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About Combination Edits

Combination Editing is a feature in Cardinal that helps to maintain data integrity across all
modules. Combinations of ChartField values can be established to be used in editing journal
entry lines in General Ledger and the other Cardinal modules.

The three components of the ChartField editing configuration are the Combination Definitions,
Combination Rules and Combination Groups. The Combination Definition defines the
ChartFields that are required or optional in the combination edit. For example, a Combination
Definition may require an Account and a FIPS code be defined on each journal line. The
Combination Rule defines the valid values of the ChartFields that are named in the
Combination Definition. In other words, the Combination Rule defines the specific values of
each ChartField that will or will not pass the editing process for a Combination Definition. A
Combination Group links the Combination Rules that are to be applied as a group during the
edit process. All rules within a group must have the same Combination Definition. ChartField
combination editing compares the values entered in Cardinal to the Combination Definitions and
Combination Rules that are defined.

Typically, the Combination Edits in Cardinal for all agencies are set up under the “STATE”
SetlD; however, there could be exceptions. For example, the Combination Edits that are set up
for Virginia Department of Transportation (VDOT) are all established under the SetID of
“50100”.

In Cardinal, there are two tools that can be used to review the Combination Rules and help
identify the cause of a Combination Edit Error.

These tools are the Review Combination Data inquiry page and the ChartField Combination
Editing Rule Report.
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Receiving a Combination Edit Error

When users receive a Combination Edit Error on a transaction, the error is identified by
Combination Group. Users can use the Combination Group to identify the associated
Combination Rule.

In this example, Line number 2 of this journal has a Combination Edit Error relating to the
Account in group DEPTREQ. This message gives us the specific Combination Group but not
the Combination Rule.

g8 CARDINAL

Fa\rovr'rtes Mainvl\-'lenu » General Ledger > Journals » Journal Entry » Create/Update Journal Entries
- - - -

Header | Lines Totals =18 Approval

Unit: 15100 Journal ID: 0000029549 Date: 10/01/2014

~+ Header Errors

¥4
customize | Find | BV | 78 First £ g4 I Last

Unit Field Name Field Long Name Set Msg Message Text
5900 JRNL_HDR_STATUS Journal Header Status 5860 53 Journal line errors exist for this header.
Customize | Find | B | %% First K1 4074 13 L act
Line # Field Name Field Long Hame Set Msg Message Text
2 ACCOUNT Account 9600 31 Combo error for fields AccountFund/Department in group DEPTREQ.
[ save [E Return toSeafd\I:: El_uma- | Refresh [!.. Add | Update/Display)

Header | Lines | Totals | Errors | Approval

Page 2 Revised 9/17/2015



ECARD'NALW General Ledger Job Aid

SW GL332 Combination Edits Review Tools

Identifying the Combination Rule
1 Navigate to the Combination Group page using the following path:

Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields
> Combination Editing > Combination Group

2  Enter the SetID value of STATE.

3 Enter the Combination Group in the Process Group field and select Search.

4 CARDINAL

Main Menu > Set Up Financals/Supply Chain > Common Definitions » Design ChartFields > Combination Editing > Combination Group
- - - > -

FEVO'H‘:ES

Combination Group

Enter any information you have and click Search. Leave fields blank for a list of all values

[FUCESTELLAEEN [ Add a New Value

Maximum number of rows to return (up to 300} 300
SetiD: = - ISTATE =

Process Group: begins with vIDEF'TREQ
Clear  |Basic Search [ Save Search Criteria

Find an Existing Value | Add 3 New Value

4 The ChartField Combination Editing Group page displays.

4 CARDINAL
Favorites ~ Main Menu > Set Up FinancizllsfSuppry Chain > Common v[}eﬁn'rtions > Design CbartFieIds > Cornbinativon Editing > Combination Group
ChartField Combination Editing Group
SetlD: STATE Process Group: DEPTREQ
*Description: |hccounthund1Departmem
Long Description: Account, Fund, and Department are required on all transactions.
*Combination Definition: ACCTFNDDPT
*Combo Editing Opfion: Combo Data Table - [Cluser Defined
*Anchor Values Not In Rules: lark valid M
*Combination Group Defines: Valid Combinations e
Combination Rule customize | Find | View Al B # First Kl qor1 I Last
*Combination Rule Description
ACCTFNDDPT @, AccountFund/Department +|=
Save | @" Returnto Search (<] Notify 73 Refresh EL Add | Update/Display)|

Note that the Combination Group Defines box is used to select whether the editing group identifies
valid Combinations, or Invalid Combinations of ChartFields.
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All of the associated Combination Rules are listed under the Combination Rule record. If there
is more than one rule associated, a user may be able to narrow down the choices based upon
the text that is found within the error message. In this example, the error relates to the
Account/Fund/Department (i.e. Combination Rule — ACCTFNDDPT).

Knowing the Combination Rule will assist in narrowing the data that is pulled when running the

Review Combination Data Inquiry, and will enable users to use the ChartField Combination
Editing Rule Report.
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Review Combination Data Inquiry

This inquiry retrieves data relating to valid ChartField combinations that have been entered and
built in the system during Cardinal’s overnight batch processing. If a new combination is
created, it will not appear in this inquiry screen until after the build process is run overnight in
Cardinal.

1 Navigate to the Review Combination Data page using the following path:

Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields
> Combination Editing > Combination Group

4 CARDINAL

Favovr'rtes MainvMenu » SetUp FinanciavlsfSuppry Chain » Common geﬁnitions > Design CﬁartFieIds > Combinatign Editing > Review Combination Data

Review Combination Data

*SetliD Business Un

it for Prompting

BTATE |@, Search

suswimec (B First 10f 1 Last
Account Fund Program Department Cost Center Task FIPS Asset Agency Use 1 Agency Use 2 Project
[ &l @ | Q | N Yy @ | @ | a | a
< 1 | +
= oty

2 Enter or select (via look up) a Group name.

3 Enter or select (via look up) a Rule or leave the field blank. When a Rule is not specified and is left
blank, every Rule under that Group is retrieved.

4 Enter or select (via look up) the Business Unit for Prompting (i.e., the Business Unit associated
with the Group).

5 Inthe ChartField Values section, enter or select (via look up) any ChartFields that will narrow the
resulting data. This section does not need to be filled out if the desired output is to retrieve all
combinations associated with a combination group/rule. The wildcard (a percent sign, %) can be
used in concert with a series of numbers in any field to limit the number of ChartField values that are
returned.

6 Click the Search button.
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/P CARDINAL

Fawy'rtes Mainyenu » Set Up Financials/Supply Chain > Common Definitions » Design ChartFields > Combination Editing > Review Combination Data

Review Combination Data

*SetlD *Group Rule Business Unit for Prompting

STATE |@, DEPTREQ @, Li ] ACCTFNDDPT (@, 15100 | @, earch |

Chartfield Values Customize | B First 1 of 1 Last
;Aooount Fund Program Department Cost Center Task FIPS Asset Agency Use 1 Agency Use 2 Project
— Y Q | Q | a” & & @ || a | Q| a |
I i | 3

‘Combination Groups and Rules Find | View All First &

Group Rule Definition From Date To Date Group Defines
DEFTREQ ACCTFNDDPT ACCTFMDDPT 01/01/1901 01/01/2099 Walid
Max Rows Displayed
Number of Rows Retrieved: 2913 = & W F =
Combination Data customize | End | View A1l B | 3 fret £ g0 0r10 T Last
iADDou nt Fund Program Department [Cost Center Task FIPS Asset Agency Use 1 2gency L Project Affiliate
. 101001 % %
i 101002 % %
I 101003 % %
i 101005 % %
I 101007 % %
i 101008 % %
I 101010 % %
i 101060 % %
I 101070 % %
i 101080 % %
' < uu 3

7 The results are displayed in the Combination Groups and Rules section, and the Combination
Data section.

8 The % sign in the Combination Data section means that a valid, non-blank value must be present
for the Fund and Department ChartFields.
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Extract Data from the Review Combination Data option into Excel

9 Review the Number of Rows Retrieved.

a. If the Number of Rows Retrieved is greater than the Max Rows Displayed, insert the
cursor into the Max Rows Displayed number area and update the number to equal the
Number of Rows Retrieved. Click on Last to update the row count.

b. If the Number of Rows Retrieved is equal to or less than the Max Rows Displayed,
proceed to the next step.

4 CARDINAL

Favorites Main Menu > Set Up Financiavls,‘Suppry Chain > Common geﬁn'rtions > Design CbartFields = Combinatign Editing > Review Combination Data

Review Combination Data

*SetiD *Group Rule Busil Unit for Prompting S
STATE (@, DEPTREQ @, L] ACCTFNDDPT (@, 15100 @, i_ - Search
ChartField Values Customize | Bl First 1 of 1 Last
|Account Fund Program Department Cost Center Task FIPS Asset Agency Use 1 Agency Use2 Project
& &l @ | @ | Q[ Ja & @ | @ | @ | a
< ] 5
Combination Groups and Rules Find | View All First K 1071 1Y Last
Group Rule Definition From Date To Date Group Defines
DEPTREQ ACCTFNDDPT ACCTFNDDPT 01/011901 01/01/2099 Valid

Number of Rows Retrieved:

Combination Data

MAccount Fund Program Department Cost Center Task FIPS Asset Agency Use 1 BIELANER Project Affiliate
101001 % % .
.101002 % %

I‘IU‘IUUS % %

.1[]1005 % %

I10100? % %

.101008 % %

I101010 % %

.101060 % %

I101070 % %

.101080 % %

[ [ i v

10 Click the Download icon.
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11 The following message displays:

‘o [y
Windows Internet Explorer @

What do you want to do with psds?

Size: 231 KB
Type: Microsoft Office Excel 2003
From: fintrndvweb,covtest.virginia.gov

% Open

The file wen't be saved autemnatically.

= Save

< Save as

Cancel

———————

12 Select Open.

13 Depending on the Excel version, one of the following messages may display:

[N Microsoft Office Excel |

The file you are trying to open, 'ps.xls', is in a different format
than specified by the file extension. Verify that the file is not
corrupted and is from a trusted source before opening the file. Do
you want to open the file now?

Yes I| No |

The file you are trying to open, 'ps.xds’, is in a different format than specified by the file extension. Verify that the file is not corrupted and is from a
I % trusted source before opening the fle. Do you want to cpen the file now?

I'ru||Nu|Hdn|

14 Select the Yes button.
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15 The Excel Spreadsheet opens.

| Eﬂg )\ = T
Home Insert Page Layout Farmulas
3 ‘*‘ cut Calibri <A ]
54 Copy
Pa;ste F Format Painter [P el | R &‘
Clipboard I} Font ]
| Al - S | Account
A B C D E F
1 Aoc:ountlFund Program | Department | Cost Center | Task
2 101090 |% Y
3 1101420 |% %
4 (101430 (% Y
5 (101470 (% o
6 103001 |% Y
7 |103002 |% %
8 103003 |% %
9 103004 |% S
10 (103150 (% ]
11 (103480 (% %
12 (103490 (% %
13 (103510 (% ]
14 (103520 (% ]
15 (103540 (% Y
16 103570 |% %
17 (103600 (% ]
18 (103601 (% ]
19 (103602 (% %
20 103603 |% %
21 (1032604 (% %
22 (103605 (% ]
23 |103606 (% ]
24 (103607 (% %
25 |102608 (% %

16 By comparing the ChartFields used in the transaction to those on the Spreadsheet, the transaction
error can be identified.
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ChartField Combination Editing Rule Report

Unlike the Review Combination Inquiry page, this report includes all data relating to valid
ChartField combinations that have been entered in Cardinal, whether they have been built
during the nightly batch process or not. If a new combination is created, it will appear in this

report even if the build process has not been run in Cardinal.

1 Navigate to the Combination Rule Report using the following path::

Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields >

Combination Editing > Combination Rule Report

| s CARDINAL

Combination Rule Report

Find an Existing Value Add a New Value

|Run Control 1D:

Find an Existing Value | Add a Mew Value

Favorites i Main Menu > Set Up Financizilsjsupphf Chain > Commonpeﬁnitions » Design thartFieIds 5 Combinat@n Editing » Combination Rule Report

2 Either create a new or open an existing Run Control ID. Select Add or Search.

4 CARDINAL

ChartField Combination Editing Rule Report

Run Control ID:  COMBRUL_ Report Manager  Process Monitor iia

Language: English -

Report Request Parameters
SetD: STATE @

Fa\rovrites Main l\-'lenu > SetUp Financiells,‘Suppty Chain > Common v[}eﬁn'rtic»ns > Design CDartFieIds > Combinativon Editing > Combination Rule Report

Combination Rule: £}
As of Date: 1000112014 |5
=R [k Add | | ] UpdateiDispiay
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3 The ChartField Combination Editing Rule Report page displays.

4 Enter or select (via look up) a SetID for prompting valid Combination Rules.

5 Enter or select (via look up) a Combination Rule.

6 Enter or select (via look up) an As of Date to extract valid combinations as of a specific date. This
field defaults to the current date.

7  Click the Save button.

& Click the Run button.

4 CARDINAL

Fa\ro'r'rtes Main vI'«'Ienu > SetUp Financiglsf'Suppry Chain > Common v[}sn‘initions > Design thartFieIds > Combinatign Editing > Combination Rule Report

Process Scheduler Request

User ID: FINUSEROS Run Control ID: COMBRULE
Server Name: Run Date: Hor1/2014 El
Recurrence: Run Time: 2:02:00PM . Resetto Current Date/Time |

Time Zone: N

Select Description Process Name Process Type Type *Format Distribution
Combination Rule Report GLS4002 SOR Report Web - I PDF Iv Distribution

' OK I Cancel

9 The Process Scheduler Request page displays.

10 Check to ensure that the process is formatted as a PDF file and then select the OK button.
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4 CARDINAL

Fa\rovr'rtes Main 'Menu > Set Up Financizlk;,l'Suppry Chain : Common Peﬁnitions > Design CDartFields > Combinatign Editing > Combination Rule Report

ChartField Combination Editing Rule Report

Run Control 1D:  COMBRULE Report Manager Jrocessrumnitorl;! Run_|
Language: English =

Process Instance: 1706413 I

Report Request Parameters
SetiD: STATE @,
Combination Rule: ACCTFNDDP1S,
As of Date: 100012014 |[H
() save | =] noty | [k Add 7] UpdateiDisplay

11 The ChartField Combination Editing Rule Report page displays.
12 A Process Instance number displays below the Run button.

13 Select the Process Monitor link.

g8 CARDINAL

Fa\rovr'rtes Mainvl'v'lenu » Set Up Financials/Supply Chain > Common Definitions > Design ChartFields > Combination Editing > Combination Rule Report

View Process Request For
User ID: [FINUSER0S @, Type: ~ Last - | 1 Days - m

Server: > HName: @, Instance: | to |
Run ~ Distribution - Save On Refresh
Status: Status:
Process List A irst B

1zorz I3 Last

‘Customize | Find | v

| Process o Distribution o

| Select Instance Seq. Process Type e User Run Date/Time Run Status Status Details

I

| 1 1706413 S0R Report GL34002 FINUSERDS 10/01/2014 2:02:00PM EDT ISuccess F'ostedl I Details
L] 1706410 Application Engine GL_JEDIT_0 FINUSEROS 10/01/2014 1:40:58PM EDT Warning Posted Details

Go backto Combination Rule Report

save | [=] Notify |

14 The Process List page displays.

15 Click Refresh until the Run Status is Success and the Distribution Status is Posted.
16 Select the Details link.
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Favo_rrtes Main_Menu » Set Up Finandals/Supply Chain > Common Definitions > Design ChartFields > Combination Editing > Combination Rule Report
- - - -

Process Detail

Process

Instance: 1706413 Type: SOR Report

Hame: GLS4002 Description: Combination Rule Report

Run Status:  Success Distribution Status: Posted

(Ron [l UpdateProcess

Run Control ID: COMBRULE Hold Request

Location: Server Queue Request

Server: PSUMX3 Cancel Request
© Delete Request

Recurrence: Restart Request

Request Created On: 10/01/2014 2:02:25PM EDT Parameters Transfer

Run Anytime After:  10/01/2014 2:02:00PM EDT Message Lag

Began Process At 10/01/2014 2:02:49PM EDT Batch Timings

Ended Process At:  10/01/2014 2:03:03PM EDT

| oK  Cancel

17 Select the View Log/Trace link.

Favortes = Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields » Combination Editing > Combination Rule Report
- - i -

View Log/Trace

Report
ReportiD: 7008011 Process Instance: 1706413 g
Hame: GLS4002 Process Type: SOR Report

Run Status: Success

Combination Rule Report

Distribution Details

Distribution Node: fintrmdy Expiration Date: |1 4
Hame File Size (bytes) Datetime Created
Y B413 00 1,856 10/01/2014 2:03:03.025583PM EDT
lg1s4a002 1708413PDF | 1799 10/01/2014 2:03:03.025583PM EDT
qls4002 1706413 out 53 10/01/2014 2:03:03.025533PM EDT
Distribution ID Type *Distribution ID
User FINUSER0S

. Retn

18 The View Log/Trace page displays.
19 Select the link to the PDF file.
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Report ID: GLE4DOZ CHARTFIELD COMEINATIC Page No. 1
E=t ID: ETATE--Etatewids EatID Run Date 10/01/2014
As Of Date: 10/01/2014 Run Time 14:02:49

Combination Rule: ACCTFNDDET

Description: Account/Fund/Department Effective Date From: 01/01/1901 Teo: 01/01/2099 Combo CF Definition: ACCTENDDET

Bequire Valid ChartField Valus

DEPTID
FUND COCE
ChartFisld How Epecified EetID Tres Hame Tree Level Eelected Value
ACCOUNT Eelected Tree Nodes ETATE ACCOUNT _OVERALL
ACCOUNTE_CAFR
DEPTID Eelected Detail Values
L3
FUND_CODE Eelected Detail Values
L3

20 The % sign in the Selected Value column means that a valid, non-blank value must be present for
the Fund and Department ChartFields.
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