[bookmark: _GoBack]From: Cardinal.Interfaces
Sent: Thursday, December 03, 2015 6:00 PM
To: Cardinal.Interfaces
Subject: Final Cutover: AP.962-Vendor Data Extract Production File
This e-mail is being sent to Primary Contacts and Technical/Interface Contacts for the Wave 2 interfacing agencies. 
 
In preparation for the Cardinal implementation for the Wave 2 agencies on February 1, 2016, the Cardinal Project team is in the process of completing the conversion of vendor data from CARS EDI and Agency Task #60A/60B.  The AP.962-Vendor Data Extract will be generated from the Cardinal production system and posted for agencies to retrieve from the production file server on Tuesday, December 8, 2015.  Agencies will receive daily full and incremental Vendor Data Extract Files from the Cardinal production environment thereafter.  The file will be located in the “AP962” folder within your agency’s outbound folder on the Cardinal Production File Server (established via Task #76).
The file will contain all active vendors currently in Cardinal production including:
-       Existing procurement and fiscal vendors
-       Converted Wave 2 EDI Vendors and Wave 2 Task #60A/B Vendors 
-       Wave 2 Vendors that failed the IRS TIN Match and have an Unapproved status
· Agencies will need to work with CVG to correct those vendors before they get approved and are available for use in Cardinal
Agency Action Items: 
-       Submit all international vendors to CVG through the Vendor Maintenance Request Form as they were not converted in Task #60A/B
-       Submit Vendor Maintenance Request Forms prior to Wave 2 Go-Live for any new vendors or updates to existing vendors (e.g., additional address).  A minimum of 5 business days should be allowed for processing by the CVG
-       Load/convert Cardinal production vendors into agency system(s)
· IMPORTANT: Vendor Extract files received from Cardinal prior to 12/8/15 should not be loaded into the agency Production database, since these are test files. Agencies that load or use a non-Production file in their agency system(s) risk sending payments to the incorrect vendor, incorrect address, and/or incorrect bank account
 
Please e-mail the Cardinal Interface Team at Cardinal.Interfaces@doa.virginia.gov with any questions you have by replying to this email titled “Final Cutover: AP.962-Vendor Data Extract Production File”.  
Sincerely,
The Cardinal Interface Team
