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Welcome

This training provides employees with the skills and information necessary to use Cardinal. It is not
intended to replace existing Commonwealth and/or agency policies.

In this course, we will show you the Customer Contracts in Cardinal.

These training materials include diagrams, charts, screenshots, etc., that clarify various Cardinal tasks
and processes. The screenshots are taken from Cardinal and show pages that not all users can access.
They are included here so you can see how your specific responsibilities relate to the overall transaction
or process being discussed. See your Agency Security Handbook for a list of available roles and
descriptions.



Introduction

Introduction

In the Introduction to Cardinal course, you Cardinal Functional Areas
learned that the Project Accounting functional
area of Cardinal is composed of two modules: Accounts

Payable

Project Costing

The Project Costing module provides a tool
that identifies, controls, and tracks all financial
information by project. That information can be
analyzed and used to measure and manage
performance over the life of the project.

Time &
Attendance

Accounts
Receivable
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General
Ledger

Project
Accounting

Customer Contracts

The Customer Contracts module allows the Modules Procurement
creation of rules that govern the billing of el Bl il
individuals, localities and/or the federal Contracts

government for certain portions of project
related costs. The Customer Contracts module
applies those rules to costs accumulated in the
Project Costing module and calculates
amounts to be billed.



Course Objectives

—
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After completing this course, you will be able to:
» Describe key customer contract concepts
» Describe the overall customer contract process
» Create Federal rate-based contracts
* Create Amendments

» Describe key customer contract reports, queries, and online inquiries



W Agenda

CARDINAL

We will cover the following lessons:

Lesson 1: Understanding Customer Contracts

Lesson 2: Understanding Project Costs

* Lesson 3: Creating Federal Customer Contracts

* Lesson 4: Creating Federal Customer Contract Hands-On Practice

* Lesson 5: Processing Federal Contracts

* Lesson 6: Creating Amendments for Federal Contracts

* Lesson 7: Creating Amendments Hands-On Practice

* Lesson 8: Federal Billing Adjustments

» Lesson 9: Customer Contracts Reports, Queries, and Online Inquiries

e Lesson 10: Create and Amend Federal Contract Hands-On Practice



Lesson 1. Understanding Customer Contracts

In this lesson, you will learn about the following topics:

* Project Accounting Process

* Key Concepts

e Customer Contracts Overview



Project Accounting Process
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Project Accounting tracks all financial transactions related to a project, automatically billing external
parties for their portion of incurred costs, and providing reports on the project’s financial status.

Key sub-processes in Project Accounting are:

Create and Maintain Projects
* Create and Amend Contracts
» Collect, Distribute, and Price
* Process Billing and Revenue

» Adjustments and Reconciliation



Key Concepts

Some key concepts in customer contracts include:

* The Federal contract number is the Federal project number and can only be used once. You cannot
inactivate the Federal contract and create a new contract because Cardinal does not allow duplicate
contract numbers.

» Cardinal contracts do not use effective-dated logic. Amendments allow you to make changes to a
contract, and save the existing contract under a different version.

* You cannot reduce contract limits below the amount that has been billed. You cannot lower the limit
or obligation limit for Federal Highway Agency (FHWA) below the amount billed without first
refunding the billed amount.

» For Federal contracts with more than one Federal Appropriation code, you must determine the order
of priority to bill. Cardinal only bills one Federal appropriation code at a time and the use sequence
determines which appropriation code is billed first.

» Cardinal associates a project and each activity to a contract. If a contract does not bill for a specific
activity, the activity is not associated to the contract.



Key Concepts (continued)
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» A project/ activity combination is associated with one contract line at a time. You must remove
project/activity from a contract line that is no longer in use before you can place those combinations
on a different contract line.



Understanding Customer Contracts

There are five types of contracts in Cardinal: Federal rate-based contracts, Non-Federal rate-based
contracts, Non-Federal recurring contracts, Non-Federal amount-based contracts, and recurring prepaids
(amount-based contract lines).

Cardinal Contracts

\ 4

v
Federal Contracts Non-Federal Contracts
v v v v v
Federal Rate- Non-Federal Non-Federal Non-Federal Processin
Based Contracts Rate-Based Recurring Amount-Based Prepai dsg
Contracts Contracts Contracts P
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Understanding Customer Contracts (continued)

Contracts represent an agreement between the Department and the customer the agency is billing, which
can be a Federal agency, a local government, company, or individual.

The Customer Contracts module is an integration point between the Project Costing and Billing modules.
Cardinal utilizes rate-based, recurring, and amount-based contract lines to facilitate billing customers.

Rate-Based Contract: Rate-based contract lines enable costs or labor to be incurred on a project and
then automatically billed. Billing of these costs is calculated based on a rate set attached to the contract
line. You can set up limits for a rate-based contract line to ensure the billing limits related to an agreement
are enforced. Accounting entries for rate-based billing transactions are created through pre-configured
accounting rules. You can associate prepaids with rate-based contract lines in order for costs to be drawn
down from an advance payment received from a customer.

11



Understanding Customer Contracts (continued)

Recurring Contracts: Recurring contract lines allow you to bill a customer a recurring amount on a
regular basis. Distribution codes that default from products drive the accounting entries (ChartField
values) associated with each recurring billing event. When creating recurring contracts, the number of
Billings is predefined.

Amount-Based Contracts: Amount-based contract lines allow you to bill a customer a fixed amount on a
one time, periodic, or regular basis. The amounts billed can vary and does not have to be the same
amount each month. Amount-based contract lines also provide the ability to defer revenue associated
with a billing event and recognize the revenue on an apportionment basis. Distribution codes default from
the products and drive the accounting entries (ChartField values) that are associated with each amount-
based billing event.

Data generated from rate-based, recurring, and amount-based contract lines passes to the Billing module
to generate bills to customers.

12
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Customer Contracts Home Page

CARDINAL

The Customer Contracts home page in Cardinal provides access to major functions, such as review
contract summary; create and amend; determine price and terms, and related data.

FH\'DYI'TtES Main‘[denu > Customer Contracts

Customer Contractz
@ﬂ Customer Contracts
Access customer contracts.
__ Contracts Center ﬁ Review Contract Summa My Contracts
Accesa the key areas for managing customer contracts. Review a contract summary. Define and update a perzonalized list of contracts.

Create and Amend Determine Price and Terms Schedule and Process Revenue
Create, modify, or review a contract and related information. Define contractual pricing. Define, review, or process revenue to be recognized.
1= General Information I Amount Allocation [F Define Revenue Plan
I Contract Notes 1= Amendment Amount Allocation [F Assion Revenue Plan
I=| Fixed Fee Acctq Distribution 1=l Contract Terms [F Preview Revenue
3 More... 3 More...
Review Revenue Schedule and Process Billing Review Billing
Review revenue recognized. Define, review, or process billing. Review biling.
1= Plans 1= Define Biling Plan ¥ Plans
Il Events IE] Assign Biling Plan ¥ Events
1= As Incurred [F As Incurred
3 More...
Adjust Revenue and Billing Review Contract Information Reports
Adjust revenue and billing. Review general information within a contract. Generate reports for contract-related information.
I Review and Manage Limits 1= Confracts [F Fed Acc Unbilled CostFxception
I Amendments [F] Transaction Relationship Rot
I Attachments I Limit Amount

2 Ware... 5 More...




ICustomer Contracts

A contract consists of two components, the contract header and the contract line(s):

The contract header contains information relevant to the entire contract and serves one primary

function:

To capture agreement information for a specific contract (Description, Customer, Contract Type

etc).

Lines Amendments

Favorites Main Menu > Customervljontracts » Create anvd Amend > General Information

Region Code:

Contract Type: F
Currency Code: usD
Exchange Rate Type: CRREMNT
Contract Signed: 09/05/2006

¥ Other Information

¥ Summary of Amounts

5] save | [SF Returnto Search | |[Z Notify |

General | Lines | Amendments

Go To: Billing Plans Revenue Plans

Business Unit:

Contract Classification:
Start Date:

End Date:
Last Update Date/Time:
Last Update User ID:

Renewals

Contract Number: 0oos207 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION

Amendment Number: 0000000000 *Contract Status: [rcTivE @,
Amend Contract Add to My Contracts

Description: [sTPODOSZ07 Processing Status: Active

Contract Admin: | Amendment Status Complete

VA Dept of Transportation
Standard
09/05/2006

1115/2011 11:36:294M
V_CONYV_LOAD

More -

E!.. A.clcl L'r,GﬁiS':l'Er,lﬁj':
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General Information Page
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Fawlr'rtes Main_rv'lenu » Customner Contracts > Create and Amend > General Information

" Lines | Amendments

Contract Number: 0005207 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Amendment Number: 0000000000 *Contract Status: kcTive @,
| Amend Contract | | Add to My Contracts |

Description: |STPUUUSZUT Processing Status: Active

Contract Admin: | @, Amendment Status Complete

Region Code: Business Unit: WA Dept of Transportation

Contract Type: F Contract Classification: Standard

Currency Code: USD Start Date: 09/05/2006

Exchange Rate Type: CRRNT End Date:

Contract Signed: 09/05/2006 Last Update Date/Time: 111512011 11:36:29AM

Last Update User |D: W_COMY_LOAD

¥ Other Information
F Summary of Amounts

Go To: Billing Plans Revenue Plans Milestones Renewals More -
=] E;ave] & Reﬂmh:ﬂaﬂrm] [=] Notify :| |Ee Am] |2 Updﬂt&s‘l]isplﬂ*_.r:

General | Lines | Amendments
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Contract Lines Page

y -~
CARDINAL

Contracts can have a contract status of Pending, Active, Closed, FHWA Accepted, Fire Closed,
Withdrawn, or FHWA Completed, and each contract line can have a status of Active or Inactive.

A contract line details the billing parameters that are used to calculate the amount to bill a

customer and has its own accounting distributions, transaction limits, billing plans, and revenue
plans.

Fa\rt:;r'rtes MainvMenu > Customer Contracts >

General 'm Amendments

Contract Number:

Create and Amend > General Information

BB
000S207 =" sold To Customer: FEDERAL HIGHWAY ADMIMISTRATION

ACTIVE

Amendment Number: 0000000000 Contract Status:

Amend Contract

Customize | Eind | view o0 | B | = Frst B g o5 T Last
Detail Amount Detail
Line Product Description Price Type Start Date End Date Status
1 |FEDERAL |STF'UUUSED? Rate 09/05/2006 5] | 51 Active
Go To: Billing Plans Revenue Plans Milestones Renewals More hd
: S-a\.ne |§,3" Return to Search: IEI Motify I:!.. Adl:l i pdate/Dispiay
General | Lines | Amendments
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Contract Lines Page (continued)

Fa‘.rgrr'rtes Mainyenu 3 Customerguntracts v Create an‘g Amend » General Information

" General 'm Amendments
[é'h
=

Contract Number: ooos207 Sold To Customer: FEDERAL HIGHWAY ADMIMISTRATION
Amendment Number: 0000000000 Contract Status: ACTIVE

| Amend Coniract |

BCTED  Detail | Amount Detail

Contract Lines Customize | Find | View A1 B 3 Frst BT g ope O Last

Line  Product Description Price Type | Start Date End Date Status
1/FEDERAL |STF‘UUUSEDT Rate 09/05/2006 Eﬂ | Eﬂ Active
GoTo: Billing Plans Revenue Plans Milestones Renewals More
(5] save | [ch Retunto Search =7 Notify | |[Beshad| [ stipdate/Dispiay,

zeneral | Lines | Amendments
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Create Customer Contracts
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The Create Customer Contracts sub-process involves the following steps:
» Creating a contract header and line(s)
» Associating Federal appropriations and limits, if applicable
» Associating project and activities
» Associating prepaids, if applicable
» Activating the contract

Create Create Associate Associate
Federal )

Contract Contract Appropriations Project and

Header Line PP p_ - Activities
and Limits

Activate
Contract

Associate
Prepaids




Once the contract is activated, certain changes to the contract may be performed by amending the

Amend Customer Contracts

contract. As discussed in the Project Accounting Overview course, the Amend Customer Contracts sub-
process involves the following steps:

Amendment Header, Amendment
Type & Contract Status to
Line(s), and/or

Entering the amendment type and reason code

Amending the contract header, line(s), and/or contract terms
Setting the amendment to a status of Ready

Processing the amendment

Reviewing the amendment changes

Enter Amend Contract Set

Reason Code Ready

Contract Terms

Review
Amendments

Process
Amendment

19



Lesson 1. Checkpoint
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Now is your opportunity to check your understanding of the course material.

Answer the review questions below:

1. What allows Cardinal to maintain an audit trail, as well as a historical record, of any changes
made to the contract throughout its lifecycle?

2. What criteria warrants a rate-based contract setup?

3. Can two Federal contracts bill for the same project / activity combination at the same time?

20



Lesson 1. Summary

—
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In this lesson, you learned:

* The Project Accounting functional area is composed of two modules: Project Costing and
Customer Contracts.

* You can only associate a project / activity combination with one contract line at a time.

* You use amendments to make changes to Active contracts.

21



Lesson 2: Understanding Project Costs

In this lesson, you will learn about the following topic:

* Understanding Project Costs

22



|Understanding Project Costs

Before a project accumulates any costs, the project and its associated activities must be established in
Cardinal.

Transactional data is only interfaced to Project Costing if coded to the Project Costing Business Unit,
Project ID, and Activity 1D, along with the GL ChartFields on the transaction.

Favorites Main Menu > General Ledger : Journals > Journal Entry : Create/Update Journal Entries

Header lm Totals Errors Approval

2] New|

Unit: 50100 Journal ID: MEXT Date: 0142612015
Template List Change Values
' Inter/intralnit *Process: Edit Journal - Process

LLEEE

Customize | Find | B | &

Select Linea Agency Use 1 Agency Use 2 | PC Bus Unit  Project Activity An Type Source Type Category Subcategory
E | @, | @, |[s0100 @, ([ooooo77e21 (@, (930 3, oL |@ || a | @, | @ |
g | ] | 3
Lines to add: 1 [# =
Customize | Find | View A1 B | 3 st B g opq 10 Last
Unit Total Lines Total Debits Total Credits  Journal Status Budget Status
50100 1 0.00 0.00 M M
5] save [ Netify &% Refresh [k Add 7] Updateiisplay

Header | Lines | Totals | Errors | Approval




Understanding Project Costs (continued)

Other Cardinal modules accumulate project costs from transactions and send them to Project Costing.
Project Costing uses its Funds Distribution and Pricing processes to split and bill those costs as
appropriate.

You can use reports, online inquiries, analysis types and groups to review and analyze all transactions
between source modules and the Project Costing module.

Analysis Types

Analysis types are assigned to individual transactions to identify different types of transactions, such as
estimated costs, budgeted amounts, actual costs, and billed costs. A single transaction can create multiple
transaction rows as Cardinal processes it. Each analysis type maps to at least one analysis group.

Analysis Groups

Analysis groups allow you to group project transactions on the reports and online inquiries used to
manage projects.

24
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Analysis Types Used

Analysis Type

Description

CNV Converted Expenditures
ATE Account Type-Expense

PAY Time and Labor Actual

FDR Fund Distribution Reversals
FDS State Distribution

ACT Actual Cost

BIL Billable Amount

BLD Billed Amount

BAJ Billing Adjustment

OoLT Over Limit Amount

DEF Billing Deferred Amount

NBL Not Billable

ATT Account Types - Transfer
ATR Account Type-Revenue

ATL Account Type-Liability

ATA Account Type-Asset

ATQ Account Type-Equity

FBD Fixed Cost Billed Amount
FRV Fixed Cost Revenue Amount
UAJ Prepaid Utilization Adjustment
UTL Prepaid Utilization (Billing)
BD1 Total Cost Budget - Scenario 1

25



General Ledger to Project Costing

General Ledger sends all project related journal lines to Project Costing in a nightly batch process.

General Ledger transactions are posted to Project Costing with an analysis type based on the account
associated with each transaction. The rules include:

Account Type - Expense (ATE) is assigned to expense account transactions.
Account Type — Revenue (ATR) is assigned to revenue account transactions.
Account Type — Asset (ATA) is assigned to asset account transactions.
Account Type — Liability (ATL) is assigned to liability account transactions.
Account Type — Equity (ATQ) is assigned to equity account transactions.

Only ATE rows are eligible for billing. All transactions sent from General Ledger to Project Costing have a
system source of GL Batch (BGL). Journal entries must be edited, approved, and budget checked before
they can be posted in General Ledger. Only GL journals that originate in GL and include Project Costing
ChartFields in the distribution are integrated to Project Costing.

Project Costing also sends transactions to General Ledger for posting to the appropriate ledgers.

26



Accounts Payable to Project Costing

All available Accounts Payable transactions are sent to Project Costing in a nightly batch process.

Accounts Payable transactions are posted to Project Costing with an analysis type based on the account
associated with each transaction. The rules are as follows:

Actual Cost-  (ACT) is assigned to expense account transactions.
Account Type — Revenue (ATR) is assigned to revenue account transactions.
Account Type — Asset (ATA) is assigned to asset account transactions.
Account Type — Liability (ATL) is assigned to liability account transactions.
Account Type — Equity (ATQ) is assigned to equity account transactions.

Only the ACT rows are eligible for billing. All transactions sent from Accounts Payable to Project Costing
have a system source of AP Batch (BAP). Only vouchers that include Project Costing ChartFields in the
distribution are integrated to Project Costing.

27



Time and Labor to Project Costing

—
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The Time and Labor transactions are periodically sent to Project Costing. Time and Labor actual
transactions post to Project Costing with an analysis type of Time and Labor Actual (PAY). Only
timesheets data that include Project Costing ChartFields in the distribution integrate to Project Costing.

28



Accounts Receivable to Project Costing

Accounts Receivable sends project related direct journal accounting lines to the Project Costing module.

Accounts Receivable direct journal transactions post to Project Costing with an analysis type based on the
account associated with each transaction. The rules include:

* Account Type - Expense (ATE) is assigned to expense account transactions.
» Account Type — Revenue (ATR) is assigned to revenue account transactions.
* Account Type — Asset (ATA) is assigned to asset account transactions.

« Account Type — Liability (ATL) is assigned to liability account transactions.

« Account Type — Equity (ATQ) is assigned to equity account transactions.

Only the ATE rows are eligible for billing. All transactions sent from Accounts Receivable to Project
Costing have a system source of AR Batch (BAR). Only direct journal accounting lines that include
Project Costing ChartFields in the distribution are integrated to Project Costing.




Commitment Control to Project Costing

The process that sends data from Commitment Control to Project Costing runs in a nightly batch process.
The Commitment Control to Project Costing process sends project related budget journal lines to the
Project Costing module. All transactions sent from Commitment Control to Project Costing are assigned

an analysis type of BD1 and a system source of KK Budget Journal (PKK). Only budget journal lines that
include Project Costing ChartFields are sent to Project Costing.
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Expenses to Project Costing

The Expenses module sends project related employee expense report transactions to the Project
Costing module.

The Expense Transactions post to Project Costing with an analysis type based on the account associated
with each transaction. The rules include:

Account Type - Expense (ACT) is assigned to expense account transactions.
Account Type — Revenue (ATR) is assigned to revenue account transactions.
Account Type — Asset (ATA) is assigned to asset account transactions.
Account Type — Liability (ATL) is assigned to liability account transactions.
Account Type — Equity (ATQ) is assigned to equity account transactions.

Only the ACT rows are eligible for billing. All transactions sent from the Expenses module to Project
Costing have a system source of EX Batch (BEX). Only employee expense transactions that include
Project Costing ChartFields in the distribution integrate to Project Costing.
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*Purchasing to Project Costing

All available projects related Purchasing transactions can be sent to Project Costing during a nightly batch

process. These transactions include requisitions (REQ), requisition reversals (RRV), purchase orders
(COM), and purchase order reversals (CRV).

Purchasing transactions would post to Project Costing using a system source of Purchase Order Batch

(BPO). Only requisitions and purchase orders that would include Project Costing ChartFields in the
distribution would be sent to Project Costing.

* Note: This functionality is not currently used in Cardinal.
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Lesson 2. Checkpoint
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Now is your opportunity to check your understanding of the course material.

Answer the review questions below:

1. The project costs are created in many modules. Name two of them.

2. What ChartFields must be populated for the project transactions to be sent to Project Costing?

33



Lesson 2. Summary

—
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In this lesson you learned:

* Project transactions must have a PCBU Project and Activity to integrate with Project Costing.
* Analysis Types are used to identify different types of transactions in the Project Cost module.

» The Analysis Types used for transactions integrated from sub-modules (Accounts Payable,
Accounts Receivable, etc.)

34



Review — Lessons 1 & 2

—
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1. What modules make up Project Accounting?

2. What are some of the feeder modules?

3. What are three required fields for transactions to be sent to Project Costing?
4. Where are all transactions stored in Project Costing?

5. What distinguishes transactions on the Project Transaction table?

6. What main groups of analysis types are used?

35



Lesson 3: Creating and Processing Federal
-9Customer Contracts

In this lesson, you will learn about the following topic:

» Creating and Activating Federal Customer Contracts

36



Creating and Activating Federal Customer
tContracts

Most Federal customer contracts are rate-based contracts.

Rate-based contracts use rate-based contract lines, which are transaction-based contract lines set up
with one or more project / activity combinations attached to them. As costs incur against the project /
activity combinations, Project Costing receives transactional information relating to the costs. Project
Costing prices the transactions based on the rate set attached to the contract line. The Customer
Contracts module picks up the Project Costing billable transactions and sends them to the Billing
module.

Cardinal Contracts
I

v v
Federal Contracts Non-Federal Contracts
N4 4 W \ W
Non-Federal
Federal Rate- Non-Federal Non—FeQeraI Amount- Processing
Based Contracts JELEL e el Based Prepaids
Contracts Contracts P
Contracts
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Adding A Contract

CARDINAL

To create a contract:

Access the General Information page
using the following path:

Main Menu > Customer Contracts >
Create and Amend > General
Information

Click the Add a New Value tab.

The Business Unit field defaults for
your agency (i.e., 50100 for VDOT).
Do not change this value.

The Contract field defaults to NEXT,
replace this value with the Federal
project number.

Favo‘_n'tes Main Menu > Customer Contracts > Create and Amend > General Information

General Information

Find an Existing Value L

Business Unit: 50100 @

Contract: PM00216

Sold To Customer: 0000055002 @

Contract Classification: Standard -
Add

Find an Existing Value | Add a New Value

38



—

Adding A Contract (continued)

CARDINAL

Select or enter the Sold To
Customer. For Federal Contracts
the this value should always be
0000055002.

The Contract Classification drop
down menu defaults to Standard. Do
not change this value. The contract
classification appears on the contract
header. Do not use Internal or
Government.

Click the Add button.

Favovrites Main Menu > Customer Contracts > Create and Amend > General Information

General Information

Find an Existing Value

Business Unit: 50100 '@,
Contract: PM00216
Sold To Customer: 0000055002 @,

Contract Classification: Standard -

Add

Find an Existing Value | Add a New Value
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Creating Contract Header
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The Contract Header page displays. Enter
values in the following fields: Description,
Contract Type, Signed Date, Legal Entity,
Proposal ID, and Federal Region Code.

For Federal contracts:

» Description field displays a short detailed
description of the contract. Entering a
description about the contract helps to
define the contract further and makes
searching for the contract easier. This
field is limited to 35 characters.

» Contract Type field is F (Federal).

 Currency Code and Exchange Rate
Type fields default. Do not change these

values.

Lines

Favortes  Main Menu > Customer Contracts > Create and Amend

> General Information

Contract Number:

0000001999

Copy From Contract

Federal Stimulus

| Description:
n.

Sold To Customer:

*Contract Status:

Add to My Contracls

Processing Status:

Amendment Status

FEDERAL HIGHWAY ADMINISTRATION
PENDING ‘

Pending

General | Lines

Region Code: 4 Business Unit: VA Dept of Transportation
Contract Type: F - Contract Classification: Standard
Currency Code: usp Last Amended:
Exchange Rate Type: CRRNT v Last Update Date/Time:
Contract Signed: MITUIEUTS Last Update User ID:
[
[
Go To: Billing Flans Revenue Plans Milestones Renewals Amount Allocation More v
Return to Customer Contracts
i Save | |[=] Notify _4 Add 7| Updale/Display
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Create Contract Header (continued)
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Favorites = Main Menu > Cusmmr-:-r_l'.‘nntram » Create arld Amend > General Information

 Gerea YW

Contract Number: 0000001999 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
*Contract Status: IPENDING Q,
Copy From Contract Add to My Contracts
Description: |F'E"'-"3"31 Stimulus Processing Status: Pending
“CONTTAcT ARG, i . Amendment Status
Region Code:; | @ Business Unit: VA Dept of Transportation
Contract Type: F 4] contract Classification: Standard
Currency Code: lusD @, Last Amended:
Exchange Rate Type: | CRRINT v | Last Update Date/Time:
Contract Signed: prToTzeTS o Last Update User ID:

¥ Other Information
¥ Summary of Amounts

Go To: E'rlling Plans Revenue Plans Milestones Renewals Amount Allocation | More ‘VI
R rn t tomer nir:
(5] save | |=] Motify [ Add | | 7] UpdateMisplay

General | Lines
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Create Contract Header (continued)

The Contract Signed field defaults to the current date.
For federal customer contracts, change this date to the
federal authorization date. For all other customer
contracts, change this date to the date the agreement
was signed with the third party customer. This date will
also default the date of the accounting distribution.

The Legal Entity field is either FO — Federal
Oversight or NFO — Non-Federal Oversight when
creating a Federal contract. For Non-Federal
contracts, this field should be STATE.

Proposal ID field indicates the total limit amount
(obligation amount) of the contract, for Federal
contracts only. For Non-Federal contracts, this field is
blank. For Federal contracts this field should be
populated and maintained to facilitate contract
reporting.

Federal Region Code field defaults to 03 (FHWA), but
you can change this value to 15 (Federal Lands) if
needed. This is a required field for creating the
contract header for Federal and Non-Federal
contracts. You must either accept the defaulted value
or enter another value in this field for proper
processing to occur.

Copy From Contract

Go Toc
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Create Contract Header (continued)

Favorites [Hain Menu > cumLEmmm 5 c.re-ﬂl:e-a:ld.ﬁ.ﬂ'lend +  General Infiormaticn

2R oo

Contract Number; 0000001989 Soid To Customen: FEDERAL HIGHWAY ADMINISTRATION
=Comiract Stafss: FPEMNDIMNG A,
Copy Feom Contract Audd ko My Conlracks
Deascription: Federal Simulus Processing Stalus: Pending
Contract Admin: N Armandment $atus
Riepion Ciosth: 2, Business init A IDeepd of Trgen s peoirtakion
Contract Typ.s: F "-:‘L Coniract Classification Standard
Currency Code: IS0 a, Last Amendect
CRRMNT || Last hpdate Dabe Tirme:
iME2013 iy Last pdate User Ik

[ Template Contract

Parent Contract: -,
O master contract Master Contract @,
[ Legal Review Completa Legal Enfty: Fo A,
O Credit Check Complate . -
Ol contains Cotermination Limas Proposal I0:
Fisdhoral Fagion Code: 03

o Toc Billing Plamns R avinieg Flins Milesbones Renawals (Kl 1 -
Beiuim b Cushoimer Coniradds
ol Sawve  Fl Meady _a A0E x| UpsaleCagpiay

Genaral | Lneas
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Creating Contract Line(s)

Each contract line represents specific billing
parameters, such as, accounting distributions,
limits, billing plans, and revenue plans.

You can create contract line(s) on the General
Information page.

Click the Lines tab.
Click the Add Contract Lines button.

Each product appears on the contract as a
distinct contract line number.

You can only add lines to a contract that
has a processing status of Pending; the
Add Contract Lines button is unavailable
after the contract is set to an Active
processing status. When the contract is
Active, you can only add new lines as part
of an amendment.

Favorites ~ Main Menu
¥ v

General

Contract Humber:

Deta

Line  Product

GoTe:

Customer Contracts > Create and Amend » General Information

0000002000 " Sokd To Customer: COVEMANT BUILDING MAINTEHANCE
Contract Status: PENDING
Add Contract Lines Add Default Kit
ZEEIT
untDetsl  Deferred Revenue | Renewals '"'P
IJe&cnpnan Price f','pE Start Date End Date Status
Ative
More v

il Save | =] Notfy

4 hdd 7 UpdaleDisplay
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Creating Contract Line(s) (continued)

Favorites  Man Menu > Customer Contracts > Create and Amend > General Information

Contract Number: 0000002000 - Sold To Customer: COVEMANT BUILDING MAINTENANCE
Contract Status: FEMDING

~dd Contract Lines

Add Default Kit

MI Fﬂ.l View ,'J[I -.'E I ﬁ FI"‘." [] 'lﬂ” n Last

e B Defal | AmountDetai | Deferred Revenue | Renswals

Line Product Description Price Type  Start Date End Date Status
Active
Go To: Billing Plans Revenue Plans Milestones Rengwals Amount Allocation .F-'Il::re |
il Save =] Motity L+ Add 1| UpdateDisplay
General | Lines
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CARDINAL

Creating Contract Line(s) (continued)

You can use search parameters to narrow your
results or you can click the Search button to
see results for all products.

To narrow your search to Federal rate-based
products :

* The Product Group field is RTE_FED
(Rate Based Federal).

 The Price Type field is Rate (since this is
a rate-based contract). This field displays
the price type that was defined for the
product on the Product Definition page.
Values include Amount, Percent, Rate,
and Recurring.

Favo;rtes Mavaenu > Customer Contracts » Create and Amend > General Information

General Information

Add Contract Lines

Product Group: RTE_FED [ Product Kits
~ Product (] Renewable

_Product Description: |
Price Type: Rate v

£

Physical Nature: v
Search

2
(=

Create Adhoc Produc Return to Contract Lines
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Creating Contract Line(s) (continued)

CARDINAL
The search results display information about P o G s+ Cena gl 3G o
the product you are searching for, including: eun ot
F:;ﬂu;.[(:rwu RTE_FED ¥ Drroduct its
Product: [CJRenewable
 Product: Displays the product name. e —

» Description: Displays the description of
the product.

VT 7 FEDERAL Rae  Goods N Hone

0 2 FED_LAND_100

[0 3 GRANT_GRNTO_100

* Price Type: Displays the price type of
the product (if you narrowed the search

[0 4 GRANT_GRNT1_100

# Seiectal

results by price type, this is the value you e P
[@Revenue Plans [ Revenue Plans
Se I ected) . [ Renewal Plans

» Physical Nature: Displays either Goods
or Services depending on the product.

e Product Kit: This field is not used in
Cardinal.



Creating Contract Line(s) (continued)

Favorites | Main Menu > Customer Contracts > Create and Amend » General Information
0 New Window  (Z)Hetp  [& Customize Page [T hitp
General Information

Add Contract Lines

Product Group: [RTE_FED ~| [rroduct Kits
Product: i [] Renewable
Product Description: [ |

Price Type: Rate -~

Physical Nature: bl

: Price Physical Product -
Product Description Type i it Fee Type Start Date End Date Renewable Renewal Action Guantity wom
1 FEDERAL Shmulis | e Goods N Mone D1r10rz013| M N 1.00000 | M
O/ 2 FED_LanD_100 FedaraiLands - |- Goods N None : W W N 1.0000 @,
™ = nen PR20 | 1y 3
Federal Grant - r e ey
[0 3 GRANT_GRNTO_100 TraMic & Engin | Fate Goods M Mone | En 1,0000 @,
Federal Grant- . :t = b
O 4 GRANT_GRNT1_100 Research Rate Goods N MNone [ [T ] 1.0000 @
Coundcl
W Seiec A O cClearan
Create Plans from Template Combine Like Templates
[l eitling Plans [ Biling Plans
[l Revenue Plans [#] Revenue Plans
[¥] Renewal Plans
#dd Contrac Lines Crezle Adhgc Proguct Retum {o ContractLines
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Creating Contract Line(s) (continued)

CARDINAL
» Fee Type: Displays the fee type for e T R
contracts with a classification of Canol et
Government. For agency contracts, this e
value defaults to None. s R e
« Start and End date: Use this field to enter o
a start and end date for the contract line. oy
The value that you enter appears on the ——
Contract - Lines page. Note that for
Federal contracts, you do not have to e
enter an end date. 0 2reowew
 Renewable: This field is not used in 0 3o o
Cardinal.
 Renewal Action: This field is not used in h
Cardinal. e
« Quantity: Displays the quantity for the G
p rOd U Ct . Add Conrat Lings:

* UOM: Displays the unit of measure
associated to the product, if any.



Creating Contract Line(s) (continued)

CARDINAL
Se|eCt the CheCkbOX next to the prOd uct you Favorkes | Man Mena » Customer Contacts » Create and Amend » Geneal Informatin
want to choose. For most Federal contracts, ettt
the FEDERAL product is selected. A conetnes
Enter the Start Date.

Notice under the Create Plans for Template

and Combine Like Templates areas, the
checkboxes default as selected. These 0 zr
templates create the predefined bill plans and
revenue plans for the product(s) selected and
should not be changed.

Click the Add Contract Lines button. Bmares Emgres

#gd Contract Lings




Creating Contract Line(s) (continued)

Y -
CARDINAL

Faegies  Main Merws > Customer Contracts > (Create and Amend >  Generl Information
Elnewwindow (DHelp [E Cusiomice Page B hip

General Information

Add Contract Lines

Product Group BTE_FED *  Oeroduct Kits
Product: [ Roenmrwabie
Product Description:
Price Typec Fate w
Phoysical Mathure: ol

Seatch

Cygtomnizg | Find | View 20| B 12 rirst K g3 013 |

Prosfoct Cescnphion Type Mshare Wit “Fea Typa Star Dule Renewable  Renewal Achon R [ialt]
H EDERAL Tooem NS Rae Goods M Hane OTILE () WM 1o [ @
. Fedesal Lands - . I~ i 1 108080K ¥
O 2 FED_LAMND_100 i, Reate Goods M Mona & @ N 1 oo @,
0| 2 cremT_cruTo_ 100 Erzﬁa;"é’:f_l Riate Coods M Mone W WM 1.0000 @A,
Federal Grant- - - .
T_GHRE _ 100 [ OIS i {onea n, n, LR .
O 4 CRANT_GRNT1_100 Research Feate G b I N 10000 3

Coungil

Creaba dobine Procsst




Creating Contract Line(s) (continued)

Once you add the contract line, a message displays indicating the number of contract lines added to the
contract. Click the Return to Contract Lines link to continue processing the contract.

Favovr‘rtes Main vMenu > Customer vContracts > Create anvd Amend > General Information

General Information

Add Contract Lines

Search

Product Group:
Product:

RTE_FED v

|

Product Description: I

Price Type:
Physical Nature:
Search

Rate v

] Product Kits
[C]Renewable

1 line(s) have been added to the contract

Create Adhoc Product

| Return to Contract Lines |
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Creating Contract Line(s) (continued)

—

CARDINAL

After you select your product, you are returned Fagtes M Meru > Custome Conracs > Cesteand Amend > Geera rfomaton
to the Lines tab. Click the Save button. Saving

the contract creates the billing plan and revenue
plan associated with the contract line. This also
defaults the required accounting distributions
information associated with the contract line. | bt ! A
The billing plan and revenue plan associated —_— sz o e (P
with rate-based contract lines have a method of e ] ZNETED

As Incurred.

General

Contract Number: 0000001999 "= Sold To Customer FEDERAL HIGHN/AY ADMINISTRATION

Contract $tatus: PENDING

Line  Product Description Price Type  Start Date End Date Status

1 FEDERAL Federal Aid & Stimulus Rate 0110201208 i | Adive v =

The General tab shows the basic information

for the line(s), including Product, Description,
Price Type, Start Date, and the Status. The _—
status of a line can be Active, Pending, or il

1) Save =] Nodly v Am | UpdaieDispiay

Cancelled.

On the Lines tab, you have the option to add
contract lines by using the Add Contract Lines
button, or to remove lines by clicking the Delete
Row button located at the end of each individual
line.



Y -
CARDINAL

Creating Contract Line(s) (continued)

Fmru:itﬁ I'-hn‘lr-lenu » Customer Contracts » Create and Amend » General Information

General IIHE.

@T—' hew

Contract Number: 0000001949 o Sold To Customer; FEDERAL HIGHWAY ADMIMISTRATION
Contract Status: PEMDING
Add Contrad Lines Add Diebault Kt

Customize | Find | View :._1|ﬂ |£ F.r!s:n 1o i La3]

Line  Product Description Price Type  Start Date

Go To: Biling Plans Revenue Flans Hileslones Henewals

1 FEDERAL Federal tid & Stmulus | Rate 20l [ @ [ace v (=]

End Date Status

Amaunt Allacstion Kore L

Retum o Customer Conkracts

ol Save ] Notity

General | Lines

LsAsd 2| UpdaieDispiey
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Creating Contract Line(s) (continued)

CARDINAL

The Detail tab shows the billing and revenue plan status. The status can be Pending, Ready, or In

Progress. A status of Pending indicates the contract is not active. A status of Ready indicates that the

contract is active and the billing and revenue plans are ready for use but are not in use. A status of In

Progress indicates the billing and revenue plans are in use.

 The Contract Terms link allows you to access to the Related Projects page, where you can assign
the rate set, project activity combinations, and transaction limits to the contract line.

* The Internal Notes link allows you to access the Contract Notes page where you can add, update,
and/or view standard and custom notes associated to the contract line.

Favovrrc—}s Main 7Menu » Customer Contracts > Create and Amend > General Information
2] New n
General ines
[;_I.l.
Contract Number: 0000001999 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Contract Status: PENDING
Add Contract Lines Add Default Kit
B} # ppst K i
Genera Amount Detail (=
Line Product Billing Plan Revenue Plan Contract Terms Accounting internal Notes Ship to Customer Name
FEDERAL HIGHWAY .
1 FEDERAL Pending Pending Contract Terms Digtribution Internal Notes r_5_‘lEr '.:_‘\I‘.E'?F.'i-—TI"--'_“:‘.i X |=3]
Go To: Billing Plans Revenue Plans Milestones Renewals Amount Allocation More v
Retur tracts
[T} Save | =] Motify 4 Add | || UpdateMisplay
General | Lines
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Creating Contract Line(s) (continued)

The Amount Detail tab provides further information about the contract lines, including the UOM,
Negotiated Amount, Net Amount, and Limit Amount.

Favorites = Main Menu > Customeerontracts > Create arld Amend > General Information

General 'lm

Fh
Contract Number: 0000001999 - Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Contract Status: PENDING
Add Contract Lines Add Default Kit
- Customize | Find | View 41 | BV | 3 Frat K qorq I Loy
General Detail
Line Product Price Type uom Negotiated Amount Net Amount Limit Amount
1 FEDERAL Rate 0.00 0.00 0.00 [=]
Go To: Billing Plans Revenue Plans Milestones Renewals Amount Allocation |r More VI

Return to Customer Contracts

Save | |[=] Notify L& Add 7| UpdateDisplay
General | Lines




Associating Projects, Activities, and Federal
~TAppropriations and Limits

CARDINAL

After you have created the contract header and line(s) and selected a product for each contract line, you
can associate projects, activities and Federal appropriations and limits, if the contract is a Federal
contract.

To do this:
e Click the Lines tab
e Click the Detail tab
* Click the Contract Terms link

Favorites - Main Menu > Customer Contracts > Create Elld Amend > General Information

General |}

Contract Number: 1999 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION

Contract Status: PEMNDING
Add Contract Lines Add Default Kit
i o 0
General || 3 kmount Detail
Line Product Billing Plan Revenue Plan Contract Terms  Accounting Internal Notes Ship to Customer Hame
1 FEDERAL Pending Pending Contract Terms || Distribution Internal Motes % =

Go To: Billing Plans Revenue Plans Milestones Renewals Amount Allocation Mare -

5] save | [ch ReturntoSearch =] Notify Es Add
General | Lines
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CARDINAL

Related Projects Page

A project and it’s activities may be associated to
a contract on the Related Projects page. The
PC Business Unit field must be populated with
your agency'’s value (e.g., 50100 for VDOT).

» Enter your Project ID in the project field
* Click the radio button.

» To add activities, click the Summary
Activities button.

Favorites  Main Menu > Customer Contracts >

Create and Amend >

General Information

Contract Number: 0000001999 = Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Amendment Number: Contract Status: PENDING
Contract Line: 1 Price Type: Rate
Product: FEDERAL
Description: Federal Aid & Stimulus
PC Business Unit: 50100 Transaction Limits Review Limits
Billing Limit: Perform Limit Checking
Discount 1D: Retainage I1D:
I Tiered Pricing Tiered Pricing
Associated Rates d | f_}.i Fist B 4orq 11 155
Effective Date Status Rate Selection Rate Set
1 [05/30/2013 5 [Actve #| [Rateset = 3, Rate Set ==
i bR D b rst B 'q of 1 12 551 |
*Project *Activity Description
& [po0o0001414 4, 0650020168 # [=
Create Project Create Activity All Activities Summary Activities Delete Activites
Return to General Information
Tl Save | [ch Returnto Search | =] Notify <% Refresh +| Include History L7 Correct History




Related Projects Page (continued)

Favovrites Maianenu >

Related Projects

Customer Contracts > Create and Amend >

General Information

Contract Number: 0000001999 & Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Amendment Number: Contract Status: PENDING

Contract Line: 1 Price Type: Rate

Product: FEDERAL

Description: Federal Aid & Stimulus

PC Business Unit: |5010(} @, Transaction Limits Review Limits

Billing Limit: ] : Perform Limit Checking

Discount ID: I @, Retainage ID: | @

I Tiered Pricing Tiered Pricing
Associated Rates

Effective Date

Status Rate Selection

Customize [ Find | B rist B8 g orq 00 | et

1/[05/3012013 B JActive =l |Rate Set

Associated Projects & Activities

@, 0650020168

@, |Rate Set

Customize ] First K3 41 0f1 b Las! |

Description

# =]

*Project *Activity
= poo0o001414 Ji= "
Create Project Create Activity All Activities

Summary Activities Delete Activites

Return to General Information

[5] save | [ch Returnto Search | |=] Notify = &% Refresh |

| Update/Display | | Include History | |[# Correct History
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Adding Activities

—

CARDINAL

The Summary ACtiVIty Selection page Favortes | Man Menu > Customer Contracts > Create and Amend > General Information
dlsplays and a”OWS you to add a” aCt|V|t|eS Summary Activity Selection for 0000000016
associated with a phase at one time.

Process
Status

Select WBSID Activity Name Activity Activity Type Start Date End Date

] 1 =l Preliminary Engineering Phase 9101 9101 nactie 0810911894 09/20/2008

» For Federal contracts, you are able to 1 Ercpumcpamg
add all participating activities at one time j
by clicking the checkbox next to the 1
group of activities that should be billed. -

11 PE/Constr - Constr on PE Job 802 g1 Inactive
Advanced RIW Prior to Acg 606 8101 nactive

13 R Stakeout for Cond. and App 607 9101 nacihe

keout Prior to Award 808 a1 nacthie

ational Courses 609 9101 nactie

« Once you have completed checking the el
appropriate activities, click the OK button e i A
to add the selected activities. '

1113 Sign And Signal Plans 618 a101 nactive

Cancsl. | Retresh

100 | B3| 3 1 K1 4,26 of 269 DY gt |




Adding Activities (continued)

Favorites Main Menu >
- -

Eustmr_tonmv:ts » Cremarld Amend

Summary Activity Selection for 0000000016

General Information

[C el b gy IRV LK)

“ Cancel

Astivity Name

1 H Prefiminary Engineering Phase

1.1.1

1.1.4

116
117

1.4.10
1.1.11
1112

1113

Redrash

[=! pE Participating
PEConsir - Constr on PE Job
Ahvanced RAW Prior to Acg
RA Stakeoul for Cond. and App
Const Stakeoul Prior to Award
P.E. Educational Courses
Preliminary Sunays

Preliminary Studies
Locabtion Surveys

Soil Suneays

Foundation Investigations
Road Plans

Structure Flans

Sign And Signal Plans

Antivity
9101
9181
502
&06
607

G609
611

612
613

614
B15
616
817
818

2101
0101
9101
2101

G101
2101

9101
o101
101
9101
9101

Inactive
Inactre
Inactree
Inactve
Inactive
Inacirae

Inactve
Inactve

Inactioe
Inactive
Inactre
Inactve

Inactive

Start Date

OB 1994
DROLME0L
DEAO/1904
080811994
OBADSI1994
0EAD01004
QE08M1904
OEDRM1994

DEMEM1294
QE0e1994

GRADEMS94
OEAEME04
0091994
ORAOE1994

DEADE/1204

Endd Date

022008
aFar2008
0or2o2008
0RrZorzo0g
0aze2008
0arFa2008
oor2oz00s
08282008

Oar2or2008 |
0orZer2008

0erzer2008
GEr2ar2008
09r29r2008
erZerzo0na

arza2008

(£
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Associating Federal Appropriations and Limits

—

CARDINAL

Federal Appropriatlon COdeS (Source typeS / Favorites  Main Menu > Customer Contracts > Create and Amend > General Information
transaction identifiers) are pre-determined values e -
mapped to the rate Set’ that determine the Contract Number: PM12345 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION

Federal government’s obligation on the contract. Contractine: 1

PC Business Unit: 50100

Use the Transaction Limits hyperlink on the S
Related Projects page to access the

. R . I” Tiered Pricing
Transaction Limits page. ssocatd &
Effective Date Status Rate Sel Rate S
1 [0sm12013 W [acive 5l [Rateset =] 3, Rate Set # =
ssociated Proje & was O |
*Project *Activity
& (0000001414 3, [sos #] [=]
¢ [ooooo01414 3, [sss [+] [=]
¢ [poo0001414 3, [s8s % =
© [pooooo1a1a 3, [se3 [+ [=]
¢ [ooooo01414 @, [ea0 #] [=]
¢ [oooooa1414 3, [pe0 =
c [oooooo1414 2, [684 #] [=
Create Project Create Activity All Activiies Summary Activities Delete Activites

Return to General Information

il Save | Return to Search =] Notify = 7* Refresh 3 5 2 Include History # Comect History




Associating Federal Appropriations and Limits
—~2(continued)

CARDINAL

Favorites

I Related Projects

Main Menu > Customer Contracts » Create and Amend > General Information

Contract Humber: PM12345 Sold To Customern: FEDERAL HIGHWAY ADMIMISTRATION
Amendment Number: Contract Status: PEMNDIMG

Contract Line: 1 Price Type: Rate

Product: FEDERAL

Description: Fedaral Aid & Stimulus

PC Business Unit: Review Limils

[so100 e, I Transaction Limits I

[ i it Checking
Discount ID: | @,
™ Tiered Pricing

Billing Limnit:

Retainage ID: @

Tiered Pricing
Associated Rates

Effective Date

Customize | Find | B Frst BT g ot 4 BF (aa

Status Rate Selection Rate Set

1 [os/@3120132 B3 [active =] [rRate set = |

@, Rate Set

Retum to General information

Hl Sawe [ Return to Search =] Motify

]
e

23]

Update/Dispiay

=7 include History

“Project A ctiwity Description Description
~ [DoOOCO 1414 @, [608 @, 0550020168 Activity 1D Description = =
«— [ooooOO1414 @ [688 @, 0650020168 Activity ID Description =1 [=1
 [ooooo001414 @, [685 @, 0650020168 Activity ID Description = =1
 [oooo0DO1414 @, [sm3 @, 0650020168 Activity ID Description =1 =1
 [ooooo001414 @, [ca0 @, 0550020168 Activity ID Description = =]
 [poooo01414 @, [680 @, 0650020168 Activity ID Description [=] =]
 [cooooo1414 @, [684 @, 0650020168 Activity 1D Description =l =1
Create Project Create Activity Al Activities Summarny Activities Delete Activites

L7 Correct History:
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Associating Federal Appropriations and Limits

CARDINAL

~3(continued)

You can define transaction level limits for a rate-based contract line on the Transaction Limits page.
Setting up a transaction level limit allows a limit to be associated to a Federal Appropriation code, which
ensures the billing does not exceed the total limit amount for that Federal Appropriation code.

Enter or validate values for the following fields: Transaction Identifier, Description, Limit Amount,
Use Sequence, and Rate Set. You can also add multiple transaction limits by using the (+) add icon.

FE‘JOJ ites

Contract NHumber:

Amendment Number:

Contract Line:

Product:
Description:

Amend Contract

Transaction Identifier
1/L110

2 L11E

Return to Contract Terms

ol Save

Transaction Limits | Contract

|=* Return to Search

r-la:nJv1enu > Customer Contracts >

Contract Amendments

0044127
0000000001

1

FEDERAL
BROS-0044127

Description

Create and Amend

i

BRIDGE PROGRAM - 15% OFF

BRIDGE PROG 15% OFF S-LU EXT

=] Motify

Amendments

> General Information

Sold To Customer:

Contract Status:

Price Type:

Limit Amount

576,913.00

267.538.00

Transaction Identifiers

Sequence

& Ne indov Help
FEDERAL HIGHWAY ADMINISTRATION
ACTIVE
Rate
B st K ]
Rate Selection Rate Set
1 Rate Set FED_L110_80
2 Rate Set FED_L11E_100

Perform Limit Checking
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Associating Federal Appropriations and Limits
~3(continued)

CARDINAL

* Transaction ldentifier field: You must select a transaction identifier before you can enter a limit
amount on this page. The transaction identifier is the source type and maps to the Federal
Appropriation code. The agency uses transaction identifiers to define and control transaction limits
at the Federal appropriation level on contracts set up as FHWA agreements.

» Description field: Displays the description entered for the transaction identifier.

Fa*.rg.tes r-lainJv1enu » Customer Contracts > Create and Amend > General Information
2 New Window  (2) Help
Contract Amendments
=
Contract Number: 0044127 - Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Amendment Number: 0000000001 Contract Status: ACTIVE
Contract Line: 1 Price Type: Rate
Product: FEDERAL
Description: BROS-0044127
Amend Contract
B e K1 )]
Transaction Identifier Description imit Amount L Rate Selection Rate Set
Sequence
1.L110 BRIDGE PROGRAM - 15% OFF 576,913.00 1 Rate Set e FED_L110_80
2 L11E BRIDGE PROG 15% OFF S-LU EXT 267.538.00 2 Rate Set v FED_L11E_100
Return to Contract Terms Transaction |dentifiers Perform Limit Checking
ol Save |ob Returnto Search =] Notify
Transaction Limits | Contract Amendments
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Associating Federal Appropriations and Limits
~3(continued)

CARDINAL

» Use Sequence field: This field identifies the order in which each Federal Appropriation code is
billed and utilized. Transaction identifiers are used according to their use sequence value. Once
the first transaction identifier exceeds its limit, the Auto-Sequencing process automatically moves
on to the next transaction identifier,

* Limit Amount field: The obligation amount for the appropriation code is populated in the Limit
Amount field. Once the Limit Amount field for Use Sequence 1 is expended, Cardinal moves to
the next use sequence. Only contract lines with a price type of Rate use limits.

Favorites = Main Menu > Customer Contracts > Create and Amend > General Information
&) New Window  (Z) Help
Contract Amendments
Contract Number: 0044127 T Sold To Customer: FEDERAL HIGHWAY ADMIMISTRATIOMN
Amendment Number: 0000000001 Contract Status: ACTIVE
Contract Line: 1 Price Type: Rate
Product: FEDERAL
Description: BROS-0044127
Amend Contract
D
Transaction ldentifier Description Limit Armouwnt Use Rhte Selection Rate Set
Sequence
1/L110 BRIDGE PROGRAM - 15% OFF 576,913.00 1 Rate Set e FED_L110_80
2 L11E BRIDGE PROG 15% OFF S-LU EXT 267,538.00 2 Rate Set - FED_L11E_100
Return to Contract Terms Transaction Identifiers Perform Limit Checking
ol Save -b Return to Search =] Motify
Transaction Limits | Contract Amendments

66



CARDINAL

» Rate Selection field: This defaults to Rate Set. Do not change this value.

* Rate Set field: This field should match the Transaction Identifier for the same line. The Auto-
Sequencing process automatically changes the rate set to the rate associated to the next use
sequence. This field defaults for Non-Federal contracts.

Associating Federal Appropriations and Limits
(continued)

Favgites Mainldenu > Customer Contracts > Create and Amend > General Information

@ New Window

Contract Number:

Amendment Number:

Contract Line:

Product:
Description:

1999

1

FEDERAL
Federal Aid & Stimulus

Sold To Customer:

Contract Status:

Price Type:

FEDERAL HIGHWAY ADMINISTRATION

PENDING

Rate

Customize | Find | View 41| 8| 3 st Kl 42012

Return to Contract Terms

Transaction |dentifiers

(ALSDRATEN Limit Amount oo Rate Selection Rate Set

Identifier Sequence

1/[0420 @ 10,000.00, | 11 [Rate Set v| [0001002_0440_80@,
2[0470 @, [interstate Resurfacing 10,000.00 2| | Rate set vl [po29001_4130100G,

Perform Limit Checking

(2)Help

)] Last

(| [=]
L[]
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Associating Federal Appropriations and Limits
(continued)

.

CARDINAL

Favgrkes MainvMenu > Customer 'Contracts y (regte ar!g Amend > General Information

Transaction Limits

& New Window (2) Help

[
-—

Contract Number: 1999 = SoldTo Customer: FEDERAL HIGHWAY ADMINISTRATION
Amendment Number; Contract Status: PENDING

Contract Line: 1 Price Type: Rate

Product; FEDERAL

Description: Federal Aid & Stimulus

Custonize | Find | View A1 B 1 st £ 12012 s

Transaction Use

\dentifier Description Limit Amount Sequence Rate Selection Rate Set
1040 @ [nterstate | 1000000 | 1| | Rate Set v [0001002_0440_80@, | (# [
20470 @ |interstate Resurfacing \ 1000000 | 2| |Rate Set v pozeoo1_s130100Q, | 4] =]

Retum to Contract Terms Transaction ldentifiers Perform Limit Checking

(o= .} =i =]




Associating Federal Appropriations and Limits

~3(continued)

CARDINAL

Once the transaction limits have been
populated, the federal authorization date
and the rate set are populated on the
Related Projects page:

The authorization date should be
entered in the Effective Date field.
This date is the Federal
authorization date of the Federal
project. This date is very important
in the set up of the contract line as
this date determines which
transactions are priced for billing.
The rate set is not available for
billing until this date or after.

Favorites  Main Menu > Customer Contracts

Contract Number:

Amendment Number:

Contract Line:

Product:
Description:

PC Business Unit:
Billing Limit:

Discount ID:

PM12345

1

FEDERAL

Federal Aid & Stimulus

50100

I™ Tiered Pricing

Effective Date status Rate Selection

Create and Amend » General Information

Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Contract Status: PENDING
Price Type: Rate

on Limits
Perform Limil Checking
Retainage ID:

Tiered Pricing

Rate Set

"Project

0000001414
0000001414
0000001414
0000001414
0000001414

0000001414

e e Bt TR s B Be B |

0000001414

Create Project

Retum to General Infermatior

nl Save i Return 1o Search

Ctive =] [Rate Set

105312013 W [ac

*Activity

608

Create Activity

=] Notify  #3 Refresh

All Activities Summary Activilies

2 O 1 =
1

Delete Activites

| Include History

. Correct History
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Associating Federal Appropriations and Limits

—1(continued)

CARDINAL

Faworites Main Menu > Custmtervf.‘unmm » Create ar:d Amend > General Information

Realated Projects
Contract Number: PM12345 IE‘ Sold To Customeen: FEDERAL HIGHWAY ADMIMNISTRATION
Amendment Numberr: Contract Status: PEMDING
Contract Lime: 1 Price Type: Rate
Product: FEDERAL
Description: Federal Aid & Stimulus
PC Business Unit: 50100 G, Transaction Limits Review Limits
Billing Limit: Pemorm Limil Checking
Discount ID: -, Retainage ID: | -,
™ Tiered Pricing iered Prici
Effectve Date Status Rate Selection Rate Set
1 [05/31/2013 G [active =] [Rate set -1 @, |Rate Sel ESRES |

“Project “Activity Description Description

&= [000000D1414 @, [608 @, 0650020168 Activity ID Description (=] [=]
- [ocoooD121a , 5-1-383 @, 0650020168 Activity 1D Description =] =1
 [oooO001414 @, |85 @, 0550020168 Activity |D Descripticn (=] [=]
- [00000D01414 @, [e83 @, oss0020168 Activity ID Des criplicn =] =]
 |[ooooooDi414 @, [6a0 @, 0850020168 Acthity ID Descriplion (] [=]
 [oooooD1414 @, [680 @&, 0650020168 Acthvity ID Description +| [=]
« [ooooooiata @ [eEa @, 0550020168 Acthity ID Desoription *] [=]

Create Progect Create Activity Adl Activilies Sumrmany Activities: Deilete Activites
Betum io General informmation
il Sawve [ Return to Search =] Moty =% Refresh 471 UpdnteDisplay. | |23 Include History | 7» cCorrect History
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Associating the Rate Set to the Contract Line

CARDINAL
° Bllllng lelt fleld On the Related Fevorices - Man Menu > Customer Confracts » Create and Amend > General Information
Projects page, enter the :
maXImum amount the CUStomer Contract Number: 1999 FE‘I Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
can be billed for the contract ||ne’ Amendment Number. Contract Status: PENDING
if applicable. You can leave this Contractine: | Prca Type Ral
field blank at this level and enter a o e
. escription: Federal Aid & Stimulus
value when you define your
. . . . . . 1) s 20100 2 Transaction Limits Review Limits
transaction limits. This field is I et i g
used for Non-Federal rate-based I 2 e Q
contract lines only. [l Tiered ricng TetedPricing
Al u
Effective Date Status Rate Selection Rate Set
1[omozoz 5 [Acive v| [Rate Set v 9, |Rate sat [#|[=]
@ L Ll
*Project *Activity Description Description
O [oooooo1a1a 1@, [so2 @, 0850020168 Actiity ID Description #[=
Create Project Create Activity Al Activities Summary Activities Delete Activites
Return to General Information
[5) save | [Gh ReturntoSearch| =] Notify &% Refresh ) include Higtory | [ Correct History




—

CARDINAL

e Status field: This field can be either Active
or Inactive.

» Rate Selection drop down menu: This field
defaults to Rate Set. Do not change this
value.

Note when updating the Rate Set and/or
Effective Date, do not use the + (add button).
All changes / updates should be made by
clicking on the Correct History button.

Associating the Rate Set to the Contract Line

Dis

b e e Sibo s Mo TS|

llllllll

count ID:

Return to Search

PM12345

FEDERAL HIGHWAY ADMINISTRATION

All Activities

Summary Activities
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CARDINAL

e The Rate Set field: The Rate Set for

Use Sequence 1 on the Transaction

Limits page should be entered in the

Rate Set field. If you select a rate set
that is not defined on the Transaction

Limits page, an error message
displays when you try to save the

page.

Note: You must be in Correct History

mode to change the Effective Date or Rate

Set value in the associated rates section.

Associating project activities to the contract

allows the transactions to be billed. Once
you have added a project / activity
combination to one contract, it is not
available for selection on another contract.

Associating the Rate Set to the Contract Line

Favorites  Main Menu >

Contract Number:

Amendment Number:

Contract Line:
Product:
Description:

PC Business Unit:
Billing Limit:

Discount ID:

Effective Date

1|08/3172013

‘Project

& 0000001414

0000001414
€ |0000001414
€ 0000001414

Create Project

Retem to General Inf

Customer Contracts

Create and Amend

PM12345 Sold To Customer:
Contract Status:
1 Price Type:
FEDERAL

Fe

deral Aid & Stimulus

50100

o

Status

> General Information

FEDERAL HIGHWAY ADMINISTRATION
PENDING

Rate

Perform Limit Checking

Retainage ID;
Tiered Pricing Tiered Pricing

Rate Selection

| Active

armatior

il Save |o Return te Search

=l [Rate set =1

Rate Set

Create Activity All Activities

= Moty &% Refresh

Summary Adivities Delete Activites

] [ [t [

=] Include History | |+ Correc

£ History
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Billing Plan

y -
CARDINAL

You can access the Billing Plan from
the General Information page by
clicking the Billing Plans link or on
the Lines page, Details tab, by click
the In Progress link in the Billing
Plan section.

Favorites

[ Ganora T

Main Manu > Cultomer CONtActs >

Amandments

Craate and Amend

> General nfermation

Contract Number: opas12y

Amaend Gontract

Dascription: [mrosooss1zy

Contract A

Ragion Code:
Contract Type: F

Currency Code: uano
Lxeharge Rate Type CRENT

Contract Signed: OBI0B2008

Sold To Customer:
“Controct Status:

Add 1o My Gontracts

Frocessing Status:
Amendment Status
Business Unit:
Contract Classification:
Lant Amandad:

Start Dal

Lant Update BatelTime:
Last Update User 10

FEDERAL HIGHWAY ADMINISTRATION
keTve ),

Active
Complate

VA Dept of Transporation
Standard

0162012

OBOEZO08

OUTBRZOIZ 20T A1PM
SHAUNTELL COX

(A} Save | [of Aeturn to Search | (7] Netity L& e
Gerneral | Lin nendments
Favorites = Main Menu > Custormer Contracts > Create and Amend > General Information
- - - -

es l mendments

General

Contract Number: 0044127

Amendment Humber: 0000000001

Contract Status:

Sold To Customer:

ACTIVE

FEDERAL HIGHWAY ADMINISTRATION

Amend Contract

First K1 4 or4 O Last

Amount Detail

Customize | Find | view 41 | B |

Line ProvH Billing Plan Revenue Plan Contract Terms  Accounting
1 FEDERAL § Proaress In Progress Contract Terms | Distribution
Go To: Billing Plans Revenue Plans Milestones Renewals

: Save @_f‘ ReturntoSearcn: El Nntlfy:

General | Lines | Amendments

Internal Notes Ship to Customer Name

Internal Notas  EEDERAL HIGHWAY
Intems| NOIES 'ApwINISTRATION

More -

ELM\'] Uipdate;
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CARDINAL

Billing Plan (continued)

The Assign Billing Plan page displays.

Click the link in the Plan column to
access the Billing Plan page. The
billing plan stores:

* The timing of billing
* How bill lines appear

The billing plan is automatically created
from templates associated with the
product you selected to create the
contract line. Data on this page should

not be changed from the default values.

Favortes MainMenu > Customer Contracts > Create and Amend » General Information
Assign Billing Plan
Contract: 0044127 BROS-0044127
Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Line Product Description Amount Price Type Plan illing Method Status
[HjS! FEDERAL BROS-0044127 Rate B101  [As Incurred In Progress
¥ SelectAl
Billing Plan: NEXT . Billing Plan Template:
Billing Method: b Bill Plan Detail Template I0:
Description;
Assign Assign selected Lines/Sequences to Billing Plan Unassign Unassign selected Lines/Sequences flom
Billing Plan
Returr nera
b Return to Search | [ Hotify

75



—

CARDINAL

Billing Plan (continued)

Three tabs display for the billing plan when the
contract line is rate-based:

* Billing Plan General tab: This tab displays
all billing information for the contract, such
as customer information and billing options.
You can also put the billing plan on hold for
the contract line on this page.

* Events tab: This tab displays billing events.
This page is not used for rate-based

contract lines.

» History tab: This tab displays the billing
history associated with the contract line. Any
bills created from the contract are listed on

this page.

Note: The tabs shown on the billing plan vary
depending on the price type (rate-based, amount-
based, or recurring) of the contract line.

Contracts Create a Gen
oirac
Sold To E
Basling Plan:
Description: Rele B
Billing Methad:
“Bill To Customer:
Bl T

Bl Type FE Oe 4
BBl Sour FED : Direct invoice
Summarization Template ID VDT
Purchase Orde
oice Form: LAND
o FEDE
PC_F
Sa Return 15 Search Natity

RATION Bl To:

Currency:

“Billing Status:

000055002 WY ADMINISTRATION
s v Cancal
[ Hold

C i C Write-oft @ Hold
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Billing Plan (continued)

Favonbes  Main Menu . » Customes Contracts » (Create and Amend »  General Information

Billing Plan General | Events | Bisiody

A Mw iR d o
Bdlling Pran Gansaral Events History I
1

Contract: 0044127 B4 Uinit: S0100

Sobd To Cusiomer: OO000SS002 FEDERAL HIGHWAY ADMIMNISTRATION Bl To: OO0DESS002 FEDERAL HIGHWAY ADMIMISTRATION
Batling Plan: B101 A% Incurred - Rate Baged Currency: =D

Descripion: ks Incurred - Rate Based *Hilling Status: in Progress | Cancel
Billing Maihaod: O Hole

Curstoma Inferrmation Transaction Opbions

Bl Uit [so100 WA Dept of Transpomation ' TRV
*Eall To Customern: [pooooss002 @, FEDERAL HIGHWAY Addr Nume: | 1@, = e b

i a, ADMIMESTRATION Eems presdousty held as Retainages
Bill To Contact i T Write-odt =) Hold
Tolerance Options
Bl Type: [FED -@ [ Pre Approved Billensg Higader hMabe . —
- Indimal Foaki: BYimirraienm Bl Armeoaenl: 0.gD

Bl B l:_El-} — J“ ) DHrect iveoecs Pr e mmanzason Tamplal Dﬂnﬂ s
Summarization Template ID |VDOT_FHWA S yDOT FHWA

Purchase Order [

imvolce Form: [CANDSCAPE [,
Cycle ID: [FEDERAL ‘@&, yiew Custormer Dedauits

Bill By 10: [PC_FEDERAL@, Projec Fedaral

Payment MNethod: e

Payment Terma: &

Blmineg brecpuiry: a,

Balling Specialist @,

BEetem tg Assign BEling Plan

Al seve | G Retun 1o Sekich =] Hobty Eyomna.| &

&
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Revenue Plans

You can access the revenue plan from the
General Information page by clicking the
Revenue Plans link or by clicking the link
on the Lines tab, Details tab.

Favorites  Main Menu > Customer Contracts > Create and Amend > General Information

m Lings | Amendments
Contract Number: 0044127 Sold To Customer: FEDERAL HIGHWAY ADMIMISTRATION
1 “Contract Siatus: hcTive -
Amend Contract Add to My Contracts
Description: |BROS-0044127 Processing Status: Active
Contract Admin: X Amendment Status Complete

Region Code:
Contract Type:
Currency Code:
Exchange Rate Typa:
Coniract Signed:

F
usD
CRRNT
06062008

Business Unit:
Contract Classification:
Last Amended:

Start Date:

End Date:

Last Update Date/Time:
Last Update Usar ID:

VA Dept of Transporation
Standard

o1Raz02

06062008

01/26/2012 2:09:41PM
SHAUNTELL COX

[ Save  [E0 Return lo Search | | Noliy.

General | Lines | Amendments

Favorites  Main Menu > Customer Contracts » Create and Amend > General Information
- v

General R Amendments
Eh
Contract Number: 0044127 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Amendment Number: 0000000001 Contract Status: ACTIVE
Amend Contract

General . Detail l fmount Detail

 First K1 q.or1 1 Last

Customize | Find | View All| B

Line  Product Billing Plan Contract Terms  Accounting
1 FEDERAL In Progress In Progress Confract Terms  Distribution
GoTo: Billing Plans Revenue Plans Wilestones Renewals

[5] save| [ RetumtoSearch| =] Hotiy

General | Lines | Amendments

Internal Hotes  Ship to Customer Hame

Intsrmal Notes  EEDERAL HIGHWAY
ANIEMAI NOES | ADMINISTRATION

More -

Eloadd] [Fuipsatcispley)
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Revenue Plans (continued)

The Assign Revenue Plan page displays. Click the link in the Plan field.

Favorites  Main Menu > Custurner_f;:ontracs > Create aI'I‘l'ﬂ Amend > General Information

Assign Revenue Plan
Contract: 0044127 BROS-0044127

Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION

Contract Lines to be Assigned /| Unassigned

Line Product Description Amount :r'n:e Plan Revenue Method Status
(| 1 FEDERAL BROS-0044127 Rate R101 |As Incurred In Progress
Miselect Al [OClear All
Revenue Plan Assign/Unassign
Revenue Plan: [NEXT @ Revenue Plan Template: [ @
Revenue Method: | ||
Description: |
Assign Assign selected contract lines to Revenue Plan Unassign

Unassign selected contract lines from Revenue Plan
Return to General Information

[@" Return to Search | |[Z] Hnlify-
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Revenue Plans (continued)

i
CARDINAL

When the Customer Contracts module manages revenue for a contract line, you associate each contract
line with a revenue plan. The revenue plan is automatically created from templates associated with the
product you selected to create the contract line.

Note: The Event Detail section of this page is not used for rate-based contract lines.

Favorites Main Menu > Custnmer;nntmcts » Create an‘g Amend > General Information

Revenue Plan

Revenue Plan

Contract: 0044127 Business Unit: 50100 Currency: usD
S5old To Customer: 0000055002 FEDERAL HIGHWAY ADMIMISTRATIONGL Business Unit: 50100
Revenue Plan: R101 GL Currency: usD
Description: Ilﬂks Incurred - Rate Based *Man Status: | In Progress -~
Recognition Method: As Incurred [ Hold

Define Events By

Add Milestone

g 1 H
customize | Find | view a0 | B | 2 Firet Bl g orq I | gst
Event Event Type *Event Status Accounting Date

1 | Date [+~]| |[Pending ~| (0111012013 E |Eventhote =] |[=]

Return to Assign Revenue Plan

- Save | -|§I“ Return to Search | |27 Motify | Bty [Elalipdate/Bizplay;|
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Activating a Contract

After you have created the contract, added contract line(s), set the limits, defined the rate set, and
associated the project and activities, the contract is ready to be set to Active. Activating a contract
indicates that all data for the contract has been entered into Cardinal.

The Contract Status field displays a user-defined value, indicating the stage of this contract within its
lifecycle. This field also determines which processing can occur against the contract. When you are
creating a new contract, the contract status defaults to Pending.

You can change the contract status from Pending to Active on the General Information page. Once
you change the contract status, the billing and revenue plan statuses change to Ready.

When changing the contract status, you can only move forward. Once the contract is set to Active, it
cannot be set back to Pending, and once Closed it cannot be set to Active.
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Activating a Contract (continued)

Favgfces Ma‘nyenu > Customer 'Conttacts > Create an‘g Amend > General Information

General Lines Amendments

Contract Number: 0044127 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Amendment Number: 0000000001 *Contract Status: ||“CT|VE Q
Amend Contract | 5 Add to My Contracts
Description: IBROS-0044127 Processing Status: Active
Contract Admin: | Q« Amendment Status Complete
Region Code: Business Unit: VA Dept of Transportation
Contract Type: F Contract Classification: Standard
Currency Code: usD Last Amended: 01/26/2012
Exchange Rate Type: CRRNT Start Date: 06/06/2008
Contract Signed: 06/06/2008 End Date:
Last Update Date/Time: 01/26/2012 2:09:41PM
Last Update User ID: SHAUNTELL.COX

» Summary of Amounts

Go To: Billing Plans Revenue Plans Milestones Renewals [ More .VI
5] save | [Gh Returnto Search | |[=] Notify [Ehoadd| (Fiipsatemispiay|

General | Lines | Amendments
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Simulation: Creating and Activating a Federal
CARDI:IAL‘ Rate-Based COntraCt

You are now about to view a simulation on creating and activating a Federal rate-based contract.

—

CARDINAL
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Lesson 3. Checkpoint

—

CARDINAL

Now is your opportunity to check your understanding of the course material.
Answer the questions below:

1. What are the two main parts of a contract?
2. What does defining the Use Sequence on the Transactions Limits page do?
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Lesson 3. Summary

—

CARDINAL

In this lesson you learned:
» Cardinal Federal contracts only have rate-based contract line.

» Each contract line represents a unique contract product that can be associated with its own
accounting distributions, limits, billing plans, and revenue plans.

« How to enter a Federal Customer Contract.
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Lesson 4: Exercise — Creating a Federal
tCustomer Contract

This lesson includes practice that will reinforce the lessons learned today. Your instructor will provide
direction regarding specific activities that are part of this lesson. Please ask your instructor if you have
any questions.
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Lesson 5: Processing Federal Customer
~3Contracts

CARDINAL

In this lesson, you will learn about the following topics:

* Processing Federal Customer Contracts

» Contracts to Billing Process for Federal Contracts

» Accounting Process for Federal Contracts
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Processing Contracts

Cost transactions associated with a particular Federal rate-based contract line are priced for billing up to
the limit amounts by creating a BIL row.

» This BIL row will have the federal appropriation code type in the Source Type field and is carried to
the FHWA file extract.

» The source type value is assigned to BIL rows based on the rate set that is defined on the contract
terms page of the contract line.

» The BIL rows are limit checked against the corresponding transaction limit for the Rate Set.

* |If a remaining limit amount exists for the transaction limit (source type), the BIL rows are eligible
for billing.

Note: Federal rate-based contracts use transaction limits while Non-Federal rate-based contracts do not
use transaction limits.
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Federal Appropriations and Limits

BIL and OLT Rows

The Pricing and Limits processes are run in batch each day. The Pricing process prices the participating
cost transactions associated with project / activity combinations that are linked to Federal rate-based
contract lines and creates billing (BIL) transactions.

The Limits process then checks the billing (BIL) transactions against the transaction limits associated
with the contract lines to see if a remaining limit amount exists for the Federal Appropriation code. Ifa
remaining limit amount exists then the billing (BIL) transactions are successfully processed against the
contract line and are sent to the Billing module by batch processes. If a remaining limit does not exist,
the billing (BIL) transactions are changed to over-the-limit (OLT) transactions.

The over-the-limit (OLT) transactions are eligible for re-pricing once the next transaction limit use
seqguence associated with the contract line is put in place by the Transaction Limits Auto-Sequencing
process.
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Creating and Processing Federal Customer
Contracts

“avorites  Main Menu > Project Costing > Transactiog_De!‘hitions > Transaction List
4 - -

Transaction List

Project: 0000000192 Description: 0095076114
Activity: 617 Description: Structure Plans Add Transactiens Transaction Adjustmeni
G @ g :
Analysis Group: [ALL N From Date: |o1/01/1980 [5) Through Date: [12/31/2025 [
Date Type: | Accounting Date = Max Rows: | 200 = = = = 501 to 700 of 700
Search

K1 101200 of 200 ' | o5t

*Analysis Source = Unit of Source Source Transaction Drill to Drill To
Type Type Catogory Subicategory Quantity Measure Amount Currency Detail Source Billing
ey @ || @, | @ || @, EA 23,386.37 USD = 55 |
[ecnv @ | Q@ | Q@ | @, EA 710.99 USD = =
env @ [ @& [ @& [ & EA 1,772.31 USD = =
BLD @ (0420 @ | @ Q@ EA -2,560.01 USD [=l 3 =
BLD @, [oa20 @ @ | @, EA 965.22 USD = = &l
|

'BLD @, [oaz0 @ | @ | &, EA 1,592.45 USD = = =

|
oLt @ |[[oa20 @ [ @& | Jio X EA 263 USD = = —
Return to Project Costing
5] save @ [Gf Returnto Search |[=] Notify = <% Refresh _7 | Update/Display
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Transactions Limits Auto-Sequencing

—

CARDINAL

The Transac“on L|m|tS Auto_Seq uenC|ng proceSS Favaes - Wan enu > Cutomer Contacts > resteand Anend > Generl nformaton

@rlew‘.':indcw 2JHelp

only applies to Federal contracts. ot nenenets
Contract Humber: 0044127 % Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
° The TransaCtIO n Ll m |tS AUtO-Seq uen Cl ng Amendment Number. 0000000001 Contract Status: ACTIVE
process runs when an OLT row has been Contac e * P Tpe e
created for a particular contract line. This - i

process allows you to continue to bill without

. . Amend Contract
having to change the rate set associated -
Wlth a ContraCt Ilne on the Related PrOJeCtS Trangaction Identifier  Description Limit Amount g::uence Rate Selection Rate Set
page manually. 1L110 BRIDGE PROGRAI- 15% OFF o001 [Reeset U EE
2L1E BRIDGE PROG 15% OFF SLUEXT W[ 2 |RekesH U EIEEY
Retum to Contrad Terms Transaction |dentiiers Perform Limit Checking

» The Transaction Limit Use Sequence
process updates the rate set attached to the |75 @& 2

COI’]tI’aCt termS tO the rate Set aSSOC|ated Transaction Limits | Contract Amendments
with the next available transaction limits
sequence.

 The OLT rows are re-priced with the new
source type (Federal Appropriation code).



Transactions Limits Auto-Sequencing
(continued)

Favorites | Man Menu > Customer Contracts > Createand Amend > General Information

il | Contract Amendments

r_@ Mew Window @ Help

Contract Number: 0044127 Sold To Customer; FEDERAL HIGHWAY ADMIMISTRATION
Amendment Number: 0000000001 Contract Status: ACTIVE
Contract Line; 1 Price Type: Rate
Product: FEDERAL
Description: BROS-0044127
- Amend Contract
Customize | Find | View A1 B | % First K1 12012 10 st
Transaction Identifier  Description Limit Amount Use Rate Selection Rate Set
Sequence
1/L110 |E!RIDGE PROGRAM - 15% OFF 5?6,913.0[]\ 1 |Rate Set v| |FED_L11[J_B[J @
2 L1E |ERIDGE PROG 15% OFF 5-LU EXT 25?,538.0[]\ 2 |Rate Set v| |FED_L11E_1D[J @,
Return to Contract Terms Transaction [dentifiers | Perform Limit Checking |

[ seve | [ RetumtoSearch ] Motiy |

Transaction Limits | Contract Amendments




Contracts to Billing Process for Federal
tContracts

Once costs have been collected, distributed, and priced, the billable costs are ready to be accumulated
and billed. The Contracts to Billing and Billing interfaces process the project billing from the Project
Costing and Customer Contracts modules to the Billing module.

The Contracts to Billing process is divided into three major parts: rate-based contract line billing, fixed-
amount, and recurring billing. Federal contracts only utilize rate-based contract billing.

» For rate-based billing, the Customer Contracts module pulls information from project transactions
and populates the billing interface tables with the billing information.

The Billing Interface process runs after the Contracts to Billing process and it determines how each
project billing transaction is associated with a bill in the Billing module. All Federal project billing
transactions are associated with a temporary bill (billing worksheet) on a daily basis and are reviewed for
errors before being approved.
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Contracts to Billing Process for Federal
Contracts

CARDINAL

The billing worksheet provides the ability to defer lines from bills if errors are found during review. This
allows the billing data to be re-processed back in the Project Costing and Customer Contracts modules
and resent to the Billing module at a later date. Once you have reviewed the temporary bill, a real bill is
created.

When you approve the billing worksheet, Cardinal creates a real bill with an assigned invoice number
and updates the Customer Contracts and Project Costing modules accordingly.

Favovr'rtes MainvMenu > Biling > Manage Biling Worksheet : Update Biling Worksheet
: - -

Worksheet Headers L'nel}elzis

@Neu\r'.".findow @He\p I:,/CustomizeP:age Ehttp

Header Level Detail Find | View Al First = 10f2 L0 | ast
Business Unit: 50100 Contract: Letter of Credit:

Billing Worksheet: TMPOOO197 Project: LOC Doc ID:

Customer: 0000055002 Gross Bilable Amount: 21039.87 USD

Bill Header = 2 ® E To1 40 Of 1437

Customize | Find | View Al | B | 3 First

Services LContract/Project

Sequence PC Bus Unit Project Activity ?:sg‘ms .IS_::::E Category Subcategory Billing Option Defer Date Description Ex't:r:E:: Less Discount  Net Extended View Details
150100 0000000098 678 BIL Q230 Bill | » | [ FHWA Billed @80% 11.34 0.00 11.34 o
2/50100 0000000098 678 BIL Q230 Bill | » | [ FHWA Billed @80% 2071 0.00 2071 o
350100 0000000098 678 BIL Q230 Bill | » | [ FHWA Billed @80% 13.43 0.00 13.43 4
450100 0000000093 678 BIL Q230 Bill | [ FHWA Billed @a0% 3.03 0.00 3.03 8

Return to Manaage Billing Worksheet
=] save | (=] notify | [ Refresh |

Waorksheet Headers | Line Details




Contracts to Billing: Billing Worksheet
r(continued)

The Create Federal Highway File process can also be run against the temporary invoice. This generates
an FHWA extract file that you can submit to FHWA in order to run the Federal billing data through the
FHWA system prior to approving the billing worksheet. The Federal Highway file is re-generated and
submitted to FHWA after the temporary invoice is approved and the real bill is finalized. This approved
file is submitted to FHWA.
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Accounting Process for Federal Contracts

CARDINAL

Accounting rules are used to create the accounting entries associated with the Federal contract rate-
based project billing. These accounting entries debit Unbilled Accounts Receivable (UAR) and credit
Revenue.

Accounting rules associated with Federal billing are defined by source type (Federal Appropriation
code).

Pre-configured accounting rules exist for each source type (Federal Appropriation code), which
controls the ChartField values that are assigned to the accounting entries created from the Federal
rate-based billing.

When pricing for billing, the billing rows are priced with the source type on them, which is how the
BIL rows link to the accounting rules.

Accounting rules are not defined for source types related to advance construction.

Search Results

COnly the first 300 resulis of a possible 629 can be displayed. Enter more search key information and search again to reduce the number of search results or adjust the maximum number of rows to return and search again
IMore rows.

View All First | 4] 1-100 of 300 ||
Eect Business ﬁ;_g.'ms grca’lu‘.'sm Contract Proiect E:zo::cuenieneral _I';‘_‘:;L:ct Activi E;;ce Category| Subcatego _Egcﬂransactlon &cﬂransactmn Description %
50100 BIL " k] k] 50100 i kA C200 i k] k] k] BIL Federal Stimulus - C200 Actiy
50100 BIL Y % % 50100 i b C220 i ] ] % BIL Federal Stimulus - C220 Actiy
50100 BIL k] k] % 50100 ki o 230 ki % % % BIL Federal Stimulus - C230 Actiy
50100 BIL £ k] ] 50100 o o C240 o % % ] BIL Federal Stimulus - C240 Actiy
50100 BIL ) k] ] 50100 o o C250 o ] ] ] BIL Federal Stimulus - C250 Actiy
50100 BIL Y % % 0100 % % 4930 % % % % BIL Federal Stimulus - C490 Actiy
50100 BIL Y ] % 50100 Y% kg 0430 Y% Y% Y% % BIL Federal Aid - 0430 Acti
50100 BIL " 1 ] 0100 i A 0440 i ] ] ] BIL Federal Aid - 0440 Aty
50100 BIL " k1 % 50100 i ki 0470 i % % % BIL Federal Aid - 0470 Acti
50100 BIL % % % 0100 i % PL i % % % BIL Federal Aid - 04L0 Aty
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Accounting Process for Federal Contracts
(continued)

Favorites Main Menu > Set Up Financials/Supply Chain > Product Related > Project Costing > General Options > Accounting Rules

Accounting Rules

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

Maximurm number of rows to return (up to 300y [300

Project Transaction Type: begins with |

&

Project Business Unit: = v| |501UU QJ
Analysis Type: begins with | |EIIL QJ
Analysis Group: begins with | | QJ
Contract: begins with |+ || @,
Project: begins with |+ || @,
Resource General Ledger Unit:| = v| |501UU QJ
Project Type: begins with | | @,
Activity: begins with |+ || @,
Source Type: begins with | | QJ
Category: begins with |+ || @,
Subcategory: begins with |+ || @,

| @

| @

Project Transaction Code: begins with |

&

[Jcase sensitive

Search Clear |Basic Search [EF Save Search Criteria

Search Results
Only the first 200 results of a possible 629 can be displayed. Enter maore search key information and search again to reduce the number of search results or adjust the maximum number of rows to return and search again

View All First [4] 1-100 of 300 |
Project Business Analysis Analysis - ¢ BEsource General Project I, |Source Project Transaction Project Transaction S Actil
Unit Type Group me Type Acti Type Mum Code Description stat]
50100 BIL %6 % % 50100 %6 % C200 % % % % BIL Federal Stimulus - C200 Actiy
50100 BIL % % % 50100 % % c220 % % % % BIL Federal Stimulus - C220 Actiy
50100 BIL % % % % % C230 % % % % BIL Federal Stimulus - C230 Actiy
50100 BIL % % % % % c240 % % % % BIL Federal Stimulus - C240 Actiy
50100 BIL % % % % % C250 % % % % BIL Federal Stimulus - C250 Actiy
50100 BIL % % % % % C490 % % % % BIL Federal Stimulus - C490 Actiy
50100 BIL % % % 50100 % % 0430 % % % % BIL Federal Aid - 0430 Actiy
50100 BIL % % % 50100 % % 0440 % % % % BIL Federal Aid - 0440 Actiy
50100 BIL % % % 50100 % % 0470 % % % % BIL Federal Aid - 0470 Actiy
50100 BIL % % % 50100 % % 0410 % % % % BIL Federal Aid - 0410 Acti
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Accounting Process for Federal Contracts
(continued)

Fawyites Mainvl'l-'lenu > Set Up Financials/Supply Chain > Product Related > Project Costing > General Options > Accounting Rules
& New Window  (Z) Hel
Accounting Rules

PC Business Unit: 50100 Description: [BIL Federal Stimulus - 200

naiysis Type TR— , X B
Resource General Ledger Unit: 50100 =y

Analysis Group: ki @ *=Journal Template: CA_REV @,
Source Type: C200 2,

Contract: |% @
Category: ¥ @,

Project Type: % @,
Subcategory: % @,

Project: % @

Activity: |% @, Project Transaction Type: @,
Project Transaction Code: % @,

Additional Selection Criteria

Account Asset Fund Department FIPS Agency Use 2 Task Cost Center Program Agency Use 1 Affiliate Fund Affiliate
P Ja Pe & [ @ [ J& e @ [ & [ & % @ % a % @ B A [
£ i ] b3

Copy Accounting Entries To..

Organization
*Inter-Organization Level: Default
Accounting Entries
Billing
ﬁ Debit/Credit *Account Type Business *Account Asset Fund Fund Affiliate: Department FIPS Agency Us
Unit
1/ Debit |Unbilled Accounts Receivable s [50100 @, [112081 @, [% @, [10940/@, % @, [ @ e A (%
1| Credit [Revenue ~| [4020208@, % @, |[10940/3, |[o @, o @, e @ |
< ] | >

|E] save | [t Retumnto Search | [{5] FreviousinList | 15| MextinList | (=] Notify | |[Eeada| [Eltpgatemisplay|




Closing Customer Contracts

* You should only close a contract after the contract has fulfilled the contract terms. Once the
contract is closed, it cannot be used, amended or reactivated.

* You have to set the related revenue plan and billing plan to Complete before the contract status
can be set to Closed.

Favorites | Main Menu > Customer Contracts > Create and Amend > General Information

Contract Number: 0000000013 l Told 10 CUustomer. WISE COUNTY

Amendment Humber: 0000000000 *Contract 5tatus:

Add to My Contracts

Description: 02091100 Processing Status: Closed
Contract Admin: @, Amendment Status
Region Code: Business Unit: WA Dept of Transportation
Contract Type: R Contract Classification: Standard
Currency Code: usoD Start Date: 10/29/1992
Exchange Rate Type: CRRMNT End Date:
Contract Signed: 10429/1992 Last Update Date/Time: 1152011 12:12:13PM
Last Update User IDx W_COMNY_LOAD
F Su 1ary of Amounts
Go Toe Billing Plans Revenue Plans KMilestones Renewals | Mare vl
: Save @" Fte‘turntu&aarch: E| Motify |:!|. .Ad-cl. ,E Update/Dizplay
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Lesson 5: Checkpoint

—

CARDINAL

Now is your opportunity to check your understanding of the course material.

Answer the review questions below:

1. Transaction limits are set on what type of contract (Federal or Non-Federal)?
2. Where can you review temporary bills?

3. Accounting rules for Federal contracts are defined by

4. What analysis type does the system assign to billable amounts that exceed the available
transaction limits?
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Lesson 5: Summary

—

CARDINAL

In this lesson, you learned:
» Federal rate-based contracts use transaction limits.
» Associating project activities to the contract allows transactions to be billed.

* You must be in the Correct History mode to change the Effective Date and Rate Set values in the
associated rates section.

» The tabs shown on the billing plan vary depending on the price type of the contract line.

» Accounting rules are used to create accounting entries associated with the Federal contract rate-
based project billing.
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Lesson 6: Creating Amendments for Federal
~tRate Based Contracts

CARDINAL

In this lesson, you will learn about the following topics:

* Understanding Amendments

» Changing / Adding Contract Lines

» Changing Contract Header Information

» Changing / Updating Transaction Limits
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Understanding Amendments

Once you create a contract and the contract status is Active, all changes to the contract are made
using amendments.

Amendments allow you to maintain an audit trail, as well as a historical record, of changes to the
contract throughout its lifecycle. After a contract has been activated, many of the contract's
components can only be modified using amendment processing. This includes modifications to fields
on the contract header, additional contract line(s), limit changes etc.

Note: You can add or remove project / activity combinations to and from a contract line without using
an amendment.
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Understanding Amendments (continued)

—

CARDINAL

You create an amendment by accessing the Contract Amendments page. On this page, you define
the high-level details of the amendment, including the amendment type and amendment reason. The
edits you can make include changing / adding contract lines, changing contract header information,
changing / updating the contract terms, changing/updating the transaction limits, and
changing/updating prepaids.

When you save contract amendments, Cardinal saves the new data in a separate amendment table
and assigns the amendment an amendment number. When you are finished creating the amendment,
set the amendment to a status of Ready. You then process the amendment by clicking the Process
Amendment button. This process changes the amendment status to Complete, and the values from
the amendment become the current contract values.

Favorites - Main Menu > Customer Contracts > Create and Amend > General Information
&N

General Lines

Contract Number: PMO3300 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION

Amendment Number: 0000000000 Contract Status: ACTIVE

Amend Contract
IE
Statistics Amended Amounts Misc.

Amendment  Amendment Type Reason Process Date 2&1tir1stln1ent Detail Notes
0000000000 11/28/2012 Complete Detail Notes

Go To: Billing Plans Revenue Plans Milestones Renewals More j

[5] save | |t Returnto Search | [ Notify Eb Add
General | Lines | Amendments
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Understanding Amendments (continued)

Favurrtes Main Menu v Customer Ccrntracts s Create andhmend s General Information

vl

e E M Amendments

=
Contract Humber: PMO3300 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Amendment Number: 0o00aoooan Contract Status: ACTIVE

| Amend Contract

Amendments
| Statistics |

Eustum|P[F|nd["|n-r.'hlll'- [ Fil'-':‘tr'lﬂf'l'-

Last

Amended Amounts | Misc. |
Amendment Amendment Type Reason Process Date ‘;tl:; l;dment Detail Notes
0000000000 11/28/2012 Complete Detail ~ Notes
GoTo:  Biling Plans Revenue Plans Milestones Renewals [ore M

El save :| (R HeiwntnSaarm] = Noify :|

El Add] Iz Updatarnismay}

General | Lines | Amendments
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Determining When Additional Contract Line(s)
rare Needed

Although most federal contracts only have one contract line, there are scenarios where more than one
contract line is required.

* Both standard and federal lands appropriation codes are on one agreement. Federal Lands
appropriation codes and standard appropriation codes should not appear on the same contract line.
Create two contract lines one with the regular appropriation codes and the other with the federal
lands appropriation codes. If the same UPC and phase is associated with both contract lines, you will
only be able to associate the UPC to one contract line. Once the first contract line has billed to the
maximum, remove the project-activity combinations from that line and associate them to the second
contract line. You will also have to amend the contract to change the Federal Region Code from 03
tol5 or vice versa.

» Multiple projects are associated with a contract; check the detailed estimate to verify if the
appropriation codes are to be associated with specific project phases. If this is the case, create
multiple contract lines. Ensure that the correct transaction identifiers are assigned to the contract line
with the appropriate project- activity combinations.
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Changing / Adding Contract Lines

—

CARDINAL

To change/add contract line(s), you create an amendment and then modify the contract line on the
General Information—Lines tab. From the General Information page, Lines tab, you can view or
access all details for a contract line. Modifying contract lines include removing a contract line, adding a
contract line, or updating the amount of the contract line. You must click the Amend Contract button
on the Lines tab to initiate the amendment.
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w Changing / Adding Contract Lines

CARDINAL

Clicking the Amend Contract button brings you to the General Information—Amendments tab. On
this page you must enter in the following fields:

Amendment Type drop down menu: Amendment types include Contract Header, Contract
Line, Contract Terms, Prepaid, and Transaction Limit.

These values range from Add Transaction Limit to New Contract Line.

Favorites  Main Menu > Customer Contracts > Create and Amend > General Information
&N
General B0 Amendments
[Eh
Contract Number: PM0O3300 ~  Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Amendment Number: 0000000000 Contract Status: ACTIVE
Amend Contract
eral Statistics Amended Amounts Misc (=]

Amendment Amendment Type Reason Process Date );tr:teul;dment Detail Notes
0000000000 11/28/2012 Complete Detail Motes
Go To: Billing Plans Revenue Plans Milestones Renewals More -'J

ol Save 2 Return to Search |[=| Notify + Add
General | Lines | Amendments

Reason drop down menu: There are many values to choose from when creating an amendment.
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Amendment Type

CARDINAL

.

Favqntes Main Menu > Custormeronu-acts > Create an'd Amend > General Information

e\ CEIMN | Statistics || Amended Amounts | Misc.

@N
General | Lines BLENDHEL
Contract Number: PM03300 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Pending Amendment: 0000000001 Contract Status: ACTIVE
View Current
Amendments

Customize | Fing | View 21| B | % ree T q2012 1 o

Amendment |Amendment Type Reason Process Date :;‘:; r:!ment Detail Notes

0000000000 11/28/2012 Complete Detall Notes

0000000001 =1 ¥ (05132013 [0 Pending Detail  Notes

GoTo:  gl{Contract Header Milestones Renewals  AmountAllocation [More 7]
Contract Line
Contract Terms - :

Save Eu Prepaid LL Add 5 Update/Display
Transaction Limit

General | Lines s
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Reason

Favovrites Ma‘nvMenu > Customer gontracts > Create an'd Amend > General Information

2 Ney
=h
Contract Number: PM03300 - Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Pending Amendment: 0000000001 Contract Status: ACTIVE
View Current

Customize | Find | View A1 | B | 3 Frat K g 2002 0 sy

NN Statisics | Amended Amounts | Misc.
Amendment Amendment Type Reason Process Date 2:::' r;dment Detail Notes
0000000000 11/28/2012 Complete Detail Notes
0000000001 | Contract Line = ¥l ]/051132013 [ Pending etail  Notes
Go To: Billing Plans Revenue Plans ||Add Trans. Limit Amount Allocation |More ;|
Amend Contract Dates
= = Amend Header Info ;
[5] save [ch ReturntoSearch |[=] Notify Amend Prepaid [Ey.Add| | ] Updatemisplay
Amend Trans ID
General | Lines | Amendments Decrease Trans Limit
Increase Trans Limit
Modify Contract Amt
Modify Contract Line
New Contract Line

Remove Contract Line
Remove Trans. Limit
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Changing / Adding Contract Lines (continued)

After selecting the Amendment Type and Reason, click the Save button.

FaVQ'l'IES Main'Menu > Customergontracts > Create ang Amend > General Information

General | Lines

Contract Number: PM03300 : Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Pending Amendment: 0000000001 Contract Status: ACTIVE

: View Current

Amendments

¥
Customize | Find | View 41| B ) 3 prat ¥ 2012 O s

Statistics | Amended Amounts
Amendment Amendment Type Reason Process Date gtr;t:lr;dment Detail Notes
0000000000 11/28/2012 Complete Detail Notes
0000000001 | Contract Line ¥| [New Contract Line ¥] (05132013 5 Pending Detail  Notes |
Go To: Billing Plans Revenue Plans Milestones Renewals Amount Allocation Mare _:|

5] Save | [P Returnto Search =] Notify

General | Lines | Amendments

EL.Add| | 5. UpdateDisplay
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Changing / Adding Contract Lines (continued)

Once you initiate the amendment, you can add contract lines by clicking the Add Contract Lines

button. You can remove contract lines by changing the Line Status of the lines you want to remove to

Cancelled. You must have at least one contract line attached to a contract before you can remove a
contract line.

Favorites = Main Menu > Customer Contracts > Create and Amend > General Information

General 'w Amendments

Contract Number:;

%

PMO3300 Sold To Customer;

FEDERAL HIGHWAY ADMINISTRATION
0000000001

ACTIVE

Pending Amendment; Contract Status:

Yiew Current Add Contract Lines

Add Default Kit

Customize | Find | View 40| BV 3 Fret B qop0 I Las
Detail || Amount Detail
Line Product Description Price Type Start Date End Date Status
1 FEDERAL Federal Aid & Stimulus Rate 111202012 3 | ) || Active |
Go To Billing Plans Revenue Plans Milestones Renewals Amount Allocation M

[5] save | |Gt ReturntoSearch | =] Notify

Ey-Add| [E UpdateDisplay |
General | Lines | Amendments
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Changing Contract Header Information

To change the contract header information, first create an amendment and then modify the contract

header on the General Information page. You must click the Amend Contract button on the General
tab to initiate the amendment.

Clicking the Amend Contract button brings you to the General Information—Amendments tab. On
this page you must enter in the following fields:

« Amendment Type drop down menu: Amendment types include Contract Header, Contract Line,
Contract Terms, Prepaid, and Transaction Limit.

» Reason drop down menu: There are many values to choose from when creating an amendment.
These values range from Add Transaction Limit to New Contract Line.
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(continued)

Y -
CARDINAL

Changing Contract Header Information

Favovrites MainvMenu > Customer vContracl‘s » Create an'd Amend > General Information

w Lines ~ Amendments

Contract Number: PM00215 Sold To Customer:
Amendment Number: 0000000000 *Contract Status:

Amend Contract _ Add to My Contracts
Description: STPPM00215 Processing Status:
Contract Admin: | Q Amendment Status
Region Code: Business Unit:

Contract Type: F Contract Classification:
Currency Code: USsD Start Date:

Exchange Rate Type: CRRNT End Date:

Contract Signed: 11/08/2006 Last Update Date/Time:

Last Update User ID:

Go To: Billing Plans Revenue Plans Milestones Renewals

[ save  [ah ReturntoSearch | [ Notify |

General | Lines | Amendments

FEDERAL HIGHWAY ADMINISTRATION

lcTive @

Active

Complete

VA Dept of Transportation
Standard

11/08/2006

11/15/2011 12:05:04PM
V_CONV_LOAD

» Summary of Amounts

| More -]

[___L Add | |3 Update/Display
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Changing Contract Header Information
(continued)

Favgrites Mahyenu > Customer vCont:racts > Create an_d Amend > General Information

General | Lines RLWCHLIGCHIS

sh

Contract Number: PM00215 = Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Pending Amendment: 0000000001 Contract Status: ACTIVE
View Current
Amendments

Customize | Find | View A1 BV | # Frst T q20r2 T Last

U Statistics  Amended Amounts | Misc.
Amendment Amendment Type Reason Process Date g::;';dmem Detail Notes
0000000000 1111572011 Complete Detail  Notes
0000000001 | |Contract Header :] IAmend Contract Dates :] |05f13f2013 B Pending Detail  Notes
Go To: Billing Plans Revenue Plans Milestones Renewals  AmountAllocation | More ¥

() save | Retunto Search ] Notity

[y-Add | | F UpdateDisplay

General | Lines | Amendments
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Changing Contract Header Information
(continued)

y -~
CARDINAL

Once you initiate the amendment, you can change the Description, Contract Type, Contract Signed
date, Legal Entity, Proposal ID and Federal Region Code fields. The Contract Admin field is not used

in Cardinal.

Favaorites Main Menu > Customer Contracts > Create and Amend > General Information
General Lines Amendments
Contract Number: PMOD215 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Pending Amendment: 0000000001 *Contract Status: ACTIVE @,
View Current Add to My Contracts
Ioescription: STPPMO0215 I Processing status: Active
Contract Admin: @, Amendment Status Pending
Region Code: @, Business Unit: WA Dept of Transportation
IContract Type: L =% I Contract Classification: Standard
Currency Code: usoD Start Date: 11/08/2006
Exchange Rate Type: CRRMNT End Date:
[Eontract signea: T1/0S/2000 Gy ] LastUpdate Date/Time: 05/13/2013 11:00:19AM
Last Update User ID: FINUSERO4
= Tempilate Contract Parent Contract: [ =%
™ master Contract Master Contract: @y,
I Legal Review Complete I Legal Entity: TIED -y I
I Credit Check Complete Purchase Ordenr
I Contains Cotermination Lines Proposal ID: Is10,114,728.00
Federal Region Code: 03
Go To: Billing Plans Revenue Plans Milestones Renewals Amount Allpcation IJ""“:“'e LI
5] sawve [=* Return to Search [=] Motify L% Add S5 Update/Display
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Changing / Updating Transaction Limits

To change / update the transaction limits, create an amendment and then amend the transaction limits
on the Transaction Limits page. You must click the Amend Contract button on the Transaction
Limits page to initiate the amendment.

Clicking the Amend Contract button brings you to the General Information—Amendments tab. On
this page you must enter in the following fields:

« Amendment Type drop down menu: Amendment types include Contract Header, Contract Line,
Contract Terms, Prepaid, and Transaction Limit.

» Reason drop down menu: There are many values to choose from when creating an amendment.
These values range from Add Transaction Limit to New Contract Line.
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Changing / Updating Transaction Limits
(continued)

Favortes  Main Menu > Customer ‘gontracts > Create an'd Amend > General Information

MiEUEERGRRT I Contract Amendments

2 New Wind

Contract Number: PM00216 - Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Amendment Number: 0000000000 Contract Status: ACTIVE
Contract Line: 1 Price Type: Rate
Product: FEDERAL
Description: STP-PM00216
Amend Contract

X 0
Cuslomize | Find | View mlltEI | First Bl i20r2 10 s

Transaction ldentifier  Description Limit Amount g::u s Rate Selection Rate Set
1 0AWO |ADVANCED CONSTRUCTION 7,645,370.00 | 2 [Rate Set ¥ [ioc_oawo o @
2 L24E SURFACE TRANS FLEX S-LU EXT 2.354,630.00 1 [Rate Set §] [FeD_l24€ 80 Q@
Return to Contradt Terms Transaction Identifiers Perform Limit Checking

'5) save | [Gh ReturntoSearch| (<] Notify.

Transaction Limits | Contract Amendments
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Changing / Updating Transaction Limits
(continued)

Favgrites - Main yenu > Customer ‘{:ontmcts > Create anvd Amend > General Information

LR LR TS Contract Amendments

B
Contract Number: PM00216 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Pending Amendment: 0000000001 Contract Status: ACTIVE
View Current

Amendments
Statistics ~ Amended Amounts

Customize | Find | View All| 2 | # rre 12012 1 Last

Misc.

Amendment Amendment Type

Reason Process Date Amonam et Detail Notes

Status
0000000000 1111512011 Complete Detail Notes
0000000001] |Transaction Limit ¥| ||Decrease Trans Limit v \05!1 32013 [ Pending Detail Notes

Return to Contract Terms

=] save | Gh ReturntoSearch =] Notify

Transaction Limits | Contract Amendments
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Changing / Updating Transaction Limits
(continued)

Once you initiate the amendment, you can add a transaction limit or increase / decrease limit amount.

Favo_rites Main Menu > Customer vContracts > Create an_d Amend > General Information

BiERtEG VRN | Contract Amendments

2 New Window

Hi'lll

Contract Number: PIM00216 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Pending Amendment: 0000000001 Contract Status: ACTIVE
Contract Line: | Price Type: Rate
Product: FEDERAL
Description: STP-PM00216
View Current

customize | Find | View A1 B | # Fst K 42012 10 Lot

Transaction Identifier  Description Limit Amount e Rate Selection Rate Set

Sequence
1 DAWO IADVANCED CONSTRUCTION 7,645,370.00 2 |Rate Set ¥l |aDc_oawos0 @ (+]
2 L24E SURFACE TRANS FLEX S-LU EXT | 235463000 | 1 [Rateset | [FED_l24E 80 @ (]

Return to Contract Terms

Transaction Identifiers Perform Limit Checking
[5] save = [oh Returnto Search =] Notify

Transaction Limits | Contract Amendments
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Changing / Updating Transaction Limits
(continued)

Favorites Main Menu > Customer Contracts > Create and Amend > General Information

Amendment Details

Contract: PMO0216 Amendment HNumber: 0000000002
Process Amendment
Amendment Type: Transaction Limit Negotiated Amount: 0.00 *Amend Status: Ready v
Amendment Reason: Decrease Trans Limit Cancelled Negotiated Amount: Net Chiange
0.00
Process Date: 0212312015 Discount | Surcharge: 0.00
Allocation: Allocation Mot Complete Cancelled Discount Amount:
Reference 1D: User Ref #1: User Ref #2:

Amendment Components Customize | Find | View All] B

Statistics | [F=F
Component Amend Ref # Label Fieldname ~ Edit Type Old Value Hew Value
1 Limit 1D 0AWOD Amount Update 4262782 2000000

Internal Motes
Return to Transaction Limits

121



Simulation: Creating Amendments

You are now about to view a simulation on amending the contract header and transaction limits.

CARDINAL
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Lesson 6. Checkpoint

—

CARDINAL

Now is your opportunity to check your understanding of the course material.

Answer the review question below:

1. What changes require an amendment to be processed?
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Lesson 6: Summary

—

CARDINAL

In this lesson, you learned:

» Once you have created a contract and the contract status is Active, all changes to the contract are
made using amendments.

* You can add or remove project / activity combinations to and from a contract line without using an
amendment.
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Lesson 7. Exercise — Amending a Contract

—

CARDINAL

This lesson includes practice that will reinforce the lessons learned today. Your instructor will provide
direction regarding specific activities that are part of this lesson. Please ask your instructor if you have
any questions.
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Lessons 3,5 & 6 Review

—

CARDINAL

1. What types of information is contained on the Contract Header?
2. What information is captured on the Contract Line?

3. The Use Sequence defines the order in which Approp codes should be billed. What sequence

should always be assigned to Advance Construction?

4. What are some of the reasons why a contract does not bill?
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Lessons 3,5 & 6 Review (continued)

—

CARDINAL

5. What Analysis Types are defined on Rate Sets?
6. What does each of those Analysis Types defined in question #5 mean?
7. What is the main purpose of the Rate Set?

8. What are the main contract processes that run in batch? Explain / define each.
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Lessons 3,5 & 6 Review (continued)

—

CARDINAL

9. What changes do not require an amendment?

10. When do you need to place a Bill Plan on Hold and create an amendment?

11. Which Rate Set on the Transactions Limit page should be populated on the Contract Terms page?
12. When can Rate Sets added through an Amendment be added to the Contract Terms page?

13. When should amendments be processed?
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Lesson 8: Federal Billing Adjustments

—

CARDINAL

In this lesson, you will learn about the following topic:

» Creating an Online Bill to Facilitate a Life-to-Date Project Billing Adjustment
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Creating an Online Bill to Facilitate a Life-to-
tDate Project Billing Adjustment

You enter an online bill to facilitate a life-to-date project billing adjustment in the following situations:

* When you bill to the incorrect source type.

* When the Programming Division determines that a source type should be removed from the Federal
contract and replaced with a new source type.
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Creating an Online Bill to Facilitate a Life-to-
tDate Project Billing Adjustment (continued)

Creating an online bill to facilitate a life-to-date project billing adjustment involves the following processes:

Placing Contracts Billing Plan on Hold.

Calculating the amount to adjust by Activity.

Adding an online bill on the Bill Entry page.

Manually entering in the contract and project information on various tabs.

Once finalized, the bill lines associated with this online bill are sent to the Project Costing module as
BAJ rows.

These rows reflect in the transaction limit associated with the contract once the Contract Limits
process runs.

After the Contracts Limits process runs, the user may need to amend the contract line to lower the
limit on the source type that was incorrectly used.
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Adding an Online Bill

—

CARDINAL

You begin adding an online bill on the Bill
Entry—Add a New Value page.

* Business Unit field: Defaults for your
agency (i.e., 50100 for VDOT). Do not
change this value.

* Invoice field: Defaults to NEXT. Do not
change this value.

» Bill Type Identifier and Bill Source
fields: Displays FED (Federal).

* Invoice Date and Accounting Date
fields: These fields should be left blank.

e Click the Add button.

Favorites - Main Menu > Biling > Maintain Bils > Standard Biling

Bill Entry

Find an Existing Value

Business Unit: 50100 @,
Invoice: NEXT

Bill Type Identifier:|FED

Bill Source: FED
Customer: 0000000005
Invoice Date: [

Accounting Date:

Add

Find an Existing Value | Add a New Value
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Header — Info 1 Tab

—

CARDINAL

The data on the Header — Info 1 tab defaults based on the selections entered on the Add a New Value
page.

Favorites Main Menu > Biing > Maintain Bils > Standard Biling

Header - Info 1 Line - Info 1

7 Ne

Unit: 50100 Invoice: MEXT Pretax Amt: 0.00 UsSD
Status: MNEW @, Invoice Date: El Cycle ID:
“Type: FED 2 source: FED 2, *Frequency:

*Customer: 0000055002 @, subCustt: | SubCust2:

FEDERAL HIGHWAY ADMIMISTRATION

*Invoice Form: STANDARD @ From Date: Ei To Date:
Accounting Date: el Pay Terms: MET30 @, Pay Method: I Check ﬂ
Remit To: REMIT @ Bank Account: VDoT @

Sales: GOVT Qa Bill Inquiry Phone: Qa
Credit: CREDIT @ Collector: COoL3 @
Biller: . Billing Authority: @,

Gota: Header Info 2 Address Copy Address
MNotes Express Entry Page Series
Summary Bill Search Line Search Mavigation: [Header - Info 1 Fl Prev Next
[E] save | [=] motify | [ Refresh | Eh Add| | 7] UpdateDisplay |

Header - Info 1| Line - Info 1
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Required Tabs

—

CARDINAL

Pages that you access to create an online
bill to facilitate a life-to-date billing
adjustment, include Line—Info 1, Acctg—
Rev Distribution, Line—Project Info,
Line—Info 2, and Header—Info 1.

Line—Info 1 Tab

Enter a value in each of the following fields:

« Identifier: Billing Adjustment
» Description: Adjustment

» Gross Extended : Appropriate
amount. At first, the Gross
Extended field value needs to be
negative in order to back out of the
current source type for the bill line.

Favorites - Main Menu > Biling > Maintzin Bils > Standard Biling
L4 - - -

Header - Info 1
Unit: 50100 Bill To: 0000055002 Pretax Amt:
Invoice: FED000373 FEDERAL HIGHWAY

ADMINISTRATION

Seq: 1 Line:

5l save <] Netify | i3 Refresh

Header - Info 1 | Line - Info 1

» Description:

Table: 2 \gentifier BILLING ADJUSTMENT
Quantity: 1.0000 From Date:
Unit of Measure: EA @ To Date:
Unit Price: -100.0000 Line Type: REV
Gross Extended: -100.00 Tax Code:
Exempt Cert:
Less Discount: 0.00 P
Plus Surcharge: 0.00
Net Extended: -100.00
VAT Amount: 0.00
Tax Amount: 0.00
Het Plus Tax: -100.00
Goto: Line Info 2 Tax Accounting
Notes Express Entry
Summary Bill Search Line Search Navigation:

-100.00 USD

E & maxrows: 100 3 &

et Extended: -100.00

1

]
@, ¥ accumulate
OJ

™ Tax Exempt
OA

Discount/Surcharge

Adjustment

s L
#H[=]
Bl (Prev  hed

Line - Info 1

|+ Add | 2| Update/Display
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Required Tabs (continued)

Favorites Main Menu > Biling = Standard Biling

 Header-Info 1 |ELGEE IR

Maintain Bills >

Unit:
Invoice:

50100 Bill To:

FEDOOO373

0000055002
FEDERAL HIGHWAY
ADMIMNISTRATION

Pretax Amt:

= =

Max Rows:

-100.00 USD
100 [F [=

Eind | View Al First Kl 4 of 4 I3 ast

=

Seq: 1 Line: I Net Extended: -100.00

Table: B, \dentifier: [BILLING ADJUSTMENT . Description: Adjustment

Quantity: | 1.0000 From Date: El

Unit of Measure: EA OQ To Date: E‘j

Unit Price: | =100.0000 Line Type: REV Qh ¥ Accumulate

Gross Extended: | -100.00 Tax Code: @, I Tax Exempt

) Exempt Cert: | @

Less Discount: 0.00

Plus Surcharge: 0.00

Net Extended: -100.00

VAT Amount: 0.00

Tax Amount: 0.00

Net Plus Tax: =-100.00
Go to: Line Info 2 Tax Accounting Discount'Surcharge
Notes Express Entry
Summary Bill Search Line Search Navigation: | Line - Info 1 Bl [ prev MNext

[E] sawe | =] wnotify | [ Refresh | Es add | 5] UpdateDisplay |

Header - Info 1 | Line - Info 1
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Accounting Link

—
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Click in the Code field and enter the desired
information. Notice that the code defaults based
on the Identifier you chose. However, you need
to update the revenue distribution code to
display either Federal Aid Project or Federal
Stimulus Project, based on the project.

Also, enter a value in the Project field to
associate the desired project to the contract.
Note that once you enter the Project, the Code
entered in the Code field will no longer display.

ARRA Distribution Code must be used if
adjusting ARRA Billing. Ifitis not used, the
incorrect fund will be adjusted.

Fav Main Man Biing Maintan Bds > Standard Biling
H nfa n
Unit: 5 Bill To: SD
invoice: 3 =
Seq: Het Extended: 100.00
Identifier: BILLING ADJUSTHMENT Description: Adjustment
Creales GL Acct Entries
: B35
=
Code Fund Dt C Task fIp canitag
+] [=QFesoreaD 4 [s020205 04010 T 100
4| 3|
Percent: Amount: 0 iross Extended: 00
Navigation: - Rev 1butio
Save Noady Relresh boAddr| UpdsteTuspisy
Favorkes | Main M Bilng Maintan Bds » Standard Bling
Heads 1
Unit: Bill To: -100.00 U S0
Invoice: Max R E =
Seq; MetExtended:  -100.00
Identifier: BILLING ADJUSTMENT Description:
L Acct
By 75
Cod Fund Cost Cer Task AP enta;
Lo 04010 100
il 2
Percent: 0 Amount: 100.00 Gross Extended:
Navigation: [-::1.: - Rev Distribution
) Save | =] Nosty | 2% Refrssh b Add 7| UpdsteDspisy
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Accounting Link (continued)

Favortes. Man Menu » Biing > Maintan Bds > Standard Biing

Header - infio 1 Ling - bndo 1 Accty - Rey Distibution

Unit £0100 Bill To: 0000055002
Invosce: FEDOOO373 FEDERAL HIGHWAY
ADWINISTRATION

= & Max Rows:

S 1 Lifies Het Extanded:
identifier: BILLING ADJUSTMENT Description:
Bl Creates GL Acct Enbies

EEETT ST Reference nformation [F000)

Code Aceount Fusmd Program

[#] (=MFesoreaD @) (2020205 @,  [os010@, |

A
Percent 100.00 Amount; 10000 Gross Extended:
G fec Ling Infa 3 Tax
Hotes Expgss Enin
TRy ill Ling Search

-_',,5_]5-»- =] Moty % Refresh

| Acctg - Rev Distribution

| UpsiaDupiay




Accounting Link (continued)

Favortes | Main Manu > El:m > Hmtipm > Standard BEng

Heaader - infa 1 Lire - Infa 1 Acelg - R Disthbution

Unit: 50100 Bill To: 0000055002 Pretax Amt: -100.00 USD | 3
Invoice: FEDO003T3 FEDERAL HIGHWAY E & max rows: | 100 =
ADMINISTRATION

Seq: 1 Line: Net Extended: -100.00
Mentifier: BILLIMNG ADJUSTMENT Descripticn: Agiustment
Bi Creales GL Accl Enties

Code Account Fund Program Department Cost Center centag
[ = @ la020208 @ fod0t0@, | @, (ogoon @ 100
a| ¥
Percent 100000 Amount: -10000 Gross Extended:
Go o Lim Infg 2 Tax nkin SegnliS U char
Ly A PTARY 1) B ift i Havigation: | Acctg - Rev Distribution . T Hix
[ Save 2] Heafy | &3 Relresh La Add r| UpdsteDaplay
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Line — Project Information Tab

The fields on this tab do not default; you must
enter the appropriate values and verify that what
you have entered is correct. The information on
this page must be accurate in order to tie the
adjustment to the correct contract and project.

Required fields include Bill Plan ID, Contract
BU, Contract, PCBU, Project, Activity, and
Source Type (current source type).

* You must enter this information in
correctly in order for the correct
adjustments to take effect.

» Enter in the correct Source Type value
and bill lines to offset previous billing to
the old Source Type value and move to
the new Source Type value. You have at
least two bill lines associated with the
online bill, one with a positive amount
related to the new Source Type value and
one with a negative amount related to the
source type that is being backed out from
the billing history under the contract.

Favgrites - Main Menu > Biing > Review Biling Information > Details

Header - Info 1 Line -Info 1
Unit: 50100 Bill To: 0000055002 Invoice Amt:
Invoice: FED000230 FEDERAL HIGHWAY M
ADMINISTRATION
Seq: 1 Line: 1 Net Extended:
Identifier: FHWABILLING ADJUS Description:
Start Date: Transaction ID:
End Date: Billing Plan 1D: B101
Activity Type: BP Line:
Empl 1D: Contracts Business Unit: 50100
Occurrence: Contract: 51171068
PPDAdd Seq: Progress Payment Seq:
System Source:
Goto Line Info 2 Tax Accounting
Dlotes Commit Cntrl
Summar Bill Search Line Search Line - Praject Info

Return to Identify Product Details

[ Returnto Search | =] Notify | |43 Refresh

Header - Info 1 | Line - Info 1 | Line - Proj Info

-0.21 USD
ax Rows: fog

-021

Adjustment

PC Bus Unit:
Project:
Activity:
Source Type:
Category:
Subcategory:

Discount/Surcharge

| |Prev

Next

Project Info
50100
0000056448
616

Q220

&N
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Line — Project Information Tab (continued)

> Review Bilng_ Information > Details

Line - Proj Info

Favorites = Main Menu > Biling
- - -
Header - Info 1 Line - Info 1
Unit: 50100
Invoice: FEDO00D230

Start Date:

End Date:
Activity Type:
Empl ID:
Occurrence:
PPDAdd Seq:
System Source:

Goto:
Notes

Summary

Line: 1 Net Extended: -0.21
Identifier: FHWA BILLING ADJUS Description: Adjustment
Project Chartfields
Transaction ID: Project Info
Billing Plan ID: B101 I PC Bus Unit: 50100
ine: Project: 0000056448
Contracts Business Unit: 50100 Activity: 616
Contract: 5117106 Source Type: Q220
Progress Payment Seq: Category:
Subcategory:
Line Info 2 Tax Accounting Discount/Surcharge
Commit Cntrl

Bill Search

Bill To: 0000055002
FEDERAL HIGHWAY

ADMINISTRATION

2 Ng
Invoice Amt: -0.21 USD
=l 2] max Rows: hoo [F] (= =

Fingd | View All First El' 4011 O Last

Line Search

Line - Project Info v ] Prev Next

Return to Identify Product Details

]

(@ Return to Search  [=] Notify | <% Refresh

Header - Info 1 | Line - Info 1 | Line - Proj Info
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W/ Line —Info 2 Tab

The Contract Line # must be populated on the Line Info 2 tab.
Click in the Line field for the contract only, and enter the desired contract line.

Note: Do not enter information in the Line field for the purchase order.

Favorites Main Menu > Biing » Maintain Bils > Standard Biling
Header - Info 1 Line - Info 1 m
Unit: 50100 Bill To: 0000055002 Pretax Amt: -100.00 USD
Invoice: FEDD00373 FEDERAL HIGHWAY = E  Max Rows: 100 F =
ADMIMISTRATION
Bill Line Find | View All First KX 1 of 1 I Last
+|[=
Seq: 1 Line: I Net Extended: -100.00 '_] '_]
Table: @, Identifier: [BILLING ADJUSTMENT @, Description: [Adjustment
Purchase Order: | Line: [ ystem Source:
Contract No: |E'1‘1?'1UB @, Line: 1! dgntry Type: @,
Contract Date: E‘] Type: | Entry Reason: Qﬁ
SubCustomer 1: I Entry Event: Q
SubCustomer 2: I Revenue Recognition Basis:
¥ use Effective Dated Price on Recurring Bills Invoice Date ﬂ
AR Level: Header is AR Open Item AR Option: Use Line for Distribution GL Level: Bl Creates GL Acct Entries
Goto: Line Info 2 Tax Accounting Discount/Surcharge
MNotes Express Entry Page Series
Summary Bill Search Line Search Navigation: Line - Info 2 =l [ Prev MNext
=] save | [=] Motify | [& Refresh | [Es Add | | 5] Updatemisplay |
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Header- Note Tab

Enter the reason for the adjustment in the Notes tab, by clicking the Notes hyperlink. Note that this field
allows for a maximum of 254 characters.

Favarites Main Menu > Billiﬂg > Mainm‘ln Bils : Standard Biling

Header - Info 1 Line - Info 1 Header - Note

Unit: 50100 Bill To: 0000055002 Pretax Amt: -100.00 Us
Invoice: FEDOO0373 FEDERAL HIGHWAY ADMIMISTRATION

Customer Motes

Find | View A1l First EI 4 of 1 I Last

™ standard Mote Flag Std Note: @, [+ [=]

I Internal Only Flag

Note Type: @,

Hote Text:

FHWA Billing Adjustment to correct billing errar in RASPS on contract 5117106 . .. 9/6M12 I'-.-1AG| =
Goto: Header Info 2 Address Copy Address
hiokes Exress Enty
Summary Bill Search Line Search Havigation: Header - Mate LI Prev Mext

5] save | =] Motify | % Refresh | 5y Add | | 7| UpdateDisplay

Header - Info 1 | Line - Info 1 | Header - Mote
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Associating to New Source Type

Next, click the Add button to add a new bill line. Now, you access the tabs described in the previous
steps, but enter in new information to use the new Source Type value for the bill line.

* Onthe Line—Info 1 tab, enter a positive value into the Gross Extended field to use the new
source type bill line.

* Onthe Acctg—Rev Distribution page, enter a value in the Code and Project fields.

* Onthe Line—Project Info tab enter a value in the required fields; Contract, Contract BU, Bill
Plan ID, PCBU, Project, Activity, and Source Type. Note: The value entered into the Source
Type field, should be the new source type.

 Line—Info 2 tab, enter the desired contract line number in the Line field

» Header—Info 1 tab to change the Bill Status to RDY.
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Finalizing and Printing Invoices

—

CARDINAL

Once you set the invoice status to Ready, the invoices are finalized and printed. This is done in a batch
process that runs three times a day.

The Bill plan Hold can be removed from the contract on the day after the billing adjustment has been
finalized.

DO NOT remove the Hold on the same day that the adjustment is finalized. This could cause the system
to overbill.
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Viewing Billing History

You can review billing history on the Billing Plan—History page. This page allows you to review the
billing history for the associated contract.

Notice the adjustments reflected below.

Favorites | Main Menu > Customer Contracts > Create and Amend > General Information

& New Window (i Help [F
Billing Flan General Events
Contract: 51171086 Bl Unit: 50100
50ld To Customer: 0000055002 FEDERAL HIGHWAY ADMIMISTRATION Bill To: 0000055002 FEDERAL HICGHWAY ADMIMNISTRATION
Billing Plan: B101 Ag Incurred - Rate Based Currency: UsD

Amount Details
Total Net Extended Amount: 58,399.79

Contract Billing History

Customize | Find | Bl First 4] 1-4 of 4 n Last
Source .:i n Contracts Projects

*Cross

Ezgir:::: Bl Unit ﬂgi:kgsheet Invoice ?;;;ce Invoice Date gilljlir:gnw Het Extended Amt Gross Extended

Ho.

2 50100 COMNVERSION REG 06/23/20086 AR ltemn Info usb 58,400.00 58,400.00 [#]
3 50100 FEDOODZ224 REG 0813172012 AR ltemn Info usb 2,770.00 2,770.00 [#]
4 50100 FEDOOOD226 REG 09/0472012 AR Item Info usD -2,770.00 -2, 770.00 [+]
5 50100 FEDOOD230 REG 09/06/2012 AR Itemn Info usD -0.21 -0.21 | [#]

Return to Assign Billing Plan

[E] save | |[Gh Returnto Search | [=] Notify |

Billing Plan General | Events | History

145



Viewing Transaction Limits

You can review the transaction limits for Federal contracts on the Review Limits page. You can enter
search criteria, to narrow your search or use the search button to yield all results.

Notice the contract is displayed and the adjustments are reflected in the lines.

Favorites | Main Menu > Customer Contracts > Create and Amend > General Information
2 New Window

Review Limits

Search Criteria

*Business Unit: 50100 @, Contract Admin: | @,
Limit Type: Funded and Billing Contract Type: | OQ
Sold To Customer: |UDUE’D55EIDE @, Contract Classification: | v|
Review By: |-‘°‘” Vl Contract: |51171'35 @,
Max Remaining %: Contract Line: 1
" Search Clear |

Customize | Find | View A1 | B | 28 First B g 014 I 5t

s W

Contract Line Transaction ldentifier Limit Amount Processed Amount Remaining Amount

15117106 1/Q220 58,400.00 58,400.00 0.00

Return to Contract Terms
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Simulation: Billing Adjustments

You are now about to view a simulation on creating an online bill to facilitate a life-to-date project billing
adjustment.

CARDINAL
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Lesson 8. Check point

—

CARDINAL

Now is your opportunity to check your understanding of the course material.

Answer the review questions below:

1. When do you need a billing adjustment?
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Lesson 8: Summary

—

CARDINAL

In this lesson, you learned:
* You enter an online bill to create a life-to-date project billing adjustment in the following situations:
» If you billed to an incorrect source type

» |If you determine that a different source type needs to be used after billing has occurred.

* When creating an online bill to facilitate a life-to-date project billing adjustment, you must manually
enter in the contract and project information.
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Lesson 9: Customer Contracts Reports, Queries,
CARDI:IAL' and Onllne IanIrIeS

In this lesson, you will learn about the following topics:

* Reports

* Queries

* Online Inquiries
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Reports

—

CARDINAL

Customer contracts reports can be run at various intervals. There are numerous customer contracts
reports available. Key customer contracts reports include:

RPA90 — Project Expenditure Report by Employee

 RPA105 — Summary of Financial Activity by Project or Contract

* RPA113 - Federal Accrued Unbilled Cost by Type of Exception Report
» RPAL119 — Federal Contract Status Report

 RPA145 — Transaction Relationship Report

e Limit Amount Report
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RPA90 — Project Expenditure Report by
~1Employee

CARDINAL

This report provides detailed information for employee charges posted to projects such as Employee ID,
Employee Name, Employee Dept, Number of Hours, Journal ID, etc.

You can navigate to this report using the following path:

Main Menu > Project Costing > Reports > Project Expenditure by Employee

commonwealth of virginia

[ PROJECT EXPENDITURE BY EMPLOYEE
CARDIMNAL Run Date: 05/31/2013
Report ID: RPAOSO Run Time: 03:28 00

Page No. 1 of 1

Business Unit: 50100

Project ID: 0000077834

From Date: 10/16/2012

To Date: 10/16/2012

Project LTD Expenditures: s 243 401.97

Employea Accounting Transaction
Emplid Name Department Date Journal Date Phase Activity Earncd Invoice Hours Amount
0025205 Parker, Peter P. 17032 10/16/2012 TED0011270 09/25/2012 5101 716 RGS MESED00263 3.00 116.64
10/16/2012 TE0Q011270 10/09/2012 5104 el RGS MGEEEDDD263 3.50 136.09

Total for Employee {(00232055400) 5 252.73
Total for the project 1 252.73
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RPA105 - Summary of Financial Activity by
tProject or Contract

This report provides the total amount billed and collected for a particular project or a customer contract.

Also, provides the status of prepaid amounts and the project budget. This report is used to review
customer contract data.

You can navigate to this report using the following path:

Main Menu > Customer Contracts > Reports > Financial Activity by Proj/Con
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Summary of Financial Activity by Federal

~TProject

CARDINAL
Commonwealth of Virginia
e SUMMARY OF FINANCIAL ACTIVITY BY PROJECT OR CONTRACT
| CARDINAL | Run Date: 01/14/2013
Report ID: RPAILOS Run Time: 03:52 00

Business Unit 50100

As of Date 01/14/2013
Project ID 0000000015
Contract ID

Overall Project Budget
Budget to Date

Total Expenditures

Contract ID

14,475 192 61
14,470,192.61
14,487,590.52

Billed Amount

Collected Amount

Amount Due

13,806,702.65
Prepaid ﬁgpun: Utilized

0.00
Amount Remaining

0852314 13,806,702.65
Initial Prepaid Amount
0.00
Contract Amcunt 521,124,160.00
Suspense Amounts
Exceeded Agreement Amt 412,187,892
Hot Yet Billed 0.00
Advance Construction 0.00
Total Suspense Amt 412 187.92

0.00

0.00
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RPA113 — Federal Accrued Unbilled Cost by
1Type of Exception Report

This report identifies any contracts for which expenditures are accruing and not able to be billed to

Federal government. This report is used by the Programming Division to determine if authorizations for a
Federal project should be increased.

You can navigate to this report using the following path:

Main Menu > Customer Contracts > Reports > Fed. Acc Unbilled CostException
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Federal Accrued Unbilled Cost by Type of
~1Exception Report

CARDINAL

Commonwealth of Virginia
o b FEDERAL ACCRUED UNEILLED COST BY TYPE OF EXCEFTION REFORT
CARDIMNAL Run Date: 02,/19/2015
Report ID: VPAR113 Run Time: 02:40 00
Pages No. 1 of &1
ks of Date : oz,/19/2015
Business Unit : 50100 VA Dept of Transportaticn
Federal Fiscal Year : 2015
SUMMARY SECTION:
Items for Projects with Advanced Construction:
Obligated Amount: 6,3201,100,614 35
Processed Amcunt : 1,221,844 ,550.71
Items for Projects with Exceeded Rgreement:
Excess Amount: 5632 ,848,036.37
Less: Items for Emergency Relief (ER) Project: 24,942 .28
MNet Excess Amount : 562,813,094 .09
Advanced Comnstruction Detail -
SUSPENSE TYPE: ADC
Federal Processed Obligated
Project# Description Amount Amount
000slss STPOOOES1s6 17,224 ,850.85 21,191,565.00
000s208 HSIP/STPOOO0S208 o.00 1,216,3249.00
000S217 STPOOOSZ17 0.00 2,049,765.00
000sS218 NHOOOS218 o.00 2,227,812.00
000sS235 TEAR-D000S225 18,882.58 3,559.00
HSIF-0005241 o.00 276,908.00
TEA-0005243 o.00 1,200,000.00
TEA-000S5244 0.00 223,556.00
IM-000S247 118,118.08 2,000,400.00
TEARQDOESZ248 o.00 0.00
HSIFPOOOS5Z249 0.00 5591,242.00
SRTS-0008255 o.00 1,645.00
00D0S256 STP-0005256 2,492 .74 828,786.00
00D0SZ257 STP-0008257 470,042.158 263,813.00
000SZ258 STP-000S258 94,457 .92 T42,2332.00
00D0SZ259 HSIFP-0005259 32,067.03 225,352.00
000S287 SP0O00S267 o.00 837,715.00
000sS271 OC-0005271 86 ,888.00 560,000.00
00D0SZ276 STP-0008276 9,913,665.56 38,258,262.00
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RPA119-Federal Contract Status Report

—

CARDINAL

Provides total expenditures, participating and nonparticipating, the Federal share of expenditures and
billed amount for a given Federal contract.

You can navigate to this report using the following path:

Main Menu > Customer Contracts > Reports > Federal Contract Status Report
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Federal Contract Status Report

CARDINAL

Commonwealth of Virginia
FEDERAL CONTRACT STATUS REPORT

CARDIMAL Run Date: 01/17/2013
Report ID: RPAILLS Fun Time: 11:41 00

Page No. 1 of 2
Business Unit: 50100
Contract Number: 5401827

Contract Information
Contract Number: 5S401B2T7-ER-5401827 Status:FV COMPLETED Proposal Id:335%,367.00 Hold S5t: N Hold Dt:
Current Rate Details
Line# Rate Operating Unit Billable Ind Rate Amt
1 FED_09J0_100 % EIL 1.000000

Transaction Limit Summary

Line# Approp Seq Rate Obligated Amount Billed Amount Not Billed Amcunt Exceeded Amount
1 09J0 1 1.00000 39,367.00 3B,317.45 0.00 0.00

Manual Billing Adjustments

Line® Approp Adjusted Amocunt
1 09J0 0.00

Darticipating Project Detatils

BuglUnit ProjectID Phase Total Expenditures Total Part Expenditures
50100 0000082716 2105 38,317.45 38,317.45

Processed Activity Details

Phase Project Operlnit Act Total Expenditure Billed Amount Hot Billed Amcunt Exceeded EAmount Adwvance Amount
9105 0000082716 % 60101 9,501.35 9,591.35 0.00 0.00 0.00
62205 20,387.39 20,387.39 0.00 0.00 0.00
62220 9,388.71 9,388.71 0.00 0.00 0.00
66101 {1,050.00} (1,050.00) 0.00 0.00 0.00
Operating Unit (%) Total 38,317.45 38,317.45 0.00 0.00 0.00
Project (000008271&) Total 38,317.45 38,317.45 0.00 0.00 0.00
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Federal Contract Status Report (continued)

—

CARDINAL

Page No. 2 of 2

Phase (9105) Total 18,317.45 38,317.45 0.00 0.00 0.00

Unprocessed/non-participating Activity Summary

Phage Project Operating Unit Act Total Expenses Outof Auth Exp Attached Contract Line# Rate Amount
9105 0000082716 72205 0.00
72220 0.00
76101 1,050.00
Operating Unit [ } Total 1,050.00 0.00
Project (0000082716) Total 1,050.00 0.00
Phase (9105) Total 1,050.00 0.00
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RPA145 — Transaction Relationship Report

This report traces billed amounts from invoice to the original transaction. Fiscal Division users that
receive specific requests to provide backup documentation related to invoices can use this report to
trace back to the original transaction and ultimately to the related journal entry.

You can navigate to this report using the following path:

Main Menu > Customer Contracts > Reports > Transaction Relationship Rpt
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Transaction Relationship Report

—
CARDINAL
Commonwealth of Virginia
= TRANSACTION RELATIONSHIP REPORT
CARDIMAL Fun Date: 06/10/2013
Report ID: RPA145 Run Time: 01:32 00

Page No. 1 of 156

Busines= Unit: 50100 : VA Dept of Transportation
Invoice: FEDOOO462
Project ID:

Contract Number:

Contract

0008211

Total

0008212

Total

0005223

Project ID

0000084055

0000084389

0000097766
0000097766
0000097766
0000097766
0000097766
0000097766
0000097766
0000097766
0000097762
0000097762
0000054232
0000054232
0000054232
0000054232
0000054232
0000054232
0000054232
0000054232
0000054228
0000054232
0000054232
0000054232
0000054232
0000054232

Analysis
Type

ATE

ATE

ACT
ACT
ACT
ACT
ACT
ACT
ACT
ACT
ACT
ACT
ACT
ACT
ACT
ACT
ACT
ACT
ACT
ACT
ACT
ACT
ACT
ACT
ACT
ACT

EmplID

00524152200
00524152200
00524152200
00524152200
00524152200
00524152200
00524152200
00524152200
00282350000
00282350000
00284923900
00284923900
00284523900
00284523900
00284523900
00284523900
00284523900
00284523900
00563668100
00222749600
00222749600
00222749600
00222749600
00222749600

Accounting
Expense Journal Late Expenditure Amount Billed Amcunt
- $ 43.92
0000020421 05/31/2013 43.82 43.82
5 43.92 5 43.02
$ 122.89
0000020421 05/31/2013 122.89 122.89
4 122.89 § 122.89
$13,917.11
0000021159 EX00020501 05/29/2013 5.00 .00
0000021159 EX00020501 05/29/2013 29.03 29.03
0000021159 EX00020501 05/29/2013 20.00 20.00
0000021159 EX00020501 05/29/2013 46.00 46.00
0000021159 EX00020501 UEH29J2013 6.00 6.00
0000021159 EX00020501 05/258/2013 5.00 5.00
0000021159 EX00020501 05/29/2013 5.00 5.00
0000021159 EX00020501 05/29/2013 5.00 .00
0000023158 EX00020501 05/29/2013 46.00 46.00
0000023158 EX00020501 05ﬂ29ﬂ2013 5.00 .00
0000024323 EX00020501 06/03/2013 .00 5.00
0000024323 EX00020501 06/03/2013 51.00 51.00
0000024323 EX00020501 06/03/2013 35.00 35.00
0000024323 EX00020501 06/03/2013 5.00 5.00
0000024323 EX00020501 06/03/2013 3g.00 38.00
0000024323 EX00020501 06/03/2013 5.00 5.00
0000024323 EX00020501 06ﬂ03ﬂ2013 39.00 39.00
0000024323 EX00020501 06/03/2013 5.00 5.00
0000025058 EX00020501 05/20/2013 1,850.00 1,650.00
0000025374 EX00020501 05/31/2013 101.48 101.48
0000025374 EX00020501 05/31/2013 448 .00 448.00
0000025374 EX00020501 UE{Bl{ZGl] 64 .96 64.96
0000025374 EX00020501 05/31/2013 50.00 50.00
0000025374 EX00020501 05/31/2013 5.00 5.00

161



Limit Amount Report

—

CARDINAL

This report displays the details of a contract's limit amounts including limit amounts, amount remaining
for the limit, amounts in excess, and transaction and processing dates for the limits. The details of the
report are determined by the criteria that is set on the Limit Amount report run control page.

You can navigate to this report using the following path:

Main Menu > Customer Contracts > Reports > Limit Amount
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CARDINAL

Limit Amount Report (continued)

Business Unit:

Linut Type:

Sold to Customer:
Report By:

Max FRemaining Percemnt:

Business Unit:

Contract Number
0000000106
0000000111
0000000112
0000000113
0000000199
0000001079
0001002
0001002
0001002
0005001
0005001
0005001
000sS075
0005137
o00s147
0005153
0005153
0005153
0005153
0005153
0005169
000S176
000S176
0005186
0005189

50100
Fund/Bill

LY

Femaiming

50.00 %

50100

Active Contracts Limit Amount Management Report

WA Dept of Transportation

Line Transaction Id

1

R I I R e e e e e e e e e e e T B S o

0440
04M 0
3070
1180
3600
5590
QX20
33A0
Q770
33B0
H220
L220
L22R
Q220
Q210
H220
Q220
04M 0
HO50

Contract Admin:
Contract Type:

Comntract Classification:

Contract:

Funding Limits
Limit
7.881.00
1.500.00
1.500.00
1.500.00
35.11048
100,000.00
817.534.00
991,043.00
4.629.000.00
289.973.00
L310,057.00
.000,000.00
J054.239.00
206,000.00
.104.800.00
130,099.00
100,000.00
423 .000.00
180,000.00
529,605.00
100,000.00
228.073.00
660,240.00
221,301.00
1,280,000.00

-
—

—

Eemaining
3.657.92
478.12
406.12
166.00
404 41
5.626.18
3,787.31
4.593.00
21.449.00
2211

929 00
£1.00
73984
7.591.00
269.270.61
2.338.80
25,671.00
108.587.00
46,208.00
135.953.00
47.399.13
10.796.00
14.253.41
34,530.14
28.281.00

uUsD
uUsD
uUsD
uUsD
uUsD
uUsD
UsD
uUsD
UsD
uUsD
uUsD
uUsD
uUsD
uUsD
usD
uUsD
uUsD
uUsD
uUsD
uUsD
uUsD
uUsD
uUsD
uUsD
uUsD

046
046

0.01

Last Transaction Date

8/20/2011
97242011
8/20/2011
971072011
12/31/2012
972072011
8/6/2009
8/6/2009
8/6/2009
11/11/2011
111172011
11/11/2011

11/29/2012
12/31/2012
10v26:/2011
10v26:/2011
11/11/2011
2/5/2011

1/22/2013

Last Processing Date
/1172013
11/2013
/1172013
/1172013
/1172013
/1172013
/11/2013
11/2013
1172013
11/2013
1172013
/1172013
/1172013
/1172013
/1172013
/1172013
/1172013
11/2013
11/2013
11/2013
11/2013
/1172013
/1172013
/1172013
/1172013

b e e e e b b ek b b bk b b b b ek b b b b b e
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Queries

Customer contracts queries can be run at various intervals. There are numerous Customer contracts
gueries available. Key customer contracts queries include:

» Contract Limit Exception Detail

» Allowable and Unallowable Project Expenditure Accounts
» Contract with No Billing

» Contract on Billing Hold

» Federal Expenditure Reclassification
» Federal Billing by Project Category

» Federal Contracts with no Project
 Bill History by Contract

» Billing Adjustment Life to Date Data
e Summary of Bill Lines

» Validate Federal Bill Lines

» Billing Worksheet Lines to Defer

» Federal Lands on Temp Bill

» Billing Adjustments

» Contracts with AC Split

» Contract Info
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¥ Queries (continued)

CARDINAL

» Contract Project Activities Combo

* Project Expenditures and Transfers
* Project Payroll Expenditures

» SEFA Federal Award

» Subrecipient Monitor
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W Contract Limit Exception Detall

CARDINAL

This query identifies any customer contracts where the transactions limits exceed the total dollars

authorized to a federal project or where the participation rate for any transaction identifier exceeds
100%. This report is used to identify any contracts that are setup inaccurately.

You can navigate to this query using the following path:

Main Menu > Reporting Tools > Query > Query Viewer >V_PA _CNTRCT_LMT_EXCPTN_DTL

V_PA_CNTRCT_LMT_EXCPTN_DTL - Contract Limit Exception Dtl

Contract From Date: |12/05/2011 [z
Contract To Date:  PGEM0/2013 [
View Results

Mo matching values were found.

Contract Processing Contract - Start
Contract|Customer Status Status Type Description

Proposal|Merchant Transaction Limit Transaction Limit Rate Rate Rate

Exception
Date Identifier Amount Set

Plan Selection Message
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Allowable and Unallowable Project Expenditure
~tAccounts

CARDINAL

This query identifies all project expenditure transactions associated to the preconfigured allowable or
unallowable Accounts. This query is used to review project expenditures during the final voucher process
to close out a Federal project.

You can navigate to this query using the following path:

Main Menu > Reporting Tools > Query > Query Viewer >V_PA PROJ_EXPENDITURE_ACCTS

V_PA_PROJ_EXPENDITURE_ACCTS - Allowable Unallowable Accounts

PC Business Unit: E0100 |3,

Project 1D (% for All): 0000008312 @,

Activity Type (% for All): % @,

From Accounting Date: 01/18/2014 [5]

To Accounting Date: 08/18/2014 EJ

Allowable / Unallowable [ %: |% @,
View Results

Download results in . Excel SpreadSheet CSVTextFile XWMLFile (897 kb)

View Al First [§] 1-100 07 1831 H Last

Journal |Accounting |Accounting Fiscal|Business Analysis Account Co!

Journal ID Date Date Period T Unit Project |Activity Type Account Description Fund |Program |Department

st
Center FIPS |Asset Route Contract| Amount Allowable

Employer Retire

1 0000032917 |03/31/2014 [03/31/2014 9| 2014(50100 |0000008312|621 [ATE (5014110 ST B MYELES® 04720 (603006 (15002 001 0015045| 49.49|Y
Employer Retire

2 0000032917 |03/31/2014 |03/31/2014 9| 2014/50100  |0000008312(621  [ATE  [sotd110 S0 0 MELRENE 04720 603006 |15002 001 0015045 13.97|Y
Employer Retire

3 ALC0000007 |03/31/2014 [03/31/2014 9| 2014/50100  |0000008312(621 [ATE  [sotd110 STh MYELEETE 04720 603006 (15002 001 0015045 | 226.29 Y
Employer Retire

4 |ALC0000007|01/31/2014 |01/31/2014 7| 2014|50100  |0000008312[625  |ATE 5011110 oo VE REN® 104720 603006 15002 001 0015045 | 189.48|Y

5 ALCO000007 0212812014 0212812014 8| 2014/50100 |000DD00B312|625  [ATE 5011110 E?{ﬂ;‘;‘_’gﬁ;gf 04720 603006 | 15002 001 0015045 | 146.37 Y
Emplayer Retire

6 |ALCO000007|03/21/2014 |03/21/2014 0| 2014/50100  |0000008312(625  [aTE  [sot4110 ST 0 YEL RSN 04720 603006 (15002 001 0015045 | 208.79|Y

7 ALC0000007 |04/30/2014 [04/30/2014 10| 2014/50100  |0000008312(625  |ATE  |5011110 ETPICYErRele o000 602006 [15002 001 0015045 72.28|Y

Contrb-DefBen
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CARDINAL

Contract with No Billing

This report identifies any contracts for which no billings have been processed. This report is to review
customer contract statuses.

You can navigate to this query using the following path:

Main Menu > Reporting Tools > Query > Query Viewer >V_PA_CA_NO_BI

V_PA_CA_NO_BI - Contract with No Billing

From Date: [oai01r2012 |

To Date: IMEJ

Contract Type (% For Allj: l%ioﬁ
View Results

Download results in © Excel SpreadShest CSV TextFile

XMLFile (1857 kb)

View Al First ] 1-100 of 4073 [y ] Last
Project Contract Status Type Last Billed Date Life-to-Date Billed Amount Project Manager Reason
1 0000000015 0952314 ACTIVE F 0718/2012 13806702.65 |MITCHELL,DIANE L Ma billing during timespan
2 0000000016 0952314 ACTIVE F 1214/2011 7317457 35 |MITCHELL,DIANE L Mo billing during timespan
3 0000000054 0952354  [ACTIVE F 121412011 44396437.15 |MITCHELL,DIANE L Mo billing during fimespan
4 0000000190 0952315 [ACTIVE F 121412011 59734327.00 [MITCHELL,DIAME L Mo billing during timespan
5 0000000191 0952338 ACTIVE F 1214/2011 3657852 81 [MITCHELL,DIANE L Mo billing during timespan
] 0000000191 0952358  [ACTIVE F 121412011 32345728.80 [MITCHELL,DIANE L Mo billing during timespan
7 0000000192 0952338  [ACTIVE F 121412011 2617576.19 |MITCHELL DIANE L Mo billing during fimespan
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CARDINAL

Contract on Billing Hold

This query identifies active contracts that have been put on billing hold, that have suspended billing, or

deferred lines on a billing worksheet. This query is used to monitor processing of billing holds,

suspended billings or deferred billing worksheet lines related to active Customer Contracts in order to

ensure these items are resolved and billing continues in a timely manner.

You can navigate to this query using the following path:

Main Menu > Reporting Tools > Query > Query Viewer >V_PA_CA _BI HOLD

V_PA_CA_BI_HOLD - Contracts on Billing Held
Business Unit: 50100 (@,
View Results

Download results in . Excel SpreadShest CSVTexFile xMLFile (843 kb)

View Al First [§] 1-100 of 2186 [} | Last

Contract Contract Type | Contract Status | Line Number Description Billing Plan ID Date Type of Hold

11 |0000001593 |F ACTIVE 1 |Federal Lands Fredericksburg B101 Rate Based Contract Line is Missing Rate Setin CA_RATE table
12 |0000001668 |0 ACTIVE 1|Gener - University of Virginia B101 0213/2015 |Bill Plan Associated with Contract Line is On Hold

13 |0000001669 |O ACTIVE 1|Gener - University of Virginia B101 02/13/2015 |Bill Plan Associated with Contract Line is On Hold

14 |0001031 F FIRE - CLOSED 1|HSRO001031 B101 Rate Based Contract Line is Missing Rate Setin CA_RATE table
15 (0001031 F FIRE - CLOSED 1|/HSRO001031 B101 06/13/2012 |Bill Plan Associated with Contract Line is On Hold

16 |0001046 F FIRE - CLOSED 1|/HSRO001046 B101 Rate Based Contract Line is Missing Rate Setin CA_RATE table
17 |0001046 F FIRE - CLOSED 1|HSRO001046 B101 06/13/2012 |Bill Plan Associated with Contract Line is On Hold

18 0003158 F FIRE - CLOSED 1|/MHO005158 B101 Rate Based Contract Line is Missing Rate Setin CA_RATE table
19 |000S158 F FIRE - CLOSED 1|NHO00S158 B101 06/13/2012 |Bill Plan Associated with Contract Line is On Hold
20 |0003163 F FIRE - CLOSED 1| TEADDODS163 B101 Rate Based Contract Line is Missing Rate Setin CA_RATE table
25 |000S210 F FIRE - CLOSED 1|STPOOOS210 B101 02/05/2013 |Bill Plan Associated with Contract Line is On Hold

26 |000s218 F ACTIVE 2 |NHDODS218 B102 Rate Based Contract Line is Missing Rate Setin CA_RATE table
27 0005218 F ACTIVE 2|NH0005218 R102 03/07/2014 |Revenue Plan Associated with Contract Line is On Hold

28 0005222 F FIRE - CLOSED 1/ TEA-0008222 B101 Rate Based Contract Line is Missing Rate Setin CA_RATE table
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CARDINAL

Federal Expenditure Reclassification

The Federal Expenditure Reclassification query identifies federal expenditures related to a federal
reimbursement received so that those expenditures maybe moved to the Federal Fund. This query is
used to create the journal entry to move the expenditures from the construction to the Federal Fund.

You can navigate to this query using the following path:

Main Menu > Reporting Tools > Query > Query Viewer >V_PA_FED_EXP_RECLASS

V_PA_FED_EXP_RECLASS - Federal Exp Reclass Report

W~ m| e | k| =

Juryy ey
prey Y

Invoice To:

Invoice From: [FEDO00300
FEDO0OO300

View Results

Wiew All

Invoice

FEDOO0300
FEDODO300
FEDODO300
FEDOOO300
FEDO0O0300
FEDODO300
FEDOOO300
FEDOOO300
FEDOOO300
FEDODO300
FEDOOO300

oa
OJ

Project ID
0000083536
0000083536
0000097209
0000087505
0000100023
0000097188
0000093194
0000092339
0000015983
0000013932
0000083536

Fund

04100
04100
04720
04720
04720
04720
04720
04100
04720
04720
04100

Program

604001
604001
603002
603002
603004
603002
603002
604001
603002
603004
604004

Download results in . Excel SpreadSheet CSVTextFile XMLFile (319 kb)

Revenue Fund

04010
04010
04010
04010
04010
04010
04010
04010
04010
04010
04010

Accounting Date

11/30/2012
12/03/2012
11/30/2012
11/30/2012
1143042012
11/30/2012
11/30/2012
11/30/2012
1143042012
12/08/2012
11/30/2012

Billing Date

1210712012
1210712012
1210712012
1210712012
1210712012
1210712012
1210712012
1210712012
1210712012
1210712012
1210712012

First [§] 1-100 of 1377 ﬂ Last

Summation of Resource Amount
-51510.30
-47483.09
-25354.31
-4432.19
-4043.13
-2944.81
-2810.61
-2784.52
-2103.33
-1704.45
-1634.74
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Federal Billing by Project Category

—

CARDINAL

This query returns federal billings for specified program and reporting category. The query provides the
LTD billed amount for all projects that meet query criteria for the date range entered.

You can navigate to this query using the following path:

Main Menu > Reporting Tools > Query > Query Viewer >V_PA_FED_BIL BY_PROJ_CATEGORY

V_PA_FED_BIL_BY_PROJ_CATEGORY - TMOC Federal project Query

Business Unit: [Fot1oo |,
Program (Ex: 6040% or 604001): [6040% |G
From Date: [oBror2012 |[=)
To Date: [o5iz12013 |[E)
Reporting Category: BRDG 2,

View Results

Download results in . Excel SpreadSheet CSWV Text File XML File (1 Kb)

e Al First Ll 15 ofs& Ll Last
Project 1D Contract Humber | Department | Contract Status | Fund Code | Program | Total Billed Aamount | District | Rpt Category

1 | 0000064472 (0038123 18000 Active 04100 604002 1359.490 |18 BRDG

2 |0000094963 |BRO3288 12011 Active 04100 604003 215542 890 |13 BRDG

3 |0000094953 |BRO32E88 132067 Auctive 04100 G04003 -0.830|13 BRDG

4 | 0000095093 0661343 19002 Auctive 04100 G04001 220294.000(19 BRDG

5 | 0000095524 |BRO32T9 12004 Auctive 04100 G04002 B6G6859.720 |13 BRDG

G | 0000095524 |BRO3295 12004 Active 04100 G04002 186471.360 |13 BRDG
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CARDINAL

Federal Contracts with No Project

This query will be used to return contract lines with amounts but without Project ID / Activity ID

combinations. A contract cannot have the same project / activity combination on multiple lines. When a

contract line is expended the project and activity may need to be assigned to another line on the

contract.

You can navigate to this query using the following path:

Main Menu > Reporting Tools > Query > Query Viewer >V_PA CONTR_NO_PRJ

V_PA_CONTR_MNO_PRJ - Federal Contracts with Mo Proj

Business Unit: (50100 <,

View Resulis

Download results in . Excel SpreadSheet SV Text File xMLFile (12 kb)

First ﬂ 1-58 of 58 ﬂ Last

Business Unit |Contract Number | Line Num | Transaction ldentifier Description Limit Amount | Processed Amount
1 |50100 0027033 1{L110 BRIDGE PROGRAM - 15% OFF A06091.00 0.00
2 |50100 0152016 1110 BR-OFF-TEAZ1 269686.00 0.00
3 |50100 0152016 1|{H110 BR-OFF STEAD3 569566.00 0.00
4 |50100 0526103 1{4130 Public Lands Hwys-BILL REG 02 1362450.00 1325516.28
5 |50100 0573101 1(33D0 STP-State Flexible 124419.00 -10852.58
6 |[50100 0573101 1|0750 Rural Secondary 525886.00 0.00
7 |50100 0581012 1|0100 Consolidated Primary 21975.67 18859.00
g |50100 0581012 1|Q500 FD RST-TEAZ1 169007.00 1450328.00
9 |50100 0581012 1|Q760 MIM GUAR-SPEC 241.00 206.00
10 (50100 0581012 1|{HO30 Redistibution of Auth Funds 414087.00 355362.00
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CARDINAL

Bill History By Contract

The query is used to review and monitor billing history for a contract. To run the report, the user will
enter a Business Unit, and Contract Number.

You can navigate to this query using the following path:

Main Menu > Reporting Tools > Query > Query Viewer >V_PA _BILL HIST CONTRACT

V_PA_BILL_HIST_CONTRACT - Bill History by Contract

Business Unit: 0100 @,

View Results

Contract ID: |F'ru1I:lI:lE15

Download results in:  Excel SpreadSheet CSV TextFile XMLFile (1 kb)

Firstﬂ 1-2 ufzﬂ Last

Business | Contract . Appropriation . Invoice Target LTD Billed Invoiced Payment
Unit 0 HILIE] Code L Date Payment Amount Amount Date
1150100 PM0O0215 |0000083529 |L240 FEDOOOOOD4 | 121142011 |12M16/2011 468264024 0.24|12M16/2011
2150100 PMO0215 0000083529 |L240 Caonversion 468264024 4682640.00
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CARDINAL

Billing Adjustment Life to Date Data

This query is used to provide LTD Billed and LTD Exp data needed to create billing adjustments when

participation rates change.

You can navigate to this query using the following path:

Main Menu > Reporting Tools > Query > Query Viewer >V_PA Bl ADJUST _LTD_DATA

V_PA_BI_ADJUST_LTD_DATA - EXP and BIL Data for Bill Adj

Business Unit:

Wiew Results

Wiew All

Contract Humber: 0512104

50100

Download results in . Excel SpreadSheet CSV TextFile XMLFile (13 kb)

First [§l] 1-42 of 42 ] Last

Contract Number | Contract Line Number | Project ID |Activity ID | Fund Code | Program | Source Type Rate Set Amount Type Amount
1 (0512104 1|0000012768 |605 04720 B03004 TR BILLED EXPEMDITURE AMT 10247 36
2 (0512104 1|0000012768 |605 04720 603004 |[33D0 FED_33D0_80 |BILLED AMT 8197.91
3 [0512104 1|0000012768 |GOG 04720 603004 T BILLED EXPEMNDITURE AMT 4364.99
4 (0512104 1|0000012768 |G06 04720 603004 |[33D0 FED_33D0_80 |BILLED AMT 3491.99
5 [0512104 10000012768 |611 04720 603004 T BILLED EXPEMNDITURE AMT 256.10
6 (0512104 10000012768 |611 04720 603004 |[33D0 FED_33D0_80 |BILLED AMT 204.88
7 |0512104 1|0000012768 |612 04720 603004 TR BILLED EXPENDITURE AMT 48993
& [0512104 1|0000012768 |612 04720 603004 |[33D0 FED_33D0_80 |BILLED AMT 38194
9 (0512104 1|0000012768 |613 04720 B03004 TR BILLED EXPEMDITURE AMT 36608 .40
10 (0512104 1|0000012768 |613 04720 603004 |[33D0 FED_33D0_80 |BILLED AMT 2928673
11 (0512104 1|0000012768 |614 04720 603004 A BILLED EXPEMDITURE AMT 2300.81
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Summary of Bill Lines

—

CARDINAL

This query determines which amounts must be validated prior to approving the bill. It allow users to
summarize the total amount billed by contract and appropriation code on the bill.

You can navigate to this query using the following path:

Main Menu > Reporting Tools > Query > Query Viewer >V_PA_FED_SUM _BILL_LINES

V_PA_FED_SUM_BILL_LINES - Summary of FED Bill Lines

Business Unit: (50100
Invoice: FED0OD025 @,

View Results

Download results in . Excel SpreadSheet CSV TextFile XMLFile (9 kb)

View Al First 4] 1-50 of 50 ] Last
Business Unit Invoice Contract Source Type Sum Net
1 50100 FEDO00025 0176011 Qarvo 1194.58
2 50100 FEDODO025 0327021 Q100 8269.09
) 50100 FEDO00025 0576022 LZ10 221385.00
4 50100 FEDOD0025 0661312 HO50 6628.80
5 50100 FEDOD0025 0813172 LO5E 801.22
G 50100 FEDO00025 0358042 L250 156.00
7 50100 FEDO00025 0938013 L1C0 1209.11
8 50100 FEDODO025 0938015 JAAD 167.00
9 50100 FEDO00025 4601005 7950 320.00
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Validate Federal Bill Lines

CARDINAL

The query is used to validate amounts billed for a specific contract on a Federal bill.
You can navigate to this query using the following path:

Main Menu > Reporting Tools > Query > Query Viewer >V_PA_FED_BILL_VALIDATE

V_PA_FED_BILL_VALIDATE - Validate Fed Bill Lines

Business Unit: 50100

Project: poooo92756 @,

Phase: WQJ

Accounting Date From: ’m@

Accounting Date To: 05/31/2013 [3

View Results |

Download results in ©  Excel SpreadSheet CSV TextFile XML File (624 kb)

Mieww All First ILI 1-100 of 1938 LI Last

Business Unit Journal ID Project Activity | Analysis Type | Source Type | Accounting Date Date/Time Contract | Contract Line Hum Billing Distribution Status BU Amount

1 50100 0000092756 |631 BLD C240 10428/2011 12/08/2011 10:14:18PM FS09020 1D 0.68
2 50100 0000092756 |631 BLD C240 11112011 A1MTI2011 8:22:02PM FS09020 1|D 871359410
3 50100 0000092756 |631 BLD C240 111942011 12/08/2011 10:14:18PM FS09020 1D 156940.00
4 50100 0000092756 |631 BLD C240 01/20/2012 01/24/2012 10:30:40PM FS09020 1|D 3434500
5 50100 0000092756 |631 BLD C240 03M14/2012 03/M15/2012 8:32:36PM FS09020 1D 115500.00
5] 50100 0000092756 |631 BLD C240 07022012 07/M19/2012 7:35:16PM FS09020 1|D 44000.00
T 50100 0000092756 |631 BLD C240 08/23/2012 082412012 7:16:29PM FS09020 1|D 32250.00
8 50100 0000092756 |631 BLD C240 09/11/2012 09M14/2012 T12:57PM FS09020 1|D A77500.00
g 50100 0000092756 |631 BLD C240 11/01/2012 11/02/2012 7:08:45PM F309020 1D 0.00
10 |50100 0000729788 |0000092756 |631 CHNYV 03/25/2011 A2/07/12011 4:09:32AM FS09020 1|\D 46.02
11 |50100 0000778026 |0000092756 |631 CHYV 09/20/2011 A12/07/12011 4:09:32AM F309020 1D 0.00
12 |50100 APOOO0O0OBBE6 |0000092756 |631 ACT Z3ITE 01/20/2012 01/23/2012 9:04:18PM FS09020 1|\D 3434500
13 |50100 APOOO02856 |0000092756 |631 ACT Z3ITE 03142012 03/M5/2012 8:10:51PM F309020 1D 115500.00
14 |50100 APOOO0B156 |0000092756 |631 ACT Z3ITE 07022012 07M9/2012 7:05:23PM FS09020 1|\D 44000.00
15 |50100 AP0OO0O09351 0000092756 |631 ACT ZSITE 08/23/2012 08/24/2012 B6:37:25PM FS09020 1D 32250.00
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CARDINAL

Billing Worksheet Lines to Defer

This query allows users to determine which lines on the bill should be deferred if errors are received in

FHWA system.

You can navigate to this query using the following path:

Main Menu > Reporting Tools > Query > Query Viewer >V_PA_ Bl WRKSHT_LINES TO DEFER

V_PA_BI_WRKSHT_LINES_TO_DEFER - Identify Lines to Defer

Source Type:

Business Unit:

Contract (% for all): [Bs

L24E
50100

View Results

Download results in :

Excel SpreadSheet

CSV Text File

XML File (65 Kb)

Wiew All First .1' 1-100 of 283 ﬂ Last
Business Unit Invoice Sequence Project Contract Source Type Amount
1 50100 TMPOOOZ7S 407 (0000096780 BRO2289 L24E -104.74
2 50100 TMPOOOZ7S 408 0000096780 BROZ2289 LZ24E -100.62
3 50100 TMPOOOZ7S 409 (0000096780 BRO2289 L24E -80.30
4 50100 TMPOOO27S 410 (0000096780 BROZ2289 L24E -F7.14
5] 50100 TMPOOOZ27S 411 0000096780 BR0O2289 L24E -69.51
5] 50100 TMPOOO27S 412 | 0000096780 BROZ2289 L24E -66.78
7 50100 TMPOOOZ27S 413 (0000096780 BR0O2289 L24E -69.51
8 50100 TMPOOO27S 414 | 0000096780 BROZ2289 L24E -66.78
9 50100 TMPOOOZ27S 4150000096780 BR0O2289 L24E -69.51
10 50100 TMPOOO27S 416 (0000096780 BROZ2289 L24E -66.78
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Federal Lands on Temp Bill

This query is used to determine if there are federal lands contracts on the federal bill.

You can navigate to this query using the following path:

Main Menu > Reporting Tools > Query > Query Viewer >V_PA_FEDERAL_LANDS ON_TMP_BILL

V_PA_FEDERAL_LANDS_ON_TMP_BILL - Federal Lands on TMP Bill

Business Unit:

F0100

Invoice:

View Results

Mo matching va

TMP000278 @,

lues were found.

| | Business Unit Invoice

Contract

Source Type

Sum Het
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Billing Adjustments

—

CARDINAL

This query gives the ability to view data that can be used to verify billing adjustments.
You can navigate to this query using the following path:

Main Menu > Reporting Tools > Query > Query Viewer >V_PA_Billing_Adjustments

V_PA_BILLING_ADJUSTMENTS - Billing Adjustment Validation

User ID (% for all): ks @
Invoice Status: Invoiced Bill -
Business Unit: 50100 @,

Invoice (% for all): % @,

Contract Type (% for all): F

Bill Source (% forall): % OJ
03/01/2015 [

03M2/2015 |

Accounting Date From:
Accounting Date To:

Wiew Results

Download results in: Excel Spreadsheet CSvTedFile xMLFile (20 kb)

View All

Net Contracts

Busi o Contract |Cont tBiHiﬂg Contract|A i Contract| PC 5 Revenue PC Fund
uiln:ss Invoice | Description WOICE | £y tended | Business | “OMac oTn Tact| pian OET :ac cclé)utn 0| \ine Business Project |Activity ;}urce Category | Subcategory | Sequence | Distribution | Account | Department |Asset | Task Cur; FIPS
n Amount Unit ¥pe ] ate ate Hum Unit pe Number | Status ode
1 |50100 | FEDO01037 |Adjustment 1) 114710/50100  |0015020 |F B101 03/03/2015 1/50100 |0000008312|616  |L20E 1D 4020205 99999 04010
Billing
2 (50100 |FED001038 Adjustment 1| 43000.000|50100 PIM04342 |F B101 03/03/2015 1/50100  |0000094553 631 L240 1D 4020205|99999 04010
L240@100%
Billing
3 (50100 | FEDO001038 Adjustment 2| BG00.000|50100  |PMO4342|F B101 03/03/2015 1/50100  |0000094553 (631  |M240 1D 4020205 99999 04010
M240@80%
Billing
4 (50100 |FED001038 Adjustment 3/203901.310|50100 0966014 |F B101 03i03/2015 1/50100  |0000002103 (616 34C0 1D 4020205|99999 04010
34C0@B0%

Cost
Center

Program

First [ 1-26 of 26 [ Last

Project User ID

0000008312 WONDER, WOMAN

0000094553 WONDER WOMAN

0000094553 WONDER.WOMAN

0000002103 WONDER WOMAN
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This query identifies which customer contracts have Split Advanced Construction (AC) rows with BIL or
OLT analysis type. It also lists remaining amount on a Non-AC transaction.

Contracts with AC Split

You can navigate to this query using the following path:

Main Menu > Reporting Tools > Query > Query Viewer >V_PA_Contracts_with_AC_Split

V_PA_CONTRACTS_WITH_AC_SPLIT - Contracts with Split AC

Business Unit (% for all): bD1DU Od

View Results

Download results in . Excel SpreadSheet CSV TextFile XMLFile (19 kb)

Wiew Al
Contract #

0005166
0005166
0078089
0176014
0332014
0366014
0413034
0576024
9 0643436
10 |0661315
11 |0661315
12 |0812209
13 |0812276
14 |0886015
15 |0886015
16 |0952465
17 | 0952487
18 |0952487
19 |0971027
20 |oaT1027

al~|o|o w2

Contract Line #

alalalalalalalalalalalalalalafalalala]a

Project ID

0000084272
0000084272
0000050075
0000056934
0000052515
0000090059
0000018878
0000056940
0000017368
0000070043
0000070043
0000018889
0000093462
0000052299
0000052299
0000016022
0000070849
0000070849
0000057492
0000057492

Source Type
0AWD
0AWD
0AWD
OAWD
0AWD
0AWD
DAWD
0AWD
OACD
OACD
OAWD
OACD
OAWD
0ACD
0ACD
0ACD
0AVD
0AVD
0AWD
OAWD

Analysis Type
BIL
BIL
BIL
BIL
BIL
BIL
BIL
BIL
BIL
BIL
BIL
BIL
BIL
BIL
BIL
BIL
BIL
BIL
BIL
BIL

Resource Amount
99041080
3360.26
13566.40
T2284.29
932895
187459
6172461
50424 36
814153.03
160351.91
40327548
90589.72
60.19
4794432
4514.47
383569
36.80
1830581.65
550.45
115465.00

Hon AC Trans ID

Non AC Rate Set

First [§] 1-70 of 70 [j§] Last

Remaining Balance
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This query provides the ability to view contract information, compare data to the Federal Agreement for
accuracy and completeness, and compare processed amounts to FMIS expenditure information.

You can navigate to this query using the following path:

Main Menu > Reporting Tools > Query > Query Viewer >V_PA_Contract_Info

V_PA_CONTRACT_INFO - Contract Information

PC Business Unit: po1oo @
CA Bus. Unit: 50100 @,
Project ID (% For all): % @,

Contract Num1 (% For All): 0044127
Contract Num2:
Contract Num3:

Contract Num4:

LO I.o Lo LO I.o

Contract Num5:

View Results

Download results in: Excel SpreadSheet CSVTextFile xMLFile (1 kb)

Wigw All

First 4] 1-30f3 k] Last

Bill
Contract Contract Federal |, . ; - -
Contract . Contract |Contract L Contract - Line | Product | Plan . Transaction Limit Use . Activity
BU Number Processing Status Type Description I_eg_al Proposal ID signed Region Num D Hold Active Rate Set D T Rate Set Sequence Project ID Type
Status Entity Code Date
1/50100 (0044127 |A ACTIVE |F EDRAEL%? NFO §576,913.00|06/06/2008 |03 1|FEDERAL FED_L11E_100|L110 576913.000 FED_L110_30 |1
2|50100 (0044127 |A ACTIVE |F EDR4C:181_2? NFO §576,913.00|06/06/2008 |03 1|FEDERAL FED_L11E_100|L11E 267538.000 FED_L11E_100|2
3|50100 (0044127 1 0.000 0000087943 9101

181



—

CARDINAL

Contract Project Activities Combo

This query gives the ability to upload the associated Project and Activity Combination for a Contract to
Excel and ensure all Project and Activities are added to a contract.

You can navigate to this query using the following path:

Main Menu > Reporting Tools > Query > Query Viewer >V_PA_Contract_Proj_ Act_Combo

V_PA_CONTRACT_PROJ_ACT_COMBO - Contract Proj/Acti Combination

Contract

Business Unit: [50100 @,
Contract:

View Results
View A
1 0044127
2 0044127
3 0044127
4 0044127
5 0044127
G 0044127
T 0044127
g 0044127
9 0044127
10 0044127
1 0044127
12 0044127
13 0044127
14 0044127
15 0044127
16 0044127
7 0044127
18 0044127
19 0044127

0044127

Line Num

afla|lalalalalalalalalajlalalalalalalalas

50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100

Download resulls in . Excel SpreadSheet TSV TextFile XxMLFile (6 kb)

PC Bus Unit Project

0000087943
0000087943
0000087943
0000087943
0000087943
0000087943
0000087943
0000087943
0000087943
0000087943
0000087943
0000087943
0000087943
0000087943
0000087943
0000087943
0000087943
0000087943
0000087943

Phase

9101
9101
9101
9101
9101
9101
9101
9101
9101
9101
9101
9101
9101
9101
9101
9101
9101
9101
9101

602
605
606
607
608
609
611
612
613
614
615
616
617
618
619
630
638
640
680

Activity

Descr
PE/Constr - Constr on PE Job
Prel Eng. Environmetal
Advanced RAW Prior to Acg.
RAV Stakeout for Cond. and App
Const. Stakeout Prior to Award
P.E. Educational Courses
Preliminary Surveys
Preliminary Studies
Location Surveys
Soil Surveys
Foundation Investigations
Road Plans
Structure Plans
Sign And Signal Plans
Traffic Data
Quality Assurance
Legislative Coord, Meg, Agrmt
CO Clearance, Product, Deliv
Proj Air Std and Reg Cnirmty

First [[§] 1-20 of29 [§] Last
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Project Expense and Transfers

This query displays project expenditures and transfers for a given activity type within specified

accounting dates.

You can navigate to this query using the following path:

Main Menu > Reporting Tools > Query > Query Viewer >V_PA _Proj Exp_and_Transfers

V_PA_PROJ_EXP_AND_TRANSFERS - Project Exp and Transfers

Business Unit (% forall):  [p0100 @,
Activity Type (% for all): U @,

Fund (% for all): % @,

Project (% for all): 0000100321 OJ
Fiscal Year: 2015

Accounting Period From: 1

Accounting Period To: 11

Project Category (% for all): % O‘

Wiew Results

Download results in:  Excel SpreadSheet CSV TextFile XMLFile (9 kb)

View All

Project Ac}li;rity A_I(:.;i;gy ﬂz‘;?l Ac;:::gﬂng Fund | Account Program
1 |0000100321(778 9102 2015 3/04720(5011230 (603006
2 |0000100321(778 9102 2015 2/04720(50112301 |603006
3 |0000100321(778 9102 2015 204720 (50112301 603006
4 0000100321(778 9102 2015 2/04720(50112301 |603006
5 |0000100321(778 9102 2015 3/04720(50112301 603006
6 |0000100321(778 9102 2015 3/04720(50112301 |603006
7 |0000100321(778 9102 2015 304720 (50112301 603006
8 |0000100321(778 9102 2015 3/04720(50112301 603006
9 |0000100321(778 9102 2015 2/04720(5011110 (603006
10 0000100321 (778 9102 2015 3/04720(5011110 |603006
110000100321 (778 9102 2015 2/04720(5011120 (603006

Department

13010
13010
13010
13010
13010
13010
13010
13010
13010
13010
13010

Journal ID

TEODD42057
ALCO000002
ALCO000003

Journal
Date

091512014
08/31/2014
08/31/2014

ALCO000004 | 08/31/2014

ALCO000001
ALCO000002
ALCO000003

09/30/2014
09/30/2014
09/30/2014

ALCO000004 | 09/30/2014

ALCO000007
ALCO000007
ALCO000009

08/31/2014
09/30/2014
08/31/2014

Accounting

Date
09152014
08/31/2014
08/31/2014
0813112014
09/30/2014
09/30/2014
09/30/2014
09/30/2014
08/31/2014
09/30/2014
08/31/2014

System
Source

GHR

ALO
ALO
ALO
ALO
ALO
ALO
ALO
ALO
ALO
ALO

Vendor
Class

First [ 1-18 of 18 [ Last

BU
Amount
2417
1.40
1.86
0.60
2.38
256
3.40
1.09
1.93
353
0.95

Contract
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Project Payroll Expenditures

This query displays project payroll expenditures for an activity type between transaction dates

You can navigate to this query using the following path:

Main Menu > Reporting Tools > Query > Query Viewer >V_PA_Proj_Payroll _Expenditures

V_PA_PROJ_PAYROLL_EXPENDITURES - Project Payroll Expenditures

Business Unit (% for all): 50100 Q,
Fund (% for all): % o Q
Activity Type (%o forall: % OJ

Project Category (% for all): |% OJ
Project ID (% for all): 0000100321 @,
Fiscal Year: 2015

From Accounting Period: 1
To Accounting Period: 11

View Results

Download resufts in - Excel SoreadShest CSVTextFile MALFile (1kb)
View Al First ﬂ'1-20f2 uLast

ProjectID | Activity Type | ActivityID | Program | DeptID | Fund | JournalID |Journal Date | Fiscal Year |Period | Employee ID | Employee Hame | Resource Quantity | Contract | Resource Amount
110000100321 9102 178 603006 (13010 |04720 [TEOO040372 |08H4[2014 2015 2/00264926300  PARRISH JAMES M (.50 13.19
210000100321 9102 78 603006 (13010 |04720 [TEQ0042057 |09M5/2014 2015 3100264926300 | PARRISH JAMES M 1.00 417
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The query is used to complete the Schedule of Expenditures of Federal Awards (SEFA) schedule that is
submitted to DOA. To run the report, the user will enter a Business Unit, Fiscal Year, and Account.

You can navigate to this query using the following path:

Main Menu > Reporting Tools > Query > Query Viewer >V_PA_SEFA_FED

V_PA_SEFA_FED - SEFA Federal

Business Unit:

Fiscal Year:

Account 1:
Account 2:
Account 3:
Account 4:
Account 5:

View Results

Miew All

1 |50100
2 |50100
3 |50100
4 50100
5 |50100
6 50100

Business_Unit| Voucher

Fo100 (@,
2015

Accounting Period -From:| 1

Accounting Period - To: 1

5023230

Vendor Name

00003025 | 0000026724 |Dorey Electric Co

Adams Construction

000033329 | 0000025845 Company

00003347 | 0000036924 | Stuart M Perry Inc

000033247 | 0000036924 Stuart M Perry Inc

00003347 | 0000036924 | Stuart M Perry Inc

00004518 | 0000028576 |A-ANNANDALE INC

Class |FY_Billed

R

R

R

Download results in: Excel SpreadSheet CSV TextFile XMLFile (1791 kb)

Bill Dt Invoice

2015 |07M14i2014 |FEDOO0S21

2015 |01/06/2015 |FEDO00989

2015 |07/09/2014 |FEDO00S17

2015 |07/09/2014 |FEDO0DOB1Y

2015 |07/09/2014 |FEDO00S1T

2015 |07/29/2014 |FED000B35

Customer

0000055002

0000055002

0000055002

0000055002

0000055002

0000055002

Account

5023230

5023230

5023230

5023230

5023230

5023230

Project

0000097364 |631

0000089921 631

0000097468 |631

0000097468 631

0000097468 631

0000098052 631

Activity| Journal ID

APO0000144

APO0O0D0167

APO0000167

APD0O0001E7

APO00D0167

APD0O00D01E7

Descr

Contract
Adjustments
ltem
Earnings
Item
Earnings
Contract
Adjustments
Line ltem
Adjustments

ltem
Earnings

First [§] 1-100 of 3329 | » | Last

Exp_Amount | Billed_Amount

-16982.23

1183593.62

113776.14

441436

112091

136036.89

-15284.01

119864.02

91020.91

1130.24

896.73

96000.00
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Sub Recipient Monitoring

CARDINAL

The new public query is for Federal Subrecipient Monitoring per federal requirements and APA audits.
You can navigate to this query using the following path:

Main Menu > Reporting Tools > Query > Query Viewer >V_PA_Sub_Recp_Monitor

V_PA_SUB_RECP_MONITOR - Federal Subrecipient Monitor

BUSINESS UNIT: bo100 @,
FISCAL YEAR: 2015
ACCOUNTING_PERIOD - FROM: | 1
ACCOUNTING_PERIOD - TO: 1

ACCOUNT 1: 5023230 @
ACCOUNT 2: Q@
ACCOUNT 3: @,
ACCOUNT 4: @,
ACCOUNT 5: @

Wiew Results

Download results in: Excel SpreadSheet CSVTextFile XMLFile (335 kb)

View Al First [§] 1-100 of 546 [} ] Last
Business } ; - An ’
Unit Customer | Voucher | FY |Period Vendor Hame Class | Account Project |Activity | Contract Type Journal ID Descr Rate Bill Dt Exp_Amount | Processed_Amount
DESIGNING
American SERVICES
1 50100 0000055002 | 00350469 (2015 10000033048 Infrastructure VA Inc R 5023230 (0000097529 |616 5A01165 BIL |APD0038548 DESIGNING 100% 40000.00 40000.00
S
2 |50100 0000055002 | 00352323 |2015 1(0000034147 Cent_ury Conerete R 5023230 (0000094944 |631 4951503 |BLD |AP00038548 Item_ 80% |07/11/2014 5881.40 470512
Semwices Inc Earnings
3 |50100 0000055002 | 00352323 |2015 10000034147 Cem.uw CrirER R 5023230 (0000094944 |632 4951503 |BLD |AP000385458 Item_ 80% 07112014 2000.00 1600.00
Senices Inc Earnings
Century Concrete Line ltem
4 |50100 0000055002 | 00352323 (2015 10000034147 Senices Inc R 5023230 (0000094944 |631 4951503 |BLD APD0038548 Adjustments 80% |07/M11/2014 7.35 588
5 |50100 0000055002 | 00352324 |2015 1(0000029310 CENERAR R 5023230 (0000072803 |631 5A01269 |BLD |APD0038548 L 80% (07/11/2014 1365.00 1092.00
EXCAVATION INC . : Earnings . .
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Online Inquiries

Customer contracts online inquiries can be run at various intervals. There are numerous customer
contracts online inquiries available. Key customer contracts online inquiries include:

» Review Contract Summary

* Review Contract Information — Amendments

* Review Contract Information - Notes

» Review Contract Information — Projects / Activities
* Review Billing - Plans

» Review Billing - History

* Review Billing Events

* Review Billing - As Incurred

* Review Revenue - Plans

* Review Revenue - Events

* Review Revenue - As Incurred

» Review Revenue - Fixed Fee Jrnl Acctg Lines

* Review Revenue - As Incurred Jrnl Acctg Lines
* Review Revenue - History

* Review Limits

My Contracts

187



Review Contract Summary

You can navigate to these online inquiries using the following path:

Main Menu > Customer Contracts > Review Contract Summary

Favorites © Main Menu > Customer Contracts > Review Contract Summary

Review Contract Summary

Contract Number: Fiioozig Currency: UsD Amendment Humber: 00000000071
Contract Type: F Business Unit: 50100 Contract Signed: 11/08/2006
Contract Class Standard Region Code: Amendment Date: 0312712013
Contract Status: FV ACCEPTED Proposal 1D $4,682 64024
Customer: FEDERAL HIGHWAY ADMINISTRATION
Contract Amounts
Negotiated Amount: 0.00 Total Billed: 4 682 64024
Discounts/Surcharges: =h

] . g. 0.00 Total Collected: 0.00 L_"E'
Non-inclusive Prepaids: 0.00

Total Revenue Recognized: 0.24
Total: 0.00
Estimated (less Prepaids): 0.00 Revenue Forecasted: 0.00
Estimated Total: 0.00
Contract Lines Customize | Find | = First £ 1 of 1 I Last
Line Produect Status == Gross Amount Limit Amount e Start Date £ - Revenue Plan
Type Amount Date
1 STPPMOO215 Active Rate 0.00 0.000 0.00 11/08/2006 Completed Completed

PC Business . . . _ Milestone Billing
Unit Project Description Project Status Milestone ID Status Im Revenue Impact
50100 Mone Maone Mo Mo
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Favqrr'rtes Mainlv'lenu » Customer Contracts > Review Contract Summary

Review Contract Summary

Contract Number: Dli0DaqE Currency: Ls0
Contract Type: F Business Unit: 50100
Contract Class Standard Region Code:

Contract Status: Fv ACCEPTED

Customer: FEDERAL HIGHWAY ADMINISTRATION
Contract Amounts

Hegotiated Amount: 0.00
Discounts/Surcharges: 0.00
Hon-inclusive Prepaids: 0.00

Total: 0.00
Estimated (less Prepaids): 0.00
Estimated Total: 0.00

Contract Lines

Amendment Humber:

Contract Signed;

Amendment Date:

Proposal ID:

Total Billed:

Total Collected:

Total Revenue Recognized:

Revenue Forecasted:

0000000001

1110872006
03/2712013
54 68264024

4,682 640.24
=h
o.00 "B

0.24

0.00

S H ™
customize | Find | B | ¥ First EF 1071 I Last

Line Product Status $;'§§ Gross Amount Limit Amount

1 STPPMO0215 Active Rate 0.00 0.000

Estimated
Amount

Start Date

0.00 11/08/2006

End Billing
Date Plan

Revenue Plan

Completed Completed

PC Business
Unit

Project Description Project Status Milestone ID

50100 Mone Mone

Milestone
Status

Billing
Impact
Mo

Revenue Impact

Mo
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Review Contract Information - Amendments

You can navigate to these online inquiries using the following path:

Main Menu > Customer Contracts > Review Contract Information > Amendments

Fawlr'rtes Main vMenu > Customeerontracts > Rewiew ContraEt Information > Amendments
Inquire Contract Amendments
Amendment Details
Contract: PMO0216 STP-PM00216
Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Amendment Number: 0000000001 Business Unit: VA Dept of Transportation
Amendment Reason: Increase Trans Limit Amendment Status: Complete
Reference ID:
Ready Date: 04/09/2013 Entered On: 04/09/2013 2:32PM
Amend Completion Date: 04/08/2013 3:03PM
User Preparing Chg. Pka.: LYDIAPE
Information Amended
;:I“;ber Field Changed  Old Value New Value Change Action
1/ Amount TE45370 63627582 Update Record
2 Insert Record
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Review Contract Information — Amendments
(continued)

Favqrr'rtes Mainvru'lenu » Customer Contracts > Review Contract Information : Amendments

Inquire Contract Amendments

Amendment Details

Contract: PMO0216 STP-PMOO216

Sold To Customer: FEDERAL HIGHWAY ADMIMISTRATION

Amendment HNumber: 0000000001 Business Unit: W& Drept of Transportation
Amendment Reason: Increase Trans Limit Amendment Status: Complete
Reference ID:

Amendment Date

Ready Date: 04/09/2013 Entered On: 04/09/2013 2:32PM
Amend Completion Date: 04/09/2013 3:03FM
User Preparing Cho. Pko.: LYDIAPE
Information Amended
::l“li .o, FieldChanged Old Value New Value Change Action
1 Amount TE45370 B3627E2 Update Record
2 Insert Record
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Review Contract Information - Notes

You can navigate to these online inquiries using the following path:

Main Menu > Customer Contracts > Review Contract Information > Notes

Fa\rnlr'rtes Mainvl'"'lenu » Customer Contracts > Revwiew Contract Information > MNotes

Contract Notes

Contract: PM00216 STP-PM00216
inguire Confracts
Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION

Note Text

DColes-Mod agree to reduce AC and add M240.

Additional Note Information

Classification: Custom

Hote Type:

Contract Component: Amendments

Entered By: DEMETTA.COLES

Date Time Added: 051712013 9:57AM
Add Mew Mote
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Review Contract Information— Projects/Activities

This report allows you to review information about a project along with it's associated activities. Once
you access the this page, there are three sections of information:

* Contract/Project Information — this is at a summary level
* Linked Activities
* Non-Linked Activities

You can navigate to these online inquiries using the following path:

Main Menu > Customer Contracts > Review Contract Information > Projects/Activities
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Sections

Contract and Project Information

Favcg'rtes Mainvr'-'lenu > Customer Contracts > Review Contract Information » Projects/Activities

Inquire'FrnjectFActivities

Project/Activities
FEDERAL HIGHWAY ADMINISTRATION
Contract:

Contract Line: 1
Contract Information

Business Unit:
Contract Type:
Contract Classification
Product:

Product Group:

Price Type:

Fee Type:

Project

Description:
Project:
PC Bus Unit:

Project Status:

Project Type:

FMOO216

WA Dept of Transportation
Federal

Standard

FEDERAL

RTE_FED

Rate

Mane

PMO0969032, P10

0000084919

WA Dept of Transportation
Cpen
COMSTRUCTION
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Linked Activities

Linked Activities

Activity Description Status

602 PE/Constr- Constr on PE Job Active -
605 Prel Eng. Environmetal Inactive

606 Advanced RAW Prior to Acg. Active

G607 R Stakeout for Cond. and App Active

G608 Const Stakeout Prior to Award Active r
G609 F.E. Educational Courses Active

611 Freliminary Surveys Active

612 Freliminary Studies Active LM
613 Location Surveys Active

614 Soil Surveys Active

615 Foundation Investigations Active

616 Road Plans Active

617 Structure Plans Active

G618 Sign And Signal Plans Active

619 Traffic Data Active
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Non-Linked Activities

HNon-Linked Activities

Activity Description Status

501 Engineering Inactive i
502 Inclement Weather Inactive E
503 Expendable Equipment Inactive

A05 Preliminary Engr-Enviranmental Inactive

510 PrelmnryEngr-ScopeFieldReview Inactive

511 Engineering Inactive

512 Land Inactive

513 Damages Inactive

514 Buildings Inactive

515 Fences Inactive

516 Right-of-Way Markers Inactive

87 PrelmnryEngr-Litility Adjustmnt Inactive

521 Clearing and Grubbing Inactive

522 Earthwaork Inactive

523 Borrow Inactive 1
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Review Billing

—

CARDINAL

Review Billing:
* Plans
* History
* As Incurred
You can navigate to these online inquiries using the following path:

Main Menu > Customer Contracts > Review Billing > (select online inquiry name)

Note: The History information is located on the Plans page. Select the History tab to view the history
for the selected contract.
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Review Billing: Plans

Favovntes Mainflenu » Customer Contracts > Review Biing > Plans

e e el Events | History |

Contract: PMO0215 Bl Unit: 50100
Billing Plan: B101 As Incurred - Rate Based Currency: usp
Description: As Incurred - Rate Based | *Billing Status: | Completed - I Cancel |
Billing Method: As Incurred -]
Customer Information Transaction Options
) - Bill Currency: Contract Currency -
Bl Unit: 50100 WA Dept of Transportation Retai i 4
etainage Options
*Bill To Customer: (0000055002 | FEDERAL HIGHWAY Addr Num: = [ sy held as Retal
ADMINISTRATION ems previously held as Retainages
Bill To Contact: L] Bill Write-off @ Hold
Billing Options Tolerance Options
Bill Type: FED [ Pre Approved Billing Header Note - : .
_ _ _ Internal Notes Minimum Bill Amount: | D_Dgl
Bill Source: FED (I pirect Invoice Preview Summarization Template [ Final Bill
Summarization Template ID  |VDOT_FHWA | YDOT FHWA

Billing Default Overrides

Invoice Form: LAMDSCAPE

Purchase Order:

[Lanpscape]
Cycle ID: View Customer Defaults
Bill By ID: PC_FEDERA Project Federal
Payment Method: | N |
Payment Terms:
Billing Inguiry: | |
[ ]

Billing Specialist:

Return to Billing Plan Management

198



Review Billing — History

Access this online inquiry using the following path:
Main Menu > Customer Contracts > Review Billing

The Plans page displays. Select the History tab.

Favt}vr'rtes Mainvrl-'lenu » Customer Contracts > Rewview Biling » Plans

2 Mew Window
Billing Plan General Events
Contract: PMO0215 Bl Unit: 50100
Sold To Customer: 0000055002 FEDERAL HIGHWAY ADMINISTRATION Bill To: 0000055002 FEDERAL HIGHWAY ADMINISTRATION
Billing Plan: B101 As Incurred - Rate Based Currency: USD

Amount Details

Total Net Extended Amount: 4 68264024

Contract Billing History Customize | Find | B First KN 13073 I Last
m Biling || Contracts || Projects

*Cross sCross

HEIEIETEE Reference SEET Hizzmss Al l._Ipdate Last Update User ID Het Amt Gross Amt L ~EHEIETLED Gross Extended
Sequence Status Source Instance Date/Time Currency Amt

Na.

2 Finalized BBI 11M11/2011 12:00:00AM | V_CONV_LOAD 468264000 4658264000 USD 4,682 640.00 4 682,640.00 IE

3 Finalized BBI 12M14/2011 217:20PM | BIPCCOO0 0.24 0.24 USD 0.24 0.24 IE

4 Finalized BBl 02M2/2013 6:3338PM BIPCCOO0 0.00 0.00|UsD 0.00 0.00 [+]

Return to Billing Plan Management
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Review Billing — As Incurred

y -~
CARDINAL

Favorites = Main Menu > Customer pnm:ts > Revievg' Biing > Plans

=NGGEEG eI EIE I (| Events || History

_ Bill To Contact: :l

Billing Options

! \71 s Internal Notes
Bill Source: |FED | || pirect Invoice Preview Summarization Template
Summarization Template ID [D OT_FHWA | VDOT FHWA
Purchase Order: | .
Billing Default Overrides
Invoice Form: [Lﬁ.rJDSC%PE‘
Cycle ID: |FEDERAL | View Customer Defaults
Bill By ID: [PC_FEDERA] Project Federal
Payment Method: | v
Payment Terms: [ ]
Billing Inquiry: |_

Billing Specialist:

|

Return to Billing Plan Management

Contract: PM00215 Bl Unit: 50100
Sold To Customer: 0000055002 FEDERAL HIGHWAY ADMINISTRATION Bill To: 0000055002 FEDERAL HIGHWAY ADMINISTRATION
Billing Plan: B101 As Incurred - Rate Based Currency: USD
Description: !_»L.s Incurred - Rate Based | *Billing Status: |( Completed -| [ Cancel |
L "
Billing Method: | As Incurred -
s
| " | -+ . =
: FFTTY ' I : | Contract Currency -
Bl Unit: 50100 ‘ VA Dept of Transportation e Crrency _ '
- - Retainage Options
*Bill To Customer: 10000055002 FEDERAL HIGHWAY Addr Num: 1 = ) )
ADMINISTRATION items previously held as Retainages

@ Hold

Tolerance Options

Minimum Bill Amount: [ 0 00]

Bill Write-off

|_|Final Bill
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Review Revenue

—

CARDINAL

Review Revenue:
* Plans
 As Incurred
* As Incurred Jrnl Acctg Lines

You can navigate to these online inquiries using the following path:

Main Menu > Customer Contracts > Review Revenue > (select online inquiry name)
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Review Revenue - Plans

Faurqrr'rtes Mainflenu » Customer Contracts > Review Revenue > Plans

Revenue Plan

Revenue Plan

Contract: PMOOZ15 Business Unit: 50100 Currency: sD
Sold To Customer: 0000055002 FEDERAL HIGHWAY ADMIMNISTRATIONGL Business Unit: 50100
Revenue Plan: F101 GL Currency: Lsh
Description: |f‘3~.s Incurred - Rate Based *Plan Status: Completed -
Recognition Method: As Incurred
Define Events By
Add Milestone
Event Detail Customize | Find | View 0] B | 88 et B0 qofq 0 Lot
Event Event Type *Event Status Accounting Date
1 Drate * | Pending * |02/2312015 [¢ |EventMote

Return to Plans

[5] save [oh ReturntoSearch =] Notify | |ElkAdd)| [FuipdateDisplay)
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Review Revenue — As Incurred

Favorites = Main Menu > Customer Contracts > Review Revenue > As Incurred
H - -

Review Revenue - As Incurred
Search Criteria

50100 @,

IPM00215

GL Business Unit: Contract:

50100 @,

PC Business Unit: Contract Classification:

[ &

Revenue Plan:

.| Clear |

i Search

Detail

Customize | Find | B | ¥ First & 423 0F23 1 Last

None

Fixed Fee
Award Fee
Incentive Fee
Other Fee

B Contract
PC
Contract Select Business Project Activity Transaction ID Accounting Date Discount ID Amount Currency
Unit
PMO0Z15 50100 0000083529 619 175150738 021082013 93,236.68 UsSD
PMO0DZ215 50100 0000083529 619 175150739 02/08/2013 -221115.46 USD
PMO0215 50100 0000083529 519 175150740 02/08/2013 303,204 93 USD
PMO0Z215 50100 0000083529 619 175150741 021082013 -303,204.93 USD
PMO0215 50100 0000083529 619 175150742 021082013 62,180.16 USD
PMO0215 50100 0000083529 619 175150743 021082013 -62,180.16 UsSD
PMO0215 50100 0000083529 619 175150744 021082013 -91,464.00 UsSD
PMO0Z15 50100 0000083529 619 175150745 02/08/2013 91,464.00 UsSD
PMO0Z215 50100 0000083529 619 175150746 02/08/2013 153,264 .00 USD

| »

m
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Review Revenue — As Incurred Jrnl Acctg Lines

Fa*.rqrr'rtes Mainlv'lenu ¥ Custcrmervﬂcrntracts > Review Eevenue » As Incurred Irnl Acctg Lines

As Incurred Jrnl Acctg Lines

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Maximum number of rows to return (up to 200y (200

GL Business Unit: = - 150100 @,
Journal 1D; begins with - |
Journal Date: = - |12J‘14J2EI*I‘I [34)
GL Journal Line Number: = - |
Ledger: begins with - |ACTUALS Cg
PC Business Unit: begins with - |5EI‘IEIEI @,
Project: begins with - | @,
Contract: begins with - |F'rv1I:II:IE‘15 Q
Contract Line Num: = - |
[[| Case Sensitive
Search Clear :Elasit: Search [gF Save Search Criteria
Search Results
Wiew All First ] 1-2of2 [] Last
E_!:__ﬁn_g_?iness Unit Journal 1D Journal Date GL Journal Line Humber Ledger |PC Business Unit Project Contract Contract Line Hum
50100 CAREVO0111/ 12142011 |22773 ACTUALS 50100 0000083529 PMO0215 1
50100 CAREVO0111/12M4/2011 |23774 ACTUALS 50100 0000083529 PMO02151
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Review and Manage Limits

You can navigate to these online inquiries using the following path:

Main Menu > Customer Contracts > Adjust Revenue and Billing > Review and Manage Limits

Fa\rc;r'rtes Mainvl'u'lenu » Customer Contracts » Adjust Revenue and Biling > Review and Manage Limits

Review Limits

Search Criteria

*Business Unit: 50100 O@ Contract Admin: | Oﬂa
Limit Type: Funded and Billing Contract Type: | @,
Sold To Customer: | O% Contract Classification: h
Review By: Al - Contract; [PM00215 @,
Max Remaining %: Contract Line: 1

{Search | Clear

p |

Customize | Find | view A1 B | 3 Frat B 4 084

Last

Contract Line Transaction ldentifier Limit Amount Processed Amount Remaining Amount

1|PMO0215 1 L240 4,6382640.24 4.682,640.24 0.00
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My Contracts

You can navigate to these online inquiries using the following path:

Main Menu > Customer Contracts > My Contracts

Favorites - Main Menu > Customer Contracts » My Contracts

My Contracts

UseriD: PETER.PARKER

name: PETER PARKER

Bl , =t
Customize | Find | View 21| BV | 3 Fist W q0f1 1 Last
]

L Business  Contract Contract

Contract Description Unit = Classification Sold To Customer

HA01047 HSIPSAD1047 50100 F otandard FEDERAL HIGHWAY ADMINISTRATION
| Create Mew Contract search Contracts
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My Contracts (continued)

Favc:['rtes Mainlﬂlenu » Customer Contracts > My Contracts

Search Contracts

User ID: PETER. PARKER Name: PETER PARKER

*Business Unit: 50100 @, My Contracts Contract Type:
Contract Number: |F’I'I.I'I '% Contract Class: -
Sold To Customer: | @, Contract Status: | @,
Region Code: | @, From Sign Date: | 5]
Contract Admin: | @, To Sign Date: | =]
Legal Entity: | @, Processing Status
. . Pending
. Search | Clear Active
Closed

SRR Customize | Find | view 100 | B | 3 First 1 125 of 1198 11 Last
" General L
My . Business Contract
ontrac Contract Description Unit Type . Sold To Customer
PM00215 STPPM00215 50100 F  Standard ey
PMO0216 STP-PM00216 50100  F  Standard Py
PM00217 STPPMO0217 50100 F  Standard iy
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Lesson 9: Summary

—

CARDINAL

In this lesson, you learned about:

* Reports

* Queries

* Online inquiries

208



Lesson 10: Create and Amend Federal Contract
~t*Hands-On Practice

CARDINAL

This lesson includes practice that will reinforce lessons learn today. Your instructor will provide direction
regarding specific activities that are part of this lesson. Please ask your instructor if you have any
guestions.
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Course Summary

—

CARDINAL

In this course, you learned how to:
» Describe key customer contract concepts
» Describe the overall customer contract process
» Create Federal rate-based contracts
* Create Amendments

» Describe key customer contract reports, queries, and online inquiries
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Course Evaluation

—

CARDINAL

Congratulations! You have completed the PA353: Managing Federal Customer Contracts course.
Please use the evaluation link to assess this course.
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W | Appendix

CARDINAL

 Key Terms

* Integrations and Interfaces
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Key Terms

Revenue Plan: Contains a list of events defining when revenue is recognized for each contract line
assigned to that revenue plan. Revenue plans are required for rate-based contracts.

Billing Plan: Stores the timing of billing, how bill lines appear, and which notes relate to the bill.

Rate Set: Specifies the participation rate that is applied to expenditures when the billable amount is
calculated.

Use Sequence: ldentifies the order in which each transaction identifier is used for billing.

Customer: ldentifies the entity (i.e., Federal government, individual, or locality) providing funding or
reimbursement of costs for one or more projects.

Customer Contract: Is an agreement between the Department and a customer. Automated billing is
based on this agreement.

Contract Line: Details the billing parameters that are used to calculate the amount to bill a customer.
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Key Terms (continued)

Customer Contract Number: Is an auto-generated sequential number for all Non-Federal contracts.
For Federal contracts, the contract number is the Federal project number.

Rate-Based Contract: Are transaction-based contracts set up with one or more project / activity
combinations attached to them. These contracts bill based on incurred expenditures.

Recurring Contract: Are contracts that generate recurring bills, that are based on a set amount. These
contracts are not billed based on project costs incurred.

Amount-Based Contract: Are contracts that bill a defined amount against a single project / activity
combination. The accounting distribution information for an amount-based contract line defaults from
distribution sets and distribution codes onto the Accounting Distribution page.

Products: Define a contract line and default many of the necessary components of a contract line.

Distribution Sets / Distribution Codes: Default the accounting distribution associated with a recurring
and amount-based contract line.

Accounting Rules: Create billing and revenue entries for rate-based contract lines.
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Key Terms (continued)

Prepaid: Identifies a prepayment received in advance of billing. Customers can prepay for rate-based
goods and services. You can apply prepaid amounts to one or more rate-based contract lines.

Transaction Limit: Establishes the maximum amount that a customer can be billed for a specific
transaction identifier. Transaction limits are used for Federal Highway Administration contracts. An
example of a transaction identifier is an Appropriation code.

Contract Line Billing Limit: Establishes the maximum amount a customer can be billed.

Contract Status: Indicates where your contract is in the contract life cycle and when it is available for
lookup and processing.

Amendment: Allows you to maintain an audit trail, as well as a historical record, of any changes made
to the contract throughout its lifecycle. After a contract has been activated, many of the contract's
components can only be modified using amendment processing. This includes modifications to fields on
the contract header, adding contract line(s), limit change etc.

Project: A planned undertaking with a finite beginning and a finite end. Project IDs are a unique ten digit
seqguential identifier.
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Key Terms (continued)

Project Costing ChartFields: Fields that record Chart of Accounts elements related to projects. The
Project ChartFields are Project Costing Business Unit (PCBU), Project Activity, Source Type, Category,
and SubCategory. PCBU, Project ID and Activity are required on all project transactions.

Project Costing Business Unit (PCBU): An operational subset of an agency; it is used to identify select
project defaults (e.g., statewide is 99999).

Project ID: An auto-generated sequential number required on all project transactions that allows you to
track financial information and report on a specific project.

Activity: Is a task that represents a category of costs incurred on a project. An activity is required on all
project transactions.

SourceType / Category: Optional fields that allow you to identify the purpose of individual transactions.

Subcategory: You can assign this field to individual transactions to identify its purpose. SubCategory
ChartField is not currently used in Cardinal, but reserved for future use.
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Integration with Billing Module in Accounts

Recelvable

CARDINAL

The Customer Contracts module integrates
with the Billing module of the Accounts
Receivable functional area to generate
invoices for all contract lines.

The Customer Contracts module sends
billing information for fixed amount and
recurring contract lines to the Billing
module.

The Customer Contracts and Project
Costing modules send billing
information for rate-based contract
lines to the Billing module.

The Billing module generates invoices
and accounting entries for the contract
lines and sends information regarding
invoices back to the Customer
Contracts and Project Costing
modules.

o 1

l Project Accounting [

vy v

Timeand Labor
Absence

Management

Human J
Resources

Accounts Payable

—

.
Lad
e
p ProjectCosting ‘—{

B
L

Expenses

Customer
Contracts

lTJL

Eanss Eilling

I

Accounts

General Ledger [

Time and Attendance
| | [ Accounts
Payable
A
Strategic R
Sourcing 8 i > P
Procurement |

Receivable

Accounts Receivable
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Integration with Billing Module in Accounts
~tReceivable (continued)

CARDINAL
Payroll l Project Accounting
v Vv I
=
. . - Customer a
Absence ) Time and Labor | Project Costing |«— Contracts <> Billing
Management
A
Accounts Payable
— \ A 4 v
Human >
Resources > A ;
ccounts
P Expenses P General Ledger |« Receivable
Time and Attendance
| 4
Accounts Receivable
Accounts
Payable
A

| v

Strategic )
Sourcing — eProcurement —» Purchasing

Procurement |
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CARDINAL

The Customer Contracts module integrates with the General Ledger module to generate accounting

Integration with General Ledger

entries related to rate-based and amount-based contracts lines.

Project Accounting

v Vv

Project Costing

-

Customer
Contracts

-

L > Billing

General Ledger

<

T

Accounts

A

Payroll ﬁ
P
-
Absence Time and Labor >
Management b
‘ Accounts Payable |
Human I q
Resources >
P Expenses ]
| Timeandatendance | l
Accounts
Payable
A
Strategic )
Sourcing @— eProcurement —» Purchasing
Procurement |

Receivable

Accounts Receivable
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Interface with FHWA

—

CARDINAL

The Customer Contracts module also interfaces with an external system.

FHWA: Both the Accounts Receivable and the Project Accounting modules are involved in sending

Project Billing Data to FHWA on a daily basis. The Billing module uses data sent from the Customer
Contracts and Project Costing modules when sending bills to FHWA. FHWA'’s Rapid Approval State
Payment System (RASPS) sends a response file once RASPS processes the FHWA extract.

-
CARDINAL
rojec
Accounting
Key

Virginia Agency Non- Virginia
Systems gency Systems
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