?,ACARDINAL'W Project Accounting Job Aid

Create a New Rate Set - Non-Structure Billing

About Rate Sets

Rate sets define the participation amount and the appropriation code that is to be charged in a
transaction. There are five steps that must be followed to create a rate set. First, create a
source type, add the source type to the correct source group, create a transaction identifier,
create the rate set and create the accounting rules. If you are creating a rate set for a new
appropriation code you must perform all of these steps, however if you are adding a rate set for
a preexisting appropriation code, you only need to create the rate set.

For Structured Billing, the user must ensure that the Structure (Asset) is defined correctly in
Cardinal on the Target tab of the Rate Set panels. Please reference the job aid entitled “Create
a New Rate Set-Structured Billing”.

Create a Source Type:
1 Navigate using the following path:

Set Up Financials/Supply Chain > Product Related > Project Costing > Transaction Options >
Source Types

Favortes © Main Menu > Set Up Financials/Supply Chain > Product Related > Project Costing » Transaction Options > Source Types

Source Types

Find an Existing Value

SetiD: 50100 @
Source Type:[L28R @

Add

Find an Existing Value | Add a Mew Value

2 Click the Add a New Value tab.
3 Enter the value for the new appropriation code.

4  Click the Add button.
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Fa\rovrites MainvMenu » Set Up Financials/Supply Chain > Product Related » Project Costing > Transaction Options » Source Types

Source Types

SetlD: 50100 Source Type: L28R

Find | View Al First K 4 of 4 I3 (ast

*Effective Date: Q101901 +status: HE

*Description: | [STP Hazard Elim Prog Re |

ot Return to Search | [ Notify | (Eheadd| [ Update/Dizplay| ﬁ Include History |

The Source Types page displays. Set the Effective Date to 01/01/1901.
In the Description field enter a description of Source Type.

Set the Status to Active.

Click the Save button.
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Add the Source Type to a Source Group:

1 Navigate using the following path:

Set Up Financials/Supply Chain > Product Related > Project Costing > Transaction Options >
Source Groups

FavD‘ritesfMainvMenu » Set Up Financials/Supply Chain  » Product Relsted » Project Costing » Transaction Options > Source Groups

Source Groups

Enter any information you have and click Search. Leave fields blank for a list of all values.

."I d an Existing V: i Add a Mew Value

WMaximum number of rows to return (up to 300); |300

SetiD: = v 150100 @,
Source Group:| begins with vI|STF' I
| Search Clear | BasicSearch [BF Save Search Criteria

Find an Existing Value | Add a New Value

2 Onthe Find an Existing Value tab, enter the Source Group.

3 Click the Search button.
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Favorites Main Menu > SetUp Financials/Supply Chain > Product Related > Project Costing » Transaction Options > Source Groups

SetlD: 50100

Source Group: 3TP *Description; [Sur Trans

Flexible Rate: 1.00000

Source Types Customize | Find | View 3| B | 2 First £ 1,91 o191 I L ast
Source Type Description

[@200 @, |STP<200K-TEA21 [+] |£|_
[@210 @, |STP Safety- STEA [+]|[=]
[@2a0 /@ |STP-Urban-STEA [+|[=]
[a240 @, STP-Flex-STEA [+]|[=]
[a2s0 @, |STP <5K-TEA21 [+ |[=]
[a260 @, |STPRHPR-TEA21 [+|[=]
[az7o0 @, STP-RH HZ-TEA21 [+|[=]
[azeo @, STP-HAZ EL-STEA [+ [=]
[azr0 @, SURF TRANS RESCH ASSET MGT [#|[=]
[@aoo @ sTPODOS181 [+]|[=]
[@aco @, Pedestrain Bridge-Charvills [#|[=]
WQ Woodrow Wilson Bridge =\ =E

L23R ., STP Hazard Elim Prog Re [+ [l = [t
5] save | I@" Return to Search | [[=] Notify | |55 Frevious tan |

Source Groups | Description

[ <

::_L Nrexttab: IZL A.cl.u Update/Display

Scroll down to the end of the data.
Click the + to add a row

Add the Source Type to the existing list.

N o a b

Click the Save button.
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Create a Transaction Identifier:

1 Navigate using the following path:

Set Up Financials/Supply Chain > Product Related > Project Costing > Transaction Options
>Transaction Identifiers

Fa\.fovr'rtesfMainvMenu > Set Up Financials/Supply Chain > Product Related > Project Costing » Transaction Options » Transaction Identifiers

Transaction ldentifiers

Find an Existing Yalue

SetiD: 50100 @
Transaction Identifierf|L22R|

Add

Find an Existing Value | Add a New Value

On the Add a New Value tab, enter the new appropriation code,
Enter or Select 50100 for the SetID.

In the Transaction ldentifier field enter the value for the new appropriation code.

a b~ WO N

Click the Add button.

Fa\.rovr'rtesfMain_Menu > Set Up Financials/Supply Chain > Product Related > Project Costing » Transaction Options > Transaction Identifiers

Transaction Identifiers

SetlD: 50100 Transaction ldentifier: L2ER

Description: |L9TP Hazard Elim Prog Re

Source Type Category Subcategory

1[t2sr Q] [ @, % @, [+#] | [=]
@\ Return to Search | |[=] Notify L Add

6 Enter the Source Type value for the new appropriation code.

7 Click the Save button.

Page 5 of 15 Rev 02/16/2015



?,&CARDINAL'W Project Accounting Job Aid

Create a New Rate Set - Non-Structure Billing

Create a Rate Set:
1 Navigate using the following path:

Set Up Financials/ Supply Chain > Product Related > Pricing Structure > Pricing Structure >
Rate Sets

Favarites Main Menu > Set Up Financiavls,"SuppWChain > Pruducthelated > Prnjectansting > Pricing SEructure > Rate Sets

Rate Sets

Find an Existing Value ! !

Business Unit:|50100 @,

Rate Set: FED_L2aR_aq|

Rate Set Type:| Standard w

Add

Find an Existing Value | Add a MNew Value

Enter a new rate set by selecting the Add a New Value tab,

Enter your Business Unit (for VDOT 50100).

The identifier for the rate set (FED_SOURCE TYPE_PARTICIPATION RATE)
Rate Set Type: Standard.

Click the Add button.

O a A~ W DN
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MalnvMenu » Set Up Financials/Supply Chain > Product Related > Project Costing > Pricing Structure > Rate Sets
- - - -

Favorites
- H
20 Mew Wirl
I [ Copyfrom Rate Set | I
Business Unit: 50100 Rate Set: FED L28R 90
Rate Set Type: Standard *Rate Definition Type:
*Description: | Rate Set Category:

vl First K1 4 of1 I ast

Define Rate Set Find |
Effective Date: 02114/2013 [ Status: =

[JEnable variance

Define Criteria for Incoming Transactions Customize | Find % st B qof1 O Last
Analysis Source e Gene
Target T TrE Category Subcategory Project Role Job Code geot)’:rtlng Employee ID Unit of Measure Currency Busil
Target [ & % & [ & [ @, % @ e A % @, [% @ [ @ w @ %
< i | 2|

Return to Pricing Structure

[5) save | =] notity | |23 Refresh | [Eh Add | | 7] Updatemispley| |5 include History | |[7# Correct History |

Rate Sets | Target

7 Under the Rate Set tab, click the Copy from Rate Set button.
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FavuvritesﬁMainvMenu > SetUp Financizllstupph'Chain b Pruducthelated > Prnjectansting > Pricing Eﬂ:ructure > Rate Sets

Enter New Rate Set Keys

Business Unit; 50100 @,
Rate Set: | [FED_LZZE_g0 <|2
Rate Set Type: Standard

QK Cancel Refresh

8 Inthe Rate Set field enter the value of an existing rate set that you would like to use as a template
for your new rate set.

9 Click OK.
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Favovr'rtes MainvMenu s SetUp Financialls,‘Suppry Chain > Producthelated 5 ProjectvCosting > Pricing S:crudure > Rate Sets

Rate Sets Target

Copy from Rate Set

Business Unit: 50100 Rate Set: FED L28R 90

Rate Set Type: Standard *Rate Definition Type: Billing N

*Description: I Federal - LZ2E @ 90% I Rate Set Category:

Define Rate Set Find [ View A1l First KI 1 074 I3 L ast

Effective Date: 010111901 |5 Status: *[=

[Jenable variance

Define Criteria for Incoming Transactions Customize | Find | View Al BV | # First £ 14016 O Last
Analysis Source [ Gene

Target T ¥ Category Subcategory  Project Role Job Code  Reporting Employee ID Unit of Measure  Currency .
ype Type T Busil

Target [ACT @ % @ % & [% @, % @ e @ e @ [ @, (% @ (w A % |

Target [PAY @& [ @& [ & [% @, % @ e @ e @ [ @, (% Q [w A [w |

Target [ATE @& 6 @& [ & [% @ % Qe @ e @ [ @ (% (s A [w |

Taet DS @ [ @ [ @ [» Q, [ Q@ [ 2, [w Q, [ Q@ |

< 1l | 2|

Return to Pricing Structure

=] Notity | |3 Refresh [Eh Add| | /7] Updatemispiay| |3 Include History | ([ Comrect History |

Rate Sets | Target

10 On the Rate Set tab, change the Description field to reflect the name of the new rate set.

11 In the Define Criteria for Incoming Transactions section you can view all of the Analysis Types that
will be collected for use in the pricing process.

Analysis Types includes:

e ACT
e PAY
o ATE
e FDS
e FDR
e CNV

12 Click the Save button.
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Fa\rovr'rtesél\-'lainvMenu » Set Up Financials/Supply Chain > Product Related > Project Costing > Pricing Structure > Rate Sets

B New Wind
— 2 New Win
" Rate Sets Rl

Business Unit: 50100 Rate Set: FED L28R 90
Description: Federal - L2BR @90% Rate Definition Type: Billing
Rate Set Type: Standard Rate Set Category:
Source Criteria Find First 0 10f6 L [ast
—
Analysis Type: ACT Project Role: % General Ledger Business Unit: %
Job Code: u, Time Reporting Code: % Unit of Measure: %
Employee ID: % Currency: %
General Ledger Information
Source Type Category gory A it Asset Fund Department FIPS Agency Use 2 Task Cost Center
% % % % % % % % % % %
1| | |
Target
Define Target Rows customize | Find | View Al B | H First K g o4 O Last
- Rate L Target Analysis Override Target Target Target
AT Amount VEERT T Type Source Source Type Category Subcategory o EMHETE]
MUP =] |p-e00000 I [FHWA Billed @30% | | @, [zer B | @ | @ @, =
[E) save | [ notity | &3 Refresh | [Eh Add| | 7] UpdateiDisplay | 1 include History | |[7* Correct History |

Rate Sets | Target

13 Click the Target tab.

14 For each analysis type where the Target Analysis Type = BIL change the Target Source Type
and/or Rate Amount to match the appropriation code and the participation rate for the rate set.

15 The Description field should read FHWA Billed @ [Participation Rate].

16 Use the arrow to navigate between the source criteria rows.
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Create Accounting Rules:
1 Navigate using the following path:

Set Up Financials/Supply Chain > Product Related > Project Costing > General Options >
Accounting Rules

Fa\.ravr'rtesiMainvMenu > SetUp Financia'lstuppryChain b Pmducthelated b Pruject_l:usting b GenemIvOptiDns » Accounting Rules

Accounting Rules

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Yalue Add a New Value

Maximum number of rows to return {up to 300); |300
Project Business Unit: = W |50'1E|D

Analysis Type: hegins with |+ |
Analysis Group: hegins with |
Contract: begins with |+ |

&

ol Ty oy o

&

Project: beging with |+ | @,
| Resource General Ledger Unit:| = |+ | 50100
Project Type: hegins with |w | X

Activity: hegins with |» |
Source Type: hegins with |+ |
Category: hegins with |+ |
Subcategory: hegins with |+ |
Project Transaction Type: hegins with |+ |
Project Transaction Code: hegins with |+ |

[Jcase Sensitive

Clear | Basic Search [ Save Search Criteria

POy Ry Ry TRy R

Find an Existing Value | Add a MNew Value

2 On the Find an Existing Value tab, enter the Project Business Unit.
3 Enter the Resource General Ledger Unit.

4 Click the Search button. Search results display at the bottom of the page.

Page 11 of 15 Rev 02/16/2015



CARDINAL |

Project Accounting Job Aid

Create a New Rate Set - Non-Structure Billing

Search Results

mare rows.

View All

Project Business Analysis
Unit Type
50100 EDS
50100 FOR
50100 CNV
50100 BAJ
50100 BIL
50100 BLD
50100 BAJ
50100 BIL
50100 BLD
50100 BAJ

Contract Project
% %
% ki
% %
% ki
ki %
% %
% %
% %
% %
% %

Contract: begins with v @
Project: begins with v @,
Resource General Ledger Unit: = |+ !501007@,
Project Type: begins with » ‘ Q\J
Activity: begins with ¥ @,
Source Type: begins with ‘ Q‘
Category: begins with v N
Subcategory: begins with v @,
Project Transaction Type: begins with » ‘ Q‘
Project Transaction Code: begins with |» \ N
[case sensitive
Search || Clear |BasicSearch & save Search Criteria

Resource General

Ledaer Unit
50100
50100
0100
50100
50100
50100
50100
50100
50100
50100

Project

SR E I}’-‘E
D

%
%
%
%
%
%
%
%
%
%

Fa\fuvritesﬁMam'Menu > Sef Up Fnancials/Supply Chain > Product Related » Project Costing » General Options > Accounting Rules

T e e Project Transaction
_[‘l_"i_[l_ri-r Z

%
%
%
%
%
%
%

EIESESE

Project Transaction
Code
%

%

%

%

%

%

%

%

%

%

Only the first 300 results of a possible 1923 can be displayed. Enter mare search key infarmation and search again to reduce the number of search results or adjust the maximum number of rows to return and search again to see

First |ﬂ 1-100 of 300 ﬁ Last

Description Active
= Status
Funds Distribution - FDS Ative

Funds Distribution - FOR Active
Project Expenditure Conversion A
BAJ Federal Stimulus - C200
BIL Federal Stimulus - C200
BLD Federal Stimulus - C200 |A
BAJ Federal Stimulus - C220
BIL Federal Stimulus - C220

BLD Federal Stimulus - C220
BAJ Federal Stimulus - C230

5 Search results display at the bottom of the page. Select a value from the list, where the Analysis

Type is BAJ and the Source Type is a regular approp code.

Note: If you are creating a rate set for an ARRA approp code, select the accounting rules based on
an ARRA approp code (the ones that begin with “C”) otherwise select any code
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Favorites Main Menu > Set Up Financials/Supply Chain > Product Related > Project Costing > General Options > Accounting Rules
& New Window

Accounting Rules

; it: 50100
PC Business Unit: Description: [p~J Federal Aid - L28R
Analysis Type: BAJ @,

statws:
50100 @, Status:

*Resource General Ledger Unit:

Analysis Group: % Q *Journal Template: CA_REV @,
Source Type: L28R
Contract: % Q
C— Category: %
Project Type: % %
% a Subcategory: % Q@
Project:
%
%

Activity: o Q Project Transaction Type:

Project Transaction Code:

Additional Selection Criteria

Account Asset Fund Department FIPS Agency Use2 Task Cost Center Program Agency Use 1 Affiliate Fund Affiliate
N N N - N R N N S Q [% @ [ Q B @ [

< ! ] b3

Copy Accounting Entries To...
Organization

*Inter-Organization Level: Default
= - ; . Rl s BT n
Accounting Entries Customize | Find | View All| 5 | ¥ First 1-2 of 2 Last
seq Billing
Nbr Debit/Credit *Account Type Business *Account Asset Fund Fund Affiliate Department FIPS Agency Us
Unit

6 On the Accounting Rules page, click the Copy Accounting Entries To... hyperlink.

Page 13 of 15 Rev 02/16/2015



|?_ACARDINAI."

Project Accounting Job Aid

Create a New Rate Set - Non-Structure Billing

As Incurred Acctg Distribution

Find an Existing Value

FavovritesiMainvl‘u'Ienu » SetUp Financizlsz'Suppry’Chain b PruductheIated b ProjectvCusting i GenemLDptinns » Accounting Rules

PC Business Unit: 50100 @

Analysis Type: [Bad QJI

Analysis Group: % i,

Contract: |%

Project: e &

Resource GL Bus Unit: (50100 OI

Project Type: % &,

Activity: ER <
| Source Type: L28R @ I

Category: |2 (=}

Subcategory: ’%—QJ

Project Transaction Type: |% Q,

Project Transaction Code:|% @,

Add

Find an Existing Value | Add a Mew Value

7 A new Accounting Rules page displays. On the Add a New Value tab, enter or select the desire

Analysis Type. Always use BAJ, BIL or BLD.

8 Enter the Resource GL Bus Unit.
9 Enter the new appropriation code/source type in the Source Type field.
10 Click the Add button.

Note: You will need to confirm that these data fields are populated on the next screen.
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Favorites Main Menu > Set Up Financiz-JvszSuppry Chain  » Producthelated b ProJectch»sting b3 Genem\v[}ptions > Accounting Rules
& New Window (2
Accounting Rules

: 50100 1
PC Business Unit: Description: [pAJ Federal Aid - L2aR |
Analysis Type: BAJ @, prr—— Active 7
*Resource General Ledger Unit: 50100 atus: _
Analysis Group: % 2 *Journal Template: CA REV @,
Source Type: L2E8R
Contract: % Q a
Category: %
Project Type: % @, a
Subcategory: %
Project: % Q, a
i : %
Activity: % @, Project Transaction Type:
Project Transaction Code: % @,
Additional Selection Criteria
Account Asset Fund Department FIPS Agency Use2 Task Cost Center Program Agency Use 1 Affiliate Fund Affiliate
% @ [ Qe @& [% Qe [@ [ @ o [@ [w @ % @ [ Qe @ [ !
< I | 2

Copy Accounting Entries To..

Find | View All First Kl 4074 DN Last

*Inter-Organization Level: Default i
Accounting Entries Customize | Fing | View A First K 1.2 012 I [ ast
Billing
i;? Debit/Credit *Account Type Business *Account Asset Fund Fund Affiliate Department FIPS Agency Us
Unit
1 Debit [Unbilled Accounts Receivable  |+| (50100 /@, [112081 @, (% @, [o4010@, o @, [o @ ow @ (wm
1| Credit [Revenue | 4020209@, [ @, [o40100@, o @, o @ w3 (W
<_ I i ] l|
Save | [of Returnto Search | =] Notify =k Add lipdate/Dizplay

11 Enter the Description:

a. Analysis Type - Federal Aid- Source Type (haming convention for non ARRA) OR
b. Analysis Type - Federal Stimulus- Source Type (naming convention for ARRA),

c. Resource General Ledger Business Unit (50100),

d. Source Type

e. Journal Template (CA_REV).

f.  Click the Save button.

Repeat steps 1-10 for BIL and BLD analysis types for this source type.
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