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About GL Journals – Posting CARS Activity 
Until CARS is decommissioned, there will be times when transactions are posted directly to 
CARS.  Agencies must review the activity that posts directly to CARS and determine when 
entries are required to be created and posted in Cardinal to reflect that activity.  These Cardinal 
GL Journals are marked Do Not Send to CARS on the journal header so the Cardinal to CARS 
interface will not pick up the journal in the nightly interface process. 

There are several types of entries agencies should be aware of.  The main entries are covered 
here but others are possible.  Agencies should review the CARS ACTR0401 report in a timely 
manner to post the necessary activity to Cardinal.  If your agency uses FINDS to review CARS 
activity, FINDS downloads may also be reviewed to find these types of entries.  

The timely posting of entries will help reduce the number of reconciling items at month end. 

The main types of entries are: 

 DGS Parking 
 Automated HealthCare Recon 
 Automated VRS Recon 
 Monthly Debt Setoff 
 Monthly TAX Contributions 
 DOA Journal Entries 
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DGS Parking 

 

1 Find the monthly IAT posted by DGS for parking fees. 

2 Navigate to General Ledger > Journals > Journal Entry > Create/Update Journal Entries   

3 The Create/Update Journal Entries page displays. 

 

4 Click the Add a New Value tab.   

5 Enter the appropriate values for Business Unit and Journal Date.  Make sure the Journal Date is 
within the month you wish to post the entry.   

6 Click the Add button. 

. 

. 
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7 The Header tab displays. 

8 Select Do Not Send to CARS for the CARS Indicator dropdown.  Enter a journal description if 
desired. 

9 Click on the Journal Lines tab. 
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10 Enter the journal lines to post the DGS Parking charge for your agency.  These transactions are 
normally TC 380 which is a debit to Expenditures and a credit to Cash.  If you have a credit from DGS 
(TC 180), just reverse the Debit and Credit lines. 

a. Debit:  Account – 5015450; Fund – Cardinal Fund; Program – Cardinal Program; 
Department – Cardinal Department where Parking activity is recorded; Amount – positive 
amount from report; Optional – any other Cardinal agency level ChartFields necessary for your 
agency; journal line reference – use for reference if desired. 

b. Credit:  Account – 101010; Fund – Cardinal Fund; Department – 99999; Amount – Negative 
amount from report 

11 Save the journal and process through the normal GL Journal processing steps. 
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Automated HealthCare Recon 

 

1 Find the monthly IAT posted by DOA for Automated HealthCare Recon 

2 Navigate to General Ledger > Journals > Journal Entry > Create/Update Journal Entries   

3 The Create/Update Journal Entries page displays.   

 

 

4 Click the Add a New Value Tab. 

5 Enter the appropriate values for Business Unit and Journal Date.  Make sure the Journal Date is 
within the month you wish to post the entry.   

6 Click the Add button. 
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7 The Header tab displays. 

8 Select Do Not Send to CARS for the CARS Indicator dropdown.  Enter a journal description if 
desired. 

9 Click on the Journal Lines tab. 
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10 Enter the journal lines to post the Automated HealthCare Recon charge/credit for your agency.  
These transactions are normally TC 380 which is a debit to Expenditures and a credit to Cash.  If you 
have a credit from DOA (TC 180), just reverse the Debit and Credit lines. 

a. Debit:  Account – 5011150; Fund – Cardinal Fund; Program – Cardinal Program; 
Department – Cardinal Department where applicable health insurance is recorded for the cost 
code; Amount – positive amount from report; Optional – any other Cardinal agency level 
ChartFields necessary for your agency; journal line reference – use for reference if desired. 

b. Credit:  Account – 101010; Fund – Cardinal Fund; Department – 99999; Amount – Negative 
amount from report 

11 Save the journal and process through the normal GL Journal processing steps. 
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Automated VRS Recon 

 

 

1 Find the monthly IAT posted by DOA for Automated VRS Recon. 

2 Navigate to General Ledger > Journals > Journal Entry > Create/Update Journal Entries   

3 The Create/Update Journal Entries page displays. 

 

4 Click on the Add a New Value tab.   

5 Enter the appropriate values for Business Unit and Journal Date.  Make sure the Journal Date is 
within the month you wish to post the entry.   

6 Click the Add button. 
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7 The Header Tab displays. 

8 Select Do Not Send to CARS for the CARS Indicator dropdown.  Enter a journal description if 
desired. 

9 Click on the Journal Lines tab. 
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10 Enter the journal lines to post the Automated VRS Recon charge/credit for your agency.  These 
transactions are normally TC 380 which is a debit to Expenditures and a credit to Cash.  If you have a 
credit from DOA (TC 180), just reverse the Debit and Credit lines. 

a. Debit:  Account – 50111X0 (varies based on object code); Fund – Cardinal Fund; Program – 
Cardinal Program; Department – Cardinal Department where applicable retirement is recorded 
for the cost code; Amount – positive amount from report; Optional – any other Cardinal agency 
level ChartFields necessary for your agency; journal line reference – use for reference to DOA 
voucher number or Batch ID if desired. 

b. Credit:  Account – 101010; Fund – Cardinal Fund; Department – 99999; Amount – Negative 
amount from report 

11 Save the journal and process through the normal GL Journal processing steps. 
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Monthly Debt Setoff 

 

 

1 Find the monthly IAT posted by TAX for Monthly Debt Setoff collections. 

2 Navigate to General Ledger > Journals > Journal Entry > Create/Update Journal Entries   

3 The Create/Update Journal Entries page displays. 

 

4 Click on the Add a New Value tab.   

5 Enter the appropriate values for Business Unit and Journal Date.  Make sure the Journal Date is 
within the month you wish to post the entry.   

6 Click the Add button. 
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7 The Header tab displays. 

8 Select Do Not Send to CARS for the CARS Indicator dropdown.  Enter a journal description if 
desired. 

9 Click on the Journal Lines tab. 
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10 Enter the journal lines to post the Monthly Debt Setoff collections for your agency.  The CARS 
Transaction codes for these transactions vary based upon how the agency has requested the funds 
be posted by TAX.  The most common are TC 136 which is a debit to Cash and a credit to Revenue; 
and, TC 189 which is a debit to Cash and a credit to Deposits Pending Distribution. 

a. Debit:  Account – 101010; Fund – Cardinal Fund; Department – 99999; Amount – Positive 
amount from report 

b. TC 136-Credit: Account – 400xxxxx (varies based on revenue source  code); Fund – Cardinal 
Fund; Department – Cardinal Department where applicable activity is recorded; Amount – 
negative amount from report; Optional – any other Cardinal agency level ChartFields necessary 
for your agency; journal line reference – use for reference if desired.  

c. TC 189-Credit: Account – 255470; Fund – Cardinal Fund; Department – Cardinal 
Department where applicable activity is recorded; Amount – negative amount from report; 
Optional – any other Cardinal agency level ChartFields necessary for your agency; journal line 
reference – use for reference if desired.  

11 Save the journal and process through the normal GL Journal processing steps. 
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Monthly TAX Collections 

 

1 Find the monthly IAT posted by TAX for Monthly Tax Contributions. 

2 Navigate to General Ledger > Journals > Journal Entry >Create/Update Journal Entries   

3 The Create/Update Journal Entries page displays. 

\ 

4 Click on the Add a New Value tab.   

5 Enter the appropriate values for Business Unit and Journal Date.  Make sure the Journal Date is 
within the month you wish to post the entry.   

6 Click the Add button. 
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7 The Header tab displays. 

8 Select Do Not Send to CARS for the CARS Indicator dropdown.  Enter a journal description if 
desired. 

9 Click on the Journal Lines tab. 
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10 Enter the journal lines to post the Monthly Debt Setoff collections for your agency.  The CARS 
Transaction codes for these transactions are normally TC 136 which is a debit to Cash and a credit to 
Revenue. 

a. Debit:  Account – 101010; Fund – Cardinal Fund; Department – 99999; Amount – Positive 
amount from report 

b. Credit: Account – 400xxxxx (varies based on revenue source  code); Fund – Cardinal Fund; 
Department – Cardinal Department where applicable activity is recorded; Amount – negative 
amount from report; Optional – any other Cardinal agency level ChartFields necessary for your 
agency; journal line reference – use for reference if desired.  

11 Save the journal and process through the normal GL Journal processing steps. 
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DOA Journal Entries 

 

 

 

1 Find the DOA Journal Entry and review the type of transaction and CARS TC(s) used.  If you are 
unsure of the debit and credit posting, refer to CAPP Topic 60103, Transaction Codes. 

2 Navigate to General Ledger > Journals > Journal Entry >Create/Update Journal Entries   

3 The Create/Update Journal Entries page displays.   

 

4 Click on the Add a New Value tab. 

5 Enter the appropriate values for Business Unit and Journal Date.  Make sure the Journal Date is 
within the month you wish to post the entry.   

6 Click the Add button. 
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The Header tab displays. 

7 Select Do Not Send to CARS for the CARS Indicator dropdown.  Enter a journal description if 
desired. 

8 Click on the Journal Lines tab. 

 



 General Ledger Job Aid 
                                                          SW GL332 GL Journals - Posting CARS Activity 
 

 19 of 19 Last updated 3/30/2016 
 

 

9 Enter the journal lines to post the entry for your agency.  The CARS Transaction codes for these 
transactions vary.  Determine the proper debit and credit GLAs for the TCs and crosswalk these to 
Cardinal Accounts.  CARS TCs 200, 201, 300 and 301 are open-ended and the GLA to be used is 
indicated on the ACTR401 report.  Use the Cardinal Account Crosswalk provided on the Cardinal 
Project website under Job Aids.  One side of the entry is almost always Cash with the Treasurer.  
Debits are entered as positives and credits are entered as negatives. 

a. Account – 101010; Fund – Cardinal Fund; Department – 99999 

b.  Account – Varies; Fund – Cardinal Fund; Department – Cardinal Department where 
applicable activity is recorded; Optional – any other Cardinal agency level ChartFields 
necessary for your agency; journal line reference – use for reference if desired.  

10 Save the journal and process through the normal GL Journal processing steps. 
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