Recent Cardinal Website Updates
	Date
	Tab
	Item (Revision Date)

	10/19/16
	Cardinal Homepage
	[bookmark: _GoBack]Added a new offering of the Cardinal Reporting class (11/2/16)

	10/17/16
	Cardinal Homepage
	Deleted the Cardinal Reporting class announcement

	10/13/16
	Statewide Toolbox > Training Materials
VDOT Toolbox> Training Materials
	Uploaded new version of Nav 220 Cardinal Reporting (Rev 8/19/2016) and deleted the old versions

	10/7/16
	Cardinal Homepage
	Added two links for the Business Intelligence section

	10/5/16
	Statewide Toolbox > Job Aids> BI
	Uploaded new BI job aid Accessing Cardinal BI Using SWAP (Rev 10/4/2016) 

	10/5/16
	Cardinal Homepage
	Added information on the new Cardinal Reporting class to be held on 10/19/16

	9/30/16
	Cardinal Homepage
	Added BI information, logo, and video link to the homepage

	9/28/16
	Statewide Toolbox > Job Aids> BI
	Deleted DOA login information from the BI section

	9/28/16
	Statewide Toolbox > Job Aids> BI
	Copied the Business Intelligence training material and job aid information under the DOA Toolbox sections and add them to the Statewide Toolbox sections

	9/24/16
	VDOT Toolbox > Job Aids>Account Receivable
	Uploaded new version of AR323 Creating and Maintaining Customers (Rev 5/31/2016)

	9/22/16
	Cardinal Homepage
	Created Cardinal Upgrade tab.  Placed Payroll Project information and timeline on page.  Uploaded Assembled Agencies list and Payroll Introduction meeting presentations links

	9/20/16
	VDOT Toolbox > Job Aids>Project Accounting
	Uploaded new versions of Amount Based Products (Rev 9/14/16) and Project Distribution Codes (Rev 9/14/16) job aids

	9/816
	Cardinal Homepage
	Uploaded the Payroll Project Schedule graphic and text

	9/6/16
	Cardinal Homepage
	Updated Project and Sponsor page.  Updated Project History page.

	9/5/16
	Cardinal Homepage
	Deleted Cutover Communications navigation tab and archived the communications to a new location in the Archive section.  Archived the Change network member lists to the Archive section

	8/10/16
	Statewide Toolbox >Interfaces
	Uploaded new version of AP970 Expense Report Extract File Layout (Rev 8/8/2016) and deleted the old version

	8/8/16
	Statewide Toolbox > Job Aids> Accounts Payable
	Uploaded new version of SW AP316 Creating and Updating and Employee Profile (Rev 8/5/2016) and deleted the old version

	7/27/16
	Cardinal Homepage
	Updated Instructor Led Training News

	7/27/16
	Statewide Toolbox > Job Aids> Accounts Payable
	Uploaded new version of SW AP316 Creating and Updating and Employee Profile (Rev 7/19/2016) and deleted the old version

	7/17/16
	VDOT Toolbox > Job Aids>Business Intelligence
	Uploaded new job aid Business Intelligence – Procurement Dashboard (Rev 7/18/2016)

	7/11/16
	Cardinal Homepage
	Uploaded new text regarding an upcoming  SW NAV 220 class in the News section

	6/27/16
	Cardinal Homepage
	Uploaded new text and graphic regarding the Cardinal Upgrade in the News section

	6/21/16
	VDOT Toolbox > Job Aids>Accounts Payable
	Uploaded new version of job aid PO/Voucher Match Exceptions and Resolutions (Rev 6/16/16) and deleted the old version titled Match Rules List

	6/16/16
	Statewide Toolbox > Job Aids> Accounts Payable
	Uploaded new job aid SW AP 312 Processing Child Support Payments to the DSS (REV 6/15/2016)

	6/14/16
	VDOT/DOA Job Aids>Business Intelligence
	Uploaded new login instruction files for each Agency

	6/13/16
	Statewide Toolbox > Job Aids> Accounts Receivable
	Uploaded new version of SW AR312 Voucher Interface Processing (Rev 6/13/2016) and deleted the old version

	6/9/16
	Cardinal Homepage
	Uploaded new picture, caption and updated ILT text

	6/8/16
	Statewide Toolbox > Job Aids> Accounts Receivable
	Uploaded new version of SW AR326 Funds Receipt Interface Processing (Rev 6/8/2016) and deleted the old version

	6/2/16
	Statewide Toolbox > Job Aids> GL
	Uploaded new version of SW  GL 332  Chart of Accounts COA(Rev 6/2/2016) and deleted the old version

	5/18/16
	VDOT Toolbox > Job Aids>Accounts Payable
	Added two new job aids SW AP315A Expense Typed Coding – Online Agency (Rev 10/8/2015) and SW AP315A Tips for Entering Employee Expenses – Online Agency (Rev 12/17/2015)

	5/11/16
	Statewide Toolbox > Job Aids> Accounts Payable
	Reorganized the AP job aids section with sub headings

	5/3/16
	Statewide Toolbox > Training Materials> Accounts Payable
	Uploaded new version of SW AP312 Voucher Processing (Rev 5/3/2016)

	4/19/16
	Statewide Toolbox > Job Aids> Accounts Payable
	Uploaded new versions of SW AP317 Reassign Employee expense Approvals (Rev 4/14/2016) job aid and added new SW AP312 Recording Vendor Conversations (Rev 4/13/2016)

	4/19/16
	VDOT Toolbox > Job Aids>Accounts Payable
	Uploaded new versions of two job aids

	4/13/16
	VDOT Toolbox > Job Aids>Accounts Payable
	Removed job aids, course presentations, and simulations.  Uploaded new version of Exceptions (Rev 4/13/2016) job aid

	4/11/16
	VDOT Toolbox > Job Aids
	Uploaded new version of TA Reports and Queries (Rev 4/7/2016) and deleted the old version

	4/7/16
	VDOT Toolbox > Job Aids
	Uploaded new version of Cardinal Delivered Reports (Rev 12/4/11) and deleted the old version

	4/7/16
	VDOT Toolbox > Job Aids
	Uploaded new version of Cardinal Custom Reports (Rev 12/2/11) and deleted the old version

	4/6/16
	VDOT Toolbox > Training Materials
	Uploaded new versions of PROC349A and PROC349B and deleted the old versions

	4/6/16
	VDOT Toolbox > Job Aids
	Uploaded new version of Reports Catalog Part 1 (Rev 2/9/15) and deleted the old version

	4/4/16
	VDOT Toolbox > Forms
	Uploaded new version of Chartfield Maintenance - Depertment form

	4/4/16
	Cardinal Homepage
	Calendar/News updated

	3/30/16
	Statewide Toolbox > Job Aids> Security and Access
	Uploaded new job aids (Create an Auth Account, SWAP, and DrillToPIA (for nVision reports) Rev 3/30/2016) to the page

	3/30/16
	Statewide Toolbox > Job Aids>GL
	Uploaded new version of SW GL332 GL Journals – Posting CARS Activity (Rev 3/30/2016) and deleted the old version

	3/29/16
	Statewide Toolbox > Job Aids>GL
	Deleted SW GL332 Crosswalk from FAACS Transaction Codes to Cardinal Accounts (Rev 6/13/2014)

	3/29/16
	Statewide Toolbox > Job Aids>GL
	Uploaded new version of SW GL332 Extract GL Journals – CARS Interface (Rev 9/18/2015) and deleted the old version

	3/29/16
	Cardinal Homepage
	Uploaded April Accounting Fundamentals information to Upcoming Events section

	3/28/16
	Statewide Toolbox > Job Aids
VDOT Toolbox > Job Aids
	Uploaded new versions of SW AP312 Payment Cash Checking - Overview (Rev 3/28/2016), SW AP312 Payment Cash Checking – Fund Level Processing Rules Updates (Rev 3/28/2016), and SW AP312 Payment Cash Checking – Reports (Rev 3/28/2016) and deleted the old versions

	3/28/16
	Statewide Toolbox > Training Materials>AP
	Uploaded new version of SW AP312 Voucher Processing  (Rev 3/28/16) and deleted the old version

	3/23/16
	Statewide Toolbox > Job Aids>Interfaces, AP & GL
	Uploaded new Agency Reference Codes, Config Values – Country, Cust ID, and Statewide Chartfield Combination Edits all (Rev 1/26/2015)

	3/22/16
	Statewide Toolbox > Job Aids
	Added new “Security and Access” section to the tab

	3/22/16
	Cardinal Homepage>Newsletter
	Uploaded March 2016 newsletter and archived January edition

	3/22/16
	Statewide Toolbox > Job Aids>GL
	Uploaded new version of SW GL332 Chart of Accounts (COA) (Rev 3/22/16) and deleted the old version

	3/22/16
	Statewide Toolbox > Training Materials>GL
	Uploaded new version of SW GL334 Processing Budget Journals (Rev 3/21/16) and deleted the old version

	3/21/16
	Cardinal Homepage
	Uploaded new picture and caption of Randy McCabe speaking at CN5 and deleted the old User Lab picture and caption

	3/17/16
	Cardinal Homepage
	Uploaded new User Lab schedule to the home page and deleted the old version

	3/16/16
	Cutover Communications and Schedule
	Uploaded the 1099 Data Conversion  communication of 3/16/16

	3/16/16
	Cutover Communications and Schedule
	Uploaded CN SharePoint File Removal communication of 3/16/16

	3/15/16
	VDOT Toolbox > Training Materials
Statewide Toolbox > Training Materials
	Uploaded narrative for getting accessing the Cardinal Training Environment along with an email link to make the request

	3/15/16
	Cardinal Homepage
	Uploaded narrative and link to the Cardinal Resource Guide

	3/10/16
	Cardinal Homepage
	Uploaded new User Lab schedule to the home page and deleted the old version

	3/10/16
	Statewide Toolbox > Job Aids>GL
	Uploaded new version of SW GL334 Uploading Spreadsheet Budget Journals (Rev 3/09/2016) and deleted the old version

	3/9/16
	Archives>Presentations
	Uploaded six Interface Meeting presentations

	3/9/16
	Statewide Toolbox > Job Aids>AR
	Uploaded new version of SW AR326 Correcting Deposits and Accounting Entries (Rev 3/8/2016) and deleted the old version

	3/9/16
	Cardinal Homepage > FAQ
	Uploaded new version of the FAQ (Rev 3/9/2016) and deleted the old version

	3/8/16
	Cutover Communications and Schedule
	Uploaded Cardinal Prompt Pay Report communication of 3/8/2016

	3/8/16
	Cutover Communications and Schedule
	Uploaded Pay Terms Guidance communication of 3/8/2016

	3/8/16
	Statewide Toolbox > Job Aids>NAV
	Uploaded new job aid SW NAV210 Assigning Alternate Approvers in Cardinal Financials Rev (3/08/2016)

	3/7/16
	VDOT Toolbox > Job Aids
	Uploaded new version of the Reports Catalog and deleted the old version

	3/7/16
	Cardinal Homepage
	Deleted training references from the page

	2/29/16
	VDOT Toolbox > Training Materials>AR
	Uploaded two training courses AR323 and AR326 and deleted the old versions

	2/29/16
	Cardinal Homepage
	Added link and phone number to VCCC on the home page

	2/29/16
	Cardinal Interfaces
	Uploaded new versions of six Interface Extracts removing “Draft’ form the files and deleted the old versions

	2/26/16
	Statewide Toolbox > Job Aids
	Uploaded the new version of GL332 and deleted the old version

	2/25/16
	Statewide Toolbox > Job Aids
	Uploaded the new version of GL332 and deleted the old version

	2/25/16
	Cardinal Homepage
	Uploaded new User Lab schedule to the home page and deleted the old version

	2/18/16
	Cutover Communications and Schedule
	Uploaded Cardinal Agency Task #59C: Validate Data for Conversions – Pass 3 communication 

	2/18/16
	Cutover Communications and Schedule
	Created a separate tab on the navigation bar for these items

	2/17/16
	Statewide Toolbox > Forms
VDOT Toolbox > Forms
	Uploaded new versions of two forms BUDMCro.xls and V_BUDJRNL4.xls and deleted the old versions

	2/17/16
	Statewide Toolbox > Job Aids
VDOT Toolbox > Job Aids
	Uploaded new version of GL 334 Uploading Spreadsheet Budget Journals job aid and deleted the old version

	2/17/16
	Statewide Toolbox > Job Aids
VDOT Toolbox > Job Aids
	Uploaded new GL 334 Budget Upload Spreadsheet Delete job aid

	2/16/16
	Cardinal Homepage 
	Archived Cutover schedule from home page to Cutover Communications and Schedule tab

	2/12/16
	Cardinal Homepage
	Uploaded class (NAV 220) cancellation notices for 2/16-17/16

	2/11/16
	Cardinal Interfaces
	Uploaded new versions of five GL file layouts and deleted the old version

	2/10/16
	Cardinal Homepage > FAQ
	Uploaded new version of the FAQ (Rev 2/10/2016) and deleted the old version

	2/9/16
	Statewide Toolbox > Job Aids
	Uploaded new version of SW GL332 Chart of Accounts (COA) Mapping (Rev 2/8/2016) and deleted the old version

	2/8/16
	Statewide Toolbox > Training Materials
	Uploaded new version of AR 326 AR Funds Receipt (Rev 9/4/2015) and deleted the old version

	2/5/16
	Cardinal Interfaces
	Uploaded new reviewed versions of the General Ledger file layouts and deleted the old versions

	2/3/16
	Statewide/DOA > Job Aids
	Uploaded new versions of Business Intelligence Accounts Payable Dashboard and General ledger Dashboard job aids (Rev 2/3/2016) and deleted the old versions

	2/3/16
	Cardinal Interfaces
	Uploaded new reviewed versions of the following Interface file layouts - Cash Advances Upload, Employee Profile Upload, Expense Report Upload, and Voucher/One Time Vendor Upload

	2/3/16
	Cardinal Homepage
	Uploaded the Inclement  Weather Policy for User Labs to the home page

	2/2//16
	Statewide Toolbox
	Created new tab for the Cardinal Interfaces and moved them from the home page to the new location

	2/2/16
	Statewide Toolbox > Job Aids
	Uploaded new version of SW NAV220 Reports Crosswalk CARS (Rev 09/03/2015)

	2/2/16
	Cardinal Homepage
	Archived Interfaces page and deleted that option for the Statewide Toolbox

	2/2/16
	Cardinal Homepage
	Reworded the training announcement to bring it up to date.  Deleted January information

	2/1/16
	Statewide Toolbox>Job Aids
	Uploaded four new interface job aids. Uploaded new versions of two existing job aids and deleted the old versions

	2/1/16
	Cardinal Homepage
	Uploaded the Welcome to Cardinal communication

	2/1/16
	Cardinal Homepage
	Uploaded the Cardinal Monitoring Tips communication

	2/1/16
	Cardinal Homepage
	Uploaded the Cardinal Production Interface Processes (other than Tax, VCCS, DARS)  communication

	2/1/16
	Cardinal Homepage
	Uploaded the Cardinal Production Interface Processes (Tax, VCCS, DARS)  communication 

	1/28/16
	Cardinal Homepage
	Uploaded the IMPORTANT INFORMATION CONCERNING AUTOMATIC INACTIVATION OF CARDINAL USER IDs communication

	1/28/16
	Cardinal Homepage
	Uploaded January 2016 newsletter and archived December edition

	1/27/16
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 1/27/16) and deleted the old version.

	1/26/16
	Cardinal Homepage
	Uploaded the Express Pays, Wires, and Agency to Agency Transactions  communication

	1/25/16
	Cardinal Homepage
	Uploaded the Updated Cardinal Impact to CARS Entries in January and February 2016 communication

	1/25/16
	Cardinal Homepage
	Uploaded the Final Cutover: GL288B Budget Ledger Extract Production File Follow Up  communication

	1/21/16
	Cardinal Homepage
	Uploaded the Changes to Cardinal User Security communication

	1/19/16
	Cardinal Homepage
	Uploaded the Agency Signature Authorization for Vendor Maintenance Form communication

	1/19/16
	Cardinal Homepage
	Uploaded the Final Cutover: GL288B Budget Ledger Extract Production File  communication

	1/14/16
	Cardinal Homepage
	Uploaded the Legal Services Pre-Audit Exemption communication

	1/12/16
	Cardinal Homepage
	Uploaded the Cardinal User Lab communication and lab schedule

	1/12/16
	Cardinal Homepage
	Uploaded the Bank of America - February Payment and Processing in Cardinal communication

	1/11/16
	Cardinal Homepage
	Uploaded cutover calendar 

	1/11/16
	Cardinal Homepage
	Uploaded Cardinal Impact to CARS Entries in January and February 2016 communication

	1/8/16
	Cardinal Security
	Uploaded new Security form SE-SW-005 and Interface Accounting Instructions and deleted old versions

	1/7/16
	Cardinal  Homepage
	Removed W2 ILT training picture and caption.  Uploaded Cutover Communications and schedule

	1/7/16
	Change Network
	Removed W2 communications and presentations and archived them to the Presentation tab under Archives

	1/6/16
	Cardinal  Homepage
	Uploaded New GL Journal Edits communication 1/6/2016

	1/5/16
	Cardinal  Homepage
	Uploaded Final Cutover: GL 102A COA Extract production File communication 1/5/2016

	1/5/16
	Cardinal  Homepage
	Uploaded In-flight IATs and Agency to Agency Transactions  communication 1/5/2016

	12/30/15
	Cardinal  Homepage
	Uploaded deployment communications to Home page along with appropriate attachments

	12/29/15
	Cardinal  Homepage
	Updated the News section

	12/28/15
	Cardinal  Homepage
	Uploaded and linked the Inclement Weather Procedure 

	12/23/15
	VDOT Toolbox > Job Aids
	Deleted FMSII Cardinal Vendor Crosswalk job aid 

	12/22/15
	DOA Communications
	Uploaded Authorized Signatory Card communication and attachment to DOA Archives

	12/17/15
	Statewide Toolbox > Job Aids
	Uploaded new version of SW AP315A (Rev 12/17/2015)and deleted the old version

	12/17/15
	Statewide Toolbox > Training Materials
	Uploaded NAV 220 to Statewide Training Materials page

	12/16/15
	Statewide Toolbox > Job Aids
	Uploaded new versions of AP job aids (AP 316 and AP 317) and deleted the old versions.

	12/10/15
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 12/10/2015) and deleted the old version

	12/10/15
	Cardinal Homepage > FAQ
	Uploaded new version of the FAQ (Rev 12/10/2015) and deleted the old version

	12/10/15
	Statewide Toolbox > Job Aids
VDOT Toolbox > Job Aids
	Uploaded new version of SW AP312 1099 Processing (rev 12/9/2015) and deleted the old version

	12/9/15
	Cardinal Interfaces Page
	Uploaded new version of AP1048 file layout and deleted the old version

	12/7/15
	Cardinal Homepage > Directions
	Uploaded new versions of three training location documents and deleted the old versions

	12/1/15
	Cardinal Interfaces Page
	Uploaded eleven new versions of functional design and file layout documents and deleted the old versions

	11/25/15
	Cardinal  Homepage
	Uploaded new picture and caption (Helen Ardman)

	11/24/15
	Cardinal  Homepage
	Uploaded December 2015 newsletter and archived November edition

	11/18/15
	Cardinal  Homepage > Newsletter
	Uploaded new Deposits Not Posted to GL document for upcoming newsletter

	11/13/15
	Statewide/VDOT Toolbox > Job Aids
	Uploaded new version of SW AP312 1099 Processing (Rev 11/10/2015)

	11/12/15
	Hidden Training Page
	Uploaded Training Environment User IDs for the W2 trainers

	11/12/15
	Cardinal Homepage > Directions
	Uploaded new versions of VDOT Downtown and JTCC documents

	11/10/15
	Cardinal Homepage > Directions
	Uploaded two new locations (VDOT Downtown and JTCC) with documents

	11/5/15
	Statewide Toolbox > Job Aids
	Deleted two job aids in AP and Interfaces

	11/3/15
	Statewide Toolbox > Training Materials
	Uploaded new versions of six GL courses and deleted the old versions

	11/3/15
	Statewide Toolbox > Training Materials
	Uploaded new version of SW INTRO101 and deleted the old version

	11/3/15
	Statewide Toolbox > Job Aids
	Uploaded new versions of six AP job aids and deleted the old versions.  Deleted one AP job aid and added two new AP job aids

	11/2/15
	Statewide Toolbox > Job Aids
	Uploaded new job aid SW AP320 Petty Cash Processing Overview (Rev 10/28/15)

	11/2/15
	Statewide Toolbox > Forms
	Uploaded new version of Employee Authorization and Expense Report SW AP 002 (Rev 11/2/15) and deleted the old version

	10/30/15
	VDOT/DOA Toolbox > Job Aids
	Uploaded one new Business Intelligence job aid (Rev 10/30/15)

	10/30/15
	VDOT/DOA Toolbox > Job Aids
	Uploaded new version of four Business Intelligence job aids (Rev 10/30/15) and deleted the old versions

	10/28/15
	VDOT/DOA Toolbox > Job Aids
	Uploaded four new Business Intelligence job aids (Rev 10/28/15)

	10/26/15
	VDOT Toolbox>Job Aids/Training Materials
	Added Business Intelligence section to both tabs

	10/26/15
	DOA Toolbox
	Added Training Materials tab back and created Business Intelligence section

	10/20/15
	Cardinal Homepage > FAQ
	Uploaded new version of the FAQ (Rev 10/20/2015) and deleted the old version

	10/15/15
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 10/15/2015) and deleted the old version.

	10/13/15
	Statewide Toolbox > Training Materials
	Uploaded new listing of COVKC Domain Administrators and deleted the old one

	10/13/15
	Cardinal Homepage
	Uploaded new picture and caption of October 2015 trainer labs and deleted the old August 2015 training meeting picture and caption.

	10/8/15
	Cardinal Homepage > Directions
	Created new sub tab under the Directions navigation with the W2 training location information

	10/8/15
	Statewide Toolbox > Job Aids
	Uploaded new versions of two Accounts Payable job aids (AP 315A) and deleted the old versions

	10/7/15
	Cardinal Interfaces Page
	Uploaded new AP 969 Voucher Extract File Layout (Rev 10/7/2015) and deleted the old version

	10/7/15
	Statewide Toolbox > Job Aids
	Uploaded new versions of four Accounts Payable job aids (AP 315A) and deleted the old versions

	10/7/15
	Statewide Toolbox > Job Aids
	Uploaded new version of SW AP315A Expense Type Coding (Rev 8/26/2015) and deleted the old version

	10/6/15
	Cardinal Interfaces Page
	Uploaded new AP 969 Functional Design and the Voucher Extract File Layout (10/6/2015) and deleted the old versions

	10/6/15
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 10/6/2015) and deleted the old version.

	10/6/15
	Change Network Page
	Uploaded new version of the W2 Cardinal Agency Liaison list (Rev 10/6/2015) and deleted the old version.

	10/6/15
	Statewide Toolbox > Training Materials
	Uploaded new versions of AP315A simulation and deleted the old version

	10/1/15
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 9/30/2015) and deleted the old version.

	9/30/15
	Statewide Toolbox > Job Aids
	Uploaded new version of SW GL334 Uploading Spreadsheet Journals (Rev 9/28/2015) and deleted the old version

	9/30/15
	VDOT Toolbox > Training Materials/Job Aids
	Uploaded new version of GL334 Simulation (Rev 7/7/2015) and deleted the old version

	9/30/15
	Statewide Toolbox > Training Materials/Job Aids
	Uploaded new version of GL334 Simulation (Rev 7/7/2015) and deleted the old version

	9/28/15
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 9/28/2015) and deleted the old version.

	9/23/15
	Statewide Toolbox > Job Aids
	Uploaded new versions of three Accounts Receivable job aids and deleted the old versions

	9/23/15
	Statewide Toolbox > Job Aids
	Uploaded new versions of 12 Accounts Payable job aids and deleted the old versions

	9/23/15
	Statewide Toolbox > Training Materials
	Uploaded a new version of Voucher Processing (Rev 9/22/2015) simulation and deleted the old version

	9/22/15
	Statewide Toolbox > Job Aids
	Uploaded new versions of four General Ledger job aids and deleted the old versions

	9/22/15
	Statewide Toolbox > Training Materials
	Uploaded a new version of Processing Journal Entries (Rev 9/22/2015) simulation and deleted the old version

	9/17/15
	Statewide Toolbox > Training Materials
	Created link to a listing of COVKC Domain Administrators

	9/15/15
	Cardinal Homepage
	Deleted links on Home Page and made formatting changes to Project History and Project Schedule pages 

	9/3/15
	DOA Communications Page
	Uploaded Randy McCabe’s Reporting Vendor Payments Using the Cardinal Vendor ID (9/2/2015) communication.

	9/3/15
	Cardinal Interfaces Page
	Uploaded new AP 965 the Voucher Extract File Layout (9/3/2015) and deleted the old version

	9/2/15
	VDOT Toolbox>Job Aids >Time and Attendance
	Uploaded new job aid OSHA Report (Rev 9/2/2015)

	9/2/15
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 9/2/2015) and deleted the old version.

	8/31/15
	Cardinal  Homepage
	Uploaded new picture and caption of August 2015 training meeting and deleted the old Role Mapping Workshops picture and caption.

	8/24/15
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 8/24/2015) and deleted the old version

	8/17/15
	Cardinal  Homepage
	Added link for the Cardinal Period Open / Close schedule that the Department of Accounts will observe for Fiscal Year 2016, and also archived it to DOA Communications.  Deleted the 2014 Cardinal Period Open / Close schedule from the Archives.

	8/10/15
	Cardinal Interfaces Page
	Uploaded new Interface functional design – AP.964 Voucher Upload (Rev 8/10/2015) and deleted the old version.

	8/6/15
	Cardinal Interfaces Page
	Uploaded new Interface functional designs – AP.965 Voucher Extract (Rev 8/6/2015) and AR.39 Funds Receipt Upload (Rev 8/6/2015) and deleted the old versions.

	8/5/15
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 8/5/2015) and deleted the old version

	8/4/15
	Cardinal  Homepage
	Uploaded new picture and caption of Role Mapping Workshops 7/27/15 and deleted the old one

	7/29/15
	Cardinal  Homepage
	Uploaded August 2015 newsletter and archived June edition

	7/28/15
	Statewide Toolbox > Training Materials > Accounts Payable and Statewide Toolbox > Job Aids > Accounts payable
	Uploaded new version of AP316 Employee Expenses Administration simulation to both pages, changed the name to Perform Manual Cash Advance Reconciliation (Rev 7/27/2015), and deleted the old versions

	7/27/15
	Cardinal  Homepage
	Year-end processing notice removed on the home page

	7/23/15
	Cardinal  Homepage
	Year-end processing notice posted on the home page

	7/22/15
	Cardinal  Homepage
	Year-end processing notice removed on the home page

	7/20/15
	Cardinal  Homepage
	Year-end processing notice posted on the home page

	7/17/15
	Cardinal  Homepage
	Year-end processing notice removed on the home page

	7/17/15
	Payable and Statewide Toolbox > Job Aids > Accounts Payable, Accounts Receivable, and General Ledger
	Uploaded new version of Agency to Agency Transactions Information Sheet (Rev 1/21/2015) and deleted old version

	7/15/15
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 7/13/2015) and deleted the old version.

	7/14/15
	Cardinal  Homepage
	Year-end processing notice posted on the home page

	7/7/15
	Cardinal  Homepage
	Posted new picture and caption of July 2015 Accounting Fundamentals class and deleted the old BPW picture and caption.

	7/6/2015
	Cardinal  Homepage
	Updated the Upcoming Events section for July and August and deleted the old notices

	7/6/2015
	Cardinal  Homepage
	Removed Cardinal System down for maintenance notice on homepage

	7/2/15
	Cardinal  Homepage
	Placed Cardinal System down for maintenance notice on homepage

	6/30/15
	Statewide Toolbox > Job Aids > General Ledger
	Renamed SW Chart of Accounts Overview  to  SW INTRO130 Chart of Accounts Overview and SW INTRO101 Chart of Accounts (COA) Mapping   to SW INTRO130 Chart of Accounts (COA) Mapping.

	6/29/15
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 6/26/2015) and deleted the old version.

	6/29/15
	Cardinal  Homepage
	Year-end processing notice removed on the home page

	6/26/15
	Cardinal  Homepage
	Year-end processing notice posted on the home page

	6/23/15
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 6/23/2015) and deleted the old version.

	6/22/15
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 6/22/2015) and deleted the old version.

	6/17/15
	Cardinal Interfaces Page
	Uploaded new Interface functional design – GL.600 Journal Upload Functional Design (Rev 6/17/2015) and deleted the old version.

	6/16/15
	Statewide Toolbox > Job Aids > Accounts Payable
	Uploaded new job aid SW AP315 Applying and Reconciling a Cash Advance (Rev 6/16/2015)

	6/16/15
	VDOT Toolbox>Job Aids >Project Accounting
	Uploaded new version of Creating a Federal Contract (Rev 6/15/2015) and deleted the old version.

	6/10/15
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 6/8/2015) and deleted the old version.

	6/4/15
	VDOT Toolbox>Job Aids >Accounts Payable
	Uploaded new version of SW AP312 Voucher Processing (Rev 3/2/2015) and deleted the old version.

	6/4/15
	VDOT Toolbox>Job Aids >Accounts Payable
	Uploaded new job aids SW AP315 Creating an Expense template (6/2/2015) and 
SW AP312 Using pay terms (6/2/2015).

	6/4/15
	Statewide Toolbox > Training Materials > Accounts Payable
	Uploaded new version SW AP312 Voucher Processing (Rev 6/3/2015) course and deleted old version.

	6/4/15
	Cardinal Interfaces Page
	Uploaded six new Interface file layouts and deleted the old versions.

	6/2/15
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 6/2/2015) and deleted the old version.

	6/2/15
	Statewide Toolbox > Training Materials > Navigation
	Deleted NAV220 

	5/29/15
	Cardinal  Homepage
	Uploaded June 2015 newsletter and archived April edition

	5/19/15
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 5/19/2015) and deleted the old version.

	5/14/15
	VDOT Toolbox > Procedures
	Deleted the Procedures tab and all its’ content

	5/12/15
	Cardinal  Homepage >Archives>Presentations
	Uploaded new version of Accounting Fundamentals Day 1 presentation (Rev 4/11/2015), Accounting Fundamentals Day 2 presentation (Rev 4/11/2015), and Accounting Fundamentals Key Terms (Rev 4/29/2015) and deleted the old versions.

	5/11/15
	VDOT Toolbox > Training Materials > Project Accounting 
VDOT Toolbox > Job Aids > Project Accounting
	Uploaded new version of  PA354_Managing_Non-Federal_Customer_Contracts (Rev 5/8/2015) simulation and deleted the old version.

	5/11/15
	VDOT Toolbox>Forms >Project Accounting
	Uploaded new version of Non-Federal Customer Contract Request Form (Rev 5/7/2015) and deleted the old version.

	5/11/15
	VDOT Toolbox>Job Aids >Project Accounting
	Uploaded new job aids Amending Non-Federal Customer Contracts (5/8/2015) and 
Closing a Non-Federal Customer Contract (4/14/2015).


	5/11/15
	VDOT Toolbox>Job Aids >Project Accounting
	Uploaded new versions of Creating Non-Federal Amount Based Contracts (Rev 5/07/2015), 
Creating Non-Federal Rate Based Contracts (Rev 5/7/2015), Creating Non-Federal Recurring Contracts (Rev 5/7/2015), Project Distribution Codes (Rev 5/7/2015), and Amount Based Products (Rev 5/4/2015) and deleted the old versions.


	5/7/15
	Cardinal Interfaces Page
	Uploaded new Interface file layout and functional design – AP1048 Employee Profile Upload (Rev 5/7/2015).

	4/29/15
	DOA Tab
	Deleted General Information, Procedures, Forms, and Security tabs.

	4/28/15
	DOA Toolbox
	Deleted all Statewide materials and left only DOA specific materials.

	4/28/15
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 4/27/2015) and deleted the old version.

	4/27/15
	DOA Toolbox > Job Aids > Accounts Payable
DOA Toolbox > Job Aids > Accounts Receivable
	Uploaded new version of SW Agency to Agency Transactions Information Sheet (Rev 1/21/2015) and deleted old version.

	4/27/15
	VDOT Toolbox>Job Aids>Project Accounting
	Uploaded new version of Project Status (Rev 4/21/2015) job aid and deleted old version.

	4/27/15
	VDOT Toolbox>Training Materials>Project Accounting
VDOT Toolbox>Job Aids >Project Accounting
	Uploaded new version of PA352 Managing Projects (Rev 4/22/2015) simulation and deleted old version.

	4/27/15
	VDOT Toolbox>Training Materials>Project Accounting
	Uploaded new version of PA352 Managing Projects (Rev 4/21/2015) course and deleted old version.

	4/27/15
	Cardinal  Homepage
	Uploaded new BPW picture and text and deleted the old version. Added Cardinal Demonstration to Upcoming Events and deleted April BPWs.

	4/23/15
	Change Network Page
	Uploaded April 2015 BPW presentations.

	4/20/15
	Cardinal Interfaces Page
	Uploaded new versions (4/17/2015) of AP 964 Interface file layouts and functional design and deleted the old versions.  

	4/17/15
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 4/17/2015) and deleted the old version

	4/15/15
	Cardinal Interfaces Page
	Uploaded new versions (4/13/2015) of AP 970 and GL595, Interface file layouts and deleted the old versions.  Uploaded new version (4/13/2015) of AP 969, functional design and deleted the old version.  Uploaded new versions (4/15/2015) of AP 967, AP705 and AR730 Interface file layouts and deleted the old versions.  Uploaded new versions (4/15/2015) of AP 967 and AP705, functional design and deleted the old versions.

	4/8/15
	DOA Toolbox > Job Aids > General Ledger
	Uploaded new version of  SW INTRO101 Chart of Accounts (COA) Mapping  (Rev 4/7/2015)
 and deleted the old version

	4/8/15
	Statewide Toolbox > Job Aids > General Ledger
	Uploaded new version of  SW INTRO101 Chart of Accounts (COA) Mapping  (Rev 4/7/2015)
 and deleted the old version.

	4/7/15
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 4/6/2015) and deleted the old version

	4/6/15
	VDOT Toolbox > Forms > General Ledger
	Uploaded new version of GL-SW-006, ChartField Maintenance – Fund
and deleted the old version

	4/6/15
	Statewide Toolbox > Forms > General Ledger
	Uploaded new version of GL-SW-006, ChartField Maintenance – Fund
and deleted the old version

	4/6/15
	DOA Toolbox > Procedures
	Deleted all procedure documents under the Procurement section

	4/2/15
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 4/2/2015) and deleted the old version

	3/31/15
	Cardinal  Homepage
	Uploaded April 2015 newsletter and archived February edition

	3/31/15
	VDOT Toolbox>Job Aids>Time and Attendance
	Uploaded new version of Running the Timesheet Report – Self Service (Rev 3/30/2015) and deleted the old version

	3/31/15
	Statewide Toolbox > Job Aids > General Ledger
	Uploaded new version of SW GL334 Uploading Spreadsheet Budget Journals (Rev 1/15/2015) and deleted the old version

	3/31/15
	DOA Toolbox > Job Aids > General Ledger
	Uploaded new version of SW GL334 Uploading Spreadsheet Budget Journals (Rev 1/15/2015) and deleted the old version

	3/31/15
	DOA Toolbox > Job Aids > Accounts Payable
	Deleted Non-Reimbursable Expenses (Rev 7/21/13) from the site

	3/26/15
	VDOT Toolbox>Procedures>Procurement, Project Accounting, and Time and Attendance
	Uploaded Processing Web IMS Transactions, Processing Project  Prepaids and Employee Setup and Maintenance Procedures

	3/26/15
	Statewide Toolbox > Training Materials > General Ledger
	Uploaded new version of SW GL334 Processing Budget Journals (Rev 12/18/2014) and deleted the old version

	3/25/15
	Statewide Toolbox > Training Materials > General Ledger
	Uploaded new version of SW GL336 General Ledger Maintenance (Rev 12/18/2014) and deleted the old version

	3/19/15
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 3/19/2015) and deleted the old version

	3/19/15
	VDOT Toolbox>Training Materials>Accounts Receivable
	Uploaded new version of Maintaining and Updating Receivables  (Rev 3/19/2015) simulation and deleted the old version

	3/17/15
	Statewide Toolbox > Training Materials > Accounts Payable
	Uploaded new version of SW AP316 Employee Expenses Administration (Rev 3/17/2015) and deleted the old version

	3/17/15
	Statewide Toolbox > Training Materials > Accounts Payable
	Uploaded new version of SW AP315 Processing Employee Expenses (Rev 3/16/2015) and deleted the old version

	3/16/15
	VDOT Toolbox>Training Materials>Project Accounting
	Uploaded new version of Managing Federal Customer Contracts (Rev 3/12/2015) simulation
and deleted the old version

	3/16/15
	VDOT Toolbox>Job Aids>Project Accounting
	Uploaded new version of Managing Federal Customer Contracts (Rev 3/12/2015) simulation
and deleted the old version

	3/16/15
	VDOT Toolbox>Training Materials>Project Accounting
	Uploaded new version of PA353: Managing Federal Customer Contracts (Rev 3/12/2015)
and deleted the old version

	3/12/15
	Statewide Toolbox > Job Aids > Navigation, Reporting and Approvals
	Uploaded new version of Reports Catalogue (Rev 03/12/2015) and deleted the old version

	3/12/15
	Archives
	Deleted the Accounts Payable BPW Presentation and the General Ledger /Accounts Receivable BPW Presentation

	3/12/15
	Change Network Page
	Deleted the Conference Room Pilot section

	3/12/15
	Change Network Page
	Deleted old Change Network meeting presentations from the site

	3/11/15
	Cardinal  Homepage
	Updated the Upcoming Events section with Business Process Workshops in April, 2015 and Interface Meeting in May, 2015 announcements

	3/11/15
	Cardinal  Homepage
	Archived Wave 1 Go-Live Cutover Communication to the Cardinal Communications section

	3/11/15
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 3/11/2015) and deleted the old version

	3/10/15
	Cardinal  Homepage
	Uploaded new image of the Workflow Workshop meeting there and deleted the old image

	3/10/15
	Cardinal Interfaces Page
	Uploaded new versions (3/9/2015) of AP 964, AP 968, and GL600 Interface file layouts and deleted the old versions

	3/6/15
	VDOT Toolbox>Job Aids>Procurement
	Uploaded new job aid Reconcile PCard Transactions  (Rev 3/6/20125) and deleted job aid PCard Split Line and Distribution (Rev 10/16/2013)

	3/5/15
	VDOT Toolbox > Training Materials > Accounts Receivable
	Uploaded new version of simulation Creating and Processing Bills (Rev 3/4/2015) and deleted the old version

	3/4/15
	VDOT Toolbox > Training Materials > Project Accounting
	Uploaded new version of simulation Managing Federal Customer Contracts (Rev 3/3/2015) and deleted the old version

	3/4/15
	Statewide Toolbox > Training Materials > Accounts Payable
	Uploaded new versions of SW AP312 Voucher Processing (3/02/2015) and deleted the old version

	3/3/15
	VDOT Toolbox>Job Aids>Navigation, Reporting and Approvals
	Uploaded new version of the Reports Catalogue (3/3/2015) and deleted the old version

	3/2/15
	Cardinal Interfaces Page
	Uploaded new version (3/2/2015) of AP 965 Interface file layout and deleted the old version

	3/2/15
	VDOT Toolbox>Training Materials>Project Accounting
	Uploaded new version of PA353: Managing Federal Customer Contracts (Rev 3/2/2015)
and deleted the old version

	3/2/15
	VDOT Toolbox>Forms
	Deleted AR Transmittal form

	2/25/15
	VDOT Toolbox>Training Materials>Project Accounting
	Uploaded new version of PA353: Managing Federal Customer Contracts (Rev 3/2/2015)
and deleted the old version

	2/25/15
	Change Network Page
	Uploaded CN2 (2/25/2015) presentation

	2/25/15
	VDOT Toolbox>Job Aids>Project Accounting
	Uploaded new versions of Billing Adjustment for Change in Participation Rate (Rev 2/16/2015), Create a New Rate Set – Structure Based Billing (Rev 2/16/2015), Create a New Rate Set – Non-Structure Based Billing (Rev 2/16/2015), Creating a Federal Contract (Rev 2/24/2015), Helpful Hints for Federal Contract Maintenance (Rev 2/16/2015), Reducing ADC on a Federal Contract (Rev 2/16/2015), and Steps for Updating Federal Contract Status (Rev 2/16/2015) and deleted the old versions 

	2/25/15
	Change Network Page
	Updated new version of the W2 CN Members file (Rev 2/25/2015) and deleted the old version

	2/24/15
	Cardinal Interfaces Page
	Uploaded new versions (2/24/2015) of AP 962A Interface file layout and functional design. Deleted the old versions

	2/24/15
	Cardinal Interfaces Page
	Uploaded new versions (2/24/2015) of AP 705 Interface file layout and functional design. Deleted the old versions

	2/24/15
	Cardinal Interfaces Page
	Uploaded new version (2/24/2015) of AP 965 Interface file layout and deleted the old version

	2/20/15 
	Cardinal Interfaces Page
	Uploaded new version (2/20/2015) of GL 288a Interface file layout and deleted the old version

	2/18/15
	Cardinal Interfaces Page
	Uploaded new version (2/18/2015) of GL 102a Interface file layout and deleted the old version

	2/18/15
	Statewide Toolbox>Job Aids>Accounts Receivable
	Uploaded new job aid AR326 Correcting Deposits and Accounting Entries (Rev 2/18/2015)

	2/17/15
	Wave 2 Cardinal Interfaces Page
	Uploaded new versions (2/17/2015) of AP967, AP968, AP969, and AP970 Interface file layouts and deleted the old versions layouts and deleted the old versions

	2/13/15
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 2/13/2015) and deleted the old version

	2/11/15
	Cardinal website
	BI101

	2/11/15
	Cardinal Interfaces Page
	Uploaded new version of AP973 – 1099 (Rev 2/10/15) Extract, AP962A - Vendor Data Extract (Rev 2/11/15), and GL595 - Journal Extract (Rev 2/11/15) files and deleted the old versions

	2/9/15
	VDOT Toolbox>Job Aids>Navigation, Reporting and Approvals
	Uploaded new version of the Reports Catalogue (2/9/2015) and deleted the old version

	2/9/15
	Change Network Page
	Uploaded new version of the  W2 CN Members file (Rev 2/6/2015) and deleted the old version

	2/5/15
	Cardinal  Homepage
	Deleted dated information from the Upcoming Events section

	2/3/15
	VDOT Toolbox>Job Aids>Accounts Payable
	Uploaded new version of Non-Reimbursable Expenses (2/5/2013) and deleted the old version

	2/3/15
	VDOT Toolbox>Job Aids>Accounts Payable
	Uploaded new versions of SWAP316 Authorizing a Proxy for an Employee (Rev 6/19/2014), 
SW AP312 Canceling a Payment – Disbursing Agency (Rev 10/10/2014), SW AP312 Do Not Sent to CARS Flag for Vouchers (Rev 4/10/2014), SW AP312 Entering Adjustment Vouchers (Rev 4/15/2014), and SW AP312 Processing Internal Payments Offsets (Rev 5/15/2014) and deleted the old versions

	2/2/15
	VDOT/Statewide Toolbox>Forms
	Uploaded new versions of Stop Payment Request General Warrant (Rev 2/2/2015)and Stop Payment Request EDI (Rev 2/2/2015) and deleted the old versions

	1/30/15
	Statewide Toolbox > Job Aids > Business Intelligence Reporting
	Uploaded new job aids BI General Ledger Report Listing (Rev 1/29/2015), General Ledger Budget Expense (Rev  4/3/2014), and General Ledger Detail Transactions (Rev 10/7/2014)

	1/30/15
	Statewide Toolbox>Training Materials
	Uploaded new versions of AR326 Accounts Receivable Funds Receipts (rev 1/21/2015) and deleted the old version

	1/29/15
	Cardinal  Homepage
	Uploaded February 2015 newsletter and archived November edition

	1/29/15
	Statewide Toolbox>Job Aids/Training Materials
	Added Business Intelligence Reporting section to both pages

	1/28/15
	Statewide Toolbox>Job Aids> General Ledger
	Uploaded new version of GL332 Reconciling Cardinal to CARS (Rev 1/28/2015) and deleted the old version

	1/28/15
	VDOT Toolbox>Training Materials>General Ledger
	Uploaded new versions of GL334 Processing Budget Journals (Rev 1/27/2015) and GL336 General Ledger Maintenance (Rev 1/27/2015) and deleted the old versions

	1/27/15
	VDOT Toolbox>Training Materials>General Ledger
	Uploaded new version of GL332 Processing Journal Entries (Rev 1/27/2015) and deleted the old version

	1/26/15
	Change Network Page
	Uploaded new version of the W2 CN Members file (Rev 1/26/2015) and deleted the old version

	1/23/15
	VDOT Toolbox>Job Aids>Project Accounting
	Uploaded new version of Creating Non-Federal Rate Based Contracts (Rev 6/18/2013) and deleted the old version.

	1/22/15
	VDOT/DOA/Statewide Toolbox>Job Aids>Accounts Payable
	Uploaded new version of  SW AP312 Unposting ,  Deleting , and Closing a Voucher (Rev 1/21/2015) and deleted the old version.

	1/21/15
	VDOT Toolbox>Job Aids>Accounts Payable/Accounts Receivable/General Ledger
	Uploaded new version of SW Agency to Agency Transactions Information Sheet (Rev 1/21/2015) and deleted the old version.

	1/21/15
	Statewide Toolbox>Job Aids>Accounts Payable/Accounts Receivable/General Ledger
	Uploaded new version of SW Agency to Agency Transactions Information Sheet (Rev 1/21/2015) and deleted the old version.

	1/21/15
	Cardinal  Homepage
	Posted new Wave 1 Reconciliation User Lab and graphic (Rev 1/21/2015)

	1/21/15
	Statewide Toolbox>Job Aids>Accounts Payable
	Removed Vouchers with Multiple POs/Receipts (Rev 02/04/2013)

	1/21/15
	Statewide Toolbox>Training Materials>General Ledger
	Uploaded new version of SW AP312 Voucher Processing and deleted the old version.

	1/14/15
	Cardinal  Homepage
	Revised the Wave 1 and DOA training schedule

	1/13/15
	Statewide Toolbox > Job Aids > Navigation, Reporting and Approvals
	Uploaded new version (1/15) of the Reports Catalogue and deleted the old version.

	1/12/15
	Statewide Toolbox>Training Materials>General Ledger
	Uploaded new version of SW AP312 Voucher Processing and deleted the old version.

	1/8/15
	Wave 2 Cardinal Interfaces page
	Uploaded new versions of AR 39, AR 370, AP 970, GL 595, and GL600 Interface file layouts and deleted the old versions.

	1/5/15
	Cardinal  Homepage
	Uploaded new schedule for Cardinal Courses Available for Wave 1 and DOA Employees and deleted the old version

	12/23/14
	Change Network Page
	Uploaded new version of the Wave 2 Agency Change Network Members file and deleted the old version

	12/19/14
	Cardinal  Homepage
	Uploaded (SW GL Temporary File Deletion (aka ActiveXControlMicrosoftUpdate.pdf) job aid and associated instructions

	12/18/14
	Statewide Toolbox>Job Aids>General Ledger

	Uploaded version of SW Chart of Accounts Overview (Rev 11/17/2014) and deleted old version

	12/17/14
	Statewide Toolbox>Job Aids>Accounts Payable
DOA Toolbox>Job Aids>Accounts Payable
VDOT Toolbox>Job Aids>Accounts Payable
	Uploaded new version of SW AP312 1099 Processing (Rev 6/18/2014) and deleted old version

	12/17/14
	VDOT Toolbox>Training Materials>Procurement 
	Uploaded new version of INTRO140 Procurement Overview (rev 10/28/2014) and deleted old version

	12/15/14
	VDOT Toolbox>Training Materials>Accounts Payable
	Added SW AP320 Processing Petty Cash (Rev 7/28/2014) and deleted two VDOT job aids that were incorporated in SW AP320

	12/15/14
	Wave 2 Cardinal Interfaces page
	Updated AP.969 Cash Advance Extract file layout and AR.039 Funds Receipt Upload file layout.

	12/15/14
	Statewide Toolbox>Job Aids>Accounts Payable
	Replaced SW AP312 Voucher Interface Processing (11/19/2014) and  SW AP315 Expense Report Interface Processing (11/19/2014) with updated version dated (Rev 6/25/2014)


	12/15/14
	Statewide Toolbox>Job Aids>Accounts Receivable
	Added SW Agency to Agency Transactions Information Sheet (Rev 11/24/2014) to Accounts Payable and General Ledger

	12/15/14
	Statewide Toolbox>Training Materials>General Ledger 
	Updated SW GL332 Processing Journal Entries (Rev 11/17.2014)

	12/15/14
	Cardinal  Homepage
	January User labs schedule updated

	12/15/14
	Cardinal  Homepage
	Placed and removed system down notice

	12/15/14
	Wave 2 Cardinal Interfaces page
	Added appropriate revision dates to all Interface file layouts and functional design documents.

	12/15/14
	Wave 2 Cardinal Interfaces page
	Updated AP.705 Payment Recon Extract file layout and AP.968 - Expense Report Upload file layout.

	12/15/14
	Change Network tab
	Updated W2 CN Members file (Rev 12/12/2014)

	12/10/14
	DOA Toolbox >Training Materials> Accounts Payable
	Updated SW AP312 Voucher Processing (Rev 11/17/2014)

	12/10/14
	Wave 2 Cardinal Interfaces page
	Updated AP.973 - 1099 Extract Functional Design and AP.967 - Cash Advance Upload File Layout 

	12/9/14
	Statewide Toolbox >Training Materials> Accounts Payable
	Updated SW AP312 Voucher Processing (Rev 11/17/2014)


	12/9/14
	Statewide Toolbox > Job Aids > Accounts Payable
	Updated SW AP312 Voucher Interface Processing (Rev 11/19/2014)

	12/8/14
	Archives>DOA Communications
	Wave 3 Part 2 David Von Moll Communication of 11/26/14

	12/8/14
	Statewide Toolbox>Forms
	Updated GL Journal Spreadsheet Upload Excel Template

	12/8/14
	Wave 2 Cardinal Interfaces page
	Updated AP.705 Payment Recon Extract, AP.964 Voucher Upload, AP.965 Voucher Extract, AP.968 Expense Report Upload, File Layout & Functional Design, AP.967 Cash Advance Upload, AP.969 Cash Advance Extract, AP.970 Expense Report Extract, AR.39 Funds Receipt Upload, AR.730 Funds Receipt Extract, GL.595 Journal Extract, and GL.600 Journal Upload

	12/3/14
	Wave 2 Cardinal Interfaces page
	Updated AP962 Vendor Data Extract, AP964 Voucher Upload, AP705 Payment Recon Extract, and GL600 Journal Upload

	12/1/14
	Cardinal  Homepage
	Posted new Wave 1 User Lab communication and graphic (Rev 12/1/2014)

	12/1/14
	Change Network tab
	Updated Wave 2  CN Agency Members (Rev 11/26/2014)

	11/26/14
	Change Network tab
	Updated W2 CN Members file (Rev 11/25/2014)

	11/24/14
	All three Toolboxes>Job Aids>Accounts Receivable
	Updated the SW Agency to Agency Transactions Information Sheet (Rev 11/24/2014) 

	11/24/14
	DOA Toolbox> Training Materials> Accounts  Payable

	Updated AP courses and simulations to new versions below:
Courses
SW INTRO110 Accounts Payable and Expenses Overview (Rev 6/2/2014)
SW AP312 Voucher Processing (Rev 9/8/2014)
SW AP313 Approving Vouchers (Rev 6/6/2014)
SW AP315 Processing Employee Expenses (Rev 6/19/2014)
SW AP316 Employees Expenses Administration (Rev 10/15/2014)
SW AP317 Approving Employee Expenses (Rev 6/10/2014)
SW AP320 Processing Petty Cash (Rev 7/28/2014)
Simulations
Approving an Expense Report (Rev 3/31/2014)
Approving Vouchers (Rev 2/25/2014)
Employee Expenses Administration (Rev 6/23/2014)
Processing Employee Expenses (Rev 3/27/2014)
Voucher Processing (Rev 5/20/2014)

	11/21/14
	Statewide Toolbox > Training Materials
	COVKC instructions

	11/21/14
	Cardinal  Homepage
	Added  Wave 1 Cardinal classes and labs photo (Stuart Handlan)

	11/21/14
	Cardinal  Homepage
	Deleted CVC pictures

	11/20/14
	Statewide Toolbox  > Job Aids> Accounts Payable
	SW AP315 Expense Report Interface Processing (Rev 11/19/2014)

	11/20/14
	VDOT  Toolbox > Job Aids> Accounts Payable
	SW AP312 Multiple SpeedCharts on Invoice Line (Rev 4/17/2014) replaced old job aid

	11/20/14
	Statewide Toolbox  > Job Aids> Navigation, Reporting and Approvals
	Update Reports Catalogue 11/19/2014

	11/20/14
	Cardinal  Homepage
	CVC fund raising picture #3

	11/18/14
	Statewide Toolbox  > Job Aids>GL>
	SW INTRO101 COA Mapping updated (Rev 10/27/2014)

	11/14/14
	Cardinal  Homepage
	CVC fund raising picture #2

	11/13/14
	Cardinal  Homepage
	Deleted October Go pink and replaced it with the CVC fund raising picture 

	11/12/14
	Change Network Tab
	Updated Wave 2  members file (Rev 11/11/2014)

	11/6/14
	DOA Communications
	Cardinal Period Open Close Schedule for FY 2015

	11/6/14
	VDOT  Toolbox > Job Aids> Project Accounting
	Updated Job Aid - Manually Processing a Federal Bill File (Rev 11/6/2014)

	11/6/14
	Cardinal  Homepage
	New Wave 1 User lab schedule posted (Rev  11/6/2014)

	11/5/14
	VDOT  Toolbox > Job Aids> Project Accounting
	New Job Aid - Manually Processing a Federal Bill File (Rev 11/5/2014)

	11/4/14
	Cardinal  Homepage
	Posted November Newsletter (11/4/2014)

	11/3/14
	DOA Toolbox> Job Aids> Accounts  Payable

	Added  Job Aid - SW AP312 Payment Cash Checking – Reports (Rev 10/27/2014)

	11/3/14
	DOA Toolbox> Job Aids> Accounts  Payable
Statewide Toolbox  > Job Aids> Accounts Payable
	Added Job Aid -  SW AP315 Entering Expenses Tips (Rev 11/3/2014)
       

	11/3/14
	DOA Toolbox> Job Aids> Accounts  Payable
	Added four Job Aids - SW Agency to Agency Transactions Information Sheet (Rev 10/29/2014), SW AP312 Payment Cash Checking – Fund Level Processing Rules Update (Rev 10/27/2014), SW AP312 Payment Cash Checking – Overview (Rev 10/27/2014), SW AP312 Payment Cash Checking – Updating Transaction Level Overrides (Rev 10/27/2014)


	11/3/14
	DOA Toolbox> Job Aids> Accounts  Payable
		Replaced old versions with new versions for these job aids - SW AP312 1099 Processing (Rev 6/18/2014), SW AP316 Authorizing a Proxy for an Employee (Rev 6/25/2014), SW AP316 Creating and Updating an Employee Profile (Rev 10/29/2014), SW AP312 Do Not Send to CARS Flag for Vouchers (Rev 4/10/2014), SW AP312 Entering Adjustment Vouchers (Rev 4/15/2014), SW AP312 Multiple SpeedCharts on Invoice Line (rev 4/17/2014), SW AP312 Processing Internal Payment Offsets (Rev 5/15/2014), SW AP317 Reassign Employee Expense Approvals (Rev 3/27/2014), SW AP312 Unposting, Deleting, and Closing a Voucher (Rev 7/17/2014), and SW AP312 Canceling a Payment – Disbursing Agency (Rev 10/10/2013)




	11/3/14
	DOA Toolbox> Job Aids> Accounts  Payable
	Deleted three Job Aids - Petty Cash Express Payments (Rev 12/11/2012), Petty Cash Manual Reconciliation (Rev 11/20/2012), Petty Cash Reimbursements (10/1/2013)

	11/3/14
	Statewide Toolbox  > Job Aids> Accounts Payable
	Added SW AP312 Canceling a Payment – Disbursing Agency (Rev 10/10/2013)

	11/3/14
	Statewide Toolbox  > Job Aids> Accounts Payable
	Replaced SW AP315 Authorizing a Proxy for an Employee (Rev 6/19/2014)
with  SW AP 316 Authorizing a Proxy for an Employee (Rev 6/19/2014)

	11/3/14
	DOA Toolbox> Job Aids> General Ledger
	Added Job Aids - SW Agency to Agency Transactions Information Sheet (Rev 10/29/2014), SW GL332 Combination Edits Review Tools (Rev 10/7/2014), SW GL332 Crosswalk from FAACS Transaction Codes to Cardinal Accounts (6/13/2014), SW GL332 Extract GL Journals – CARS Interface (Rev 9/29/2014), SW GL332 Journal Interface Processing (Rev 6/25/2014), SW GL332 GL Journals – Posting CARS Activity (Rev 9/30/2014), SW GL332 Reconciling Cardinal to CARS (Rev 6/17/2014)

	11/3/14
	DOA Toolbox> Job Aids> General Ledger
	Updated Job Aids - SW Chart of Accounts Overview (Rev 3/27/2014), SW INTRO101 Chart of Accounts (COA) Mapping (Rev 10/27/14), SW GL332 Uploading Spreadsheet Journals (Rev 7/17/2014), SW GL334 Uploading Spreadsheet Budget Journals (Rev 7/17/2014)

	11/3/14
	DOA Toolbox> Job Aids> Accounts Receivable
	SW Agency to Agency Transactions Information Sheet (Rev 10/29/2014), SW Bank Code Crosswalk (Rev 7/24/2014), SW AR326 Funds Receipt Interface Processing (Rev 6/25/2014)

	10/31/14
	Cardinal  Homepage
	Cardinal Goes Pink picture (10/31/14)

	10/31/14
	Cardinal  Homepage
	Wave 1 Cutover Communication – Cardinal Prompt Payment Report (10/31/14)

	10/31/14
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