?,ACARDINAL'W Project Accounting Job Aid

Reducing Advance Construction on a Federal Contract

Reducing ADC on a Federal Contract:

Fed_eral Contracts are created in Cardinal based on the data contained in the Federal Aid
Project Agree.ment received from the FHWA. Modifications of these original agreements are
normal and will often include reductions to Advance Construction Funds.

SAMPLE FHWA FEDERAL AID PROJECT AGREEMENT

Run Date 03/29/2012 U.S. DEPARTMENT OF TRANSPORTATION Report: FMISDOSA
Run Time 08:26:48 FEDERAL HIGHWAY ADMINISTRATION Page 15
FEDERAL-AID PROJECT MODIFICATION

STATE: VIRGINIA PROJECT NO:PMO7(231) NO: 3

STATE PROJ. NO(S): LM7A987F10401
DESCRIPTION: Culpeper Districtwide - LMET Schedule - Various Routes
CLASSIFICATION OF PHASE OF WORK: CONSTR

THE PROJECT AGREEMENT FOR THE ABOVE-REFERENCED PROJECT ENTERED INTO BETWEEN THE UNDERSIGNED
PARTIES AND EXECUTED BY THE DIVISION ADMINISTRATOR ON 11/192009 13 HEREBY MODIFIED AS FOLLOWS:

REVISED AMOUNT ‘)

PROGRAM  URBAN/ FORMER AMOUNT :
CODE WITH
1200 ESTIMATED TOTAL OF PROJECT j
FEDERAL FUNDS
ADV CONSTRUCTION FUNDS 1//
PERCENT FEDERAL SHARE
L20R ESTIMATED TOTAL OF PROJECT $1,426,076.00 $1,426,076.00
FEDERAL FUNDS $1,140,861.00 $1,140,861.00
ADV CONSTRUCTION FUNDS $0.00 $0.00
PERCENT FEDERAL SHARE 80.00

6T, 570, ool 2
STATE REMARKS:

UPC 93051 - MODIFIED AGREEMENT TO RELEASE $1.00 FHWA (L200) FUNDS AT 80%, AND RELEASE 1200 AC FUNDS; NON-
PARTICIPATING = $50,700.00. PER FFY12 1ST QUARTER FIRE REPORT TIER3.

DIVISION REMARKS:

ALL OTHER TERMS AND CONDITIONS OF THE PROJECT AGREEMENT WILL REMAIN IN FULL FORCE AND EFFECT.

DEPARTMENT OF TRANSPORTATION

AVAILABLE FUNDS CERTIFIED BY: LYNN C. OYAN DATE: 03/28/2012
APPROVAL RECOMMENDED BY: EDWARD GRAJEWSKI JR DATE: 03/28/2012
APPROVED AND AUTHORIZED BY: EDWARD GRAJEWSKI JR DATE:  03/28/2012

FEDERAL HIGHWAY ADMINISTRATION

APPROVAL RECOMMENDED BY: THANH TRAN DATE: 03/28/2012
APPROVED AND AUTHORIZED BY: THANH TRAN DATE: 03/28/2012
MODIFICATION APPROVED BY: CLEMENTINE T. FLEMING DATE: 03/28/2012
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| CARDINAL Project Accounting Job Aid

Reducing Advance Construction on a Federal Contract

The table below shows where the data elements in the agreement are to be entered when
creating a contract.

Modification Page Field(s)

1 Reduce Obligation Amount | General Information Proposal ID

Enter Contract General Information:
1 Navigate using the following path:

Customer Contracts > Create and Amend > General Information

Favgrites | Main Menu > Customer Contracts > Create and Amend > General Information

General Information

Enter any infarmation you have and click Search. Leave fields blank far a list of all values.

. Add a MNew Value

Maximum number of rows to return (up to 200); |300

Business Unit: = v 50100 @
IContract: begins with ~ |[PMO7231| I
Description: begins with |+ ||
Sold To Customer: begins with |+ | @,
Customer Name; begins with |» |
Contract Status: begins with |+ || =
Processing Status: = v | ~|
Contract Type: begins with |» | QJ
Contract Classification: | = v| | v|
Region Code: begins with |+ || @,
Contract Administrator:| begins with | | @,

Master Contract #: begins with |» | @,

[Jcase Sensitive

Clear |Basic Search [BF Save Search Criteria

Find an Existing Value | Add a New Value

2 The General Information page displays. Enter the federal project/contract number in the Contract
field.

3 Click the Search button.
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Project Accounting Job Aid

Reducing Advance Construction on a Federal Contract

GoTo Billing Plans

Eevenue Plans

Milestones

[5) save | [Gh ReturntoSearch | [=] Moty |

General | Lines | Amendments

Last Update User ID:

Eenewals

Favorites = Main Menu > Customer Contracts > Createand Amend > General Information
" Lines | Amendments
Contract Number: PMOT247 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Amendment Number: 0000000000 *Contract Status: lacTIvE @
I | Amend Contract | [ Add to My Contracts J
Description: || W-PMO7247 Processing Status: Active
Contract Admin: | @ Amendment Status Complete
Region Code: Business Unit: WA Dept of Transportation
Contract Type: F Contract Classification: Standard
Currency Code: usD Start Date: 11/23/2010
Exchange Rate Type: CRRNT End Date:
Contract Signed: 1112312010 Last Update Date/Time: 11/15/2011 12:08:01PM

V_CONV_LOAD

¥ Other Information
} Summary of Amounts

[More

]

| B Add| | lipdate/Dizplay |

4 The General Information page displays. Click the Amend Contract button.
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ﬁCARDINAf Project Accounting Job Aid

Reducing Advance Construction on a Federal Contract

Favorites - Main Menu > Customer Contracts > Create and Amend > General Information

(e
I General Lines Amendments

B

Contract Number: PMOT247 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION

Pending Amendment: 0000000001 Contract Status: ACTIVE

View Current
Customize | Find | View 21 | B First El 4.2 072 I3 | ast

Statistics || Amended Amounts || Misc.
Amendment  Amendment Type Reason Process Date "::;t‘:;dmem Detail Notes
0000000000 11152011 Complete Detail Motes
0000000001 Transaction Limit w Decrease Trans Limit I|02.~'1'1f20'13 [ Pending Detail Motes
Go To Billing Plans Revenue Plans Milestones Renewals Amount Allocation More hd |

5] save |||SF Returnto Search | =] Notify |

General | Lines | Amendments

The Amendments page displays. Select the Amendment Type from the drop down list.
Select the Reason from the drop down list.

Click the Save button.

0 N o O

Click the General tab.
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Project Accounting Job Aid

Reducing Advance Construction on a Federal Contract

Go To: Billing Plans

General | Lines | Amendments

Revenue Plans

5] save | |Gt Return to Search | [[=] Notify |

Milestones

Favorites Main Menu > Customer Contracts > Create and Amend > General Information
General Amendments
Contract Number: PMO7247 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Pending Amendment: 0000000001 *Contract Status: ACTIVE Y
View Current Add to My Contracts
Description: |”"1‘Pr"m_"’24? Processing Status: Active
Contract Admin: | Qh Amendment Status Fending
Region Code: | @ Business Unit: A Dept of Transportation
Contract Type: |F Q§ Contract Classification: Standard
Currency Code: UsD Start Date: 1112372010
Exchange Rate Type: CRRNT End Date:
Contract Signed: |11J’23.|’201[J [ Last Update Date/Time: 02112013 11:41:31AM
Last Update User ID: DEMNETTA.COLES
[
w Other Information
Template Contract Parent Contract: | @,
Master Contract Master Contract: | Q,
[Jiegal Review Complete Legal Entity: [NFo @
[Jcredit Check Complete Purchase Order: [
[Jcontains Cotermination Lines Proposal ID: |32,500[000.00 I

Federal Region Code:

Renewals

Amount Allocation

03 |

» Summary of Amounts

| More

v

[Eeadd.| [F UndateDizplay]

9 Expand the Other Information section.

10 Update the Proposal ID field.

11 Click the Save button.
12 Click on the Lines tab.
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ﬁCARDINAf Project Accounting Job Aid

Reducing Advance Construction on a Federal Contract

Favorites © Main Menu > Customer Contracts > Create and Amend > General Information

2 New
- General BN Amendments
B
Contract Number: PMO7247 Sold To Customer: FEDERAL HIGHWAY ADMIMNISTRATION
Pending Amendment: 0000000001 Contract Status: ACTIVE
View Current Add Contract Lines Add Default Kit

Customize | Find | View 1| B Firet K1 4074 I3 | ast

" General Amount Detail
Line Product Billing Plan Revenue Plan Contract Terms  Accounting Internal Notes Ship to Customer Hame
o EECERAL HIGHWAY
1 FEDERAL In Progress In Progress Contract Terms | Distribution Internal Motes ADMINISTRATION
Go To: Billing Plans Revenue Flans Milestones Renewals Amount Allocation | More bt

[El save | [E Returnto Searcn | = notity |

General | Lines | Amendments

13 Click the Detail tab in the Contract Lines section of the page.

14 Click the Contract Terms link.
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Reducing Advance Construction on a Federal Contract

Favorites Main Menu > Customer Contracts > Create and Amend > General Information

EEGH == Contract Amendments |

L:Eh
Contract Number: PMO7247 = Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Amendment Humber: 0000000000 Contract Status: ACTIVE
Contract Line: 1 Price Type: Rate
Product: FEDERAL
Description: IM-PMO7247
| Amend Contract
PC Business Unit: 50100 @, Transaction Limits Review Limits
Billing Limit: | Perfarm Limit Checking |
Discount 1D: Retainage 1D:
[ Tiered Pricing Tiered Pricing
Associated Rates Customize | Find | B et B g 051 O st
Effective Date Status Rate Selection Rate Set

1/[11123r2010 & |Adiue v| | Rate Set v| |FED_L050_80 @, Rate Set =

Associated Projects & Activities customize | BV First £ 1_35 of 36 I Last
*Project *Activity Description Description

O [ooooozotzt @ (a3 @, PM7G030026,P401 Activity ID Description =
O [oooooegi81 @, [s32 @, PM7G030026.P401 Activity ID Description =
O [oooooeste1 @, [633 @, PM7G030026FP401 Activity ID Description El
O [oooooE9181 @, [634 @, PM7G030026.P401 Activity ID Description =

15 The Related Projects page displays. Click the Review Limits hyperlink.
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Favorites
-

Review Limits

Main Menu >  Customer Contracts > Create and Amend > General Information
- -

“Business Unit: 50100 @ Contract Admin: ‘ @
Limit Type: Funded and Billing Contract Type: ‘ Q‘-
Seold To Customer: 0000055002 ‘3.0 Contract Classification: ‘ 3 ‘
Review By: |A” b | Contract: [PHO7231 @
Max Remaining %: Contract Line: 1

G

Customize | Find | View All | E | £ First Bl 1.3 of 3 LA | ast
Remaining Excess Dates
Contract

r_,El MNew Window '-,:’) Help l_w/) Customize Page :j http

Transaction Identifier

1/ PM0O7231 1JOAW0

2 PMOT7231 1 L200

3 PMO7231 1 L20R

I Return to Contract Terms I

Limit Amount
409,868.00
318,989.00

1,140,861.00

Processed Amount Remaining Amount
373,559.05
319,999.00 0.00
1,140,861.00 0.00

16 The Review Limits page displays. Click the Search button.

17 Examine the limits for the transaction limits associated with the contract. If the ADC transaction
identifier (0AWO0) has a Processed Amount, then this amount must be released before the advanced

construction amount can be released.

18 Click the Return to Contract Terms hyperlink.
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Reducing Advance Construction on a Federal Contract

Favsr'mﬁ | Ma'ln‘Menu » Customer Contracts > Creste agd Amend > General Information
Associated Rates
Effactive Datas Status Rate Sslection Rate 3ot
1|[18/12/2008 W |[Active »| [Rate Set 2l 4. |Rate Set ]| [=]
“Projact =ncthrty D=scription Description
0 fpooooszos @, |3 @, LMTA-S5T-F10.P401 Activity |0 Description +] =]
1 fpooooszos1 @, |32 3,  LMTA-S5T-F10.P401 Activity |D Description +] =]
1 fpoooosz0st @, |22 A, LMTA-SET-F10.F401 Activity ID Description +] (=]
1 fpoooosz0st &, |24 A, LMTA-SET-F10.F401 Activity ID Description +] (=]
1 fpoooosz0st @, |p3s B, LMTA-SET-F10.F401 Activity ID Description +] (=]
1 fpoooosz0s @, |3s B, LMTA-GET-F1D,P401 Activity |D Description +] (=]
1 fpoooosz0s @, |7 B, LMTA-GET-F1D,P401 Activity |D Description +] (=]
(7 [poo00=3051 @, [ @, LMTASET-F10,P401 Activity |0 Description +] =]
(7 |poD00E3051 3, fpaz @, LMTASET-F10,P401 Activity |0 Description +] =]
(7 |poo0oE3051 @, |pzom 3, LMTASST-F10,P401 Activity |0 Description +| (=]
(7 |poo0oE3051 3, fpazoz 3, LMTASST-F10,P401 Activity |0 Description +| (=]
(7 |eoopoEa0s1 4, [pezos 3, LMTASET-F10,P401 Activity |0 Description +] =]
(7 000053051 &, [pezos #, LMTA-SET-F10.P401 Activity |0 Description +] =]
(7 [e0000E3051 &, |pezos #, LMTA-SET-F10.P401 Activity |0 Description +] =]
(7 [e0000E3051 &, |pezoT #, LMTA-SET-F10.P401 Activity |0 Description +] =]
(7 |eooooEa0s1 3, |pezos @, LMTA-S5T-F10.P401 Activity |0 Description +] =]
0 fpooooszos @, [pazos @, LMTA-S5T-F10.P401 Activity |0 Description +] =]
0 fpooooszos @, [paz10 @, LMTA-S5T-F10.P401 Activity |0 Description +] =]
O fpooooszos @, |21 3, LMTA-S5T-F10.P401 Activity |0 Description +] =]
1 fpooooszos1 &, |paz1z 3,  LMTA-S5T-F10.P401 Activity |D Description +] =]
1 fpoooosz0st &, [paz1z A, LMTA-SET-F10.F401 Activity ID Description +] (=]
1 fpoooosz0st @, [paz14 A, LMTA-SET-F10.F401 Activity ID Description +] (=]
1 fpoooosz0s @, [paz15 B, LMTA-GET-F10,P401 Activity |D Description +] (=]
1 fpoooosz0s a, [z B, LMTA-GET-F1D,P401 Activity |D Description +] (=]
1 fpoooosz0s @, [pea B, LMTA-GET-F1D,P401 Activity |D Description +] (=]
Create Froject Creats Activity All Activities Summarny Activities Dalete Activites

i sae | (ot Fetum o Search =) okt at  Fefresh o UpssseDusplay | | x| inclde Hissory S Amiaar,

19 Click the Correct History button at the bottom of the page
20 Click Ok when the message box appears.
21 In the Associated Rates area remove the Rate Set and click Save.

Note: Remember to place the contract on Hold.
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Reducing Advance Construction on a Federal Contract

Favorites  Main Menu > Customer Contracts > Create and Amend > General Information

[.,E New Window ‘_:7) Help BJ Customize Page B http

Review Limits

“Business Unit: 50100 N Contract Admin: ‘ @
Limit Type: Funded and Billing Contract Type: ‘ @
Sold To Customer: 0000055002 @ Contract Classification: ‘ b ‘
Review By: |A” he ‘ Contract: ‘FMD?ZM Q
Max Remaining %: Contract Line: 1

Search Clear

e
Customize | Find | View All | B | T First B 13 of 3 1A Last

Remaining Excess Dates

Contract Line Transaction Identifier Limit Amount Processed Amount Remaining Amount
1 PMO7231 1 DAWOD 4DS,SGB,DJ 0.00 I 409,868.00
2 PM07231 11200 319,999.00 319,808.00 0.00
3 PM07231 1/ L20R 1,140,861.00 1,140,861.00 0.00

Return to Contract Terms

22 The next day, return to the Review Limits page.

23 Verify that by removing the rate set the processed amount on the ADC rate set (see step 8) was
released.

24 The ADC transaction identifier will be available for reducing.

25 Click the Return to Contract Terms hyperlink and the Transaction Limits hyperlink.

Note: If the processed amount does not reduce to zero, there is a split AC row that must be cleared by
entering a ticket to the helpdesk. Before entering the ticket, a non-AC rate set should be entered on the
Contract Terms page.
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Favorites  Main Menu > Customer Contracts > Create and Amend >  General Information

@ New Window ‘E) Help M Customize Page E http
Transaction Limits Contract Amendments

)
Contract Number: PM07231 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Amendment Number: 0000000000 Contract Status: ACTIVE
Contract Line: 1 Price Type: Rate
Product: FEDERAL
Description: STP-PMO7231

Amend Contract

Billing Limits. Customize | Find | View All | & First K1 1.3 of
Transaction Identifier Description Limit Am g::uence Rate Selection Rate Set
1/ 0AWD |ADVANCED CONSTRUCTION 409,868.00 | 3 |Rate Set ~| [ADC_0AawO 80 @,
21200 [STP<200,000 Population 319,999.00 | 1 |Rate Set - \ [FED_L200_80 @,
3/L20R |STP-<2000.000 RE 1,140,861.00 | 2 |Rate Set v \ [FED_L20R_80 @
Return to Contract Terms Transaction Identifiers Perform Limit Checking

I Save [P Return to Search =] Notify.

Transaction Limits | Contract Amendments

26 On the Transaction Limits tab, click the Amend Contract button.
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Reducing Advance Construction on a Federal Contract

Favortes  Main Menu > Customer Contracts > Create and Amend > General Information
- -

Amendrent number 0000000001, Type: Transaction Limit is currently availakle for
edit (9053,2)

[l

27 A message displays. Click OK.
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Favuvrites Mavaenu > Customer Contracts > Create and Amend > General Information
- -

Transaction Limits Contract Amendments

t..@ New Window ‘-:’,J Help ls_lfl Customize Page j http

Contract Number: PMO7231 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION

Pending Amendment: 0000000001 Contract Status: ACTIVE

Contract Line: 1 Price Type: Rate

Product: FEDERAL

Description: STP-PMO7231

View Current
Billing Limits Customize | Find | View Al | B | % First Kl 1
Transaction Identifier Description Limit Amount g:;uenne Rate Selection Rate Set

1/0AW0D |ADVANCED CONSTRUCTION [ \ |Rate Set ~| |aDC_oawo B0 @,
2 1200 [STP=200,000 Population [ 319.999.00 | 1 \Rate Set v | [FED_L200 80 @,
3/L20R [3TP-<2000 000 RE [ 114086100 | 2 |Rate Set v| FED 2R 80 @

Return to Contract Terms Transaction Identifiers Perform Limit Checking
|2h Return to Search =] Notify

Transaction Limits | Contract Amendments

28 Remove the Limit Amount and the Use Sequence for the Advanced Transaction Identifier (0AWO).

29 Click the Save button if the limit amount is being set to 0. If it is not being lowered to zero, then lower
to the given amount and leave the Use Sequence number on the transaction identifier.

30 Click the Return to Contract Terms hyperlink.
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Reducing Advance Construction on a Federal Contract

Favorites - Main Menu > Customer Contracts > Create and Amend > General Information

PC Business Unit: ’501007% Transaction Limits Review Limits
Billing Limit: | Perform Limit Checking |
Discount ID: Retainage ID:
[ Tiered Pricing Tiered Pricing
Cusmnwizel@lLEI Fist Kl 1074 I3 Last
Effective Date & Status Rate Selection Rate Set

1113009 B0 || Active v| |Rate set ~| [FED_L20R_B0 @, Rate Set (| =]

Associated Projects & Activities B Bl 4 a50r36 O ot
*Project *Activity Description De soription

) [oo00093051 (@, 634 @, LM7A-957-F10,P401 Activity ID Deseription [+ =
) [ooooog3esT @, [s32 @ LM7A-967-F10,P401 Activity 1D Deseription [+l [=]
) [oo00093051 (@, 833 @, LM7A-957-F10,P401 Activity ID Deseription [+ =
) [ooooog30s1 @, [sa4 G LM7A-067-F10,P401 Activity ID Description # =
) [oo00093051 (@, (835 @, LM7A-957-F10,P401 Activity ID Deseription [+ =
) [ooooog3051 @, 538 G LM7A-067-F10,P401 Activity ID Description # =
) [ooo0093051 (@, 837 @, LM7A-967-F10,P401 Activity ID Description [ =
) [ooooog30s1 @, [a4d G LM7A-067-F10,P401 Activity ID Description # =
) [oooo093051 @, [p42 @, LM7A-967-F10.P401 Activity 1D Description & =
) [ooooog30s1 @, [s4201 G LM7A-067-F10,P401 Activity ID Description # =
) [ooooo93051 (@, [s4202 @, LM7A-967-F10,P401 Activity 1D Description & =
) [ooooog3os1 @, (64204 G LM7A-067-F10,P401 Activity ID Description # =
) [ooooo93051 (@, [s4208 @, LM7A-967-F10,P401 Activity 1D Description & =
) [ooooog30s1 @, [64206 @, LM7A-967-F10,P401 Activity ID Descriptian # =

31 If the limit amount was lowered to zero on the transaction limits page, update the Rate Set on the
Associated Rates section to the rate set of the previous sequence. If the limit is not being lowered to
zero, the advance construction rate set should be replaced on the contract terms page. Click Save.
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Favarites Main Menu > Customer Contracts > Create and Amend > General Information

2 New
ORI EeE] i Contract Amendments
B
Contract Number: PMO7231 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Amendment Number: 0000000000 Contract Status: ACTIVE

| Amend Contract |

Customize | Find | View _:_ulLEl- | B First 4] 1-20f2 o Last

" Statistics | Amended Amounts || Msc. |

o " e " N Amendment ;
Type Reason Process Date Status Detail Hotes
0000000001 Transaction Limit Decrease Trans Limit 058/21/2012 Pending Detail MNotes
0000000000 111512011 Complete Detail Notes
5] save | [Et Return to Search | =] Moty | | Refrh: & Llpda‘bel'D'splay] |5 include History | (EGorrectiistory

Related Projects | Contract Amendments

32 Click on the Contract Amendments tab at the top of the page.
33 Click on the Detail hyperlink.
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Reducing Advance Construction on a Federal Contract

Favorites Main Menu > Customer Contracts > Create and Amend > General Information

LElNewWindow @

Amendment Details

Contract: PMO7231 Amendment Number: 0000000001

I. F‘rotﬁ Amendment I

Amendment Type: Transaction Limit Negotiated Amount: 0.00 I *Amend Status: Ready b I

Amendment Reason: Decrease Trans Limit Cancelled Negotiated Amount:
0.00
Process Date: 05/21/2012 Discount/ Surcharge: 0.00
Allocation: Allocation Mot Complete Cancelled Discount Amount:
Reference ID: User Ref #1: User Ref #2:

Customize | Find | View Al] S LT

Com ponent Amend Ref #1 Label Fieldname Edit Type Old Value Hew Value
1 Contract Header Proposal Update $1,870,729.00 1,460,860.00
2 Limit ID 0AWD Amaount Update 409868 0

Internal Motes
Return to Contract Terms

[5] save [t Return to Search | [[Z] notity |

34 Change the Amend Status to Ready.
35 Click on the Process Amendment button.
36 The Amend Status changes to Complete.

Note: Remember to take the contract off Hold.
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