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A – Inquiries allow you to retrieve data based upon criteria you enter on the inquiry page in Cardinal.  
Certain criteria fields are mandatory and are marked with an asterisk (*).   Additional fields may also be 
entered (those not marked with an asterisk) to narrow your search results.   

B – Your search results are displayed in the lower half of the screen.  Inquiries allow you to drill down to 
the accounting detail by clicking the link displayed in your search results. 

C – Search results may be exported to an excel spreadsheet by clicking the spreadsheet icon.   


