?ACARD'NAH Procurement Job Aid

Contract Price Adjustment

About Contract Price Adjustment:

When contracts are renewed and/or modified, there are times when original line item base
prices need to be adjusted (up or down). Cardinal provides users with the role of Contract
Administrator the ability to change prices based on effective dating. The base price is always
the prime number to be used for any adjustment and future adjustment.

1 Navigate to Main Menu > Procurement Contracts > Add/Update Contracts.

4 CARDINAL

Home | Workist | AddtoFavortes | Signout
Favo'rrtes Main'Menu > Procurement Contracts > AddfUpdate Contracts

& New Window (Z)Help [ ntip
Contract Entry

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

Maximum number of rows to return (up te 300); |300

SetiD: == STATE @,

ContractD: containg 41818

Contract Version: [= =

Version Status: I: ﬂ I j

Contract Process Opl\on:l: j | j

Short Vendor Name: |begm5 with j\ @

Vendor Name: Ibegms with j‘ @,

Master Contract ID: |begms wnnj\ Q

™ case Sensitive
Clear | Basic Search [5f Save Search Criteria

Search Results

View All First [q] 1of 1 [i] Last
— Version Version Status Contract Process Option Vendor ID  |Short Vendor Name Vendor Name Expire Date Contract Status Master Contract I
IM 0000000000000000000041816/1 I Current Order 0000033093 LL CARTER -002 |LL Carter & Son Inc 07/18/2014 Approved (blank)

2 Click the Find an Existing Value Tab
3 Enter the Contract ID and click Search.

4  Select (click) the contract hyperlink.

¥ CARDINAL
= Home | workist | AddtoFavortes | Signout
Fa\m'ntes Main'Menu » Procurement Contracts > AddfUpdate Contracts
B New Window @He\p [,/Customize Page Ehtp
Contract Entry
Contract
Contract Version
SetiD: STATE
Contract ID: 0000000000000000000041315 1 Status: Current
MNew Version .
*Status: IAppmved ﬂ Approved Date: 07119/2013
Administrator/Buyer: MIKE HALL Hall, Mike (VDOT)
~ Header
Process Option: Purchase Order Edit Comments Activity Log
Vendor: LL CARTER 003 Contract Activities Document Status
Primary Contact Info Thresholds & Notifications
Vendor ID: 0000033093 LL Carter & Son Inc
""""""""" View Changes
Begin Date: 071912013 Coniract Releases Current Change Reason
Expire Date: 07M18/2014 Contract Reference

5 Click on New Version button.
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Home | Workist | Addto Favorites

Favgrtes ! MainvMenu » Procurement Contracts > Add/Update Contracts

@New‘.’\'mduw @He\p E./Cuslum\ze Page Ehnp
Change Reason

Enter a reason code and comment for making changes that are being tracked.

SetlD: STATE Contract ID: 0000000000000000000041816

Reason cooe: -

Comment: IMonthly increase/decrease per @%
contract T&C. MJH 7/19M3

I” Use Same Reason Code

OK Cancel | Refresh |

6 Enter a Change Reason from the Drop Down and enter related comments.

7 Click OK.

Home | workist | AddtoFavortes | Signout

Favtyrtes Main'Menu » Procurement Contracts > AddfUpdate Contracts

B New Window (@Help [& Customize Page Enttp &

Contract Entry

Contract

- -
Contract ID: 0000000000000000000041816 Version: 2 Stat Draft
*Status: | Open | [2EE R Approval Due Date: [
Administrator/Buyer: [mikE HALL a Hall, Mike (vDOT)

Header

| v

+ Contract ltems

Catalog Search ltem Search Search for Contract Lines

STONE

First K 17 or 37 O Last
@" Order By Amount || lemInformation || Default Schedule || Release Amounts || Release Quantiies | Line Groupings |

Line ftem Description uom Category '":::::s:" Status

1 503532045 STONE NO. 8, STONE B L 7503532 o R ~ Active x
2 2 7503532225 STONE NO. 68, STONE B Lt 7503522 B ~ Active x
3 R 7503532250 STONE NO. 78, STONE B Lt 7503532 B ~ Active x
4 [ 7502532000 STONE NO. 21B, STONE B Ltn 7sp3s3z B I Active x

8 A New contract Version is displayed in a Draft status.

9 Click on the Line Details icon for the line(s) that you wish to change.
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Contract Price Adjustment

| Sign out

Favuvrrtes MEII‘IvMEﬂu » Procurement Contracts > AddfUpdate Contracts
@Newwiﬂduw @He\p @Custumizﬂ?age Ehﬂp

Contract Entry

Details for Line 1

Contract ID: 0000000000000000000041816  Version: 2 Vendor: LL CARTER -002

Line: 1 Item ID: 75035232045 STOME NO. 8. STOME
Line Details

Category: 7503532 *

Description: Status: Active

Category ID: 03113 Physical Nature: Goods j'

T ion Item D

STONE NO. 8, STONE L’”@

Preferred Language Item Description:
STONE NO. 8, STONE

Expand All Collapse All

- nation

» Release Amounts / Quantities

¥ Pricing Information

OK | Cancel | Refresh |

10 Click on the Expand All hyperlink.

~ Release Amounts / Quantities

Minimum Line Amount: ’7 Minimum Line Quantity: ,7!’01
Maximum Line Amount: ’7 Maximum Line Quantity: ,7
Total Line Released Amount: 0.000 Total Line Released Quantity: 0.00
Remaining Amount: uso Remaining Quantity: 00000 LTN
Remaining Amount %: Remaining Quantity %: 0.00
F use Contract Base Price I” Use vndr Price UOM Adjustments
™ Price Can Be Changed on Order ™ Use Vendor Price Shipto Adjust
Price Date: | PO Date - Adjust: | Before Contract Adjustments j
price ay: [Cre Guaniy |
Qty Type: |Quam|tyTu Date = ™ Amount only

Merchandise Amount: 20255.95)

Schedule Defaults

Selectthe eligible UOM / Pricing combinations that are available for this contract line. The Release
Default row will be used for pricing the next set of releases from the contract.

UOM/Pricing Customize | Find | \
Price Loc uom Base Price Qurr
2 WAIN @ |Ltn @y 28.33000] [sD @,

Enter the lead times and schedule guantities to be used for contract generated purchase order

releases. Quantity is in standard UOM, and will be converted to the UOM that is selected as the

Release Default atthe time of release.
Shipping Template

Lead Time Time Due

[ o LTN

I OK | ICam:eJ | Refresh |

11 View and note the Base Price for the Line item and then click OK to return to the main page.
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Favorites  Main Menu > ProcuremeﬂvtCoﬂtmm » AddfUpdate Contracts

Contract Price Adjustment

Add to Favorites | Sign out

2 New Window @Help Cuslumlze Page nrlp 2]

~ Contract tems

Catalog Search ltem Search Search for Contract Lines

STONE

Lines
5T Order By Amount | Rem informaton | Defaul Schedule | Release Amounts || Release Quantiies || Line Groupings |

Contract Entry
Contract
Contract Version

Setin: STATE -

Contract ID: 0000000000000000000041815 I‘%I 2 Stats: I&Eﬂ
e Version -

“Status: T ssietedieamion| Approval Due Date:

Administrator/Buyer: [laIKE HALL @ Hall, Mike (VDOT)

¥ Header

Customize | Find | View Al | B

First 10 17 of 37 D Last

Line item Description uom Category "‘;:.‘:;2"
1 [ 7502532045 STONE NO. 8, STONE B Lt 7503532 O@ I
2 & |7503532225 STOME NO. 58, STONE B tw 7503532 @ = r
3 [ 7502532250 STONE NO. 78, STONE B tw 7503832 @ O R I

Status

Active

Active

Active

XXX
B # E

12 Click the Price Adjustment icon (looks like a price tag).

Favorites  Main Menu > Procurement Contracts > ‘Add/Update Contracts

Contract Entry

Price Adjustments for Item Line 1

SetiD: STATE  ContractID: 0000000000000000000041816  Version: 2 Line: 1 STONE NO. 8 STONE

Price Adjustments

08192012 [ feratus: [A2ve =] ~caiculation Metnoa:

Restrictions
Sequence: 1 ™ General Adjustment I” Hard Price
Vendor Loc: ’7% ™ Match Shipto ™ ignore If Other Adjustments
Ship To: ™ Stop Price Calculation Here
I~ match uOM
uom: @,
Adjustment Detail Customize | Find First K1 1 o1 1 O Last
“Method Percentage Adjusted Price L
Percentage I 28.33000
| oKk | Cancel | Refiesh |

Add to Favorites | Sign out

@Nemednw @Help CuslnmlzePage m‘lp

13 Today's Effective Date and adjusted price are displayed. Note: In this case, the base price is the

current (adjusted) price since no changes have yet been made.
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Workist | Addto Favorites |  Sign out
Favuvrrtes MEII‘IvMEﬂu » Procurement Contracts > Add/Update Contracts

@Nemednw @Help Cuslnmize Page hﬂp
Contract Entry

Price Adjustments for ltem Line 1

SetlD: STATE  ContractID: 0000000000000000000041816  Version: 2 Line: 1 STOMNE NO. 8 STONE

Price Adjustments
*Effective Date:

Find | L
03101/2013 [ Reays: |Active ~| *calculation Method: sum ustments = [#][<]

Restrictions

I” Hard Price
I Ignore If Other Adjustments
I~ Stop Price Calculation Here

I~ General Adjustment
™ Match Shipto
o

Sequence:
Vendor Loc: I MAIN @,
Currency: USD [,

¥ Watch UOM

Adjustment Detail Customize | Find | View &1 BV | 2 Fist K orq O Last

*Min Qty Max Gty *Method Percentage Adjusted Price

[ 1.0000 [999999999.9999 [Percentage =] | 28.33000|[(#]|[=]
Amount
S

| OK | Cancel | Refresh |

14 Enter the desired Effective Date.
15 Enter Vendor Loc (MAIN)
16 Check Match UOM

17 Adjustment Detail opens for selection of Percentage or Amount.

Home | Workist | AddtoFavortes | Sign out
Favorites  Main Menu > Procuraman_tcantram » AddfUpdate Contracts

I New Window @Help @?Cusmmlze Page [ hitp
Contract Entry

Price Adjustments for Item Line 1

SetiD: STATE  ContractID: 0000000000000000000041816  Version: 2 Line: 1 STOME NO.8 STONE

Price Adjustments. Find | view Al First K 1011 I Last
~Effective Date: 0910122013 [ sgiamus: [Acive Bl ~calculation Method: Sum All Adjustments 7] [¢][=]

Find | View Al First K 104 I Last

Restrictions

I™ Hard Price
™ Ignore If Other Adjustments

I~ General Adjustment
I™ Match Shipto

Seqguence: 1
Vendor Loc: MAIN @

Ship To: r Stop Price Calculation Here
currency: usD|@,
¥ match UOM
Uom: LTN @,

Adjustment Detail Customize | Find | View /- H rirst g ofq O Last

“Min Qty Max Qty *Method Percen Adjusted Price

[ 1.0000 [999999999.9999) §[Percentage 7| 13000 Izs 59829 l =
| OK | Cancel | Refresh |

18 In this case, Percentage is selected and a percent value is entered. Note: Adjusted Price
automatically changes per selection values.
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|Z CARDINAL |

Procurement Job Aid

Contract Entry

Favo'ntes Main'Menu » Procurement Contracts > Add/Update Contracts

Contract Price Adjustment

Workist | Addto Favortes |  Sion out

@Nemedaw @Help I?CusmmizePage Enﬂp

SetlD: STATE ContractID:

Price Adjustments

Sequence: ’71

Currency: UsD|[@,

Vendor Loc: MAIN @,

Price Adjustments for Item Line 1

I~ General Adjustment
I™ match Shipto

Ship To:
¥ Watch UOM
UOM: LTHN @,

0000000000000000000041816  Version:

*Effective Date: 091012013 [ »sjatus: [46e  T] ~Calculation Method:

Restrictions

I” Hard Price
™ Ignore If Other Adjustments
I~ Stop Price Calculation Here

2 Line: 1 STONE MNO. 8 STONE

= ™
Find | View Al First &1 4 of 9 14 Last
Sum All Adjustments = +[=]

1 ™
Find | View Al First 1of1 Last

Adjustment Detail

*Min Qty Max Qty

T n "
customize | Find | view &1 B B First K g om0 I Last

Adjusted Price

*Method Amou

[ 1.0000) 99992999 9999] | [Amount jl

0.26000

28.69000 [+]|[=]

I oK HiCanceJ | Refrash |

19 In this case, Amount is selected. Enter the desired quantity of change to the base price. Note:
Adjusted Price automatically changes per selection values.

20 Click OK.
Contract
Contract Version
SetlD: STATE
Contract ID: 0000000000000000000041816 ""*;:’:":v .‘ 2 Stats: Draft "
e vVersion .
*Status: [open =] ——— Approval Due Date:
Administrator/Buyer: [MIKEHALL @,

» Header

Catalog Search

STONE

Lines

@55 Order By Amount

ltem Search

ftem Information || Default Schedule

~ Contract ltems

. Release Amounts " Release Quantities R Line Groupings N

Search for Contract Lines

Hall, Mike (vDOT)

Customize | Find | View A1 | B | 2 Fret KT 17 0757 D Last

Line Item

1 & 7503532045
2 @ 7503532225
3 & 7503532250

Description
STONE MO. 8, STONE
STONE MO. 68, STONE

STONE MNO. 78, STONE

uom Category '“:;‘;::;;" Status

€ L 7503532 @ I3 Active
B LN 7503532 T & I Active
LTN 7503532 B I Active

X X x
| | #

21 Contract Header page is displayed and shows a change in the price adjustment icon.
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A% CARDINAL |

Favorites  Main Menu > Procurement Contracts > ‘Add/Update Contracts

| Workist | AddtoFavorites |  Sign out

This action will make the Draftversion became the Current version when you
Save (10400,591)

Ifyou leave the status as Approved and then hit Save, the Currentversion will
become a Histary wersion and this Draft version will become the Current
wersion

22 Change contract Status to Approved.
23 Message is displayed as shown. Click OK.

Favo'ntes Main'Menu » Procurement Contracts : Add/Update Contracts

Contract =l
o0 ot

Contract ID: 000000000000000000004 1816 Vversion: 2 Status: Draft
*Status: |MJ Approval Due Date:

Administrator/Buyer: MIKE.HALL Hall, Mike (vDOT)

» Header

+ Contract ltems

Catalog Search Item Search Search for Contract Lines

STONE

les

ST Order By Amount | em information | Defautt Schedule | Release Amounts || Release Quantiies || Line Groupings
Line item Description uom Category "‘;;“s;t" Status
1 B 7503532045 STONE NO. 8, STONE B 7503532 & % B " Active x
2 7503532225 STONE NO. 68, STONE B L 7503532 @ T B " Active x
3 7503532250 STONE NO. 78, STONE B 7503532 &0 " Active x
4 7503532090 STONE NO. 21B, STONE B L 7503532 (R 4 Active x
5 B 7503532000 STONE NO. 21B, STONE B L 7503532 @ o B 4 Active x
6 B 7503532000 STONE NO. 21B, STONE B L 7503532 @ B 4 Active x
7 B 7503551310 STONE RIP RAP CLASS Al B L 7503551 & ~ Active x
View Category Hierarchy Category Search
+ Contract Categories
Lines Customize | Find | A First Kl 4 0r 1 0 Last
ST | Pricing Options | Release Amounts |
Line Category Description Status
1 E!‘ T |acive X

Retum to Search | =] Notity | |3 Refresh |

Updale/isplay.|
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24 Click Save.

Home | Workist | AddtoFavorites |  Sign out

Favuvrrtes MEII‘IvMEﬂu » Procurement Contracts > Add/Update Contracts

Contract A
setiD: STATE -

Contract ID: 0000000000000000000041816 version: 2 Status: Current

*Status: Approved = NV Fihm| Approved Date: 08/19/2013

Administrator/Buyer: MIKE HALL Hall, Mike (VDOT)

} Header

~ Contract tems

Catalog Search ltern Search Search for Contract Lines

STONE

Customize | Find | View Al | B | 8 First 1 4.7 of 37 DN Last
" Order By Amount | Reminformation | Defaut Schedule || Releass Amounts | Releass Quantities | Line Groupings

- - Include for

Line item Description uom Category —— Status
1 [ 7503532045 STOME NO. 8, STOME @E{ LTN 7503532 O L) =1 ~ Active
2 7503532225 STONE NO. 68, STONE @E{ LTN 7503532 O V) =1 ~ Active

25 Contract Version is updated (Approved) and this version Status changes to Current.

Making Another Price Adjustment:

26 Repeat Steps 1 through 5.

Home | Workist | AddtoFavorites | Sign out

Favo'ntes Main'Menu » Procurement Contracts > Add/Update Contracts

& New Window @Help E,/Cusmmize Page [ hitp
Change Reason

Enter a reason code and comment for making changes that are being tracked.

SetlD: STATE Contract ID: 0000000000000000000041816

Reason Code: PRICE_INCR |, I

Comment: (October price adjustment per contract E@
T&C. MJH 9/3113

™ Use Same Reason Code

oK “Cancei | Refresh |

27 Enter Reason Code and click OK.
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4% CARDINAL |

Favo'ntes Main'Menu > Procurement Contracts > Add/Update Contracts

ist | AddtoFavortes |  Sign out

Home |

@ New Window @He\p E?CustomwzePage Enhp

Contract Entry
Contract
Contract Version

SetiD: STATE -

Contract ID: 0000000000000000000041815 version: 3 Status: Draft
. . | Delete Version | Approval Due Date: [
Status:

AdministratoriBuyer: [lkE AL Q Hall, Mike (VDOT)

~ Contract tems

Catalog Search ltem Search Search for Contract Lines

STONE
Lines

rder By Amount | Heminformation | Defaut Schedule || Releass Amounts | Release Quantiies

Line item Description uom Category '“;:x;:' Status

1 B 7503532045 STOME NO. 8, STONE [N 7503532 @ I Active X

2 % 7503532225 STOME NO. 68, STOME E}_ LTN 7503532 Q IV 2 Active x

3 % 7503532250 STOME NO. 78, STONE E}_ LTN 7503532 Q o 2 Active x

4 % 75035320090 STOME NO. 21B, STONE E}_ LTN 7503532 Q IV 2 Active x

5 % 7503532090 STOME NO. 21B, STONE E}_ LTN 7503532 Q o 2 Active x

] % 75035320090 STOME NO. 21B, STONE @E}_ LTN 7503532 Q IS = 2 Active x

7 % 7503551310 STOME RIP RAP CLASS Al @E}_ LTN 7503551 Q IS = 2 Active x

View Category Hierarchy Category Search

Lines Customize | Find | Vizw A1 | B First KN 4 0f 1 I3 Last
{0 W( Pricing Options | Release Amounts

Line Category Description Status

1 [ Q B T acive % =

D T T G cocanranet [ potected vode: FF [ < [H100% -

28 A New contract Version is displayed in a Draft status.

29 Click on the Price Adjustment icon for the line that you wish to change again.

Favo'ntes Main'Menu > Procurement Contracts > Add/Update Contracts

& New Window @Help @’Cusmmize Page Enﬂp
Contract Entry

Price Adjustments for Iltem Line 1

SetiD: STATE  Contract ID: 0000000000000000000041816  Version: 3 Line: 1 STONE MNO. 8 STONE

Price Adjustments
00/01/2013 [ sggaty

First 1of1

Last

F[=

I” Hard Price
™ Ignore If Other Adjustments
I~ Stop Price Calculation Here

I~ General Adjustment
™ mateh Shipto

Ship To:
¥ Wmatch UOM

uom: e,

Sequence: ’71

Vendor Loc: MAIN @,
Currency: UsD (@,

Adjustment Detail Customize | Find | view 41| B First K1 1 o1 1 K1 Last

*Min Qty Max Qty *Method Amount Adjusted Price

[ 1.0000 [099009009.0038 [Amount 7] | 0.36000 28.60000 | [#]|[=]
I| OK | Cancel | Refresh |

30 The previous price adjustments page is displayed.

31 Inthe Price Adjustments, click on the + sign to add another adjustment.
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¥ Watch UOM
UOM: LTH @
Adjustment Detail Customize | Find | [ First K1 1 or4 O Last
*Min Qty Max Qty *Method Amount Adjusted Price
[ 10000 [992099993.0099 | [Amount =] 23.23000 [+ =]
| oKk | cancel | Refiesh |

ECARD'NAH Procurement Job Aid

Contract Price Adjustment

4 CARDINAL

Home | Workist | AddioFavorites |  Sign out
Favorites  Main Menu > Procuremegttoﬂtmm » Add/Update Contracts

B New Window ®He|p E{‘Cuslnmlzﬂ Page Em‘lp
Contract Entry

Price Adjustments for Item Line 1

SetiD: STATE  Contract ID: 0000000000000000000041816  Version: 3 Line: 1 STONE NO. 8 STONE

’1012“@

Price Adjustments Find | View All First

Sum All Adjustmen

*Effective Date:

100112013 [ Rstatus: [Ae =] scatcutation Wetho:

Find | View Al First K 101 3 ast

 Method | =
Sequence: 1 [T General Adjustment I” Hard Price

Vendor Loc: IMNN EEI I” matcn shipto I” Ignore If Other Adjustments
Currency: usD @,

Ship To:

™ Stop Price Calculation Here

32 The new Price Adjustment page (1 of 2) is displayed. Enter the new Effective Date, Vendor Loc and

check the Match UOM box.

33 Select the adjustment method Amount only. Note: the original base price is shown. You will need to

Home | Workist | AddioFavorites |  Sign out
Favorites  Main Menu > Procurement Contracts > AddfUpdate Contracts

SetlD: STATE  ContractID:

Price Adjustments Find | Wiew A1 First ' 1072 DI Last

*Min Qty Max Qty *Method Amount

calculate the amount to be added or subtracted from the base price to meet the actual price for the
new effective date displayed.

@Nemednw @Help E,}Cuslnmize Page Ehﬂp
Contract Entry

Price Adjustments for Item Line 1

0000000000000000000041816  Version: 3 Line: 1 STONE NO. 8. STONE

Effective Date: 101012012 [ ~sgatus: [A%ve F] ~calculation Method: SumAll Adjustments 7] [+][=]

Find | view &1 First K1 1071 ¥ Last

 Method | =
Sequence: 1 [T General Adjustment I~ Hard Price
Vendor Loc: MAIN @, I” maten shipto I™ Ignore If Other Adjustments
’ Ship To: l— ™ Stop Price Calculation Here
Currency: UsD|[@,
¥ match uoM
uom: LTN @,

Adjustment Detail castomize | Find 1views 200 B VB Firer K g arg 1 Last

Adjusted Price

1.0000 |9999999999999 Amount =

1.60000
—

I OK HICaﬂceJ || Refiesh |

34

35

Enter the amount (value) of the difference between the base price and the price on the Effective

Date. Note: in this case, the new effective date price is $29.93. $1.60 is the amount to be added to
the base price.

Click OK.
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o Favorites |

Favorites  Main Menu > Procuramagtl:ontrac': » Add/Update Contracts
& New Window ®He|p CuslumlzeFage nrlp

Contract Entry
Contract
Contract Version
SetiD: STATE -
Contract ID: 0000000000000000000041815 I‘MLI 3 Stats: I&Eﬂ
Delete Version .
*Status: Open ] Approval Due Date:
Administrator/Buyer: MIKE HALL % Hall, Mike (VDOT)
¥ Header
~ Contract tems
Catalogq Search Item Search Search for Contract Lines
STONE
Order By Amount || kem Information || Defaul Schedule | Release Amounts || Release Quantiies | Line Groupings
N . Include for
Line ltem Description UOM  Categery e status
1 B 7503532045 STONE NO. 8, STONE B Lw 7503532 @ % B I3 Active X
2 B 7503532225 STONE NO. 58, STONE B L 7503532 @ O R I3 Active X
3 B 7503532250 STONE NO. 78, STONE B Lw 7503532 & 0 I3 Active X
4 2 7503532000 STONE NO. 218, STONE B L 7503532 @ O I Active X
5 B 7503532000 STONE NO. 218, STONE B Lw 7503532 & 0 I Active X
6 2 7503532000 STONE NO. 218, STONE B L 7503532 @ O R I Active X
7 B 7503551310 STOME RIP RAP CLASS Al B Lw 7503551 @ O R I Active X
View Category Hierarchy Category Search

¥ Contract Categories

|[F) save | [2h Returnto Search | |1 ] PreviousinList | o] Nextinlist| |[=] Motify | |2 Refresh |

Update/Display, |

36 The Contract Entry page is displayed.
37 Click the Status dropdown.

Favo'rrtes Main'Manu > Procuramagtcantrac': » AddfUpdate Contracts

Thig action will make the Draft version become the Current version when you
Sawe (10400,591)

Ifyou leave the status as Approved and then hit Save, the Currentversion will
become a Histary wersion and this Draft version will hecome the Current
wersion.

38 Select the Status of Approved.
39 Click OK.
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Favo'rrtas Main'Menu » Procurement Contracts > Add/Update Contracts

@Nstmdnw @Hslp IicusmmizaPags nﬂp

Contract Entry

Contract

et -
Contract ID: 0000000000000000000041816 version: 3 Status: Draft
+*Status: _ZI [iewersion.| Approval Due Date:

AdministratoriBuyer: MIKE.HALL Hall, Mike (VDOT)

+ Contract ltems

Catalog Search Item Search Search for Contract Lines

STONE
v v S swa swa IOfJTHLESt
der By Amount || Hem information | Defauft Schedule | Release Amounts || Release Quantiies

Line item Description uom Category '“;L"s:;;" Status
1 7503532045 STONE NO. 8, STONE 8 L 7503532 [CRR 74 Active b 4
2 7503532225 STONE NO. 68, STONE 8 L 7503532 [GRR 74 Active b4
3 7503532250 STONE NO. 78, STONE 8 L 7503532 @ T B 74 Active b 4
4 7503532090 STONE NO. 21B, STONE SN 7503532 ®| T " Active X
5 7503532090 STONE NO. 21B, STONE B v 7503532 ®| " Active X
6 7503532090 STONE NO. 21B, STONE SN 7503532 ®| T " Active X
7 B 7503551310 STONE RIP RAP CLASS Al 8 L 7503551 [GRRW 74 Active b 4

View Category Hierarchy Category Search

Iﬁ Save | E*nenmmmm| [tF] Previous in List. | 45} NextinList | |[=] Notity | [ Refresh |

UpdateiDisplay,|

40 Click Save.

Favo'rrtes Main'Menu > Procurement Contracts > Add/Update Contracts

0 New Window @He\p @Customlze?age Ehﬂp

Contract Entry
Contract
Contract Version
SetiD: STATE )
Contract ID: 0000000000000000000041816 \\%I 3 Status: Current
ew Version .

~Status: |Appmved j Li_cif dof o) Approved Date: 0819/2013

Administrator/Buyer: MIKE.HALL Hall, Mike (VDOT)

+ Contract ltems

Catalog Search ltem Search Search for ContractLines
STONE
Custol Hl 7of 37 OO Last
il rder By Amount i ttem Information T Defautt Schedule o Belease Amounts. i Release Quantities T Line Groupings

Line item Description uom category '“;;':;2" Status
1 [ 7503532045 STONE NO. 8, STONE EEJ_ LTN 7503532 (SR} 2 Active
2 7503532225 STONE NO. 68, STONE QE}_ LTN 7503532 @ T 2 Active
3 7503532250 STONE NOQ. 78, STONE QE!. LTN 7503532 @ T = 2 Active
4 B 7503522000 STONE NO. 21B, STONE QE). LTN 7503532 @ T = 2 Active
5 7503532090 STONE NO. 21B, STONE QE). LTN 7503532 @ 2 Active
[ 7502532090 STONE NO. 21B, STONE QE). LTN 7503532 @ T 2 Active
7 7503551310 STONE RIP RAP CLASS Al EE). LTN 7503551 @ = ~ Active

41 Contract Version is updated and the Status is Current.
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