?,ACARDINAL'W Project Accounting Job Aid

Create a New Rate Set - Structure Based Billing

About Rate Sets

Rate sets define the participation amount and the appropriation code that is to be charged in a
transaction. There are five steps that must be followed to create a rate set. First, create a
source type, add the source type to the correct source group, create a transaction identifier,
create the rate set and create the accounting rules. If you are creating a rate set for a new
appropriation code you must perform all of these steps, however if you are adding a rate set for
a preexisting appropriation code, you only need to create the rate set.

For Structured Billing, the user must ensure that the Structure (Asset) is defined correctly in
Cardinal on the Target tab of the Rate Set panels. The user must designate if only transactions
that reference this asset are to be billed OR everything except this structure is to be billed.

Create a Source Type:
1 Navigate using the following path:

Main Menu > Set Up Financials/Supply Chain > Product Related > Project Costing >
Transaction Options > Source Types

Faw:nvr'rtes Main‘[u'lenu » Set Up FinancizﬂsﬁSupphﬁChain 3 PrnductheIated > Prujectansting > Transactiovn Options > Source Types

Source Types

Eind an Existing Value

SetlD: 50100 @
I Source Type:|L28R) IOJ

Add

Find an Existing Value | Add a New Value

2 Enter a new source type by selecting the Add a New Value tab.
3 Enter the value for the new appropriation code in the Source Type field.
4 Click the Add button.
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Favcgtes Main_Menu > SetUp FinancEisfSuppry Chain Pruducthelated > Project‘gosting > Transactiovn Opfions > Source Types

Source Types

SetlD: 50100 Source Type: L2BR

Find | View &1l First K8 4 of 1 I Last

*Effective Date: 110111901 | *status: HE
*Description: |STP Hazard Elim Prog Re
. Save | |§f‘ Return o Search | .E Naotify . D. Add | . lpdate/Dizplay ] ﬁ Include History ]

0 N o O

Set the Effective Date to 01/01/1901.
Enter a Description of the Source Type.
Set the Status to Active.

Click the Save button.
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Add the Source Type to a Source Group:

1 Navigate using the following path:

Main Menu > Set Up Financials/Supply Chain > Product Related > Project Costing >
Transaction Options > Source Groups

Favnvr'rtengainvMenu s Set Up Financizlls,"SuppryChain b PrnductheL'ited b ProjectvCDSting b Tmnsactig'n Options > Source Groups

Source Groups

Enter any information you have and click Search. Leave fields blank for a list of all values.

" Find an Existing - Add a New Value

[Waximum number of rows to return (up to 300} 1300
SetiD: = v [50100 @,

Source Group:| begins with |+ ||STF'

Search Clear | Basic Search [@F Save Search Criteria

Find an Existing Value | Add a Mew Value

2 Onthe Find an Existing Value tab, enter the Source Group.
3 Enter SetID = 50100
4 Click the Search button.
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Favorites Main Menu > Set Up Financiellstuppry Chain > Prr.}duct_Related b Projectth}sting b Transactitln Options > Source Groups
Description
SetlD: 50100
Source Group: TP *Description: |SUr Trans
Flexible Rate: 1.00000
Customize | Find | Wiew 3 | E First £ 192 or92 I Last
Source Type Description
M232 @, | STP<5K POP - MAP-21 | =
[M240 /@ Surface Trans Flex-MAP-21 [#]|[=]
l[az00 /@, |STP=200K-TEA21 [+ |[=]
[az10 @ STP safety- STEA [+ [=]
[@za30 @, |STP-Urban-STEA [+]|[=]
[a240 @ |STP-Flex-STEA [#]|[=]
[az50 /@, STP «5K-TEA21 [#]|[=]
[az60 @ STP RHPR-TEA21 [#]|[=]
laz70 /@ STP-RH HZ-TEA21 [+ |[=]
lazs0 @ STP-HAZEL-STEA (=]
[azP0 /@, SURF TRANS RESCH ASSET MGT [+]|[=]
[@ao0 @ sTPO0OS1E (#l|[=]
[asco /@, Pedestrain Bridge-Charville (| =)
WQ Woodrow Wilson Bridge [+]|[=] 7
[lzsr @ STP Hazard Elim Prog Re +] [=]'™
: S.ave: @* Returntﬂ'&aarch: El Nrutify: :EL Frevious tab,| :—;l Nrmdtah: :I:!.. Acl.d Update/Dizpla
Source Groups | Description

5 Scroll down to the end of the data and add the Source Type to the existing list.

6 Click the Save button.
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Create a Transaction Identifier:
1 Navigate using the following:

Main Menu > Set Up Financials/Supply Chain > Product Related > Project Costing >
Transaction Options >Transaction Identifiers

Favorites © Main Menu > Set Up Financials/Supply Chain > Product Related » Project Costing > Transaction Options > Transaction Identifiers

Transaction Identifiers

Eind an Existing Value I

SetiD: 50100 (@,
Transaction ldentifier:|L28R
Add

Find an Existing Value | Add a New Value

Enter the new appropriation code by selecting the Add a New Value tab.
Enter SetID as 50100.
Enter the value for the new appropriation code in the Transaction Identifier field.

Click the Add button.

a b WD
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Fa\.fovr'rteséMainvMenu » Set Up Financials/Supply Chain > Product Related > Project Costing > Transaction Options > Transaction Identifiers

Transaction Identifiers

SetiD: 50100 Transaction ldentifier: L28R

Description: IHSTP Hazard Elim Prog Re

haE
Customize | Find | View A1 E | 28 Frst B g orq I ast

Source Type Category Subcategory
1[L28R @, [oe @, e @, [+ [=]
- Save | E\f‘ Return to Search | =] MNotify | Bkt [ElipdateDizplay]

6 Enter the Source Type value for the new appropriation code.

7 Click the Save button.
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Create a Rate Set (Structure Based Billing):

1

Navigate using the following path:

Main Menu > Set Up Financials/Supply Chain > Product Related > Pricing Structure > Rate
Sets

Favovr'rtesfMainvMenu > SetUp Financiavls,"SuppIyChain b Prnducthelated b Project_Costing > Pricing SEructure > Rate Sets

Rate Sets

Eind an Existing Value Ll aNewV: -I

Business Unit:[ 50100 @,

Rate Set: 01 84DU8_L28R_8U|
Rate Set Type: Standard -
Add

Find an Existing Value | Add a Mew Value

o g A~ O DN

Enter a new rate set by selecting the Add a New Value tab.

Enter your Business Unit (i.e., VDOT is 50100).

The identifier for the rate set (CONTRACT NUM_SOURCE TYPE_PARTICIPATION RATE)
Rate Set Type defaults to Standard. Do not change it.

Click the Add button.

Page 7 of 17 Rev 02/16/2015




ECARDINAL" Project Accounting Job Aid

Create a New Rate Set - Structure Based Billing

Fa\rc;r'rtesgl\-'lainvl\-'lenu » Set Up Financials/Supply Chain > Product Related > Project Costing > Pricing Structure > Rate Sets

[ CopyfromRate Set |
Business Unit: 50100 Rate Set: 0184008_L28R_80
Rate Set Type: Standard “Rate Definition Type: . -
*Description: | Rate Set Category: -
Define Rate Set Find | View Al First K 1071 O
Effective Date: 0510612013 [ Status: Active e =
Enable Variance
Define Criteria for Incoming Transactions Customize | Find | View All| H | a First 4] 10f1
Analysis Source s Gene
Target Category Subcategory Project Role Job Code Reporting Employee ID Unit of Measure Currency i
Type Type Code Busil
Tacet [ & 6@ %@ [ @ [ Qe e k@ | % Q @ [

< m |

[ save | |=] notify | [i2* Refresn |

[Ek Add | | 7] UpdateiDisplay | | & include istory | (77 Correct History |

Rate Sets | Target

7 Under the Rate Sets tab, select Copy from Rate Set button.
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Favorites | Main Menu > SetUp Financials/Supply Chain > Product Related » Project Costing > Pricing Structure > Rate Sets

Enter New Rate Set Keys

Business Unit: 50100 &,
Rate Set: [p124008_tz2E_g0 @,
Rate Set Type: Standard

OK Cancel Refresh

8 In the Rate Set field enter the value of an existing rate set that you would like to use as a template
for your new rate set.

9 Click the OK button.
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Favovrn:es Ma'n'Menu > Set Uthancia_ls/Supplymah > Product_Rehted 5 ProjectvCost'ng > Pricing SSructure > Rate Sets

Rate Sets Target

Copy from Rate Set

Business Unit: 50100 Rate Set: 0184008_L28R_80

Rate Set Type: d *Rate Definition Type: Billing -
*Description: |0184008_LZ2E_80 Rate Set Category: e

Define Rate Set
01/01/1901 [§

| View All First Tqor1 I Last

- # (=)

Effective Date: Status: Active

[7] Enable Variance

Define Criteria for Incoming Transactions Customize | Find | View 4 | B | 2% First KT 1420742 T Last
Target #;‘;2’5"’ ?::;"e Category  Subcategory  Project Role Job Code E::Ezning Employee ID Unit of Measure  Currency g:;'l.‘l
Target] [AcT @ % @ [ @& |[% Q |[% Q (% (@ % @ |[% @ |[% Q % @ % |
Target] [PAY @f %o ‘@ % @& [% @ (% Q [ @ e @ % @, (% @ [% & [ |
Taget| [ATE @f 56 @ [ @ [% @, |[% @Q o @ 6 @ | @, [ @ o @ [% |
Target] [FOs  @f % @ [% @& [% @ [% Qe @ e @ | @ [% @ [ @ [ |
Taget] [FOR @) o @ % @& |[% Q (% Q (% (@ % Q |[% Q |[% Q [ @ P |
Target] oy @) oo @ e @ % @, |[% Q (% & [% @, (% @, |[% Q % @ [% |
Target [aCT @& % @ [% & [% @ [% Q@ % @ [% @ (% @, [% Q@ e @ e |
Target [PAY @ % @ [% @ [% @, % Q e @ [% @, (% @, (% @ [ & [% |
Target (ATE @ [ @ [[%6 @& [% @ [ @ [ @ [ @, [ @, [[% @ [ @ [ |
Target [FDS @ (56 @ [ @& [% @ [% @ [ @ [% @, [% @, [% @ [ @ [% |
Taget [FOR @ % @& [% @ [% @, [ @ [ @ [% @ [ Q [ Q [ @& [ |
Target [CNv_ @ [% @ [% @& [% @ [ @ [ @ e @ [ @Q % Q% @ [% |
ol m | »
[5] save [=] Notify &3 Refresh [ 4 Add | 7] UpdateDispiay =] include History || Correct History

Rate Sets | Target

10 On the Rate Set tab. note the when you first access this page, the Description field reflects the old
rate set. Change the Description to match the value listed in the Rate Set field. (For this scenario,
the old rate set is 0184008_LZ2E_80 and the new rate set is 0184008_L28R_80.

11 The Effective Date defaults to the current date. Change the Effective Date to 01/01/1901.

12 In the Define Criteria for Incoming Transactions section you will see all of the Analysis Types that
will be collected for use in the pricing process.

Analysis Types include:

e ACT
e PAY
e ATE
e FDS
e FDR
e« CNV
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Favorites = Main Menu > SetUp Fhanciavls/Suppr Chain > Product_Related > Project _Cost‘ng > Pricing Svttucture > Rate Sets
Copy from Rate Set
Business Unit: 50100 Rate Set: 0184008_L28R_80
Rate Set Type: Standard *Rate Definition Type: Billing »
*Description: [0184008_LZ2E_s0 Rate Set Category: >
Define Rate Set Find | View Al First K1 4 of1 I Last
Effective Date: 01011901 5§ Status: Active b HE=
("] Enable Variance
Define Criteria for Incoming Transactions Customize | Find | View 4 | B | 8 rist B 4420742 = Last
Project Role Job Code E‘Z’E(Ening Employee ID Unit of Measure  Currency g::;:;:eu‘:l?f' Account Asset Fund Dep
(% @Q [ @ [ @ [ @ [% Q [ @ [% Q, |[% @, [ Q e @ e
% Q b @ e @ % @ [% @ 6 @ [% @, % Q, 1% Q% @ %]
G Qam Ak @ Q Q% @ am alx  afE @
% @ e @ [ @ [ @, [% @ % @ [% @, % o [ Q fo @ [%]
[% Q % @ [ e % @ [% Q % @ [ Q ([% @, [[% Qe @ %]
% Qo @ % @ [ @ % Q% @ [% @, |[% @, J[% @ o @ %]
[% Q e @ e @ % @ [% @ e @ [% Q % Q |l2so11 @ @ o]
% Q [ @ [» Q@ [% @ [% @, [% @ [[% @ |[% Q@ ff2s011 @ o @ |[%]
% Q % @ % @ % @ % Q [% @& [ @ % @ [2so11 @ fe @ [%]
[% @Q o @ e @ e @ % @Q 6 @ % @ % ffso11 @ f% @ [%]
[% Q P @ @ Q % Qe @ [ @ % Qffz011 @ % @ [%]
[ @Q B @ e @ [ Q [% @Q 6@ % @ (% @ Qo1 @ f% @ [%]
< [ m ] »
[5) save | |[=] Notify | & Refresh (4 Add | | 7] Updateisplay | Include History [ Correct History
Rate Sets | Target

13 Use the scroll bar under the Define Criteria for Incoming Transactions section of the page to view
the Asset column.

14 Verify/update the Asset(s) in the Asset field.

15 Click the Save button. You can have multiple assets that are to be billed defined under this rate set.
You will need to add six additional rows (one for each analysis type) to define each asset.

16 Click the Target tab.
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Favorites © Main Menu > Set Up Financials/Supply Chain > Product Related > Project Costing > Pricing Structure > Rate Sets

20 New Windg
" Rate Sets "
Business Unit: 50100 Rate Set: 0184008 LZ2E 80
Description: 0184008_LZ2E_80 Rate Definition Type: Billing
Rate Set Type: Standard Rate Set Category: —
Source Criteria Find Fir t K 10f12 | Last
I
Analysis Type: ACT Project Role: %% General Ledger Business Unit: %%
Job Code: % Time Reporting Code: % Unit of Measure: %
Employee ID: %% Currency: %%
General Ledger Information
Source Type |Category Y A nt Asset Fund Department FIPS Agency Use 2 Task Cost Center
% % % % % % % % % % %
£ i ] ¥

Rate Target Analysis Override Target Target Target

Rate Option Amount Description Sane Source (Eoieramy Subcategory To Currency
MUP v ||0.300000 I|FHWAEIiIIed@BU% ||EIIL ‘rﬁ [Lz2E o @, % @, | @, =
[E) save | Notity | |3 Refresh | (5 Add | | 5] UpdateiDisplay | | &1 include History | |[7# Correct History |

Rate Sets | Target

17 For each analysis type where the Target Analysis Type = BIL verify the Target Source Type and/or
Rate Amount to match the appropriation code and the participation rate for the rate set. Make
changes if necessary.

18 The Description field should read FHWA Billed @ [Participation Rate].

19 Use the arrow to navigate between the Source Criteria rows.
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Favorites Main Menu > Set Up FinanciavlsfSuppry Chain > Producthelated > Project Costing > Pricing Structure > Rate Sets

| Rate Sets "

7 New Windo

Business Unit: 50100 Rate Set: 0184008 LZ2E 80

Description: 0184008_LZ2E_80 Rate Definition Type: Billing

Rate Set Type: Standard Rate Set Category:
Source Criteria

Analysis Type: ACT Project Role: % General Ledger Business Unit: %

Job Code: o, Time Reporting Code: % Unit of Measure: %

Employee ID: %% Currency: %%

General Ledger Information
Source Type C Vi Y A nt Asset Fund Department FIPS Agency Use 2 Task Cost Center
% % % % 28011 % % % % % %
4 LI} ] ]
Target

Define Target Rows

Rate Option :?'rt:mnt Description ;:;:et FIEEE 0;;::::: -IS—:Jgr?e Type ;::ﬁw Ts—zrl;!c:egory To Currency

MUP «| [ 1.000000 JnotBillable MBL @, NBL Gl (o @, o @, @ (==
| ] |

|E) save | (=1 notity ] [ Refresh [EM Add] 3] Updataﬂ)is«play] |53 include History ] [E22 CDrredHis{m'y:

Rate Sets | Target

20 For each analysis type where the Target Analysis Type = NBL verify the Target Source Type
and/or Rate Amount to 1.0. Make changes if necessary

21 The Description field should read Not Billable.
22 Use the arrows to navigate between the source criteria rows.

23 Click the Save button.
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Create Accounting Rules:
1 Navigate using the following path:

Main Menu > Set Up Financials/Supply Chain > Product Related > Project Costing > General
Options > Accounting Rules

Favgrites : Main Menu > SetUp Fmancm_lsfsupphtchaln b Pmducthetated b PmJect_Custlng 5 GenemI_Optmns » Accounting Rules

Accounting Rules

Enter any information you have and click Search. Leave fields blank for a list of all values.

W Add a New Value
Maximum number of raws to return (up to 300) \ﬁ
Project Business Unit: =~ !EMDD @
Analysis Type: begins with | @
Analysis Group: begins with | @
Contract: begins with |+ | @
Project: begins with s Q
Resource General Ledger Unit:| = + I [s0100 ay, I
Project Type: begins with v || ey
Activity: begins with |+ @
Source Type: begins with v | @,
Category: begins with |+ @
Subcategory: begins with % | @
Project Transaction Type: begins with ! @
Project Transaction Code: begins with | O‘
[case Sensitive

[T searn I Clear | Basic Search & Save Search Criteria

|

Search Results

Only the first 300 results of a pessible 1923 can be displayed. Enter more search key information and search again to reduce the number of search results or adjustthe maximum number of rows to return and search againto see
more rows

View All First [4] 1100 cF200 )] Last
Eem Business E;[sls & lysis Contract|Proiect] ﬁ::o:icueﬂ[;ensral _F;_;-L?:c( Activi :nume e S Er;_:cﬂransamnn Ecﬂransaclmn et tion :::ﬁ
50100 FDS % % % 50100 % % % % % % % Funds Distribution - FDS v
50100 EDR % % % 50100 % % % % % % % Funds Distribution - FDR

50100 CHNY % % % 50100 % % % % % % % Project Expenditure Conversiol

50100 BAJ % % % 50100 % % €200 % % % % BAJ Federal Stimulus - C200

50100 BIL % % % 50100 % % €200 % % % % EIL Federal Stimulus - C200

50100 BLD % % % 50100 % % €200 % % % % BLD Federal Stimulus - C200

50100 BAJ % % % 50100 % % €220 % % % % BAJ Federal Stimulus - C220

50100 BiL % % % 50100 % % €220 % % % % BIL Federal Stimulus - €220

50100 BLD % % % 50100 % % €220 % % % % BLD Federal Stimulus - C220

50100 BAJ % % % 50100 % % €230 % % % % BAJ Federal Stimulus - C230 |/

2 Onthe Find an Existing Value page, enter the Project Business Unit and the Resource General
Ledger Unit.

3 Click the Search button.

4 Select a value from the list, where the Analysis Type is BAJ. Note: If you are creating a rate set for
an ARRA approp code, select the accounting rules based on an ARRA approp code (the ones that
begin with “C”) otherwise select a non-ARRA approp code.
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Accounting Rules

Favorites Main Menu > Set Up Financials/Supply Chain  » Product Related » Project Costing > General Options > Accounting Rules

B New Window

i it 50100
PC Business Unit: Description: [BAJ Federal Aid - L28R]
oty Toe: Com— Stum
_ *Resource General Ledger Unit: 50100 @, us:
Analysis Group: % Q * Journal Template: CAREV @
Source Type: 0440 @,
Contract: % & a
Category: %
Project Type: % @
Subcategory: % @,
Project: % @ a
Activity: % @, Project Transaction Type:
Project Transaction Code: % @,
Additional Selection Criteria
Account Asset Fund Department FIPS Agency Use2 Task Cost Center Program Agency Use 1 Affiliate Fund Affiliate
B o B & e @ Pe Ja Pe & P& 5 & [ @ [ @ a & e
4| 1] | ¥

Copy Accounting Entries To...
‘Organization

Default

*Inter-Organization Level:
Accounting Entries

First K1 1-2 082 I ast

Customize | Find | Viev 21| B | 7

Billing
Hbr Debit/Credit *Account Type Business *Account Asset Fund Fund Affiliate Department FIPS Agency Us
Unit
1 Debit |Unbilled Accounts Receivable  »| (50100 @, [112081 @ [ @, 040102, [% @, % @ e @ (%
1|Credit [Revenue | [4020205@, [ @, 04010, [ @ % @ e B
< 1] | ¥

[E] save | [ Returnto Searcn | [t] Previousinlist | 4| Nextinlist | =] Notify |

([Eetna| [Eupdatemispiay]

5 On the Accounting Rules page, click the Copy Accounting Entries To ... link.
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Favarites Main Menu > SetlUp Financials/Supply Chain > Product Related > Project Costing » General Options » Accounting Rules

As Incurred Acctg Distribution

Find an Existing Value Add a New Value

PC Business Unit: 50100 @,
IAnaIysis Type: BAJ @ I

Analysis Group: |% @,

Contract: [% @,

Project: e @
IResourceGL Bus Unit: 50100 QI

Project Type: % @,

Activity: e @y
| source Type: Loar] @, |

Category: e @,

Subcategory: l%—QJ

Project Transaction Type: % C!J

Project Transaction Code:|% @,

Add

Find an Existing Value | Add a New Value

6 The As Incurred Acctg Distribution page displays. Enter the following:
a. Analysis Type — BAJ
b. Resource GL Bus Unit — 50100
c. Source Type —L28R

7 Click the Add button.
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Accounting Rules

Favovrites Main Menu > Set Up Fnanc’a'b/SuppIy Chain > Product'Rehted > Project 'Cosung > General 9ptions > Accounting Rules

P Eusinessine 20100 I Description: [BA.I Federal Aid - L28R I
Analysis Type: BAJ Q, - " Active -
) *Resource General Ledger Unit: 50100 0, pelalus
Analysis Group: % Q ==1*Journal Template: [k:A_REV @,
ISou rce Type: |L2sr Q,
Contract: % Q, [ ~
" Category: % .
Project Type: % Q )
y Subcategory: % @
Project: % @ a
Project Transaction Type: %
Activity: % @, ) ype |
Project Transaction Code: % Q.

Additional Selection Criteria

Account Asset Fund Department FIPS Agency Use2 Task Cost Center Program Agency Use 1 Affiliate Fund Affiliate
[0 @ [% @ %6 @ [ Q [ @& [% Q % & e @ (% Q [% Q [ @ %
<[ 1 ] L
*Inter-Organization Level: ol X
Accounting Entries Customize | Find | View All| & | 78 First Kl 4:20r2 I3 ast
:;g Debit/Credit *Account Type g:l:i‘:ess *Account Asset Fund Fund Affiliate Department FIPS Agency Us
Unit
1 Debit Unbilled Accounts Receivable  + (50100 @, (112061 @, [% @, [os010@, [% @, (% @ [ @ [
1| Credit Revenue - 4020205@, [% @, [os010@, [% Q, % @ % @ %
< m J »
[ save | |[=] Notify [k Add| | 7] Updatemisplay
8 A new Accounting Rules page displays. The Analysis Type field defaults from the Accounting
Rules you copied from.
9 Enter the Description:
a. Analysis Type - Federal Aid- Source Type (naming convention for non ARRA)
OR
b. Analysis Type - Federal Stimulus- Source Type (naming convention for ARRA),
10 The Resource General Ledger Unit field defaults to 50100.
11 The Source Type field needs to be entered based on the Appropriation Code.
12 In the Journal Template field select - CA_REV.
13 Click the Save button.
14 Repeat steps 1-13 for the BIL and BLD analysis types for this source type.
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