Wave 2 VDOT Richmond District PC Training Location 
Facility:  Richmond District PC training room
Address: 2430 Pine Forest Drive
Specific room location/number:  Pass the administration building on the left. Drive across the railroad tracks through the gate and it’s the 1st white framed building to the right. 
[bookmark: _GoBack]City/County/State:	Colonial Heights, VA						ZIP: 23834
Location main phone:  804-524-6000 or 800-663-4188
Normal business hours:   Building will be open by 7:30 AM
Handicap accessible:  Not directly, but it is through the shop at the opposite end of the building
Is the room in a secure location?  no
Instructions for instructor/attendee check-in:    Go directly to the building.  Do not check in at the Administration Building.
Are there specific directions to the classroom / building where the course will be held?  
Cafeteria on premises? no
Drink/snack machines? yes, but they are in a separate building across the parking lot
Ample free parking? yes
Are there specific parking instructions?  Yes; consult map provided by the District and park in the marked area.
Parking costs? no
Room daily usage fee?  no
Projector: yes
Does the room have a white board?   yes
Does the room have a flip chart? yes
Total # of PCs:  12 + 1
Operating System:  Windows 7
Browser name/version:  I E 11
Office version:  2010
In or out of COVA network: in
Training room reservation contact name:  Felicia Jones
Training room reservation contact email:  Felicia.Jones@VDOT.Virginia.gov
Training room reservation contact phone:  804-524-6000
Technical contact name: Debbie Madison			
Technical contact email: Debbie.madison@vdot.virginia.gov		
Technical contact phone: 804-524-6224 or Bruce Jessee 804-524-6085 (IT Specialist)
Additional comments: PCs passed both production and training environment tests, but received an error message.  Machines need to be set in Compatibility mode, which Debbie said she would do.  Check prior to training.

