005/2022 090252022 System

C 251082184 ¥ Compleied 10005/2022  09/25/2022 Sysiem
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Earnings Balances Query (RPY531)
V _PY_ERN_BALANCES

REVISED: 05/10/2023

DESCRIPTION:
This query provides earnings balance information by calendar or fiscal year at the Company or
employee level for MTD, QTD and YTD.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V _PY_ERN_BALANCES

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Balance ID (Required) HTML
Balance Year (Required) Excel

Balance Quarter (Optional)

Balance Period (Optional)

Company (Optional)

Employee ID (Optional)

Earn Code (Optional)

Include Accumulators? Checkbox (Optional)
Extract All Rows for Year? Checkbox (Optional)

ADDITIONAL INFORMATION:
Balance ID and Balance Year fields are required.

Screenshot of the Earnings Balances Query

V_PY_ERN_BALANCES - Earnings Balances Query

Balance ID[FY |Q

Belance Year| 2023Q,

Bialance Quarter (Optional)|  1/Q

Balance Period (Optional)|  2/Q)

Company (Optional) Q

Employee ID (Optional) Q

Eam Code (Optional) Q
Include Accumulators? [JJ
Extract All Rows for Year? [

View Resufts

Download resutts in - Excel SpreadSheet CSVTextFile XMLFile (46935 kb)

View All First 1-100 of 104301}/ Last
Row Company Empl ID Name Employee Record  Eamings Code Description Balance|D Balance Year Balal E[ca Quarter  Balance Period  Special AccumulatorBal  Hours YTD Hours QTD  HoursMtd Gross YTD GrossQtd  Gross MTD
1 ABC 0 RGH Regular Time - Hourly FY 2023 1 2N 257.10 25710 10600  3694.16 369416  1566.67
2 ABC 0 RGH Regular Time - Hourly FY 2023 1 2N 263.00 263.00 89.00 TeME2 784462 274120
3 ABC 0 RGH Regular Time - Hourly FY 2013 1 2N 128.00 12800 6540 173918 173018 909.71
4 ABC 0 RGH Regular Time - Hourly FY 2023 1 2N 161.00 161.00 6980 213515 213515 951.37
5 ABC 0 RGH Regular Time - Hourly FY 2023 1 2N 16.10 16.10 4310 156679 1566.79 599.52
6 ABC 0 RGH Regular Time - Hourly FY 2023 1 2N 149.30 14930 60.60 1977.31 197731 825.98
1 ABC 0 HOL Huliday Time FY 2023 1 2N 24.00 2400 800 59064  590.64 196.88
§ ABC 00ss Cvertime- Salaried Straight FY 2013 1 2N 2320 nn 530 57095 570.96 13044
9 ABC 0Qrs Quertime- Salaried Time + Half FY 2023 1 2N 46.10 46.10 890 170719 1707.19 EEER)
10 ABC 0 RGS Regular Time - Salaried FY 2013 1 2N 246.10 24610 13600 63361 633/HT 349471
1 ABC 0 VAC Vacation Leave Used FY 2023 1 2N 73.90 7380 3200 181871 181871 787.53
12 ABC 0 VRS VRS Contribution Base FY 2023 1 2N 0.00 0.00 000 863832 863832 437248
13 ABC 0 RGH Regular Time - Hourly FY 2013 1 2N 141.00 141.00 5140 1863.59 186359 700.58
Rev 08/18/2025
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Earnings Extract Query
V_PY_ERN_EXTRACT

REVISED: 11/13/2023

DESCRIPTION:

This query provides agencies a list of the earnings data based on a specified check date range.

NAVIGATION PATH:

NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_ERN_EXTRACT

INPUT / SEARCH CRITERIA:
Check Date From (required)
Check Date To (required)
Company (blank for all)

Earn Code (blank for all)
Employee ID (blank for all)
Paygroup (blank for all)

ADDITIONAL INFORMATION:

OUTPUT FORMAT:
HTML

Excel
CSsv

Check Date From and Check Date To fields are required fields.

Screenshot of the Earnings Extract Query

V_PY_ERN_EXTRACT - Payroll Earnings Extract

*Check Date From (required) | 10/01/2023 @
*Check Date To (required) 10/15/2023 |5
Company (blank for all) Q
Eam Code (blank for all) Q
Employee ID (blank for ally Q
Paygroup (blank for all) Q

Download results in - Excel SpreadSheet €SV Text File XML File (7129 kb)

View All First 1-100 of 19373 (1 Last
Row  Company Dept ID Employee ID Employee Record Employee Name Eam Code Description Hours  Amount Add to Gross Pay End Date Check Date Paygroup RunID Paycheck Option
1 ABC 226184 0 RGH Regular Time - Hourly 2800 4752 0972172023 10062023 BW3 BI3092123 A

2 AEC 410830 0 RGH Regular Time - Hourly 3700 119858 0972172023 101062023 BW3 BW3092123 A

3 ABC 226059 0 RGH Regular Time - Hourly 400 64.32 0972172023 10062023 BW3 BW3092123 C

4 AEC 226213 0 RGH Regular Time - Hourly 2140 337.06 0972172023 101062023 BW3 BW3092123 A

5 ABC 226051 0 RGH Regular Time - Hourly 3400 581.06 0972172023 10062023 BW3 BW3092123 A

6 AEC 226046 0 RGH Regular Time - Hourly 880 138,60 0972172023 101062023 BW3 BW3092123 A

7 ABC 180781 0 RGH Regular Time - Hourly 3580 4011 0972172023 10062023 BW3 BW3092123 A

8 ABC 226038 0 RGH Regular Time - Hourly 4310 75081 092122023 100622023 BW3 BW3092123 A

9 ABC 10701 0 RGH Regular Time - Hourly 7200 579528 0972172023 10062023 BW3 BW3092123 A

10 ABC 226126 0 RGH Regular Time - Hourly 1490 23468 092122023 100622023 BW3 BW3092123 A

Rev 08/18/2025
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Employees Last Pay Date Query (RPY536)
V_PY_EE_LAST PAY

REVISED: 08/01/2024

DESCRIPTION:

This query pulls all active employees, using the date entered in the "As of Date" field, that includes the
last check date processed for each employee. This can be used to determine if an employee should be
terminated.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PY_EE_LAST_PAY

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Company (Optional) HTML

Paygroup (Optional) Excel

As of Date

Employee ID (Optional)

ADDITIONAL INFORMATION:
The As of Date field is a required field.

Screenshot of the Employe es Last Pay Date Query

V_PY_EE_LAST_PAY - Employees Last Pay Date Query

Company(Optional) [ ABE &y

a

ate 0810172024 5§

qQ

xcel SpreadSheet  CSW Text File XML File (361 kb)
First 1-100 of 4294 (}) Last

Row Company Dept ID Emplid Employee Red Employes Name HR Status PY Status Group Last Check Date Hire Date
1 ABC 226184 a A A BING or262024 04132019
2 ABC 226151 o A A BNE 0712872024 04/06/2023
3 ABC 410830 o A A B3 03/0872024 11/05/2008
4 ABC 226213 0 A A BW3 0772612024 08/25/2019
5 ABC 226051 0 A A BW3 0772612024 11262021
G ABC 180781 0 A A BW3 0772612024 11092010
7 ABC 226284 0 A A BW3 0772612024 05/01/2010
8 ABC 226038 o A A B3 0712672024 0272006
g ABC 10701 o A A B3 07126872024 010111976
10 ABC 226126 0 A A BW3 0712672024 121102020
1 ABC 226337 2 A A BW3 o7262024 1210712022
12 ABC 226192 1] A A BW3 077262024 04/21/2020
Rev 08/18/2025
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Employee Tax Data Extract Query (RPY529)

V_PY_EMP_TAX_SETUP
REVISED: 03/29/2023

DESCRIPTION:

This query pulls the most current effective dated row for active employee's tax data setup including
federal, state, and local that is used for payroll calculations.

NAVIGATION PATH:

NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PY_EMP_TAX_SETUP

INPUT / SEARCH CRITERIA:

Business Unit HTML
Excel

ADDITIONAL INFORMATION:
This query has no required fields.

Screenshot of the Employee Tax Data Extract query

OUTPUT FORMAT:

3
2

Rev 08/18/2025
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V_PY_EMP_TAX_SETUP - Employee Tax Data Extract
Company (Leave blank for all) P\BC Q
Employee |D {Optional) Q
View Results
Download results in :  Excel SpreadSheet CSV Text File XML File (3513 kb)
View All
N Fed Special Fed Fed Fed Fed Exempt Lo
Row Company Eflf:)&;ive E;:Jpnl_lc;ny;e Employee Name CBe:tt:d Withholding FSet‘kjit-‘!-.lasx Withholding Additional Dependent Other Dedzecg'lons W’;?&Efgﬁ from
Tax Allowances Amount Amount Income 9 FuT
1 ABC 120312019 09/29/2021 None Single 1 0.00 0.00 000 0.00 0 Yes
2 ABC 12/31/2019 09/29/2021 None Single 1 50.00 0.00 000 0.00 50 Yes
3  ABC 01/18/2023 01182023 None Single 0 1500 0.00 000 0.00 115 Yes
4 ABC 04/29/2022 04/20/2022 None Married 0 40.00 0.00 000 0.00 40 Yes
5 ABC 02/17/2023 02156/2023 None Single 0 40.00 0.00 000 0.00 40 Yes
G ABC 12/31/2019 09/29/2021 None Single 1 0.00 0.00 000 0.00 0 Yes
7 ABC 110242021 1110212021 None Married 0 0.00 0.00 000 0.00 0 Yes
8 ABC 03/16/2022 0316/2022 None Single 0 250,00 0.00 000 0.00 250 Yes
9 ABC 121312019 09/29/2021 None Single 0 0.00 0.00 000 0.00 0 Yes
10 ABC 121312019 09/29/2021 None Married 0 0.00 0.00 000 0.00 0 Yes
11 ABC 12131/2019 09/29/2021 None Single 0 0.00 0.00 000 0.00 0 Yes

=z | Z|IZ|Z|Z(Z(Z|Z|Z2Z|Z| Z

|

Rec

¢
:
$
S

b, 31/20 1 S— - 09/2 e Single 0.00 0 0 Yas
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Screenshot of the Employee Tax Data Extract query  (scrolled right)

-
T
. " State Loecal
Lock-in Lock-in = State State State State Other = Local Local Laocal
‘2 Letter ~ LimitOn State R:;ﬁjﬁzm Juﬁsﬂgc'é'm mfr"’he;':i'n Tax Withholding Additional Additional Locality R'e-;’i'é?}'m Werk Wimﬁ;';’n Tax Withholding Additional
Received Allowances Tax 9 status Allowances Amount Allowances Locality Tax O status Allowances Amount
<> 0 VA Yes Yes None MIA 1 0.00 0 Mo
N 0VA Yes Yes Naone N/A 1 0.00 ] No
0 VA Yes Yes MNone MIA 0 0.00 ] Mo
0 VA Yes Yes None NIA 2 0.00 ] No
N 0VA  Yes Yes Naone N/A 1 0.00 ] No
0 VA Yes Yes None MNIA 0 0.00 ] Mo
N 0 VA Yes Yes MNone MIA 2 0.00 ] Mo
<
f‘ N 0 VA Yes Yes None NIA 0 0.00 ] No
N 0VA Yes Yes Naone N/A 0 0.00 ] No
N 0 VA Yes Yes MNone MIA 0 0.00 ] Mo
N 0 VA Naone NiA 0 0.00 i] No
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FAD File Negative Balances Query
V_PY_FAD_NEG_BALS

REVISED: 08/22/2023
DESCRIPTION:
This query identifies agencies that have a negative balance on the Federal Automated Deposit (FAD).

This report is for SPO use only.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PY_FAD_NEG_BALS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
No input criteria HTML
Excel

Screenshot of the FAD File Negative Balances Query

V_PY_FAD_NEG_BALS- FAD File Negative Balances
Download resufts i Excel SpreadSheet CSVTextFile XMLFile (1kb)
Vigw All First 1-90f 9 Last
Row Company State Check Dt Curr Tax Date Cleared
1 MFA sU 08162023 0.00 061202023
2 MFA sU 0810772023 A7
3 MFA sU 061022023 4308540
4 UMW oc 08/0112023 0.00 071262023
5 UM oc 06/302023 24
] VU U 051972023 (.00 051612023
7 Vsu U 051712023 35418
8 WSH sU 05192023 0.00 05162023
9 WSH sU 05172023 15184
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FICA Tax Variance Query
V_PY_FICA TAX_ VARIANCE

REVISED: 8/18/2025

DESCRIPTION:

This query extracts tax balance data and allows SPO and agencies to review records for all employees where
FICA taxes have been collected in excess of what is due based on the taxable wages at that agency. The query
includes records for all employees where FICA tax amounts are less than what is due based on the taxable

wages at the agency.

NAVIGATION PATH:

NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_FICA TAX_VARIANCE

INPUT / SEARCH CRITERIA:

Balance Year HTML
Balance Period Excel

ADDITIONAL INFORMATION:
The Balance Year and Balance Period fields are both required.

Screenshot of the FICA Tax Variance Query

OUTPUT FORMAT:

V_PY_FICA_TAX_VARIANCE - Payroll FICA Tax Variances Ext
*Balance Year| 2025Q
*Balance Period 21Q
View Results \
Download resultsin:  Excel SpreadSheet CSV Text File XML File (29 kb)
View All First 1-83 of 83 Last
Row Employee ID Company  Balance ID  Balance Year Balance Period Employee Name State Tax Class/ Description YTD Taxable Gross YTDTax  Calculated Tax YTD Tax Difference
1 ARS CY 2025 2 SU D - OASDIEE 1083508 ©55.40 671.77 -16.37
2 ARS cY 2025 2 SU F - MEDEE 10835.08 15328 15711 -3.83
3 NVA CY 2025 1 SU D - OASDIEE 131.84 0.00 817 -8.17
4 NVA cY 2025 1 $U F - MEDEE 131.84 0.00 191 -1.91
5 WC Cy 2025 2 SU D - OASDIEE 33.00 0.00 205 -2.06
6 CSH cY 2025 2 SU D - OASDIEE 545050 33458 337.93 -3.35
7 CSH Cy 2025 2 $U F - MEDEE 5450.50 78.25 79.03 -0.78
8 SPC cY 2025 2 SU D - OASDIEE 330.20 0.00 20.47 -20.47
9 SPC cY 2025 2 $U F - MEDEE 33020 0.00 479 -4.79
10 MAR cY 2025 2 SU D - OASDIEE 208521 12854 129.28 -0.74
11 JYF CY 2025 2 SU D - OASDIEE 382353 23595 237.06 -1
12 HCC cy 2025 2 $U D - OASDIEE 12.00 0.00 074 -0.74
13 SPC cY 2025 2 SU D - OASDIEE 27.60 0.00 11 -171
14 vsu cY 2025 2 SU D - OASDIEE 866.88 56.62 55.11 1.7
15 ABC CY 2025 1 SU D - OASDIEE 245055  142.08 151.93 -0.85
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Employees with FICA Exempt Query (PY232)
V_PY_EE_FICA _TAX_EXEMPT

REVISED: 04/15/2024

DESCRIPTION:

This query identifies all the employees by Company with a Federal Insurance Contributions Act (FICA)
status that ier siMedtbct@help\wpengioyees are assigned the correct

status.

NAVIGATION PATH:

NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PY_EE_FICA_TAX_EXEMPT

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Company HTML
Excel

ADDITIONAL INFORMATION:
This query has no required fields.

Screenshot of the Employees with FICA Exempt Query

V_PY_EE FICA_TAX_EXEMPT - Empl with FICA Exempt PY232

Company|  |Q

(Ve Resuts)
Download resufts in:  Excel SpreadShest CSVTextFille XMLFie (678kb)

View Al First4) 201-300 of 1972} Last
Row  Company  DeptlD Employee 1D Emplayes Red Employee Name Pay Group FICA Status Empl Class Position Position Descr Last Pay Date
01 DEL 201 1 WK Medicare only GNIY DELMBR10 House Mmbr-Session Expense Rec 0370872024

202 DEL 20 1 WK1 Medicare only GNW DELMBR10 House Mmbr-Session Expense Rec (310812024

203 DEL 201 0 WTH Medicare only oTo DELMBROO House Member - Salary Record 0372012024

204 DOT 15069 0 815 Exempt CLs DoT11713 Planning Spec 0411672024

05 W 2400 0 s Exempt ThR LWUFD085 Asst Prof Markefing 041612024

206 LW 21400 0 BW1 Exempt sTu LWUZ0026 College Student Worker 1010872024

A1 NN 299042 0 BW3 Exempt S8 MTNIN08E6 Students 121282023

08 NsU 19027 0 BW3 Exempt STU NSUHS693 SPARTAN TECH 1103203

200 NsU 04005 0 BW3 Exempt GRD NSUGS383 Students 0411972024
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Employees with Multiple Open Payrolls Query
V_PY_UNCHECK_OK_TO_PAY

REVISED: 09/15/2021

DESCRIPTION:

Thisquerys hows empl oyees with multiple jobs

unchecked on one pay run to prevent errors while confirming the second pay run.

NAVIGATION PATH:

n concurre

NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PY_UNCHECK_OK_TO_PAY

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

HTML
Excel

ADDITIONAL INFORMATION:
There are no required fields.

Screenshot of the Employees with multiple Open Payrolls Query

V_PY_UNCHECK_OK_TO_PAY- EE with multiple Open Payrolls

No matching values were found
Row Check Date Pay Period End Date Company Pay Group Empl ID Employee Name Employee Record Employee Gross Eamings

Employee Hours
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Employees with Negative Balances Query (PY 499)
V_PY_NEGATIVE_BAL

REVISED: 09/15/2021

DESCRIPTION:

This query can be run ad-hoc by authorized agency and SPO users and displays employees that have
negative Calendar year (CY) balances for earnings or deductions.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_NEGATIVE_BAL

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Company HTML
Calendar Year Excel

ADDITIONAL INFORMATION:
Calendar Year field is a required field.

Screenshot of the Employees with Negative Balances Query

V_PY_NEGATIVE_BAL - WU499-Negative Balances
Company | Q
Calendar Year | 2020/Q
View Results |
Download results in .  Excel SpreadSheet CSV Text File XML File (11 kb)
View All First 1-47 of 47 Last
Row Company Employee ID Empl Record Name Balance Type Eam/Ded Code Plan Type Hours YTD Amount YTD Balance Period Ded Class
1 ABC 0 Eaming COR -40.00 -1521.60 1
2 ABC 0 Eaming OSH -40.00 -1521.60 1
3 ABC 0 Eaming QTE -40.00 -1521.60 1
4 ABC 0 Eaming ovT -14.00 -894 .48 1
5 ABC 0 Eaming OSH -80.00 -3039.60 1
6 ABC 0 Earning ovT -54.00 -2415.98 1
7 ABC 0 Eaming OTH -60.00 -4170.00 1
8 ABC 0 Earming ovT -60.00 -4170.00 1
9 ABC 0 Earning OSH -18.00 -1080.00 1
10 ABC 0 Eaming OTH -18.00 -1620.00 1
n ABC 0 Eaming ovT -36.00 -2700.00 1
12 ABC 0 Eaming OTH -8.00 -720.00 1
13 ABC 0 Eaming ovT -8.00 -720.00 1
14 ABC 0 Eaming QTE 0.00 -3125.01 4
15 ABC 0 Eaming RTR 0.00 -4124.01 4
16 ACS 0 Eaming HOL -8.00 -13568 1
17 BCC 0 Deduction FLX 60 0.00 -2130.00 1B
18 CNU 0 Eaming SCK -8.00 -105.41 1
19 CNU 0 Eaming SCK -8.00 -427.24 1
20 CNU 0 Eaming SCK -8.00 -446 .89 1
21 CNU 0 ) Earning HOL, -8.00 -96.84 1
MMM%\WMMMJ
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Employees with No Net Balance DD Query

V_PY_EMPL_NO_NET_DD
REVISED: 08/18/2025

DESCRIPTION:

This query identifies employees that have a fixed direct deposit (DD) amount, and the balance is set to
a check. This query can pull all employees, active employees (only), or inactive employees (only)

based on the selection in the Account Type field.

NAVIGATION PATH:

NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PY_EMPL_NO_NET_DD

INPUT / SEARCH CRITERIA:
Company
Account Type (Blank for All)

ADDITIONAL INFORMATION:
This query has no required fields.

Screenshot of the Employees with No Net Balance DD Query

OUTPUT FORMAT:

HTML
Excel

V_PY_EMPL_NO_NET_DD - EE with No Net Balance DD
Company ABC |Q
Account Type (Blank for All) ‘ V\
‘ View Results ‘
Download resultsin :  Excel SpreadSheet CSV TextFile XML File (6 kb)
View All First 1-28 of 28 Last
Row Company Employee Name Employee ID Employee Type Paygroup Last Date Paid Reason
1 ABC H BW3 08/2212025 Missing Direct Deposit
2  ABC H BW3 08/2212025 Missing Direct Deposit
3  ABC H BW3 08/2212025 Missing Direct Deposit
4 ABC H BW3 07/2512025 Missing Direct Deposit
5 ABC H BW3 08/2212025 Missing Direct Deposit
6 ABC H BW3 08/2212025 Missing Direct Deposit
7 ABC H BW3 08/2212025 Missing Direct Deposit
8 ABC H BW3 08/2212025 Missing Direct Deposit
9 ABC H BW3 08/2212025 Missing Direct Deposit
10 ABC H BW3 08/22/2025 Missing Direct Deposit
1 ABC H BW3 08/2212025 Missing Direct Deposit
12 ABC H BW3 08/2212025 Missing Direct Deposit
13 ABC H BW3 06/2712025 Missing Direct Deposit
14  ABC H BW3 08/2212025 Missing Direct Deposit
15 ABC H BW3 08/2212025 Missing Direct Deposit
16 ABC H BW3 08/2212025 Missing Direct Deposit
17 ABC H BW3 08/08/2025 Missing Direct Deposit
18 ABC H BW3 08/2212025 Missing Direct Deposit
19 ABC H BW3 08/2212025 Missing Direct Deposit
20 ABC H BW3 07/11/2025 Missing Direct Deposit
Rev 08/18/2025
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Employees with State and Federal Tax Status  Query
V_EE_INCOME_TAX_EXEMPT

REVISED: 09/15/2021

DESCRIPTION:

This query identifies employees for whom State Income Tax (SIT) and Federal Income Tax (FIT) status

are set to "do not calculate wages and do not take taxesa

NAVIGATION PATH:

NavBar > Menu > Reporting Tools > Query > Query Viewer > V_EE _INCOME_TAX_EXEMPT

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Company HTML
Excel

ADDITIONAL INFORMATION:
Company field is a required field.

Screenshot of the Employees with State and Federal Tax Status Query

V_EE_INCOME_TAX_EXEMPT - Emp with State and Fed tax sta

COMPANY ABC |Q

View Results

Download results in . Excel SpreadSheet CSV TextFile XML File (39 kb)
View All

First 1-76 of 76 Last

Row State Company Department ID Employee ID Employee Record Employee Name Paygroup SIT Status FIT Status Pay Check Issue Date
1 VA ABC 226190 0. BW3 G N
2 VA ABC 226242 14 BW3 N G
3 VA ABC 226146 0 BW3 G N
4 VA ABC 226323 0. BW3 N G
5 VA ABC 226310 0 BW3 G N
6 VA ABC 410811 0 BW3 G G
7 VA ABC 226307 0 BW3 G N
8 VA ABC 226114 0 BW3 G N
Rev 08/18/2025
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Federal and State Taxable Variance Report Query (RPY517)
V_PY_FIT_SIT_TAXABLE_VARIANCE

REVISED: 02/27/2023

DESCRIPTION:

Payroll is responsible for completing Quarterly and Year end reconciliations for taxable wages and
taxes collected during the payroll processing for 941, W2\, and state reporting purposes. A comparison
to the Federal and State Taxable wages is a part of this reconciliation. The taxable wages should
always equal, even when the employee may have had taxes collected in multiple states.

This query lists all employees with a variance between YTD Federal Taxable Wages and State Taxable
Wages. It includes the Employee ID, Name, YTD Federal Taxable Wages, YTD State Taxable Wages
and State.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_FIT_SIT_TAXABLE_VARIANCE

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Company HTML
Calendar Year Excel

Balance Quarter

ADDITIONAL INFORMATION:
Calendar Year field is a required field.

Screenshot of the Federal and State Taxable Variance Report  Query

V_PY_FIT_SIT_TAXABLE_VARIANCE - Fed and State Taxable Variance

Company ABC |Q
Calendar Year| 20220
Balance Quarter| 4
Vi s |

Download resultsin:  Excel SpreadShest CSV TextFile XMLFile (1 kb)
View All First 1-1 of 1 Last

Row  Company Balance Quarter Balance Period EmplID Name State QTD Federal Taxahle Wages QD State Taxable Wages YTD Federal Taxable Wages YTD State Taxable Wages
1 ABC 4 12 VA 19309.12 0.00 7266973 53360.61
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Gross Pay B alances from Check Year -to-Date Query (RPY553)
V_PY_CHECKYTD_BALANCES

REVISED: 06/06/2024
DESCRIPTION:
This query provides payroll administrators with access to balances on the check year-to-date table,

including gross pay, to facilitate payroll management and analysis.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PY_CHECKYTD_BALANCES

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Balance ID HTML
Balance Year Excel

Balance Quarter

Balance Period

Company

Employee ID

*Extract all rows for a year? (checkbox)

ADDITIONAL INFORMATION: Balance ID and Balance Year fields are required fields.
*Extract all rows for a year? checkbox:
1 When itis selected, the query will retrieve all transaction rows for the specified balance year,
across all balance periods.
1  When not selected, the query will limit its data extraction to the most current balance period for
the specified balance year.

Screenshot Of Gross Pay Balances from Check Year -to-Date Query

V_PY_CHECKYTD_BALANCES - Gross Pay Bal from Check YTD
*Balance ID |CY |
‘Balance Year| 2024/Q
Balance Quarter (Optional) 0q
Balance Period (Optional) 0Q
Company (Optional) |ABC |Q
Employee 1D (Optional) Q
*Extract all rows for a year ? [
[View et |
Download resultsin:  Excel SpreadSheet CSV TextFile XMLFile (1385 kb)
View All First 1-100 0747121} Last
Row  Company Emplid Name Balance ID Balance Year Balance Quarter Balance Period Total YTD Gross Total YTD Taxes Total YTD Deductions Net Pay YTD
1 ABC oy 2024 1 1 55442 24 0.00 51201
2 ABC Y 2024 1 1 51255 14147 0.00 70
3 ABC Y 2024 1 1 kpil 025 192 104
4 ABC Y 2024 1 1 194258 286.09 194.26 1462.23
5 ABC Y 2024 1 1 8651.59 3062.67 0.00 5538.92
6 ABC Y 2024 1 1 209.16 16.00 0.00 193.16
7 ABC Y 2024 1 1 396.93 3072 0.00 366.21
8 ABC oy 2024 1 1 1257120 445019 0.00 812101
9 ABC Y 2024 1 1 205.00 75.68 0.00 12032
10 ABC oY 2024 1 1 16.04 5887 0.00 5717
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General Deduction Mass Query
V_GENL_DEDUCTION_MASS

REVISED: 09/20/2023

DESCRIPTION:

This query extracts out of Cardinal a csv file of existing General Deduction data in the format of the
template to be used by the General Deduction Mass Upload program. Agencies can use the output file
to change the General Deduction amount to accommodate mass data updates.

The Mass Upload queries are covered in the Job Aid titled, Performing a Mass Upload , located on the
Cardinal website under Learning . Please refer to this Job Aid for assistance when processing mass
uploads.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_GENL_DEDUCTION_MASS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Company HTML

General Deduction Code Excel

As of Date

ADDITIONAL INFORMATION: General Deduction Code and As of Date fields are required fields.

Screenshot Of General Deduction Query

V_GENL_DEDUCTION_MASS - General Deduction Query

Company |ABC |Q
*General Deduction Code | OPTUIF @

*As of Date 092012023 5
[ View Resuts|

Download results in:  Excel SpreadSheel CSV TextFile XMLFile (81kb)

View All First 1-100 07 332 (1) Last
Row Employee ID Company General Deduction Code Effective Date Ded Calc Method Deduction Amount Deduction Rate/Percent Deduction End Date Deduction Goal Amount Deduction Goal Balance
1 ABC OPTLIF 071022023 Flat Amount 21180 0.000 0.00 0.00
2 ABC OPTLIF 071022023 Flat Amount 1350 0.000 0.00 0.00
3 ABC OPTLIF 071022023 Flat Amount 4102 0.000 000 0.00
4 ABC OPTLIF 071022023 Flat Amount 4524 0.000 0.00 0.00
5 ABC OPTLIF 071022023 Flat Amount 10530 0.000 000 0.00
6 ABC OPTLIF 07022023 Flat Amount iAn 0.000 000 0.00
7 ABC OPTLIF 07022023 Flat Amount 2108 0.000 000 0.00
8 ABC OPTLIF 07022023 Flat Amount 2800 0.000 0.00 0.00
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Fiscal Year -to-Date Cost Report for Optional Retirement Plans Query
V_PY _YTD _COST_ORPS

REVISED: 09/15/2021

DESCRIPTION:

This query reports company Fiscal Year total employee contributions and Fiscal Year total employer
contributions to Optional Retirement Plans and the VRS Hybrid Plan during the fiscal year.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PY_YTD_COST_ORPS

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Plan Year HTML
Excel

ADDITIONAL INFORMATION:
Plan Year field is a required field. The CSV output can be opened in Excel.

Screenshot of the Fiscal Year -to-Date Cost Report for Optional Retirement Plans Query

V_PY_YTD_COST_ORPS - Fiscal YTD Cost Report ORP

Plan Year| 2020
| View Results

Download results in . Excel SpreadSheet CSV Text File XML File (1 kb)

View All First 1-90of 9 Last
Row COMPANY EE PEN COST

ERPEN COST TOTAL WAGES
1 ABC 61544 104622 7809235050
2 CNU 54050.23 193569.44 2587763.56
3 DGS 1025.15 1742.75 18442353.11
4 MFA 115253 408222 640871625
5 MME 454 55 77272 55342195
6 NSU 138638.66 507008.44 20244709.28
7 RBC 2236122 8657292 333213128
8 Umw 13124187 55801431 1696863777
9 vsuU 39926.36 223582 88 15574453 47
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Garnishment Query (RPY501)
V_PY_GARNSPEC_DATA

REVISED: 02/27/2023

DESCRIPTION:

This query provides SPO garnishment processors and agency PY administrators a listing of all active
and inactive employees who have a garnishment. It is used to review all court orders that are keyed in
Cardinal daily; to audit all active court orders for accuracy and monitor goal balances to ensure
deductions are accurate.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PY_GARNSPEC_DATA

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:

Company HTML
Audit Begin Data Excel
Audit End Date

ADDITIONAL INFORMATION:
Audit Begin Date and Audit End Date fields are all required.

Note: Additions and changes entered between the Audit Begin Date and Audit End Date display on the
report.

Screenshot of the Garnishment Query

V_PY_GARNSPEC_DATA - Garnishment Query
Company |ABC |Q
Audtt Begin Date |01/01/2023 |
Audit End Date |02/16/2023
View Results
Download results in:  Excel SpreadSheet CSV TextFile XMLFile (162 kb)
View All
Row EMPlovee ooy First N oY c Business Gamishment Garnishment ot o I 5 tipg  Received  Request Ea'q f.""; Start g per Dg”;‘ ) e Vendor
oW e Employee Name irst Name astName  Company 'y e* Paygroup “*™ 1) Satu] ourt Name acument ocumen o e imit imit pAC StopDate Deduction  Vendor fendorName | "o
Amount Balance Amount
Garnishment Virginia Child
1 ABC 99900 BW3 VCEDD1 Request Support 0005036227 10/06/2021 10/08/2021 000 000 886.59
Received  Enforcement
Garnishment
2 ABC 99900  SM1 DCSESP  Request DCSE X 09/25/2021 09/25/2021 000 000 0.00
Received
Garnishment
3 ABC 99900 BW3 DCSESP  Request DCSE X 09/10/2021 09/10/2021 000  0.00 0.00
Received
Garnishment VA CHILD SHAUNA
4 ABC 99900 BW3 VCs001 Request SUPPORT 0005256988 BABER 01/25/2023 01/25/2023 0.00 000 0.00
Received ~ ENFORCEMENT
Garnishment INTERNAL INTERNAL ;
5 ABC 99900 BW3 GARNO1  Request REVENUE YATEAD2 AVAYATES 09/10/2021 0910/2021 771268  0.00 0.00 0001736625 REVENUE MAIN
Received  SERVICE-MO SERVICE-MO
Garnishment NC CHILD NC CHILD P
6 ABC 99900  SM1 SUPP02  Request SUPPORT CNTRL 0007506998 CODY BOSLEY 097252021 09/25/2021 000 000 0.00 0001736732 SUPFORT CNTRL  MAIN
Received  COLLECT COLLECT
Garnishment Virginia Child
7 Al Ve3001 Requeg, 04 Nies 11/30/2021 1302001 000 0.
b
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Screenshot of the Garnishment Query (scrolled right)

First 1-100 of 108 [} Last

Gamishment Month  Year to

Nt Eyempt Exempt
Ded;'ﬂ”“ Amount Percent

ToDate Date  CreatedBy = Cpoac”  Action

Balance Balance

Address 1 Address 2 City State Postal Payee Name Garnishment Garnishment b, 10y

w
Type Prierity Source

C 0 SUP/DEF12 VA 0.00 000 153.12 554.86

Cc 1 SUP VA 0.00 0.00 402.10 603.15

01/27/2023
C 1 SUPIDEP12 VA 000 000 68133 6138 9:-10-06AM

PO BOX 64121-
219690 KANSAS CITY MO ggan W 1 GENERAL1 VA 000 000

PO BOX 27675~
T2 RALEIGH NC go7s c 18UP VA 0.00  0.00 71.00 10650

i
é
< Cc 1 SUPIDEP12 VA 0.00 0.00 38475 115425

C 1 SUPIDEP VA 0.00 000 4569 137.07

5201

ONTICELLO STE 2 23188- MIDLAND FUNDING

WILLIAMSBURG VA 85q LLC

5 GENERAL1

0.00 000 79934 1383.71
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Garnishment Vendor Information Query (RPY513)
V_PY_GARN_VENDOR_INFO

REVISED: 03/18/2024

DESCRIPTION:

This query lists all garnishment vendor information from Cardinal HCM and includes Vendor/Supplier
ID, Vendor Status, Name, Location, Address, Address Sequence Number, Alternate Payee Name, and
Payment information (i.e., Separate payment, Payment Handling and Pay Terms) and Financial
Sanctions Status.

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer > V_PY_GARN_VENDOR_INFO

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
None HTML
Excel

ADDITIONAL INFORMATION:
This query has no required fields.

Screenshot of the Garnishment Vendor Information Query

IV_PY_GARN_VENDOR_INFO- Ganrishment Vendor Information
Download results in :  Excel SpreadSheet CSV TextFile XML File {2225 kb)

View All

Row Vendorl-'gupplier \.;e];ﬁ;r Location Lgf:ﬂgn Supplier Name Locatio[l)'latE:fective Address 1 Addzress City State  Postal
1 0001736312 A MAIN A ACCOMACK CIRCUIT COURT 09/21/2021 PO BOX 126 ACCOMACK WA %?221
2 0001736313 A MAIN A ACCOMACK GEN DIST COURT  09/21/2021 PO BOX 276 ACCOMACK WA ?)3321
3 0001736313 A MAIN A ACCOMACK GEN DIST COURT 09/21/2021 PO BOX 276 ACCOMACK VA ?)3321
4 0001736313 A MAIN A ACCOMACK GEN DIST COURT  09/21/2021 PO BOX 276 ACCOMACK WA ?)3321
5 0001736313 A MAIN A ACCOMACK GEN DIST COURT  09/21/2021 PO BOX 276 ACCOMACK WA ?)3321
6 0001736313 A MAIN A ACCOMACK GEN DIST COURT  09/21/2021 PO BOX 276 ACCOMACK WA ?)3321
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Screenshot of the Garnishment Vendor Information Query scrolled right

Address Sequence
Number

Alternative Payee Name

2 BANK OF AMERICA

3 CREDIT ACCEPTANCE CORPORATION

4 DELMARVAHEARTLLC

5 EASTERN SHORE RURAL HEALTH

Separate Handling Terms

Y

Y

PY

PY

PY

PY

PY

PY

00

00

00

00

00

00

Financial Sanctions

Valid

Valid

Valid

Valid

Valid

Valid

Status
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General Deduction Query ( RPY534)
V_PY_GEN_DED SETUP

REVISED: 09/27/2023

DESCRIPTION:

This new report provides active employee general deductions setup data based on a specified as of

date.

NAVIGATION PATH:

NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PY_GEN_DED_SETUP

INPUT / SEARCH CRITERIA:
Company

Employee ID

Employee Type

Deduction Code

As of Date

ADDITIONAL INFORMATION:
As of Date field is required.

Screenshot of the General Deduction Query

OUTPUT FORMAT:

HTML
Excel

V_PY_GEN_DED_SETUP

Company (Optional) [ABC |Q
Employee Id (Optional) Q

(
Employee Type (Optional) | Salaried v
Deduction Code (Optional) Q
*As of Date (Required) |09/24/2023 |[5{
[View Resurs |
Download results in - Excel SpreadSheet CSV Text File XML File (332 kb)
View All

Payroll
1 ABC 0 ONC SM1 SM1 99900
2 ABC 0 ONC Sm1 SM1 99900
3 ABC 0 ONC SM1 SM1 99900
4 ABC 0 ONC SM1 SM1 99900
5 ABC 0 ONC SM1 SM1 99900
B8 ABC 0 ONC SM1 SM1 99900
7 ABC 0 ONGC SM1 SM1 99900
8 ABC 0 ONC SM1 SM1 99900
9 ABC 0 ONC SM1 SM1 99900

Business General Deduct

Effective Date

00/25/2021

02/25/2023

12/25/2022
10/04/2021

09/25/2021

08/25/2023

09/25/2021

09/25/2021

00/25/2021

General
Deduction
Code

DOAFEE

PSTTAX

OPTLIF
PPSRTB

DOAFEE
PSTTAX
DOAFEE
PSTTAX

DOAFEE

Deduction Code  General Deduct
Description End Date

DOAAdmin Fee for
Misc Ins

Posttax Misc
Insurance

Optional Group Life
PPS-VRS Pre Tax  09/30/2022
DOA Admin Fee for
Misc Ins

Posttax Misc
Insurance
DOAAdmin Fee for
Misc Ins

Posttax Misc
Insurance

DOAAdmin Fee for
Misc Ins

General
Deduction
Amount

Gen Deduct Take
All Paygroups

0.00 N

24158Y

4337 N
000Y

000 N

13.71Y

0.00 N

4425 N

0.00 N

First 1-100 of 879 (> Last

General General

Deduction Goal Deduction Goal
Balance

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00
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High Pay Employee Extract
V_PY_HIGH_CHECK

REVISED: 12/7/2023

DESCRIPTION:

(RPY538)

This query extracts employees where the gross pay is higher than:
1 Two (2) times the semi-monthly rate for a salaried employee and
1 Three (3) times the calculated rate of Hourly Rate times 40 hours for the hourly employee

NAVIGATION PATH:

NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PY_HIGH_CHECK

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Company HTML
PayRun ID Excel
From Check Date
To Check Date
ADDITIONAL INFORMATION:
This query has no required fields.
Screenshot of the High Pay Employee Extract Query
V_PY_HIGH_CHECK - High Pay Employee Extract
CompanyiLeave blankfor all) ABC |Q
PayRun D{Leave blank for all) SMI112423 |Q
From Check Date(Optional) H
To Check Date(Optional) H
View Results
Download results in: Excel SpreadSheet CSV TextFile XMLFile (67 kb)
View All First 1-100 0f 230 () Last
Row Company DeptID Empl ID Employee Red Employee Name Check Date PayRunID Compensaticn Rate Gross Pay Eamings Code Amount
1 ABC 110701 1 1200172023 aMi12423 0.000000 135000 AGY 1200.00
2 ABC 10701 1 1200172023 SM1112423 0.000000 135000 RGS 1500.00
3 ABC 120 1 12012023 SMI12423 (.000000 355083 RGS 710166
4 ABC 120m 1 1200172023 SM1H12423 0.000000 355083 VRS 7101.66
5 ABC 140732 1 1200172023 avi12423 0.000000 382813 RGS 7656.26
] ABC 140732 1 12012023 SMI112423 (.000000 382813 VRS 7656.26
7 ABC 150736 1 12012023 SMI12423 (.000000 283333 RGS 5666.66
3 ABC 150736 1 1200172023 SMi12423 0.000000 283333 VRS 5666.66
9 ABC 170704 1 12012023 SMI112423 (.000000 363075 FRW 17.00
10 ABC 170704 1 12012023 SM112423 0.000000 3639.75 RGS 726250
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Incomplete Payroll Data in GL (RPY523)
V_PY_PRECLOSE_GL

REVISED: 02/27/2023

DESCRIPTION:
Payroll data needs to be in GL in the period that it is created in PY. This query can be used to verify
that the data has been run, sent to GL, journaled and posted.

This query displays the data between a particular date range for:
91 Payrolls that have not been run

9 Payrolls that have not been sent to GL

91 Payroll Journals that have not been journaled

1 Payroll Journals that have not been posted

NAVIGATION PATH:
NavBar > Menu > Reporting Tools > Query > Query Viewer >V_PY_PRECLOSE_GL

INPUT / SEARCH CRITERIA: OUTPUT FORMAT:
Check Date From HTML
Check Date To Excel

ADDITIONAL INFORMATION:
Check Date From and Check Date To fields are required fields.

Screenshot of the Incomplete Payroll data in GL  Query

Rev 08/18/2025
Page 46 of 207



































































































































































































































































































































































































































































































