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About Create a Rate Set 1 Structure Billing

Rate Sets define the customer participation amount and the Transaction Identifier, i.e., appropriation code, to
be charged in a transaction.

If you are creating a Rate Set for a new appropriation code, you must perform all of the steps detailed below. If
you are adding a Rate Set for an existing appropriation code, you only need to create the Rate Set.

For structure billings, i.e., assets, the user must also ensure that the structure is defined correctly in Cardinal on
the Target tab of the Rate Set pages. The user must designate if only transactions that reference this asset are
to be billed, or if all transactions except those that reference this Asset are to be billed.
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Create a Source Type

1 Access the Source Types page using the following path:

Main Menu > Set Up Financials/Supply Chain > Product Related > Project Costing > Transaction
Options > Source Types
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Favorites « Main Menu + > Set Up FinancialsfSupply Chain ~ > Product Related ~ > Project Costing = > Transaction Options » > Source Types

Source Types

I
| Find an Existing Value |' IACII:I a New Value | I

SetlD|50100 | Q@
Bource Type|L28R] |[Q

Click on the Add a New Value tab.
SetID = 50100.

Source Type: Enter the value for the new appropriation code.

a A W N

Click on the Add button. The Source Types page displays.

Favorites « | Main Menu + > Set Up FinancialsfSupply Chain ~ > Product Related ~ > Project Costing = > Transaction Options » > Source Types

Source Types
SetlD 50100 Source Type L22R

Source Type Find | View All First "4 10f1 "' Last

*Effective Datefp1/0171901 Egl *Status [Active v F[=

*DescriptionISTP Hazard Elim Prog Re I

=|Save [|[Eh Return to Search [=] Notify E} Add 4| Update/Display 5 Include History _I_—° Correct History
7

Effective Date = 01/01/1901.
Description: Enter a description of the new Source Type.

Status = Active.

© 00 N O

Click on the Save button.
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Add the Source Type to a Source Group

1 Access the Source Groups page using the following path:
Main Menu > Set Up Financials/Supply Chain > Product Related > Project Costing > Transaction

Options > Source Groups

Favorites = | Main Menu - > Set Up Financials/Supply Chain ~ > Product Related ~ > Project Costing ~ > Transaction Opfions ~ > Source Groups

Source Groups

Enter any information you have and click Search. Leave fields blank for a list of all values.

I. Find an Existing Value I Add 3 New Value |

w Search Criteria

SetlD 50100 Qj
Source Group|begins with s STF|

Limit the number of results to (up to 300): |300

|| Search I| Clear | Basic Search B save search Criteria

x

Click on the Find an Existing Value tab.

SetID = 50100.
Source Group: Enter the Source Group your Source Type will be added to.

a A W N

Click on the Search button.
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Favorites « | Main Menu - > Set Up Financials/Supply Chain+» > Product Related = » Project Costing » > Transaction Options = > Source Groups]
Source Groups || Description 1
SetlD 50100
Source Group STP *Description |Sur Trans
Flexible Rate 1.00000
Source Types Personalize | Find | View 3 | (2 | B First ‘| 30-1290f 128 ‘b Last |
Source Type Description
—
Q200 Q, STP<200K-TEA21 =] PN
Q210 @, STP Safely - STEA =]
Q230 @ STF - Urban - STEA =l
Q240 @, STP - Flex - STEA =
Q250 Q, STP =<5K-TEA21 =l
Q280 @, STP RH PR-TEAZ1 =
Q270 @, STP-RH HZ-TEA21 =
0280 @, STP-HAZ EL-STEA =l
Q2P0 Q SURF TRANS RESCH ASSET MGT =]
Q300 Q, STPODOS1S1 =l
Q480 @ SUPP SVC-TEA21 =l
Q4Cco Q) Pedestrain Bridge-Char'ville =l
Q290 @), Woodrow Wilson Bridge =l
QThG € NATL INFRA INVEST TIGER V EI
—= EEC
I|[;-;’JSave ||._qf‘ Return to Search | |[Z] Notify || Previous tab Sl Nexttab | |W| = Update/Display

6 Scroll down to the last value and click on the + icon to add a new row. In this example there are 128 rows
prior to adding a new row.

7  On the new row, add the new Source Type.

8 Click on the Save button.
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Create a Transaction Identifier
1 Access the Transaction ldentifier page using the following:

Main Menu > Set Up Financials/Supply Chain > Product Related > Project Costing > Transaction
Options > Transaction Identifiers

Favorites = | Main Menu - > Set Up FinancialsfSupply Chain ~ > Product Related » > Project Costing = > Transaction Options » > Transaction Identifiers

Transaction Identifiers

! Find an Existing Valus I Add a New Value I

SetiD(50100 | Q&
Transaction Identifier| L23R| ®

Add

2 Click on the Add a New Value tab.

3 SetlD =50100.

4 Transaction Identifier: Enter the value for the new appropriation code.
5

Click on the Add button. The Transaction ldentifiers page displays.

Favorites « | IMain Menu ~ » Set Up Financials/Supply Chain + > Product Related » > Project Costing » » Transaction Options + > Transaction Identifiers

Transaction |dentifiers

SetlD 50100 Transaction Identifier L23R

DescriptionllSTP Hazard Elim Prog Re xI

Personalize | Find | View All | 2| [ First ‘&) 10of1

Identifiers
Last
Source Type Category Subcategory
1fL23r b [% Q [ Q, =

ILfl! Save I'_._J?‘ Return to Search | |[&] Notify | (% Add ||/ Update/Display

6 Description: Enter the appropriation code description.
7 Source Type: Enter the new Source Type created above.

8 Click on the Save button.
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Create a Rate Set
1 Access the Rate Sets page using the following path:

Main Menu > Set Up Financials/Supply Chain > Product Related > Project Costing > Pricing Structure

> Rate Sets
Favorites - Main Menu + » Set Up Financials/Supply Chain ~ > Product Related ~ > Project Costing ~ > Pricing Structure ~ > Rate Sets
Rate Sets

Find an Existing Valuz | Add a New Value

Businass Unit|50100 |2
Rate Set|0184003_L23 R__."'q ®
Rate Set Type|Standard )

| Add

2 Click on the Add a New Value tab.
3 Business Unit =50100 for VDOT.

4 Rate Set: Enter the Rate Set name. The Rate Set naming convention is: CONTRACT ID_SOURCE
TYPE_PARTICIPATION RATE

5 Rate Set Type = Standard.
6 Click on the Add button. The Rate Sets page, Rate Sets tab displays.
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Favorites « | Main Menu - > SetUp Financials/Supply Chain ~ > Product Related ~ > Project Costing = > Pricing Structure » > Rate Sets
Rate Sets Target
| Copy from Rate Set |
Business Unit 50100 Ratg.Se
Rate Set Type Standard “Rate Definition
*Description Rate Set Category
Define Rate Set Find | View All First ‘4 10f1 (b Last
Effective Date 02/22/2017 |5 status[Acive v FE
[ Enable variance
Define Criteria for Incoming Transactions Personalize | Find | View All | @l @ First ‘& 1 of1 & Last
Source Information
Target Analysis Type _IE‘:;‘);Ierce Category Subcategory Project Role Job Code '(I;T:; Reporting Employee ID Unit of Measure Cur
Target  [% o[ o % | [ o [ o o f% | [ | [ |2 [ |
< >
|[F]save ||=]Notify ||&* Refresh |Es Add || 5] Update/Display || 1 Include History  ||[)» Correct History |

7 Click the Copy from Rate Set button. The Enter New Rate Set Key pop-up window displays.

Enter New Rate Set Keys X
Help

Business Unit}50100 | Q)
Rate Set]D184008_LZ1R_50x |Q |

]
Rate Set Type Standard
§ Ok - Cancel 1 Refresh )

8 Business Unit =50100.

9 Rate Set: Enter the value of an existing Rate Set that you would like to use as a template for your new Rate
Set.

10 Click on the OK button.
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Favorites + | Main Menu - > SetUp Financials/Supply Chain » > ProductRelated » > Project Costing » > Pricing Structure » > Rate Seis
Rate Sets Target
[ Copy from Rate Set |

Business Unit 50100 Rate Set 0134008_L28R_T70

Rate Set Type Standard *Rate Definition Type[Biling______v/|

*Descriptiori|ﬂ184ODS_L28R_?D || Rate Set Category[ |

—
Define Rate Set Find | View Al First 4 10f1 %) Last
+
enectve Datefpuoico o] N e TR—] =
[JEnable Variance
Define Criteria for Incoming Transactions Personalize | Find | View 4 | ﬁll @ First ‘4 1-120f12 '}/ Last
Source Information
Target Analysis Type _JF:;p.lerce Category Subcategory Project Role Jobh Code 'Jg;::Reporting Employee ID Unit of Measure Cun
Taget  fACT Q% ]Q [ | [ e [ ja [k o e | [ o, [z | [
Taget  [PAY  Jafr @ & @ Q a®k _jafk a Q Q[
gt |AE JafE & & YE: Q a®k _jak a Q Q [
Taget |05 Jafe @ @ Q a®k  jafk a Q Q [
e feor jafx el a Qm Jam o Q o %
Taget  fow_Jafw I @ % el Qe [ a [
Target  [ACT  |@ [% |Q [ o [% o [ o [ o s o [% o [ oy [o
Taget  [PAY Q% |Q [ | [ o [ ja [l o e | [ o [z | [
Taget  ATEJQ [ @ % @ & Q & ak _jak Q% Q Q[
Taget DS JQ [ & % @ Y a®k _jak a Q Q [
Taget DR JQ [ @ % @ Q ak _jafk Q% Q Q[
Taget  [OW Q[ JQ [% Q Q Qfk  Jam Ja Q% Q%
< >

|[Flsave [|=]Notify || Refresh |Es Add || A UpdateDisplay || ] Include History  ||[» Correct History |

11 Update the Description to reflect the name of the new Rate Set.
12 Effective Date = 01/01/1901.

13 In the Define Criteria for Incoming Transactions section you can view all of the Analysis Types that will be
collected for use in the pricing process. Use the navigation arrows to scroll through and view all the Analysis
Types, or click on the View All hyperlink.

Analysis Types include:
1 ACT

PAY

ATE

FDS

FDR

= =4 =4 =4 =4

CNV
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14 Click on the Save button.

Favorites + | Main Menu - > SetUp Financials/Supply Chain » > ProductRelated » > Project Costing » > Pricing Structure » > Rate Seis
Rate Sets
| Copy from Rate Set |
Business Unit 50100 Rate Set 0134008_L28R_T0
Rate Set Type Standard *Rate Definition Type[Biling |
*Description [0134003_L28R_T0 Rate Set Category
Define Rate Set Find | ViewAl  First (4 1071 () Last
+
Effective Date [01/01/1901  |[5] Status[Actve V] =
[JEnable Variance
Define Criteria for Incoming Transactions Personalize | Find | View 4 | ﬁll @ First (0 1120712 (1) Last
Source Information
‘JJ;;:Reporting Employee ID Unit of Measure Currency gz:?;:;:;dn?fr Account Asset Fund Department FIPS Agenc
% % Q Q Q Q afe JalE Ja Qe afm
%l Q Q Q Q afe JalE Ja Qe afm
- @ [ @ [ @ [ @ [ e Jalr o Qe e
- [ e Qe e el Jalx Ja Qe e e
% |2 [% @ [% |2 [% @ [% @ [% ey [ [ o [% |@ [ o [
% Q Q Q Q afe JalE Ja Q@ afm
% % Q Q Q Q ot JalE Ja Qe lafm
% Q Q Q Q ot JalE Ja Qe afm
% Q Q Q Q et s o = Qe afm
- [ e [ e ot Jafw Qe el
- Q[ Q[ Q[ Q[ a0t Jafr Ja Qe
[% o [% o [ o [% [[CQED o [% |Q a0t [afe o[ Q[ & [%
< >
|[F]save [|=]MNotify ||:% Refresh | |Ek Add || & Update/Display || 59 Include History | |[%# Correct History |

15 Using the scroll bar under the Define Criteria for Incoming Transactions section, scroll right to view
the Asset column.

16 Verify or update the Asset(s).
17 Click on the Save button.
18 Click on the Target tab.
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Favorites « ‘ Main Menu = > Set Up Financials/Supply Chain = > Product Related =~ > Project Costing » > Pricing Structure ~ > Rate Sefs
Nev
Rate Sets || Target
Business Unit 50100 Rate Set 0134005_L28R_T0
Description 0134008 _L28R_T0 Rate Definition Type Billing
Rate Set Type Standard Rate Set Category
Source Criteria Find First 4 10f12 “H]Last
Analysis Type ACT Project Role % General Ledger Business Unit %
Job Code % Time Reporting Code % Unit of Measure %
Employee ID % Currency %

General Ledger Information
| General Ledger Chartfields | [F=0

Source Type  Category Y nt Asset Fund Department FIPS Agency Use 2 Task Cost Cent

% % % % % % % % ki) kil ki)
<
Target

Define Target Rows Personalize | Find | View All | G = First ‘4’ 10f1 "»' Last

Rate Option Rate Name Description Target Analysis Override Target Target Target

e
Amount Type Source Source Type Category Subcategory ToCurrency

MUP ~ J[o700000]f Frwa Biled @ 70% | [Em a @ 28R [ [% a [% Q Q =

I|[=H-I|Save J (=] Notify || Refresh |

[k Add |[ 2] Update/Display | [ & Include History | [ Correct History |

19 For each Analysis Type where the Target Analysis Type = BIL, update the following fields to
match the Rate Set:

a. Rate Amount: Participation Rate in decimal form. (.70).
b. Target Source Type: Appropriation code.
20 Description = FHWA Billed @ [Participation Rate], e.g., FHWA Billed @70%.

21 Override Source = Selected

22 From the Source Criteria section use the navigation arrows to scroll through each Analysis Type,
and repeat the steps above for each Analysis Type.

23 Click on the Save button.
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Favorites ~ Main Menu ~ > Set Up Financials/Supply Chain ~ > Product Related » > Project Costing ~ > Pricing Structure » > Rate Sets
Ney
| Rate Sels || Target
Business Unit 50100 Rate Set 0134008_L28R_T0D
Description 01340058_L28R_70 Rate Definition Type Billing
Rate Set Type Standard Rate Set Category
Source Criteria Find Firstf £ 70112 :* Y ast
Analysis Type ACT Project Role % General Ledger Business Unit %
Job Code % Time Reporting Code % Unit of Measure %
Employee ID % Currency %
General Ledger Information
General Ledger Chartfields
Source Type Category Subcategory A it Asset Fund Department FIPS Agency Use 2 Task Cost Cent
% % % Y 28011 Y B % % B %
< >
Target
Define Target Rows Personalize | Find | View All | Iﬁ'] E First 4/ 10of1 "B/ Last
m Rate — Target Analysis Override  Target Target Target
Rate Option Rat= Name Amount Description Type Source Source Type Category Subcategory To Cumrency
WUP v Mol | SRR NBL a B e Ja a, [% a Q =]
I'{,,'ISave I|‘i| Notify _0 Refresh % Add T‘,ﬂ Update/Display _L-'I Include History [i» Correct History

24 For each analysis type where the Target Analysis Type = NBL, update the following fields to match

the Rate Set:
a. Rate Amount 1.0.
b. Target Source Type = NBL.
25 Description = Not Billable.

26 Override Source = Selected.

27 From the Source Criteria section use the navigation arrows to scroll through each Analysis Type,
and repeat the steps above for each Analysis Type.

28 Click the Save button.

Create Accounting Rules

From the Accounting Rules page you will copy an existing Accounting Rule to use as the template for
your new Accounting Rule. You will repeat the create Accounting Rule process 3 times in order to
create an Accounting Rule for the BAJ, BIL, and BLD Analysis Types.

1 Access the Accounting Rules page using the following path:

Main Menu > Set Up Financials/Supply Chain > Product Related > Project Costing > General

Options > Accounting Rules
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Favarites « Main Menu - » SetUp Financials/Supply Chain » > Product Related = » Project Costing » > General Options » > Accounting Ruld

Accounting Rules

Enter any information you hawe and click Search. Leawe figlds blank for 3 list of all walues.

Find an Existing Value Add a Mew Valee

Search Criteria

Froject Business l...ri1 v [101] ¢
Analysis Type | begins with S| '3.2-..]
Analysis Group| begins with |
Contract[beging with ]
Project [ begins with |
Resource General Ledger l...ri1 P
Project Type | begins with s
Actiity Begrs with ]
Source Type[begins with v]
Category
Subcatagory
Project Transaction T\_,lpe
Project Transaction Code[BEgins with ~|
Account [Eegins wit v
Depariment [E=gins with 7]
Statistics Code
asset[Eagine with ]
Task
Fund
FIPS | bagins with s
Agency Use 2| begins with |
Affilizte | begins with s
Fund Affilizte [ begins with |
Cast Car1er
Program G=gins with v
Agency Use 1
O case sensitive
Limit the number of results to {up to 300): |[300

LLOPpLLRLLRLRRLLRLLRLLRLLLRLLP

=]
Clear Basic Search £ Sawe Search Criteria

Search Results
300 of 728 results are displaysd.

Wieww All
Projact Analysls Analysla Contract Project Resource Genseral Praject Aty Source categary Subcategory Projeck Project o
Busineas Lnit Typs Group Ledgar Linit Type Typa Transeaction Type Transsction Coda
BAl k) kS k) 50100 F T C20a T kY I % I
BAJ k) I W 50100 F s C220 % Y kS % %
Bad e kS B 50100 kS & C2ag £ ) kS % %
BAJ k) kS W 50100 F s C240 % Y kS % )
Bad ) * e 50100 % & Casa % k) kS % 3%
BAJ S it o 50100 L L C420 o T 3L a I
BA.l B L ) 50100 L 5 0430 % o L S 3%
BA S A e 50100 S = D440 S e e S O

2 Click on the Find an Existing Value tab.
3 Project Business Unit = 50100.

4 Analysis Type = BAJ. When creating Accounting Rules, you will always enter BAJ, BIL, or BLD in
this field. One rule for each of these Analysis Types will need to be created.

5 Resource General Ledger Unit = 50100.
6 Click on the Search button. Search results display below the Search Criteria.

7 Select a value from the search results where the Source Type is a regular appropriation code. If
you are creating a Rate Set for an American Recovery and Reinvestment Act (ARRA) appropriation
code, select the Accounting Rule where the Source Type is an ARRA appropriation code, i.e.,
begins with the letter C. The Accounting Rules page displays.
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8 ClickontheCopy Account i ng hyRaribhkc The AccduntingRules - As Incurred
Acctg Distribution page displays.
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