Wave 2 VDOT Culpeper District PC Training Location 
Facility:  Culpeper PC training room
Address: 1601 Orange Road
Specific room location/number:    Training room 
City/County/State:	Culpeper, VA					ZIP: 22701
Location main phone:  540-829-7500
Normal business hours  8:00am - 5:00pm;  if instructors want to get in before 8 AM, they will have to make special arrangements with the assistant administrator.  Make any requests for early entrance through Brenda Estes.
Handicap accessible: Yes, through back entrance, which is secure.  There is a buzzer there that goes to the front desk (Brenda).
Is the room in a secure location?  Absolutely, security is tight in this building.  However front gates are open and do not require any security measures.
Instructions for instructor/attendee check-in:    Meeting host/representative needs to check-in at the front entrance of the District Office at Receptionist Desk.  State employee attendees must display state badge at front desk.  Non-state employees must sign in at front entrance and obtain Visitor Badge.  All attendees need an ID of some sort to present at the main building check-in. A roster is not required.
Are there specific directions to the classroom / building where the course will be held?  No, but attendees will have to travel through the building from the front entrance to get to the room.  It may be advisable, at least for to first morning, for one of the instructors to escort the attendees in groups to the room.  Attendees may leave the building through a secure door adjacent to the training room, but they must always enter through the main entrance.
Cafeteria on premises? No, list of local eateries will be provided by Brenda.  I suggest Shawn’s BBQ.
Drink/snack machines? Yes, at the end of the floor where the training room is located.  They are not in a secure location.
Ample free parking?  yes
Are there specific parking instructions?  There are no reserved spaces on the facility other than the handicapped spaces.  There are some available in the front of the Admin Building, and others at the back where the training room is located.  If you park in the back, you will still have to walk around the front to enter the building.
Parking costs? no
Room daily usage fee?  no
Projector:  yes
Does the room have a white board?  yes
Does the room have a flip chart? yes
Total # of PCs: 15 desktops for the students and a laptop for the instructor.  The instructor’s machine is to the side and middle of the room on a portable cart, not in the front.
Operating System:  Windows 7
Browser name/version:  IE 9 – 11.  A mixture because of some of the older systems they train on.  Should not be a problem.
Office version:  2010
In or out of COVA network:  in
Training room reservation contact name:  Brenda Estes
Training room reservation contact email:  Brenda.Estes@VDOT.virginia.gov
Training room reservation contact phone:  540-829-7500
Technical contact name:  Kim Kile-Davidson
Technical contact email: Kim.Kile-Davidson@VDOT.Virginia.gov
Technical contact phone:  571-208-8267
Additional comments:  Brenda will provide an overhead/aerial photo of the facility as we get closer to the training, along with a list of nearby restaurants.
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