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SW GL332: Combination Edits Review Tools

Combination Edits Overview

Combination Editing is a feature in Cardinal that helps to maintain data integrity across all modules.
Defined combinations of ChartField values are established and used to check journal entry lines in
General Ledger and the other Cardinal modules.

The three components of the Combination Edits are:

1. Combination Definition: defines the ChartFields that are required or optional in the combination
edit. For example, a Combination Definition may require an Account and a FIPS code be defined
on each journal line.

2. Combination Rule: defines the valid values of the ChartFields that are named in the Combination
Definition. In other words, the Combination Rule defines the specific values of each ChartField that
will or will not pass the editing process for a Combination Definition.

3. Combination Group: links the Combination Rules that are to be applied as a group during the edit
process. All rules within a group must have the same Combination Definition. ChartField
combination editing compares the values entered in Cardinal to the Combination Definitions and
Combination Rules that are defined.

Typically, the Combination Edits are set up under the Set ID of STATE. However, some combination
edits are set up specifically for Virginia Department of Transportation (VDOT). These are all established
under the SetID of 50100.

There are two tools that can be used to review the Combination Rules and help identify the cause of a
Combination Edit Error.

These tools are the Review Combination Data inquiry page and the ChartField Combination Editing
Rule Report.
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Receiving a Combination Edit Error

When users receive a Combination Edit Error on a transaction, the error is identified by Combination
Group. Users can use the Combination Group to identify the associated Combination Rule.

Faworites = | Main Menu = + General Ledger~= > Joumals = > Joumal Entry = :  CrealefUpdate Joumal Entries

| Header || Lines | Totals || Errors || Appeoval |

Unit 15100 Joumal 1D ODJ0346573 Dale 12232016
| w Header Errors Perscnaize | Find | B3] [ Fiest (0 1001 & Last |
Uit Field Hame Field Long Name St Meg Mesaage Text |
[150d JRMNL_HDR_STATUS Joumal Header Status 5260 53 Journal ling errors exist for this header. |
| Line Errors Personaize | Find | 23] @ Fist (0 1011 ) past |

Line & Field Hame Figld Long Mame Sl Mapg Meaaage Text

z ACCOUNT Account QB0 Kyl Combo emor for felds AccountFundDepartment in group DEFTRED.

[[[Save ||Er Returnio Search  |[[Z]Motity | |2 Refresh |

w

Add || B UpdsteMisplay

Header | Lines | Tolals | Erers | Apgroval

In this example, Line number 2 of this journal has a Combination Edit Error relating to the Account in
group DEPTREQ. This message gives us the specific Combination Group but not the Combination Rule.
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Identifying the Combination Rule
1. Navigate to the Combination Group page using the following path:

Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields >
Combination Editing > Combination Group

Favorites» |  Main Menu~ » Set Up Financials/Supply Chain + * Commeon Definifions » *  Design ChartFields » * Combination Editing » * Combination Group

Combination Group

[Enter any information you hawve and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a Mew Value

Search Criteria

SeflD[=_ 7 STATE a
Process Group) beﬁins with ﬂ CEPTRECQ
Limit the number of resulls igToprT o200

.
Clear | Basic Search [ Save Search Criteria

Find an Existing Value | Add a Mew Value

2. Enter the SetID value of STATE.

3.  Enter the Combination Group in the Process Group field and select Search.
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The ChartField Combination Editing Group page displays.

SW GL332: Combination Edits Review Tools

ChartField Combination Editing Group

SetlD STATE Process Group DEPTREQ

*Description PecountFundOopartment x

Favorites » Main Menu » > SetUp Financiais/Supply Chain» > Common Definions » > Design ChartFiekds » > Combination Ed2ng v > Combination Group

Long Description | Azcount, Fund, and Deganment are fequired on all 1ansactons.

*Combination Definition ACCTFNDDPT

*Combo Editing Option [Coembo Data Tatie 2 [Cuser petinea
*Anchor Values Not In Rules [ Mark Vaid wv!
*Combination Group Defines | Vald Combnations v

:

Combination Rule Personalize | Find |View Al | €31 B Fist € 10r1 @ Last
*Combination Rulke Description

ACCTFNDOPT Q AccounyFundDepantment + =]
[isave ||Gb Retumto Seacch |[I=] Notdy | |22 Refresh Lo Ak

The Combination Group Defines box is used to select whether the editing group identifies Valid

Combinations or Invalid Combinations of ChartFields.

All of the associated Combination Rules are listed under the Combination Rule record. If there is
more than one rule associated, a user may be able to narrow down the choices based upon the
text that is found within the error message. In this example, the error relates to the
Account/Fund/Department (i.e., Combination Rule: ACCTFNDDPT).

Knowing the Combination Rule will assist in narrowing the data that is pulled when running the
Review Combination Data inquiry, and will enable users to use the ChartField Combination

Editing Rule Report.
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Review Combination Data Inquiry

This inquiry retrieves data relating to valid ChartField combinations that have been entered and built in
the system during Cardinal’s overnight batch processing. If a new combination is created, it will not
appear in this inquiry until after the build process is run overnight in Cardinal.

1.

Navigate to the Review Combination Data page using the following path:

Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields >
Combination Editing > Review Combination Data

Favonies « Main Menis = > BelUp Financials/Suppdy Chain ~ » Common Defintions = > Design ChanFieids = > Combination Edting = > Review Combinaton Dal

Review Combination Data

it fof Promplicg

Persenaloe | &5 Firgl ‘&0 gl Last

FIFS Aaset Agency Use 1 Agency e F Puoject

Q Q Q Q Q Q

L] Pty

Enter or select (via lookup) a Group name.

Enter or select (via lookup) a Rule or leave the field blank. When a Rule is not specified and is left
blank, every Rule under that Group is retrieved.

Enter or select (via lookup) the Business Unit for Prompting (i.e., the Business Unit associated
with the Group).

In the ChartField Values section, enter or select (via lookup) any ChartFields that will narrow the
resulting data. This section does not need to be filled out if the desired output is to retrieve all
combinations associated with a combination group/rule. The wildcard (a percent sign, %) can be
used in concert with a series of numbers in any field to limit the number of ChartField values that
are returned.

Click the Search button.
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Farvorites = Main Menu - » el Up Financial/Supply Chain ~ > Common Definitions » »  Design Chartfields ~ » Combination Edéing ~ >  Review Combinaton Data
Review Combination Data
"Selild "Group Aule Business Unid for Prompling
STATE |, CEPTREQ L qLi] ACCTFNDOPT | 15100 |3,
ChartField Valwes Personalize | L2 First ' 1801'% Last
Account Fund Program Department Cont Conter Tank nes Annat Agency Use 4 Agency e ?  Peoject
Q Q Q, Q, Q, Q, Q Q Q, Q
£ >
Il.;cf'l'::l'.'ll:l:-"l Exroups and Hules I Firsd | Wiy S0 First ‘& 1gf1 &' Last
Growup Rulg Dhefineticn Frovm Date To Date Growp Dedines
DERTRED ACCTENDOPT ACCTENDOPT ipEaf IRk 1012054 Walid
Max Roows Displayed
Humiber of Rows Retrieved 3145 = = wE =
| Combination Data | Personaire | Find [Viewad | B0 [ Fest 0 t-i00rin ) Last
Ancound Fund Program Deepaariment Cionl Cender Task nps Anned Agency Use 1 Apency Use 3 Progect Affikate
101001 L] %
101002 % %
101093 % %
101005 w L
101007 W *
101008 % %
101010 % %
101050 % %
101070 %
1010E0 1 L
£ >

7. The results are displayed in the Combination Groups and Rules section, and the Combination

Data section.

8. The % sign in the Combination Data section means that a valid, non-blank value must be present
for the Fund and Department ChartFields.
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Extract Data from the Review Combination Data Option into Excel

Favanles = Main Menis = > SalUp FinanialsBupply Chain = > Common Definitiohs = & Design ChamFields = & Combination ESling = > Remcmr‘mﬂmd
Review Combination Data
*Eelll *Group Rube Business Unit Tor Prompting
STATE O, DEFTREQ Q Li ] ACCTFMDODFT |, 15800 |Q, Searth
ChartField Values Fersonalze | £ First ‘& 1of 1'% Last
Accoun] Fund Program Lepariment Cost Cenfer Task FIFS Azt Agency Use 1 Agercy Use ¥ Project
a o Q, 1 Q 1 o, Q, Q a
£ >
Combination Groups and Fules Find | View Al Fist ‘& 1971 & Last
Group Rula Definition From Date To Date Group Deflines
DEPTRED ACCTFMDDPT ACCTFNDDPT G ep =] 012053 Walid
Max Hows Displayed
I Mumber of Hows Hetrieved 3145 I I E a5 =
Combination Data Personalze | Find | View Al | Y| B8 First ' 1100l 10 b Last
Asagint Fiind P B Deparimesn Coat Cenber Task FIRE Assel Ay Uae 1 AgpEncy Uie 2 Projest Affikane
10001 k. ]
10002 % %
101003 % ]
1 00S % L]
10aT : %
104008 % %
10010 o %
100E0 % %
10T k- F ]
100E0 % %
£ >
9. Review the Number of Rows Retrieved.

a. Ifthe Number of Rows Retrieved is greater than the Max Rows Displayed, insert the cursor
into the Max Rows Displayed number area and update the number to equal the Number of
Rows Retrieved. Click the Last link to update the row count.

b. Ifthe Number of Rows Retrieved is equal to or less than the Max Rows Displayed,

proceed to the next step.
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Favafiles = Main Menu = » Sel Up Financials Supply Chain = > Common Definiions = »  Detign ChamFields = > Combinaton Edling = > Review Combinaton Dala
Review Combination Data
-2 1] *Group Rubs Business Unit Tor Prampling
ETATE |3, CEFTREQ v ] i ] ACCTFNDDFT |3, 15400 |, Search
ChartFleld Values Fersonakize | 20 Fest 4 fofd b Lam
Account Fund Paogram Department Cost Center Tank [ Anat Agency Use 1 Agency Use 2 Project
Q Q &1 Q Q =} Q =} 0 Q Q
£ >
Combinaben Growps and Rules Find | View Al First A 1gf1 "2 Last
Group Rula Dafin itian From Date To Date Group Defines
DEFTRED ADCTFNDOPT ACCTFNDDPT DHmAeEn D11205% Walid
Max Rows Displayed
Humber of Hows Retrieved 3145 =) [F | naEE E
Comblnation Data Fersanalzn | Find | View an | £ First & 110 0f 10 & Last
Asemint Fiind Pogram Deparimes Coat Center Task FIPE Asset Ay Lss 1 AgEncy Use 2 Projest Adfikate
10001 % %
109002 % %
i} (e il = L]
008 % %
a7 % 5%
D00 % %
g [ek]i] % %
1060 % %
10070 £ %
10020 % %
£ >

Click the Download icon. E

The following message displays:

10.
11.

-
Windiows Intermet Explorer

What do you want to do with ps.xls?

Size: 2.31 KB
Type: Microsoft Office Excel 2003
Fromm: fintrnidvweeb.covtest virgimia.gowv

= Open

The file woon't be saved automatically.

Sawve

Save as

Cancel

12.
13.

Select Open.
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Depending on the Excel version, one of the following messages may display:
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El Microsoft Office Bxcel |

The file you are trying to open, 'ps.xds', is in a different format

4, than specified by the file extension. Verify that the file is not

~ corrupted and is from a trusted source before opening the file. Do
you want to open the file now?

Microsoft Office Excel

The file you are trying to open, 'ps.ds’, 5 in a dfferent format than specfied by the fie extension. Verify that the fie is not cormupted and i from a
!' trusted source before opening the fie. Do you want to open the fie now?

L J[ e ] » |

14. Select the Yes button.
15. The Excel Spreadsheet opens.
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(O )\ ’
Home Insert Page Layout Formulas
3 J’ cut Calibri -l -|[A" AT
=3 Copy
Paste
- # Format Painter
Clipboard ] Fant i
Al - I | Account
A B C D E F
1 Acccrunt.Fund Program | Department | Cost Center | Task
2 101090 % %%
3 1101420 |% %
4 101430 |% %
5 (101470 (% %%
6 103001 |% %
7 1103002 |% %%
8 (103003 |% %
9 102004 % %
10 103150 % %
11 103480 |% %
12 103490 |% %
13 (103510 (% %
14 103520 |% %
15 (103540 (% %%
16 103570 |% %
17 (103600 |% %
18 103601 |% %
19 103602 % %
20 103603 |% %
21 103604 % %
22 (102605 (% %
23 103606 % %
24 103607 |% %
25 (103608 (% %

16. By comparing the ChartFields used in the transaction to those on the Spreadsheet, the transaction
error can be identified.
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ChartField Combination Editing Rule Report

Unlike the Review Combination inquiry page, this report includes all data relating to valid ChartField
combinations that have been entered in Cardinal, whether they have been built during the nightly batch
process or not. If a new combination is created, it will appear in this report even if the build process has
not been run in Cardinal.

1. Navigate to the Combination Rule Report using the following path:

Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields >
Combination Editing > Combination Rule Report

Fareteies = Motain Ment = > BelUp FirancialetSupply Chain = = Commen Definions = > Design ChanFields = > Combination Edding ~ +  Cambination Fide Repod
Combination Rule Report

Eird 37 Existing Valos Add a Mew Value

Ry Sontral 10 I

Find an Existing Vilue | Ada Hew Vaus

2. Either create a new or open an existing Run Control ID. Select Add or Search.
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3. The ChartField Combination Editing Rule Report page displays.

ChartField Combination Editing Rule Report

Run Conlrol 1D COMERLUL fieoort Manaoer P.'Dc-:sz!.".or.:ur
Lﬂl'l':ll.lﬂﬂ?i\-:ish e

Report Request Parameters
Sl STATE o

Combinaticn Rule ACCTFRCCAT O,

As o Dale 12202015 3

In! Save I ] By L Add ] UpaateDiplsy

Fawomins Wk Migray - »  SptUp FinanclalsiSupply Chain = > Commmon Definfons = > Design ChartFields »  »  Combinabon Eddng »  »  Combination Fuie Repod

ey

4.  Enter or select (via lookup) a SetID for prompting valid Combination Rules.

5.  Enter or select (via lookup) a Combination Rule.

6.  Enter or select (via lookup) an As of Date to extract valid combinations as of a specific date. This

field defaults to the current date.
7.  Click the Save button.
8.  Click the Run button.
9. The Process Scheduler Request page displays.

FProcess Scheduler Request

User ID FINUSERDS Run Conftrol ID COMBRLUIL
Server Name w | Run Date }i 27292016 * [
Recurrence VJ Run Tirme [6:34-14PM Reset to Curment Date/Time
Time Zone Q
Process List
Select Descripbion Process Name Proceas Type =Tyt " Formal Diatribiution
k  Combinabon Rule Report GLS4002 SQR Report [web ". | Distribution

Cancel

10. Check to ensure that the Combination Rule Report check-box is selected and that the process is

formatted as a PDF file and then select the OK button.

Rev 11/10/2019
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11. The ChartField Combination Editing Rule Report page displays.

SW GL332: Combination Edits Review Tools

Favorites « | Main Menu =

ChartField Combination Editing Rule Report

Run Control ID TEST

Language| English ¥ |

IFrot.ess Instance: 10648323 I

Report Request Parameters
SetlD|STATE Q

Combination Rule ACCTFNDDPT|

As of Date[11/05/2019  |[5

|| 1= Previousin List || 4= Mextin List ||[=] Moty | [Ex add |[Z update/Display

|@ save || Retum to Search

» Set Up Financials/Supply Chain + » Commeon Definitions = » Design ChariFields » » Combination Editing~ » Combination Rule Report

12. A Process Instance number displays below the Run button.
13. Select the Process Monitor link located right above the Process Instance number.

14. The Process List page displays.
Oicdis ChaetFislds ~ 3 Combiagton Eatag - 3 Combiadten Ruls Fisan

Feew oy | Help | Porsor

> Poistidd Montod

Fireseitéd ~ AL Mibfag = ¥ Gl U FroniodiBusely CRain ~  »  Common Defealiand - &
Precéda List
Wiew Procass Request For
User IBFINUSERDS %], Type [ | (et | 1| [Cap W Firgah
[+ Instance 10

St - Hama

T~ piwismenstaton [ ] B sawe On Refresn

Run Slatus
Personaio | Find | vew s | 0] [

Fzt & 1of1 B L

Frocess List
deit Wralare  Seg Pyocesd Type L“:;"""‘ User fiun Diate Tiene: fren Slaten Dttt ppyy
3D S0 Roppor GLESD]T FRUSERIS 133000 & 44 14FMEST I Dol Pt II Drtmei I

G B B Comainaiian Husg Ripany

il S | [0 bty

16. Select the Details link. The Process Detail page displays.

Rev 11/10/2019

15. Click the Refresh button until the Run Status is Success and the Distribution Status is Posted
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Process Detall
Process
Instance 3932550
Name GLS4002
Run Status Success
Run
Run Control ID COMBRUL
Location Server
Server PSUNX2
Recurrence
Date/Time
Request Created On 12/29/2016
Run Anytime After 12/29/2016
Began Process At 12/29/2016
Ended Process At 12/29/2016
OK Cancel

Help

Type SQR Report

Description Combination Rule Report
Distribution Status Posted

Update Process

Hold Request

Queue Request

Cancel Request
7:‘ Delete Request

Re-send Content Restart Request

Actions
6:46:04PM EST Parameters Transfer
6.44.14PM EST Message Log
6:46:20PM EST Batch Timings
6:46:33PM EST I View Log/Trace I

17. Select the View Log/Trace link.
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18. The View Log/Trace page displays.
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View Log/Trace

Report
ReportID 23167320
Name GLS4002
Run Status  Success

Combination Rule Report
Distribution Details

Distribution Node fn92trn

File List
Name

SQR_GLS4002_3932550.log
lois4002_3932550.P0F |
gls4002_3932550.0ut

Distribute To
Distribution 1D Type

User

Return

Process Instance

Help

3832550

Process Type SQR Report

Expiration Date

File Size (bytes)

=]
rd

12812017

Datetime Created

2,050 12/28/2016 6:46:33.748095PM EST
3,140 12/29/2016 6:46:33.748095PM EST
58 12/29/2016 6:46:33.748095PM EST

* Distribution 1D

FINUSEROS

19. Select the link to the PDF file.

Repazz ID:
L4t ID:

A O Dates

GLE4SD2
STATE--Stabawids SatlD
LRr2RS2006

Combiration Pale:  ACCTFNDOET

Deseriprion: Aecount fPusd/Departsast

By v Wnl

CEPTID
FUND_0ODE

ChartFiald How Spacified

AOTOTNT Selected Tree Hodes
DEPTEID Seleceed Detafl Valuss
FID_OODE Solected Dotall Valuss

Effe=tive Dute Frem: 01701

Sa=iD

ETATE

PecpleZafc Financials
CHARTFIELD OOMEINATION RULES Page Ha. 1
Pus Date 127292016

Bus Tise 1E:i66:2%

f1901 Ta: 01,01/200% Combkey (F Dafinities: ACCTFMDODPT

Iroo Huma Ires lowve] fslocted Value

ACCCIONT_OVERALL
ACCOONTS_TAFR

*

i

20. The % sign in the Selected Value column means that a valid, non-blank value must be present for
the Fund and Department ChartFields.
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