VDOT Downtown Location 
Facility:  VDOT Richmond Central Office
Address: 1221 E. Broad St.
Specific room location/number  1st floor Old Highway Building
City/County/State:	Richmond, Va						ZIP: 23219
Location main phone: 804-786-4276 (Richard Allert)
Normal business hours:   7 AM till 6 PM
Handicap accessible: yes; from the back parking lot
Is the room in a secure location? yes
Instructions for instructor/attendee check-in:    You must check in at the security guard desk on the first floor of the Annex building (1401 E. Broad St., across Broad St. from the Monumental Church).  Bring an ID. There you will receive a visitor’s badge which must be worn while in buildings.  The training room is on the 1st floor of the Old Highway Building which is next door to the Annex.  The access the training room, you will take the elevator from the guards desk up to the third floor of the Annex building and get off.  From there you will walk across the breezeway from the Annex building to the Old Highway Building.  This puts you on the 1st floor of the Old Highway Building.  When you reach the foyer/main Broad St. entrance (which cannot be accessed from the outside) of the building, you take a left down the south wing and the training room is the first one on the right.  If you leave the building for any reason you will have to re-enter the same way you originally came in.  There may be some special accommodations made for re-entry after lunch, but if so, they will be explained by the instructor or Mr. Allert after you get to the class.  At the end of the day you are requested to exit back through the guard desk and turn in your visitor pass.
Are there specific directions to the classroom / building where the course will be held?  see above
Cafeteria on premises? yes; in the basement of the Annex Building
Drink/snack machines?  yes;  in the basement of the Old highway building one floor below the classroom
Ample free parking? no; Jane Kearney of DOA (applies to VDOT also) tells visitors “to park at the surface, honor parking lot, two blocks south of the James Monroe Building, at 14th and Main Streets.  The visitor will need to “feed the box” with $6.00 and park in the corresponding space.  If the person leaves and returns in the same day, they will need to pay another $6.00.  There are many other parking facilities around, but this is the one I always suggest.”
Are there specific parking instructions? no
Links below for parking options in downtown Richmond:
Parking Rates: http://www.ridefinders.com/uploads/current_parking_rates.pdf
Downtown Map of parking lots: http://www.ridefinders.com/uploads/1-18_downtown_commuter_guide_map_copy.pdf
Park and Ride Options: http://www.ridefinders.com/uploads/park_n_rides_by_area.pdf 
Downtown Commuter Information: http://www.ridefinders.com/commuter-resources/downtown-commuter-guide/
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