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About PCard on PO Query: 
In order to view PCard transactions that are related to a Purchase Order (PO), Cardinal provides a simple 
search query that users can run by PO ID.  
 

 
1 Navigate: Main Menu > Reporting Tools > Query > Query Viewer  
 

 
 
2 Enter the query name: V_PR_PCARD_BY_PO 

3 Click the Search button. 

 

 

4 Click the HTML hyperlink. 
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5 Enter the Business Unit (50100) and PO ID #.  

6 Click on View Results button.  

 
 

 

7 Click the HTML hyperlink. 

8 Results are provided and may be viewed online or may be downloaded in Excel by clicking the Excel 

SpreadSheet hyperlink. 

 

 

 

 


