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About Extract GL Journals 
Cardinal interfaces transactions to the Commonwealth Accounting and Reporting System 
(CARS) for processing.  The Extract GL Journals process runs nightly in the batch process.  
The transactions created are transmitted to CARS for processing the next business day. 

Transactions are eligible to be processed by the CARS interface once all approvals and posting 
to the GL module have taken place.  Module transactions are sent to CARS using the following 
batch types:  

Transaction Type Batch Type 

GL Journals 6 
AP Vouchers – Voucher post  6 
AP Vouchers – Payment post 3 
Payment Cancel 7 
EX Cash Advance/Expense Report – Liability post  6 
EX Cash Advance/Expense Report – Payment post  2 
AR Deposits 7 
   

Cardinal uses Account, Fund and Program attributes to crosswalk to CARS ChartField values.  
This is handled ‘behind the scenes’ for agencies.   The interface sequentially numbers batches 
by agency beginning with 100 and going through 900.  Agencies should reserve batch 
numbers 001-099 for transactions to be entered manually online to CARS.  This will assist 
in reconciliation efforts. 

Transactions will occasionally fail the interface process.  DOA General Accounting monitors the 
Cardinal Interface process and will contact agencies if needed when a transaction fails to 
process to CARS. 
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To Run the CARS Interface Summary Report: 

 

1 The CARS Interface Summary Report will provide the Batch IDs of the transactions being interfaced 
for your agency to CARS.  It is recommended that this report be run and retained to assist with 
reconciliation efforts.   

2 Navigate to the CARS Interface Summary Report page using the following path: 

 General Ledger > General Reports > CARS Interface Summary Report 

3 The CARS Interface Summary Report page displays.   

When running the report for the first time, click on the Add a New Value tab.  Enter an appropriate 
Run Control ID and click the Add button.   

Subsequent to the first time, click on Find an Existing Value and Search for the previous Run 
Control ID. 
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4 Enter / Update the Report Request Parameters.  The CARS Extract Create Date is the current 
date if you want the information processed during the previous night’s batch process.  The CARS 
interface always runs after midnight.   

In this example we are running the report for the transactions created during the batch run for 
09/09/2014.  These transactions have a CARS entry date of 09/10/2014 and process through the 
CARS edit update on 09/10/2014. 

5 Click the Save button.   

6 Click the Run button 

.   
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7 Click the OK button.   

 

 

8 The Run Control page returns.  Click on the Process Monitor hyperlink. 

9 The Process List page displays.  Click the Refresh button until the Run Status is Success and the 
Distribution Status is Posted.   

10 Click on the Details hyperlink. 
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11 The Process Detail page displays.  Click on the View Log/Trace hyperlink. 
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12 Click on the vglr0002_xxxxxxx.PDF hyperlink.  The report opens in a new window as a PDF 
document.  Print the report for your records or right click on the report link and save the report to your 
computer or server location. 
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13 You may review the detail transactions using a query.  This may be helpful for research purposes. 

14 Navigate to the Query Viewer using the following path:  

 Reporting Tools > Query > Query Viewer. 

15 The Query Viewer page displays.  Enter V_GL_CARS in the Search box and click on Search. 

16 Queries meeting the search criteria are returned.  Click on the HTML link for the 
V_GL_CARS_INTERFACE_DTL_BY_BAT query. 
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17 The query opens in a new window.  Enter the query prompt data to match the CARS Interface from 
the previous Extract GL Journals interface:  

a. DOA Agency: CARS Agency number 

b. DOA Batch Date - From: MM/DD/YYYY (earliest batch date on the VGLR0002 Report) 

c. DOA Batch Date – To:  MM/DD/YYYY (latest batch date on the VGLR0002 Report) 

d. DOA Batch Number 100 to 999:  100 

e. To DOA Batch Number 100 to 999:  999 

f. Batch Creation Date – From:  MM/DD/YYYY (creation date from the VRGL002 Report) 

g. Batch Creation Date – To:  MM/DD/YYYY (creation date from the VRGL002 Report) 

h. Batch Type:  % 

18 Click on the View Results button. 



 General Ledger Job Aid 
                                                        SW GL332 Extract GL Journals – CARS Interface 
 

 9 of 9 Last updated 09/29/2014 
 

 
19 The results display.  Click on the Excel SpreadSheet hyperlink if you would like to download the 

results to Excel. 
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