CARDINAL

Project Accounting Job Aid

Creating a Federal Contract

Create a Federal Contract:
Federal Contracts are created in Cardinal based on the data contained in the Federal Aid
Project Agreement received from the FHWA.

SAMPLE FHWA FEDERAL AID PROJECT AGREEMENT

Run Date:  05/02/2012 U.S. DEPARTMENT OF TRANSPORTATION Report: FMISDO5SA
Run Time:  08:28:13 FEDERAL HIGHWAY ADMINISTRATION Page 3
FEDERAL-AID PROJECT AGREEMENT

Lo e

STATE: VIRGINIA 0220969540501

THE STATE, THROUGH ITS Hio Y AGENCY, HAVING uwﬁfﬁ”sﬁ”ﬁﬁg HEREBY AGREEINGTO COMPLY, HE APPLICABLE TERMS
AND CONDITIONS SET FORTH IN (1) TITLE 23, U.S. CODE, HIGHWAYS, (2) THE REGULATIONS ISSUED PURSUANT THERETO AND {3) THE
POLICIES AND PROCEDURES PROMULGATED BY THE FEDERAL HIGHWAY ADMINISTRATION RELATIVE TO THE ABOVE DESIGNATED
PROJECT, AND THE FEDERAL HIGHWAY ADMINISTRATION HAVING AUTHORIZED CERTAIN WORK TO PROCEED AS EVIDENCED BY THE
DATE ENTERED OPPOSITE THE SPECIFIC ITEM OF WORK, FEDERAL FUNDS ARE OBLIGATED FOR THE PROJECT NOT TO EXCEED THE
AMOUNT SHOWN HEREIN, THE BALANCE OF THE ESTIMATED TOTAL COST BEING AN OBLIGATION OF THE STATE. SUCH OBLIGATION OF
FEDERAL FUNDS EXTENDS ONLY TO PROJECT COSTS INCURRED 8Y THE STATE AFTER THE FEDERAL HIGHWAY ADMINISTRATION
AUTHORIZATION TO PROCEED WITH THE PROJECT INVOLVING SUCH COSTS. (Ru

PROJECT Statewide - Rte 220 Corridor Roadway Striping & Raised Pavement Markers Fr: Eagle Rock to Clifton Forge
DESCRIPTION:

DUNS #: 00-987-5263

CLASSIFICATION OF PHASE OF WORK EFFECTIVE DATE
TO BE PUT UNDER AGREEMENT OF AUTHORIZATION

HIGHWAY PLANNING & RESEARCH

PRELIMINARY ENGINEERING
JALANE
[Sonstencno rrevreee
MCSAP P

OTHER

PROGRAM URBAN/ TOTAL COST FEDERAL FEDERAL FUNDS ADVANCED CONST.

CODE WITH SHARE UNDER AGREEMENT, FUNDS
Lo» smsref_mok 7 b ek 8> [ sk o p
- TOTAL $294,515.00 $235.612.00

ESTIMATED TOTAL COST: = -
TOTAL AUTHORIZED FOR PROJECT: $235,612.00
DEPARTMENT OF HWY TRANSPORTATION
AVAILABLE FUNDS CERTIFIED BY: EMMA B. ROBINSON DATE: 04/27/2012
APPROVED AND AUTHORIZED BY: EDWARD GRAJEWSKI JR DATE: 04/30/2012
AGRMT/MODIFY REQUESTED BY: EDWARD GRAJEWSKI JR DATE: 04/30/2012

FEDERAL HIGHWAY ADMINISTRATION

PROJECT INFORMATION REVIEWED BY: THANH TRAN DATE: 04/30/2012
APPROVAL RECOMMENDED BY: THANH TRAN DATE: 04/30/2012
APPROVED AND AUTHORIZED BY: JASON BUYS DATE: 05/01/2012

+ CN i rment - Work to accomplished by the Regional Pavement Marking Contract
o0 otiped: Safety/i TS/Operational Improvements - R/W Certificate dated April 02, 2012 -This
agreement is subject to the following award terms: http://edocket.access.gpo.gov/2010/pdff2010-22705 . pdf and
http://edocket.access.gpo.gov/2010/pdf/i2010-22706 .pdf.. j
7

DIVISION REMARKS: Fg
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?,ACARDINAL'W Project Accounting Job Aid

Creating a Federal Contract

The table below shows where the data elements in the agreement are to be entered when
creating a contract.

Data Page Field(s)
1 Federal Project Number General Information Contract Number
2 Prefix General Information Used in Description
3 Federal Oversight General Information Legal Entity
4 Effective Date of General Information Contract Signed Date
Authorization Contract Line Start Date
Related Projects Effective Date
5 Total Authorized for Project | General Information Proposal ID
+ Advance Construction
Funds
6 Program Code Transaction Limits Transaction Identifier/ Source Type
7 Federal Share Transaction Limits Used in Rate Set
Related Projects Used in Rate Set
8 Federal Funds Under Transaction Limits Limit Amount
Agreement
9 Advance Construction Transaction Limits Limit Amount
Funds
10 UPC Related Projects Project
11 Classification of Phase of Related Projects Summary Activity Phase
Work (Participating Activities)
End Date Contract Lines End Date
Note that an end date is not pictured
on the screen above, however, the
end date is now included in the
State Remarks section of the
agreement.

Page 2 of 17 Rev 6/15/2015




| CARDINAL Project Accounting Job Aid

Creating a Federal Contract

Enter Contract General Information:
1 Navigate using the following path:

Main Menu > Customer Contracts > Create and Amend > General Information

Faﬁ.fclvr'rtengain‘l:ﬂenu » Customer Contracts > Create and Amend > General Information

General Information

Find an Existing Value

Business Unit: 50100 (@,

Contract: |NE.¥{T

Sold To Customer: |EII:IEIEIEISEEIE|2 @,

Contract Classification:] Government -
Add

Find an Existing Value | Add a Mew Value

2 Onthe Add a New Value tab, The Contract field has a default value of Next. Delete this value.
3 Enter the federal project/contract number.
4 Enter or select the Sold To Customer number, which should always be 0000055002.
Be sure to confirm that you have entered this correctly before going to the next step.
5 Inthe Contract Classification field, select Government.

6 Click the Add button.
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ﬁ\CARD'NA“ Project Accounting Job Aid

Creating a Federal Contract

Favorites | Main Menu > Customer Contracts > Create and Amend > General Information
General Lines
Contract Number: T300279 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
*Contract Status: [PEMDING Q,
Copy From Contract Add to My Contracts
Description: |NHT5002?9 Processing Status: Pending
Contract Admin: | Y Amendment Status
Region Code: Q> Business Unit: WA Dept of Transportation
Contract Type: I F 2 I Contract Classification: Standard
Currency Code: USD Last Amended:
Exchange Rate Type: CRRNT j Last Update Date/Time: 06/10/2013 3:00:30PM
Contract Signed: 1111112012 E Last Update User ID: FINUSERD
 Jther Information
Tempiate Contract Parent Contract: | @
I Master Contract Master Contract: | @,
I” Legal Review Complete Legal Entity: IS oy |
I™ Credit Check Complete Purchase Order: |
I” Contains Cotermination Lines Proposal ID: 11235,512.00 |
Federal Region Code:
» Summary of Amounts
Go To: Billing Plans Revenue Plans Milestones Renewals Amount Allocation |r-p10re j
| save || =] Notify | [El Add | | 5| update/Display |
General | Lines

7 The Description field is populated with the contract prefix and federal project number. The contract
prefix will be found either on the actual agreement or in the contract log. Note that this field allows for
a maximum of 35 characters.

8 The Contract Type field is F for Federal.

9 Contract Signed date is found in the Effective Date of Authorization on the agreement. Click to
expand the Other Information section of the page.

10 In the Other Information section, enter the Legal Entity (NFO or FO).

11 The Federal Region Code should be 03 unless the Agreement is for Federal Lands then it should be
changed to 15.

12 Enter the Proposal ID. The Proposal ID should be entered as currency. The Proposal ID is the
obligation amount for the contract it is calculated by adding the Total Federal Funds Under
Agreement and the Advanced Construction Funds.

13 Click the Save button.
14 Click the Lines tab.
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Project Accounting Job Aid

Enter Contract Line Information:

Creating a Federal Contract

Favarites | Main Menu > Customer Contracts > Create and Amend > General Information

General |EELES

4

Sold To Customer:

Contract Number: T500279

Contract Status:

FEDERAL HIGHWAY ADMINISTRATION
PENDING

Add Contract Lines

Add Default Kit

First Kl 10f1 O ast

Customize | Find | View A1 | B

General Detail Amount Detail Deferred Revenue Renewals
—
Line Product Description Price Type  Start Date End Date Status
Active
Go To Billing Plans Revenue Plans Milestones Renewals Amount Allocation |I'u10re b

j Savej El Nntifyj

General | Lines

[Ek add | | 5] updatemispiay |

1 On the Lines tab click the Add Contract Lines button.
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Creating a Federal Contract

Favorites : Main Menu > Customeerontmcts » Create an_dAmend > General Information
0 Mew Window

General Information

Add Contract Lines
Search
Product Group: [C] Product Kits
Product:
Product Description:
Price Type: -

Physical Nature: hd

. Price Physical Product - .
Product Description Type Nature Kit Fee Type Start Date End Date Quantity uom

s
customize | Find | view A1 | B [ 3 rist B 147017 1 Last

[ 1 AMT_FEDERAL Feceral-AMOUN amount  Goods N None [ E | 10000 @,
Federal Aid & |
2 FEDERAL e Rate Goads N Nane - Ih1f11r2012 5 fhamonotEE) || 10000 @,
Federal Lands
[ 3 FED_LANDE_100 Frecencesburg | RO Goods N Mane - | E Bl 1.0000 =y
Select All O clearal
Create Plans from Template Combine Like Templates
[¥] Billing Plans [¥] Billing Plans
[¥] Revenue Plans || Revenue Plans
I fiSaiisndnan I Create Adhoc Product Return to Contract Lines

The Add Contract Lines page displays. In the Product Group enter RTE_FED.

Click the Search button. Search results display at the bottom of the page.

Select the checkbox beside the line you need. For this example, it is FEDERAL.

Enter the date the contract was signed in the Start Date field. This is the authorization date.

Enter the period of performance end date in the End Date field.

N o o A~ W0 DN

Click the Add Contract Lines button.
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Project Accounting Job Aid

Creating a Federal Contract

General Information

Favgtes Mainvl'u'lenu » Customer Contracts > Create and Amend : General Information

Add Contract Lines

Product Group: RTE_FED -
Product: |
Product Description: |

Price Type: -

[] Product Kits

Physical Nature:

search | L1line(s) have been added to the contract |

Create Adhoc Product

Return fo Contract Lines

8 Onthe Add Contract Lines page, notice that a message displays indicating that 1 line(s) have been

added to the contract.

9 Click the Return to Contract Lines link.
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Project Accounting Job Aid

When to Add an Additional Contract Line:

Creating a Federal Contract

Although most federal contracts only have one contract line, there are scenarios where more
than one contract line is required. Create a second contract line by following steps 1-9 outlined

in thi

The scenarios are:

s section.

¢ Both standard and federal lands appropriation codes are on one agreement. Federal Lands
appropriation codes and standard appropriation codes should not appear on the same
contract line. Create two contract lines one with the regular appropriation codes and the
other with the federal lands appropriation codes. If the same UPC and phase is associated
with both contract lines, you will only be able to associate the UPC to one contract line.

Once the first contract line has billed to the maximum, remove the project-activity

combinations from that line and associate them to the second contract line. You will also
have to amend the contract to change the Federal Region Code from 03 to15 or vice versa.

e Multiple projects are associated with a contract; check the detailed estimate to verify if the
appropriation codes are to be associated with specific project phases. If this is the case,
create multiple contract lines. Ensure that the correct transaction identifiers are assigned to
the contract line with the appropriate project- activity combinations.

Enter Contract Terms and Related Projects

Line

Go To:

General |

Contract Number:

1 Amount Detail

Product

1/FEDERAL

Billing Plans

General | Lines

0000001688

i

Favorites . Main Menu > Customer Contracts » Create and Amend > General Information

= Sold To Customer:

Contract Status:

Add Contract Lines

Description

Federal Aid & Stimulus

Revenue Plans

Milestones

FEDERAL HIGHWAY ADMINISTRATION

PENDING

Add Default Kit

Price Type Fee Type

Rate Mone

Start Date

11111/2012 5

End Date

1203012015 [

Amount Allocation

Mare

Status

Active

& New

=+ Add | || Update/Display

10 The contract line now displays with the product (Description), Start Date and End Date entered.

11 Click the Save button.

12 Click the Detail tab in the Contract Lines section of the page.
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Creating a Federal Contract

Favorices | Main Menu > Customer Contracts > Create and Amend > General Information

& New Wind
 General |
B
Contract Number: TS00279 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Contract Status: PENDING
| Add Contract Lines | | Add Default Kit |

Contract Lmes Customize | Find |

| General
%Line Product Billing Plan Revenue Plan Contract Terms  Accounting Internal Notes  Ship to Customer Name
1 FEDERAL Pending Pending Distribution Internal Motes W El
Go To: Billing Plans Revenue Plans Milestones Renewals Amount Allocation More v|
& save | =] vty | Chasa 2] Updateiispiay

General | Lines

1 Click the Contract Terms hyperlink.

Favorites Main Menu > CustomeerOntracts s Create arld Amend > General Information

(el =l Related Projects |

|E§|1
Contract Number: 0000001688 = Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Amendment Number: Contract Status: PEMDING
Contract Line: 1 Price Type: Rate
Product: FEDERAL Fee Type: Maone
Description: Federal Aid & Stimulus
Limit Details
T&M
Awarded: | 0.00
Funded: | 0.00
Transaction Limits Review Limits | Perform Limit Checking |
Period of Performance
Istarl Date: |11a’11!2012 [} End Date: |12.|'30!2015 Ell I
Return to General Information
5] save |[oh RetuntoSearch | [Z] notify | &% Refresh | vpsatemispiay | |59 include History | | correct History |

Contract Amounts | Related Projects

2 The Contract Amounts page displays. Click the Control Limits and Billing indicator.
Notice that the Start Date and End Date default from the dates entered on the contract line.

3 Click the Related Projects tab.
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ECARDINAL" Project Accounting Job Aid

Creating a Federal Contract

Favarites Main Menu > Customer Contracts > Create and Amend > General Information

" Contract Amounts | Related Projects

Contract Number: 0000001688 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Amendment Number: Contract Status: PENDIMNG

Contract Line: 1 Price Type: Rate

Product: FEDERAL Fee Type: Mone

Description: Federal Aid & Stimulus

PC Business Unit 50100 (2, Transaction Limits Review Limits

Associated Rates Customize | Find | B First & 4 071 O Last

Effective Date Status Rate Selection Rate Set

1 (081152015 [ | Active ~ | Rate Set - @ Rate Set =

Associated Projects & Activities customize | B First £ 1074 7 Last
*Projecta *Activitys
® | Q| A =
| Create Project | | Create Activity ] | All Activities || summan Activites | | Delete Adtivites J

Return to General Information

[5) save | [ Returnto Search  [=f] Notify | & Refresh (A UpdateDsplay | | & include History | [ Correct History |

Contract Amounts | Related Projects

4 Enter the PC Business Unit for your agency (i.e., 50100 for VDOT).
5 Click the Save button.

6 Click the Transaction Limits link.
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Creating a Federal Contract

Favorites  Main Menu > Customer Contracts > Create and Amend > General Information

& New Window (2) Help

Transaction Limits
%
Contract Number: TS00279 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Amendment Number: Contract Status: PENDING
Contract Line: 1 Price Type: Rate
Product: FEDERAL
Description: Federal Aid & Stimulus

o
Customize | Find | View NIILE-I # et 1 g 074 [ Last

*Transaction Use

. Description Limit Amount Rate Selection Rate Set
Identifier Sequence
ARl I . r—
[Hos0 Ogl JnHs - STEA | | 235,612.00] | 1] [Rate &t v | [FED_Hoso_eq a [+]|[=]
Return to Contract Terms | Transaction Identifiers Perform Limit Checking

[Eh Returnto Search | =] Notify |

7 Enter the Transaction Identifier (Program Code) and the Description defaults.
8 From the Project Agreement, enter the Limit Amount (found in the Federal Funds under Agreement).
9 The Use Sequence number tells the priority of the transaction identifier for billing (see below).

10 The Rate Set for non-structure based billing is FED_TRANSACTION IDENTIFIER_PARTICIPATION
RATE, for structure based billing, it is CONTRACTNUM_TRANSACTION
IDENTIFIER_PARTICIPATION RATE.

11 Click the Save button.
12 Click the Return to Contract Terms hyperlink.
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Creating a Federal Contract

About Transaction ldentifiers

When multiple transaction identifiers are listed on an agreement, scroll to the right of the first
rate set listed and click on the plus (+) button to add a new row.

In Cardinal, only one appropriation code can bill at a time. When multiple transaction identifiers
are listed the user must determine the billing priority for the contract line. In other words, the
user must determine which appropriation code bills first. The user should consult the Source
Type Priority list for this information.

When setting up the initial contract the rate set given the Use Sequence of 1, should be the rate
set that is assigned on the Related Projects page.

If the transaction identifier is not in the drop down box, then a new transaction identifier, source
type, rate set and corresponding accounting rules will need to be created

If the rate set is not in the drop down box for a particular transaction identifier, then a new rate
set will need to be created for that participation rate.

If there is money allocated towards Advanced Construction Funds, use the transaction identifier
0AWO and the rate set of ADC_0AWO and appropriate participation rate.

If all money is in the Advanced Construction bucket (no other appropriation codes are on the
agreement) then it should be assigned a Use Sequence of 1. Otherwise all Advance
Construction funds should be designated the maximum Use Sequence number that can be
assigned.
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Creating a Federal Contract

Favorites : Main Menu » Customer Contracks > Create and Amend > General Information
- H - - -

P
Contract Amounts | Related Projects

B
Contract Number: 0000001688 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Amendment Number: Contract Status: PEMNDING
Contract Line: 1 Price Type: Rate
Product: FEDERAL Fee Type: Mang
Description: Federal Aid & Stimulus
PC Business Unit: 50100 @, Transaction Limits Review Limits
Customize | Find | (7] First 4 10f1 | Last
Effective Date Status Rate Selection Rate Set
1I 111142012 I[i] Active * | Rate Set - I|FED_H050_BU Rate Set [#|[=]
Associated Projects & Activities customize | B First Kl 1071 I Last
*Projecta *Activitys
| & Joooot02736 | SN @, ([
CreateProject ~ CreateAcivity All Activities | summanyacivites | Delete Activites

Return to General Information

(5] save [oh RetumtoSearch =] Notify i Refresh A UpssieDeoiy | ] inclde History | |7 Comrect History |

13 The Related Projects page displays. Change the Effective Date to the contract signed (Federal
Authorization) date.

14 The Rate Set is the rate set that was assigned the Use Sequence of 1 on the Transactions Limits
page.

15 Under the Associated Projects & Activities section, select the radio button.
16 Enter the project number given on the agreement in the Project field.

17 Click the Summary Activities button.
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Creating a Federal Contract

Favorites = Main Menu > Customer Contracts > Create anvd Amend > General Information
Summary Activity Selection for 0000102736
Project Activities Customize | Find | View 100 | B | % First £ 125 01 205 I | ast
Select WBSID Activity Name Activity Activity Type :{;T:Sing Start Date End Date
&} 1 B Preliminary Engineering Phase 9101 9101 Inactive 071312011 07/31/2011 it
11 E Participating 9161 9101 Inactive 071312011 0713172011
111 PE/Constr - Constr on PE Job 602 9101 Inactive 07/31/2011 0713172011
11.2 Advanced RAV Prior to Acg. G06 9101 Inactive 071312011 073172011
113 RV Stakeout for Cond. and App 607 9101 Inactive 07/31/2011 0713172011 =
114 Const. Stakeout Prior to Award 608 9101 Inactive 071312011 073172011
1156 P.E. Educational Courses 609 9101 Inactive 07/31/2011 0713172011
1.1.6 Preliminary Surveys 611 9101 Inactive 071312011 071312011
117 Preliminary Studies 612 9101 Inactive 07/312011 0713172011 B
1.1.8 Location Surveys 613 9101 Inactive 071312011 071312011
1.1.9 Soil Surveys 614 9101 Inactive 07/31/2011 0713172011
1.110 Foundation Investigations 615 9101 Inactive 071312011 0713172011
1111 Road Plans 616 9101 Inactive 071312011 07/31/2011
1112 Structure Plans 617 9101 Inactive 07/312011 0713172011
1.113 Sign And Signal Plans G618 9101 Inactive 071312011 07/31/2011 it
: Cancel Refresh

18 The Summary Activities Selection Page appears.

19 Click the minus (-) buttons to identify the Participating Activities for the phase that is listed under
Activity Name to be associated with the Agreement.

20 Click the OK button.
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Creating a Federal Contract

" Contract Amounts | Related Projects

Favarites Main Menu > CustomeerOntracts »  Create arld Armend >I General Information I

Associated Rates

Effective Date Status Rate Selection

=
Contract Number: 0000001688 Sold To Customer: FEDERAL HIGHWAY ADMINISTRATION
Amendment Number: Contract Status: PEMNDING

Contract Line: 1 Price Type: Rate

Product: FEDERAL Fee Type: Mane

Description: Federal Aid & Stimulus

PC Business Unit: 50100 @, Transaction Limits Review Limits

Customize | Find | B First &1 1074 7 Last

Rate Set

111112012 [6] | Active * | Rate Set

Associated Projects & Activities

Description

0220011540, N501

FED_H050_80

@, |Rate Set

IS

customize | B First £ 4.25 of 28 I | ast

Description>

Activity 1D Description

0220011540, N501

0220011540, N501

0220011540, N501

Activity 1D Description
Activity 1D Description
Activity 1D Description

0220011540, N501

Activity 1D Description

0220011540, N501

0220011540, N501

0220011540, N501

0220011540, N501

Activity ID Description
Activity ID Description
Activity |D Description

Activity 1D Description

0220011540, N501

Activity 1D Description

0220011540, N501

Activity 1D Description

0220011540, N501

Activity 1D Description

O T T 3 3 3 3 3 S R R
OO0 0] 00 00 0] @ 00 @ 0] 00 [

*Projects *Activity+
© [oooo102736 Q, [s02 @,
© |0000102736 @, [s08 @,
© [0000102736 @, [go7 @,
@ |oo00102738 @, |sos @,
© |oooo102736 @, |gog @,
© 0000102736 (@ [g81 @
© |0000102736 @, |ssz @,
© |0000102736 @, |[s83 @,
© |0000102736 @, [se4 @,
© |oov0102736 (@, 685 Q,
© [ooo0102736 @, 6e6 @,
© [oo00102736 (@ |[ge7 @,
. CreateProject | Create Activity

Return to General Informatian

—

Contract Amounts | Related Projects

[Gh Returnto Search [ Notify & Refresh |

All Activities

Summary Activities

Delete Activites

) Upameisoty | L inciude History | [ Correct History |

21 The Related Projects Page displays with the selected activities listed. Click the Save button.

22 Click the General Information link at the top of the page.

23 Documentation

reviewed.

Sign and date the paper copy of the Federal Aid Project Agreement and pass it on to be
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Creating a Federal Contract

The Review Process

Upon completion of the data entry, the contract should be reviewed by another user. The user
should specifically verify:

Contract Start Date- the default date was changed.

Proposal ID- the proposal id is the total obligation amount + any advance construction funds
and that the value entered as a currency.

Legal Entity- the correct designation has been entered.

Federal Region Code- “03” is entered as the Federal Region Code except for contracts where
all the appropriation codes are for Federal Lands. In this case the Federal Region Code should
be “15”. If there are two contract lines one with standard appropriation codes and the other with
Federal Lands appropriation codes on one contract, validate that the region code for the
contract line that is billing is the one assigned on the General Information page.

Related Projects- the correct project(s) and phase(s) are assigned to the contract. The correct
number of activities is listed. The effective date and rate set are correct.

Transaction Identifiers- all transaction identifiers and limits have been entered correctly and
the use sequence numbers match the order in which the most recent source type priority list
specifies.

Customer ID- need to verify the customer ID is 0000055002.
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Creating a Federal Contract

Activate Contract (Performed by Reviewer)

Favorites - Main Menu > Customer Contracts > Create and Amend > General Information

Lines Amendments

Contract Number: TS00279 Sold To Customer: FEDERAL HIGHWAY ADIMINISTRATION
Amendment Number: 0000000000 *Contract Status: CTIVE @
Amend Confract Add to My Contracts
Description: |NHT500249 Processing Status: Active
Contract Admin: | @ Amendment Status
Region Code: Business Unit: WA Dept of Transportation
Contract Type: F Contract Classification: Standard
Currency Code: usD Last Amended:
Exchange Rate Type: CRRNT Start Date: 111112012
Contract Signed: 11/11/2012 End Date:
Last Update Date/Time: 02M12/2013 4.2545PM
Last Update User ID: CDEMETTA.COLES

¥ Other Information
» Summary of Amounts

Go To: Billing Plans Revenue Plans Milestones Renewals | Mare v|
Save | o Returnto Search | [ Notify | Ekadd| [ Updat

General | Lines | Amendments

1 On the General Information page, select the magnifying glass beside the Contract Status field.
2 Select the Active option.

3 Click the Save button.

NOTE: The Amend Contract button and the Amendments Tab are now available and many data
fields cannot be modified without creating an amendment to the contract.
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