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The Reports Catalog lists some of the more frequently used
Cardinal Inquiries, Queries and Reports. They are grouped by functional area (i.e.,
Accounts Payable, Accounts Receivable, General Ledger, General Ledger-System
Setup, and Security). Each functional area contains Inquiries, Queries, and/or Reports
specific to that area.

For each Inquiry, Query or Report, the catalog lists:

e Name and/or number — Identifies the item in Cardinal

e Last revision date — Reflects the most recent update in the catalog

e Loaded into Catalog - Dates the item’s initial entry into the catalog

e Description — Provides a brief synopsis of the item’s contents

e Purpose / Use — Lists ways you can use the data extracted

¢ Navigation Path — Identifies one way of accessing. There may be more.
e Parameters — Lists criteria that limit the data pulled

e Sample — Shows an example

If you are using an electronic version of the catalog:

e The page number in the Table of Contents provides a link to each item. Click
Control + Click on the page number to go to the item page.

e The Find feature (under Editing on the Home tab) can be used to find an item if
you are not sure of the exact name or number.

Inquiries — Most inquiries access information on a Cardinal page or component, where
you can view details about a specific item or transaction.

Queries — Queries access the database directly, and are best used for defined
information requests. Custom designed queries for COVA users typically begin with V_,
followed by the abbreviation for the functional area, e.g. AP_, AR_, GL _, etc, followed
by a descriptive name. For example, if you are searching for an AP query, you can use
V_AP_ as your search criteria and select from the results that display.



Reports — Reports may be the best choice when you need higher volumes of data or
data that is summarized across one or more functional areas. For example, if you need
summary ledger or business unit information, a report may be your best resource.

There are two types of Cardinal reports: ad hoc and nVision. Ad hoc reports run real
time. You can run ad hoc reports from the Main Menu or from myCardinal Financials.
nVision reports are generated automatically during batch processing, either periodically
or based on some predetermined criteria. You can access nVision reports via FIN
Report Manager.

Refer to the NAV220 — Introduction to Reporting in Cardinal course materials on the
Cardinal website for details on inquiries, queries, ad hoc reports and nVision reports.
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AP - Cash Advance Request View Inquiry
<Previous Quick Links Next>»

LAST REVISION: 10/18/12

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This inquiry displays detail information about Cash Advances including:
e Employee Name, the Advance ID, Status, Accounting Date, Post Date, approval
information
e Various amounts including the Advance Amount, Payments Received, Amount
Applied to Expense Reports, Report Balance, and Amount Due Company
e Pending Action data including the Employee Profile: Name, Action
e Date/time and Action History including the Employee Profile: Name, Action, and
Date/Time

PURPOSE / USE:
This inquiry provides detail information about employee cash advances.

NAVIGATION PATH:

Main Menu > Employee Self Service > Travel and Expense Center > Cash Advance
> View

You must be set up as a proxy to view the cash advance data using this navigation
path.

PARAMETERS:
e Advance ID
e Advance Description
e Name
e EmplID
¢ Advance Status
e Creation Date

FORMAT:
Online



AP - Cash Advance Request View

Favovrites MainvMenu »  Employee Self-Service

Travel & Expenses - Cash Advance Report

View Cash Advance Report
KENT, CLARKE Advance ID:

Attachmen
0000000378 User Defaults

+ General Information

Description:

Business Writing Seminar Comment: EL
Business Purpose: Training
Status: Submitted for Approval Reference:
Accounting Date: 0142712016 Post State: Not Applied
Last Updated: 012712016 By: Cardinal, Carl
.
&

Details Customize | Find | E | First &1 4 of 4 &4 | ast
*Source Description *Amount Currency Apply Tax
System Check Seminar related expenses 350.00 USD O

Advance Amount: 350.00 USD Report Balance

Applied To Expense Reports: 0.00 USD Due Company: 450.00 USD

Payments Received: 0.00 USD

~+ Pending Actions

Customize | Find | El | i First

Profile Name Action Date/Time

Supenvisor DOE, JOHN

~ Action History

Customize | Find | |

Profile Hame Action Date/Time

KENT, CLARKE Submitted

01/2712016 7:35:50AM

Return to Cash Advance

[E Returnto Search | =] Notiy |




AP - Employee Expense History Inquiry
<Previous Quick Links Next>

LAST REVISION: 10/18/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:

This inquiry displays employee expense type transactions (either Cash Advances,
Expense Reports, Travel Authorization or all) for a specified period of time. The
Expense History reported includes the Expense Type, ID, Description, Status, From and
Through Dates, and Submitted Amount. The selection criteria can be modified on the
page and the Search re-executed. The inquiry includes a breakdown of Action History
as well as a link to the Expense Report Project Summary. In addition, the Expense ID
is hyperlinked. When clicked, the system displays the Expense Report Detail page
which is expandable by Expense Detail Type.

PURPOSE / USE:
This inquiry is used to research and review employee expense transactions.

NAVIGATION PATH:

Main Menu > Travel and Expenses > Process Expenses > Review Payments >
Employee Expense History

PARAMETERS:
e Employee ID or
e Employee Name

FORMAT:
Online



AP - Employee Expense History Inquiry

Favc;r'rtes Maing‘lenu > Employee .Elelf—Service 5 TravelandvExpenses > Review Expense History

Employee Expense History
Clark S Kent

From Date: 01/20/2015 |[5)

Through Date: 01/20/2016 [
Transaction Type: | Al v|
| Search |
Expense History

L - Through Submitted
Type D Description Submitted Date  Status From Date Date Amount
Expense Report 0000055165 meeting 03/18/2015 Paid 031142015 |03/11/2015 978 USD
Expense Report 0000056145 meeting 03/30/2015 Paid 03/26/12015 03i26/2015 9.78|UsD
Expense Report 0000059710 meeting 05/07/2015 Paid 041312015 0442312015 2934 UsSD
Expense Report 0000066089 meeting 071222015 Paid 07M6/2015 |0716/2015 24.15|USD

You can click the hyperlinked number in the ID field to access the Expense Report.



AP - Expense Report Budget Exceptions Inquiry
<Previous Quick Links Next>

LAST REVISION: 10/23/12

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This inquiry identifies employee Expense Report budget exceptions. You can view
information at a summary or detailed level.

PURPOSE / USE:
The report is used to:
¢ |dentify employee Expense Reports that have budget exceptions for a specific
date
e |dentify all budget exceptions with a specific Process Status (e.g., Warning or
Error)
e Drill down to view the accounting distribution, Expense Report, etc.

NAVIGATION PATH:

Main Menu > Travel and Expenses > Manage Accounting > Expense Rpt Budget
Exceptions

PARAMETERS:
e Commitment Control Trans ID
e Commitment Control Trans Date
e ReportID
e Process Instance
e Process Status

FORMAT:
Online / CSV



AP - Expense Report Budget Exceptions Inquiry

Fa\.rc‘n'r'rtes Main‘r"ﬂenu » Travel and Expenses > Manage Accounting > Expense Rpt Budget Exceptions

Expense Report Exceptions

Enter any information you have and click Search. Leave fields blank for a list of all values.

Maximum number of rows to return (up to 300): | 200

Commitment Control Tran ID: begins with |

Commitment Control Tran Date:| = e |E|‘U2'1a'2[l'15 El
Report I begins with || @,
Process Instance: - el |
Process Status: | = v| | Errors Exist S

Search Clear |Basic Search @'.3' Save Search Criteria
Search Results
View All First [4] 1-50ofs ] Last
t_:_g_r:n__r_r:l_i_t__r_l':lf:_!'_lt Control Tran ID Commitment Control Tran Date Report ID Process Instance Process Status
0001973 01421/20186 VDH9011111 3087723 Error
0001973487 0142112016 VDHO9011234 3087723 Error
0001973490 012112016 VDHO9016546 3087723 Error
0001973491 01/21/2016 VDH9019999 3087723 Error
0001973492 0142112016 VDHO901E111 3087723 Error

This inquiry lists all items with a process status of Error that were identified when the
commitment control process ran on 1/21/2016. Click on any of the items to open the
Expense Sheet Exceptions page to view details of the budget check error.



AP - Expense Report Budget Exceptions Inquiry (continued)

Fa\rty'rtes MainvMenu > TravelandvExpenses > Manage Avccounting > Expense Rpt Budget Exceptions

Expense Sheet Exceptions Line Exceptions

Report ID: VDHI011111 3
*Exception Type: [J override Transaction o
Maximum Rows: 100 More Budgets Exist

Search | Advanced Budget Criteria

Customize | Find | view 20| B | B Firet B 42072 T ast

=

Details Business Unit Ledger Group Exception More Detail C;vuedr;i:te Transfer
1 @l 60100 CC_ALLOT Exceeds Budget Tolerance More Detail O GoTo E
2 @l 60100 CC_APPROP Exceeds Budget Tolerance More Detail O GoTo ,’E
5] save | [Gh RetumtoSearch | [f7] Freviousinist | U] Nextinlist | =] Notity |

Expense Sheet Exceptions | Line Exceptions

Once you access the Expense Sheet Exceptions tab, you can:

e Click on the magnifying glass % under the Details column to see transaction
line detalils.

e Click on the link 2 beside the Report ID to review the actual Expense Report.
e Click on the Budget Check Details link " to see an explanation.



AP — Review Vendor Inquiry
<Previous Quick Links Next»

LAST REVISION: 01/09/2015

LOADED INTO CATALOG: 01/12/2015

DESCRIPTION:
This online inquiry allows you to search for a vendor in Cardinal and view the vendor
record.

PURPOSE / USE:
The purpose of this online inquiry is to verify a vendor exists in Cardinal and review the
vendor record.

NAVIGATION PATH:
Main Menu > Vendors > Vendor Information > Add/Update > Review Vendors

PARAMETERS:
Several parameters are available, including:
e Vendor Name
e Address
e Tin Type (EIN, SSN, or Other)
e Payment Alt Name (DBA Name)

FORMAT:
Online



AP - Review Vendor Using TIN

Favorites
-

Main Menu > Vendors > Vendor Information > Add/Update > Review Vendors
- - -

2 New Window C

Review Vendors
(SearchCriteria
*SetiD: STATE Q Vendor ID: Q
Name: Equalte > | ShortName: Equalte e | @
Withholding Mame: Equalto ! Classification: hd
Vendor Status: - Type: M
Sanctions Status: v Persistence: h
Alternate Payee Name Fqualto M | City: |
Address: Equalto - | Country: @,
Customer Number: | State: @
ID Type: (Invalid Value) ~| Postal:
" i . Bank Account #: |

VAT Registration ID: Adoption Taxpayer ID
Withholding Tax ID: Employer IO Number

Individual Taxpayer 1D

Other

Social Security Number | ok | | ek | Add Vendor

W8 |dentification Number

Favovrrtes Main vI‘l'lenu > Ve ngors »  Vendor In_formatlon > Ad dfuvpdate » Review Vendors
& New Win

Review Vendors
(searchCriteria
“SetiD: STATE a, Vendor ID: Q,
Name: Equalto \ ShortName: Equalto Ml @
Withholding Name: Equalto - | Classification: -
Vendor Status: h Type: v
Sanctions Status: h Persistence: v
Alternate Payee Name Equalto - | City: [
Address: Equal to - | Country: @,
Customer Number: \ State: @
D Type: Employer ID Number ~ [108455540 Postal:
VAT Registration ID: ‘ Bank Account #: |

Withholding Tax ID:

Main Information

Additional Vendor Info

|| Audit Information

SetiD Vendor ID

STATE 0000002114 &
STATE 0000002114 F
STATE 0000002114 &
STATE 0000002114 F

Name 1

Case Paper Colnc

Case Paper CoInc

Case Paper CoInc

Case Paper Co Inc

ShortHame

CASE PAPER-
001

CASE PAPER-
001

CASE PAPER-
0o

CASE PAPER-
oo

Alternate Payee
Hame

Case Paper Co.lnc.

Case Paper Co.lnc.

Address

3624 Century Place

3624 Century Place

3624 Century Place

3624 Century Place

City

Charlotte

Charlotte

Charlotte

Charlotte

NC

NC

Country

USA

usa

UsSA

usA

Effective Status

Active

Active

Active

Active




AP - Review Vendor Using Name and Address

Favorites i Main Menu > Venvdors ¥ Vendorlrlforrnation ¥ Add;‘uvpdate » Review Vendors

B New Window

Review Vendors
(SearchCriteria
*SetlD: STATE @, Vendor ID: @,

Hame: Contains - |Parks|ey Town Treasurer ShortName: Equal to - | @,
Withholding Name: Equalto M | Classification: M
Vendor Status: M Type: T
Sanctions Status: M Persistence: M
Alternate Payee Name Equalto - | City: [Parksiey

Address: Equal to - | Country: usa @,

Customer Number: [ State: VA @

ID Type: (Invalid Value) - | Postal:

VAT Registration ID: | Bank Account #: |

Withholding Tax ID: |

'ﬁdditiunaIVendDrlnfD " Audit Information

SetlD Vendor ID Name 1 ShortName Alternate Payee Name  Address City State

Country Effective Status

PARKSLEY TOWN PARKSLEY T- PARKSLEY TOWN

STATE 0000105728 TREASURER 001 TREASURER PO BOX 256 PARKSLEY VA USA Active




AP - View Travel Authorization Status Inquiry
<Previous Quick Links Next»

LAST REVISION: 10/19/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This inquiry displays information about Travel Authorizations including:
e General identifying information such as Employee Name, the Authorization ID,
Description, Business Purpose, Status, Dates From and To, Last Updated and
By Whom
e Detail information such as Travel Expense Type and related Date, Amount,
Payment Type, and Billing Type
e Totals including Amount Due Employee calculated as Authorized Amount less
Non-Approved
e Action History including the employee Profile (e.g., HR Supervisor), Name,
Action (e.g., Submitted, Approved, etc.), and Date/Time

PURPOSE / USE:
This inquiry provides descriptive and status information used to review travel
authorizations.

NAVIGATION PATH:

Main Menu > Employee Self Service > Travel and Expense Center > Travel
Authorizations > View

You must be a proxy for an employee to view their cash advance data.

PARAMETERS:
Any one of the following:
e Travel Authorization ID
e Name
e Creation Date
e EmplID
e Status

FORMAT:



Online
AP - View Travel Authorization Status

Favarites Main Menu > Employee Self-Service

Travel Authorization

Enter any information you have and click Search. Leave fields blank for a list of all values.

Maximum number of rows to return (up to 300): 200
Search by: |ﬁuthnriza1icun ID % |begins with|0000003609

Search :|Advan ced Search

Favorites © Main Menu > Employee Self-Service
- i - -

View Travel Authorization

Travel Authorization Details Attachment

CLARK KENT User Defaulls Authorization ID: 0000003609

+ General Information

Description: Business Writing Seminar Comment:

Business Purpose: Training

Status: Submitted for Approval Last Updated: 09/16/2015  By:  BAPUSERD4
Default Location: Virginia Beach

Date From: 09/23/2015 Date To: 09/24/2015

Accounting Defaults More Options: v| [ [ele] |
Details Customize | Find | |

Date *Amount Currency *Payment Type *Billing Type
Lodging 0942312015 94.00|USD Check Billable *Detail
Authorized Amount: 94.00 UsD
Project Summary Printable View

+ Pending Actions Customize | Find | =
Profile Name Action Date/Time
Supenisor DOE, JOHN

w Action History

[ B

Customize | Find

Profile Name Action Date/Time

Kent, Clark Submitted 09/16/2015 3:05:35PM
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AP — Expenses in Process Query
<Previous Quick Links Next»

LAST REVISION: 08/25/2015

LOADED INTO CATALOG: 08/28/2015

DESCRIPTION:
This query returns detail expense data for travel expenses, authorizations and
advances that are NOT Paid, Approved, Closed or Reconciled.

PURPOSE / USE:

e This query allows you to monitor and take action on travel expenses,
authorizations and advances that are NOT Paid, Approved, Closed or
Reconciled.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >
V_AP_EXPENSES _IN_PROCESS

PARAMETERS:
e Business Unit (% for ALL)
e DeptID (% for ALL)

FORMAT:
HTML, Excel



V_AP_EXPENSES_IN_PROCESS - Expenses In Process

Business Unit (% for all): 15100

Dept 1D (% for all): %

: View Results

Download results in: Excel Spreadsheet CSVTextFile XMLFile (2 kb)

View Al First E 1-30f3 m Last
Report |Business|Department ACurrent Approver ReportID Report el e Report | Total | AmtDue |Budget|Accounting| Submit Entered By Userid QOut of | Duplicates 'T\SSOC“;‘?: Associated A:;ociated
Type Unit 1D Esp::“lg[ Type £ Status g2 HIEE T Description| Amt |Employee|Status| Date Date AR Policy|  Exist m‘eD" Advance ID X:q"tce

1|Advance 15100 (92100 0000000112|PD 00252010200 Kent, Clark Meeting 20200 20200 09/13(2013 | 091312013 |VPHB2737 0.00

ZE’;":U”;E 15100 (91100 [VPHE2737|REVIEWER |0000028958(SUB  |00046915400 Kent, Clark ’B“gse:g”ngh‘& 120793] 120793V |0812802013 |0812812013{1BA39799 NN 0.00
Exnense PeopleSoft
Repor 15100 195700 \PHB2737|REVIEWER 0000029083 |SUB  |00570951900 Kent Clark Trainingin | 776.38 776.38|V 11/08/2013 | 11/08/2013|PPS_ELIZABETH.LAKE|N ¥ 0.00

Orlando
I




AP — Payment Cash Check Results Query
<Previous Quick Links Next»

LAST REVISION: 08/25/2015

LOADED INTO CATALOG: 08/28/2015

DESCRIPTION:
This query will give the ledger cash balance for a given date and also the
vouchers/expenses that passed or failed the cash check.

PURPOSE / USE:

e This query is used to monitor ledger cash balance as well as the pass / fail status
of vouchers / expenses.

NAVIGATION PATH:

Main Menu > Reporting tools > Query > Query Viewer >
V_AP_PYMNT_CASH_CHECK_RESULT

PARAMETERS:
e Run Date
e GL Unit
e Fund (% for ALL)
e View By
e DeptID (% for ALL)
e Report Option

FORMAT:
HTML, Excel



AP — Payment Cash Check Results Query

V_AP_PYMNT_CASH_CHECK_RESULT - Payment Cash Check Results

Run Date: paa0ts @

6L Unit fro100 @,

Fund (Enter % for all values): ,%—

View By: All Transactions A
Report Option: Summary v
 ViewResubs

Download results in - Excel SpreadSheet oV TextFile XMLFile (7 Kb)

View Al First [§] 113 of 13 [ Last
P Batch End Schd
Row Run Date GL Fund |Account Fiscal|Bypass |Override |Apply| CY Ledger |Ledger | Cash Check C(«’:ish" Processed| Failed | Source |Transaction |Document Pa Payment Pa
Identifier Unit Year | Cash | Cash | FY BegBalance| Beg |BegBalance Amount |Amount Transaction BU D V| Method |"2V%8
Balance Balance Date

Summary|04/23/2015|70100/01000 101010 | 2013
Summary|04/12312015|70100{02320 101010 | 2015
Summary|04/2312015|70100|02550 101010 | 2015
Summary|04/23/2015|70100|02570 101010 | 2015
Summary|04/23/2015|70100|02700 101010 | 2015

22313113.04|  0.00|22313313.04|22300629.26) 457029 0.00
205780748|  0.00| 2057807.48| 2057807.48 000 000
J76057.30|  0.00| 376057.30| 376057.30 000 0.00
1386385.20|  0.00| 1386385.20| 1386385.20 0o 000
000 000 0.00 0.00 000 000

(X TS I Y O
=|l=l==|=
Z2E|l=Z ===
=|l=zl==]—=




AP — Posted Cash Advance Extract Query
<Previous Quick Links Next»

LAST REVISION: 07/02/2014
LOADED INTO CATALOG: 07/02/2014

DESCRIPTION:
This query displays posted cash advances for a selected journal date range.

PURPOSE / USE:

This query can be used to review posted cash advance data for a specific journal date
range. The query returns Cash Advance transaction lines. The query does not include
the accrual and cash lines of the transaction.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_AP_POSTED_ADV

PARAMETERS:
e Business Unit
e Journal From Date
e Journal To Date

FORMAT:
HTML, Excel



AP — Posted Cash Advance Extract Query

V_AP_POSTED_ADV - Posted Cash Advance Extract

Business Unit: 17200 @,
Journal From Date:: 01/07/2016 [3{]

Journal From Toz: 01/21/2016 [3i
View Results

Download resufts in©  Excel SpreadSheet CSVTextFile XMLFie (2 kb)

View Al
GL Associated
. Advance |Business Reference| Creation Submit |Accounting Advance |Posted ; Total |,. Line
Buﬂ:;ss Advance ID | Employee ID | Employee Name T Purpose Comments D Date Date Date Status | Status Tm\il}AUth Balance i Line i Descr
Government Government
117200 |VALO0D00DS 00524071200| KENT, CLARKE  |yion Expg (00011 0111412016 | 0111412016 | 01/14/12016 |Paid  |Posted 9750 59750( 158750\t b
" government government
2/17200  |VALODO0ODS 00524071200 KENT, CLARKE Viden Expo | 20011 01/19/2016 011912016 | 01/19/2016 |Paid  |Posted 507.50/597.50|  1{597.50 e Eimo
Use the scroll bar to see the columns on the right.
Firetﬂ1-2c|f2ﬂLast
Distrib Distrib Fund Cost Agency |Agenc Fund Journal | Journal |Journal|Unpost
; Line |Account Program | Department Task [FIPS | Asset DY ey Project | Affiliate ; Journal ID P
Line Amt Code Center Used | Use2 Affiliate

Date | PostDate | Line | Seq.

1/597.50{131050 |05172|811006 |80200 EX00150895|0119/2016 |0119/2016 2 0

1/597.50|131050 |05172|811006 |80200 EX00151059|01/20/2016 | 01/20/2016 2 0




AP — Posted Expense Report Extract Query
<Previous Quick Links Next»

LAST REVISION: 07/02/2014
LOADED INTO CATALOGCATALOG: 07/02/2014

DESCRIPTION:
This query displays posted expense reports for a selected journal date range.

PURPOSE / USE:

This query can be used to review posted expense report data for a specific journal date
range. Only the expenditure lines of the Expense Report will be returned in the query.
The query does not return the accrual or cash lines of the transaction.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >V_AP_POSTED_EXPN

PARAMETERS:
e GL Business Unit
e Journal Date From
e Journal Date To

FORMAT:
HTML, Excel



AP — Posted Expense Report Extract Query

V_AP_POSTED_EXPN - Posted Expense Report Extract

GL Business Unit: 17100 @,
Journal Date From: |01/07/2016 [
Journal Date To:  [01/21/2016 {5}
View Results
Download results in: Excel SpreadShest CSVTextFile XWLFile (25 kb)

View Al

GL Expense . . . . Associated
Business| Report Employee ID | Employee Name Sheet|Business BT Creation | Submit Entered by Userid Approval |Accounting | Sheet |Associated e Exp_ense Expense
Name | Purpose Date Date Date Date Status |Advance ID Line Type
Unit Number Amt
1 17100 |SCC0277253|00636956000| KENT, CLARKE 00011 :"2?523595“ 0110612018 |01/07/2015 |V_INTERFACE_TESTER | 01/07/2016 01/07/2015 Paid 1/INTC
2 17100 |SCC0277263 00636056000 | KENT, CLARKE 00011 :“'2?533595“ 0110612016 | 01/0712016 |v_INTERFACE_TESTER |01/07/2016 | 01/07/2016 | Paid 1/INTC

Use the scroll bar to see the columns on the right.

Expense Distrib PC X - roject
Eprense Exé}etnse i Expe:se DExpeniie DI\-s_tnb Line |Account Eu!d Program | Department cCo:t Task [FIPS | Asset Aﬁeniy AUgentzzy Business PT%ECt AC}SIW Ar]ralysws Resource |Category
ype ate amt | Location Description| Line | , ode enter se se Unit ype Type
Interfaced
INTC  |12118/2015| 1049.97 Expense 1/109.00 501285002205 599003 6000362
Report
Interfaced
INTC  |12/18/2015| 1049.97 Expense 2|109.005012850|02205 599003 6000362
Report
First [§] 1-15 of 15 [ Last
_ Fund Journal Journal |Journal |Unpost
SLEERTEI LT i | TR Date | PostDate | Line | Seq
EX00150555 |01/07/2016 |01/07/2016 1 0
EX00150555 |01/07/2016 |01/07/2016 3 0




AP — Posted Payments Query
<Previous Quick Links Next»

LAST REVISION: 08/25/2015

LOADED INTO CATALOGCATALOG: 08/28/2015

DESCRIPTION:
This query provides users with posted Payments data for a specific journal date range.

PURPOSE / USE:
e This query is used to monitor payments.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_AP_POSTED_PYMNTS

PARAMETERS:
e Business Unit (% for ALL)
e Journal Date From
e Journal Date To

FORMAT:
HTML, Excel



AP — Posted Payments Query

V_AP_POSTED_PYMNTS - Posted Payments Query with VW

Business Unit GL (% for All): [17200 O‘

Journal Date From: 01/07/2016 &)
Journal Date To: 012112016 [
View Results

Download results in: Excel SpreadSheet CSVTextFile XMLFile (11kb)

View All
APIGL Payment Remit | Vendor Employee ID Vendor or Payee Address A:Es:s A:Es:s City State Zip Country Payment |Payment Payment|Payment Bank
BusinessUnit| IDRef | VendorlD |Location Employee Name Line 1 Line 2 Line 3 Code Date | Amount | Method | Status |Code
6 17200 90036140 (0000050494 MAIM ;%E?EQCC%AN P.0. Box 24400 Canton OH |44701 |USA  |01/25/2016| 1000.00 EFT P 1100
L 1620 E BAYVIEW
7 17200 20166662 0000166939 MAIN ::[E;ODUCT‘ONS BLVD MNORFOLK VA 23503 USA (017212016 52.28 | CHK P 1100

Use the scroll bar to see the columns on the right.

First ﬂ 1-10 of 10 ﬂ Last

Cancel |Cancel Source Document Paid Payment - Journal Unpost
Date | Action |Transaction D Amount | Message oo 2Rl L S TR TILITT | = IO L Date Sequence

N VCHR VIoooois 1000.00 |Remittance |Power-1 AP00151329|01/21/2016 0

N VCHR VIooooza 52.28 |Remittance | 1116151 AP00151020|01/19/2016 0




AP — Posted Voucher Extract Query
<Previous Quick Links Next»

LAST REVISION: 07/02/2014
LOADED INTO CATALOGCATALOG: 07/02/2014

DESCRIPTION:
This query displays posted Vouchers for a selected journal date range.

PURPOSE / USE:

This query can be used to review posted voucher data for a specific journal date range.
The query returns the voucher distribution transaction lines. It does not return the
accrual and cash lines of the transaction.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >V_AP_POSTED_VCHR

PARAMETERS:
e Business Unit
e Journal Date From
e Journal Date To

FORMAT:
HTML, Excel



AP — Posted Voucher Extract Query

V_AP_POSTED_VCHR - Posted Voucher Extract Query

Business Unit: 15400 @
Journal Date From: 01/07/2016 [
Journal Date To:  |01/21/2016 [

View Results

Download resufts in©  Excel SpreadSheet CSVTextFile XMLFile (5120 kb)

Wiew All
A Vendor Vouch - Goods & Cust Send
Busi Voucher o D Invoice Vendor D Vendor N Address | Vendor VLN Accounting CELdr Voucher ”‘0'?9 Services |Responsible :S Ome{ fn
uiln_iss ID e Date I N Sequence |Location Date Stat Origin ec?' Receipt |Organization Ncco;m CALI]RS
ni T atus ate Date umber
1 |15400 (40020163 16012019 01/12/2016 | 0000050212 | City of Virginia Beach 9|MAIN 01142016 |0 AGY 01M13(2016 | 15400 Y
2 |15400 40020164 |13-JAN-2016 01M13/2016 | 0000050813 | City of Virginia Beach 21 |[MAIN 01M14/2016 |0 AGY 011312016 | 15400 810 Y

Use the scroll bar to see the columns on the right.

Voucher

. Description . |Distribution GL . PC
Gross Unit Voucher Line Merchandise Fund Department| Cost Agency |Agency |Accounting Project
fa Line |5 (Quantity Description 254 Mixed - ", o Line |Business Account| .. Program D Center| 72K FIPS Asset "\ o e s Date | BUSINess
Number Number Unit Unit
RETURN
1950 1| 0.00| 0.0000 CHECKS 1950 1/15400  |4002620 02690 15400 0114/2016
758058.37 1| 0.00| 0.0000|LVRDEC 2015 758058.37 115400 400212207251 15400 0114i2016
First [§] 1-100 of 2761 p | Last
. g . Future |Future Dsth Journal
Project | Activity | Analysis | Source ; ; Journal Date - Unpost
Category  Subcategory |Affiliate| Use | Use |Merchandise| Journal ID Line
1D 1D Type Type Field | Field ‘Amount Date Posted Number Sequence
0.00 19.50 |APOD150807 |01/14/2016 |01/14/2016 169 0
0.00 75805837 |APO0150807 [01/14/2016 |01/14/2016 115 0




AP — Potential Duplicate Expense Transactions Query
<Previous Quick Links Next»

LAST REVISION: 08/25/2015

LOADED INTO CATALOGCATALOG: 08/28/2015

DESCRIPTION:

This query identifies potential duplicate expense transactions based on the Expense
Line record. Results display based on the same expense type, same transaction date
and same transaction amount within the same expense report or within another
expense report for the same employee.

PURPOSE / USE:
e This query is used to monitor duplicate expense transactions.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >
V_AP_EXPENSES POTENTIAL_DUPS

PARAMETERS:
e Business Unit (% for ALL)
e Department (% for ALL)
e Employee ID (% for ALL)
e Transaction From
e Transaction To

FORMAT:
HTML, Excel



V_AP_EXPENSES_POTENTIAL_DUPS - Identify Duplicate Expenses

GL Business Unit (% for ALL): [16600 @,

Department (% for ALL):
Employee ID (% for ALL):
Transaction Date From:
Transaction Date To:

View Results

Download results in :

View All

GL
Business Depﬁ”r;men(
Unit

116600 10100

% @,
% @,
01/01/2015 [

01/30/2015

Excel SpreadSheet CSVTextFile XMLFile (1 kb)

Transaction
Empl 1D | Empl N
mployee mployee Name Date

Report 1D

Report |Report| Entered Submission | Expense |Transaction Transaction Transaction

Description | Status

00290021000 | CARDINAL, JANE |01/18/2015 0000051675 LEADERS |Paid
BREAKFAST

By

Date

Type

I18V76299 |01/27/2015 |LODGING

Amt

Location

87.00 [ NORPO

Description

Out
or
Policy

First [ 1-10f1 ﬂ Last

Travel
Authorization
D

Duplicate
Comments

Expense line
isa
duplicate,
Sheet |d
0000051543




AP —Vendor Payment Hold Query
<Previous Quick Links Next>

LAST REVISION: 08/25/2015

LOADED INTO CATALOGCATALOG: 08/28/2015

DESCRIPTION:
This query identifies vendors with a location on hold.

PURPOSE / USE:

e This query is run by CVG to determine if a vendor's payment hold status requires
update due to an internal payment offset request. See the job aid entitled
Processing Internal Payment Offsets for more information.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >
V_AP_VNDRS_ON_PYMNT_HOLD

PARAMETERS:
e Vendor Set ID
e Payment Handling Cd (% for ALL)

FORMAT:
HTML, Excel

V_AP_VNDRS_ON_PYMNT_HOLD - Vendors on Payment Hold

Vendor SetiD: STATE @,
Pymnt Handling Cd (% for ALL): % OJ

View Results

Download results in: - Excel Spreadsheet CSVTexFile XLFile (1kb)

View Al First [§] 1-2 of 2 [} Last

SetiD Vendor 1D Vendor Name Location Description Payment Method Payment Handling
1 |GTATE (0000002751 GroundDown ConstructorsLLC WAIN GROUNDDOWN CONSTRUCTORS ACH RR
2 \GTATE 0000024354 R&SSTONEINC RSLEVY  |IRSLEVY RR




AP - Vendor Payment Hold with Unpaid Vouchers Query
<Previous Quick Links Next>

LAST REVISION: 08/25/2015

LOADED INTO CATALOGCATALOG: 08/28/2015

DESCRIPTION:
This query identifies vendors with a location on hold with unpaid vouchers.

PURPOSE / USE:

e The agency Fiscal Officer should run this query daily to determine if unpaid
internal offsets-related vouchers exist for their agency.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >
V_AP_VNDR_PYMNT_HOLD

PARAMETERS:
e Vendor Set ID
e AP Business Unit
e Vendor ID (or % for ALL)

FORMAT:
HTML, Excel



.'I_AP_\IHDFI_P’HIMT_HGI.I:I - ¥ndrs on Pymnat Hid w Unpd Vehr

Wendor Satilt ETATE @,
AP Butineds Ust 15100

Mendor K (% for AN: % a,
Vit Flesaits

fu Docrnboend resulis in | Excel SpreadShest CETadPae jn fae (1 kD)

Virw &l Frwt [ 1000 [ Low
[t [ waaw | wosrann [t v Pt | Ve [ St [ Gt | B oo

1 STATE 15100 DHHOTHIET | asc comaoey LEVY RR QTS |02NTRS HALZ01s 19




AP —Voucher Worklist Query

<Previous Quick Links

LAST REVISION: 08/25/2015
LOADED INTO CATALOGCATALOG: 08/28/2015

DESCRIPTION:
This query is used to report on vouchers pending approval.

PURPOSE / USE:

Next»

e This query is used to research posted vouchers pending approval by Business

Unit, Voucher ID, and Approver ID.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >V_AP_WF_VOUCHER

PARAMETERS:
e Business Unit
e Voucher ID (% for ALL)
e Approver ID (% for ALL)

FORMAT:
HTML, Excel

V_AP_WF_VOUCHER - Voucher related worklist entry

Business Unit (% for all): 19200 @,

VoucherID (% forally % @
Approver ID (% forall: % @
View Results

Download resufts in . Excel SpreadSheet CSVTedFile XMLFile (1kb)

View Al

Routing 1212:27PK

Worklist

Time

. Voucher . Voucher Voucher . Waorklist
Approver Busm_ess VUL:EhE[ Entered Accouning Created Approval Approval mg‘t]r?“St lWollkHst SYSDATE é‘”lf"?;f‘ Available |Processed
Date ale By Status dalus |Instance upmitier Time
Approval 101912015
1/XDE38854(19200 00000410 1011812015 101192015 [SV75298 0P [P 0 0 0112612018 ISV75298 | 700y
2| Wu27602{ 12200 00000410 101912015 107192015 |1Sv7s2ge [P0 b 0 0/0126201 isv7s2gg |1O/192015

First [§] 1-20f2 [ Last

Worklist |Voucher| Voucher Voucher
Comments | Amount | Due Date | Origin

99.480|11M12/2015 | ONL

99.480|1112/2015|ONL




AP - Voucher Error Query
<Previous Quick Links Next>»

LAST REVISION: 08/25/2015

LOADED INTO CATALOGCATALOG: 08/28/2015

DESCRIPTION:

This query provides the ability to track vouchers containing errors and includes the type
of error (i.e. budget errors and edit errors).

PURPOSE / USE:
e This query is used to monitor the status of vouchers with errors.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >V_AP_VCHR_ERROR

PARAMETERS:
e Business Unit
e Responsible Org (or % for ALL)

FORMAT:
HTML, Excel

V_AP_VCHR_ERROR - Voucher Error Report

Business Unit: 15100 @,
Responsible Org (% for All): |% @
View Results

Download results in© Excel SpreadSheet CSVTextFile XMLFile (1kb)

View All First [§] 1-5 of 5 [ Last

Business Unit Responsible Org Current Date Voucher ID Entry Status Budget Status
1 |15100 10000 01/27/2016 00000954 P E
2 |15100 10000 0112712018 00000953 P E
3 |15100 10000 0112712016 00000958 R N
4 |15100 10000 0112712016 00000872 R N
5 |15100 10000 0112712018 00000956 R N




AP - Voucher Payments Awaiting Due Dates Query
<Previous Quick Links Next»

LAST REVISION: 08/25/2015

LOADED INTO CATALOGCATALOG: 08/28/2015

DESCRIPTION:

This query displays voucher data for a selected scheduled pay date range by a
specified AP Business Unit, and fund. It also includes voucher detail, vendor ID, vendor
name, Scheduled Pay Date, voucher amount, and total voucher amount by fund

PURPOSE / USE:
e This query is used to track vouchers by due date range and fund code.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >
V_AP_PYMNT_DUE_DATE

PARAMETERS:

e AP Business Unit
Fund Code (% for ALL)
Scheduled Due Date From
Scheduled Due Date To

FORMAT:
HTML, Excel



V_AP_PYMNT_DUE_DATE - Voucher Pymnts Awaiting Due Dt

AP Business Unit:
Fund Code (% for All):

hs100 (@
% @

Scheduled Due Date From: [07/01/2015 [+

08/31/2015 [5)

Scheduled Due Date To:
| ViewResulis |

Download results in . Excel SpreadSheet CSV TextFile XMLFile (2 kb)

View All First E 1-10 of 10 m Last
AP Business Unit | VoucherID | Scheduled Pay Date GL Business Unit | Fund Vendor ID Vendor Name Voucher Distrib Amt | Approval Status

1 [15100 00001053  |08/06/2015 15100 01000 |0000031103 |Department of General Senvices 0.42|Approved

2 15100 00001053 08/06/2015 15100 01000 |0000031103 |Department of General Senvices 0.72|Approved

3 [15100 00001053  |08/06/2015 15100 01000 |0000031103 |Department of General Senices 20.51|Approved

4 15100 00001053 08/06/2015 15100 01000 |0000031103 |Department of General Senices 253 |Approved

5 [158100 00001053  |08/06/2015 15100 071000 |0000031103 |Department of General Senvices 0.81|Approved




AP —Vouchers Denied Not Deleted Query
<Previous Quick Links Next»

LAST REVISION: 08/25/2015

LOADED INTO CATALOGCATALOG: 08/28/2015

DESCRIPTION:
This query displays vouchers that have been denied but have not been deleted.

PURPOSE / USE:
e This query is used to monitor vouchers that have been denied but not yet

deleted.
NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >
V_AP_VCHRS_DND_NOT_DLTD

PARAMETERS:
e Business Unit (% for ALL)

FORMAT:
HTML, Excel

V_AP_VCHRS_DND_NOT_DLTD - Vouchers Denied NOT Deleted

Business Unit % for all): %

View Results

Download results in: Excel SpreadSheet CSVTextFile AMLFile (1kb)
View Al Firle1-2 uiZLLait

Business Unit | Voucher | Responsible Org | Approval Status | Match Status | Entered By Userid | Entered Date | Last Updated Date | LastUpdated Userid | Voucher Gross Amount
122300 00001093 (30300 Denied No Match ZYH75389 0412212015 0412412015 MOB97282 20.00
277700 00002881 (50513 Denied No Match HCR98592 04/16/2015  |04M16/2015 NDX29748 208.24




AP - Vouchers Not Paid — Vendor Location Address Query
<Previous Quick Links Next»

LAST REVISION: 08/25/2015

LOADED INTO CATALOGCATALOG: 08/28/2015

DESCRIPTION:
This query is used to help agencies monitor vouchers pending payment and includes
vendor information for the vouchers.

PURPOSE / USE:

For the vouchers to be picked up by pay cycle, regular vendors must have Vendor
Status of Approved and one-time vendors must have a vendor status of Inactive. The
Vendor Address and Location statuses must also be Active.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >
V_AP_VCHR_NOTPAID_VEN_LOC

PARAMETERS:
e Business Unit (% for ALL)
e Vendor Set ID
e Voucher ID (% for ALL)

FORMAT:
HTML, Excel

V_AP_VCHR_NOTPAID_VEND_LOC - Vchrs Not Paid - Vndr Loc/Addr

Business Unit (% for ALL): I’ZSSDD Od
Vendor SetiD: STATE @,
Vendor ID (% for ALL): % @

View Results

Download results in . Excel SpreadSheet CSVTextFile XMLFile (12 kb)

View All First [|§]] 1-20 of 20 i Last

Vendor Vendor Vendor Vendor

Business Entry Approval Scheduled Vendor Vendor N N Payment
: Voucher Vendor ID Vendor Name Address Address Remit Location
Unit Status Status Due Date Persistence Status Seq Nbr Status e Status Method
1 (23300 00000061 |Postable |Denied 01/28/2015 0000002304 |Pitney Bowes Inc Regular Approved 3 |Active MAIN Active CHK
y GLENN FELDMANN N y
2 |23z200 00000076 |Postable |Approved |02/19/2015 0000113471 DARBY GOODLATTE Regular Approved 2| Active MAIN Active CHK
3 (23300 00000078 Postable |Approved |02M9/2015 0000050498 glglgj(D:EF.ARCEL Regular Approved 2 |Active MAIN Active CHK
4 (23300 00000079 |Postable |Approved |02/19/2015 0000016083 [Quill Corp Regular Approved 3 |Active MAIN Active EFT
5 (23300 00000080 Postable |Approved |02M9/2015 0000016083 |Quill Corp Regular Approved 3 |Active MAIN Active EFT
8 23300 00000081 |Postable |Approved |02/19/2015 0000018083 |Quill Corp Regular Approved 3 | Active MAIN Active EFT
7 |23300 00000095 |Postable |Pending  |0311/2015  |0000003204|S310N Business Regular Approved 3| Active EPAY Active GE

Solutions Inc




AP —Vouchers Not Posted to AP Query
Quick Links

<Previous

LAST REVISION: 08/25/2015

LOADED INTO CATALOGCATALOG: 08/28/2015

DESCRIPTION:

Next»

This query provides AP vouchers, by Business Unit, that have not posted to AP.

PURPOSE / USE:

e This query is used to monitor AP Vouchers that have not posted to AP.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >
V_AP_VCHRS_NOT_POSTED_TO_AP

PARAMETERS:
e Business Unit
e Accounting Date From
e Accounting Date To

FORMAT:
HTML, Excel

V_AP_VCHRS_NOT_POSTED_TO_AP - Vouchers Not Posted To AP

Business Unit (% for all}: |%
Accounting Date From: |07/01/2015 T3]
Accounting Date To: 0812/2015 [

View Results

Download results in . Excel SpreadSheet CSV TextFile xMLFile (1709 kb)

View Al
Business | Voucher Cost Responsible | Approval| Entry Budget | Match | Distribution :
Unit ID gecluliai Seomiied Center L Org Status | Status Status | Status| Amount FIEEH AT
1 10000  |00D00242 08/07/2015 5012430 01000 782004 |1100 Pending |Postable \Pfgcll‘\gsmnallv Egm 83163.50 | OFT54983
2 |12100 00000265 |08/07/2015 5012730 01000 799001 [10100 Pending |Postable |Valid :jgmh 450.00|AHT27897
3 13200  |00000556|08/07/2015 (5012440 01000(901 723012 [132 Pending |Postable |Valid m:mh £140.19 HFO47530

First [§] 1-100 0 2714 [p] Last

Entered
Date

Last

Updated | Last Updated By Userid
Date

08/07/2015 | 08/07/2015 | OFT54983

08/07/2015|08/07/2015 |AA_CARDINAL_BATCH_AP

08/07/2015 |08/07/2015 |AA_CARDINAL_BATCH_AP




AP —Vouchers on Payment Hold Query
<Previous Quick Links Next»

LAST REVISION: 08/25/2015
LOADED INTO CATALOGCATALOG: 08/28/2015

DESCRIPTION:
This query displays vouchers that have a hold on the payment.

PURPOSE / USE:

e The query is used to monitor payments on hold. The query results include AP
Business Unit, Voucher ID number, Vendor Name, Vendor ID, Scheduled Due
Date, Date Entered, Hold Reason and the number of days it has been on hold.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >
V_AP_VCHR_ON_PYMNT_HOLD

PARAMETERS:
e AP Business Unit (or % for ALL)
e Payment Handling (% for ALL)
e Number of Days Payment on Hold

FORMAT:
HTML, Excel

V_AP_VCHR_ON_PYMNT_HOLD - Voucher on Payment Hold

AP Business Unit (% for All): s @,
Payment Handling (% for All): % @
Number of Days Payment on Hold: | 10

View Results

Download results in . Excel SpreadSheet CSVTextFile XMLFile (6 kb)

View Al First [§] 1-28 0f 29 [if] Last

AP Business Unit| Voucher ID Vendor Name VendorID | Scheduled Due Date | Accounting Date |Entered Date |Payment Handling | Hold Reason |Days on Hold
1 22200 00001039 |CARRINGTON REAL ESTATE SERVICES (US) LLC (0000121024 |01/14/2015 0114/2015 0114/2015 |RE (] 210
2 24500 00000208 |NEWPORT NEWS PUBLIC SCHOOLS 0000124489 |03/23/12015 0312312015 03/23/2015 |RE OTH 142




AP —Vouchers Posted to AP Not JGEN (GL) Query
<Previous Quick Links Next»

LAST REVISION: 08/25/2015
LOADED INTO CATALOGCATALOG: 08/28/2015

DESCRIPTION:

This query displays vouchers that posted to Accounts Payable but did not go to GL to
generate a journal entry.

PURPOSE / USE:
e This query identifies vouchers that have been posted to AP but not GL.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >
V_AP_VCHRS_PSTD_AP_NOT_JGEN

PARAMETERS:
e Business Unit (or % for ALL)
e Accounting Date From
e Accounting Date To

FORMAT:
HTML, Excel

V_AP_VCHRS_PSTD_AP_NOT_JGEN - Vichrs Psted to AP but Not JGEN

AP Business Unit (% for Allj: | 16200
Accounting Date From: 1000112015 ([
Accounting Date To: 1013012015 ([

View Results

Download resultsin:  Excel SpreadSheet CSv TextFile XMLFile (1kb)

View All First 4 1-10f1 7] Las|
Business Payment Responsible| Appr Distribution Entered Las
. Voucher |Acctq Date Reference| Date Select |Account | Fund |Program P s Line Entered By Userid Updated Last Updated By Userid
Unit Org Status Date
Status Amount Date

1/16200 00000013 10/22/2015|20141322 |10/22/2015 Paid 5012820|01000|511002 95400 Approved|  7200.00| wgd98098 10/22/2015|10/22/2015 [V_AP_COVA_VOUCHER_APPROVER]




AP Reports
Quick Links

AP — Agency to Agency Vouchers Report

AP - AP/GL Open Liability Account Reconciliation Report

AP — Budget Check Exceptions Report

AP - Cash Advance Aging by Business Unit Report

AP — Cash Advance Report

AP - Cash Advance Worklist Report

AP - Due Date Monitoring Report

AP — Expense Report

AP — Expense Report Upload Error Report

AP - Expense Transaction by Dept Report

AP - Payables Open Liability Report

AP — Payment History by Vendor Report

AP - Payment Reqister Including Offsets Report

AP — Posted Payments Extract Report

AP — Posted Voucher Listing Report

AP — Report of Federal Tax Payments Made Through EFTPS

AP — Schedule of Expenditures of Federal Awards (SEFA)

AP — Travel Authorization Report

AP - Unreimbursed Petty Cash Voucher Report

AP — Voucher Reqister Report

AP — Voucher Listing by ChartField Report

AP — Voucher Payments Awaiting Due Dates Report




AP — Voucher Upload Error Report

AP - Voucher Worklist Report




AP — Agency to Agency Vouchers Report
<Previous Quick Links Next»

Rpt ID: VAPR0990
LAST REVISION: 08/25/2015

LOADED INTO CATALOGCATALOG: 08/28/2015

DESCRIPTION:
This report provides details on agency to agency vouchers created during a specified
time period with associated payments if the voucher has been paid.

PURPOSE / USE:
e This report is used to monitor ATA transactions.

NAVIGATION PATH:

Main Menu > Accounts Payable > Reports > Vouchers > Agency to Agency
Vouchers

PARAMETERS:
e AP Business Unit
e From Journal Date (AP Accrual)
e To Journal Date (AP Accrual)

FORMAT:
PDF



AP — Agency to Agency Vouchers Report

e
CARDINAL
Report ID: vAPRDG94

Commonwealth of Virginia
AGENCY TO AGENCY VOUCHERS

Fun Date: 01/26/2016
Fun Time: 04:25 00

AP Business Unit

Total for

From Journal Date (AP Accrual} =
To Journal Date (AP Accrual) '

Total for BU:

: ALL
01/01/2018
01/15/2018

B0 Vendor ID Vendor

Hame

11100
RGINTA TNFORMATION TECHNOLOGT
Total for Agemcy: 138
Department of General
Dep. of Gener: rvices
Total for Agency: 194
Total for BU: 11100
11300 Circuit Courts
0000046257 VIRGINIA CORRECTIONAL ENTERPRIS
Total for Agemcy: 711
Total for BU: 11300
15400 Department of Motor vehicles

OR

15400

15600 Department
0000094468 DEPART IC BEVERAG
Total for Agemcy: 999
Total for BU: 15600
1560 SPHQ Petty cash

Account Pund Program Voucher Acctg Dt Invoice ID

a
o

Fage No. 1

Invoice Dt Journal ID Journal Dt Fymmnt Ref Pymnt Dt

ES A

4127370

01/11/2016 CD45169

VIRGINIA INFORMATION TEC

01/11/2016 REDGS

in

399001 4127380 01/11/2016 PARKINGA

ral Services

Department of

upreme Court

o1 100320 4127411 01/12/2016 94

I
w
&

VIRGINIA CORRECTIONAL ENTERFRI!

S

40020163 01/14/30

DEFARTMENT OF MOTOR WV

CLES

Department of Motor vehicles

B o

36

01

310005 4005618 01/11/2016 50

DEPARTMENT OF ALCOHOLIC BEVERAGE CONTI

Department

0B/24/2015

05/01/2015 /1372016

0B/24/2015 AP

/1472016

10/01/2014 APOD

152.29

$152.29

17.00

5,771.00

8,788.00

8,940.29

56.21

56.21

10.00

10.00




AP - AP/GL Open Liability Account Reconciliation Report
<Previous Quick Links Next»

Rpt Nbr: APY1400
LAST REVISION: 09/26/12

LOADED INTO CATALOGCATALOG: 10/18/2012

DESCRIPTION:
This report can be run either for detail or summary information about vendor invoices,
related vouchers, and journals.

PURPOSE / USE:
This report is used for reconciliation purposes.

NAVIGATION PATH:

Main Menu > Accounts Payable > Reports > Voucher Reconciliation > Open
Liability Reconciliation

PARAMETERS:
e Report ID
e As of Date
e Business Unit Option

FORMAT:
PDF



AP/GL Open Liability Account Reconciliation — Detail

FeopleSoft Accounts Payable Page No. 1
ORACLE ot APYII0S DETAIL AP/GL OPEN LIABILITY ACCOUNT RECONCILIATION REPORT Run Date 101872012
As Of Date: 18.0ct.2012 Run Time 11:07:33 AM
Currency uso US Dollar
GL Business Unit 50100 VA Dept of Transportation
Ledger Group ACTUALS
Ledger ACTUALS
Account 205025
Vendor : STATE 0000000019 Ride-Away Handicap Equipment Corp
Business Unit  Voucher ID Invoice Date Journal Template UnpostSeq  PaymentCnt  AccountingDate  Joumal ID: Journal Date Journal Line Monetary Amount
501PO 00000004 22 Aug.2012 PAYMENT 1 23 Aug2012  APDOD0E521 23 Aug 2012 9 -10.00
501PD 00000005 22.Aug.2012 PAYMENT 1 23Aug2012  APD0006521 23.Aug.2012 10 -15.00
Total for Vendor  Ride-Away Handicap Equipment Corp -25.00
Vendor : STATE 0000000145 Alert Visions of North America Inc
iness Unit  Voucher ID Invi Journal Template UnpostSeq  PaymentCnt  AccountingDate  Joumal 1D Joumal Date rmal Lin Monetary Amount
50100 00065338 11.May.2012 ACCRUAL 24 May.2012  APD0005690 25May.2012 162 323.00
ACCRUAL 24 May.2012  APOO0DOS690 25 May.2012 163 34250
ACCRUAL 24 May.2012  AP00005690 25 May.2012 164 353.00
Voucher Subtotal 1,018.50
50100 00065339 11.May.2012 ACCRUAL 24 May 2012  AP00005690 25May.2012 165 1,984.50
ACCRUAL 24 May 2012 APO00D05690 25 May 2012 166 323.00
Voucher Subtotal 2,307.50
50100 00067658 06.Apr.2012 ACCRUAL 30.May.2012  APO00D06497 22.Aug.2012 139 4,252.50
Total for Vendor Alert Visions of North America Inc 7,578.50
Vendor : STATE 0000000248 RS Melanson Excavating Co Inc
Business Unit Voucher ID Invoice Date Journal Template Unpost Seq Payment Cnt Accounting Date Joumal 1D Joumal Date Journal Line Monetary Amount
50100 00064267 08.May.2012 ACCRUAL 22 May.2012  APD0005690 25 May.2012 611 2,070.00
PeopleSoft Accounts Payable Page No. 1
ORACLE epeniDiAFYIsn SUMMARY AP/GL OPEN LIABILITY ACCOUNT RECONCILIATION REPORT Run Date 10182012
As Of Date:  18.0¢1.2012 Run Time 11:07:33 AM
Currency uso US Dollar
GL Business Unit 50100 VA Dept of Transportation
Ledger Group ACTUALS
Ledger ACTUALS
Aceount 205025
SetlD Vendor | Vendor Name BusinessUnit  VoucherD  lnvoiceDate Invoice Monetary Amount
STATE 0000039422 1ST CLASS CLEANERS LLC 50100 00067639 28.Mar.2012  1002A 660.00
Total for Vendor 18T CLASS CLEANERS LLC 660.00
STATE 0000014558 2 Procurement LLC 50100 00062800 11.May.2012 125 13,656.00
Total for Vendor 2 Procurement LLC 13,656.00
STATE 0000057110 364 WINGO ROAD LLC 50100 00059730 09.May.2012  FY1213035P01 150.00
Total for Vendor 364 WINGO ROAD LLC 150.00
STATE 0000004598 3D Communication Inc 50100 00063916 08.May.2012 1495 642,00
50100 00064588 16.May.2012 1499 600.00
50100 00064590 16.May 2012 1497 1,700.00
Total for Vendor 3D Communication Inc 2,942.00
STATE 0000006842 A& E Excavating 50100 00059202 02.May.2012 17026013112A 222000
Total for Vendor A & E Excavating 2,220.00
STATE 0000024983 A &M Concrete Comp 50100 00067748 25.Apr2012  S30-MAY-2012003229¢ 103,930.91
50100 00065592 12.Apr.2012  S25-MAY-2012001227: 5197655
Total for Vendor A & M Concrete Corp 155,907.46
— —




AP — Budget Check Exceptions Report
<Previous Quick Links Next>

LAST REVISION: 08/25/2015
LOADED INTO CATALOGCATALOG: 08/28/2015

DESCRIPTION:
This report lists all budget check exceptions on vouchers.

PURPOSE / USE:
e This query is used to monitor budget check exceptions on vouchers.

NAVIGATION PATH:

Main Menu > Commitment Control > Review Budget Check Exceptions >
Accounts Payable > Voucher

PARAMETERS:
e Business Unit
e Voucher ID (% for ALL)

FORMAT:
PDF

Voucher Exceptions Line Exceptions

Business Unit: 50100 Voucher ID: 00000005 &

*Exception Type: - Override Transaction i) L
Maximum Rows: 100 More Budgets Exist

' Search '

Advanced Budget Criteria

Customize | Find | View 21| B | #8 Fist B g gofe I (ast

. Business . . Override - Override
Details Unit Ledger Group Exception More Detail Budaet Override User ID Date Tran
1 &R 50100 CC_ALLOT Translation Tree errar More Detail CHARLOTTE.HAMEY 22;3 5::;21: Go T
2 @l 50100 CC_APPROP Translation Tree errar More Detail GoT
3 @l 50100 CC_CASH Required key CF is blank More Detail Go T
4 & 50100 CC_LOWLVL Translation Tree error More Detail Go T




AP - Cash Advance Aging by Business Unit Report
<Previous Quick Links Next»

Rpt Nbr: EXC5701
LAST REVISION: 10/04/12

LOADED INTO CATALOGCATALOG: 09/27/2012

DESCRIPTION:
The report provides aging information for outstanding cash advances. You can run this
report by Business Unit.

PURPOSE / USE:
The report is used to:
e |dentify all outstanding advances for the Business Unit ID.
e List the number of days each advance has been outstanding, so you can track
compliance with State / Agency policy.

NAVIGATION PATH:

Main Menu > Travel and Expenses > Manage Accounting > Print Reports > Cash
Advance Aging by Bus Unit

PARAMETERS:
e Business Unit

FORMAT:
PDF



AP - Cash Advance Aging by Business Unit

Cash Advance Aging by Business Unit PecphSoh Expenses - EXCSTON
ORACLE' [ BrnesUm Descrpton Report Print Date Fage Namber

15100 VA Department of Accounts 9/25/2012 1of1

Employee ID / Name Advance ID ‘ Business Purpose Department Payment Dat Advance Amount Days Outstanding
EMPLID11 SUN,SUMMER 0000000052 Conference 95400 81912012 300.00 usoD 47

Employee ID / Name Advance ID Business Purpose Department Payment Dat Advance Amount Days Outstanding
EMPLID11 SUN,SUMMER 0000000051 Other 85400 8/8/2012 2565 usD 48

Employee ID / Name Advance ID Business Purpose Department Payment Dat Advance Amount | Days Outstanding
EMPLID11 SUN SUMMER 0000000048 Conference 95400 8712012 2234 usoD 49

Employee ID / Name Advance ID Business Purpose Department Payment Dat Advance Amount Days Outstanding
EMPLID14 MOUSE MICKEY 0000000045 Other 82100 862012 190.99 uso 50

Employee ID / Name Advance ID Business Purpose Department Payment Dat Advance Amount | Days Outstanding




AP — Cash Advance Report
<Previous Quick Links Next»

LAST REVISION: 08/25/2015

LOADED INTO CATALOGCATALOG: 08/28/2015

DESCRIPTION:
This is used to print the Cash Advance Report.

PURPOSE / USE:
The Cash Advance Report is available in printable format.

NAVIGATION PATH:

Main Menu > Employee Self Service >Travel and Expense Center > Print Reports
> Cash Advance

PARAMETERS:
e Advance ID
e EmplID

FORMAT:
PDF



Favljvrites : Main vI\"E!nu = Travel and Expenses

To print this report, please use your browsers print feature.

T B P L

Cash Advance

Report Date: 08MTI2015
SUMMER SUMN Report Time: A0 30:37AM
Advance ID: 0000000428 Empl 1D: 00446170300
Description: Quarterly Team Meeting Status: Paid
Business Purpose: Meeting
Reference Number:

Commemt:
Advance Source Description Aamount

System Check Carterly Team Meeting 175.00 USD

Cash Advance Total: 175 00 USD

Less Nonpayable Amount: 0.00 UsSD

Amount Due Employee: A7S5.00 UsSD
We certify that the advance requested is necessary to conduct business on behalf of the Commonwealth. We
understand that the total amount of any advance received subject to deduction from the travelers salary if not repaid
within 60 days of issuance, and that all payments are subject to debt setoff. WWe agree to the travelers submission of a

travel Reimbursement Request within 5 workdays of returning from the trip and the supervisors prompt review of the
submission regquested.

Employee Signature Date

Approved By Date

Return to Travel and Expense Center




AP - Cash Advance Worklist Report
<Previous Quick Links Next»

Rpt Nbr: n/a
LAST REVISION: 09/26/12

LOADED INTO CATALOGCATALOG: 09/27/2012

DESCRIPTION:
For each cash advance worklist item meeting search criteria, the results identify:
e Employee name and ID, business unit, cash advance ID, origin, created by,
workflow instance, and amount
e Dates including submit, accounting, approval, and current
e Approval type, comment, and status

PURPOSE / USE:
The report is used to:
e Track advances requiring approval
e Analyze the time required to obtain approval

NAVIGATION PATH:

Main Menu > myCardinal Financials > Financials Report Execution > AP Reports >
Cash Advance Worklist

PARAMETERS:
e Bus Unit
e EmplID (or %)
e Trans ID (or %)
e Approval ID (or %)
e From and To Dates

FORMAT:
HTML
CSV to Excel



AP - Cash Advance Worklist

V_AP_WF_EXPENSE_CA - Cash Advances

Business Unit: [15100 @,
Emplid (% for all): e
Transaction D (% forall:[% |
Approval ID (% forall;: (%

From Date: (070172015 |5
To Date: (012772076 |5
| ViewResults |

Download results in:  Excel SpreadSheet CSVTexiFile XMLFile (3 kb)

Approval

View All First E 1-50f5 El Last
Cash Cash Cash Cash
Business A Cash Emplid Employee  Accounting| Submit Cash Advance Approval | Advance |Workflow| Current C t|ad = Advance Ad =
Unit LG Advance ID - Hame Date Date Created By Type Approval | Instance Date eNna ETES Approval LIES
Amount Origin
Status Date
Submitted
215100 |UHK37558 0000000373 00210543300 |DOE, JOHN | 08/24/2015 | 08/24/2015| VPHE2737 Supenisor [for 0|01/27/2016 350.000 W
Approval
Submitted
315100 UHK37558 0000000374 00210543300 |DOE, JOHN | 08/24/2015 |08/24/2015| VPH32737 Supervisor |for 0|01/27/2016 150.000 W
Approval
Submitted
415100 UHK37558 0000000375(00210543300 |DOE, JOHN | 08/24/2015 |08/24/2015 | VPHB2737 Supenvisor |for 0|01/2712016 450.000 W
Approval
Submitted
515100 UHK37558 0000000377 00252010200 |[DOE, JOHM  |10/31/2015 |11/09/2015 | VPHE2737 Supenvisor |for 0|01/27/2016 150.000 L




AP — Cash Advance Upload Error Report
<Previous Quick Links Next»

LAST REVISION: 01/26/2016
LOADED INTO CATALOGCATALOG: 2/1/2016
DESCRIPTION:

This report displays details about errors identified during the Cash Advance Upload
process for interfacing agencies.

PURPOSE / USE:

This report is used by interfacing agencies to view Cash Advance Upload errors created
when loading data from agency systems into Cardinal. These errors will need to be
corrected in the agency system and re-sent to Cardinal.

The Cash Advance Upload Error Report can be viewed after the nightly process has
been run to pot the report. The nightly batch process posts the report to the Report
Manager within the agency specific folder and the file server for the agencies to retrieve
automatically. The report can also be manually generated using the navigation path
noted below.

NAVIGATION PATH:

Main Menu > Travel and Expenses > Manage Accounting > Print Reports > Cash
Advance Upload Error Rpt

PARAMETERS:

e From Date

e To Date

e Sequence

e Tree Name — select BU_TREE_INTFC

e How Specified — select Selected Detail Values
e Business Unit — enter your Business Unit(s)

FORMAT: PDF



AP — Cash Advance Upload Error Report

Commonwealth of Virginia

~ s CASH ADVANCE UPLOAD ERROR REPORT
CARDINAL Run Date: 01/30/2016
Report ID: APYEE Run Time: 12:16 00

Transactional OL BU:
Upload Date Range:

File Name:
Upload Date:

Advance ID  Cash Advance Line Number Errer Fleld Mame Fileld Value Error Description
21456 0 ADV ) 1

Susmary totals are only displayed when the report is run for a submitting Business Unit.

File Name
Uplead Date:

Pile Name:
Upload Date:

F jected:

Repo:




AP - Due Date Monitoring Report
<Previous Quick Links Next»

Rpt Nbr: VRAPO750
LAST REVISION: 10/04/12

LOADED INTO CATALOGCATALOG: 09/27/2012

DESCRIPTION:

This report provides the number of payments made relative to their due date, by
number, percent, and amount. Payments with no due date are listed separately. The
report also calculates the average variance from due date and the percent of payments
and dollars in compliance with prompt pay.

PURPOSE / USE:

The report is used to:
e Determine the business unit’s compliance with prompt pay during a period
e |dentify total number (dollars) paid during a period
e |dentify trends in compliance rates and variances

NAVIGATION PATH:
Main Menu > Accounts Payable > Reports > Payments > Due Date Monitoring Report

PARAMETERS:
e Business Unit
e From Date
e To Date

FORMAT:
PDF



AP - Due Date Monitoring Report

>
@ https :/fcardinalfin.cov. virginia. gov/psreports... - B | @=n v Page ™ Safety ™ Taals ¥
A
Cemmonwealth of Virginia
[ DUE DATE MONITORING REPORT
CARDINAL
Report ID: VRAPO750
unit: 50100
: 10/01/2012
10/31/2012
# of payments Percent Amount
5 or more days before due 0 $0.00
less than 5 days before due $32,673,%05.25
past due $2,113,078.36
past due $878,708.62
s past due $11,507.89
past due $3,512.97
past due $0.00
over &0 days past due $0.00
Total Payments With Due Dates 2241 100.00% $35,681,113.09
oOther paymente (No Prompt Pay Term) 2784 $87,880,080.90
Total payments This pericd 5025 $123,561,193.99
Total Dollars Paid Past Due $3,007,207.84
Total payments paid Past Due (13
Average Variance From Due Date (Days) -0.35
Percent of Payments in Compliance this Period 97.10%
percent of Dol in compliance this P 91.57%
v
18.70 x 10.67 in < b3




AP — Expense Report
<Previous Quick Links Next»>

LAST REVISION: 08/25/2015

LOADED INTO CATALOGCATALOG: 08/28/2015

DESCRIPTION:
The Expense Report is available in a printable format.

PURPOSE / USE:
This is used to print the Expense report.

NAVIGATION PATH:

Main Menu > Employee Self Service >Travel and Expense Center > Print Reports
> Expense Report

PARAMETERS:
e Business Unit
e EmplID

FORMAT:
PDF

Favorites Main Menu
B Expense Receipt

To print this report, please use your browsers print feature

PeopleSoft.

Expense Report 0000007388
SUMMER SUN Employee 1D: EMPLID1
Report Date: o7 6/2012 11:49:16AM Status: Approved for Payment

Description: Conference Travel

Business Purpose: Conference

Comment:

Date Expense Type Merchant Location Aumount

Personal Mileage Charlottesville

OFozizon2 Convenience (Albemrl/Grn)

A7 22 UsD

Employee Expenses: 17.22 UsSD
Hon-Reimbursable Expenses: 0.00 USD
Prepaid Expenses: 000 USD
Employee Credits: 000 USD
Vendor Credits: 0.00 UsSD
Cash Advances Applied: 000 UsD
Total Due Employee: 1722 UsSD

Total Due Vendor: 0.00 UsSD




AP — Expense Report Upload Error Report
<Previous Quick Links Next»

LAST REVISION: 07/02/2014
LOADED INTO CATALOGCATALOG: 07/02/2014

DESCRIPTION:
This report displays details about errors identified during the Expense Report Upload
process for interfacing agencies.

PURPOSE / USE:

This report is used by interfacing agencies to view Expense Report Upload errors
created when loading data from agency systems into Cardinal. These errors will need
to be corrected in the agency system and re-sent to Cardinal.

The Expense Report Upload Error Report can be viewed after the nightly process has
been run to post the report. The nightly batch process posts the report to the Report
Manager within the agency specific folder and to the file server for the agencies to
retrieve automatically. The report can also be manually generated using the navigation
path noted below.

NAVIGATION PATH:

Main Menu > Travel and Expenses > Manage Accounting > Print Reports >
Expense Report Upload Err Rpt

PARAMETERS:
e From Date
To Date
Sequence
Tree Name — select BU_TREE_INTFC
How Specified — select Selected Detail Values
Business Unit — enter your Business Unit(s)

FORMAT:
PDF



AP — Expense Report Upload Error Report

Commonwealth of Virginia

]
o EXPENSE REPORT UPLOAD ERROR REPORT
CARDINAL Run Date: 01/26/201%
Report ID: APSSE Fun Time: 03:52 00

Page No. 1 of 1
Transactional G@L BO: 15&00
Upload Date Range: 07-JAN-2016 te 21-JAN-2016
File Name: 15600_AP968_IN_01072016_1730_001.DAT
TUpload Date: 11-JaN-2016
File Success: File processed successfully with no errors.
File Name: 15600_APS6E_IN 01082016 1730_001.DAT
Upload Date: 12-JRN-2016
GL Expense BU: 15600
Employee I Expense ID Sheet Name Dist Line Error Field Name Field Value Error Description
00163907900 DSP2022622 23 ADVANCE ID 0000000300 e Cash Advance ID referenced on the expense report
oes not exist.
00163507500 DSP2022622 23 EMPLID 001635075300 Invalid Employee ID: 00163907300 for Business Unit:

15600 and e ID: DSP2022622

Summary totals are only displayed when the report is run for a submitting Business Unit.

File Name: 15600 _AP96E_IN 01112016 1643 001.DAT
Upload Date: 12-JRN-2016

GL Expense EBU: 15600

Employee I Expense ID Sheet Name Dist Line Error Field Name Field Value Error Description
00163507500 DSP2022621 terv EMPLID 001635075300 Invalid Employee ID: 00163907300 for Business Unit:
15600 and se ID: DSP2022621

Summary totals are only displayed when the report is run for a submitting Business Unit.

End of Report




AP - Expense Transaction by Dept Report
<Previous Quick Links Next»

Rpt Nbr: EXC4600
LAST REVISION: 10/04/12

LOADED INTO CATALOGCATALOG: 09/27/2012

DESCRIPTION:
This report lists all employees’ expense transactions for a department during a specified
period, in Account Number order.

PURPOSE / USE:
The report is used to:
e Track employees’ expenses by account (e.g. mileage, food service) for a given
period
e Monitor expenditures by account

NAVIGATION PATH:

Main Menu > Travel and Expenses > Manage Accounting > Print Reports >
Expense Transaction by Dept

PARAMETERS:
e GL Unit
e Department
e Submission From Date
e Submission Through Date

FORMAT:
PDF



AP - Expense Transaction by Department

Expense Transactions by Department

PeopleSof Expenses - EXCAE00

Desarpten

- End of Report -

ORACLE [[Depsmet L Business Ut From Date Through Date Teport Print Date Page Number
9/26/12012 1of1
Employee ID / Name Sheet ID Reference. Business Purpose ‘Account AltAccount ‘ Project ID ‘ “Amount |

1

‘ ol Transachons ot Expences ‘




AP — Employee Profile Upload Error Report
<Previous Quick Links Next»

LAST REVISION: 01/26/2016
LOADED INTO CATALOGCATALOG: 2/1/2016
DESCRIPTION:

This report displays details about errors identified during the Employee Profile Upload
process for interfacing agencies.

PURPOSE / USE:

This report is used by interfacing agencies to view Employee Profile Upload errors
created when loading data from agency systems into Cardinal. These errors will need
to be corrected in the agency system and re-sent to Cardinal.

The Employee Profile Upload Error Report can be viewed after the nightly process has
been run to pot the report. The nightly batch process posts the report to the Report
Manager within the agency specific folder and the file server for the agencies to retrieve
automatically. The report can also be manually generated using the navigation path
noted below.

NAVIGATION PATH:

Main Menu > Travel and Expenses > Manage Accounting > Print Reports >
Employee Profile Upld Err Rpt

PARAMETERS:

e From Date

e To Date

e Sequence

e Tree Name — select BU_TREE_INTFC

e How Specified — select Selected Detail Values
e Business Unit — enter your Business Unit(s)

FORMAT: PDF



AP — Employee Profile Upload Error Report

Commonwealth of Virginia
~ 4 = EMPLOYEE PROFILE UPLOAD ERROR REPORT
CARDIMNAL Run Date: 01/30/2016
Report ID: AP10S1 Run Time: 12:06 00
Page No. 1 of 3
Transactional GL BU : 15600

Upload Date Range

File Name
Uplead Date

GL Business Unit

Error Field Name Fisld Valus
15600 01 a5

UPERV 1D 25900

Error Descripticn
UPER T

@ Supervisor does no
-

&00

15600 00019420700

000194

WADE
Page No.
OL Business Unit Employee ID Pirst Name Error Field Name  Field Value
15600 00067035000 WADE sU

0016390

LNAN

BUCHANAN

00188736100

00188736100

0018516€200

oyeo profil
=

ampl

€00

00652009100 FUSSMAN

not have

Cardin

Summary totals are only displayed when the repert is run for a submitting Business Unit.

Employes ID Error Field Name Fiald Value Error Description

HOR Proxy user exist in Cardinal.




AP — Employee Profile Upload Error Report

Page No.

Error Fleld Hamo Field Value Brror Description

AUTHORTZED SE00_NEW_PROXYZ P employee doas exist in Cardinal.
AUTHORTZED_OPRID 1 NEW_ 2 he p amployes does exist in Cardinal.
AUTHORIZED_OPRID 2 ! ploy exist
00189166200 AUTHCRIZED_OPRID X ¥ : employee doas exist
00188736100 AUTHORIZED_OPRID §00_MEW_PROXY P employse does
00000307400 AUTHORIZED_CPRID :
00163507500 B HEW_
V_15600_NEW_
r] W Cardinal.
Cardinal.
in .
_NEW_ in Cardinal.
OVA_EX_EMPLO P lag id as the pr or doam axist employes in Cardinal.
; EMPLOY P ag is invalid as the doas exist employee
/A_EX_EMPLOY T 1 tnvalid user doas
COVA_EX_EMPLOYE! 0 invalid oxy user doas
COVA_EX_EMP P invalid user doa
user

0000523000 COVA_EX_EM]

AUTHORIZED_OPRID V_AP_COVA_EX_EMPLOYEE_1560 I is invalid as the pre ot o t for employes




AP - Payables Open Liability Report
<Previous Quick Links Next»

Rpt Nbr: APY1406
LAST REVISION: 10/19/12

LOADED INTO CATALOGCATALOG: 09/27/2012

DESCRIPTION:
This report lists open liabilities for specified Business Unit(s).

PURPOSE / USE:
The report is used to:
e |dentify all outstanding liabilities for one vendor — either for a particular business
unit or agency, or Statewide
e View all vendor liabilities for one or more business units

NAVIGATION PATH:

Main Menu > Accounts Payable > Reports > Voucher Reconciliation > Payables
Open Liability

PARAMETERS:

e As of Date

e As of Date Type (i.e., Accounting Date or Invoice Date)

e You may elect to include Unrecorded Liabilities, Prepayments, Un-matured
Drafts Paid and/or Available Discount

e Business Unit Option: You may select All or run for one Business Unit

e Vendor Select Option: For all or specified vendors

e Currency: Use Base Currency, USD, CRRNT and today’s date

e Report Format Options: Allows different presentation, for Reporting by Invoice
vs. Remit Vendor, Business Unit vs. Vendor order, and Detail vs. Summary

FORMAT:
PDF for both the Summary and Detail formats



AP - Payables Open Liability — Summary

PaopleSot Accounts Payable Page No. 1
Run Dats 1032012
ORACLE
ReportiD:  APY1406 PAYABLES OPEN LIABILITY REPORT R Tims. 11:31:28 AM
As of Accounting Date: 1032012
Liability :  All Liability
Prepayment : Included
Unmatured Draft Payment : Included
Available Discount - Included
Currency : Base Currency
Vendor : Invoice Vendor
Group by : VENDOR STATE 0000022627 Computer Aid Inc Business Unit Option: Value
Base Currency : usD Vendor Option: Select All
Summary Report
Unpaid Amount Discount Avaiable Prepayment Met
BUSINESS UNIT 15100 Department of Accounts
Total for BUSINESS UNIT 15100 Department of Accounts 21,072.00 0.00 0.00 21,072.00
Total for VENDOR STATE 0000022627 Computer Aid Inc 21,072.00 0.00 0.00 21,072.00
Eccounty Payabie
Raport I APX1406 Page No. 1
ORACLE PAYABLES OPEN LIABILITY REPORT Run Date wasa01z
As of Accounting Dabe: 03352012 Run Tims 00T 54 PN
LISy | Only Recoroed Liasasy
Prepayment - Hot included
URMATLI G DEan Payment | MO IRCI0RS
Avalabie DIscount  NOR IRCIUOHD
Cumency : Base Curmsncy
e R
Group by: BUSINESS UNIT 151F0 DOA Petty Cash BU Bumness Unit Option A
Base Curmency usD Vendor Option Salect AN
Datnil Report
Vendor STATE 0000000027 Tape Services Inc
il ] b ] i P e dm
00000013 SIRRe2 08222012 08222012 08222012 Tvoice 100.00 100.00
Total for Vendar STATE 0000000027 Tape Services Inc 100.00 100.00
Vendor STATE 0000000120 Goachland Tees Ine
Moucnar i ke INOCADNS  OCDMOUSDON  ACCOUSONQDNS  DOCUTMOT Lncanameue i
00000012 SR 08222012 08222012 08222012 Lovosce 50,00 20.00
Tatal for Vendar STATE 0000000120 Goochiand Tees Ine 50.00 50.00
Vendor STATE 0000004567 LAURA BUSH
Aty - X inpor Dy Gobwous DEe Ampuirg e Comurent Lo Aoy . -§
00000005 DOAMAN 02062012 02042012 08042012 Tovoice 16370 163.70
00000008 COAPETTYCASH 0BO6I0IT 08062012 08062012 Lavuice 163.70 163.70
Total for Vendor STATE 0000004567 LALIRA BUSH 32740 327.40
Total for BUSINESS UNIT 151P0 DOA Patty Cash BU 477.40 47740




AP — Payment History by Vendor Report
<Previous Quick Links Next»

Rpt Nbr: APY2000
LAST REVISION: 01/04/2013

LOADED INTO CATALOGCATALOG: 01/04/2013

DESCRIPTION:

This report can be run either in a detail or a summary format. In both formats the data
is grouped by Payment Reference Number and Date for the Vendor specified on the
report Run Control.

e The summary format is summarized at the Payment Reference Number level.

e The detail format provides additional detail lines within the Payment Reference
number reporting line the Business Unit, Voucher ID, Invoice ID, Invoice Date,
Discount Taken, and Paid Amount.

o0 There will be at least one detail line within each Payment Reference
Number row on the Detail format.

o Typically, there are multiple detail lines within a single Payment Reference
row.

If you run the report in both the detail and the summary format using the same date
range on the Run Control for the same Remit Vendor, the totals at the end of the reports
(i.e., Totals for Check Payments, Totals for Bank Account, and Totals for Currency)
reconcile. This is demonstrated in examples below.

PURPOSE / USE:
e The report is used to research vendor payment detail and summary information.

NAVIGATION PATH:
Main Menu > Accounts Payable > Reports > Vendor > Payment History by Vendor

PARAMETERS:
e From Date and Through Date
e Print Options: Detail or Summary
e Remit SetlD: STATE
e Remit Vendor



FORMAT:
PDF for both the Summary and Detail formats

Run Control:
Under Print Options choose Detail or Summary

Favgrites

Report Manager
English v

Language:

Process Monitor

Main Menu > myCardnal Fnancals » Financals Report Execution » AP Reports » Payment History by Vendor
Payment History by Vendor

Run Control ID: Payment_History_by_Vendor

Run

"PrintOptions |

*Detail or Summary:

|07/01/2012 3§

From Date:

12/31/2012 |3

Through Date:

[ Summ ary

*Remit SetlD “Remit Vendor
[STATE @, 0000031032 @, Luck Stone Corp =] [=
i) Save oM Retunto Search 1 | PreviousinList 4 | Nextin List =] Notify & Add
Rarpeort 10 APY D000 People Lol Accourts Pay stée Fage Hao. 1
oRACLE DETAILED PAYMENT HISTORY BY VENDOR Run Cate 12013
Run Time B41:55 PM
From:  OTIOV2012 Tor 12BUINZ
Remit Vendor: STATE 0000031033
Payment Currency: usp
Bank Accounm: 1100
ayenent fiet it Hanging  State Pt v Pay Cyele Sea Fayrent Amount Dosue Lequence I
J
20022350 OTONI012 RE Paid Luck Stone Corp TRCHK 144 | 46,717.11 USD |
PO BOX 268T1
VA10000168
EVAADITEI4E
RICHMOND
0028TSI2T
VA 23242
United States
Vowssher D Invomie 1D Invoie Date Chagonns Taken Fuid Samaurs
50100 OOOSHT20 1028779 OSr312012 0.00 USD 1,827 24050
S0100 OO08BE42 1028873 05312012 Q00USD 257835050
50100 DDOESSET 1028508 OS/31/2012 0.00USD 4,454 TIUSD
S0100 00069535 1026702 05312012 0.00USD 21,484 30USD
S0100 00070403 1078862 OSI2012 0.00USD 15,044 10USD
50100 O008S49S 1029128 OSr31/2012 0.00USD B34 2TUSD
S0100 00OTO2E4 1028927 05312012 Q00USD 48413050
20022351 0TOV0N2 RE Pala Luck Stone Conp TRCHK 144 TI273 USD

Note total Payment Amount 46,717.11 (the sum of all detail lines) for Payment

Reference 20022350.



AP - Summary Payment History by Vendor:

Note Payment Amount 46,717.11 for Payment Reference 20022350.

FO BOX 29871

VAIDO0D188
EVAADITEI44
RICHMOND
OO28TE22T

VA 23242
United States

Rapory 10 APYI000 PoopleSof Accounts Pay stde Page Ho. 1
oRACLE SUMMARY PAYMENT HISTORY BY VENDOR Flun Date A3
Pun Time £209:18 PM
| From: ormzoz To 2 I
fremit Vendor: STATE 0000031033
Jrayment Currency: uso
Bank Account: 1100
[——— —— p— — - p————
I
20022350 QTON2012 RE Paia TRCHK 144 | 48 TIT. 11 USD I
10000168
EVAADITE144
RICHMOND
002875227
WA 23242
United Siates
20022351 AQTON2012 RE Paia Luck Stone Corp TRCHK 144 TI27T3 UsD

Payment Reference 20022350 on the Detail and the Summary Reports reconcile.

Report Totals:
Detailed Payment History by Vendor, last page

Payment Curmency:

usp

Bank Account: 1100
Payment et Date Handing  statn [ Pay Cycle Seq Fayment Amount Documert Sequence |
— T
20037866 varzizorz ne Paig Luch Stone Corp TRCHK 260 450898 USD
va 3242
United States
ey Yothe incoice 0 Cosowura Toen esdamous
50100 00129335 1051880 0.00USD 97.14USD
00128408 1051353 0.00UsSD 1.260.07TUSD
sa131071 1051508 1nszoz ooouso 2,231.74us0
S0100 00120732 1051588 119152012 0.00 USD BE0.03USD
200380513 122772012 RE Paid Lusck Stone Conp TROHK o 47058 USD
PO BOX 20871
VAIDOD016S
EVALDITAI4S
RICHMOND
002875227
VA 23242
Unted States
e Vipusshas 1D Inveice 1D Depoouns Takwn —_—  Fasimeas
50100 00131041 1051367 0.00 VS0 AT0 SBUSD

Total for Check Payments
Total for Bank Account:

Total For Currency

436,488.21 USD)
43648521 USD)
416,485.21 USD|




Summarz Pazment HistorZ bZ Vendor, last Eage

Soft Accounts, Py able

15
ORACLE SUMMARY PAYMENT HISTORY BY VENDOR k]
6:09:18 PM
From:  OT/2012 Te 12012012
Remit Vendor: STATE 0000031033
Payment Currency: uso
Bank Account: 1100
Paymant Rel Date Handling  Status Fama 1o Fay Cyehe Seq Paymant Amount Dosumant Sequence
20038053 1227012 RE Paid Luck Stane Corp TRCHK 261 470.58 USD
PO BOX 208T1
VA10000168
EVAADITEI4
RICHMOND
002875227
VA 23242

United States

Total for Check Payments
Total for Bank Account:

43648521 USD
43548521 USD
43643521 USD




AP - Payment Register Including Offsets Report
<Previous Quick Links Next>»

Rpt Nbr: RAP581
LAST REVISION: 10/10/12

LOADED INTO CATALOGCATALOG: 10/10/2012

DESCRIPTION:

This report provides information from the payment register including any offset
payments. Information included is the Voucher, Vendor, Payment Reference (check or
EDI number) and payment date.

PURPOSE / USE:
The report is used to review payments made, including offsets. This is helpful if you
want to view payments made on a day for a range of dates.

NAVIGATION PATH:

Main Menu > Accounts Payable > Reports > Payments > Payment Register Incl
Offsets

PARAMETERS:
e Report Request Parameters: From Date, To Date
e AP Business Unit Parameters: Business Unit (or %)

FORMAT:
PDF



AP - Payments Register

Including Offsets

A
CARDINAL
Report ID: RAP581

Commonwealth of Virginia
PAYMENT REGISTER INCLUDING OFFSETS

Run Date: 10/01/2012
Run Time: 09:56 00

15100 00000042

of s§

47.51 0000003662 50003419
Total for - EFT 47.51
Total -  07/02/2012 4,492.15
55
Grand summary for Payment Date ramge from -  07/01/2012 to  08/31/2012
Grand Total vouchered Amount 55,113.45 Vvoucher count - 96
Grand Total CDS Amount - 5,119.00 €Ds Voucher Count - 7
Percentage CDS Offset Amount - 9.288 Percentage CDS Offset Voucher Count - 7.292
Total Payment - 48,231.37 Total Payment Count - 77
Total EDI Payment 21,617.75 Total EDI Count - 35
ACH Payment - 6,302.73 ACH Count - 15
EFT Payment - 15,315.02 EFT Count - 20
Total CEK Payment - 26,613.62

Total CHE Count




AP — Posted Payments Extract Report
<Previous Quick Links Next»

LAST REVISION: 07/02/2014
LOADED INTO CATALOGCATALOG: 07/02/2014

DESCRIPTION:
This query displays voucher, expense report, and cash advance payments in Cardinal.

PURPOSE / USE:
e This query can be used to review payment information for a specified date range.
o0 The query doesn’t return any chartfields affected by payment post but it
does include payee and payment reference identification (check, EDI, or
ePayables numbers) information.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >V_AP_POSTED_PYMNTS

PARAMETERS:
e Business Unit
e Date From
e DateTo

FORMAT:
HTML, Excel



AP - Posted Payments Extract Report

IV_AP_POSTED_PYMNTS - Posted Payments Query

Business Unit|13500 @,
Date from: 030112014 &
DateTo: (0312014 )

View Results

Download results in - Excel SoreadSheet CSVTedFle YULFle (4 kb)

View Al First ﬂ 1-40fd ﬂ Lasi}
APIGL Remit \endoror| Payee | Payee | Vendor - . |Customer
Payment Viendor Tip Payment |Payment|Payment|Payment|Cancel|Cancel| Source | Document | Paid |Invoice Journal | Unpost
Business )] Vendor Location Employee D Employee Ad_dless Adress Locaton Gy | Sate Code Country Date | Amount | Method | Status | Date |Action |{Transaction D |Amount| ID Acct | JoumaliD Date  |Sequence
Unit i1} Name | Linet | Line2 |ldentification Number
6800
113600 |20079238 00859153957 |Blue Bell |Paragn Richmond|VA  23060{USA  |03/06/2014| 600.000|CHK  |P N |EXAD 0000000128 {100.000: EX00029396| 0412112014 0
Place
6800
2|13600  |20079238 00859153957 |Blue Bell |Paragan Richmond|VA  |23060{USA  |03/08/2014| 600.000|CHK  |P N |EXAD 0000000129 200.000 EX00029396| 0412112014 0
Place
6800
3|13600  |20079238 00859153957 |Blue Bell |Paragan Richmond|VA  23060{USA  |03/06/2014| G00.000(CHK  |P N |EXAD 0000000130 {300.000: EX00029396 | 0412112014 0
Place
6800
4/13600  |20079239 00859153957 |Blue Bell |Paragan Richmond|VA  23060{USA  |03/07/2014| 100000(CHK  |P N |EXPN 0000031981 100.000 EX00029396| 0412112014 0
Place




AP — Posted Voucher Listing Report
<Previous Quick Links Next»

Rpt Nbr: APY1020
LAST REVISION: 08/25/2015

LOADED INTO CATALOGCATALOG: 08/28/2015

DESCRIPTION:
This report lists posted vouchers for a specific date range and all or specific vendor(s).

PURPOSE / USE:
e This report is used to monitor posted vouchers by date and vendor(s).

NAVIGATION PATH:
Main Menu > Accounts Payable > Reports > Vouchers > Posted Voucher

PARAMETERS:
e Business Unit
e For the period (i.e., From through To)

FORMAT:
PDF



FOSTED WOUCHER LISTING T Dt Trroamz
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AP — Report of Federal Tax Payments Made Through EFTPS
<Previous Quick Links Next»

Rpt Nbr: RAP611
LAST REVISION: 07/02/2014
LOADED INTO CATALOGCATALOG: 07/02/2014

DESCRIPTION:
This report displays certain types of Federal tax payments such as payroll, backup
withholding, Federal excise, interest payments, and tax penalties remitted to the IRS.

PURPOSE / USE:
This report can be used to review payments made to the IRS that needed to be process
using the EFTPS payment method.

NAVIGATION PATH:
Main Menu > Accounts Payable > Reports > Payments > EFTPS Payments
PARAMETERS:

e From Date and To Date
e Business Unit

FORMAT:
SQR Report



AP - Report of Federal Tax Payments Made Through EFTPS

Ccommonwsealth of Virginia
REPORT OF FEDERAL TAX PAYMENTS MADE THROUGH EFTFS

ARDIMNA Run Datae: 11/13/2013
Report ID: RAFGLL Run Time: 03:31 00
1 of 2
Business Unit ¢ 15100
Reporting Entity: XOO(X1736
Youcher Id Remit Vendor ID Tax Deporit Type Tax Perled Soclal Secucity Hedical Amcunt Withbelding Amount Tax Amcunt Bayment ID Payment Date
20000355 IRS 841 22-0CT-201) 121000.77 235 1000 0 0000334338 15-0CT-2013

Total Voucher:

Total Reporting Entity:

Business Unit : 50100
Reporting Entity: X00001730

Vouchar Id Hemit Vendor ID Tax Deposit Type Tax Pariod Bocial Becurity Madical Amount Withholding Amount Tax Amount Payment 1D Paymant Data
00243442 IRS o o o 100 0000335271 05-HOV-2013
0 0 100 0000335271

Total Voucher:

Total Reporting Entity:




AP — Schedule of Expenditures of Federal Awards (SEFA)
<Previous Quick Links Next»

LAST REVISION: 07/02/2014
LOADED INTO CATALOGCATALOG: 07/02/2014

DESCRIPTION:

This query displays AP Business Unit, Voucher ID, Account, Project, Fund, Task,
Voucher Description, Monetary Amount, Vendor ID, Vendor Class, Vendor, Payment
Date and Federal Catalog Number.

PURPOSE / USE:

This query is used to assist with the preparation and submission of the various
spreadsheets that comprise the Schedule of Expenditures of Federal Awards (SEFA)
schedule that is submitted to the Department of Accounts (DOA) for the Single Audit
Report.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_AP_SEFA

PARAMETERS:
e AP Business Unit
e Payment Date — From and To
e CFDA Number — From and To

FORMAT:
HTML, Excel



AP - Schedule of Expenditures of Federal Awards (SEFA)

V_AP_SEFA - SEFA expenditures
AP Business Unit(% for all): [15100 |3,
Payment From Date: 09/01/2013 [5)
Payment To Date: 09/30/2013 @
CFDA Number From: 0@,
CFDA Number To: 150@,
View Results
Download results in ;. Excel SpreadSheet CSVTextFile XMLFile (7 kb)
View All F\rElﬂMﬂLﬂEt
AP Federal
s Voucher . . Monetary Vendor Payment
Buam_ess 1d Account| Project Fund |Task Voucher Description T Vendor Id Class Vendor Date Catalog
Unit Number
1 [15100 00000265 5012850 [0000103772 (06090 LODGING AND TAXES 126.000 |0000001947 |R ;‘gziﬁ;mc 09/18/2013 123
2 [15100 00000265 |5012830|0000103772 06020 AIRFARE TAXI TOLLS 586,100 [0000001917|R Forester 09/18/2013 123
PARKING Research Inc
3 [15100 00000265 5012880 [0000103772 (06090 EOIELARITIRALEL T 102.000|0000001917 |R FEEE 091182013 123
IE Research Inc
4 [15100 00000266 5012530 |0000103772 06090 AIRLINE AND TAX 867.200|0000001947 |R ;‘g‘;iﬂmc 09/18/2013 123
5 [15100 00000266 5012850 [0000103772 (06090 LODGING & TRAVEL 126.000|0000001917 |R g‘;g:?rirhmc 091182013 123
6 [5100 00000266 | 5012880|0000103772 06020 CONSULTING TRAVEL 57.850|0000001947 |R Forrester 09/8/2043 123
M&IE Research Inc
CONSULTANT TRVL Forrester
7 [15100 00000267 5012830 [0000103772 (06090 e 1047.430{0000001917 |R e e 0012712013 123
8 [15100 00000267 5012880 |0000103772|06090 COMSULTANT TARAVEL 51.000{0000001917|R Forrester 0972712013 123
M&IE Research Inc
9 [15100 00000268 |5012880|0000103772 06020 CE AR R 101.080 [0000001947 |R AR 09712043 123
MEIE Research Inc
CONSULTANT TRVL Forrester
1015100 00000268 5012830 |0000103772 (06080 ARFARE & Tax1 1617.160{0000001917 |R R e 0011712013 123
COMSULTANT TRVL Forrester
1115100 00000268 |5012850 |0000103772 (06090 ODGIG & T 252.000 0000001977 |R B e |09r772013 123




AP — Travel Authorization Report
<Previous Quick Links Next»

LAST REVISION: 08/25/2015

LOADED INTO CATALOGCATALOG: 08/28/2015

DESCRIPTION:
This is the Travel Authorization Report in printable format

PURPOSE / USE:
e The Travel Authorization Report is available in printable format.

NAVIGATION PATH:

Main Menu > Employee Self Service > Travel and Expense Center > Print Reports
> Travel Authorization

PARAMETERS:
e Business Unit (% for ALL)
e Empl ID (% for ALL)

FORMAT:
PDF



AP — Travel Authorization Report

Favorites | Main Menu > Employee Self-Service

To printthis report, please use your browser's print feature.

L

CARDIMNAL

Travel Authorization

Total:

Total Authorized:

andinclude only such expenses necessary in the conduct of business.

Employee Signature Date

Approved By Date

Non-Reimbursable Expenses:

| certify that the travel or business expenses identified in this document have been reviewed and
approved and will be necessary for conduct of business for the Commonwealth of Virginia.

Report Date: 01/26/2016
Micah Bradley Report Time: 1:14:34PM
Authorization ID: 0000003606 Employee 1D: 00987620161
Description: Business Writing Seminar Status: Submitted for Approval
Business Purpose: Training
Date From: 01/28/2016 To:  01/29/2016
Comment:
Date Expense Type Merchant Amount Currency Description
01/29/2016 Lodging 94 .00 USD irginia Beach
Lodging Fees and N
01/29/2016 Taxes 13.28 UsSD Virginia Beach
01/29/2016 'g';:f‘ea's'm“e' 39.00 USD Virginia Beach
Per Diem Incidentls— N
0142812016 Travel Day 375 USD irginia Beach

150.03 UsD
0.00 USD

150.03 UsD

| cerify that the expenses listed will be incurred by me on official business of the Commonwealth of Virginia




AP - Unreimbursed Petty Cash Voucher Report
<Previous Quick Links Next»

Rpt Nbr: RAP481
LAST REVISION: 09/26/12

LOADED INTO CATALOGCATALOG: 10/16/2012

DESCRIPTION:
This report provides a list of vouchers which have already been included for
replenishment. This report is used by Voucher Processors who handle petty cash.

PURPOSE / USE:
This report is used to identify vouchers that require petty cash replenishment.

NAVIGATION PATH:

Main Menu > Accounts Payables > Reports > Vouchers > Unreimb/Reimb Petty
Cash Vchrs

PARAMETERS:
e Vouchers Begin Accounting Date,
e Vouchers End Accounting Date
e Unreimbursed Vouchers or Reimbursed Voucher
e Petty Cash Business Unit (Used for Unreimbursed Vouchers only)
e AP Business Unit (Used for Reimbursed Voucher only)

Note that when running the report for Reimbursement Voucher, you must enter a
specific voucher ID number.

FORMAT:
PDF



AP- Unreimbursed Petty Cash Voucher Report

Commonwealth of Virginia
W i TUNREIMBURSED PETTY CASH VOUCHER REPORT
CARDINAL DOA Petty Cash BU - 151P0 Run Date: 01/26/2016

Report ID: RAP481 Run Time: 02:58 00

Page No. 1 of 1
Vouchers Begin Accounting Date: 10/01/2015

Vouchers End Accounting Date: 01/26/2016
PC Business Unit: 151P0
Check Date Check Nbr Payee Amount Voucher ID Description Payment Note
01/26/2016 036269 0000002368 123.68 00000009  ck987
Total Unreimbursed Vouchera: 123.68

AP - Reimbursed Petty Cash Voucher Report

Cormonwealth of Virginia
REIMBURSED PETTY CASH VOUCHER REPORT
CARDIMNAL D0A Petty Cash BU - 151P0 Bun Date: 01/26/2016
Report ID: RAP481 Run Time: 03:38 00

Page No. 1 of 1
Vouchers Begin Accounting Date:  09/01/2015

Vouchers End Accounting Date: 01/26/2016

Reimbursement AP Business Unit: 15100

Reimbursement Voucher Id: 00000963

Check Date Check Nbr Payee Amount Voucher ID Description Payment Note
01/26/2016 036269 0000002368 123.68 00000008  ckig? REIMBOOOOO9E3

Total Reimbursed Vouchers: 123.68




AP —Voucher Register Report
<Previous Quick Links Next>

Rpt Nbr: APY1010
LAST REVISION: 08/25/2015

LOADED INTO CATALOGCATALOG: 08/28/2015

DESCRIPTION:
This report lists vouchers for a selected data range with or without invoice line and
distribution information.

PURPOSE / USE:
e This report is used to monitor vouchers.

NAVIGATION PATH:

Main Menu > Accounts Payable > Reports > Vouchers > Voucher Register

PARAMETERS:
e Business Unit
e For the period (i.e., From Date through To Date

FORMAT:
PDF

et -
VOUCHER REGES TER o ot T
- 1008 048 AM
Voucher Hesder Informuation
e it b - e Asena o0 o pass e S o
Docoen ez FERGH Corp T AR _SER,  Boatat 85 m ST = ARCARE
arvan mere v v wes Tas maan Tae g men e e S Ermr v
™ o T TEANI0T
v T vt e T P - Py Ter—a
Be H w [
wrnnrea e rcrae e ] e g P oy - Aveg o1 e e o
S Ty oF a3 = = T B _COwA  Doste 30T =1 AT
Xpiesves . OBD . TRERNT T 1 DO0DO0000 =EEn T B B WO BE SR EE
oo B e
[—— aserae es @ meswe o cende 0 cenais tinia Dege  Desesss ey Avews oe o mnae s o
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SR ==y S DoOOCOIeeS | REMOR O T DL VAR _Cowe Pousoe Eoaem SO AT
mewern s St e wemane e Srvan mee Emnrmumn o s saces me eroars s e e e e e a0
Eseoves . OBB . TEANT T 1 BOODOO0SS e T L] ] T TS
Cratamia T ey s et e P S AT ot e - —




AP —Voucher Listing by ChartField Report
<Previous Quick Links Next>

Rpt Nbr: AP38003
LAST REVISION: 08/25/2015

LOADED INTO CATALOGCATALOG: 08/28/2015

DESCRIPTION:

This report lists vouchers that include specific ChartField(s) that are specified in the
report request parameters. For this example, this report can be run for all vouchers
posted to a specific account.

PURPOSE / USE:
e This report has flexible selection criteria used to return voucher data based on
different combination of chartfields.

NAVIGATION PATH:

Main Menu > Accounts Payable > Reports > Vouchers > Voucher Listing by
Chartfield

PARAMETERS:
e Business Unit
e Various chartfields

FORMAT:
PDF



AP —Voucher Listing by ChartField Report

End of Report

Riaport 10 apasies Pecpletaft Acoounis Paysbie PageMc. 1
ORACLE VOUCHER LISTING BY CHARTFIELD fun © TR0z
Run Time  10:15:584M
Business Unit: 15100 Account: 5031110 Department: 1100 Project- ALL ‘GL Business Unit: 15100
Proguct: ALL Ammitate ALL Fung ameats: ALL Agency Localion: ALL
Accounting Date: O7/02/2012 through 07/20:2012

Business Purchase Voucher
unet Voucher PO Business Unit Order Currency Amount
15100 00000020 uso 22£.00
15100 00000021 uso 23£.00
15100 00000023 uso 22£.00
15100 00000024 uso 22£.00
15100 00000025 uso 22£.00
15100 DODOOOLE usD 33300
15100 DODOOOSE usD 245.00
15100 DODDDOSS usD 245.00
15100 DODODOSS usD 236.00
15100 DODODOSE usD 246.00
15100 DODOOOST uso 226.00
15100 DODOOOSE uso 226.00
15100 DODOODSS uso 226.00
15100 DODOOOTD uso 333.00

Totals for Business Unit 15100 Currency USD 3.598.00




AP —Voucher Payments Awaiting Due Dates Report
<Previous Quick Links Next»

LAST REVISION: 03/25/2016

LOADED INTO CATALOG: 03/28/2016

CATALOG

DESCRIPTION:

This query displays voucher data for a selected due date range by a specified Business
Unit, for a specified date range by Account, Fund, Program, Cost Center, Task or
Project.

PURPOSE / USE:
This query can be used to review voucher data and invoice due dates for a specific date
range, Business Unit, and Fund in order to assist with draw down.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_AP_PYMNT_DUE_DATE

PARAMETERS:

Business Unit
Scheduled Date From
Scheduled Date To
Account

Fund Code

Program

Cost Center

Task

Project



FORMAT:
HTML, Excel

Payments Awaiting Due Dates

| ¥_AP PYMNT_DUE_DATE » Voucher Pymnts Awaiting Oue Dt

| AP Bwsiness Unit | q

| Seheduled Dug Date From:

5= i S

Scheduled Due Dale T
ACcomnl % for ALLL o,
| Fund P for ALLT 4
| Program (% for ALLE '
LCoad Cenler [ for ALLY d,
Task (% for ALLE d
| Project % ko AL d
| Ve Reaulls

AP Businass | Voucher | Schoduled Pay | Gl Business
Unit In [1111] Unil

Cod Rgoncy | Agency Vendor | Vendor | Voucher Desirib  Approsal
{#ccount | fund | Program | Department Caitar Task FIFS se'd Use Project o U ami Stalus
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AP —Voucher Upload Error Report
<Previous Quick Links Next»

LAST REVISION: 07/02/2014
LOADED INTO CATALOG: 07/02/2014

DESCRIPTION:
This report displays details about errors identified during the Voucher Upload process
for interfacing agencies.

PURPOSE / USE:

This report is used by interfacing agencies to view voucher upload and One Time
vendor upload errors created when loading data from agency systems into Cardinal.
These errors will need to be corrected in the agency system and re-sent to Cardinal.

The Voucher Upload Error Report can be viewed after the nightly process has been run
to post the report. The nightly batch process posts the report to the Report Manager
within the agency specific folder and to the file server for the agencies to retrieve
automatically. The report can also be manually generated using the navigation path
noted below.

NAVIGATION PATH:

Main Menu > Accounts Payable > Reports > Vouchers > Voucher Upload Error
Report

PARAMETERS:

e From Date
To Date
Tree Name
How Specified
Business Unit

FORMAT:
PDF
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AP - Voucher Upload Error Report

This sample report contains 3 pages.

Commonwealth of Virginia
VOUCEER UPLOAD ERROR REPORT
CARDINAL Run Date: 01/26/201&
Report ID: AP9&6 Run Time: 04:07 00
Page No. 1 of 3
Transactional GL BU: 17100
Upload Date Range: 07-JRN-201& to 31-JAN-2016
File Name: 17100_AP964_IN 01112016_1522 00L.DAT
Upload Date: 12-JAN-2016&
Vendor SetlID: STATE
Vendor TIN Vendor Name Error Field Nams Field Value Error Description
473274849 EVER CUSTODIAL COMPANY INC VENDOR ID 0000138290 Regular Vendor Is Inactive or UnApprowved.
473274849 EVER SO CLEAN CU COMPANY IN VENDOR_ID 0000203167 es an active O Time wendor in
vendor and all correspending vouchers
in the file will be set to a status of Error.
Total Vendors Submitted: 64
Total Vendors with Errors: 1
Total Vendors loaded Successfully: 63
Voucher BU: 17100
Agency Voucher ID Voucher Line Num Distrib Line Num Error Field Name Field Value Error Description
80301581 o 0 WVENDOR_ID 473274840 This woucher is associated with a wendor that has one
or more errors. Please check the report for wvendor
errors.
Total Vouchers Submitted: &7
Total Vouchers with Errors: 1
Total Vouchers leoaded Successfully: (13
File Name: 17100_AP964 IN 0112201&_ 1534 001.DAT
Upload Date: 13-JAN-2016
Vendor SetID: ETATE
Vendor TIN Vendor Name Error Field Name Field Value Error Description
203562982 NEWPCRT NEWS LODGING ASSOCIATES LLC WVENDOR_ID 0000128774 Regular Vendor Is Inactive or UnApproved.
203562982 NEWPCRT NEWS LODGING ASS LLC VENRDOR _ID 0000128774 Regular Vendor Is Inacti or UnApprowved.
752970389 PIERCE BENEFITS LI VENDOR_ID 0000129845 r Vendor Is or UnApprowved.
Total Vendors Submitted: a9
Total Vendors with Errors: 2
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AP-Voucher Upload Error Report (continued)

Total Vendors loaded Successfully:

Voucher BU: 17100
2gency Voucher ID Voucher Line Num
80301681 o
80301651 o
80301652 0
80301682 o
80301638 o

Total Vouchers Submitted:
Total Vouchers with Errors:
Total Vouchers loaded Successfully:

87

Distrib Line Num

0

Error Field Name

VENDOR_ID

VENDOR_ID

VENDOE_ID

VENDOR_ID

VENDOR_ID

Field Value Error Descripti
203562982 Thia woucher is
Or mMOTEe Errors.
BrTOrs.
203562982 This wouch is
or more
203562982
203562082
Or mMOTEe Errors.
BrTOrs.
752970389 This wvouch is

OF moTe Srrors.
errors.

Page No. 2 of 3

on
associated with a wvendor that has one
Please check the report for wendor

associated with a wendor that has cne
Please check the report for vendor

associated with a vendor that has one
Please check the report for vendor

associated with a wendor that has cne
Please check the report for wendor

associated with a vendor that has cne
Please check the report for vendor

File Name:
Upload Date: 20-JAN-2016

Vendor SetID: STATE

Total Vendors Submitted:
Total Vendors with Errora:
Total Vendors loaded Successfully:

14

11

17100_AP964_IN_01192016_1419_001.DAT

Vendor TIN Vendor Name

020632745 ELUE RIDGE CONCRETE CONTRACTIN
020641599 HUDSCN  LLC

020699014 ALL WIRED UP LLC

Error Field Name

VENDOR_ID
VENDOE_ID
VENDOR_ID

Field Value Error Descripti

0000000147 Regular Vendor
0000000156 Regular Vendor
0000000206 Regular Vendor

on
I=
1=
Is

or UnApproved.
or UnApproved.
or UnApproved.

Voucher BU: 17100

Agency Voucher ID Voucher Line Num
80301720 L]

80301722 L]

803017232 L]

Total Vouchers Submitted:
Total Vouchers with Errors:
Total Vouchers loaded Successfully:

Distrib Line Num

o

14

11

Error Field NHame

VENDOR_ID

VENDOE_ID

VENDOR_ID

Field Value Error Descriptio

020632745 This wvouc is
OF mOTe SrrOors.
020641599
Or MOre Srrors.
errors.
020699014 This wouc

OF MOTE SrXTOors.
errors.

End of Report

n
associated with a wendor that has cne
Please check the report for vendor

associated with a vendor that has one
Please check the report for vendor

associated with a wendor that has cne
Please check the report for vendor
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AP - Voucher Worklist Report
<Previous Quick Links Next»

Rpt Nbr: n/a
LAST REVISION: 10/02/12

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This query lists vouchers with Approval Status of D (denied) or P (pending) and
identifies:
e Business unit, voucher ID, created by, worklist available and processed time,
worklist status, instance, dates including system, entered, and accounting
e Approval information including type, approver and approval submitter, status
e Voucher amount, voucher due date, and origin

Purpose / Use:
The query is used to:
¢ |dentify outstanding vouchers requiring review for an approver who is
unexpectedly out of the office
e |dentify items that have been denied and need to be deleted
¢ Identify all items at the end of an accounting period that need to be worked

NAVIGATION PATH:

Main Menu > myCardinalFinancials > Financials Report Execution > AP Reports >
Voucher Worklist

PARAMETERS:
e Bus Unit (or %)
e Voucher ID (or %)
e Approver ID (or %)

FORMAT:
CSV to Excel
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AP - Voucher Worklist Report

V_AP WF VOUCHER - Voucher related worklst entry

View Al

1 |RRS99601

2 |STPEBT92

3 [RIC36556

4 |RWK45551

5 |UHK37558

Business Unit (% for all: 15700

Voucher D faforally % |,

Approver D (% forall: %
‘iewResuls

Approver

Business| Voucher
Unit

15100

15100

15100

15100

15100

Download resuts in - Exsl Soreassnest CSVTexFie MILFle (3KD)

Voucher
D

Date

00000951 041272015 04127 2015 | VPHB2T3T

00000951 041272015 04127 2015 | VPHB2T3T

00000951 041272015 04127 2015 | VPHB2T3T

00000951 047272015 | 04i27 2015 | VPHB2T3T

00000951 | 04272015 | 041272015 |VPHB2737

Accounting Approval LI
Entered Date Vouc her Created By i Approval

Approval
Routing

Approval
Routing

Approval p
Routing

Approval 0
Routing

Approval
Routing

Status

Worklist| Worklist
Status |Instance

1

0/01/20/2016 | VPHE2T3T

001/20/2016 | VPHB2737

0/01/20/2016 | VPHE2T3T

001/20/2016 | VPHEZT3T

0 0172002016 | VPHEZT3T

Worklist

SYSDATE | Approval Submitier  Available | Processed

Time

101972015
T48:20PN
101872015
T4E20PH

1082015
T4E:20PN

101872015
T4B20PH

101972015
TAB20PN

Frst ] 10300 13 ] Lst

Workist | it (Voucher | Voucher | Voucher

) Comments| Amount | Due Date | Origin
Time

2495000 05182015 ONL
2495000 05162015 ONL
2495000 05182015 ONL

2495000 05182015 ONL

2495.000 05MERMS ONL
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Accounts Receivable

Quick Links

AR Queries

AR Reports
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Accounts Receivable

AR Queries
AR — ATA Receiving Agency Query

AR — COVA Cash Management Improvement Query

AR - Cash Receipts Deposits Query

AR — Deposit by Accounting Entries Query

AR — Deposit by Dollar Amount Query

AR - Deposit Reconciliation Query

AR - Deposits Not Approved Query

AR — Deposits Not Posted to GL Query

AR — Deposits Not Sent to CARS Query

AR — Journal Line Reference Query

AR — Posted Deposit Extract Query

AR Reports
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AR — ATA Receiving Agency Query
<Previous Quick Links Next»

LAST REVISION: 07/02/2014
LOADED INTO CATALOG: 07/02/2014

DESCRIPTION:
This report provides payment information for Agency to Agency (ATA) transactions

based on Customer ID and Business Unit. It also provides customer names, accounting
distributions, accounting date, deposit ID, and deposit control ticket number.

PURPOSE / USE:
This query can be used by COVA agencies to assist with ATA documentation.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
V_AR_ATA_RECEIVING_AGENCY

PARAMETERS:
e Deposit BU
e Customer ID
e Accounting Date From
e Accounting Date To

FORMAT:
HTML, Excel
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AR — ATA Receiving Agency Query

V_AR_ATA_RECEIVING_AGENCY - ATA Receiving Agency Query

Deposit BU (% to run for ally:  [so100 3@,

Customer ID {% to run for all): ,%—QJ
Accounting Date From: [11/01/2013 |5
Accounting Date To: ,WE{J

View Results

Download results in : Excel SpreadSheet CSV TextFile XMLFile (20 kb)

[« [

Wiew All
Unit Der[t))sﬁ Custlgmer Ncaurite Payment ID S:aqyuﬂﬁgte A;;? Account | Dept | Fund (Program C{;ﬁf;r FIPS AS;:? Al%

1 |50100|58556 33013763 3[11/20/2013|4001014 (1001509800 |607006 |95000010 (013
2 |50100|58556 33013764 6(11/20/2013|4001014 10015 (09800607006 |95000010(013
3 |50100|58556 33013765 11]11/30/2013 (4001014 | 1001509800 | 607006 |95000010|013
4 |50100|58556 33013766 13(11/20/2013 4001014 (10015 (09800607006 |95000010(013
5 |50100|58556 33013767 18(11/30/2013 |4001014 (10015 (09800 |607006 |95000010 (013
6 |50100|58556 33013768 20(11/30/2013 4001014 (10015 (09800 607006 (95000010 (013
7 |50100|58556 33013769 23(11/30/2013 |4001014 (10015 (09800 |607006 (95000010 (013
8 |50100|58556 33013770 27 (1113072013 |4001014 (10015 (09800 |6OT006 (95000010 (013
9 |50100|58556 33013771 30 (11/30/2013 4001014 (10015 (09800 |607006 |95000010 (013
10|50100|58556 89510081 10(11/30/2013 4001014 [10015 (09800 607006 95000010 (510
11 (50100 |58556 89510082 17 (11/30/2013 |4001014 (10015 (09800 |607006 |95000010 (510

|

Use the scroll bar to see the remaining columns.

Firstﬂ 1—35Uf35ﬂ Last

ccount| Dept | Fund |Program C{;ﬁf;r FIPS AUg::;" Aﬁ::?" Asset|Task ET; Project DCNT“'rCn"e‘ A;’gﬁm JE::L A%‘;‘;"e
Unit REF
01014|10015|09800 [507006 |95000010 013 RCRF1130| 11426400 12/05/2013
01014|10015|09800 507006 |95000010[013 RCRF1130| 32158.200 12/05/2013
01014|10015|09800 [507006 |95000010 013 RCRF1130| 11248800 12/05/2013
01014|10015|09800 507006 |950000710 013 RCRF1130| 8187.000 12/05/2013
01014|10015|09800 507006 |95000010[013 RCRF1130| 7008.150 12/05/2013
01014|10015|09800 [507006 |95000010 013 RCRF120|219190.950 12/05/2013
01014|10015|09800 [507006 |95000010 013 RCRF1130| 14935050 12/05/2013
01014|10015|02800 [507006 |950000710 013 RCRF130|219136.050 12/05/2013
01014|10015|09800 [507006 |95000010 013 RCRF1130| 14038.950 12/05/2013
01014|10015|09800 507006 |95000010|510 RCRF1130| 35782500 12/05/2013
01014|10015|09800 [507006 |95000010 510 RCRF1130| 16021500 12/05/2013

4

L1

| ¥
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AR — COVA Cash Management Improvement Query
<Previous Quick Links Next»

LAST REVISION: 07/02/2014
LOADED INTO CATALOG: 07/02/2014

DESCRIPTION:
This query provides CMIA information for a selected journal date range.

PURPOSE / USE:
This query can be used to gather information for the CMIA schedule for quarterly and
year end reporting.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_AR_COVA CMIA

PARAMETERS:
e Business Unit
e Fiscal Year
e Fund
e Project

FORMAT:
HTML, Excel
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AR — COVA Cash Management Improvement Query

V_AR_COVA_CMIA - COVA Cash Management Improvemt

Business Unit:  [15100 @,

Fiscal Year: 2015

Fund {% forall): (01000 @,

Project (% for all): |% @,

View Results
Download results in . Excel SpreadSheet CSVTextFile xMLFile (592 kb)
View Al First [{] 1-100 of 1404 [} ] Last
Business Fund N Deposit Journal Fiscal Accounting Deposit Approved
Unit Project|Task| Fund Description Account Account Description D Journal ID Date T Date Amount Certificate#t Date

1 |15100 01000|General Fund  |154601 |Petty Cash Operations 4 AR00074448|01/29/2015 2015|01/29/2015 168.78 | 0000044 06/29/2015

2 15100 01000|General Fund | 154601 |Petty Cash Operations 4 ARO0074449|01/29/2015 2015|01/29/2015 -168.78 |000004A 06/29/2015
Employee

3 |15100 01000|General Fund  |5012240 TrainngWorkshop/Conf 327 ARO0054440|11/114/2014 2015|1114i2014 100.00|001022 123112014

4 115100 01000|Gi | Fund  [5012240 Employee 329 ARO0055481(11/119/2014 201511192014 50.00/001025 12312014

eneralfun Trainng/Workshaop/Conf :

Employee

5 15100 01000|General Fund  |5012240 TrainngMorkshop/Conf 328 ARO0054796 [ 1117/2014 2015|1117/2014 100.00{001026 12/31/2014
Employee

6 15100 01000|General Fund  |5012240 TrainngMorkshop/Conf a3 AR00055894 |11/20/2014 2015|1119/2014 50.00|001027 12/31/2014
Employee

7 |15100 01000|General Fund  |5012240 TrainngMWorkshop/Canf 332 ARO0056263 | 11/21/2014 2015|1118i2014 50.00/001028 12/31/2014

8 15100 01000|General Fund  |255470 |Susp Acct-Deposit Pend Distrib |403 ARO00113481|06M1/2015 2015|06M0/2015 222.00|001042 01M15/2015

9 15100 01000|General Fund  |5011220|Salaries, Appointed Officials 405 AR00116732|06/22/2015 2015|06/22/2015 10310.90| 001044 01M15/2015

10 |15100 01000 |General Fund 5012160 | Telecom Services (VITA) 405 ARD0116733|06/22/2015 2015|06/22/2015 594 60001044 011512015

11 |15100 01000|General Fund  |5011410|Wages, General 405 AR00116732|06/22/2015 2015|06/22/2015 1500.00| 001044 01M15/2015

12 |15100 01000 |General Fund  |5011280|Salaries, Info Techn Employees |405 AR00116733|06/22/2015 2015|06/22/2015 759.70|001044 0115/2015

13 |15100 01000 |General Fund  |5011230|Salaries, Classified 405 AR00116733|06/22/2015 2015|06/22/2015 158789.42 001044 01M15/2015
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AR - Cash Receipts Deposits Query
<Previous Quick Links Next»

LAST REVISION: 07/02/2014
LOADED INTO CATALOG: 07/02/2014

DESCRIPTION:
The query is used to identify cash receipts deposits over a selected period of time
where the data entry user ID and the Approver User ID are the same.

PURPOSE / USE:

This query is used to identify potential segregation of duties issues with processing cash
receipt transactions.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
V_AR_CASH_RECEIPTS_DEPOSITS

PARAMETERS:
e Deposit Business Unit
e Date Approved From
e Date Approved To

FORMAT:
HTML, Excel
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AR - Cash Receipts Deposits

PN RSN RECEI 15 DEFUSI 1D - sl ReceIpts Deposie

Deposit Business Unit: 50100 2,
Date Approved From: (01022012 3
Date Approved To: 0102014 [

Wiew Results

Download results in . Excel SpreadSheet CSWTedFile ¥MLFile (1 kb)

B A

| | Depost BU | DepositiD | DC Ticket Number | Posted By | PostedDate | Approved By
[t]sot00 3384 [s5018689 JOHN DOE

Approved Date
(121402012

Created By
JOHM.DOE
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AR — Deposit by Accounting Entries Query
<Previous Quick Links Next»

LAST REVISION: 07/02/2014
LOADED INTO CATALOG: 07/02/2014

DESCRIPTION:
This query displays accounting distributions by Deposit ID.

PURPOSE / USE:
This query is used to see accounting distributions for deposit submission or
reconciliation.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
V_AR_DEPOSIT_BY_ACCTG_ENTRY

PARAMETERS:
e Deposit BU
e Deposit ID

FORMAT:
HTML, Excel
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AR — Deposit by Accounting Distributions

V_AR_DEPOSIT_BY_ACCTG_ENTRY - Deposit by Accounting Entries

Deposit BU: [15100 ‘@,
Deposit ID: |4

View Results

Download results in ©  Excel SpreadSheet CSVTextFile XMLFile (1 kb)

Wiew All

. |Deposit |CUSTOMER Payment Pay ) Cost Agency
Unit D D ITEM D Amount Method Acctg Date | Year |Period | Account | Fund |Program Erng FIPS Use 2
11510011 1 55.000|CHK  |10/01/2012(2013 4(5012210 (01000 |737002

m

Use the scroll bar to see the remaining columns.

Firetil'l—'l of1 LILaet
Period | Account | Fund |Program| C0%! |pps[AGency Agency |, il rask Elljucs Project|Activity|Amount |APPROVEOPRID| APPrOve
gram | o nter Use 2 | Use1 o i ty Date
4[5012210[01000{737002 _55.000 |UHK37558 10/01/2012

2
= —seee————
.

L
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AR — Deposit by Dollar Amount Query
<Previous Quick Links Next»

LAST REVISION: 07/02/2014
LOADED INTO CATALOG: 07/02/2014

DESCRIPTION:
This query displays deposit information by dollar amount.

PURPOSE / USE:

The query is used to monitor the deposits received and recorded in Cardinal by dollar
amount.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
V_AR_DEPOSIT_BY_DOLLAR_AMOUNT

PARAMETERS:

Deposit Business Unit
Accounting Date From
Accounting Date To
Payment Amount

FORMAT:
HTML, Excel
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AR — Deposit by Dollar Amount

V_AR_DEPOSIT_BY_DOLLAR_AMOUNT - Deposit by Dollar Amount

Deposit Business Unit: [15100 @,

Accounting Date From: |01/01/2012 EIJ
Accounting Date To: 0212712014

Payment Amount: | 55.000

View Results

Download results in ;. Excel Spreadshest CSVTextFile XMLFile (2 kb)

Wiew All Firstﬂ 15 Ufﬁﬂ Last

ETeiT ItIeDm Degﬁsit Der[t;sit Pa;;r;;nt Paylrgent Status F;an'_:rlgnuenntt Acc[;):tneting P[o}::zd Fz:oos:ﬁ:! P_?ostt;d Dpel[}ator
1 15100 1 11 Journalled 55.00|10/01/2012 0| 0.00|VPHBE2737
2 15100 |37 101 Journalled 55.00|12/27/2012 0| 0.00|VPHB2737
3 15100 |43 11 Journalled 55.00|01M11/2013 0| 0.00|VPHB2737
4 15100 |5 2|2 Journalled 55.00|10M12/2012 0| 0.00|VPHB2737
E 15100 |56 2|2 Journalled 556.00 (02/20/2013 0 0.00 (WPHB2737
6 15100 |71 11 Journalled 55.00(03/13/2013 0 0.00 (WPHB2737
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AR - Deposit Reconciliation Query
<Previous Quick Links Next»

LAST REVISION: 07/02/2014
LOADED INTO CATALOG: 07/02/2014

DESCRIPTION:
This query pulls AR Deposits to be used for monthly account reconciliation between

Cardinal and CARS. The query runs based on business unit, accounting date, and
bank code. The query returns all posted and approved deposits in AR that have been
sent to GL, along with GL item activity.

PURPOSE / USE:
This query can be used:

e To review approved AR deposits between accounting dates that have been sent
to GL.

e For monthly account reconciliation between Cardinal and CARS.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_AR_DEPOSIT_TO_GL

PARAMETERS:

Business Unit
Accounting Date From
Accounting Date To
Bank Code

FORMAT:
HTML, Excel
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AR - Deposit Reconciliation

V_AR_DEPOSIT_TO_GL - Deposit Reconciliation

Business Unit (% for all): (50100 (@

Accounting Date From: |01/01/2013 [
Accounting Date To: 01/34/2013 |

Bank Code (% for all): o @,

View Results

Download results in ©  Excel SpreadSheet CSVTextFile XMLFile (1523 kb)

»

m

Wiew Al

Deposit | Deposit| Deposit|Bank | Payment | Payment | Monetary |Accounting | Distribution |Journal| Deposit | Fund | , ..

Unit 1D Type |Code ID Sequence| Amount Date Status |Directly| Ticket# | Code

1 50100 |53556 |5 1103 |6501A268 1 -500.0001/01/2013 |D Y 65014268 (04100400213
2 |50100 (53556 |5 1103 |6501A268 1 500.00|01/01/2013 (D Y 65014268 |04100{101010
3 |50100 (53637 |3 1101 |8501PE99 1 -F4TT.24(01/01/2013 |D Y 8501P699 | 04362 |400250
4 |50100 (53637 |3 1101 |8501PGE9 1 TATT 24 (01/01/2013 (D Y 8501PG99 (04362 (101010
5 50100 |53542 |1 1200 | 7501F682 1| -5813312.78 |01/02/2013 |N M TH01F682 (04010(112051
B 50100 |53542 |1 1200 |7501F682 1 -264532 82 (01/02/2013 (M M TE01FE82 (10940(112051
7 |50100 [53542 |1 1200 |7501F682 1 834 82|01/02/2013 [N N 7501F682 | 10940 | 112051
g8 |50100 (53542 |1 1200 |7501F682 1 263698.00(01/02/2013 |M N T501FG82 |10940(101010
9 |50100 (53542 |1 1200 |7501F682 1| 581331278 |01/02/2013 |M N 7501FG82 |04010(101010 .

-

1 |

2

Use the scroll bar to see the columns on the right.
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(1523 kb)

First ﬂ 1-100 of 4562 ﬂ Last

| »

m

[ [PSpuuina pstbuton}Jourtr] Depast | £t | account | program | sourmaip | Joumal [Accotntna | CARS |jouma
IJ.UD 01/01/2013 (D ¥ 65014268 |04100 (4002132 |60400401 (AROO014071|01/01/2013 7Y P
fo.oo[o1m12013 [D Y G501A268 |04100(101010 ARO0014071|{01/01/2013 7Y P
7.24(01/01/2013 (D ¥ 8501P699 | 04362 (40025071 |606003  (AR00014220(01/01/2013 7Y P
7.24(01/01/2013 (D ¥ 8501P699 |04362 (101010 ARO0014220(01/01/2013 7Y P
P.7801/02/2013 |N N 7501F6&2 (04010112051 ARDODO14164 |01/02/2013 7|C P
P.82(01/02/2013 [N N 7501F682 |10940| 112051 AROO0T4164 (01/02/2013 7|C P

182 (01/02/2013 [N N 7501F682 | 10940112051 603002 |ARO0O14164(01/02/2013 7|C P
Ifg.UU 010212013 |N N 7H01FGE2 (10940 (101010 AROOO14164 |01/02/2013 7|C P
I‘r'E.?B 01/02/2013 (N N 7501F682 |04010(101010 ARO0014164 (01/02/2013 7|C P =
- [ m K
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AR - Deposits Not Approved Query
<Previous Quick Links Next»

LAST REVISION: 07/02/2014
LOADED INTO CATALOG: 07/02/2014

DESCRIPTION:
This query displays deposits that have not yet been approved.

PURPOSE / USE:
This query can be used to monitor deposits that need to be approved.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Manager >
V_AR_DEPOSITS _NOT_APPROVED

PARAMETERS:
e Business Unit
e Accounting Date From
e Accounting Date To

FORMAT:
HTML, Excel
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AR - Deposits Not Approved

V_AR_DEPOSITS_NOT_APPROVED - Deposits Not Approved

Accounting Date From:
Accounting Date To:

View Results

Wiew Al

Business Unit (% for All): 15100 O,

0710112013
120312013 [

Download results in - Excel SpreadSheet CSvTextFile MMLFie (1 kb)

First [§] 1-3 of 3 ] Last

Business Unit Deposit Ticket Humber Deposit ID Deposit Amount Deposit Count Date Entered Accounting Date
1 115100 167 100.000 1(09/30/2013 2013-09-30
2 15100 170 500.000 1(00/20/2013 2013-08-20
3 |15100 17 11730.000 1111812013 2013-09-18
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AR — Deposits Not Posted to GL Query
<Previous Quick Links Next>

LAST REVISION: 10/25/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This query shows a listing of all item and direct journal deposits that were not posted to
GL.

PURPOSE / USE:
This query can be used to audit the DC custom process to ensure all deposits were
posted to GL.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
V_AR_DEP_NOT_POSTED _TO_GL

PARAMETERS:
e Deposit Business Unit
e Bank Code
e From Date
e To Date

FORMAT:
HTML or CSV to Excel
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AR — Deposits Not Posted to GL

Parameters

V_AR_DEP_NOT_POSTED_TO_GL - Deposits Not Posted to GL

Deposit BU:

Bank Code (% for all values): |%

50100 @

From Date: 07/0112012 [
To Date: 1012512012 [
View Results
Bank | Deposit | Deposit | Deposit | Accounting Payment Payment | GLDistrib | Joumal | User | Deposit Control Ticket
Cd Unit ID Type Date Sequence Amount Status Directly D Number
1 Deposits Not Posted to GL
Deposit Deposit |Deposit |[Accounting |Payment [Payment GL Distrib  |Journal Deposit Control
2 |Bank Cd [Unit ID Type Date Sequence |Amount Status Directly User ID Ticket Number
3 (1104 50100 52504 4 10/18/2012 1 221320 N N T2360055
4 1104 50100 50544 4 10/19/2012 1 2755.350 N N T2361273
5 [1105 50100 52458 1 10/12/2012 1 3.590 N Y 55010657
6 [1105 50100 5e400 N 10/15/2012 1 600,000 N Y (55010657
7 1105 50100 52490 1 10/15/2012 2 200,000 N Y 55010657
8 [1105 50100 5e400 N 10/15/2012 3 100,000 N Y (55010657
9 105 50100 5od4a0 N1 10/15/2012 4 800,000 N Y (55010657
10 1105 50100 52490 N1 10/15/2012 5 100,000 N ¥ (55010657
11 (1105 50100 52400 1 10/15/2012 6 110,000 N Y 55010657
12 [1105 50100 52490 N 10/15/2012 7 100,000 N Y (55010657
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AR — Deposits Not Sent to CARS Query
<Previous Quick Links Next»

LAST REVISION: 10/25/2012/12

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This query lists the deposit certificates that were marked Do Not Send to CARS.

PURPOSE / USE:
This query is used to identify deposits marked Do Not Send to CARS.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
V_AR_DC_NOT_SENT_TO_CARS

PARAMETERS:
e Business Unit
e Date From
e DateTo

FORMAT:
HTML or CSV to Excel
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AR — Deposits Not Sent to CARS Query

V_AR_DC_NOT_SENT_TO_CARS - Deposits not sent to CARS
Business Unit (% for all): F-f: @,
Date From: 01/01/2018
Date To: 01i27/2016 [
View Results

Download results in: Excel SpreadSheet CSVTextFile XMLFile (1kb)

View All

| Unit ‘

First [§] 1=1 of 1 [i§] Last
[+ 71600 |sPA1215

Deposit Tkt Nbr [ CARS Indicator [ Control [ count
[ \

Entered ‘
509.040 1[0119/2016

Approved ‘
v |
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AR —Journal Line Reference Query
<Previous Quick Links Next»

LAST REVISION: 07/02/2014

LOADED INTO CATALOG: 07/02/2014

DESCRIPTION:

This query displays information for deposits that have been posted to the General
Ledger including the original Journal Line Reference value entered in the Accounts
Receivable module.

PURPOSE / USE:
e This query is used to view the Journal Line Reference value entered in the
Accounts Receivable module
e Once the journal is generated, it gets overwritten in the General Ledger module
with the deposit date and deposit ID.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_AR_JRNL_LINE_REF

PARAMETERS:

e Business Unit
Fund
Program
Account
Department
Cost Center
Project
Journal Date From
Journal Date To
Include Long Description? (Checkbox)

FORMAT:
HTML, Excel
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AR — Journal Line Reference Query

V_AR_JRNL_LINE_REF - AR Journal Line Reference Qry

Business Unit:

Fund (% for all):
Program (% for all):
Account (% for all):
Department (% for all):
Cost Center (% for all):
Project (% for all):
Journal Date From:

Journal Date To:

View Results

o100 @,

e @
(N

% @,

% @,

% @,

e @
0110172016 |5
[o12712018 [[5)

Include Long Description?

Download results in . Excel SpreadSheet CSVTextFile XMLFile (1997 kb)

View All
Bus(iil:__ess F‘ifezar' Acgg'r'i';ﬂ"g ‘;%‘:l'r"cae' Journal ID J%‘;rt';a' Pg:::d ﬂirn“; Fund |Program| Account |Department C{;ﬁf;r Task :fg Project
Unit Nbr Unit
1 |s0100 | 2016 7[sR  |AR00171902|01/032016|01/07/2016|  1|04362|606003 |4002507 |10154 53080010
2 |s0100 | 2018 7[sR  |AR00171902|01/032016|01/07/2016 | 2|04362 101010 |99999 99999999
3 |s0100 | 2016 7[sR  |aR00171902|01/032016|01/07/2016|  3|04362|606003 |40025071(10154 53080010

Use the scroll bar to see the remaining columns.

First .ﬂ 1-100 of 1838 ﬂ Last

o Long AR Journal
- Agency |Agency Journal . __ |Description _
Activity | FIPS |Asset Use 1 Use 2 Amount T Jrnl Line Description (it . lene
Reference included) HIEIELES
- 16-01- AR Direct
\!
18304.300|*%15%8% | 43ur pIRURNL70745[S25N POWHITE
Journal
1601 AR Direct
\!
18304.390)|8501E889 03AR_DIRJRNLT0746 j:ash POWHITE
ournal
- 16-01- AR Direct
\!
32440 830 %Y 15890 | 530 pIRURNLTOTAT _?Gausr'r‘ml POWHITE
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AR — Posted Deposit Extract Query
<Previous Quick Links Next»>

LAST REVISION: 07/02/2014
LOADED INTO CATALOG: 07/02/2014

DESCRIPTION:
This query provides information about deposits that have been directly journalled and
posted to the General Ledger.

PURPOSE / USE:
This query is used by agencies to review posted deposits.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_AR_POSTED_ DEPOSITS

PARAMETERS:
e Deposit Business Unit
e GL Business Unit
e Posted Date From
e Posted Date To

FORMAT:
HTML, Excel
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AR — Posted Deposit Extract Query

V_AR_POSTED_DEPOSITS - Posted Deposit Extract Query

Deposit BU (% for all): e @
GL Business Unit (% for all): [15100 @,
Posted From Date: ’W@
Posted To Date: 'W

View Results

Download results in - Excel SpreadSheet CSV TextFile xMLFile (6 kb)

Wiewe All
BDE"DS“ DTED;'S;' [’T“pl‘zst“ DTE";'S‘" Date | Deposit | CARS |approvers|Deposit| Accounting|Deposit|Deposit|Deposit| Bank : ayment | ment| Payment|payment| Data
sess =3 (] = Approved Date Indicator| OperID D Date Amount| Count | Type |Code SOUBGER ID Amount | Method | Source!
Unit | Number |Amount| Count Number
1(15100 90024171| 50.00 1|01/07/2015| 01/07/2015|Y STP88792 |356 01/07/2015 50.00 1|4 1104 11 50.00(EFT ONL
2(15100 90024171| 50.00 1|01/07/2015| 01/07/2015|Y STP88792 |356 01/07/2015 50.00 14 1104 111 50.00(EFT ONL
3|15100 T2892084| 110.00 1(01/09/2015|01/08/2015|Y STP88792 |357 01/08/2015 | 110.00 1/4 1104 11 110.00|EFT ONL
415100 T2892084| 110.00 1|01/09/2015| 01/09/2015|Y STP88792 |357 01/09/2015 | 110.00 114 1104 m 110.00|EFT ONL
5/151P0 01292015| 168.78 1|01/30/2015| 01/28/2015|Y UHK37558 |4 01/29/2015 | 168.78 111 1800 11 168.78|CHK ONL
6]151P0 01292015 168.78 1(01/30/2015| 01/29/2015|Y UHK37558 |4 01/28/2015 | 168.78 11 1800 11 168.78 | CHK ONL
First [ 1-6 076 [ Last
PC Jrnl 63
Account| Fund | Program|Department Cceﬁ:;r Task|FIPS |Asset AS::? Alf::g" Bus | Project| activity A"Ta;;:‘s RE?:;'; Category |SUPCateTOY mh‘:ﬁm Journal ID J‘I))';';a‘ Pg:::d Line Sg:f;):;e J"Ll"'rl';a‘
Unit Nbr
5012240(01000(799001 |23100 -50.00 |AR00067770(01/07/2015 [01/07/2015| 1 0
101010 [01000 99999 50.00[AR00067770(01/07/2015|01/07/2015| 2 0
101010 |06080 99999 110.00[AR00068552 01/09/2015|01/0912015 2 0
400270006080 97500 -110.00[AR00068552| 0110912015 01/09/2015| 1 0
154601 |01000(799001 |92100 168.78 [ AR0007444901/20/2015| 0173012015 2 0
154601 |01000(799001 |92100 -168.78|AR00074449 0172912015 | 012012015 1 0
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Account Receivable

AR Reports
Quick Links

AR - Deposit Control - Point in Time Report

AR — Deposit Control by Entry Date Report

AR — Funds Receipt Upload Error Report

AR - Payment Detail - Point in Time Report

AR - Payment Detail Report

AR - Payment Summary - Point in Time Report

AR - Payment Summary Report
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AR - Deposit Control - Point in Time Report
<Previous Quick Links Next»

Rpt Nbr: AR20001P
LAST REVISION: 07/02/2014
LOADED INTO CATALOG: 07/02/2014

DESCRIPTION:
This report lists detailed information for deposits as of a specified date.

PURPOSE / USE:

This report can be used to review deposit control information as of a specified date.

NAVIGATION PATH:
Accounts Receivable > Payments > Reports > Deposit Control — Point in Time

PARAMETERS:

e Pointin Time Type
From Date
To Date
As of Date
Deposit Unit
Amount Type
User ID (% for all)
Deposit Type (% for all)
Bank Code (% for all)
Bank Account (% for all)
Posting Status

FORMAT:
PDF

133



AR - Deposit Control - Point in Time Report

. PeopleSoft Receivables PPage No. 1
ORACLE  Rsport ID: ARZI0IP P Deposit Control Fam D JR—
Run Time 3:02:11PM
Range from 01.Jan.2015 to 27.Jan.2016
Business Unit 50100
Report on Base Cumency: USD
Operator: ALL
Deposit Type:  ALL
Bank Acoount: ALL
Post Status: Al
Dapostt Eniry 4saigned  Dspostt Bank Bank Balancs Deposit Control Entsred Poatsd Joumaled
Uit Date o Opsrator Opsrator Type Code Acct Status Status ‘&mount &mount Total Amount
JanDazniE TOE7Z IRVINAWILL IRVINAWLLLA COOCO1 REMIT NN Yes Complete £3,550.60 £3,550.60 000 63,550.80USD
JanDaziE TOE73 IRVINAWILL IRVINAWILLIA 0OD001 REMIT A Yes Complete £6,735.50 £6,735.50 0.0 56,7I5H0USD
JanD42016 TOE74 IRVINAWILL IRVINAWILLIY 000001 REMIT 121212121 Yes Complate 57723315 §77.233.15 0.00 577.233.15USD
JanD42016 TOE7S IRVINAWILL IRVINAWILLY 000001 REMIT 121212121 Yes Complate 119,132.10 119,132.10 0w 15,132.10USD
JanD42016 TOETE IRVINAWILL IRVINAWILLLY 000001 REMIT 121212121 Yes Complate 6466020 €4,660.20 0w 54,660.20US0D
JanD42016 TOE77 IRVINAWILL IRVINAWILLA 000001 REMIT 121212121 Yes Complate 719,158.35 719,158.35 0w 715,158.35USD
JanDAiE TOETE IRVINAWILL IRVINAWLLIA COO001 REMIT AMHA Yes Complste B4 £37.05 B4 £37.55 o.m 84537 35USD
JanDaziE TOETE IRVINAWILL IRVINAWLLLA 0OD001 REMIT 222 Yes Complete 383150 383150 0.0 33,531.90USD
JanDanoiE 70680 GLENDASP GLENDA.SPAI 000001 1105 2001DE0S3S0T Yes Compiete 16,7375 1627375 13,829.75 2,450.00USD
JanD42016 70631 GLENDASP GLENDA.SPAI 000001 1105 2001008053807 Yes Complate 5,490.53 5,490.53 549053 000UsD
JanD42016 70632 GLEMDASP GLENDA.SPAI 000001 REMIT 121212121 Yes Complate 75043 TS43 0w 750.43USD
JanD42016 TOE33 IRVINAWILL IRVINAWILLLY 000003 1106 201141795 Yes Complate 118,192.08 118,192.08 118,192.08 000UsD
JanD42016 70634 GLEMDASP GLENDA.SPAI 000004 1104 2001008053807 Yes Complate 1.500.00 1.500.00 0.00 1.500.00USD
JanDazniE 70685 GLENDASFE GLENDA.SPAI LODCOS 1103 20001STESIE Yes Complete 1,000.00 1,000.00 0.0 1,000.000SD
JanDazDiE 70686 GLENDASF GLENDA.SPAI 000003 101 1000038 Yes Complete 20,358.20 n,368.20 ] 20,388 20USD
JanD42016 70637 GLENDASP GLENDA.SPAI 000003 10 1000038 Yes Complate k] 0.00 3033UsD
JanD42016 TDE38 GLEMDASP GLENDA.SPAI 000003 10 1000038 Yes Complate 193994 0w 158,399.34US0
JanD42016 70639 GLENDASP GLENDA.SPAI 000003 10 1000038 Yes Complate 7.295.60 0w 7.296.60USD
JanD42016 70630 GLENDASP GLENDA.SPAI 000003 10 1000038 Yes Complate 2039214 0w 20,392.14USD
JanDAiE 70631 GLENDASP GLENDASPAI [0O003 104 1000038 Yes Complste 750069 o.m 7.500.850S0
JanDaziE TOEAZ SANDRAJO SANDRALCH! OD001 1105 2001D0E0S3S0T Yes Complete 1,270.00 1,270.00 0.0
JanDanoiE 70633 GLENDASP GLENDA.SPAI 000001 REMIT W Yes Compiete 18,167.95 18,167.55 ]
JanD42016 70634 GLENDASP GLENDA.SPAI 000001 REMIT 121212121 Yes Complate 822529 0w
JanD42016 TOE3S GLENDASP GLENDA.SPAI 000001 REMIT 121212121 Yes Complate 0w
JanD42016 TOE96 GLENDASP GLENDA.SPAI 000001 REMIT 121212121 Yes Complate N5 0w
JanD42016 70637 GLEMDASP GLENDA.SPAI 000001 REMIT 121212121 Yes Complate 165.082.67 0.00 165.09267USD
JanDaziE 70636 GLENDASP GLENDA.SPAI D0O001 REMIT 222 Yes Complete 16,537.56 0.0 16,537.56USD
JanDazDiE 70635 GLENDASE GLENDA.SPAI 000001 REMIT 1221211 Yes Complete 10,041,586 ] 10,041.56USD
JanD42016 70700 GLENDASP GLENDA.SPAI 000001 REMIT 121212121 Yes Complate 28,830.1 0w 28,830.01USD
JanD42016 70701 GLENDASP GLENDA.SPAI 000001 REMIT 121212121 Yes Complate 49.370.09 0w 4£5,370.05USD
JanD42016 70702 GLENDASP GLENDA.SPAI 000001 REMIT 121212121 Yes Complate 4721283 0w 4721283050
JanD42016 70703 GLENDASP GLENDA.SPAI 000001 1105 2001008053807 Yes Complate 327250402 327.250.12 0omUsD
JanDazniE 70704 RICHARDN, DANAWEEKS L0001 1105 I001DIE0SIBT Yes Complete 273878 STETIUSD
JanDaziE 70705 CHRISMOR CHRISMORA! 00O001 1105 2001D0E0S3S0T Yes Complete 13,670.55 0.0
JanDanoiE U706 CARLITAW! CARLITAWHI 000001 1105 2001DE0S3S0T Yes Compiete 1,307 66 ]
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AR — Deposit Control by Entry Date Report
<Previous Quick Links Next»>

Rpt Nbr: AR20001
LAST REVISION: 10/26/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This report lists deposit information by entry date.

PURPOSE / USE:
This report is used manage deposits.

NAVIGATION PATH:
Main Menu > Accounts Receivable > Payments >Reports > Deposit Control by Entry
Date

PARAMETERS:
e From Date
e To Date
e Unit
e Amount Type (Base or Entry Currency)
e User ID (or blank for all)
e Deposit Type (Cash and Checks, Lock Box Deposits, Wire-in Deposits, etc.)
e Bank Code (or blank for all)
e Posting Status (All, Complete, Posted, Partial)
e Bank Code (or blank for all)

FORMAT:
PDF
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AR — Deposit Control by Entry Date Report

Favorites
-

Mzin Menu > Accounts Receivable » Payments » Reports > Deposit Control by Entry Date

Deposit Control by Entry Date

Post Status ALL VALUES

Entry Date

oper

GRAND TOTAL FOR USD

GLENDA.

Entered Amount

SCEN  Yes

Total For S0100

Total For 01/27/2016 993,168.62 999,168.62 [

Posted Amount

Run Control ID:  Test Report Manager  Process Monitor Run

Language: I.

From Date: 0112712016 [5

To Date: 0112712016 [5

Unit: 50100 (@, VA Dept of Transportation

Amount Type: Base Curr

User ID: @,

Deposit Type: % @,

Bank Code: OJ Bank Account: I

Posting Status: |.-’-\II

[5] save |[CF Returnto Search |[=] Motify =y Add u lay
PeopleSoft Receivables

Report ID: DEPOST MARY Page NO 1
Busines: 50100% FOr 27-JAN-2016 t Run Date 01/27/2016
Report Base Amount Run Time 11:31:07
oOperator: ALL VALU
Deposit Type: ALL VALU
Bank Account ALL VALU

97 USD

917,598.97 USD

993,168.62 999,168.62 [

917,598.97 USD

136



AR — Funds Receipt Upload Error Report
<Previous Quick Links Next»

LAST REVISION: 07/02/2014
LOADED INTO CATALOG: 07/02/2014

DESCRIPTION:
This report displays details about errors identified during the Funds Receipt Upload
process for interfacing agencies.

PURPOSE / USE:
This report is used:
e By interfacing agencies to view funds receipt upload errors encountered when
loading data from agency systems into Cardinal.
e These errors will need to be corrected in the agency system and re-sent to
Cardinal.

NAVIGATION PATH:
Main Menu > Accounts Receivable > Payments > Reports > Funds Receipt Upload
Error Rep

PARAMETERS:
o Date Range:From Date
o To Date
e Business Unit Selectin:
o Tree Name: BU_TREE_AR
0 How Specified: Detail — Selected Parents
0 Reports Parameters:
= Click the + to expand the selection > Click on Business Unit

FORMAT:
SQR Report
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AR — Funds Receipt Upload Error Report

Fawy'rtes Main_ru'lenu > Accounts Receivable > Payments > Reports > Funds Receipt Upload Error Rep

I Funds Receipt Upload Error Rep

Run Control ID: 17107ARD30IFF Report Manager Process Maonitor L Run

Date Range
*From Date: |08/21/2015 [5]  *To Date: [09/28/2015 [&] *Sequence |9 ] Output to File Server

Business Unit Selection

*Tree Name: BU_TREE_AR @, *How Specified: | Detail - Selected Parents
Report Parameters Select Values/Nodes | B st BN g 074 O Last
o
Q + *Business . Deposit control
Unit Description Ticket Number
First] Previous | Next | Last | Left | Right

State Corporation =
[ BU _TREE AR-BU TREE AR 17100 Commission 8006873 [H| =

11100
11300

—
—
.|
=
=

[y
lig=]
Lad
=
=

—
(=]
(%]
f=1
=

-y
(%]
[=)
=
fa=]

—
LT
=
f=1
=

—
[
[= )
=
=

—
(]
=)
(=
=

PPPERPPEEED
s
&)
=]
=
=

—
LT
(e=]
f=1
=

-
(s3]
ey
=
=

—
pue)
L
f=1
=

il
=i
~i
=Y
=
=

.
A

.l
=]
=]

Commonwealth of Virginia
FUNDE RECEIPT UDPLOAD EREROE EEPOET
Eun Data: O1/27/2016
Raport ID: AR731 Fun Tima: 1145 00

Page Ho. 1 of 1

Submitting AR BU: 17100
Opload Date Range: 31-ADG-2015  to  28-EEP-Z015

Fila Haza:r 17100_AR03%_IN 00042015_1017_001.D&T
Tpload Data: 10-5ZF-2015

Fila Rejected:  Duplicata File found.

Fila Hama: 17100_AR03%_IH_05042015_1017_001.D&T
Tpload Datas 10-5EP-2015

Fila Success: Fila procassed succassfully wikh no &rrors.
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AR - Payment Detail - Point in Time Report
<Previous Quick Links Next»

Rpt Nbr: AR20002P
LAST REVISION: 07/02/2014
LOADED INTO CATALOG: 07/02/2014

DESCRIPTION:

This report provides detailed information for all payments within a deposit as of a
specified date. This report is used mainly for agencies that apply deposits to customer
receivables.

PURPOSE / USE:
This report can be used to review detailed information for all payments within a deposit
as of a specified date.

NAVIGATION PATH:
Accounts Receivable > Payments > Reports > Payment Detail — Point in Time

PARAMETERS:

e Pointin Time Type
From Date
To Date
As of Date
Deposit Unit
Amount Type
User ID (% for all)
Deposit ID (% for all)
Posting Status

FORMAT:
PDF
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AR - Payment Detail - Point in Time Report

Favorites
-

Payment Detail - Point in Time

Run Control ID:  Test

Language: En

Mainlﬂenu > Accounts Receivable > Payments > Reports » Payment Detail-Point in Time

Run

Report Manager Process Monitor

Point in Time Type: From Date: 01/01/2016 |‘s_'i,'|
To Date: 01/27/2016 [5]
Deposit Unit: 50100 @, VA Dept of Transportation
Amount Type: Base Curr
User ID: [ ]
Deposit ID: % @,
Posting Status: |-II i
[5] save | [Sh Returnto Search | |[=] Motify Sy Add 1 s
PeopleSoft Receivables Page No. 1
ORACLE" Report ID: AR20002F Payment Detail Run Date 1272016
R from 1712018 to 1/27/2018 Run Time 3:04:46 PM
Business Unit: 50100
Report on Base Curency” USD
Deposit ID: %
Cperator ALL
Post Status: ALL
Payment Accounting Payment Payment Entry Post Item Item Amount
Seq. No. Date Payment ID Amount Status Customer Item ID Type | Reason Flag Amount Base
Entry Date: Jan 212016
IRVINAWIL Cantrol Amount: 27,174.43 USD

Total for Deposit ID: 70950 000 UsSD 0.00
Total for Deposkt Unit s0100
Deposit Uni 50100 ID: 70997 Operator. CLAIRE.RA Control Amount:
3 1212016 1048 189.63USD A NO
Total for Deposit ID: 70997 000 UsSD 0.00
Tetal for Deposkt Unit 50100 000 UsSD 0.00
Total Depesit on: 2112016 0o usb 0.00
Jan.25.2016
50100 1D: 71016 Operator: ANGELIQU Control Amount: 26,034.94 USD
1 11252016 085163 14,248 52USD & NO 000 USD 0.00
2 112 126.42USD W NO 000 USD 0.00
Total for Deposit ID 71016 000 USD 0.00
Total for Deposkt Unit 50100 000 USD 0.00
Total Deposit on 42512016 000 UsD 0.00
Jan.26.2016
50100 ID: 71020 Operator KATHY.BEI Cantrol Amount: 69,955.83 USD
8 126/2016 2771385912 68,605.83USD A NO 000 USD 0.00
Total for Deposit ID 71020 000 USD 0.00
Tetal for Deposit Unit 50100 000 UsD 0.00
Total Depesit on: 262016 000 usp 0.00
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AR - Payment Detail Report
<Previous Quick Links Next»

Rpt Nbr: AR20002

LAST REVISION: 07/02/2014
LOADED INTO CATALOG: 07/02/2014

DESCRIPTION:

This report provides detailed information for all payments within a deposit, such as the
payment status and entered amount. This report is used mainly for agencies that apply
deposits to customer receivables.

PURPOSE / USE:
This report can be used to review detailed information for payments within deposits.

NAVIGATION PATH:
Accounts Receivable > Payments > Reports > Payment Detail

PARAMETERS:

e From Date
To Date
Deposit Unit
Amount Type
User ID
Deposit ID
Posting Status

FORMAT:
PDF
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AR - Payment Detail Report

plesoft Recelvables
BAYMENT DETAIL
throu

FOr 03-JUN-

03-DEC-2

ALL VALUES
ALL VALUES
ALL VALUES

Entry Type/Reass

VPHEZTIT

200.00 USD J YES

I YES
TALS 15100 0.00
TOTALS 0.00
Date: 06/11/20
J TES
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AR - Payment Summary - Point in Time Report
<Previous Quick Links Next»

Rpt Nbr: AR20003P

LAST REVISION: 07/02/2014
LOADED INTO CATALOG: 07/02/2014

DESCRIPTION:
This report lists status for all payments within a deposit as of a specified date.

PURPOSE / USE:
This report can be used to review payment summary information as of a specified date.

NAVIGATION PATH:
Accounts Receivable > Payments > Reports > Payment Summary — Point in Time

PARAMETERS:

e Pointin Time Type
From Date
To Date
As of Date
Deposit Unit
Amount Type
User ID
Deposit ID
Posting Status

FORMAT:
PDF
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AR - Payment Summary - Point in Time Report

People Soft Recalvabies Paga No. 1
ORACLE  Repart ID: ARZI00IF Payment Summary Run Dats 42302014
Range from 11203 10 1312013 Run Tima 4:23:27 PM

Businzss Unit: 15100

Report on Base Currency: USD

Ceposit 10 ALL

Operator: L

Plost Status: AL

Entry Deposit Assigned Post Payment Accounting Payment Paymant fem Amount

Date Unit Depoci 1D Operator Oparator Status 580, Mo, Date ] Statun Endsred

1732013 15100 39 WPHEZTET WPHAZTIT c 1 1223 1 Journaled 50.00USC
oG Yar Denceh 10 = 50,00 U5L

1732013 15100 40 WPHEZTET WPHAZTIT c 1 142013 1 Journaled 860.00USC
ot ar encell 10 £ 360.00 J5L

172013 15100 Ll VPHEZTIT VPHEITIT c 1 1732013 1 Journalled 320.00UsC
ot ar el 10 4 320.00 U5
Total for Lnit 15100 1.330.00 USL
Total Depash or: 132013 1.330.00 USL

172012 15100 42 WVPHE27ET WPHE2TET c 1 1142012 1 Journalled USC
ot o Denoeh 10 a7 F20.00 05t
Total for Uit 15100 32000 USI
Totsl Depash on: 1772013 520.00 IS

111472012 15100 43 VPHE27IT WPHEZTIT c 1 111172012 1 Journaled 55.00USC
ot far Depoel 10: EE) 55.00 US(
Totsl for Unit 15100 55.00 IS
Total Depash on: 1142013 55.00 US0

172012 15100 44 VPHEZTET WPHEZTIT c 1 1192013 1 Journaled 20.00USC
ToGI T Cencen 10 1T 2000 051
Toia! for Lnit: 15100 20.00 USL
Total Depash on: 1172013

17222012 15100 45 VPHEZTIT VPHEITIT c 1 11772012 1 Journalled .
Tok Yo Cence 10 a3 £2,013.00 03I
Total for Unit 15100 £2,013.00 USL
Totsl Depash on: 12212013 £2,013.00 USL

172412012 15100 48 VPHEZTIT VPHEITIT c 1 1182012 1 Journalled
TG for Depoel 10 Er) 3250 051
Total for Unit 15100 32.50 S
Total Deposht on: 1242013 32.50 USL
Grand Totals:  es7mosousl
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AR - Payment Summary Report
<Previous Quick Links Next»

Rpt Nbr: AR20003
LAST REVISION: 07/02/2014
LOADED INTO CATALOG: 07/02/2014

DESCRIPTION:
This report lists status for all payments within a deposit for a specific period of time.

PURPOSE / USE:

This report can be used to review payment summary information for a specified period

of time.

NAVIGATION PATH:
Accounts Receivable > Payments > Reports > Payment Summary

PARAMETERS:

e From Date
To Date
Deposit Unit
Amount Type
User ID
Deposit ID
Posting Status

FORMAT:
PDF
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AR — Payment Summary Report
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General Ledger

Quick Links
GL Inquiries
GL Queries

GL Reports
GL nVision
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General Ledger

GL Inquiries

Quick Links

GL — Journal Inquiry

GL - Ledger Inquiry

GL - Review Journal Status Inquiry

GL Queries

GL Reports
GL nVision
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GL — Journal Inquiry
<Previous Quick Links Next»

LAST REVISION: 10/23/12

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:

This inquiry displays journal line details based on user specified criteria. You can then
drill down on the Journal ID for additional detail and back to the source from the Journal
Line.

PURPOSE / USE:
This inquiry is used to research journal detail information.

NAVIGATION PATH:
Main Menu > General Ledger > Review Financial Information > Journals

PARAMETERS:
e Unit
e Ledger
e Year
e From Period
e To Period
e Suspense Status
e Journal ID
e Status
e Source
e Currency
e Document Type
e User
e Document Sequence
e Sort By
e Max Rows
e Attachment Exist
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FORMAT:
Online
CSV to Excel

Journal Online Inquiry

Favarites Main Menu > General Ledger > Review Financial Information > Journals

Home | ‘Workist | AddtoFavorites |  Signout

I_E'New‘.'\l’mduw @Help [-.)Cusmmlze Page Ehﬂp
Journal Inquiry

Inquiry *Unit *Ledger *Year *From Period *To Period Suspense Status
TEST [15100 @& [acTuALs @, 2012, [ am [ 4@, \
Journal ID Date Status Source Currency Stat Document Type
\ @, [ [ @, [ 3, usb @, I @, \
User Document Sequence Sort By Max Rows Attachment Exist
a | [ w0
| search | | Delete | | Clear \

Customize | Find | B | B Fist £ 12012 1 Last

Journal ID Date Unitlu  Status Source i":;ﬁ"’e user Unpost Date Descr
APOD010832 1040372012 15100 |Posted AP Mo Susp AA_CARDINAL_BATCH_GL 10/03/2012 Accounts Payal
APO0D011486 1042372012 15100 |Posted AP Mo Susp AM_CARDINAL_BATCH_GL 10/23/2012 AP Payments
< i} | =]
5] save | [ Returnto Search | |7 Motify | | Bada| |[EmtipdateDispiay,

This inquiry identifies all AP (Source) journals for October 2012 (Year 2013, From
Period 4, To Period 4) for DOA (Unit 15100), in Journal ID order (Sort By is Journal ID).

You can drill down on the Journal ID to view more details.

CARDINAL

Favorites Main Menu > GeneralLedger > Review Financial Information > Journals

Home | ‘Workist | AddtoFavorites |  Sign out

LE'NEWWmdUW @He\p [.JCusmmlze Page Ehnp b
Journal Inquiry
Journal Inquiry Details

¥ Ledger Criteria

Go To: Journal Criteria
Journal 10: AP0DO10832 Date: 10/03/2012 Schedule:
Ledger Group: ACTUALS ‘Original Date: 10i03/2012 Process: Mo Request =
Source: AP Date Posted: 1040312012 Total Lines: 2
Journal Status: Posted Reversal Date: User ID: AA_CARDIMNAL_BATCH_GL
Balanced: DR=CR Reversal: Mone InterUnit BU: 15100
Doc Seq: Budget Status: valid View Attachment (0
Long Description: Accounts Payable
@ Al Lines
 FromiTo From Line: [ 1 toline: [ Query Journal Lines

Totals by Currency

Currency: USD Debit Amount: 21,072.00 Credit Amount: 21,072.00 Net: 0.00

To modify your selection criteria, click Journal Criteria to return to the Journal Inquiry
page.
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You can then scroll down to view the Journal Lines listed at the bottom of the page.

CARDINAL
Home | Workist | AddtoFavortes |  Sign out

Review Financial Information  » Journals

Favorites . Main Menu > General Ledger >
- TV ITTRTIR (SR
=

[T I noversun e
Doc Seq: Budget Status: Valid View Attachment (0} |
Long Description: Accounts Payable

@ Al Lines

[ toline ] Query Journal Lines

O From/To From Line:

Eind | Views Al First B! 4 of 4 13 Last

Totals by Currency
Currency: USD Debit Amount: 21,072.00 Credit Amount: 21,072.00 Net: 0.00

Customize | Find | Wiew Al | B First Kl 42 or2 DY Last
Drill to SUTELHHTD
Source Line# Line Deser Transaction Currency Account Fund Program Department  Cost Center Task F
Currency)
B 1 Accounts Payable -21,072.00 USD 205025 06150 99999 3
= Expense
=
B 2 Distibution 21,072.00 USD 5012440 06150 711006 95800
>

« ]

[5] save | | Returnto Search | =] Motify £k Add Update,

Click on the Drill to Source Icon to see the source document. Additional detail is
provided on the ChartFields and Document Information tabs.

Worklist | Addto Favorites |  Sign out

Home

Favorites | Main Menu > Accounts Payable > Review Accounts Payable Info > Vouchers >  Journal Drill Down

>

Ledger ACTUALS Line 2 Line Descr Expense Distribution GL Journal

Customize | Find | First K1 4 of 1 I L ast
Account Fund  Program Department Cost Center Task FIPS Asset Agency Use 1 gge"ﬂ" US®  |be Bus Unit  Project
5012440 06150 711008 955800
] I =)
Base Currency UsD Base Amount 21,072.00
Currency UsSD Transaction Amount 21,072.00

Statistics Code Statistic Amount
= First K1'4 of 4 O ast

Customize | Find | View A1) B |

Chartfieids. Woucher Information Document Information
Vehr Line

Voucher ID Descr
00000001 Expense Distribution 1
] L | =)
|
= il | L'_
% Error on page. il 'j Local infranet a3 v " 100% v g |

Click on the Voucher ID to view more details about the Voucher.
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4P CARDINAL

Favorites Main Menu

[ show Foreign Currency
Invoice Date: oaM7I2012 Vendor ID: 0000022627 Vendor Name:

Posting Process: AP Accrual

GL Dist Status:

Distributed
i Main Information 1B Chartfields ]

Customize | Find |
r .
Journal

4] ]
i First 1-2 of 2 Last

Descriptiona Monetary Amount Currency Code Ledger GL Unit
Accounts Payable -21,072.00 USD ACTUALS 15100
Expense Distribution 21,072.00/USD ACTUALS 15100

Search |||

Computer Aid Inc
Accounting Information Find | View All First 1|

Home | Workist | AddtoFavories |  Sign out
5 Accounts Payable » Review Accounts Payable Info » Vouchers : Accounting Entries
Enewwindow (D Hein [ customize Page [ hitp
Voucher Accounting Entries
*Business Unit: [5100 @ Voucher ID: 00000001 (% pyice number: aro31414 “
*Accounting Line View Option: | - 2ndard

<

| Error on page.
=

| iE Local intranet

R To o A, |

Click on the ChartFields or Journal tab for additional information.
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GL - Ledger Inquiry
<Previous Quick Links Next>

LAST REVISION: 10/23/12

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:

This inquiry provides detailed accounting information about selected ChartField values

for a ledger based on the ChartField criteria selected and the time period specified.

PURPOSE / USE:
The inquiry is used to:
e View summary information for a specific ChartField value (e.g., account,
department, etc.) and ledger
e View year to date balances a specific ChartField value in a ledger
e View detailed transactions for a ChartField value and related ChartField Value
Set
e Drill down on a transaction to the source document for additional details

NAVIGATION PATH:
Main Menu > General Ledger > Review Financial Information > Ledger

PARAMETERS:
e Business Unit, Ledger, Fiscal Year, From Period, To Period
e Options to: Show Year to Date Balance, Include Closing Adjustments,
Transaction Details
e Select specific Chartfields and related Journals

FORMAT:
Online
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Ledger Inquiry

Ledger Inquiry

Fa\rovr'rtes MainvMenu ¥ GeneraIvLedger »  Review Financlal Information > Ledger
Ledger Criteria
Inquiry Hame *Unit *Ledger *Fiscal Year *From Period *To Period Currency Stat Code
LEDGER [15100 |@ [ACTUALS [ [2013@ [ [ 2a [usD/@, [
Show YTD Balance Oinclude Closing Adjustments Max Ledger Rows
Show Transaction Details [Jonly in Base Currency m
| search || Clear || Delete
Chartfield Criteria Customize | Find | B8 | % Fict £ 4.14 of 14 [ o< il Include Adjustment Periods
CharfField Value ChartField Value Set Updateflew Sum By R;":I":‘:e °, |Ordersy Sel Period
Account [ @, [EXPENDITURES |@, | UpdateMew 1 O 998
Department [99999 Q@ | Q,  UpdateiNew al
Asset [ @, | @, |Update/Mew |
Task [ @, @, | Update/ew O
Fund [01000 @, | @, |Update/Mew O
FIPS [ @, | @, |UpdateMew O
Agency Use 2 [ @, | @, | Update/Mew |
Affiliate [ @, @, | UpdateMew O
. p— = —
Favorites : Main Menu > GenemIvLedger > Review F\nancval Information > Ledger

Transaction Details

Go To Inquiry Criteria
Transaction Details

Ledger by Period and Chartfields

Account

25011110

Account Description

Employer Retire Contrb-Def Ben

Transaction Criteria

Customize | Find

Stat

| E

w ol First KN qor 0 I Lagt

Amount (in Transaction Currency):

Journal I Line Descr

AP0000G457

Expense Distribution

1,100.00 USD

Date

08M6/2012

Stat Amt  N/R

000N

Amount {in Base Currency): 1,100.00 USD
Customize | Find | B | 38 First K 4 074 10 (st
Amount (in Amount (in
Transaction Currency Base Base Currency
Currency) Currency)
1,100.00 USD 1,100.00 USD

+ Ledger Criteria
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GL - Review Journal Status Inquiry
<Previous Quick Links Next»

LAST REVISION: 10/22/12

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This inquiry provides the status of journals.

PURPOSE / USE:
This inquiry is used to research the status of journals.

NAVIGATION PATH:
Main Menu > General Ledger > Journals > Process Journals > Review Journal Status

PARAMETERS:
e Business Unit
e Journal ID
e Journal Date
e Unpost Sequence
e Document Sequence Number
e Journal Header Status

FORMAT:
Online
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Review Journal Status Online Inquiry

Search Results

ISearch Results

Jew A First [ 1of1 [3] Last
Business Unit Journal I Journal Date UnPost Docul Number Journal Header Status Budget Checking Header Status Ledger Group
15100 0000010638 10/01/2012 0 blank) Fosted Valid ACTUALS

Journal Header

MahJ_-lenu * Genem_i_Le:loer > Suu_r'nas » Ftouess_luumah > Review Joumnal Status

Uitz 15100 Journal 1D: 0000010638 Journal Date: 10012012
Fiscal Year: 2013 Source: QML Process Instance: 802411
Accounting Period: 4 Reference Number: Status: Posted
Ledger Group: ACTUALS Ledger: Budget Status: Valid

Long Description: [Bank of America Sept statement 23]

Journal Line Totals

Lines: 21 Darbits: 6.687.00 USD Cradits: 6.587.00 USD
~ Commitment Control Amount Type

Amount Type: Actuals. Recognize and Coldlact Orvarriche: M

User:

[l Sawe ﬁﬁwmm 1= Motify

Journal Lines

Ea\uﬂ_«tas Main Menu » Generalledger : Journak » ProcessJournale » Review Journal Status

Journal Haader Jﬂufﬂa Lines
Unit: 15100 Journal ID: 0000010538 Journal Date: 100152012
Template List = E Line: 100 E =
Line s Ledger Foreign Amount  Account Fund Program Department Cost Center Task FIPS Assy
1 ACTUALS 527.19/5013120 01000 799001 82100 &
23 ACTUALS 850.04/5013230 01000 7O0004 92100
24 ACTUALS 146.25 5012190 01000 799001 92100
25 ACTUALS 48209 5013120 01000 799001 92100
25 ACTUALS 177.75 5012170 01000 799001 92100
27 ACTUALS 1,239.08 5015340 01000 799001 82100
23 ACTUALS 26505013120 01000 729001 92100
29 ACTUALS 7.96/5012190 01000 799001 92100
0 ACTUALS 2337 5012110 01000 799001 22100
b ACTUALS 33855013120 01000  TO9001 92100
32 ACTUALS 35.08 5012240 01000  TIT002 94100
13 ACTUALS 2.99/5012190 01000 737002 94100
34 ACTUALS 6099.00/5022180 01000 737004 95200
kE] ACTLIALS 4000 2042240 01000 737004 25200
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GL Queries
Quick Links

GL — Account Types Query

GL - Accounts Query

GL — Budget Reference Query

GL - CARS Do Not Send List Query

GL - CARS History Transactions Query

GL - CARS Interface Report — Detail Query

GL — Chartfield 2 — Program Codes Query

GL — Cross Business Unit Journal Query

GL — Department Codes Query

GL — FINOO12 VALID PRODUCT CODES (Task) Query

GL — FINOO32 OPERATING UNITS (Asset) Query

GL — FINO037 CHARTFIELD1 (Cost Center) Query

GL — FINO039 CHARTFIELD3 (Agency Use 1) Query

GL - General Fund Cash Reversion Query

GL - GL CARS Recon for Acctg Period Query

GL - GL CARS Recon for Posted Date Query

GL - GL COA Journal Query

GL —Journal Not Posted Query

GL — Ledger Template Query

GL — Potential Fixed Asset Query

GL — Record Groups Query
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GL — Speedchart Query

GL - SpeedTypes Query

GL — Valid Appropriations - Display FIPS Codes Query

GL — Valid Budget Periods Query

GL — Valid Funds Query

GL — Valid Project IDs Query

GL — Valid Set IDs Query

GL Reports
GL nVision
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GL — Account Types Query
<Previous Quick Links Next»

LAST REVISION: 10/05/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This query lists all Cardinal account types available.

PURPOSE / USE:
Use this query to identify account types and determine whether the balances in them

carry forward at year end.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > FINO0O04_ACCOUNT_TYPES

PARAMETERS:
e SetlD — Enter STATE

FORMAT:

HTML, Excel
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Account Types Query

FIN0004_ACCOUNT_TYPES - FIN0004-Account Types

View Results

View All

STATE
STATE
STATE
STATE
STATE
6 STATE

majwno]=a

SetlD: [STATE @,

SetlD

>

—S|a|o|r|m

Download results in ; Excel Spreadsheet csvTextrile xLrile (1 kb)

Type

Asset
Expense
Liability
Equity
Revenue
Transfers

Description

Short Desc
Asset
Expense
Liability
Equity
Revenue
Transfers

il 1-6 o1& ] Last

Bal Fwd
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GL - Accounts Query
<Previous Quick Links Next»

LAST REVISION: 10/05/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This query lists all available Accounts that are active as of the user specified As of Date.

PURPOSE / USE:
This query generates a listing of Accounts with As of Date, Descr, Type, etc. For each

Account / Account Type, the corresponding Bal Fwd indicator is provided as either Y or
N.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > FINO010_GL_ACCOUNTS

PARAMETERS:
e SetlD — STATE
e As of Date

FORMAT:
HTML, Excel
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Accounts Query

FINO010_GL_ACCOUNTS - FINDO10-GL Accounts

SetlD:

View All
SetiD
1 |[STATE
2 |STATE
3 |STATE
4 |STATE
5 |STATE
6 |STATE
7 |STATE

Wiew Results

Account

101001

101002

101003

101005

101007

101008

101010

STATE (@,
As Of Date: [1010512012 |51

Short
Descr Desc | 1¥Pe
Cash Not
With Cash NtTr |A
Treasurer
Cash Equiv CshEg
Mot Mot A
WiTreasurer
Cash Equiv
With Csh Eq A
Treasurer- | Lgp i
LGIP
_Ca_ash Equiv CshEg
With A
Trs
Treasurer
Cash And
Cash Csh&Equiv| A
Equivalenis
Cash&Equ-
Collaterl HId | Collat Sec |A
Securty
Cash With
The Cash

Treasurer Of |Treas

Stat
Acct

N

N

N

N

UOM |Openitem Descr

Download results in : excel Spreagsheet cevTextrie xuLrie (4006 kb)

Edit | Edit
Record |Field

As Of Date| et

Bal

First [&] 1-100 of 7735 [ | Last

VAT | pttribute

Owmer |Fwd Account

10/05/2012

10/05/2012

10/05/2012

10/05/2012

10/05/2012

10/05/2012

10/05/2012

L

N

Attribute
Value

Descript

e ——

162



GL — Budget Reference Query
<Previous Quick Links Next»

LAST REVISION: 10/05/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This query provides budget reference Agency Use 2 information by SetID.

PURPOSE / USE:
This query is used to view all budget references Agency Use 2 for a SetID with
descriptions active as of the effective date specified.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > FINO024_BUD_REF

PARAMETERS:
e SetlD
e Effective Date

FORMAT:
HTML, Excel
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Budget Reference Query

FIN0024_BUD_REF - FIN0024 - Budget Reference
SetiD: 50100 (@,
Effective Date: [10/01/2012 |5

Wiew Results

Download results in: gxcel spreadshest csvTedrile xuLFie (1472 kb)
View All FiratﬂMﬂ@

SetiD Agency Use 2 Descr Short Desc Budgetary Only 2

1 50100 06518 06518 06518 N 10/01/2012
2 50100 06519 06519 06519 N 10/01/2012
3 50100 06520 06520 06520 N 10/01/2012
4 50100 06521 06521 06521 N 10/01/2012
5 50100 06522 06522 06522 N 10/01/2012
& 50100 06523 06523 06523 N 10/01/2012
7 50100 06524 06524 06524 N 10/01/2012
8 50100 06525 06525 06525 N 10/01/2012
9 50100 06614 06614 06614 N 10/01/2012
10 50100 00014 00014 00014 N 10/01/2012
11 50100 00016 00016 00016 N 10/01/2012
12 50100 00018 00018 00018 N 10/01/2012
13 50100 00020 00020 00020 N 10/01/2012
14 50100 00022 00022 00022 N 10/01/2012
15 50100 00024 00024 00024 N 10/01/2012
16 50100 00026 00026 00026 N 10/01/2012
17 50100 00027 00027 00027 N 10/01/2012
13 50100 00028 00028 00028 N 10/01/2012
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GL - CARS Do Not Send List Query
<Previous Quick Links Next>

LAST REVISION: 10/05/12

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This query provides journal data on transactions that were marked Do not send to
CARS.

PURPOSE / USE:
This query is used during reconciliation to identify transactions in Cardinal that were not
sent to CARS and make any necessary adjustments.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
V_GL_CARS_DO_NOT_SEND.

PARAMETERS:
e Business Unit:
e Fiscal Year
e Accounting Period:

FORMAT:
HTML, Excel
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V_GL_CARS_DO_NOT_SEND — CARS Do Not Send List Query

V_GL_CARS_DO_NOT_SEND - CARS Do Not Send List

Business Unit: 15100 |@,
Fiscal Year: 2013
Accounting Period: 4

View Results

Download results in : Excelspreadshest csvTedrie xuiFie (1 kb)

View Al First ] 1-2 of 2 [ Last
DOA | Jrnl Jrnl | Jrnl Total
Business | | oumaii |2%R | tn | Har |source| opria | Jmipate | 2™ [P ponog tn | tn | U™ | Account|Program  Monetary
Unit Send Descr | Year Code
Status | Status Ref | Descr Amt
Bank ot an
1{15100 0000010727 |N B ONL  |VPHB2737 [10/02/2012 A - 2013 4 sept 01000 101010 558.400
America e
Sept
SHR}(EPT chrb
2{15100 0000010727 |N P OML  |VPHB2737 [10/02/2012 Aan‘_:l 2013 4 sept 01000 |5012090|799001 -558.400
:I;}:.Et”ca bos
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GL - CARS History Transactions Query
<Previous Quick Links Next»

LAST REVISION: 10/05/12

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This query lists transactions keyed into CARS.

PURPOSE / USE:
This query is used as a reconciliation resource to identify transactions in CARS that are
not in Cardinal, which may require adjusting entries.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
V_GL_CARS_HISTORY_TRANS.

PARAMETERS:
e Business Unit:
e Agency
e Fiscal Year
e From and To Period
e Batch Type
e From Batch Nbr
e To Batch Nbr

FORMAT:
HTML, Excel
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V_GL_CARS_HISTORY_TRANS — CARS History Transactions Query

V_GL_CARS_HISTORY_TRANS - CARS History Transactions Quer

Business Unit (% For All): |%

Agency (% For All): %
Fiscal Year: 2012
From Period: 11
To Period: 11

Batch Type (% For All):  |%

From Batch Hbr: 0
To Batch Nbr: 999
View Results

Download results in :  Excel SpreadSheet

csVTextFile xuLrFile (10240 kb)

View All
Business | Batch Batch Date Batch |Batch | Duplicate | Agency e Trans Reverse FEY Fiscal Fund |Object Revenue e sl %L;rcr Cur Doc gg;
Unit | Agency Type | Nbr | Ind st [9%"Y| code | sign Month 1ECt | Source (P09 } = o]
1 50100 114 05i01/2012 |7 41|0 501 001 2012|111 0476 03161 0000000 |00000 34041477
2 50100 114 05i02/2012|7 41|0 501 001 201211 0476 08161 0000000 {00000 34041478
3 |50100 122 05i01/2012 |8 395|0 501 043 2012 |11 0719 00000 6120000 (00000
4 50100 122 05i01/2012 |8 385|0 501 049 201211 0758 00000 |6120000 (00000
5 |50100 122 05i01/2012 |8 395|0 501 051 201211 0719 00000 6120000 (00000
6 50100 122 05i01/2012 |8 395|0 501 091 201211 0758 00000 |6120000 (00000
7 |50100 122 05i01/2012 |0 396 |0 501 881 2012|111 0000|3116 (00000 |6120400 00000
& 50100 122 05i01/2012 |0 3960 501 881 201211 0000|3117 |00000  |6120400 (00000
<
ansactions Quer
Fie xuLfiie (10240 kb)

First [{] 1-100 of 32611 ] Last
ency [T Trans |Reverse FFY Fiscal Fund Object Revenue Program | Project|GLA %uolz Cur Doc ggg Credit |Deposit| Agency |Transaction | Agency Rcrd
Lst A9%Y| code | sign Month 1ECt| source P8 } oo Sufty | AGenCY Agency | Ref Vehr Nbr | Stat

501 001 2012|111 0476 08161 0000000 (00000 34041477 114 U
501 001 2012|111 0476 08161 0000000 | 00000 34041478 114 U
501 048 2012|111 0719 00000 6120000 | 00000 125018659 |14319746.00 86590000 |U
501 049 201211 0758 Qo000 (6120000 00000 125018659 |14319746.00|86590000 U
501 051 2012|111 0719 00000 6120000 | 00000 125018659 |14319746.00 86590000 |U
501 091 201211 0758 Qo000 (6120000 00000 125018659 |14319746.00|86590000 U
501 881 2012|111 0000|3116 (00000 6120400 00000 125018659 10331402.00 86590000 |U
501 881 2012|1 0000|3117 00000 |6120400 00000 125018659 3988344.00 86590000 U
<
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GL - CARS Interface Report — Detail Query
<Previous Quick Links Next»

LAST REVISION: 10/19/12

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This query identifies all transactions sent to CARS.

PURPOSE / USE:

This query supports the monthly reconciliation between Cardinal and CARS.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
V_GL_CARS_INTERFACE_DTL_BY_BAT

PARAMETERS:
e Agency
e DOA Batch Date — From
e DOA Batch Date — To:
e DOA Batch Number 100-999:
e To DOA Batch Number 100 to 999:
e Batch Creation Date - From:
e Batch Creation Date - To:
e Batch Type

FORMAT:
HTML, Excel
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V_GL_CARS_INTERFACE_DTL_BY_BAT — GL to CARS Interface Detail Query

V_GL_CARS_INTERFACE_DTL_BY_BAT - GL to CARS Interface Detail

DOA Agency (% for all): 151
DOA Batch Date - From: 100112012 3
DOA Batch Date - To: 10/02/2012 |5
DOA Batch Number 100 to 999: 100

To DOA Batch Number 100 to 999: |150

Batch Creation Date - From: 10/01/2012 |0
Batch Creation Date - To: 10/02/2012 |
Batch Type (% for all): %

View Results

Download results in : Excel spreadshest csvTextfile xmirie (71 kb)

non oA DoA
DOA Batch | DOA | DOA | DOA A DOA | DOA | DOA |DOA Sub DOA DOA DOA | DOA
DOA Batch Batch Li A DO
Agency Number |Fiscal |Batch Agency Transaction Fund | Fund |Program |Program .. |Object | Subobject|Revenue | Cost
A e Sequence Ban . Element | Project FIPS
Field 100 to | Year | Type @ List ode Group |Detail| Code Code Code Code Code |Code
909 Number Code
1[151 10/01/2012 100(2013 |7 0 00001 600 0143 |01 0o 737 02 0o 12 21
To see remaining columns, use the scroll bar.
DOA DOA DOA DOA DOA DOA | DOA
DOA gfﬁ Current | Current |Reference |Reference I I‘POA ADOA T DOAt. Vendor VDGE'IA VDOE'IQ‘ VDOUA VDGE'IA VDOUA Vendor | Vendor v 4
IPS| nccount | Pocument | Document  Document Document |l 3 gt tcr | Mamoune | Mumber "ot Ml pgrece [ngaress| cty | state | 28 | 2 |nesen
Number | Suffix Number Suffix Indicator iy Code | Code |
51510104 1 55.00

Continue scrolling to view last column.

First 4] 1-1ef1 [r] Last

DOA

DOA DOA DOA DOA

) ) Due Agency i

Invoice | Invoice Agency Certify
L Date Voucher

Description | Number Voucher Amount
Date

55.00
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GL — Chartfield 2 — Program Codes Query
<Previous Quick Links Next»

LAST REVISION: 10/22/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
In Cardinal Chartfield 2 contains the Program Codes used for all state agencies.

PURPOSE / USE:

This query generates a listing of all the valid Program Codes in Cardinal that are active
as of the user specified. Like Account Codes, Program Codes are used statewide. The
related SET ID is STATE.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > FINO038_CHARTFIELD?2

PARAMETERS:
e SetlD
e As of Date

FORMAT:
HTML, Excel
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Chartfield 2 — Program Codes Query

T

FIN0O038_CHARTFIELD2 - Chartfield2

Ready

SetlD: STATE @,
Effective Date: [01/01/1901 [
View Results
SetiD Program Eff Date Status Descr 2 Short Desc Budgetary Only
A B C E F G H

1 |Chartfield2 1448

2 |SetiD Program Eff Date Status Descr -2 Short Desc Budgetary Only
3 |STATE 1000 01/01/1901 A HE-Educational & 01/01/1901 E&G Pgms Y
4 |STATE Moo 01/01/1901 A Higher Education 01/01/1801 HE Instruc g
5 |STATE o010 01/01/1901 A General Academic 01/01/1901 Acad Inst N
6 |STATE "o1020 01/01/1901 A Remedial Instruction 01/01/1901 Remed Inst N

7 |STATE ’101[!30 01/01/1901 A Vocational 01/01/1901 Vocatnl Ed N
8 |STATE "o1040 01/01/1901 A Community 01/01/1901 Commnty Ed N
9 |STATE 01080 01/01/1901 A Dentistry Instruction 01/01/1801 Dentistry N
10 |STATE Mo1070 01/01/1901 A Medicine Instruction 0170171901 Med Instr N
11 |STATE ’101!]7‘! 01/01/1901 A Family Practice 01/01/1801 Fam Pract N
12 |STATE "o1080 01/01/1901 A Veterinary 01/01/1901 Vet Instr N
13 |STATE ’101!]9‘! 01/01/1901 A Unique Academic 01/01/1901 Unique Pgm N
14 |STATE "o20 01/01/1901 A Higher Education 01/01/1901 HE Resrch g
15 |STATE T02010 01/01/1901 A Institutes and 01/01/1901 Rsrch Ctr N
16 |STATE 02020 01/01/1901 A Individual or Project 0170171901 Prj Rsrch N
17 |STATE "102030 01/01/1901 A Agricultured 01/01/1901 AgFrst Res N
18 |STATE 02040 01/01/1901 A Coal and Energy 01/01/1901 EnergyRsrc N
19 |STATE "102050 01/01/1901 A Environmntl&water 01/01/1901 Env Rsrch N
20 |STATE 02051 01/01/1901 A Marine 01/01/1901 Marine Rsr N
21 |STATE ’WUZUBU 01/01/1901 A Industrial&Econ 01/01/1901 Econ Rsrch N
22 |STATE 02070 01/01/1901 A Supporting Research 01/01/1901 Supp Rsrch N
23 |STATE "102080 01/01/1901 A Veterinary Medical 01/01/1901 Vet Rsrch N
24 |STATE "o30 01/01/1901 A Higher Education 01/01/1901 HE PubSve g
25 |STATE "03010 01/01/1901 A Community Services 01/01/1901 Cmmnty Svc N
26 |STATE 03030 01/01/1901 A Public Broadcasting 01/01/1801 PubBroadct N
27 |STATE ’103040 01/01/1901 A Agé&Matural Res 01/01/1901 Ag CoopExt N
28 |STATE 03050 01/01/1901 A Communty Res Dev 0170171901 Cm CoopExt N
29 |STATE "103060 01/01/1901 A Family Res 01/01/1901 FamCoopExt N
M 4 » di\sheetl/ K3
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GL — Cross Business Unit Journal Query
<Previous Quick Links Next>

LAST REVISION: 09/25/2014
LOADED INTO CATALOG: 09/25/2014

DESCRIPTION:
The query displays Business Unit to Business Unit (Agency to Agency) GL journals for a
specified period of time.

PURPOSE / USE:
This query can be used to review GL journal transactions for a specified period of time

in which the Journal Header Business Unit is different than one of the Business Units on
the journal line. (Example: DOA enters a journal entry to record an Appropriation Act
Transfer)

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
V_GL_CROSS_BU_JOURNALS

PARAMETERS:
e Business Unit
e Fiscal Year
e Accounting Period From
e Accounting Period To

FORMAT:
HTML, Excel
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GL — Cross Business Unit Journal Query

Inderundg
Busmess orurnal F sl Posted Seorarnad
= i Lo # L]
e [I-l-:;l:l]rrma i mal B Dase B il S L Date Ll AT el | Progeasn Deispa i
L N 3800 13600 OO B0 53 DT2E CRHIL 2015 1 1 D) | B2SaDe g |
= 1 3500 13500 [ a e i b 1 2 SN0 OFT00 | BEE00T [ |
u S R R 13600 i 3 TR0 2015 1 3 ¥ 0230 | SO100Z |1
4 [ &7150 1 34500 SD00MD053 0T 04 T ONL 2015 1 4 B2 0 02 had) 801003 1300
5 000 1500 D00 TS DFALS0TE ATA 2015 T RAAReL STV ND 000 | B0 SO
& [ A1100 154900 D000 T 05 1 FOERoIS 2 5011110 OO0 | SO TG
T 159100 AT v G L] 1 e sl ] 3 S011810 01000  u IE-T
B | TO0D 15400 QDI TS | O R0 4 ATA 215 1 4| B0 T A0 000 | ISS00T | DEEED
] ) 15900 1 & 10 10RE | OO0 B ]
B | 15 1040 154900 O DRORC 2a0e0 TG0 AT =015 el o B ¥ IO D T
L Journal
Comi Agency Ageacy Mo ar i
Task FE'S | Asset Business | Project Affiate ¥ Line :
L i el Used1 Use? Yo Amount Rl Descr
Ouboannd
111 100.00 Freight
Seraic
LoD
111 100,00 Fralght
Serdcoes
CuABeung
1 111 plleleksls] Fraight
SerioEs
Db oannd
a2 111 -10:0.00 Freighil
Serdces
Employer
(31
o0 00 ConArD
Dref Ben
Emiployer
200,00 Fotire
300,00
ki Ratire
-E00.00 Cont-
Do Ban
15100 -F00.00
Ca=zh
13600 1040040
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GL — Department Codes Query
<Previous Quick Links Next»

LAST REVISION: 10/05/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This query lists all available Departments for a SetlD that are active as of the user
specified As of Date.

PURPOSE / USE:
This query generates a list of Departments and their Set ID, Description, Effective Date,
Budgetary Only indicator, etc.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
FINOO11 _DEPARTMENT_CODES

PARAMETERS:
e SetlD
e As Of Date

FORMAT:
HTML, Excel
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Department Codes Query

FIN0O11_DEPARTMENT_CODES - FIN0011-Department Codes

set;:  [15100 (&,

As Of Date: [10108/2012 5

View Results
Download results in : Excel SpreadSheel CSVTexFile XWL File
View Al
SetiD Department Description
1 |15100 10000 DOA - All Non-GA Departments
2 [15100 |10001 DOA - GA Departments
3 15100 60200 |Commonwealth Health Research
4 |15100 91100 |Comptroller
[s [1s100 [e1200 |EDI Prenotes
6 |15100 82100 Admin Svcs & Public Records
7 |15100 93100 Personnel
8 [15100 94100 Internal Audit
9 15100 95200 Financial Reporting
10 |15100 95400 General Accounting
11 [15100 95700 FSRI - Cardinal
12 15100 95800 |FSRI - Performance Budgeting
[13 [15100 |a7200 [Payroll Production
14 (15100 97500 Payroll Service Bureau
15 |15100 98300 Systems Analysis & Programming
16 15100 98400 |Chief Technology Officer & DBA,
17 15100 99800 Converted Blank Dapt
18 15100 99099 |DOA

(3 kb)

Manager Name

As Of Date
10/05/2012
10/05/2012
10/05/2012
10/05/2012
1010572012
10/05/2012
10/05/2012
10/05/i2012
10/0572012
10/05i2012
10/05/2012
10/05/2012
10/056/2012
10/05/2012
10/05/2012
10/05/2012
10/05/2012
10/05/2012

Short Desc
All NonGA
All GA
CHRB
Comptrl
EDI
Admin
Personnel
Int Audit
Fin Rpt
Gen Acclg
Cardinal
PerfBudg
PayProd
FPSB
S&P

|CTO&DBA

CNV
DOA ANl

] 1-18 07 18 [ Last

Budgetary Only
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GL — FINOO12_VALID_PRODUCT_CODES (Task) Query
<Previous Quick Links Next>

LAST REVISION: 01/09/2015

LOADED INTO CATALOG: 01/12/2015

DESCRIPTION:
This query generates a listing of all the valid Task values in Cardinal for the Set ID
specified.

PURPOSE / USE:
The Task Chartfield identifies the further breakdown of work or services performed
against a Project or Cost Center.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
FINOO012_ Valid_Product_Codes

PARAMETERS:

e SetlID
e As of Date

FORMAT:
HTML, Excel
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FIN0012_VALID_PRODUCT_CODES - FIN0012-Valid Product Codes

SetiD: 79900 Q@
As Of Date: |01/12/2015 [5]
View Results
Download results in:  Excel SpreadSheet CSVTex File XML File (23 kb)
View Al
SetlD Task Description Short Desc
1 79900 009 MEDIUM SEC CORR FAC RMCC RNCC CONST
2 79900 027 COMSTRUCT KITCHEM/DORM CWDDC CWDDC EXPD
3 79900 029 SECURITY FENCE GREEN ROCK CC GRCC FENCE
4 79900 041 PCC-UPGRADE FIRE SAFETY SYS PCC FIRE
5 79900 042 BUCC-UPGRADE FIRE SAFETY SYS BUCC-FIRE
6 79900 043 DMCC-UPGRADE FIRE SAFETY SYS DMCC FIRE
7 79900 044 STF DET-UPGRD FIRE SAFETY SYS STF FIRE
g 79900 045 UPGRD FIRE SAFETY SYS-UNIT #9 RTBRG FIRE
9 79900 046 JRCC-UPGRADE FIRE SAFETY SYS JRCC FIRE

M

M

M

M

First [ 4] 1-100 0f 174 ﬂ Last

Budgetary Only

As of Date
0111212015
011212015
011212015
011212015
0111212015
011212015
011212015
011212015
011212015
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GL — FINO0O32_OPERATING_UNITS (Asset) Query
<Previous Quick Links Next>

LAST REVISION: 01/09/2015

LOADED INTO CATALOG: 01/12/2015

DESCRIPTION:
This query generates a listing of all the valid Asset values in Cardinal that are active for
the Set ID specified.

PURPOSE / USE:
The Asset Chartfield is used to capture financial transactions associated with various
assets of an agency such as: buildings, lots, structures, facilities, or equipment.

In this context, the Asset element is used for the purpose of tracking expenditures, not
for the purpose of tracking the value of the asset.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > FINO032_Operating_Units

PARAMETERS:
e SetID
e As of Date

FORMAT:
HTML, Excel
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FIN0032_OPERATING_UNITS - Operating Unit Chartfield

SetiD: kozoo @,
As of Date: |p1/12/2015 [
View Results

Download results in :  Excel SpreadSheet CSV TextFile XMLFile (1kb)

View All

SetlD Asset Descr
1 40200 AV Agency Owned Vehicles
2 |40200 CONTE Contender Vessel 27" or Larger
3 (40200 JBBAY Oyster Vessel - JB Baylor
4 40200 PLAME Airplane
5 40200 POOL Pool Vehicles
G 40200 SBOAT Small Boat - Under 27
7 (40200 SEAAR Seaark Vessel 27" or Larger
g 40200 TRAIL Boat Trailer

Budgetary Only

B E B

Status

Eff Date
01/01/1801
01/01/1801
01/01/1801
01/01/1901
01/01/1901
01/01/1801
01/01/1801
01/01/1801

First [§] 1-8 of 8 [ Last

As of Date
011212015
011212015
011212015
011122015
01122015
011212015
011212015
011212015
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GL — FINO037_CHARTFIELD1 (Cost Center) Query
<Previous Quick Links Next»

LAST REVISION: 01/09/2015
LOADED INTO CATALOG: 01/12/2015

DESCRIPTION:
This query generates a listing of all the valid Cost Centers in Cardinal that are active for
the Set ID specified.

PURPOSE / USE:

The Cost Center ChartField is used to capture administrative or operational related
financial costs (e.g., Administration and Support, Training, Employee Programs,
Research and Development).

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > FINO037_CHARTFIELD1

PARAMETERS:
e SetID
e FEffective Date

FORMAT:
HTML, Excel
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FIN0037_CHARTFIELD1 - Chartfield1

SetiD: p3goo @,
Effective Date: g4/12/2015 el
View Results
Download results in:  Excel SpreadSheet CSV TextFile XML File (5 kb)

View Al

SetlD Cost Center Eff Date Status Descr
1 23800 030 01/01/1901 A VMFA-Foundation
2 |23800 |0 014011901 A Museum Admissions
3 23800 033 01/01/1901 A Membership Revenue
4 23800 |034 01/01/1901 A Other Museum
5 |23800 035 014011901 A Museum Grants-Federal
i} 23800 036 014011901 A Local Fund Support
7 23800 038 01/01/1901 A Sales of Photographs
g 23800 039 014011901 A Exhibition Admissions
9 23800 040 01/01/1901 A Parking Lot Senvices

=P
011212015
011212015
0111212015
011212015
0111212015
011212015
011212015
011212015
011212015

First [§] 1-34 of 34 [ Last

Short Desc
Foundation
Admissions
Member Rev
Other
Fed Grants
LocalSupp
FhotoSales
Exh Admiss
ParkingLot

Bud. Only
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GL — FINOO39_CHARTFIELD3 (Agency Use 1) Query
<Previous Quick Links Next>

LAST REVISION: 01/08/2015

LOADED INTO CATALOG: 01/12/2015

DESCRIPTION:
This query generates a listing of all the valid Agency Use 1 values in Cardinal that are
active for the Set ID specified.

PURPOSE / USE:
The Agency Use 1 ChartField is used for tracking either agency reporting fields or other
agency specific information.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > FINO039 CHARTFIELD3

PARAMETERS:
e SetID
e Effective Date

FORMAT:
HTML, Excel
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FIN0039_CHARTFIELD3 - Chartfield3

SetlD: Foson @,
Effective Date: |g1/12/2015 |31

Wiew Results

Download results in:  Excel SpreadSheet

View Al

SetiD
50500
50500
50500
50500
50500
50500
50500
50500
50500

Agency Use 1
4000000
4000100
4000200
4000500
4000600
4000699
4000700
4000704
4000709

w|lo|l~o| ;| ewa =

Eff Date
10/07/2014
10/07/2014
10/07/2014
10/07/2014
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901

C3V Text File XML File

Status

e R

(441 kb)

Descr
FED receipt
Fed receipt
Fed receipt
Fed Receipt
Unobligated - JARC Admin FY 20
JARC Operating - DEobligated
Misc Revenue
Unobligated - JARC - Operating
JARC - Operating - CHSM Plans

2
011212015
011212015
011212015
011212015
011212015
011212015
011212015
011212015
01M12/2015

First ﬂ 1-100 of 2586 ﬁ Last

Short Desc
receipt
receipt
receipt
receipt
Unobligate
JARC Opera
Revenue
Unobligate
JARC - Ope

Z|Z2|Z2|Z2|Z2 22|22

Budgetary Only
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GL - General Fund Cash Reversion Query
<Previous Quick Links Next>

LAST REVISION: 10/22/12

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This query provides calculated amounts which can be used to revert agency General
Fund cash balances at year end.

PURPOSE / USE:
This query supports the year-end closing process.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
V_GL_GENERAL_FUND_REVERSION

PARAMETERS:
e Business Unit (or %)
e Fund Code (or %)
e Fiscal Year
e Adjustment Period Include opt

FORMAT:
HTML, Excel
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V_GL_GENERAL_FUND_REVERSION Query

mhttps:,l’,l’cardinalfin.cov.virginia.gov,l’psc,l’ﬁnprd_Z,l’EMP... TWT T gm0 v Page - S
V_GL_GENERAL_FUND_REVERSION - General Fund Cash Reversion
Business Unit (% for All): |50100 OJ
Fund Code (% for All): % OJ
Fiscal Year: 2012
Adjustment Period Include
View Results
Business Unit Fund Account Type Balance
B | c ] D G F H J K
1 234 |
[Fund Jaccount Type [Balance |
3 (50100 01000 A 0.000
| 4 [50100 1000 T 0.000
5 VEEHDD 'I]27EI[I A 0.000
| 6 (50100 4010 A 802140.460
7 [50100 4010 E 953075713.290
| 5 [50100 4010 L -8072370.240
9 'E[H[ID 'I]4D1[I Q -788692.120
|10 (50100 a0 R 951812753530
1 'EEIW[ID 'I]4D1[I T 2792962.140
12 (50100 bat00 A 273850548.721
13 [50100 4100 E 2103384781.669
14 [50100 4100 L -68287737.970
15 'E[H[ID 'I]MEI[I Q -509661211.950
| 16 (50100 4100 R -1305618442.760
17 [50100 at00 T -403667937.710
13 [50100 4220 A £1296730.550
18 'EEIWI]I] 'DAZZD E 37179184.8380
| 20 [50100 ‘D220 L 0.000
21 'EEIW[ID 'IMEZEI Q -19188885.860
| 22 [50100 4220 R -962161.570
23 [50100 a220 T -78323868.000
24 [50100 4310 A | 422483.710]
25 50100 'I]431[I Q -191851.880
| 26 (50100 4310 R -230531.820
27 'E[H[ID 'I]4311 A 9421834.690
| 28 (50100 4311 E 18009728.610
29 (50100 4311 @ -27222876.230
| 30 [50100 D431 R -208688.070
31 'E[H[I[I 'ﬂd 12 A EZW?E g0
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GL - GL CARS Recon for Acctg Period Query
<Previous Quick Links Next»

LAST REVISION: 10/05/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This query provides detailed journal information, including whether the journal was sent
to CARS,

PURPOSE / USE:
This query is used to view journal details and identify related CARS Batch information
including the CARS indicator.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
V_GL_CARS_RECON_ACCTG_PERIOD — CARS Reconciliation.

PARAMETERS:
e Business Unit
e Fiscal Year
e Accounting Period From: and To
e Fund
e Account

FORMAT:
HTML, Excel
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V_GL_CARS_RECON_ACCTG_PERIOD — CARS Reconciliation Query

V_GL_CARS_RECON_ACCTG_PERIOD - CARS Reconciliation &
Business Unit: 15100 |4
Fiscal Year: | 2013

Accounting Period From; 4

Accounting Period To: | 4

Fund (% for all): o6 @,

Account (% for all): 2 @,
View Results

Download results in : Excel Spreadsheet covTextrie xuLrie (27 kb)

= - Last Sum Send| DOA DOA | DOA
B“E”‘.i‘ss Journal 1D J%UTEI Ac;oqgng pDagzd Update |Account GLA| Fund |Program | Monetary Ig.ARf' to | Credit DOADBIatch Batch| Baich E
" e = o DateTime Amount | MCA0T| noa | Agency 4 | Type Humber| "
4o > 10/03/2012 o o Py [
1 115100 0000010638 |10/01/2012 4(10/03/2012 533 57PM 5012090 901 [01000799001 | -6687.000|S S 151 10/01/2012 |6 10301
2 15100 0000010638 |10/01/2012 4(10/03/2012 ; _,.221‘2 5012110901 {01000 799001 23370|S s 151 10/01/2012 |6 10301
- 10/02/2012 - — & Fegmerpamry 18
3 15100 0000010638 {10/01/2012 410/03/2012 >3357F1 5012170901 {01000 799001 177.750 |5 S 151 10/01/2012 |6 10301
-

Use the scrollbar to view remaining columns:

. 191 @d 14
LA R Gl

. Jirmil
DA DA Hapaiie
Fumd Progesci Lo

Lalsly
oy
Hank of
. ymerica
L]
103 i it
Barik of
1031 010
Bank ol
o ares Armaica
103 1100 Sord
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GL - GL CARS Recon for Posted Date Query
<Previous Quick Links Next»

LAST REVISION: 10/22/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:

This query provides detailed journal information, including the posted date.

PURPOSE / USE:
This query is used to view journal details and identify timing differences.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
V_GL_CARS_RECON _POSTED DT — CARS Reconciliation

PARAMETERS:
e Business Unit
e Date From
e DateTo
e Fund (or %)
e Account (or %)

FORMAT:
HTML, Excel
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V_GL_CARS_RECON_POSTED DT - CARS Reconciliation Query

V_GL_CARS_RECON_POSTED_DT - CARS Reconciliation A
Business Unit: 15100 @,
Date From: 10/01/2012
Date To: 10/05/2012 [
Fund {% forall: (% @,
Account (% for all): |% @,
View Results
Download results in © Excel Spreadsheet covTexFile xMLFile (27 kb)
View Al F
Last Sum Send| DOA DOA | DOA | D
Buam:}ss Journal ID JDDurtna\ ACSDUH:::"Q PDa:ed Update Account GLA| Fund |Program Monetary IEARf to Credit DOEE?‘CH Batch| Batch |Fu
- e e == DateTime Amount L BT DOA Agency 4B Type Number |Gr
10/03/2012
1 |15100 0000010638 |10/01/2012 4 10/02/2012 233571 5012090 901 01000799001 | -6687.000(5 S 151 10/01/2012 |6 103 (01
¥
5 5 . nAm019 10/03/2012 | .o o = 10012 |6
2 |15100 0000010638 |10/01/2012 4 2 = 5012110907 | 01000799001 23.370|5 S 151 10/01/2012 |6 103 (01
710/03/2012
3 |15100 0000010638 |10/01/2012 4 10/02/2012 293-57PM 5012170901 01000799001 177750 |S S 151 10/01/2012 |6 103 (01
¥
= - 11/9019 10/03/2012 | .o o = 10012 |6
4 {15100 0000010638 |10/01/2012 4 peawryo 2072180 /907 |01000 (737002 3.990|5 S 151 10/01/2012 |6 103 (01w
< >

Use the scrollbar to view remaining columns:

First [i§] 1-31 of 31 [ Last

Jrnl
DOA | Header
Project| Long
Descr
Bank of
America
Sept
statement
Bank of
America
Sept
statement
Bank of
America
Sept
staternent
Bank of

1030100 Amerca | o

Sant

DOA | DOA
Batch | Fund
Number |Group

103 (0100

103|0100

102 (0100
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GL - GL COA Journal Query
<Previous Quick Links Next»

LAST REVISION: 10/22/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This query provides detailed accounting distribution information and description, by
Fund, Program, Account, Department, Cost Center, and/or Project.

PURPOSE / USE:
Use this query to view journal details and identify accounting information for journals.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_GL_JRNL_INQ_BY_COA

PARAMETERS:
e Business Unit
e Fund
e Program
e Account
e Department
e Cost Center
e Project
e Journal Date From
e Journal Date To
e Include Long Description?

FORMAT: HTML, Excel
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GL COA Journal Query

V_GL_JRNL_INQ_BY_COA - GL COA Journal Query

Business Unit: 15100 @,

Fund (% for all):

Program (% for all):

Account (% for all):

Department (% for all):

Cost Center (% for all):

Project (% for all):

Journal Date From: 10/0112012 |3
Journal Date To: 10/05/2012 |[F
Include Long Description?

View Results

Download results in © ExcelSpreadsheet CSvTedtFile xuLFile (75 kb)

rnl

€ Fiscal |Accounting Journal Journal Date 2 Cost e Ag
Business g Journal 1D Line | Fund |Program | Account | Department Task |Bus |Project | Activity FIPS |Asset|” *
unit | Year | Period | Source Date Posted |- Center Uniit u

4|0NL 0000010638 |10/01/2012 | 10/03/2012 1/01000(799001 |5013120 92100

4|0NL 0000010638 |10/01/2012[10/03/2012| 23/01000|799001

Use the scrollbar to view remaining columns:

Long
Description
(if
included)

Bank of
America
Sept
statement
Bank of
America

A

Agency (Agency| , . . |Journal Line

Asset| ice 1 | Use2 Reference

Jrnl Line Description

527190 Besk Ink

860.940 Cloverglass
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GL — Journal Not Posted Query
<Previous Quick Links Next»

LAST REVISION: 10/08/2015

LOADED INTO CATALOG: 10/08/2015

DESCRIPTION:
This query provides a list, from the Journal Header table, of all journals for either a
Business Unit or All Business Units which have not been posted in General Ledger.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_GL_JRNL _NOT_POSTED

PARAMETERS:
e Business Unit
e Journal Date From
e Journal Date To

FORMAT: HTML, Excel
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GL Journals Not Posted Public Query

V_GL_JRNL_NOT_POSTED - Journals that are not posted

Business Unit (% for allj; |

Journal Date From: i

Journal Date To: |
View Results

Business Unit | Business Unitll | JournallD | Journal Date | Fiscal Year | Accounting Period | Source = Journal Header Status | Budget Status | Journal Processing Request

Some key columns within the query results are as follows

Business Unit U is the Header Business Unit that identifies the submitting
Business Unit.

Fiscal Year is the year for which the transaction will process. It is determined
based on the journal date.

Accounting Period is the period for which the transaction will process. It is
determined based on the journal date.

Source provides the method of which the transaction was entered into the
system. For example, SPJ (spreadsheet journal) or ONL (online journal).

Journal Processing Request provides the status of the journal’s approval
request. We included this in order to help you identify the approval status
(i.e., ‘pending approval’ which means that the transaction has been submitted
for approval and should be currently on an approvers worklist).
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GL — Ledger Template Query
<Previous Quick Links

LAST REVISION: 10/05/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This report provides information about ledger templates.

PURPOSE / USE:
Use this query to see the layout of a ledger template.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
FINOO23_LDEGER_TEMPLATE

PARAMETERS:
e Ledger Template

FORMAT:
HTML, Excel

Next>
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Ledger Template Query

FIN0023_LEDGER_TEMPLATE - FIN0023-Ledger Template

Ledger Template: | STANDARD @,

View Results

Download results in : Excel spresdshest csvTesrile xLriie (1 kb)

Record

Ledger Ledger Journal Header Journal Line ;
T Ty t;l;:ﬂij Tmp o) Account ChartField
Standard Detail
1| STANDARD |Detail Ledger LEDGER |LEDGER_TMP (LEDGER_TMPZ|JRMNL_HEADER [JRNL_HDR_TMPF |JRML_LN|JRML_LN_TMP | |GL_ACCOUNT_TBL [LEDGER_ADB|J
Ledger

Use the scrollbar to view additional columns:

Posted | Posted
Coms?-lloc\gatlons I'.’ILHt\[iL;;remcy I'.'Iu\tl_(?;rprency Posted Total Amount | Total | Total
Debits |Credits
JGEN_WRK_TMP [CONSOL_LOG |CURR_LOG_TBL |CURR_WRK_TBL |CLOSE_LEDG_LOG|CLO_LEDG_TMP |CLO_EARN_TMP |POSTED_TOTAL_AMT MOMET!
First ] 1-1 of 1 [ Last
o Record Combo Dat B0 | - 8D BD B0 |BD | BD
ﬁts Template LD L 2L Notes ltemizations | Asset |Depr | Position

MONETARY_AMOUNT [STATISTIC_AMOUNT [ACCOUNT [JOURNALS | COMBO_DATA_TBL | BD_OFPERAND_TMP |BD_RESULT_TMP
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GL — Potential Fixed Asset Query
<Previous Quick Links Next»

LAST REVISION: 08/28/2014
LOADED INTO CATALOG: 08/28/2014

DESCRIPTION:
This query provides a list of transactions to select accounts that can potentially be

capitalized based on a user specified amount threshold.

PURPOSE / USE:
This query can be used to:
e review asset expenditures greater than a given amount threshold and
e decide if those assets qualify for capitalization and should be recorded manually
in the FAACS system.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
V_GL_POTENTIAL_FIXED_ASSETS

PARAMETERS:
e Business Unit:
e Journal Date From:
e Journal Date To:

FORMAT:
HTML, Excel
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GL - Potential Fixed Asset Query

V_GL_POTENTIAL_FIXED_ASSETS - Potential Fixed Asset Report

Business Unit: 13600 @

Journal Date From: |06/01/2014 [&#H]

Journal Date To: 07012014
View Results

Download results in © Excel SpreadSheet CSV TextFile XML File (6 kb)

Business Journal ID Journal vendor ID Vendor Voucher Voucher

Unit Date Name Line Invoice Account

1 |[13600 0000029559 |06/09/2014 5022170
2 12600 0000029559 |06/09/2014 5022180
3 |13600 0000029559 |06/09/2014 5022180
4 |12800 0000029559 |06/M092014 5022180
5 (13600 0000029559 |06/09/2014 5022180
6 |13800 0000029559 |06/09/2014 5022180
7 (13600 0000029559 |06/09/2014 5022180
2 12600 0000029559 |06/09/2014 5022180
Easter CHECHK-

9 |[13600 APO0029866 |06/27/20174 | 00000001131 Design 0398845 1| CUSTOMER (5022170
IMC ACCT
EDI-
0398851 1| CUSTOMER |S022170
MUMBER

10 12800 APOO029866 |06/27/2014 0000007170 I(;:RA

c

Account
Descr

Other
Computer
Equipment
Computer
Software
Purchases
Computer
Software
Purchases
Computer
Software
Purchases
Computer
Software
Purchases
Computer
Software
Purchases
Computer
Software
Purchases
Computer
Software
Purchases
Other
Computer
Equipment
Other
Computer
Equipment

Fund

06136

09320

06136

06136

06136

09104

02101

09051

06136

06136

Program

820006

828003

8200032

820003

820003

828003

820003

711008

8200086

8200086

Department

Tav

TE3

768

745

Use the scroll bar to see the columns on the right.

First ] 1-10 of 10 J§E

P -
Cost Task |FIPS | Asset Agency | Agemcy Bus Project
Center Use 1 Use 2 Uit I

Last

Actineity | Aamowunt

F 2000

361.23

T4 97T

3I56.T5

R b= ele]

AS00 00

220 00
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GL — Record Groups Query
<Previous Quick Links Next>

LAST REVISION: 10/05/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This query lists all available Record Groups.

PURPOSE / USE:
Use this query to see a list of Group IDs with their related descriptions and record
names.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > FINO016  RECORD_GROUPS

PARAMETERS:
e None

FORMAT:
HTML, Excel
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Record Groups Query

FIN0016_RECORD_GROUPS- FIN0016-Record Groups

Wiew Al
1 AN_01
2 AN_02
3 |AM_02
4 |AM_02
5 AM_02
I3 AN_02
7 AM_03
8 AM_04
9 AN_05
10 AM_08
11 |Al_0B
12 |AM_06
13 AM_09
14 AM_09
15 AN_09
16 AN_09
17 AN_09
18 AM_09
19 | AM_09
20 |Al_09
21 AM_09

Group ID

Download results in : Excel Spreadsheet csvTedFile xuLFie (636 kb)

Description

|Agencies

Book Definition

|Book Definition
|Book Definition
|Book Definition
|Book Definition

Asset Property
CAP, Types

|AM Indexes

AM Indexes

|Units of Production Tables
|Units of Production Tables

Depreciation Tables

|Depreciation Tables

Depreciation Tables
Depreciatian Tables

|Depreciation Tables

Depreciation Tables

|Depreciation Tables
|Depreciation Tables

Depreciation Tables

First [j] 1-100 of 5483 [] Last

Record
AGENCY_TBL
BOOK_DEFN_TBL

|BOOK_DEFN_VW
SP_BOOK_CLSVW

SP_BOOK_NONVW
SP_BOOK_OPRWW
AN_PROP_SUBC
CAP_TYPE_TBL
AN_INDEX_DETAIL
AM_INDEX_TBL

|UOP_DET_TBL
UOP_TAL

CONV_BOOK_VW
CONV_BU_BOOK_ VW
CONV_BU_W
CONY_DT_TBL
CONV_DT_TBL_\W
CONV_SETID_VW

|CONV_TBL
DEPR_CAP_TBL

DEPR_CAP_YR_TBL
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GL — Speedchart Query
<Previous Quick Links Next»

LAST REVISION: 08/25/2015

LOADED INTO CATALOG: 08/28/2015

DESCRIPTION:
This query lists valid Speedchart values.

PURPOSE / USE:
e This query lists valid Speedchart values.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer
APY0005_SPEEDCHARTS

PARAMETERS:
e Business Unit

FORMAT:
HTML, Excel
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A B C D E G J K

1 |APYO0O0Q 24

2 [setiD |Setid_Descr [:2 [speedchart  |Description [speedtype_short [Type Eff Date [[accoun
3 15100  Department of Accounts 10/4/2012 91100 Comptroller ] Universal 17171901

4 |15100  Department of Accounts 10/4/2012 91200 EDI Prenotes Administration u Universal 1171901

5 (15100 Department of Accounts 107472012 92100 Administration U Universal 1/1/1901

6 15100  Department of Accounts 10/4/2012 93100 Human Resources ] Universal 17171901

7 15100  Department of Accounts 10/472012 94100 Internal Audit ] Universal 17171901

g (15100 Department of Accounts 10/4/2012 95200 Financial Reporting u Universal 1/1/1901

9 15100  Department of Accounts 10/4/2012 9540001 General Accounting U Universal 17171901

10 15100  Department of Accounts 10/4/2012 9540002 General Accounting Disburs Rev U Universal 17171901

11 15100  Department of Accounts 10/4/2012 95700 F5SRI - Cardinal u Universal 1171901

12 (15100 Department of Accounts 107472012 95800 FSRI - Perf Budgeting U Universal 1/1/1901

13 15100  Department of Accounts 10/4/2012 97200 Payroll Operations ] Universal 17171901

14 15100  Department of Accounts 10/4/2012 97500 Fayroll Service Bureau u Universal 1171901

15 (15100 Department of Accounts 10/472012 9830001 Financial Systems Development U Universal 1/1/1901

16 15100  Department of Accounts 10/4/2012 9830002 Financial Systems Maintenance U Universal 17171901

17 15100  Department of Accounts 10/4/2012 9830004 Computer Services ] Universal 17171901

18 (15100 Department of Accounts 10/472012 9840001 CTO DBAFS Development u Universal 1/1/1901

19 15100  Department of Accounts 10/4/2012 9840002 CTCO DBAFS Maintenance U Universal 17171901

20 (15100  Department of Accounts 10/4/2012 AdminPSEB Fees for Admin Services-PSB ] Universal 17171901 4002700
21 |15100  Department of Accounts 10/4/2012 CCRebate Charge Card Rebate Fees u Universal 17171901 4009026
22 115100 Department of Accounts 10/4/2012 FAACSDep FAACS Equip Dep U Universal 1/1/1901 183730
23 (15100  Department of Accounts 10/4/2012 FAACSInV FAACS Offset ] Universal 17171901 257980
24 115100  Department of Accounts 10/4/2012 MiscRevGen Miscellaneous Revenue-General u Universal 17171901 4009060
25 15100 Department of Accounts 10/472012 MiscRevsSW Miscellaneous Revenue-DOA SW U Universal 1/1/1901 4009060
26 [15100 10742012 PryearExp Recovery Prior YT Expenditures U Universal 1/1/1901 4009084

PR

Department of Accounts
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GL - SpeedTypes Query
<Previous Quick Links Next»

LAST REVISION: 10/05/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This query lists all available SpeedTypes for a SetID.

PURPOSE / USE:
This query generates a list of SpeedTypes with their associated ChartFields.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > FINOOO7_SPEEDTYPES —

PARAMETERS:
e SetlD

FORMAT:
HTML, Excel
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Speedtypes Query

FIN0O0OO7_SPEEDTYPES - FIN0O007-SpeedTypes o
SetiD: [15100 4,
View Results
Download results in : excel spreadsnest covTenrile xuifie (146 kb)
View Al Frst [ 1-10
i ¥ Agency Fund | Cost __|agency
SetiD | SpeedType Operator|Class| Description | Type |Account Asset Department|Task| Fund |FIPS|"J°MSY Ammiiate| oot | =2 | program " JCMCY project

1 |15100 2280270 Eg;:s-zzs- Universal 111220 93100 02700

2 |15100 6021112 CIFPS-802- lynversai 5011120 50200 09362 407001

3 15100 6021123 (ﬂzzs-am- Universal 5011230 £0200 09362 407001

4 15100 91100 Comptralier | Universal 91100 01000 799001

5 |15100/9111171 (131”2:'3'9”' Universal 5011110 91100 01000 799001

6 15100 9111172 DIFPS-811- lunwersai 5011120 91100 01000 799001

7 15100 9111113 ‘131”223'9“' Universal (5011120 91100 01000 799001

8 |15100 9111114 ‘131”228'9”’ Universal 5011140 91100 01000 799001

9 |15100 9111115 ‘131”225"9”' Universal 5011150 91100 01000 739001

10 |15100/9111116 ‘131"?:5'9”' Universal 5011160 91100 01000 799001

11 |15100/9191117 SFPS-811- lunversal 5011170 91100 01000 799001 3
< 5

S o-o) oot EAETe A

Use the scroll bar to view the remaining columns.

~

First [§] 1-100 0f 272 [y] Last
Agency Project | Currency | Stat
Use1

usb

usD

usbD
usD

usD
UsD
usD
UsD
usbD
usD

UsD
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GL — Valid Appropriations - Display FIPS Codes Query
<Previous Quick Links Next>

LAST REVISION: 10/05/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This query lists all valid FIPS codes for the STATE Set ID that are active as of the user
specified As of Date.

PURPOSE / USE:
Use this query to view STATE Set ID FIPS codes.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
FINOO53_VALID_APPROPRIATIONS

PARAMETERS:
e SetlD - STATE
e As of Date

FORMAT:
HTML, Excel
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Valid Appropriations - Display FIPS Codes Query

FIN0053_VALID_APPROPRIATIONS - FIN00S3-Valid Appropriations

SetiD:

View Al

oo djoja|e|w|rn] =

10

12
13
14
16

|18
17
18

[STATE &

As of Date: [10/05/2012 |

View Results

SetiD

|STATE

001
003
005

009
011
013
015
017
019
021
023
025
027
029
ey
033

Download results in : Excel Spreadshest csvTextrile xuLrile (37 kb)

FIPS Description
Accomack
Albemarle
Alleghany
Amelia
Amherst County
Appomattax County
Arlingtan
Augusta
Bath
Bedford County
Bland
Botetourt
Brunswick
Buchanan County
Buckingham
Campbell
Caroline
Carroll

Budgetary Only

rst ] 1-100 of 338 [3]

10/05/2012
100572012
10/05/2012
10/05/2012
10/05/2012
10/05/2012
10/05/2012
10/05/2012
10/05/2012
10/05/2012
10/05/2012
10/05/2012
10/05/2012
10/05/2012
10/05/2012
10/05/2012
10/05/2012

10/05/2012

2

Las
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GL — Valid Budget Periods Query
<Previous Quick Links Next»

LAST REVISION: 10/05/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This query displays all STATE SetID budget periods that have been set up in Cardinal.

PURPOSE / USE:
Use this query for a list of STATE SetID budget periods with names, descriptions,
beginning dates and end dates.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
FINOO54_VALID_BUDGET_PERIODS.

PARAMETERS:
e SetlD - STATE

FORMAT:
HTML, Excel
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Valid Budget Periods Query

FINOO54_VALID_BUDGET_PERIODS - Valid Budget Period
setiD: [STATE |2,
Wiew Results
Download results in : Excel Spreadshest csvTedrie xuLFie (24 kb)

View Al First ﬂ 1-100 of 118 ﬂ Last
SetlD Calendar Descr Budget Period Begin Date End Date Per Hame

1 STATE  |AN Annual Budget Period 2010 07/01/2009 06/30/2010 Annual Bud Period - 2010

2 STATE  |AN Annual Budget Period 2011 07/01/2010 06/30/2011 Annual Bud Period - 2011

3 STATE  |AN Annual Budget Period 2012 0710172011 06/30/2012 Annual Bud Period - 2012

4 STATE  |AN Annual Budget Period 2013 07/01/2012 06/30/2013 Annual Bud Period - 2013

5 STATE AN Annual Budget Period 2014 07/01/2013 06/30/2014 Annual Bud Period - 2014

i} STATE  |AN Annual Budget Period 2015 07/01/2014 06/30/2015 Annual Bud Period - 2015

7 STATE  |AN Annual Budget Period 2016 07/01/2015 06/30/2016 Annual Bud Period - 2016

g STATE MM Monthly Budget Period 2010M01 07/01/2009 07/31/2009 Monthly Bud Period 1 - 2010

9 STATE MM Monthly Budget Period 2010M02 08/01/2009 08/31/2009 Monthly Bud Period 2 - 2010

10 STATE MM Monthly Budget Period 2010M03 09/01/2009 09/30/2009 Monthly Bud Period 3 - 2010

1 STATE MM Monthly Budget Period 2010M04 10/01/2009 10/31/2009 Monthly Bud Period 4 - 2010

12 STATE MM Monthly Budget Period 2010M05 11/01/2009 11/30/2008 Monthly Bud Period 5- 2010

13 STATE MM Monthly Budget Period 2010M06 12/01/2009 1213172009 Monthly Bud Period 6 - 2010

14 |STATE MM Monthly Budget Period 2010M07 01/01/2010 01/31/2010 Monthly Bud Period 7 - 2010

15 STATE MM Monthly Budget Period 2010M08 02/01/2010 0212812010 Monthly Bud Period & - 2010

16 STATE MM Monthly Budget Period 2010M09 03/01/2010 03/31/2010 Monthly Bud Period 9- 2010

17 STATE MM Monthly Budget Period 2010M10 04/01/2010 04/30/2010 Monthly Bud Period 10 - 2010

18 STATE MM Monthly Budget Period 2010011 05/01/2010 05/31/2010 Monthly Bud Period 11 - 2010

18 STATE MM Monthly Budget Period 2010M12 06/01/2010 06/30/2010 Monthly Bud Period 12 - 2010

o0 _JeTaTE kN Monthiy Budnst Berind EIRRITIN N7i04/2011 N7/124/2010 Monthiy Bud Parind 12011
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GL — Valid Funds Query
<Previous Quick Links Next»

LAST REVISION: 10/05/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This query lists Fund values for the STATE SetID.

PURPOSE / USE:
Use this query to view STATE fund descriptions, codes and attributes that are active as
of the user specified Effective Date.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > FINOO50_VALID_FUNDS

PARAMETERS:
e SetlD - STATE
e As of Date

FORMAT:
HTML, Excel
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Valid Funds Query

FINOOSO0_VALID_FUNDS - FINOOS50 - Valid Funds

10
11

12

i3
14
15

SetlD:

View Al

SetiD

STATE

STATE

STATE
STATE
STATE
STATE

STATE

STATE
STATE
STATE
STATE

STATE

STATE
STATE
STATE

—

Fund

01000

01000

01000
01000
01000
02011

02011

02011
02011
02011
02054

02054

02054
02054
02054

e

STATE @,

As Of Date: [10/05/2012 |

View Results

Descr
General Fund
General Fund

General Fund
General Fund
General Fund
DOA Statewide Accounting Svcs

DOA Statewide Accounting Svcs

DOA Statewide Accounting Svcs
DOA Statewide Accounting Sves
DOA Statewide Accounting Sves
Cost Recovery Audit Fund

Cost Recovery Audit Fund

Cost Recovery Audit Fund
Cost Recovery Audit Fund
Cost Recovery Audit Fund

L L

Budgetary
Only

2
10/05/2012
10/05/2012

10/05/2012
10/05/2012
10/05/2012
10/05/2012

10/05/2012

10/05/2012
10/05/2012
10/05/2012
10/05/2012

10/05/2012

10/05/2012
10/05/2012
10/05/2012

PR

Download results in : Excel spreadshest cavTedrile xuiFie (174 kb)

Attribute

CAFR FD CLASS

CAFR FUND
GROUP

CAFR FUND TYPE
DOAFUND

MCI CLASS

CAFR FD CLASS

CAFR FUND
GROUP

CAFR FUND TYPE
DOAFUND

MCI CLASS

CAFR FD CLASS

CAFR FUND
GROUP

CAFR FUND TYPE
DOAFUND
MCI CLASS

[

Attribute Value

100

GENERAL

GOVERMMENTAL
0100

GENERAL

100

GENERAL

GOVERMMENTAL
0200
UMRESTRICTED
100

GENERAL

GOVERMMENTAL
0205
UNMRESTRICTED

"

First [§] 1-100 of 566 [} | Last

Descript
General
General
Governmental

General Fund
General
General

General

Govermnmental
CARS 0200
Unrestricted
General

General

Governmental
CARS 0205
Unrestricted

= i
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GL — Vvalid Project IDs Query
<Previous Quick Links Next>

LAST REVISION: 10/05/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This query lists all available project numbers for a SetID.

PURPOSE / USE:
This query generates a list of project IDs with their associated type, description, etc.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >

FINOO13_VALID_PROJECT_IDS

PARAMETERS:
e SetlD

FORMAT:
HTML, Excel
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Valid Project IDs Query

FIN0013_VALID_PROJECT_IDS - Valid Project Ids
setiD: [50100 (@,

iew Results

Download results in : Excel Spreadshest csvTestrie xuLrie (2052 kb)
View Al First [] 1-100 0f16&26ﬂ@

SetlD Project Proj Type Descr Program

1 50100 0000000015 CONST 0095029F14 M
2 50100 0000000016 CONST 0095076F 14 M
2 50100 0000000022 CONST 0028053104 M
4 50100 0000000029 CONST 0007100F03 M
5 50100 0000000033 CONST 0028029111 M
i} 50100 0000000053 CONST 0608029265 M
7 50100 0000000054 CONST 0095029F20,P101,R202 M
g 50100 0000000084 CONST 0642076171,C501 M
9 50100 0000000099 CONST 0606053205,C501,B647 M
10 50100 0000000157 CONST 0784076P90 M
1 50100 0000000177 CONST 0610076182 M
12 50100 0000000190 CONST 0095029114 M
13 50100 0000000191 CONST 0095029114 M
14 50100 0000000192 CONST 0095076114 M
15 50100 0000000195 CONST U000235v05,R201, C501 M
16 50100 0000000200 CONST RO0D029249 M
17 50100 0000000204 CONST RO0D029249 M
18 50100 0000000206 CONST RO0DD29F49 M
19 50100 0000000209 CONST U000253voz2 M
20 20400 anponnna 99 COoheT 2000020940 ]

212



GL — Valid Set IDs Query
<Previous Quick Links Next>

LAST REVISION: 10/05/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This query lists all valid Set IDs in Cardinal.

PURPOSE / USE:
Use this query for a list of all valid Set IDs statewide.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > FINOO17_VALID_SET_IDS

PARAMETERS:
e None

FORMAT:
HTML, Excel
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Valid Set IDs Query

FINO017_VALID_SET_IDS- FIN0017-Valid Set IDs

1
2
3
4
5

w|o|~|m

"
12
13
14
15
16

15100
151F0
50100
501F0
501P1
501P2
501P3
501P4
501P5
501P6
501P7
501P8
501P9
99999
STATE
TREAS

SetlD

Download results in : Excel spreadsheet csvTertrile xuLrile (1 kb)

Department of Accounts
DOA Petty Cash BU

V& Dept of Transportation
VDOT Petty Cash BU
VDOT Petty Cash BU
VDOT Petty Cash BU
VDOT Petty Cash BU
VDOT Petty Cash BU
VDOT Petty Cash BU
VDOT Petty Cash BU
VDOT Petly Cash BU
VDOT Petty Cash BU
VDOT Petty Cash BU
NonPC SefiD
Statewide Setil
Treasury Business Unit

Description

DOA
DOAPC
VvDOT
Petly Cash
Petly Cash
Petty Cash
Petty Cash
Pefty Cash
Petly Cash
Pefty Cash
Petty Cash
Petly Cash
Petly Cash
Non PC
Statewide

Treasury B

First [§] 1-16 of 16 ] Last

Short Desc
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GL Reports
Quick Links

GL — AP-GL Reconciliation Report

GL - Appropriation, Allotment, and Expense Report

GL — AR/GL Module Reconciliation Report

GL - Cardinal Trial Balance Report

GL — CARS Interface Summary Report

GL - CARS-Cardinal Reconciliation Report

GL — Combination Rule Report

GL — Commitment Control Budget Control Report

GL - Control/Track Budget-Exp by CF Report

GL - COVA Analysis of Appropriations Report

GL — GL Transaction Report

GL - Journal Edit Errors Report

GL - Journal Entry Detail Report

GL - Journal Entry Detail with Attributes Report

GL — Journal Upload Error Report

GL — Ledger Activity Report

GL - Ledger Summary Report

GL - Ledger versus Journal Integrity Report

GL — LTD Capital Projects Report

GL - Other Agency Transactions Report

GL - Posted Journal Summary Report

215



GL — Project Status Report

GL — Revenue Status Report

GL - Statement of Cash Position of Funds Report

GL - Summary Fluctuation Analysis Report

GL - Summary Ledger Detail Report

GL - Track W/O Budget — Exp by CF Report

GL — Transactions in Pending Status Report

GL — Transactions Ready for Processing Report

GL nVision
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GL — AP-GL Reconciliation Report
<Previous Quick Links Next»

Rpt Nbr: RGL022
LAST REVISION: 07/08/2014

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This report reconciles transactions/amounts between General Ledger and Accounts
Payable/Expenses. The report provides detail data by journal and journal line.

PURPOSE / USE:
The report is used:
e by Fiscal / Accounting Offices to identify variances between the modules and
supports the reconciliation process.
e By DOA to reconcile the Accounts Receivable module to the General Ledger.

NAVIGATION PATH:
Main Menu > > General Ledger > General Reports > GL Subsystem Reconciliation >
AP-GL Reconciliation

PARAMETERS:
e Business Unit,
e Fiscal Year,
e Accounting Period From
e Accounting Period To
e System Sources: Ex Source & AP Source (select at least 1 source)

FORMAT:
PDF
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AP-GL Reconciliation Report

Commonwealth of Virginia

- AP-GL RECONCILIATION

CARDINAL
Report ID: RGLO22

Run Date: 10/03/2012
Run Time: 12:00 00

Eusiness Unit: 50100 VA Dept of Transportation

Accounti
System

TOURMAL LINES WITH UMMATCHING CHART FIELDS COMBINATIONS OR DEBIT BETWEEN GL AND AP:

Fage No. 1 of 144

GL total D AD total Varianca
0.00
Journal Ling# Vouchex ID
1
10 figlds: AD lug
JOURMAL LINES WITH UMMATCHING CHART FIELDS COMBINATIONS OR DEBIT BETWEEN GL AND AP:
Journal ID Source Journal Date GL total Dabit AP total Debit
APOOOOTETT AP 07/09/2012 0.00 0.00 0.00
- Vaucher Lin
GL Value AP Value
04100
205025
Department 99999
Cost Center 99999999
Amount 0.00 (677.20)
Journal Line# Youct ID
AP Valye
Fund
Program
Account
Department 11017
Cost Center 11168420
Task 08100
mount €77.20 0.00 §77.20

JOURNALS TN EX NOT TN GL:
Journal ID

Journal Date

JOURNAL LINES IN EX NOT

EX total Debit

AP _total Debit Journal Line# Expenses Doc ID Line Nbr

99.73 87 0000004316 1

(99.73) 98 0000004316 1

26.00 47 0000003728 1

34.00 54 0000003728 2

EX00007589 34.00 61 0000003728 3
X00007589 26.00 &7 0000003728 4
EX00007589 (26.00) 7 0000003728 1
ooo7s89 (34.00) B8 0000003728 2
X00007589 (34.00) 8BS 0000003728 3
EX00007589 (26.00) 80 0000003728 4
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GL - Appropriation, Allotment, and Expense Report
<Previous Quick Links Next>

Rpt Nbr: RGL006
LAST REVISION: 10/03/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
By Business Unit, Fund, Program, and Project, the report summarizes Appropriations,
Allotments, Unalloted, Expended MTD and YTD, and Available Appropriation

PURPOSE / USE:
The report is used to monitor and administer the agency’s Appropriation and Allotment
budget at the Program level as well as for Capital Outlay projects.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > App, Allot & Expense Report

PARAMETERS:
e Business Unit
e Fiscal Year
e Period
e Run for Capital Outlay Only (opt)

FORMAT:
PDF
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Appropriation, Allotment, and Expense Report

Commonwealth of Vieginia
STATEMENT OF APPROPRIATIONS, ALLOTMENTS AND EXPENDITURES REPORT
Run Date: 10/03/2012
Bun Time: 12:40 00

Fage No. 1 of 7

Appr. Ledger : C_APPROP B
Allt. Ledger : C ALLOT B
Piscal Year T 2013 Period: 1

Available
Eusiness Unit Erogras Erofect Bund Appropriation i

Available
Allotment Appropriation
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GL — AR/GL Module Reconciliation Report
<Previous Quick Links Next»

Rpt Nbr: VGLR631

LAST REVISION: 07/08/2014

LOADED INTO CATALOG: 07/08/2014

DESCRIPTION:

This report reports any variances in CF combination or amount between journal
generated distributions from AR system and GL journal line. Report displays
corresponding journal id, journal line, CF combination and the amount.

PURPOSE / USE:
This report is used:
e To reconcile accounting between AR and GL.
e By DOA to reconcile the Accounts Receivable module to the General Ledger.

NAVIGATION PATH:
General Ledger > General Reports > GL Subsystem Reconciliation > AR-GL Module
Reconciliation Report

PARAMETERS:

e Business Unit
Fiscal Year
Accounting Period From
Accounting Period To
Transaction Source

FORMAT:
PDF
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GL — AR/GL Module Reconciliation Report

Commonwealth of Virginia

Business Unit:
Fiscal Year:

Accounting Period From:

Accounting Period To:

System Source:

50100 VA Dept of Transportation
2014

1

10

BI,AR Items,Direct Journals

JOURNAL LINES WITH UNMATCHING CHART FIELDS COMBEINATIONS OR AMOUNT FOR BI:

Journal ID

Journal Date GL_total Amount

AR total Amount

= AR-GL RECONCILIATION
CARDINAL Run Date: 04/04/2014
Report ID: RGL631 Run Time: 04:42 00
Page No. 1 of 10

Variance

BIOO 1584 17.50 0.
Unmatch Lines:
Journal Line# Invoice AR Amcunt
218 GENEQ01046 2
218 GENE001047 14
218 GENE001048 11
218 GENE001045% 37.
218 GENE00105 74.
218 GENE00105 259.
218 GENE001052 111.
218 GENE001053 74.
218 GENE001054 333
218 GENE001055 37.
218 GENE00105 111.
218 GENEQOQ1057 111.
218 GENE001058 37.
218 GENE001059 37.
21s GENEQOQ1060 222
218 37.
Page No. 2 of 10
Amount 8,436.00 8,436.00 0.00
Unmatching Lines:
Journal Line# Invoice AR _Amount
448 CALCO001629 -2,663.50
448 CALCO001630 -1,990.50
448 CALC001819 -2,663.50
448 CALCO001843 2,600.00
Unmatching chart fields: GL Value LR Value
Department 10050 10049
Amount -4,700.00 -4,717.50 17.50
Journal Date SL _total Amount AR _total Amount Variance
07/05/2013 0.00 0.00 0.00
Unmatching Lines:
Journal Line# Invoice AR Amount
o0 CALCO001821 1
90 CALCO001822 3
20 CALCO001823
90 CALCOO1838 1,990
a0 CALCO001841
S0 CALCO01842
a0 CALC001844 -1,658
Unmatching chart fields: GL Value AR Value
Department 10050 10049
Amcunt 7,166.75 7,166.75 0.00
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GL - Cardinal Trial Balance Report
<Previous Quick Links Next»

Rpt Nbr: RGL001
LAST REVISION: 10/03/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:

This report provides the beginning and ending ledger balance and net activity. The
report can be generated using the specified business units, ledger and chartfield
elements. The amounts can be totaled and displayed as determined by the user.

PURPOSE / USE:

The Cardinal Trial Balance Report allows multiple ledger amounts to be summarized to
reflect different basis of accounting. The report is used to review balances for monthly
and annual reconciliations.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > Cardinal Trial Balance

PARAMETERS:
e Parameters:
0 Business Unit
o Fiscal Year
o0 Accounting Period
e Chartfield Selection:
o By BU/Fund
o By BU/Fund/Project
0 by Fund Group
0 By All Accounts
e Ledger Selection:
o Full Accrual
o0 Modified Accrual
o Cash Basis
o0 Actuals
e Account Detail:
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FORMAT:
PDF

o Summary or Detail (lists detail expenditure and

Cardinal Trial Balance Report

revenue accounts)

Businsss Unit
Piscal Year

Aecount Details
ChareFisld Selsctieon

S0100 04710

Ammst Toeal :

Liabiliey Total :

Revenus Total t

Expenss Total :

Transfers Total 1

Total for Fund

so100 VA Dépt of Transportation
2012 Accounting Peried : 12
Susmary Ledger Sslecticn : ACTUALS
By BU,Fund Adi. Paricd :
Aggouns Rasopiption
101010 Cash With The Treasurer Of VA
205025 Accts Payable-AP/EX Accruals
Revenue
Expenss Accounts
€00820 Cash Transfer In - Nem-GF
609830 Cash Transfer Cut - Non-GF
609831 Cash Tranafer Cut-NOF Othr Agy
&09a40
&09860
609870
04710 Transportation Trust Pund

Tage Wo. 1 of 1

Bsgining Balancs Bag Accivicy
______________ 0.00 1 81
0.0 1,062.81

0.00 (9,294.80) (9,294 .80)

.00 19,3%4.80) [9,294.80)

(660,625,917 .49)

167,569,723.60)

36.918.73 1,337 3¢8.81

{800.00) 500
64,806 ,559.46 676,476,993
268,13 .40 3
0.00

00,000

(400,000.00) i
2,787,842.00 2,787,842
591,154, 845,11 £7,552.0)5.8¢ £58,.706,980
0.00 .00 9.80
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GL — CARS Interface Summary Report
<Previous Quick Links Next»

RPT NBR: VGLR0002

LAST REVISION: 07/08/2014
LOADED INTO CATALOG: 07/08/2014

DESCRIPTION:
This report provides the accounting transactions that are sent to CARS in a detailed
summary report.

PURPOSE / USE:
This report provides a Summary of the Transactions that have been sent from Cardinal
to CARS each day by CARS batch type and batch date.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > CARS Interface Summary Report

PARAMETERS:
e Business Unit
e CARS Extract Create Date

FORMAT:
PDF

225



GL — CARS Interface Summary Report

Ccommonwealth of Virginia
CARS INTERFACE REPORT-SUMMARY

CARDINAL Run Dats: 08/30/2012
Report ID: RGLOOZ2 Run Time: 01:55 00
Page Ho 1 of 1
DA-03-265

REV 1/87

t of Rccounts
Information

Agency Name: Department of Accounts Agency Code: 15100

Volume/Serial Number:

R R R R R R R R R R R R L T T L L L L R R R R 2]

***** Batches Included in Dataset ****x

AGENCY BATCH 1D Al =¥ BATCH ID
Date Type BATCH AMOUNT Agency  Date Type No | BATCH AMOUNT
08/01/12 & 150, 000.00
08/20/12 _ © 700,
8/2 2 2,555,
3 750,
[ Z06,610.
&
7
08/30/12 & 3, 000.00
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GL - CARS-Cardinal Reconciliation Report
<Previous Quick Links Next»>

Rpt Nbr: VGLR0025
LAST REVISION: 10/03/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:

This report summarizes both CARS and Cardinal vouchers by batch, transaction code,
Fiscal Year and Accounting Period, distribution (i.e., Fund, Program, Object, Revenue
Source Code, Project) and amount. Mismatches are identified as well as transactions
with no matching CARS record.

PURPOSE / USE:
The report supports the reconciliation process between CARS and Cardinal.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > CARS-Cardinal Reconciliation

PARAMETERS:
e Business Unit
e Fiscal Year
e Accounting Period

FORMAT:
PDF
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CARS-Cardinal Reconciliation Report

CARDINAL
Repore ID: VCLROO2S

Commonwealth of Virginia
CARS-CARDINAL RECONCILIATION

Run Date: 10/03/2012
Run Time: 10:48 00

Batch Date

07/30/201

07/30/2012

Batch Date

usiness Unit: 50100
iacal Year: 2013
ccounting Period: 01
Batch

3 Agency  Batch Date
s01 07/31/2012
s01 07/31/2012

ICARDINAL

Batch Date

Batch
Agency Batch Date
994 07/05/2102

No CARS Record Found

Batch
Seguence

Batch

Seguence

Cardinal

Fiscal
Meonth

to Reconcile with CARS

Program

Cardinal to Reconcile with CARS

56
56

o1
0z

Fiscal
Month

Object

Obiect

Object

111s

Object

¥oucher

LO000004
LO000D04

Voucher

10000004
L0000004

Project  Voucher

LO000004
LO000004

Voucher

Page No. 132 of

Project  Voucher Amoun

o000 L000C03

Broject ¥oucher Amount
L0000033 66,823.56
00000 LO000033 €6,823.56

Project Voucher Amount
70381 500.00
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GL — Combination Rule Report
<Previous Quick Links

Rpt Nbr: GLS4002
LAST REVISION: 08/25/2015

LOADED INTO CATALOG: 08/28/2015

DESCRIPTION:

Next>

The Combination Rule Report lists information on combination edit rules for a specific

Business Unit (Set ID).

PURPOSE / USE:

e The Combination Rule Report lists information on combination edit rules for a

specific Business Unit (Set ID).

NAVIGATION PATH:

Main Menu > Set Up Financials > Supply Chain > Common Definitions > Design
ChartFields > Combination Editing > Combination Rule Report

PARAMETERS:
e SetlID
e As of Date

FORMAT:
PDF

PecpleSoft Financials
Report ID: GLS4002 CHARTFIELD COMEINATICN RULES
Set ID: STATE--Statewide SetID

As of Date: 04/23/2014

Combination Rule ACCTFNDDET

Description: Account/Fund/Department Effective Date From: 01/01/1%01 To: 01/01/209%9

Require Valid ChartField Value

DEPTID

FUND_CODE
ChartField How Specified Setip Tree Name Tree Level
ACCOUNT Selected Tree Nodes STATE ACCOUNT_OVERALL

DEPTID Selected Detail Values

FUND_CODE Selected Detail Values

Combo CF Definition: ACCTFNDDET

Selected Value

ACCOUNTS_CAFR

%

%

Pags No. 1
Run Date 04/23/2014
Run Time 17:31:32
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GL — Commitment Control Budget Control Report
<Previous Quick Links Next»

Rpt Nbr: GLC8051
LAST REVISION: 08/25/2015

LOADED INTO CATALOG: 08/28/2015

DESCRIPTION:
The Budget Control Report is used to display the commitment control ledger
configuration.

PURPOSE / USE:
e The Budget Control Report is used to display the commitment control ledger
configuration.

NAVIGATION PATH:
Main Menu > Commitment Control > Budget Reports > Budget Control Report

PARAMETERS:
e SetID
e As of Date
e Ledger Option

FORMAT:
PDF

230



Report ID: GLCBOS1

PeopleSoft General Ledger Page No. 1
=R == CONTROL BUDGET OPTION Run Date 5/282014
Run Time 1:34:25 PM
Setid STATE
As of Date: All 5/28/2014
Ledger Option: All CC_ALLOT
Ledger Group CC_ALLOT
Effective Date: 1/11901 Effective Status: Active Description: CC Allotment
Budget Type: Expense Associated Expenditure Budget:
Tolerant Percent: 0.00 Parent Control Budgst: CC_APPROP
RuleSet and Control Chartfields
RuleSet ChartField: Program Tree Hame: PROGRAM_BUDGET Level Name: LEVEL_1
Control ChartField: Fund Default Ruleset: DEFAULT
Commitment Control Options.
Enable Statiscal Budgeting: N Control Option: Control Enable Funding Source: N
Entries Must Balance: N Budget Status: Open Revenue Track:

Child Budgets Exceed Option:
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GL - Control/Track Budget-Exp by CF Report
<Previous Quick Links Next»

Rpt Nbr: VRGLOO7
LAST REVISION: 10/03/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:

For any budget ledger set as control or track with budget, the report summarizes by
related chartfields, budgeted amount, month expended amount, and year to date
expended as well as unexpended amount.

PURPOSE / USE:
The report is used to monitor and administer the Agency’s selected budget.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > Control/Track Budget-Exp by CF

PARAMETERS:

e Request Parameters:
0 Business Unit
o0 Budget Ledger
o Fiscal Year
o0 As of Period

e Values by Chartfields:
o Field Name
o How Specified

FORMAT:
PDF
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Control/Track Budget-Exp by CF Report

Cosmonwealth of Virginia
fu

CONTROL/TRACK. BUDGET ; EXFENDITURES BY CHARTFIELD
CARDINAL

Run Date: 10/03/2012
Report ID: VRGLOOT

Run Time: 02:01 00

so100
PlaE)
As of Period : 1
Budget Ledger :  C APPROP B

Business Fund

Code Project Progras Dept

Budgetsd Amcunt

Month Expended Year-to.Dats Expanded

4,426 40 A6 A6 4,025
Total for Business Unit : 50100 4,426,114,072.31 400,337,420.48 400,337, 423046 4,025
Total for the Report @ 4,426,114,072.31 400,337, 420.46

400,337, 420.46 4,035,776,651.85
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GL - COVA Analysis of Appropriations Report
<Previous Quick Links Next»>

Rpt Nbr: RGLOO6A
LAST REVISION: 10/02/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:

This report provides funding analysis of appropriations, allotments, and expenditures.

PURPOSE / USE:
e The detail budget and expenditures by Business Unit, Fund, Program, and
Project for Appropriations by type, Allotments, Expenditures, Unexpended
Appropriations, and Unexpended Allotments is used for reconciliation.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > COVA Analysis of Appropriations

PARAMETERS:
e Business Unit
e Fiscal Period
e Accounting Period
e Consolidated Summary Report opt

FORMAT:
PDF
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Funding Analysis of Appropriations, Allotment, and Expenditures Report

Commonwealth of Virginia
o FUNDING AMALYSIS OF APPROPRIATIONS., ALLOTMENTS AND EXPENDITURES

Report ID: ROLOOEA

Run Date: 10/28/2012
Run Time: 01:32 00

page No. 1 of 2
Business Unit 15100
Fiscal Year 2013
Accounting Period 1
Comsolidate Report Summary
As of Date 31-JUL-2012
Unsxpanded Mngagandid
Project Appropriations Allotments Expenditures Appropriations Allotments
3,370,456.00
3,370,456 .00 3,370, 45600 158,586 .39 3,171,869 61 3,171,865 61
Program —
Program Total 523,256.00 140,321.41 782,934,559 782,934,598
Fund Total 10,019, 09300 482,831 82 (161,18 9,026,161.18
11 7370
ORIGINAL
rogram Total 409,239.0 40%,23%.00
FPund Total ~ TUTTT40s 339.00 408, 23800 0.00 T 40823800 408,339.00
[T111] 8260
P 0,00
Page Ko. 2 of 2
Unsxpended Ingxpanded
BO Fund Progras code Broject Appropriations Allotments Expenditurés Approprlations Allotments
Program Total o.o00 o.00 0.00
od Total e
Business Unit 15100 Total 13,33€,197.00 13,33€,197.00 1,187,654.02 12,148,542, 98 12,148, 542,98
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GL — GL Transaction Report
<Previous Quick Links Next»

RPT NBR: VGLR0010

LAST REVISION: 07/08/2014
LOADED INTO CATALOG: 07/08/2014

DESCRIPTION:

This report provides debit and credit amounts by selected ChartField combinations for a
fiscal year and period. In addition, subtotals are provided at selected ChartField levels
and the report prints Beginning Balance, Total Activity and Ending Balance by Account

type.

PURPOSE / USE:
This report reads all entries in the ledger and summarizes the entries by fund, account,
department, project, cost center, asset type and activity into total debits and credits.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > GL Transaction Report

PARAMETERS:
e Business Unit
Fiscal Year
Accounting Period From and To
Ledger
Source (% for all)
Account Type
Field Name

FORMAT:
PDF
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GL — GL Transaction

Report

<}

CARDINAL
Report ID: RGLO1D

Commonwealth of Virginia
GL TRANSACTION REPORT

Run Date: 07/18/2011
Run Time: 11:55 00

Business Unit: 50100
ACTUALS
2011

ACCOUNT

112082

Actuals
PERIOD: 12

ACCT DESC

A/R Lecalities-Unbilled

TOTAL FOR PROGRAM: 514008

By Account Type: Asset

LEDGER:

FISCAL YEAR:
FUND  PROGRAM
04100 514008
04100 514009
04100 514008
04100 514009
04100 514009
04100 514009

5012120

Outbound Freight Services

TOTAL FOR PROGRAM: 514009

5012130

Messenger Services

TOTAL FOR PROGRAM: 514008

5012130

5012140

5012150

Messenger Services

Postal Services

Printing Services

DEPTID

11000

COST CENTER

BEGINING BALANCE

10011

10011

10011

10011

11050010

11040010

11050010

11050010

11050010

PROJECT ASSET AGENCY USE1

0000000077

Page No. 1 of 3
DEBIT CREDIT
72, 000,00
72,000.00 0.00
$20,931,124,866.41
$ 72,000.00
$20,931,196,866.41
100.00
100.00 0.00
74.75
74.75 0.00
1,086.75
205.00
35.00
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GL - Journal Edit Errors Report
<Previous Quick Links Next»

Rpt Nbr: GLS7011
LAST REVISION: 10/24/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:

This report provides detailed information about journal edit errors: period, journal ID,
date, source, reference number, error type, line, line description, field name, and error
message.

PURPOSE / USE:
This report is used to identify and resolved journal edit errors.

NAVIGATION PATH:
Main Menu > General Ledger > Journals > Process Journals > Journals Edit Errors
Report

PARAMETERS:
e Business Unit
e Ledger Group
e Source
e Journal ID From and To
e Journal Date From and To

FORMAT:
PDF
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Journal Edit Errors Report

PeopleSoft GL
Report ID: GLS7011 JOURNAL EDIT ERRORS
Bus. Unit: 50100--VA Dept of Tramsportation
rp: ACTUALS  -- Actuals Run Time 14:15:13
13
escrl
Jounral ID:0000000001 th Journal /2012 through 07/31/2012
+ 15100
1D _Jml Error Type Line Line Degc Entry Bvent Brror message
1 0000005951 07/02/2012 ONL HEADER JRNL _HDR STATUS Journal line errors exist for this header. (5860/53)
LINE 2 Employer Retire Contrb-Def Ben FUND_CODE Combo error for fields
Fund/Project /Program/Account /Department /FIPS in group
$2VCC_LOWLVL. (9600/31)
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GL - Journal Entry Detail Report
<Previous Quick Links Next»

Rpt Nbr: FIN2001
LAST REVISION: 10/03/12

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:

This report displays all, or a subset of, journal entries for a business unit and ledger
within a specified date range. A number of selection criteria can be used to return either
a broad range of journals or to specifically narrow down the results. Another option is to
enter a specific Journal ID.

PURPOSE / USE:
The report provides the ability to search and select a group of journals for detail review.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > Journal Entry Detail

PARAMETERS:
e Report Request Parameters:
o Unit
o Ledger Group:
= Actuals
= Cash
= Modified Accrual
=  Commitment Cntrl Appropriation
o Ledger:
= Actuals
= Cash
= Com Cntl Appropriation Budget)
o Source:
= Accruals
= Billings

= Accounts Payables
= Accounts Receivables
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= Project Costing
= Purchasing
= Time Entry

o Journal ID

o Date From and Date To
o Journal Status:
= Posted by Journal Dates
= Posted by Posting Dates
= Journal has Errors
= Unposted
= Valid Journal — Edits Complete
= No Status — Needs to be Edited
o0 Show Description on Report opt
o0 Show Statistics Amount opt
o Display Full Numeric Field opt
e Chartfield Selection:
0 Sequence
0 Chartfield Name
0 Include CF opt
o Descr opt

FORMAT: PDF

Journal Entry Detail Report
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Soft Financials
ETAIL REPORT

AL ENTRY DETAIL

Report ID:
Bus. U
Ledger Grp:
P (posted journals by journal date range)
Referen
Entry Bvent Cur
Journal EX00007437 Journal Date: 0 Reversal: N--None
Status: P--Posted Posted Date: 07/
escription Expense Accrual Journal
1 Expense Accruals
usp 0.00 46.49
2 Expense Accruals
usD 0.00 21.65
k] Expense Accruals 0000008687
usD 0.00 188.10
4 Expense Accruals 0000008690
usp 0.00 5.00
5 Expense Accruals
UsD 0.00 115,00
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GL - Journal Entry Detail with Attributes Report
Quick Links

<Previous

Rpt Nbr: FIN2005

LAST REVISION: 10/04/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This report displays the same detail as the Journal Entry Detail Report and also lists the
ChartField attribute values.

PURPOSE / USE:

The report provides the ability to search for and select a group of journals for detail

review.

NAVIGATION PATH:

Main Menu > General Ledger > General Reports > Journal Entry with Attributes

PARAMETERS:
e Report Request Parameters:

(0]

O OO0 00O O0oOO0oOoOo

(0]

Unit

Ledger Group

Ledger

Source

Journal ID

From Date and To Date

Journal Status

Show Description on Report opt
Show Statistics Amount opt
Display Full Numeric Field opt

e Chartfield Selection:

(0]

o
(0}
(0}

Sequence
Chartfield Name
Include CF opt
Descr opt

Next>
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FORMAT:
PDF

Journal Entry Detail With Attributes Report

REPURT

the pericd 07/01
a: TEV Jo

Description

Time Entry Reversal: K--None

Hwy Maintemance L Gperating Pd

CEAETFIELDZ

10 OL Interface

s 340.04
FOND_CODE s- UNRESTRICTED
PUND CODE CAFR FUND GROUP SPECIAL RE
FUND_CODE ™D TYPE
FUND_CODE o
FUND CODE
ROGRAM
2012-07-06
s 170.02 o0
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GL — Journal Upload Error Report
<Previous Quick Links Next»

RPT NBR: VGLR0593

LAST REVISION: 07/08/2014
LOADED INTO CATALOG: 07/08/2014

DESCRIPTION:
This report displays details about errors identified during the Journal Upload process for

interfacing agencies.

PURPOSE / USE:

This report is used by interfacing agencies to view Journal Upload errors created when
loading data from agency systems into Cardinal. These errors will need to be corrected
in the agency system and re-sent to Cardinal.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > Journal Upload Error Report

PARAMETERS:

e Business Unit
From Date
To Date
Tree Name
How Specified

FORMAT:
PDF
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GL Journal Upload Error Report

Run Date: 05/20/2014
Run Time: 02:24 00

A Commonwealth of Virginia
5= JOURNAL UPLOAD ERROR REPORT
CARDINAL
Report ID: GL593
Submitting GL BU: 13600
Upload Date Range: 29-ZPR-2014 to 23-APR-2014
File Name: 13600_GL600_IN_04232014_1200_029.dat
Upload Date: 28-AFR-2014
GL Journal BU: 13600
Journal ID Journal Line Error Field Name Field Value
0261021101 1 DEPTID XYz
0261021101 1 CHARTFIELD2 512345
0261021101 2 CHARTFIELD2 512345
0261021103 1 MONETARY_AMOUNT -250.14
0261021103 2 MONETARY RMOUNT 250.14
0261021104 1 MONETARY AMOUNT -700
0261021104 1 MONETARY_AMCUNT -700
0261021104 2 MONETARY_AMOUNT 700
0261021104 2 MONETARY RMOUNT 700
0261021104 3 MONETARY_RMOUNT -250
0261021104 3 MONETARY_AMCUNT -250
0261021104 4 MONETARY_AMOUNT 250
0261021104 4 MONETARY RMOUNT 250
0261021110 1 MONETARY_RMOUNT 3000

Page No. 1 of 8

Error Description

Char d Name: Department,
Prompt
ChartF: 512345, Field Name: Program,

Prompt IELD2_TBL
ChartField error for: 512345, Field Name: Program,
CHART:!

This Journal has not been balanced by Business Unit

This Journal has not been balanced by Business Unit
Fund Code.

This Journal does not balsa:
credits.

This Journal has not been balanced by Business Unit
Fund Code.

This Journal does not balance by total debits and
credits.

This Journal has not been bala
Fund Code.

This Journal does not balsa:
credits.

This Journal has not been balanc:
Fund Code.

This Journal does not balance by total debits and
credits.

This Journal has not be

ce by total debits and

ced by Business Unit

ce by total debits and

ed by Business Unit

=3 Unit

bal.

ed by Bus:

This Journal has not be =3 Unit

Fund Code.

=d by Bus:

and

and

and

and

and

and

and
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GL — Ledger Activity Report
<Previous Quick Links Next»

RPT NBR: GLS7002

LAST REVISION: 07/08/2014
LOADED INTO CATALOG: 07/08/2014

DESCRIPTION:
This report provides activity that is posted against the ledger for a specific period.

PURPOSE / USE:
This report lists:
e The beginning and ending ledger balances by ChartField combination and
account.
e The detailed journal line activity that is posted against the ledger for the
accounting periods that are specified.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > Ledger Activity

PARAMETERS:
e Unit
Ledger
Fiscal Year
Currency
From and To Period

FORMAT:
PDF
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GL — Ledger Activity Report

Department

Debit

Credit
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GL - Ledger Summary Report
<Previous Quick Links Next»

Rpt Nbr: GLS7003

LAST REVISION: 10/04/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:

This report lists for a Business Unit by Account Journals by Journals ID, Journal Date,
and Seq Line number, the debit / credit amount. For each Account the report
summarizes Beginning Balance, Total Activity, and the resulting Ending Balance.

Purpose / Use:
The report is used for monitoring and reconciliation purposes.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > Ledger Summary

PARAMETERS:
e Report Request Parameters:
o Unit
o Ledger

o Currency Code

o Fiscal Year

o Accounting Period
e Chartfield Selection

FORMAT:
PDF
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Ledger Summary

PecpleSoft GL
Report ID: GLS7003 LEDGER SUMMARY Page No. 1
Bus. Unit: 15100--VA Department of Accounts Run Date 10/04/2012
dger: ACTUALS  -- Actuals Run Time 07:53:22
For Fiscal Year 2013 Peric 1To 2
Currency Code USD
Acecount Jon Date Line Debit
101010 Cash W VA UsD
07/06/2012 0000005997 3 323.21 0.00
07/06/2012 0000005997 4 0.00 323.21
07/13/2012 0000006062 3 .00 10,100.00
07/13/2012 0000006062 3 0.00
2 AR00006084 2z 99,999.00
0000006116 2 1,000.00
3 0.00
5 0.00
7 00
] 0.00
2 00
3 0.00
(3 00
2 0.00
2 0.00
AR00006235 2 0.00
AP00006318 1 47.51
CIPPS06419 25 153,912.74
PS06419 26 a
PS06419 27 5,548.00
PS06436 112 318,061.44
PE06436 112 0.00
PS06436 114 63,499.50
CIPPS06436 115 821.82
08/04/2012 0000006361 3 2,000.00
08/04/2012 0000006361 4 0.00
08/06/2012 AP00006353 1 0.00
08/06/2012  APOOD063S3 2 0.00
08/06/2012 APOO00E3ES 1 3580.00
08/06/2012  APOOD0636S 2 450.00
08/06/2012 APO000E3ES 3 550.00

PecplaSoft GL
Report ID: GLS7003 LEDGER SUMMARY Page No. 3
Bus. Unit: 15100--VA Department of Accounts Run Date 10/04/2012
Ledger. ACTUALS ~ -- Actuals Run Time 07:53:22
Por Fiscal Year 2013 Period
Currency Code U!

Aceount Jou; Date Jou

07/19/2012 0000006116
07/31/2012  CIPPS06419
08/01/2012  CIPPS06436

Parking Fee Suspense Account
Beginning Balance:
tal Ac

1 vity:
Ending Balance:

7/2012 0000006233
172012 0000006316

Other

Tota.

ning Balance:
Activity

Ending Balance:

Patty Cash Advances
07/19/2012 0000006116
Petty Cash Advances
.00

0
1,000.00
1,000.00
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GL - Ledger versus Journal Integrity Report
<Previous Quick Links Next>

Rpt Nbr: GLS7010
LAST REVISION: 10/04/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This report list discrepancies between General Ledger and journal tables and is used for
reconciliation purposes.

PURPOSE / USE:
The report is used for reconciliation purposes.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > Ledger versus Journal Integrity

PARAMETERS:
e Unit
e Ledger

e Fiscal Year

e From Period

e To Period

e Compare Statistics Amount opt, Show Journals opt, Display Full Numeric Field
opt

e Chartfield Selection: Sequence, Chartfield Name, Include CF Value to Value

FORMAT:
PDF
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Ledger vs Journal Integrity Report

252



GL — LTD Capital Projects Report
<Previous Quick Links Next»

RPT NBR: VGLR0597

LAST REVISION: 07/08/2014
LOADED INTO CATALOG: 07/08/2014

DESCRIPTION:
This report displays appropriation budgets and actual expenditures for Capital Projects
on an MTD, YTD, and LTD basis.

PURPOSE / USE:
This report can be used to monitor an agency’s Appropriation budget for Capital Outlay
Projects.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > LTD Capital Projects Report

PARAMETERS:
e Business Unit
e Fiscal Year
e Period

FORMAT:
PDF
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GL - LTD Capital Projects Report

Report I

Comonwealth of Virglols
LT CAPITAL PROJESTS REFORT

Bun Dacs: 01/16/2014
Rum Time: 11108 00

Busicess Tmit. se100
riseal rear 2014
Accounting Fericd: &
cureent ¥ear ] o
Busisoss Leglalative Adminiatsative Zeglalative
i appropriation i

projest te
Dats iCver) Under
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GL - Other Agency Transactions Report
<Previous Quick Links Next>

Rpt Nbr: VGLR011
LAST REVISION: 10/04/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This report provides detail or summary amounts for transactions processed in CARS by
an agency other than the agency entered in the Business Unit prompt.

Purpose / Use:
This report is used:
e By Fiscal / Accounting Offices to reconcile between Cardinal and CARS.
e In conjunction with CARS — Cardinal Reconciliation Report (Rpt ID RGL025)
which provides financial transaction variances between CARS and Cardinal run
by fiscal year and accounting period.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > Other Agency Transactions

PARAMETERS:
e Business Unit
e Fiscal Year
e Accounting Period
e Summary or Detail

FORMAT:
PDF
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Other Agency Transactions

£

Commonwealth of Virginia

CARS TO RECONCILE WITH CARDINAL

CARDINAL
Report ID: VGLRO11

Run Date: 10/04/2012
Run Time: 07:31 00

Business Unit H 15100 VA Department of Accounts
Fiscal Year H 2013
Accounting Periocd H 1

OTHER AGENCY TRANSACTIONS - DETAIL

Page No. 1 of 8

Batch Batch Batch Batch Batch Trans Rev

Iype Agency pate Hupber Sequence Code Eund Ercgram 9Oblect Source Eroject  Voucher Amount
5 997 19-JUN-2012 305 00003 022 0608 8260000 00000 00000 21300018 0.00|
5 997 19-JUN-2012 305 00004 022 0936 4070000 00000 00000 21300018 0.00|
5 997 20-JUN-2012 375 00109 200 0100 0000000 00000 00000 00000001 3,370,456.00,
5 997 20-JUN-2012 375 00111 200 0100 0000000 00000 00000 00000001 5,725,381.00
5 297 20-JUN-2012 375 00113 200 0100 0000000 00000 00000 00000001 923,256.00)
7 997 02-JUL-2012 &00 00001 003 0100 7990000 1217 00000 00000 0.01
] 122 19-JUN-2012 16 00280 020 0100 7240000 00000 00000 3,370,456, 00
8 122 19-JUN-2012 16 00281 051 0100 T240000 00000 00000 3,370,456.00
8 122 19-JUN-2012 16 00282 051 0100 7370000 00000 00000 5,725,381.00
] 122 19-JUN-2012 16 00283 020 0100 7370000 00000 00000 5,725,381.00
] 122 19-JUN-2012 16 00284 020 0100 7990000 00000 00000 923,256.00)
] 122 19-JUN-2012 16 00285 051 0100 7990000 00000 00000 923,256.00)
] 122 19-JUN-2012 16 00286 051 0200 7370000 00000 00000 412,717.00]

Page No. & of 8

Batch Batch Batch Batch Batch Trans Rev

Iype Agency Date Bumber Sequence Code Eund Bregram Object  Source  Project Voucher Amount
o 122 19-JUN-2012 19 01406 880 0000 7990100 1595 00000 00000 55,250.00]
o 122 19-JUN-2012 19 01407 880 0000 7990100 1395 00000 00000 5.
o 122 19-JUN-2012 19 01408 880 0000 7990100 1295 00000 00000 35,000.00]
o 122 19-JUN-2012 19 01400 880 0000 8260100 1295 00000 00000 12,394 .00
o 122 19-JUN-2012 19 01410 880 0000 8260100 1595 00000 00000 30,187.00|
o 122 19-JUN-2012 19 01411 880 0000 8260100 1395 00000 00000 15,000. 00|
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GL - Posted Journal Summary Report

<Previous Quick Links
Rpt Nbr: GLS7009

LAST REVISION: 10/04/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:

This report provides a list of all posted journals.

PURPOSE / USE:
e The report identifies posted journals.

NAVIGATION PATH:

Main Menu > General Ledger > Journals > Process Journals > Posted Journal

Summary Report

PARAMETERS:
e Report Request Parameters:

Begin Process
End Process
User
Unit
Ledger Group
Ledger
Begin Date
End Date
Summarize By

FORMAT:
PDF

Next>
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Posted Journal Summary Report

PeopleSoft GL

Report ID: POSTED JOURMAL SUMMARY BY JOURNAL ID H

25 INSTANCE 558419
Department of Acoounts
TUALS  -- Actual
ACTUALS  -- Actuals
Flgcal Year-2012

Period Journal ID _J ate Onpost Src Descr Lines Debit
CNV 05.8L.02.01-Converted data, Do 1236 1,395, 36834 UsD
Pericd 10 Total 1236 1,395, 36834 UsD

Cradit

1,393,368.34

1,393,368.34

Stat Amount

Paopleoft GL

FOSTED JOURNAL SUMMARY BY JOURKAL ID FOR PROCESS INSTANCE 538419

e
U

Report 10: G
Bus. Unit: 15100--VA Department of Accounts
Ledger Grp: ACTUMLE -~ Actuals

ledger:  ACTUMLE -~ Actuals

Flscal Year:2012

Perlod Jourral ID _Jrnd Date Unpost Gre Descr Lineg Debit

10 000DDDA134 04/30/2012 0 NV 05.6L.02.01-Converted data, Do 1236 1,399,368.34  UED

Period 10 Total 123 1,399,360.34  UED

1,389,388.34

1,189,368, 34

Fage Ko, 1
Run Date 07/26/2012

Stat Amount

0.00
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GL — Project Status Report
<Previous Quick Links Next»

RPT NBR: VGLR0618
LAST REVISION: 07/08/2014
LOADED INTO CATALOG: 07/08/2014

DESCRIPTION:
This report provides detail project revenue, transfers and expenditure information as

well as summarizing each account for the specified ledger at the ChartField level. The
ChartField details include Project, Program, Department, Cost Center, Task, Fund,
Account, FIPS, Agency Use 1 and 2, and Asset. The project account actual amount is
also displayed for each project detail account. The report utilizes a page break for each
Project so that each page only displays accounts for one individual Project.

PURPOSE / USE:
This report is used to research and review project detail information.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > Project Status Report

PARAMETERS:
e Business Unit
e Ledger
e Fiscal Year
e Accounting Period From and To
e Project Range From and To

FORMAT:
PDF
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GL - Project Status Report

Commczwaalth of Virgisis
- FROJECT OTATUS REPORT
L ARDIMAL
Raport ID: GLELE

Bun Dats: 11718/
Run Tima: 08

Fiszsl Taar:
Accounking Paricd Prom:
Eazge From: To:

Froj

BHT13E34
]
5
¥
]
5
H
]
H
5
¥
]
5
¥
]
Total Expasditurs: 5
]
Totsl Trazsfaza: 5
Total Bt Actiwiby: s

=t &3
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GL — Revenue Status Report
<Previous Quick Links Next»

RPT NBR: VGLR0008

LAST REVISION: 07/08/2014
LOADED INTO CATALOG: 07/08/2014

DESCRIPTION:

This report provides estimated revenue, year to date actual revenue, prior year end
actual revenue, current month actual revenue, and prior year actual for the same month
period.

PURPOSE / USE:
This report is used to provide estimated revenue, actual and the prior year actual
revenue at the fund and account level.

NAVIGATION PATH:
Main Menu > Commitment Control > Budget Reports > Revenue Status Report

PARAMETERS:

Business Unit (% for all)
Rev Ledger Group
Fiscal Year

To Period

FORMAT:
PDF
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GL — Revenue Status Report

—
CARDIFAL
Rmport I0: RGLOOR

Commorwealth of Virginia
REVENUE STATUS RETORT

Run Date: 08/21/200%
01:30 00

Page ¥o. 1 of 2

01000

Total for Fu

Bus Year to Year to Date Menth = 02
Unit Pund  Accouss Pariparad yrrane Last Year Currant Year
15100 Miscellanesus Revenues 0.00 0.0

02011 4

Miscellanecus

Fees For Ads

Total for Pund 06080 3

6162 Com ealth Research

Total for

'wtal for Business Unit 15100
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GL - Statement of Cash Position of Funds Report
<Previous Quick Links Next»

Rpt Nbr: RGL018
LAST REVISION: 10/04/12

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:

The report summarizes for an Agency by Fund Detail the Variance of Budget Balance
for the CC_CASH ledger ACTUALS versus Cash Balance. The cash balances are both
budget checked and actuals.

PURPOSE / USE:
The report is used by Fiscal / Accounting Offices to monitor the Agency’s cash position
as part of the reconciliation process.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > Stmt of Cash Position of Funds

PARAMETERS:
e Business Unit

FORMAT:
PDF

264



Statement of Cash Position of Funds Report

. o

CARDINAL
Report ID: RGL018

Commonwealth of Virginia
STATEMENT OF CASH POSITION OF FUNDS

Run Date: 10/04/2012
Run Time: 07:27 00

15100
10/04/12

Business Unit :

15100

01000 General Fund
02011 DOA Stat
02054 Cost Recovery Audit Fund

rge Card Rebate Fund

BUDGET
BALANCE

Page No. 1 of 1

VARIANCE

8,532,249.68

2,101,913.43

Charge Card Rebate Fund
02700 Parking
02710 Central Garage Pool Vehicles
02770 Emergency nt Assist Compact
04100 iwy Maintenance & Operating Pd
06080 Payroll Service Bureau Service
06090 Enterprise App - Cardinal
06150 terprise App-Perf B
09362 Commonwealth Health Research
15000 General Fixed Asset Acct Group

1,000,000.00

3,313,963.54

##+ AGENCY 15100 TOTAL 22,738,899.20

02700 47,793.50 15,679.00 32,114.50

02710 Central Garage Pool Vehicles 4,000,000.00 0.00 4,000,000.00

02770 Emergen hssist Compact 550,000.00 0.00 550,000.00

04100 Maintenance & Operating Fd 1,000,000.00 0.00 1,000,000.00

06080 Bureau Service 3,313,963.54 174,344.77 3,139,618.77

06090 2,000,000.00 0.00 2,000,000.00

06150 Enterprise App-Perf Budgeting (600.00) 0.00 (600.00)
Business Unit: 15100

As Of Date 10/04/12

PUND BUDGET CASH

DETAIL TITLE BALANCE BALANCE VARIANCE
Business Unit : 15100

01000 General Fund £,009,814.18 8,532,249.68
02011 DOA Statewide Accounting Svcs 2,102,060.22 146.79

02054 Audit Fund 2,599.33 3,797.47

138,818.62

(83,375.64)

4,000,000.00

§50,000.00
1,000,000.00
3,139,618.77

2,000,000

(600.00)

22,822,274.84
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GL - Summary Fluctuation Analysis Report
<Previous Quick Links Next»

Rpt Nbr: RGL028
LAST REVISION: 10/24/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This report provides the variance in expenditures by Chart of Account (COA) elements
between Fiscal Years.

PURPOSE / USE:
This report typically will be used by Fiscal / Accounting Offices for trend analysis in
comparing summarized Chart of Account data between two or three Fiscal Years.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > Summary Fluctuation Analysis

PARAMETERS:
e Report Request Parameters:
0 Business Unit
o0 Ledger Selection:
= Actuals
= Cash
= Modified Accrual
= Full Accrual
» Forecast
o Fiscal Year Range
= Base Fiscal Year
= Accounting Period From and To
» Fiscal Year To Be compared Against:
e Fiscal Year 1
e Fiscal Year 2
0 Chartfield Selection:
= Field Name
=  Show Chartfield Description opt
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FORMAT:
PDF

Subtotal opt

Summary Fluctuation Analysis Report

Raport ID: RGLOZ:

Commonwealth of

virginia

SUMMARY FLUCTUATION ANALYSIS REPORT

Run Date: 10/23/2012

Businese Unit:
Base Fiscal Year:
Group(s) @
unting Periods:

1000 Genaral Fund
SubTotal for 01000

4010 Highway Pedaral
subrotal for p4nlo

P4100 HWy Malntenance
SubTotal for 04100

4220 Transport.
Subrotal for o

P43c2 Powhite Revenus

SubTotal for 04362

SubTotal for 04363

subTotal for 04710

SubTotal for 04720

4760 Toll Pacilities
subTotal for 04760

14786 violation
SubTotal for 04766

s0100
2011
Actuals
1-1

& Operating rd

rtarshp Opp Fd

Fund

4363 Powhite Maint Replacant Fund

P4710 Transportatlon Trust Fund

4720 Highway Construction Fund

Rovolving Pund

mforcement Sys

Run Time: 06:31 00
Page Ko, 1 of 3
Bage FY : 2011 Fii : 30123 change & charge FY2 : 2013 change % chadf
0.00 1,131,880.12 1,131,880.12 o0 992,931 .82 992,931.82 10
0,00 3 1,131,880 32 1,131,880.12 100.00 $957,931 82 597,831 82 104
93,440,833.87 £4,204,817.62 139,238, 216.25) (41.99] £7,217,484.72 {26,223, 349.15) (24
3 93§50, 833 87 E 54704 €17, 62 F [ 38 236 218 38} 41,9915 £7.217.484.72 T 26 223 349.75) (KL
93,504,692.79 153,793,384.97 £0,280,692.18 64.48 170,648,691.25 77,143, 556.46
3,652.79 £153. 733 384 .57 60, 288 657 54,48 170,648, 7. 143,598 .48
180,919.59 13,358,91 (167, 560.68) (92.62) 456, 526.21 275, 706,62
180,939.59 13,358,591 [£167,560.68) 153,621 E4te 626,01 $275,.706.62
0.00 228, 047.99 228, 047.99 a0 359, 556.38 259, 555,38
£ 0.00 §228,047.%9 228,047.99 £259,555.38 §259 26,38
................ 2.0 0,00 —a00 0,00 _13,336.45 A5 30
- 000 2 2,00 0.00 0.00 5 119 1 45 ___1od
85,220.53 51,029.07 (34,191.46) (40.12} 1,548.80 {33,671.73) 13
§5 230,53 & £1.039.07 F L 34,191 .48) 140,132) 51.548.80 & (33, 871,73) [EY
27,002, 657,67 51,706,863, 95 24,704,206.28 91,49 77,067,108.70 50,064,452.03 18
27.002,657.67 £ 51,.706.863.95 24.704 . 206,28 21.49 37,067,109.790 £ 50, 064.452.03 184
0,00 191, 865,37 191,866.37 334, 585,41 134,585.41 i |
H 0.00 £191,865.37 £191,865.37 £334,585.41 £334,565.41 10

]

36,691 §

]
1

p4765 Smart Tag 114,388.54 6,824.30 (107, 564.24) (84.03) 148,227.42) 143
submotal for 04769 5115, 38R, 54 =2 £ B24. 30 15107 564.24) (34,0318 3 1 48 227 .42) [EF
page No. 3 of 3
: 2011 FYl : 2012 Change % Change FY2 . 2013 Change & Chan
subTotal for 10940 15,230,196.70 21,998,090.16 6,767,893 .46 44.44 10,460,114.63 { 4,770,082,07 (31
Total 242,881,151.49 $300,821,118.18 § £7,939,966.69 23.86 $556,556,771.86 $313,675,620.37 129
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GL - Summary Ledger Detail Report
<Previous Quick Links Next»

Rpt Nbr: GLS1001
LAST REVISION: 10/05/12

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
The report lists summary ledger balances.

PURPOSE / USE:
The report is used for reconciliation purposes.

NAVIGATION PATH:
Main Menu > General Ledger > Summary Ledgers > Summary Ledger Detail Report

PARAMETERS:

e Unit, Ledger, Ledger Code, Fiscal Year, From Period and To Period, Display Full
Numeric Field opt, Chartfield Selection

FORMAT:
PDF
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Summary Ledger Detail Report

Report ID: GLS1001
Bus. Unit: 151
SACTU

Ledg: ary Actuals
Ledger Code:

As of Fiscal Year 2013 from Period 1 to Pexiod 3 ()

Fun

01000

724004

737001

737002

737003

737004

opleSoft
SUMMARY LEDGER -

Page No.

1

15100--VA Departme:
SACTUALS

Total for Ledger SACTUALS: 0.00
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GL - Track W/O Budget — Exp by CF Report
<Previous Quick Links Next»

Rpt Nbr: RGLOO7B
LAST REVISION: 10/04/2012

LOADED INTO CATALOG: 09/27/2012

DESCRIPTION:
This report summarizes expenditures only by selected chartfields, month to date and
fiscal year to date. The report is run only for budget ledgers set to track without budget.

PURPOSE / USE:
The report, which has very flexible chartfield selection parameters, is used to track
expenditures.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > Track W/O Budget — Exp by CF

PARAMETERS:
e Request Parameters:
0 Business Unit
0 Budget Ledger
o Fiscal Year
o As of Period
e Values by Chartfield:
o Field Name
o Tree Name
0 Level Name
o How Specified
e Subtotal opt
e Tree Node Selector, Select Values / Nodes

FORMAT:
PDF
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Track W/O Budget — Exp by CF Report

Commonwealth of Virgiaia

0100 604001

o TRACK WITHOUT BUDGET - EXPENDITURES BY CHARTPIELD
CARDINAL Run Date: 10/04/2012

Report ID: RGLOOTE Run Time: 02:32 00
Page No. 1 of 11

usiness Unit : 50100

1acal Year 2013

s of Pericd z

udget Ledger : C OPRSUM B

jusiness Fund

bnit Cods Prodsct Dspt. Amount Month Year-to-D

(323,
(249,
a,
(35,
(538,
(2,308,
(693,
(229,
(14,

(139,
(20,

274.

498

555.

080

3l4.

347

963.

943

(49.
(19.
110.

4
322

usiness Fund

Program Total

Total for Business Unit

Total for ¢l port

nit Code Project Program Dept

604005

Page No. 11 of 11
Account Budgeted Amount Month Year D: Unexpended Amount
5022330 0. 4, s, 9
5022380 0. .50)
0. 6.90)
0. 4, s, 19)
o 3, a, .74)
0. .14)
0. 10, 1 L74)
o 2 .70)
0. 3 47
0. 10 3
o 7 .87)
0. 1 . .30)
0.00 1, s .73)
0.00 7, . .70)
0.00 74,1 8 44)
0.00 44)
0. 38, S8, -61)
0. .54)
0 s, .23)
0. 3, 4, 700
o .78)
0 .00)
o (1, (, .00
86,232,000 0.00 86,232,000.00
86,232,000, 7,208 16,982,434.33 69,249,565.67
680, 987,621.00 180,763, 205.96 315,485,887.97 365,501,733.03
£80, 987,621, 00 180, 763,205,356 315, 485 887,37 365,501,733.03
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GL — Transactions in Pending Status Report
<Previous Quick Links Next»>

Rpt Nbr: VGLR620B
LAST REVISION: 10/22/2014
LOADED INTO CATALOG: 10/22/2014

DESCRIPTION:

This report captures transactions that are pending for processing in the General Ledger,
Accounts Receivable, Purchasing*, Expenses, Accounts Payable, and Project Costing*

modules.

Transactions that are pending for processing have not been successfully entered,
combination edited, budget checked, and approved in the various modules. The

transactions are waiting for a user to take action before being eligible to be processed

further in Cardinal.

The report will return transactions that currently reside in the module sub-groupings
below:

General Ledger — Incomplete Journals

General Ledger — Journals Not Edited

General Ledger — Journals Not Budget Checked

General Ledger — Journals Not Approved

Accounts Receivable — Applied Payments Not Run Thru Revenue Estimate*
Accounts Receivable — Applied Payments Not Approved*

Accounts Receivable — Applied Payments Not Successfully Budget Checked*
Accounts Receivable — Incomplete AR Direct Journals

Accounts Receivable — AR Direct Journals Not Budget Checked

Accounts Receivable — AR Direct Journals Not Approved

Accounts Receivable — Applied Payment Not Posted*

Purchasing — Requisition Accounting Entries Not Created*

Expenses — Expense Advances Not Submitted

Expenses — Expense Advances Not Approved

Expenses — Expense Reports Not Submitted

Expenses — Expense Reports Not Approved

Expenses — Expense Reports Not Budget Checked

Accounts Payable — Vouchers Not Matched*

Accounts Payable — Vouchers Not Budget Checked

Accounts Payable — Vouchers Not Approved
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Accounts Payable — Voucher Payments On Hold
Project Costing — Project Accounting Splitter Error*
Project Costing - Project Accounting Splitter Cash Accounting not Created*

PURPOSE / USE:

Payment Cash Checking Use - The report can be run ad hoc by agency users to
monitor and review the cash transactions that are pending for processing. By
running the report for the cash account (101010) and specific fund value(s) an
agency user can see the cash transactions that require a user to take action
before being eligible for further batch processing downstream and eventually
posted against the cash balance(s) on the ledger.

General Use — The report can be run ad hoc by agency users to monitor and
review all transactions that are pending for processing. Based on the chartfield
selection criteria the report can be used to provide a very broad or narrow look at
the transactions that are pending for processing in the various modules. This
report can be very useful for users at month end and year end by identifying
transactions that need to be cleared.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > Payment Cash Reports >
Transactions in Pending Status

PARAMETERS:

e Report Request Parameters
0 Business Unit
o Ledger
= Actuals
o From Date
o To Date
0 Modules
= GL (General Ledger)
= AR (Accounts Receivable)
= PR (Purchasing)*
= EX (Expenses)
= AP (Accounts Payable)
= PC (Project Costing)*
e Chartfield Selection
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Sequence
ChartField name
Include CF

o Value
To Value *Only applicable to Business Unit 50100
FORMAT:
PDF

O O O

TRANSACTIONS IN PENDING STATUS

n Comonmealth of Virginia

= TRANSACTIONS IN PENDING STATUS

CARDINAL Pun Date. 10/21/2014
Bun Time: 05:31 00

Report ID: VGLEE20B

Page No. 1 of 67

Module: Cenmeral Ledger
Journals Fot Edited

B
GL BU JOURNAL ID JOUENAL DATE Status s 2 Account Fund Monstary Amount
50100 0000043860  10/06/2014 Errors Mot Chk'd  No Request 101010
Transaction Grouping Total (Total Journals 1

275



Page No

Module: Rccounts Payable
Voucher Payments On Hold

Match Stat Budget
Hdr St

AP BU Y¥oucher Dist# JAcctg Date Entry Ctatus Match Action Voucher st ADDR ct Account Fund
50100 00356048 1 1 07/15/2014 Dostable Standard Matched Approved 101010 04720
50100 00356048 2 1 /15/2014 Postable Standard Matched Approved 101010 04720
50100 00356297 1 1 /15/2014 Postable Standard Matched Approved 101010 02720
50100 00356287 2 1 /15/2014 Postable Standard Matched Approved 101010 04720
Transaction Grouping Total (Voucher Count: 2)

Report Total:

End of Report

v Amow

(1,047,984.00)
1,047,824.00

(32,063

32,063

(8,133,0902.24)

276



GL — Transactions Ready for Processing Report
<Previous Quick Links Next>

Rpt Nbr: VGLR620A
LAST REVISION: 10/22/2014
LOADED INTO CATALOG: 10/28/2014

DESCRIPTION:

This report captures transactions that are ready for processing in the General Ledger,
Accounts Receivable, Purchasing*, Expenses, Accounts Payable, and Project Costing*
modules.

Transactions that are ready for processing have been successfully entered, combination
edited, budget checked, and approved in the various modules. The transactions are
waiting for the nightly Cardinal batch processing to begin so the transactions can be
further processed to the point of being posted to the Ledger in General Ledger.

The report will return transactions that currently reside in the module sub-groupings
below:

General Ledger — Journals Not Posted

Accounts Receivable — AR Direct Journals Not Journal Generated
Accounts Receivable — Applied Payment Not Journal Generated*
Purchasing — Requisitions Not Journal Generated*

Expenses - Expense Payments Not Journal Generated

Expenses — Expense Reports Ready to be Paid

Expenses — Expense Advances Ready to be Paid

Accounts Payable — Voucher Payments Not Journal Generated

Accounts Payable — Vouchers Ready to be Paid

Project Costing — Project Accounting Splitter Cash Not Journal Generated*

PURPOSE / USE:

e Payment Cash Checking Use - The report can be run ad hoc by agency users to
monitor and review the cash transactions that are ready for processing. By
running the report for the cash account (101010) and specific fund value(s) an
agency user can foresee the potential impact to the beginning cash balance(s)
on the ledger before pay cycle and payment cash checking processing begins.
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e General Use — The report can be run ad hoc by agency users to monitor and
review all transactions that are ready for processing. Based on the chartfield

selection criteria the report can be used to provide a very broad or narrow look at
the transactions that are ready for processing in the various modules before the
nightly batch processing begins.

NAVIGATION PATH:

Main Menu > General Ledger > General Reports > Payment Cash Reports >

Transactions Ready for Process

PARAMETERS:
e Report Request Parameters

Business Unit
Ledger

o
o

Actuals

From Date
To Date
Modules

GL (General Ledger)

AR (Accounts Receivable)
PR (Purchasing)*

EX (Expenses)

AP (Accounts Payable)
PC (Project Costing)*

e Chartfield Selection
Sequence
ChartField Name
Include CF

(0}

O O O O

Value

To Value

*Only applicable to Business Unit 50100

FORMAT:
PDF
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Transactions Ready for Processing Report

Commonwealth of Virginia

> TRANSACTIONS READY FOR PROCESSING
CARDINAL Bun Date: 10/21/2014
Report ID: VOLRS20A Bun Time: 05123 00
Fusiness Unit: & Vo0
4 Page No. 1 of 12
4

ACTUALS
GL,AR, PR, EX, AP, PA

From: 101010
From: 04720

Module: General Ledger
Journals Not Posted

GL BU Journal ID  Journal Date Account Fund Monetary Amount

50100 0000045320 10/14/2014  Valid Post 101010 04720 (525.00)

50100 0000046700  10/20/2014  Valid Post 101010 04720 (6,514.27)
ansaction Grouping Total (Total Journals (7,039.2

Page No. 12

Module: Accounts Payable
Vouchers Ready to be Paid

Match Stat Budget Schd

AP BU Voucher Accta Date Match Action 2 Har & Pay Date Fund Monetary Amount
50100 00389240 1 1 10/20/2018 Standara Matchaa valia 10/20/2014 101010 04720 8,564.80
50100 00389240 1 2 10/20/2018 Standara Matchaa valia 10/20/2014 101010 04720 (382,118.04)
50100 00389240 2 1 10/20/2018 Standara Matched valia 10/20/2012 101010 04720 112, 445.50)
50100 00389240 2 10/20/2014 Standara Matched valia 10/20/2012 101010 04720 156.01
50100 00389250 1 1 10/20/2018 Standara Matched valia 10/20/2012 101010 04720 183,751.56)
50100 00389250 2 1 10/20/2018 Standara Matchea valia 10/20/2012 101010 04720 (6,381.78)

nsaction Grouping Total (Voucher Count: 59) (2,823,532

Report Total: (2,836,
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General Ledger

Quick Links

GL nVision Reports
GL - nVision — Budget to Actual - Cost Center by Account Report

GL — nVision - Budget to Actual - Department by Account Report

GL - nVision — COVA Standard Budget to Actual — Fund, Program, Account Report

GL - nVision — COVA Standard Budget to Actual — Program, Fund Report

GL - nVision — Project Expenditures by Task Report

GL - nVision — Project Financial Summary Report
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GL - nVision — Budget to Actual - Cost Center by Account Report
<Previous Quick Links Next»

RPT NBR: VGLR0614

LAST REVISION: 07/08/2014
LOADED INTO CATALOG: 07/08/2014

DESCRIPTION:
This nVision report provides Operational Budget and Actual Expenditure amounts for a
Business Unit by Account and Cost Center for the current period and year to date.

PURPOSE / USE:
This report is used to monitor Operational Budget and Actual Expenditure totals and
variance of budget remaining for a Business Unit and Cost Center by Account.

NAVIGATION PATH:
Main Menu > myCardinal Financials > Financials Report Retrieval > FIN Report
Manager

PARAMETERS:

e Business Unit - This nVision report scope includes Business Unit. The nVision
report layout returns Budget and Actual data by Account for each Cost Center
related to the specified Business Unit. The nVision report is retrieved by
Business Unit and Cost Center Code.

FORMAT:
Excel version 2007 or higher, nVision Report
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GL - nVision - Budget to Actual - Cost Center by Account Report

CARDINAL Commoewesith of Virginia
updget 1o Actusl-Cost Center by Account

T_GLEM Roun Oate:  30-Jun. 2014
VGLRIS1 Run Time: %22 AM
OSGLOANID
20140534
Uit Ta118 Diprastrmimnt of Fasmatry
CostCenter: 151 Ww et T orestryCont Center
Currens
Year [over]
Expenditure  Under % of budget
Accrurt Ope W4s 20148 e 20148 WLy 204441
S Viage Ercwl Securtyblieduare £ Ay 047 R (13 EILX
430.18 40519 454,40 25448 4009 008 435778
it oo (1] 0000 000 BBODY 108000
Wages, Fed Work Study Studess 000 o00 {200.09) 000 (15 (20000)  §20000 104,00
RBoUna Freght Services 000 0.00 1500 0.00 000
Cvstudal Servees (1) 100 BKEW 431.00 o
Uecharesl Repar & Nare Srie 000 18750 000 200 (1]
Launcry & Linen Services 0.00 7e0.00 000 270.00 0.00
Saded Services ooo 480,00 000 000
Dffice Supples B4 [ 000
Gas 000 #4502 0.00
Gasoine 000 000 000
Fpenditres 15,000.00 e san2ger 8021 A6 BNEHN  3AMH0 558406 BRNDO  MAISAR  (MAMEE)  ATIST
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GL —nVision - Budget to Actual - Department by Account Report
<Previous Quick Links Next»

RPT NBR: VGLR0615

LAST REVISION: 07/08/2014
LOADED INTO CATALOG: 07/08/2014

DESCRIPTION:
This nVision report provides Operational Budget and Actual Expenditure amounts for a
Business Unit by Account and Department for the current period and year to date.

PURPOSE / USE:
This report is used to monitor Operational Budget and Actual expenditure totals and
variance of budget remaining for a Business Unit and Department by Account.

NAVIGATION PATH:
Main Menu > myCardinal Financials > Financials Report Retrieval > FIN Report
Manager

PARAMETERS:

e Business Unit - This nVision report scope includes Business Unit. The nVision
report layout returns Budget and Actual data by Account for each specific
Department ID related to the specified Business Unit. The nVision report is
retrieved by Business Unit and Department ID.

FORMAT:
Excel version 2007 or higher, nVision Report
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GL — nVision - Budget to Actual - Department by Account Report

oy,
CARDINAL Commonwealth of Virginia
Budget to Actual-Department by Account
Report 10: T_GL&15 Run Date: 1-May-2014
Layout 1D: VGLROG15 Run Time: 10:21:32 AM
Scope ID: 08GLO201G
Period Ending: 2014-03-31
Business Unit: 41100 Department of Forestry
Department: 1300
Current Year
Account Description Operational Budget Expenditures {Over) Under Budget % of Budget Remaining
"5011440 Wages, Student 1,750,000.00 0.00 1,750,000.00 100.00
5012120 Outbound Freight Services 1,750,000.00 0.00 1,750,000.00 100.00
"5012430 Attorney Services 1,750,000.00 g.00 1,750,000.00 100.00
5099001 Budget Roll up Account (755.00) 0.00 (755.00) 100.00
Expenditures 5,249,245.00 0.00 5,249,245.00 100.00
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GL - nVision — COVA Standard Budget to Actual — Fund, Program, Account
Report

<Previous Quick Links Next>

Rpt Nbr: RGLOO4A
LAST REVISION: 07/08/2014

LOADED INTO CATALOG: 07/08/2014

DESCRIPTION:

This nVision report provides Operational Budget and Actual Expenditures for a specified
Business Unit and related Fund and Program, summarized by Account Code for both
Accounting Period and Fiscal Year to Date.

PURPOSE / USE:
The report is used to monitor Operational Budget and Actual for a Business Unit by
Fund and Program by Account Code.

NAVIGATION PATH:

Main Menu > myCardinal Financials > Financials Report Retrieval > FIN Report
Manager

PARAMETERS:

e Business Unit — This nVision report scope includes Business Unit. The Vision
report layout returns Operational Budget and Actual expenditure data by Fund

and Program specified in the scope for the Business Unit. The nVision report is
retrieved by Business Unit, Fund Code, and Program Code.

FORMAT:

Excel version 2007 or higher, nVision Report
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GL - nVision — COVA Standard Budget to Actual — Fund, Program, Account Report

nVision report as it appears when first opened

In this example, an operational budget exists for Accounts 5011440 and 5011460. The

other accounts do not have a budget, but have expenditures.

2

B & o] E F G H J
4 COVA Standard Budget to Actual - Fund, Program, Account
E ReportID: RGLOO4A
7 Layout ID: VGLROO4A
5 Scope: VGLRO4A
9 |Period Ending: June 30, 2014
10 |Business Unit: ‘41100 Department of Forestry
11 |Fund: Too0 General Fund
12 |Program: E01003 Forst Consrvildfred™rshd Sve
13
16 Account Description Operational Budget 2014-1 2014-2 2014-3 2014-4 2014-5 2014-6
17
18 B011110 Employer Retire Contrb-Def Ben 0.00 90,353.74 60,691.57 103,209.79 81,412.62 4922013 64,440.42
19 Bo11120 Salary Social Securty&Medicare 0.00 7742642 51,507 .88 25 650.60 69,454 537 40 565,02 54, 602.57
20 B011130 ‘Wage Social Security&Medicare 0.00 447 .91 513.59 355.96 474 85 375.04 389.57
21 B011140 Group Life Insurance 0.00 12,346.13 524472 4 .306.29 11,059 .45 6,656.30 §,753.90
22 Bo11150 Employer Health Ins Premium 0.00 230 426.38 163,138 .96 94 B23.43 210,949 86 135,531 33 17,750.42
23 011160 Retiree Heatth Ins Cr Premium 0.00 10,375.24 5928.32 361871 9,293 67 561873 735622
24 E011170 Y5DB & Longterm Disabiity Ins 0.00 343619 221767 659.71 3,340.00 161278 2453568
25 E011220 Salaries, Appoirted Officials 000 1129110 772616 772616 772616 TG 772616
26 011230 Salaties, Classified 0.00 97550531 642,797 65 E72513.09 697,724.13 340,374 93 639,742.02
27 Bo11250 Salaties, Overtime 0.00 0.00 0.00 0.00 0.00 0.0o 27330
26 5011280 Salaries, Info Techn Employees 000 47 54517 4105082 38,376.08 3837808 3837608 3037608
23 B30 Bonuses & Incentives 0.00 0.00 1,750.00 1,750.00 0.00 0.0o 0.00
a0 /5011380 Deferred Camp Match Payments 000 776235 4 89635 2471.29 6,553 56 307806 5139.28
31 E011410 Wages, General 000 585518 6,713 .56 4 BE6 61 6,207 81 400232 522316
32 [5011440 WWiages, Student 10,000.00 0.00 0.00 0.00 0.00 0.no 0.00
33 5011460 ‘Wages, Fed Work Study Studert 5,000.00 0.00 0.00 0.00 0.00 0.0o 0.00
34 B011510 ‘Workers' Compensation Awards 0.00 3.249.1 207363 214264 543.26 0.0o 0.00
35 'B011530 Short-Term Disahility Benefits 0.00 1839.75 3277 1,395.35 0.00 0.0o 0.00
36 5011540 Supplement! Dizabilty Benefit 0.00 B6.75 0.00 0.00 0.00 0.0o 0.00
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GL - nVision — COVA Standard Budget to Actual — Program, Fund Report
<Previous Quick Links Next»>

Rpt Nbr: RGLOO3A
LAST REVISION: 07/08/2014
LOADED INTO CATALOG: 07/08/2014

DESCRIPTION:
This nVision report provides Appropriations and Expenditures for a Business Unit by
Fund and Program for all Programs within the Fund specified in the report scope.

PURPOSE / USE:
The report is used to monitor Budget and Actual by Fund and Program at the Business
Unit level.

NAVIGATION PATH:

Main Menu > myCardinal Financials > Financials Report Retrieval > FIN Report
Manager

PARAMETERS:

e Business Unit — This nVision report scope includes Business Unit. The nVision
report layout returns Budget and Actual data by Program and Sub-program for all
Programs related to the Fund specified in the scope for the Business Unit. The
nVision report is retrieved by Business Unit and Fund Code.

FORMAT:

Excel version 2007 or higher, nVision Report
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GL - nVision — COVA Standard Budget to Actual — Program, Fund Report

nVision report as it appears when first opened

2
112 B C ] E F G H )
2
3 Commonwealth of Virginia
4 COVA Standard Budget to Actual - Program, Fund
5
6 |Report ID: RGLOO3A
7 |Layout ID: WGLROO3A
g Scope: FMDS_12800
9 Period Ending: June 30, 2014
10 Business Unit: 12900 Drept of Human Resource Mot
11 [Fund: 07129 DHRM TRUST AMD AGEMCY FLIND
12
13
14 Program Description Appropriation 2014-1 2014-2 2014-3 2014-4 2014-5 2014-6
14
. 16 All Programs
+ 22 Ferzonnel Mgmt Sves 2F,358,969.00 58,080.43 54,703.20 5263477 549,704.05 GE,640.20 247 77317
- 23 All Programs $26,358,969.00  $68,08043 §$54703.20 §52634.77 $59704.05 §66,640.20 $247773.17
nVision report with the Programs nPloded (i.e., rows unhidden)
1 r
2
1]z B o3 o} E F G H o
2
3 uakoia Commonwealth of Virginia
1 COVA Standard Budget to Actual - Program, Fund
]
G ReportID: RGLOO3A
7 Layout ID: YGLROD3A
g Scope: FMNDS_12900
9 Period Ending: June 30, 2014
10 Business Unit: 12900 Dept of Human Resource Mgt
11 Fund: N7129 DHRM TRUST AMD AGEMCY FUND
12
13
14 Program Description propriation 20141 2014-2 2014-3 2014-4 2014-5 2014-6
15
. 16 All Programs
- 17 To4n Personnel Management Services 26,358 969.00 0.00 0.00 0.00 0.00 0.00 0.oo
- 18 704016 Empl Dispute Resolution Svis 0.00 0.00 0.00 0.00 102.94 (102.94) 0.oo
<19 704017 State Employee Program Sves 0.00 1,037.70 0.00 0.00 375.01 0.00 T9BE
- | 20 704018 St Employee Workers' Comp Sve 0.00 BE,228.65 5414370 52,075.26 58,946.24 BE, 74314 247 56549
- | 21 fTo4019 Administrative & Support Sves 0.00 814.08 558.50 559.51 279.88 0.00 128.00
- 22 Personnel Mgmt Sves 26,358,969.00 58,080.43 54,703.20 52,634.77 59,704.05 GE640.20 24777317
= 23 All Programs §26,358 969.00 $68,080.43  $54,703.20 §52,634.77 §99.704.05 §66,640.20 $247.773.17
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GL - nVision — Project Expenditures by Task Report
<Previous Quick Links Next»

RPT NBR: VPAR106C

LAST REVISION: 07/08/2014
LOADED INTO CATALOG: 07/08/2014

DESCRIPTION:

This nVision report breaks out the total posted amounts by all tasks under a Project and
Business Unit from Project Budget ledger, Journal Header and Journal line tables for
project life to date and year to date time spans.

PURPOSE / USE:

This report is used to review Project Budget versus Actual expenditures by Account for
a specified Project for both Fiscal YTD and Project to Date (Project Life to Date) time
spans.

NAVIGATION PATH:
Main Menu > myCardinal Financials > Financials Report Retrieval > FIN Report
Manager

PARAMETERS:

e Business Unit — This nVision report scope includes Business Unit. Reports are
generated for all Projects related to the Business Unit. The report is retrieved by
Project Number.

FORMAT:
Excel version 2007 or higher, nVision Report
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GL - nVision - Project Expenditures by Task Report

il Ls
B : - c
1z B c (] E F (] M N o (]
1 . asnans Commonwealth of Virginia
3 Financial Summary - Project Expenditure by Task
4 Repen | VPARISEC
5 LayoutID: VPAR10EC Run Date
6 Scope: VPARTOEC Run Time
7 Poriod Ending: Juna 30, 2014
& Dusiness Unis: 1 Depanmant of Elections
9 Project: ELECTION
10
1 i
Exfrotntes Project to Date
|Dver) Under Projact % of Project Budget
12 Task Deseription Project Budget 142 20143 144 Current Year Project to Date Budget Rumaining
13 300000 GENERAL CTION 0.00 61,806.55 W23 13645369 13645369 (136,453 69) oo
« | 14 510000 SPECIAL ELECTION 200 0.00 0.00 6332 B33 {63.32) ao0
15 20000 PRIMARY ELECTION 0.00 0.00 0.00 4.866.06 4,566 06 i4.866.06) 0
=] 16 Total $0.00 $61,806 55 $1027T3 M §$141.383.07 §14 7 $141,381 07) 0.00%
17
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GL - nVision — Project Financial Summary Report
<Previous Quick Links Next»>

RPT NBR: VPARO567

LAST REVISION: 07/08/2014
LOADED INTO CATALOG: 07/08/2014

DESCRIPTION:

This nVision report is run is all projects related to a specified Business Unit by Summary
Project and provides the Project Budget for both the summary project and the operating
projects. It also provides the expenditure actuals for YTD and Project LTD. In addition,
the Project to Date (Over) Under Project Budget also displays the variance between
Project Budget and Project LTD spending amount and percent of Project Budget
Remaining is displayed at the end, which tells the remaining budget for that Project.

PURPOSE / USE:
This nVision report is used to research and review project financial information.

NAVIGATION PATH:
Main Menu > myCardinal Financials > Financials Report Retrieval > FIN Report
Manager

PARAMETERS:

e Business Unit - This nVision report layout uses a PROJECT_REPORTING tree
for each Business Unit (BU) which has nodes for CAPITAL and OPERATING
Projects. The nVision scope only includes BU, since it gets the associated
projects for each BU from that BU’'s PROJECT REPORTING tree. The report is
retrieved by Business Unit.

FORMAT:
Excel version 2007 or higher, nVision Report
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GL - nVision — Project Financial Summary Report

B Te] o E (u} B e] R 5 L
Commonwealth of Virginia
Project Financial Summary Report
Report 1D VPARSETE Run Date June 13, 2014
Layout ID VPAROSE? Run Time 12:39:41PM
Scope VPAROSGTB
Period Ending June 30, 2014
Business Unit 14600
# of
Project to Date  Appropriations Project to Date % of Project
Project Cumrent Year Project to Date [Over) under Budget [Over) under Budget
Project 1D D ipti App Budget  Expendil Expendi App iati R inil Proj Budget R ini
Capital 17,232, 517.04| 0.00 3.082,285.03 14,080,645 59, $3.152.171.45 18.230| ($14.080,645.59) 0.00%;
Operating 0.00] 0.00 B13.307.02 B13,307.02] 000 [$613,307.02) 0.00%
Overall Total Amaunts $17.232 817.04 $0.00 $3675.592 1| 41483335261 $3.152.171.45 18.230|  (414.833.952.61) 0.00%;

You can scroll, implode, and expand the report to view the various details provided.

13
1
5
&

21

24
21

30

=i
32

&+
B u] E o B v} R S &
Commonwealth of Virginia
Project Financial Summary Report
Report ID VPARSETE Run Date June 19, 2014
Layout ID VPAROSE? Run Time 12:39:41PM
Scope VPARDS6TB
Period Ending June 30, 2014
Business Unit  "4600
Project to * of Project to
Project to Date (Over) Appropriations Date (Over) % of Project
Project  Current Year Date under Budget under Proj Budget
Project 1D Deseription Appropriations Budget  Eupenditures  Eupenditures Appropriations _ Remaining Budget  Remaining
C13634 MAINTEMANCE 9,961.051.55 0.00 313.065.93 §,608,336.37 1,352, 753.61 13898 [8.608.335.37) 000
BELMONT BAY LIFE
CIB537 SCIENCECTR 456.06 0.00 0.00 456.06 [0.00) 0.00% [456.06) 000
RESTORE THE
C17585 EXTERIOR STUCCCO 1,100,000.00 0.00 14,7156 915,379.46 154,620.54 16,795 (915,379.46) 0,003
C17646 CANVILLE ADDITION 3.494,537.00 0.00 2,144,452 85 3,363.005.28 131993172 SorE|  [5.363.005.28) 000
UPGROEXHS MEW
C17374 SPEC EVNTBLOG 2,676.272.00 0.00 590,054.75 1.133.466.42 1.452,805.58 55414 [1,133,466.42) 000
RENOVATE EXTERIOR
C18585 STUCCO 0.00 0.00 0.00 0.00 0.00 0.00% 0.00 000
Capital 17,232, 877.04 0.00 3,082,285.09[  14.080,645.53 $3.152.171.45 15.23:| [#14.080,645.53) 000
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GL - nVision — Project Financial Summary Report

1 HH
2
1G] i 1] E F G H = e
3 Commonwealth of Virginia
4 Project Financial Summary Report
5
& ReportID VPARSETB
T LayoutID VPARDSGT
& | Scope VPARDSETB
3 Period Ending June 30, 2014
10 |Business Unit 4600
1
12
Project 1o
Project to Date [Over)
Project Current Year Date under
13 | Project ID Description Appropriations Budget 20141 2014-2 2014-3] Expenditures  Expenditures Approy
14
g 15
¥ | 18 [Ci5634 MAMTENANCE 9.961.03135 0.00 30,466.83 40,213.32 26,153.91 313,065.53 8,608,338, 37 1.352.753.61
= BELMONT BAY LIFE
* | 5 |cesw SCIEMCECTR 456.06 0.00 0.00 0.00 0.00 0.00 456, 05| (0.009
- RESTORE THE
* | 24 | Ctrses EXTERIOR STUCCCO 1,100,000.00 0.00 14,711.56 0.00 0.00 14.711.56 915.379.46] 184,620.54
4+ | 27 CIved6 DANVILLE ADDITION 3.434.937.00 0.00 151.048.05 230,534.41 463,644, 35 2.144,452.85 3,363.005.25 [EEEINA |
= UPGRDEXHS NEW ‘
* | 50 | crrare SPECEWNTBLDG 2576.272.00 0.00 14,075.84 0.00 57.855.25) 530,054.75 1193.466.42 1.482,505.58
RENCWATEEXTERIDR
31 | C18565 STUCCO 0.00 0.00 0.00 0.00 0.00 0.00 0.00) 0.00
= 32 Capital 1r.232.817.04 0.00 $210,305.3¢ $270.513.73 $555,660.14 3.062,285.03] 1408064553  $3.52.17145 )
— —————————— d
1 HH
2
1G] i 1] E F G H = e
3 Commonwealth of Virginia
4 Project Financial Summary Report
5
& ReportID VPARSETE
T LayoutID VPARDSGT
& | Scope VPAROSETB
3 Period Ending June 30, 2014
10 |Business Unit 4600
1
12
Project to
Projectto  Date [Over]
Project Current Year Date under
13 | Project ID Description Appropriations Budget 20141 2014-2 2014-3] Expenditures  Expenditures Approy
14
[ 15
[+ 15 | C13634 MANTEMARCE 9.961.09198 000 30,466.83 40,213.32 28,159.91 313.065.93 8.605,338.57| 1.352.753.61
= BELMONT BAY LIFE
* | 21 | ctesar SCIEMCECTR 456.06 0.00 0.00 0.00 0.00 0.00 456, 05| (0.009
- RESTORE THE
* | 24 | Ctrses EXTERIOR STUCCCO 1,100,000.00 0.00 14,711.56 0.00 0.00 14.711.56 915.379.46] 184,620.54
4+ | 27 CIved6 DANVILLE ADDITION 3.434.937.00 0.00 151.048.05 230,534.41 463,644, 35 2.144,452.85 3,363.005.25 [EEEINA |
= UPGRD EXHS NEW
* | 3 | crran SPECEWNTBLDG 2576.272.00 0.00 14,075.84 0.00 57.855.25) 530,054.75 1.193.466.42 1.482,505.58
RENCWATEEXTERIDR
31 | C18565 STUCCO 0.00 0.00 0.00 0.00 0.00 0.00 0.00) 0.00
= 32 Capital 1r.232.817.04 0.00 $210,305.3¢ $270.513.73 $555,660.14 3.062,285.03] 1408064553  $3.52.17145 )

TS SMWEB40303 Summer STEM Pburg-TCI 0.00 0.00 1595.07 3,379.00 0.00 G00.48 944967 9,443.67
TE  SMWBBS0100 0ST-Hopewell -John Fnc 0.00 0.00 0.00 0.00 0.00 000 1.410.56 1410.56
77 SMvess020 STEM (Richmond] -Altria 0.00 0.00 250.00 2,041 0.00 10.448.27 38,2568.18 38.256.18
TB SMvBBS0202 0ST STEMRchmd-Altrial 0.00 0.00 0.0o0 0.00 0.00 0.oo 577244 577244
T3 SMWBBS0203 (0ST STEMExpansion Ric 0.00 0.00 0.oo 0.00 0.00 1907.84 1591312 1591312
80  SMWYEBE0000 Assess Metric Eval- TCF 0.00 0.00 0.00 0.00 0.00 0.0o0 26,722.48 26,722.48
81  SMVEET0000 Mentor Mentee -Altria AC 0.00 0.00 0.0 0.00 0.00 5.833.82 6,663.48 6,683.46
82 SMvBB8s0000 Statewide STEM-Healy 0.00 0.00 0.00 0.00 75.00 0.00 55.475.95 55,475.95
83 Operating I [ 0.00] 0.00] $32.02150 $65.013.98 $40.952.06 $35,717.94 | 613.307.02] B13,307.02

84 Overall Total Amounts | smeszarroe| $0.00[  $242.327.24 $335.827. 11 $596.612.20 $30553661] $3675532.11 $14,693,352.61
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Quick Links

Security Queries
V PT SEC ROLE USERS — Users Assigned to Role Query

PT SEC USER ROLES — Role Names Available to User
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V_PT_SEC_ROLE_USERS — Users Assigned to Role Query
<Previous Quick Links Next»

LAST REVISION: 11/30/12

LOADED INTO CATALOG: 11/30/12

DESCRIPTION:
This query shows all User IDs that have a specific role.

PURPOSE / USE:
Use this query to:

e Determine whether there are enough users in a particular role at a location
(Department ID) to provide a backup and/or perform the related tasks. For
example, you can check the number of users with the voucher processor
(V_AP_VOUCHER_PROCESSOR) role to see whether you have enough staff
with that role to handle the volume of work.

e Locate the users who can perform certain tasks, particularly when access to
sensitive data may be restricted to very few users. For example enter or select
V_AP_EDI_COORDINATOR to identify user IDs who can enter and/or update
your vendors’ EDI information.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_PT_SEC_ROLE_USERS -
Users assigned to Role

PARAMETERS:
¢ Role Name
e Locked Out — Enter O to view active users
e Department ID

FORMAT:
HTML, CSV, SML, or Excel
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V_PT_SEC_ ROLE_USERS - Users assigned to Role Query

1A https ://cardina lfin.cov.virginia,oov/psc finprd. .

S

o - Page ™ Safotyr Took~ @+

V_PT_SEC_ROLE_USERS - Users assigned to Role

Role Name (% for all): V_AP_EDI_COORDINATOR @,
Locked Out? (1=Yes or 0=No):| 0
Department 1D (% for all): 10000 @

iew Results

Download results in : gxcel Spreadsheet csvTerile xuLFile (1 kb)

User ID Department ID Location Account Lock? -Yes or No
1 |PPS_KIMWHITE 10000 ABING RSHP Mo

Business Unit
50100

First [§] 1-1 011 Last

]
Role Name
V_AP_EDI_COORDINATOR
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PT_SEC_USER_ROLES - Role Names Available to User
<Previous Quick Links

LAST REVISION: 11/29/12

LOADED INTO CATALOG: 11/29/12

DESCRIPTION:
This query shows all Role Names available to a User ID.

PURPOSE / USE:
e Use this query to identify all security roles held by a specific user.
e When you are adding a user’s security, you can use this query to check the roles
other users have.
e When you are updating a user’s security, you can use this query to help ensure
that you add and/or delete roles appropriately.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > PT_SEC_USER_ROLES —
User’'s Roles

PARAMETERS:
e UserlID

FORMAT:
HTML, CSV XML or Excel
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PT_SEC_USER_ROLES - User’s Roles

PT_SEC_USER_ROLES - User's Roles

User ID: MIRIANM DAUGHTRY Q

]

View Results

Download results in : Excel spreadsheet csvTenrie xuLFie (1K)

View Al

Firetﬂmhmt
Role Name
1 V_CARDINAL_REPORTER
2 V_CARDINAL_VIEWER
3 V_GL_AGENCYUSE_1_CF_ADMIN
4

V_PEOPLESOFT_USER
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