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Reconciling Cardinal to CARS

Cardinal is the primary point of entry and approval for agency accounting transactions for all
Cardinal online agencies. For all Cardinal interfacing agencies, the agency system is the primary
point of entry and approval for agency accounting transactions. Automated interfaces send
Agency System transactions to Cardinal. Agencies may also receive Cardinal history transactions
through extract interfaces.

For both online and interfacing agencies, automated interfaces send Cardinal transactions to
CARS. Automated interfaces also send CARS history transactions to Cardinal to assist in the
reconciliation process (these transactions are not processed in Cardinal as accounting entries).

Until CARS is retired, Central Journal Processing will be initiated in CARS (e.g., DOA journal
entries). Agencies manually replicate these entries in Cardinal and agency systems, as applicable.
Agencies may also need to book adjusting entries in CARS on occasion.

In order to keep systems in sync, agencies need to perform a monthly reconciliation until CARS is
retired after FY 2016. The reconciliation process involves reviewing reconciliation reports and
entering adjustments in Cardinal and / or CARS as needed.

For full policy details, refer to CAPP Manual Topic No. 20905 — Cardinal, Cardinal
Reconciliation Requirements.

Cardinal CARS Integration Overview for Online Agencies:

Until CARS is retired (end of Fiscal Year 2018),
Central Journal Processing (e.g. Parking, etc.)is

Cardinal iz the primary point of entry initiated in CARS (Cardinal agencies wil need to
and approval for agency accounting manually replicate these entries in Cardinal as
transactions starting October 2014, applicable). Cardinal agencies may also need to

book adjusting entriez in CARS on occasion to
keep the two zystemsz in sync.

Existing automated interface feeds Cardinal
transactions to CARS

>

Cardinal ‘ CARS
Existing automated interface feeds CARS history
transactions to Cardinal, where they are used
ONLY  foranalysis purposes to assistin the
reconciliation process (these tranzactions are not
processed in Cardinal as accounting entries).
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Cardinal CARS Integration Overview for Interfacing Agencies:

Until CARS iz retired (end of Fizcal Year

Agency system are the primary Interfacing agencies may 2016}, Central Journal Processing (e.q.

point of entry and approval for need to book adjusting entries Parking, etc.)is inttiated in CARS (Cardinal

agency accounting transactions. in Cardinal on occasion to agencies need to manually replicate these
keep systems in sync. entries in Cardinal andthe agency system

as applicable). Interfacing agencies may also
need to book adjusting entries in CARS on
occasion to keep systems in sync.

Agency — . —_—
Financial ’ Cardinal ’ CARS
System

Performing Monthly Reconciliation of Cardinal to CARS

1 When performing the reconciliation of Cardinal to CARS, the following are some of the common
discrepancies that may be identified:

e Transactions that have been entered into one system but not the other (e.g., FAACS entries are

interfaced directly into CARS and must be manually entered in Cardinal); see SW332 GL
Journals — Posting Cars Activity job aid for guidance and additional examples.

e Entries where the Do not Send to CARS flag was selected in Cardinal erroneously
o |ATs processed in CARS by an agency not using Cardinal, but involving a Cardinal agency

2 To minimize reconciling items agencies should use the ACTR0401 Weekly Transactions report and

FINDS to identify additional entries that may need to be entered in Cardinal prior to month-end closing.

3 The following chart, from CAPP Manual — 20905, provides a list of reports available for monthly
reconciliation:

Level Cardinal Report CARS Report
Account by Fund Cardinal Trial Balance Trial Balance of General Ledger
Report (RGLO01) Accounts by Agency/Fund Detail
(ACTR0402 B1)
Appropriation, Allotment and Statement of Statement of Appropriation,
Expenditures by Program and Appropriation, Allotment | Allotments and Expenditures
Fund and Expenditures Report | (ACTR1408 Al and A2)
(RGL006)
Revenues by Fund and Account | Revenue Status Report Detail Agency Net Revenue Fund
(RGLOO0S) Report (ACTR1671)
Expenditures by Account GL Transaction Report Agency YTD Expenditure
(RGLO10) Funding Analysis
(ACTR1439 A2)
Optional — DPB Operating Plan | Track without Budget- Agency Budget Plans —
and Expenditures by Program Expenditures by Expend/Encumb by Programs
and Account ChartField (RGL007B) (ACTR1499 Bl and B2)
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4 The following chart, from CAPP Manual — 20905, provides Run Control Parameters that can be used for
Cardinal Reports to produce reports similar to CARS:

Cardinal Report Run Control Parameters
Cardinal Trial Balance Business Unit: Business Unit (e.g., 15100)
Report (RGL0O01) Fiscal Year: Fiscal Year (e.g., 2015)

Accounting Period: Accounting Period being reconciled (e.g., 4)
ChartField Selection: Check By BU/Fund option and enter % for
Fund

Ledger Selection: Check Actuals

Account Details: Check Summary

Include Adjustment Periods: Leave blank

Statement of
Appropration. Allotment
and Expenditures Report

Business Unit: Business Unit (e.g., 15100)
Fiscal Year: Fiscal Year (e.g., 2015)
Period: Accounting Period being reconciled (e.g., 4)

(RGL0O06) Run for Capital Outlay Only: Do Not check
Revenue Status Report Business Unit: Business Unit (e.g., 15100)
(RGLO0S) Rev Ledger Group: CC_OFCREV

Fiscal Year: Fiscal Year (e.g.. 2015)
To Period: Accounting Period being reconciled (e.g., 4)

GL Transaction Report
(RGL010)

Business Unit: Business Unit (e.g., 15100)
Ledger: ACTUALS
Source: %
Account Type : E
Fiscal Year: Fiscal Year (e.g.. 2015)
Accounting Period From: 1
Accounting Period To: Accounting Period being reconciled (e.z.. 4)
Include Adjustment Periods: Blank
ChartField Selection:

Seq 1: All Values: Checked

Field Name: Account

Track without Budget-

Expenditures by
ChartField (RGL0O07B)

Run Control- SetID: Business Unit (e.g.. 15100)
Business Unit: Business Unit (e.g.. 15100)
Budget Ledger: C_OPRPLN B
Fiscal Year: Fiscal Year (e.g.. 2015)
As of Period: Accounting Period being reconciled (e.g.. 4)
Values by ChartField:
Seq 1: Field Name: Program
How Specified: Range of Values
Select Values: Enter Range of Program Values (down to
Service Area level that encompasses all programs used by
agency
Seq 2: Field Name: Account
How Specified: Range of Values
Select Values: Enter 5011000 — 5023999 for the range
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5 The following Cardinal Reports can also be used to assist with reconciliation; navigate to these reports
using the following path:

Main Menu > General Ledger > General Reports

CARS - Cardinal Reconciliation - supports the reconciliation of CARS and Cardinal at the
voucher level by batch, transaction code, fiscal year and month, distribution and amount;
identifies variances between CARS and Cardinal.

Other Agency Transactions Report - identifies transactions posted in CARS by another
agency (e.g., DOA and General Services entries).

CARS Interface Summary Report — provides a summary of transactions that have been sent
from Cardinal to CARS each day by CARS batch type and batch date.

6 The following Cardinal Queries can be used to assist with reconciliation; navigate to these queries using
the following path:

Main Menu > Reporting Tools > Query > Query Viewer

CARS Interface Report — Detail Query (V_GL_CARS_INTERFACE_DTL_BY_BAT) — This
query retrieves transactions sent to CARS. It is run by various batch criteria.

CARS History Transactions Query (V_GL_CARS_HISTORY_TRANS) — This query retrieves
transactions that were successfully loaded in CARS as well as agency transactions entered
directly into CARS.

CARS Do Not Send List Query (V_GL_CARS_DO_NOT_SEND) - This query retrieves journal
data that have been marked Do not Send to CARS.

GL CARS Recon for Acctg Period Query (V_GL_CARS_RECON_ACCTG_PERIOD) - This
query retrieves data sent to CARS. It is run by fiscal year, accounting period range, fund and
account. It is used to view journal details and identify related CARS Batch information including
the CARS indicator.

GL CARS Recon for Posted Date Query (V_GL_CARS_RECON_POSTED_DT) This query
retrieves data sent to CARS. lItis run by fiscal year, posted date range, fund and account.

Once all reconciling items have been identified, complete any necessary adjustments in Cardinal and / or

CARS based on review of the reconciliation reports.

Complete the monthly Certification of Agency Reconciliation to CARS and submit to DOA via the

DOA’s Financial Certification website.
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