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Introduction

The Reports Catalogue lists some of the more frequently used Cardinal Inquiries,
Queries and Reports. They are grouped by functional area (i.e., Accounts Payable,
Accounts Receivable, General Ledger, General Ledger-System Setup, and Security,
Project Accounting, Purchasing, and Time and Attendance). Each functional area
contains Inquiries, Queries, and/or Reports specific to that area.

For each Inquiry, Query or Report, the catalogue lists:

e Name and/or number — ldentifies the item in Cardinal

e Last revision date — Reflects the most recent update in the catalogue

e Loaded into Catalogue - Dates the item’s initial entry into the catalogue
e Description — Provides a brief synopsis of the item’s contents

e Purpose / Use — Lists ways you can use the data extracted

¢ Navigation Path — Identifies one way of accessing. There may be more.
e Parameters — Lists criteria that limit the data pulled

e Sample — Shows an example

If you are using an electronic version of the catalogue:

e The page number in the Table of Contents provides a link to each item. Click
Control + Click on the page number to go to the item page.

e The Find feature (under Editing on the Home tab) can be used to find an item if
you are not sure of the exact name or number.

Inquiries — Most inquiries access information on a Cardinal page or component, where
you can view details about a specific item or transaction.

Queries — Queries access the database directly, and are best used for defined
information requests. Custom designed queries for COVA users typically begin with V_,
followed by the abbreviation for the functional area, (that is, AP_, AR_, GL_, PA_, PO _,
and TA_) followed by descriptive name. For example, if you are searching for an AP
guery, you can use V_AP__ as your search criteria and select from the results that
display.

Reports — Reports may be the best choice when you need higher volumes of data or
data that is summarized across one or more functional areas. For example, if you need
summary ledger or business unit information, a report may be your best resource.

There are two types of Cardinal reports: ad hoc and nVision. Ad hoc reports run real
time run real time. You can run ad hoc reports from the Main Menu or from myCardinal



Financials. nVision reports are generated automatically during batch processing, either
periodically or based on some predetermined criteria. You can access nVision reports
via FIN Report Manager. In addition, you can run time and attendance ad hoc reports in
HCM from that main menu or from myCardinal HCM

Refer to the NAV220 — Introduction to Reporting in Cardinal course materials on the
Cardinal website for details on inquiries, queries, ad hoc reports and nVision reports.
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TA — Self Service Absence Balances — Forecast Balances INQUIrY .......ccccoeecieieeciieecccciee et 338
TA — Self Service Absence Request HiStory INQUITY .......oooocuiieiieciie ettt ettt 343
TA — Self Service Compensatory TIME INQUITY .......eeeiciiie e i et eetee e e eetee e e e ebee e e e ebte e e e eneeeeeeaseeas 346

10



TA — Self Service EXCEPLIONS INQUITY ...vviiiiciieee ettt et e e e evre e e e ebae e e e ebre e e e eabaee e e eareeeeenaranas 348

TA — Self Service Payable Time Detail INQUINY........coooiii it 350
TA — Self Service Payable Time SUMMary INQUINY .....cccveei ittt e e e e ebae e e e evae e e e 352
TA - View Exceptions Employee Self SErvice INQUITY ......cooccuieeiieiiie ettt 354

L0 LU L= =TT OTUTT PP 356
TA - Absence Balance AdjustmMENnts QUETY ........ccuuieiiiiiiieeeeiiee e cetee e e e eetee e e eetre e e e ebae e e e eabaee s eeaneeeeenarenas 357
TA - Employee Reporting to Vacant POSition QUENY ........ccccuiiiiieiiiiicciiee ettt et e e evee e e e e e e 359

Y= 0o ] o £ PPNt 360
TA - EMPIOYEE LEAVE REPOIT ... eerieeieiiie ettt ettt eete e e e e tte e e e tee e e e eabaee e eeataeeeeeabaeeeeenseneeennrenas 361
TA - Potential Vacation Leave FOrfeiture REPOI ......cccuvii ittt ettt e 363
TA - TIMESNEET REPOIT «eeeiiiiieie ettt ettt e e et e e e et e e e e ete e e e eebeee e e abeeeeesabeeeeeanbeeeeeansaeeeeanseneeennsenas 366
TA - Timesheet Schedule Exception and Overtime Review Report .......c.cccoeeeeeiiericcciiee e 369
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AP - Cash Advance Request View Inquiry

LAST REVISION: 10/18/12

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This inquiry displays detail information about Cash Advances including:

e Employee Name, the Advance ID, Status, Accounting Date, Post Date, approval
information

e Various amounts including the Advance Amount, Payments Received, Amount
Applied to Expense Reports, Report Balance, and Amount Due Company

e Pending Action data including the Employee Profile: Name, Action

e Date/time and Action History including the Employee Profile: Name, Action, and
Date/Time

PURPOSE / USE:
e This inquiry provides detail information about employee cash advances.

NAVIGATION PATH:

Main Menu > Employee Self Service > Travel and Expense Center > Cash Advance >
View

As an employee, you can only see your own cash advance data using this navigation
path.

PARAMETERS:
e Advance ID
e Advance Description
e Name
e EmplID
¢ Advance Status
e Creation Date

FORMAT:
Online
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Cash Advance Request View

View Cash Advance Report Attachment
HARRY.POTTER Advance ID: 0000000057 User Defaults
Description: 2012 DPS/DGS Forum Comment: £
Business Purpose: Conference
Status: Approvals in Process Reference:
Accounting Date: 101152012 Post State: Not Applied
Last Updated: 10/15/2012 By: JACKSON,ANDREW

g

Customize | Find | ¥ |

'Source Description Amount Currency
System Check DPS/DGS Forum 119.00 USD
Advance Amount: 119.00 USD Report Balance
Applied To Expense Reports: 0.00 USD
Due Company: 119.00 USD
Payments Received: 0.00 USD

Details

Customize | Fing | B |

'Source Description Amount Currency
System Check DPS/DGS Forum 119.00 USD
Advance Amount: 119.00 USD Report Balance
ToE R s: 0.00 USD
Applied To Expense Report Due Company: 119.00 USD
Payments Received: 0.00 USD
~ Pending Actions Customize | Find | & | 28
[Profile Name Action Date/Time
Expense Coordinator WHITE,BARRY

w Action History

Customize | Find | &

Profile Name Action Date/Time
JONES,THOMAS Submitted 10/15/2012 3:18:48PM
HR Supenvisor POTTER,HARRY Approved 10/15/2012 7:15:41PM
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AP - Employee Expense History Inquiry

LAST REVISION: 10/18/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:

This inquiry displays employee expense type transactions (either Cash Advances,
Expense Reports, Travel Authorization or all) for a specified period of time. The
Expense History reported includes the Expense Type, ID, Description, Status, From and
Through Dates, and Submitted Amount. The selection criteria can be modified on the
page and the Search re-executed. The inquiry includes a breakdown of Action History
as well as a link to the Expense Report Project Summary. In addition, the Expense ID
is hyperlinked. When clicked, the system displays the Expense Report Detail page
which is expandable by Expense Detail Type.

PURPOSE / USE:
e This inquiry is used to research and review employee expense transactions.

NAVIGATION PATH:
Main Menu > Travel and Expenses > Process Expenses > Review Payments >
Employee Expense History.

PARAMETERS:
e Employee ID or
e Employee Name

FORMAT:
Online
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Employee Expense History Inquiry

Favgrtes Ma'n_Menu > Travelan(i Expenses > Processgxpenses > Review Pvayments > Employee Expense History

Employee Expenses: 331.57 USD Due Employee: 331.57 USD
Non-Reimbursable Expenses: 0.00 USD Due Vendor: 0.00 USD
Prepaid Expenses: 0.00 USD
Employee Credits: 0.00 USD
Vendor Credits: 0.00 USD
Cash Advances Applied: 0.00 USD

Definition of Totals

Expense Report Project Summary

w Action History Customize | Find | & |
Profile Name Action Date/Time

STARKS ARLETTE Submitted 04/20/2012 2:45:43PM
HR Supervisor WALTON JR,RICHARD L Approved 04/20/2012 4:20:51PM
Expense Coordinator GREEN,JOANNE H Reassigned 04/24/2012 9:00:02AM
Expense Coordinator O'MARY ,ANGELA L Approved 04/27/2012 9:30:22AM
Return to Review History

Favgr'tes Ma'n'Menu > Travelami Expenses > Processsxpenses > Review P'ayments > Employee Expense History

View Expense Report

Expense Report Detail Attachment
User Defaults Report ID:

v General Information

Description: BUSINESS TRIP Comment: TO ATTEND THE VTCA L

CONFERENCE IN HAMPTON

Business Purpose: Conference

Status: Paid Reference:

Default Location: In State Standard Last Updated: 04/27/2012 By:  ANGELA OMARY
Post State: Posted

Accounting Defaults More Options:
Details

m *Detail | *Location || Merchant || *AirHotel | *Mileage | *PerDiem | *Currency

ize | Find | View All | ¥

*Expense Date *Amount Spent *Currency *Payment Type *Billing Type
Lodging 04/18/2012 77.00 USD Check Billable [-?d
Lodging Fees and Taxes 04/18/2012 10.01 USD Check Billable [.?(‘1
Lodging 04/19/2012 77.00 USD Check Billable F(i
Lodging Fees and Taxes 04/19/2012 10.01 USD Check Billable FC‘I
All Meals - Travel Day 04/18/2012 27.00 USD Check Billable [.Ed
l_Por Diem Incidentals 04/18/2012 5001180 Checle Rillahle B
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AP - Expense Report Budget Exceptions Inquiry

LAST REVISION: 10/23/12

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This inquiry identifies employee Expense Report budget exceptions. You can view
information at a summary or detailed level.

PURPOSE / USE:
The report is used to:

¢ |dentify employee Expense Reports that have budget exceptions for a specific
date

e |dentify all budget exceptions with a specific Process Status (e.g., Warning or
Error)

e Drill down to view the accounting distribution, Expense Report, etc.

NAVIGATION PATH:
Main Menu > Travel and Expenses > Manage Accounting > Expense Rpt Budget
Exceptions

PARAMETERS:
e Commitment Control Trans ID
¢ Commitment Control Trans Date
e Report ID
e Process Instance
e Process Status

FORMAT:
Online / CSV
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Expense Report Budget Exceptions Inquiry

CARDINAL

Home | Workist | AddtoFavorites | Signo
Favarites Main Menu > Travel and Expenses » Manage Accounting > Expense Rpt Budget Exceptions
Find an Existing Value
Maximum number of rows to return (up to 300y |300
Commitment Control Tran 1D: 0
Commitment Control Tran Date:| > v \10!0112012 £l
Report ID: begins with v | @,
Process Instance:
Process Status: [= v| | onlywarnings Exist |
Search || Clear |Basic Searcn [P save Search Criteria
Search Results
View All First [§] 1-390f39 [p] Last
Commitment Control Tran ID Commitment Control Tran Date Report ID Process Instance Process Status
0000425333 10i02/2012 0000011541/797140 Warning
0000426519 10i02/2012 0000011661|798275 Warning
0000426527 10/02/2012 0000011897 798275 Warning
0000426546 10i02/2012 0000011983/798275 Warning
0000426554 10i02/2012 0000011991|798275 Warning
0000426555 10/02/2012 0000011992 798275 Warning
0000426557 10i02/2012 0000011994/798275 Warning
0000426708 10i02/2012 0000011775/798784 Warning
0000426715 10/02/2012 0000011959 798784 Warmning
0000426723 10i02/2012 0000012013/7958784 Warning
0000426724 10/02/2012 0000012014/ 798784 Warning
0000426747 10/02/2012 0000012041/798784 Wamina
< i} >
| — —

This inquiry lists all items with a process status of Warning that were identified when the
commitment control process ran on 10/01/12. Click on any of the items to see more

detail.

On the Expense Sheet Exceptions tab below, click on the magnifying glass under the
Details Column to see transaction line details. Click on the link beside the Report ID to
review the actual Expense Report. Click on the Budget Check Details link to see an

explanation.

CARDINAL

Favorites | Main Menu » Travel and Expenses > Manage Accounting > Expense Rpt Budget Exceptions
- - - -

[SLELELEEESTELIGLER ( Line Exceptions

Home |  Workiist

7 New Window @ Help

| AddtoFavorites |  Signout

B Customize Page =] http

|~

Report ID: 0000011541 &
*Exception Type: Overnde Transaction e 6 7 @1
Maximum Rows: [ 100 More Budgets Exist
Search Advanced Budget Criteria
Budgets with Exceptions
Budget Override Budget Chartfields ¥
Details E:imess Ledger Group Exception More Detail Oé::dr;i:te Transfer
1 &R 50100 CC_PROJFSE Exceeds Available Funding More Detail GoTo EI
2 & 50100 CC_PROJFSE Exceeds Available Funding More Detail GoTo El
3 & 50100 CC_PROJFSE Exceeds Available Funding Maore Detail GoTo El
4 & 50100 CC_PROJFSE Exceeds Available Funding More Detail GoTo El
5 & 50100 CC_PROJFSE Exceeds Available Funding Maore Detail GoTo El
B @l 50100 CC_PROJFSE Exceeds Available Funding More Detail GoTo ;'ﬁ
7 & 50100 CC_PROJFSE Exceeds Available Funding More Detail GoTo &
8 @ 50100 CC_PROJFSE Exceeds Available Funding More Detail GoTo .. &
a @ BEn4nn ~ PRNIFSFE Fvroade fuailahla Fundina Mnra Natail 2nTn =

|~

~

| <
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AP - View Travel Authorization Status Inquiry

LAST REVISION: 10/19/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This inquiry displays information about Travel Authorizations including:
e general identifying information such as Employee Name, the Authorization ID,
Description, Business Purpose, Status, Dates From and To, Last Updated and
By Whom
e detail information such as Travel Expense Type and related Date, Amount,
Payment Type, and Billing Type
e totals including Amount Due Employee calculated as Authorized Amount less
Non-Approved
e Action History including the employee Profile (e.g., HR Supervisor), Name,
Action (e.g., Submitted, Approved, etc.), and Date/Time

PURPOSE / USE:
e This inquiry is used to provide descriptive and status information.

NAVIGATION PATH:
Main Menu > Employee Self Service > Travel and Expense Center > Travel
Authorizations > View

As an employee, you can only see your own cash advance data using this navigation
path.

PARAMETERS:
Any one of the following:
e Travel Authorization ID
e Name
e Creation Date
e EmplID
e Status

FORMAT:
Online
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View Travel Authorization Status
| Favorites — Main Menu > Traveland Expenses

Travel Authorization

Enter any information you have and click Search. Leave fields blank for a list of all values.

Maximum number of rows to return (up to 300): |300
Search by: [EmplID ]| begins wit| 000001111

Search  |Advanced Search

Search Results

View All First [4] 1-2ef2 [3] Last
Empl ID Authorization ID Authorization Name  Name Status  Creation Date
000001111 0000001151 2012 DGS/DPS Forum  BUSH,LAURA | Approved 10/04/2012
000001111 0000001130  DPS Forum BUSHLAURA  Closed |10/02/2012

View Travel Authorization
Retum to Travel Authorization Attachment
Travel Authorization Details
, BUSH,LAURA User Defaults Authorization ID: 000004751
T
Description: 2012 DGS/OPS Forum Comment:
Business Purpose: Conference
Status: Approved Last Updated: 10042012 By:  HARRY.POTTER
Defauit Location: In State Standard
Date From: 10/28/2012  Date To: 103172012
Accounting Defaults More Options:
i Customize | Fing | B1 | # g 60116
Date *Amount Currency *Payment Type *Billing Type
All Meals - Travel Day 10/28/2012 27.00 USD Check Billable *Detail 2~
Per Diem Incidentals 10282012 5.00 USD Check Billable *Detail
All Meals - Travel Day 107312012 27.00 USD Check Billable *Detail
Per Diem Incidentals 101312012 5.00 USD Check Billable *Detail
Breakfast - NonTravel Day 10/29/2012 7.00 USD Check Billable *Detail
Dinner - NonTravel Day 10/29/2012 18.00 USD Check Billable *Detail
Per Diem Incidentals 1073022012 5.00 USD Check Billable *Detail
Lodging 10202012 77.00 USD Prepaid Expenditures Billable *Detall
Lodging 107302012 77.00 USD Prepaid Expenditures Billable *Detail
Lodging Fees and Taxes 107292012 10.01 USD Prepaid Expenditures Billable *Detail N
Totals
Authorized Amount: 38503 USD
Less Non-Approved: 000 USD
Due Employee: 38503 USD
Project Summary
~ Action History Customize | Fng | B | D202
Profile Name Action Date/Time
JACKSON,ANDREW Submitted 10042012 10:58:27AM
HR Supentsor HARRY.POTTER Approved 10/0422012 1:14:41PM
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AP - Consultant Vchr Payment Status Query

LAST REVISION: 06/09/2014

LOADED INTO CATALOGUE: 06/18/2014

DESCRIPTION:

This query returns consultant contract related invoice / voucher / payment date status
data. The ability to specify one or multiple contract categories as well as one or multiple
Responsible Orgs for the query execution parameters provides significant query
execution flexibility.

PURPOSE / USE:

The query is used to report consultant contract related payment data for specified
contracts and contract categories. Consultant Committee members utilize various
payment status date data to monitor consultant’s payments to ensure critical
consultants are paid on time. Over half of the fields returned by the query are date
fields (13/23). This enables contract administrators to monitor the contract payment
status process from award to final payment.

NAVIGATION PATH:

You can navigate to this online inquiry using the following path:
Main Menu > Reporting Tools > Query > Query Manager >
V_AP_CONSULT_VCHR_PYMNT_STAT

PARAMETERS:
e Cntrct SetlD:
e Cntrct Ctgry 1:
e Cntrct Ctgry 2:
e Cntrct Ctgry 3:
e Cntrct Ctgry 4:
e Cntrct Ctgry 5:
e Cntrct Ctgry 6:
e APBU:
e Responsible Org (or % for All):
e Acctg Dt From:
e AcctgDtTo:
e Activity Type (% for All):
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FORMAT:
HTML / CSV > Excel

Query Selection Criteria:
The fields with an asterisk are required.

File Toals

f'-’;} ~ =y v Pagev Safetyw Tools ﬂv ;jb

Edit View Favarites Help

|V_AP_CON SULT_VCHR_PYMNT_STAT'- Consultant Vchr Payment Status

View Results

GXntret SetiD: STATE |@
[-Xntrct Ctary 1: cD @,

Cntrct Ctgry 2: cl @,

Cntrct Ctgry 3: co @,

Cntrct Ctgry 4: CP @,

Cntrct Ctary 5: CR @,

Cntrct Ctgry 6: MA@,
e su: 50100 (@,
@?.esponsible Org (%for All): [0, @,
G\Cmg Dt From: 07/01/2013 [
(cetg Dt To: 0513112014 5]

Goods | Invoice

Last

District Responsible Cntrct Cntrct |Cntrct Payee |Voucher Accounting |Voucher Invoice Receipt| Receint Entered e Schedule | Payment | Payment
|v] Org Administrator | Category Name |v] Date Amt Date b H P! Pay Date Ref Date
Date Date Date
Query Output:

The query selection criteria entered above includes multiple Contract Categories and it
returned 2047 rows of data. Below are just the first few rows.

A E = D E
Consultant Vchr
1 Payment 5tatus 2047
District 1D Responsible |Cntrct Administrator Cntrct Category Cntrct ID
org
2 b w b w
3 10 10004 MARTIN, RUSSELL COMSULTANT - PROF. DESIGN
4 10 r 10004 MARTIN, RUSSELL COMSULTANT - PROF. DESIGN
5 10 r 10004 MARTIN, RUSSELL COMSULTANT - PROF. DESIGN
[ 10 " 10004 MARTIN, RUSSELL COMSULTANT - PROF. DESIGN
7 10 " 10004 MARTIN, RUSSELL COMSULTANT - PROF. DESIGN
8 10 " 10004 MARTIN, RUSSELL COMSULTANT - PROF. DESIGN
9 10 " 10004 IMARTIN, RUSSELL COMNSULTANT - PROF. DESIGN
10 10 r MARTIN, RUSSELL COMSULTANT - PROF. DESIGN
11 10 r HEDGEPETH, LARRY COMSULTANT - PROF. DESIGN
12 10 r 10004 HEDGEPETH, LARRY COMSULTANT - PROF. DESIGN
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Payee Name Voucher ID | Accountin | Voucher Invoice Goods Invoice Entered [Last Approval

g Date Amt Date Receipt Date | Receipt Date Date Date
hd b hd hd hd hd hd hd hd

Farsons Brinckerhoff Inc 205700.00 2013 08/01/2013
Parsons Brinckerhoff Inc i 120733.00 2013
Parsans Brinckerhoff Inc i 196364, 013
Parsons Brinckerhoff Inc " ooz270146 81515.00 013

iff Inc r 00286626 326673.00 2372014

off Inc i 88733.00 /262014
Parsons Brinckerhoff Inc r 181034.00 [16/2014
Parsons Brinckerhoff Inc i 123765.00 0/2014
W r 7184400 1272013
volkert Ing r 00221496 24575.00 /2013

Schedule Pay || Payment Payment [[Inv Rcpt Ditof| Entrd Dtto |Inv Rcpt Dt to| Last Apprvl |Inv Rcpt Dt to Final

Date Ref Date Entrd Dt Last Apprvl Last Apprel || Dt to Pymnt Pymnt Dt (YN}
- - - - Dt - Dt - Dt - - -

08/22/2013 i 90012438 17 1 1= 4 22 il
r 113370 5 1 [ 4 10 il
J0s, r 113961 5 2 7 5 12 1
2/16/2013 r 10 1 11 2 13 M
2014 r 5 7 12 2 14 M
izo1s T & 1 7 4 11 N
2172014 4 ) 5 2 g M
28,2014 " 7 2 9 4 13 M
15/2013 r 43 2 45 2 47 M
J29/2013 r 20024556 14 2 1& 2 13 M

Second execution of the query with different selection criteria:

As indicated in the Description section above, the query can be run for a single
Responsible Org and a single Contract Category. In the example following, the
Responsible Org 19000 is the Northern Virginia District Office and the Contract
Category CO is Construction — Site Manager. The total number of rows returned is 321.
The following screen shot shows just the first few fields returned by the query.

Consultant
[Vichr Payment 3

District 1D Responsible Cntrct Cntrct Category Cntrct 1D Payee Name Voucher 1D

Oryg Administrator
19 18000 LINDA PERRY COMSTRUCTION - SITE MANAGER AD001 66354 CO1 FORT MYER COMSTRUCTION CORPORATION 00265436

" 19 r 18000 PERRY, LIMDA COMNSTRUCTION - SITE MANAGER AQ001 5136 C0 CkK Constructors a Jaint Werture 0229377
" 19 r 189000 LIMD& PERRY COMSTRUCTION - SITE MANAGER AQ0OS2327 CM FORT MYER COMSTRUCTION CORPORATION 217252
" 19 r 18000 LINDA PERRY COMSTRUCTION - SITE MANAGER AQ0O&2327 CM FORT MYER COMSTRUCTION CORPORATION 0228283
" 19 r 159000 LINDA PERRY COMSTRUCTION - SITE MANAGER AD0052327 CM FORT MYER CONMSTRUCTION CORPORATION 0235842
" 19 " o000 LINDA PERRY COMSTRUCTION - SITE MANAGER A00052327 C0 FORT MYER COMSTRUCTION CORPORATION 0250226
" 19 i 18000 LIMNDA PERRY COMSTRUCTION - SITE MANAGER AQ0OG2327 CM FORT MYER COMSTRUCTION CORPORATION Tnz80625
" 19 r 18000 LINDA PERRY COMSTRUCTION - SITE MANAGER AD00G2327 CM FORT MYER COMSTRUCTION CORPORATION Tnz6Ea97
" 18 " 1go00 LIMNDA PERRY CONSTRUCTION - SITE MANAGER A00052327 C01 FORT MYER COMSTRUCTION CORPORATION Tn277547
" 19 r 18000 LIMNDA PERRY COMSTRUCTION - SITE MANAGER AQ0OG2327 CM FORT MYER COMSTRUCTION CORPORATION 293259
" 19 r 18000 LINDA PERRY COMSTRUCTION - SITE MANAGER AQ0O&2327 CM FORT MYER COMSTRUCTION CORPORATION 0306411
" 19 r 15000 LINDA PERRY CONMSTRUCTION - SITE MANAGER AD0052327 C FORT MYER COMSTRUCTION CORPORATION 0322861
" 19 " o000 LIMNDA PERRY COMSTRUCTION - SITE MANAGER AN0052327 ¢ FORT MYER COMSTRUCTION CORPORATION Tnazs210
" 19 i 18000 LINDA PERRY COMSTRUCTION - SITE MANAGER ADDOS7416MO A& M Concrete Corparation 0227863
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AP - AP/GL Open Liability Account Reconciliation Report

Rpt Nbr: APY1400
LAST REVISION: 09/26/12

LOADED INTO CATALOGUE: 10/18/2012

DESCRIPTION:
This report can be run either for detail or summary information about vendor invoices,
related vouchers, and journals.

PURPOSE / USE:
e This report is used for reconciliation purposes.

NAVIGATION PATH:
Main Menu > Accounts Payable > Reports > Voucher Reconciliation > Open Liability
Reconciliation

PARAMETERS:
e Report ID
e As of Date
e Business Unit Option

FORMAT:
PDF
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AP/GL Open Liability Account Reconciliation - Detalil

PeopleSoft Accounts Payable Page No. 1
ORACLE gt APvis0s DETAIL AP/GL OPEN LIABILITY ACCOUNT RECONCILIATION REPORT Run Date 10182012
As Of Date: 18.0c1.2012 Run Time 11:07:33 AM
Currency uso US Dollar
GL Business Unit 50100 VA Dept of Transportation
Ledger Group ACTUALS
Ledger ACTUALS
Account 205025
Vendor : STATE 0000000019 Ride-Away Handicap Equipment Corp
Business Unit  VoucherID Invoice Date Joumnal Template UnpostSeq  PaymentCnt Date  Joumal ID Joumnal Date Journal Line Monetary Amount
501P0 00000004 22 Aug.2012 PAYMENT 1 23.Aug 2012 APODD0OE521 23.Aug.2012 9 -10.00
501P0 00000005 22 Aug 2012 PAYMENT 1 23.Aug 2012 AP00006521 23 Aug.2012 10 -15.00
Total for Vendor  Ride-Away Handicap Equipment Corp -25.00
Vendor : STATE 0000000145 Alert Visions of North America Inc
iny nit Voucher ID Invei Journal Template Unpost Seg. Payment Cnt Accounting Date Joumnal ID Joumal Date irnal Lin Monetary Amount
50100 00065338 11.May.2012 ACCRUAL 24 May.2012  APD0D005690 25May.2012 162 323.00
ACCRUAL 24 May 2012 APDD005690 25 May 2012 163 34250
ACCRUAL 24 May.2012  APDD005690 25May.2012 164 353.00
Voucher Subtotal 1,018.50
50100 00065339 11.May.2012 ACCRUAL 24 May.2012  APD0005690 25.May.2012 165 1,984.50
ACCRUAL 24.May.2012  APDDD05690 25.May.2012 166 323.00
Voucher Subtotal 2,307.50
50100 00067658 06.Apr.2012 ACCRUAL 30.May.2012  APDD00G497 22.Aug.2012 139 4,252.50
Total for Vendor Alert Visions of North America Inc 7,578.50
Vendor : STATE 0000000248 RS Melanson Excavating Co Inc
Business Unit Voucher ID Invoice Date Journal Template Unpost Seq Payment Cnt A ti Date Journal 1D Joumal Date Journal Line Monetary Amount
50100 00064267 08, Maz 2012 ACCRUAL 22 Ma:)ﬂﬂ 2 APDDD05690 25, Maz 2012 611 2,070 0-0
PeopleSoft Accounts Payable Page No. 1
ORACLE PriATYIe SUMMARY AP/GL OPEN LIABILITY ACCOUNT RECONCILIATION REPORT Run Date 1082012
As Of Date:  18.0c1.2012 Run Time 11:07:33 AM
Currency usD US Dollar
GL Business Unit 50100 VA Dept of Transportation
Ledger Group ACTUALS
Ledger ACTUALS
Account 205025
SetiD Vendor | Vendor Name _Business Unit  VoucherID  Invoice Date Invoice I Monetary Amount
STATE 0000039422 1ST CLASS CLEANERS LLC 50100 00067639 28Mar.2012  1002A 660.00
Total for Vendor 1ST CLASS CLEANERS LLC 660.00
STATE 0000014558 2 Procurement LLC 50100 00062800 11.May.2012 125 13,656.00
Total for Vendor 2 Procurement LLC 13,656.00
STATE 0000057110 364 WINGO ROAD LLC 50100 00059730 09.May.2012  FY1213035P01 150.00
Total for Vendor 364 WINGO ROAD LLC 150.00
STATE 0000004598 3D Communication Inc 50100 00063916 08.May.2012 1495 642.00
50100 00064588 16.May.2012 1499 600.00
50100 00064590 16.May.2012 1497 1,700.00
Total for Vendor 3D Communication Inc 2,942.00
STATE 0000006842 A & E Excavaling 50100 00059202 02.May.2012  17026013112A 222000
Total for Vendor A & E Excavating 2,220.00
STATE 0000024983 A & M Concrete Corp 50100 00067748 25Apr2012  S30-MAY-2012003229¢ 103,93091
50100 00065592 12.Apr2012  S25-MAY-2012001227¢ 5197655
Total for Vendor A & M Concrete Corp 155,907.46
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AP - Cash Advance Aging by Business Unit Report

Rpt Nbr: EXC5701
LAST REVISION: 10/04/12

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
The report provides aging information for outstanding cash advances. You can run this
report by Business Unit.

PURPOSE / USE:
The report is used to:
e |dentify all outstanding advances for the Business Unit ID.
e List the number of days each advance has been outstanding, so you can track
compliance with State / Agency policy.

NAVIGATION PATH:
Main Menu > Travel and Expenses > Manage Accounting > Print Reports > Cash
Advance Aging by Bus Unit

PARAMETERS:
e Business Unit

FORMAT:
PDF
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Cash Advance Aging by Business Unit

Cash Advance Aging by Business Unit

PeopleSoft Expenses - EXCS701

ORACLE" | Bsnes U Descption Report Print Date Fage Number
15100 VA Department of Accounts 9/25/2012 10f 1

Employee ID / Name Advance ID ‘ Business Purpose Department Payment Dat | Advance Amount | Days Outstanding
EMPLID11 SUN,SUMMER 0000000052 Conference 95400 8/9/2012 300.00 ushD 47

Employee ID / Name Advance ID Business Purpose Department Payment Dat Advance Amount Days Outstanding
EMPLID11 SUN,SUMMER 0000000051 Other 95400 81812012 2585 usD 48

Employee ID / Name Advance ID Business Purpose Department | Payment Dat Advance Amount [ Days Outstanding
EMPLID11 SUN,SUMMER 0000000048 Conference 95400 8712012 2234 ushD 49

Employee ID / Name Advance ID Business Purpose Department Payment Dat Advance Amount | Days Outstanding
EMPLID14 MOUSE MICKEY 0000000045 Other 92100 818/2012 190.99 usD 50

Employee ID / Name Advance ID Business Purpose Department Payment Dat Advance Amount Days Qutstanding
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AP - Cash Advance Worklist (Query) Report

Rpt Nbr: n/a
LAST REVISION: 09/26/12

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
For each cash advance worklist item meeting search criteria, the results identify:
e Employee name and ID, business unit, cash advance ID, origin, created by,
workflow instance, and amount
e Dates including submit, accounting, approval, and current
e Approval type, comment, and status

PURPOSE / USE:
The report is used to:
e Track advances requiring approval
e Analyze the time required to obtain approval

NAVIGATION PATH:
Main Menu > myCardinal Financials > Financials Report Execution > AP Reports >
Cash Advance Worklist

PARAMETERS:
e Bus Unit
e EmplID (or %)
e Trans ID (or %)
e Approval ID (or %)
e From and To Dates

FORMAT:
CSV to Excel
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Cash Advance Worklist
V_AP WF EXPENSE_CA — Cash Advances

Home | Wordsst | AddtoFavortes | Signout
Man Menu > myCardinal Financials > Financas Report Execution > AP Reports > Cash Advance Workist

Favorites

V_AP_WF_EXPENSE_CA - Cash Advances

Business Unit: [15100 @,
Emplid (% for all): 3
Transaction 1D (% for afl): %7

Approval ID (% for all):  |%

From Date: [o7/012012 9
To Date: [10/0522012 )

View Resuits
No matching values were found.

Cash Cash Cash
Busi | ;Afash Emplid Employee | Advance Acc ing | Advance Approval Advance Worklist Workflow Current: Approval ‘A"‘Ic:r;; Pm;d Worklist
Unit |77 Name | Entered Date Created  Type |Approval Status | Instance Date  Submitter Comments
] Date By Status Time Time B

Scroll right to review remaining columns:

Worklist |  AddtoFavorites | Sign out

Cash
. Cash Cash

C‘éuom'ﬁ: Advance ﬁnvance Advance

mments Amount pproval
Date

Origin
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AP - Due Date Monitoring Report

Rpt Nbr: VRAP0750
LAST REVISION: 10/04/12

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:

This report provides the number of payments made relative to their due date, by
number, percent, and amount. Payments with no due date are listed separately. The
report also calculates the average variance from due date and the percent of payments
and dollars in compliance with prompt pay.

PURPOSE / USE:

The report is used to:
e Determine the business unit's compliance with prompt pay during a period
¢ |dentify total number (dollars) paid during a period
e |dentify trends in compliance rates and variances

NAVIGATION PATH:
Main Menu > Accounts Payable > Reports > Payments > Due Date Monitoring Report

PARAMETERS:
e Business Unit
e From Date
e To Date

FORMAT:
PDF
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Due Date Monitoring Report

A https : /fcardinalfin, cov, virginia.gov/bsreports. ., h-8 4 @ v Page~ Safety v Tools v @~
Commonwealth of virginia
| DUE DATE MONITORING REPORT
CARDIMNAL

Report ID: VRAPOTS0

Business Unit: 50100

From Date 10/01/2012
To Date: 10/31/2012
# of payments Percent Amount
S or more days before dus 0 0.00% 50.00
on or less than 5 days before due 2178 97.10% $32,673,905.25

1-5 days past due 1.43% $2,113,078.36
6-10 days past due 1.29% $878,708.62
11-20 days past due 0.13% $11,307.839
21-30 days past due 0.04% $3,512.97
31-60 days past due 0.00% $0.00
over 60 days past due 0.00% 50.00

Total Payments With Due Dates 2241 100.00% $35,681,113.09

other Payments (No Prompt Pay Term) 2784 $a87,880,080.90

Total Paymente This Peried 5025 £123,561,193.99

Total Dollars Paid Past Due $3,007,207.84

Total Paymente Paid Past Due 65

Average Variance From Due Date (Days) -0.35

percent of Payments in Compliance this Period 57.10%

percent of Deollars in cCompliance this Peried 91.57%

18,70 % 10L67 in <
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AP - Expense Transaction by Dept Report

Rpt Nbr: EXC4600
LAST REVISION: 10/04/12

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This report lists all employees’ expense transactions for a department during a specified
period, in Account Number order.

PURPOSE / USE:
The report is used to:
e Track employees’ expenses by account (e.g. mileage, food service) for a given
period
e Monitor expenditures by account

NAVIGATION PATH:
Main Menu > Travel and Expenses > Manage Accounting > Print Reports > Expense
Transaction by Dept

PARAMETERS:
e GL Unit
e Department
e Submission From Date
e Submission Through Date

FORMAT:
PDF
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Expense Transaction by Department

Expense Transactions by Department

PeopleSoft Expenses - EXC4G00

ORACLE' | Deparment Deszription GL Business Unit From Date Through Date Report Print Date Page Numbar
9/25/2012 10f1
Employee ID / Name Sheet ID Reference Business Purpose Account

Al Account | Project ID | ‘Amount |

-End of Report -

Total Transachons

1

Total Expenses ‘
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AP - Payables Open Liability Report

Rpt Nbr: APY1406
LAST REVISION: 10/19/12

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This report lists open liabilities for specified Business Unit(s).

PURPOSE / USE:
The report is used to:
e Identify all outstanding liabilities for one vendor — either for a particular business
unit or agency, or Statewide
e View all vendor liabilities for one or more business units

NAVIGATION PATH:
Main Menu > Accounts Payable > Reports > Voucher Reconciliation > Payables Open
Liability

PARAMETERS:

e As of Date

e As of Date Type (i.e., Accounting Date or Invoice Date)

e You may elect to include Unrecorded Liabilities, Prepayments, Un-matured
Drafts Paid and/or Available Discount

e Business Unit Option: You may select All or run for one Business Unit

e Vendor Select Option: For all or specified vendors

e Currency: Use Base Currency, USD, CRRNT and today’s date

e Report Format Options: Allows different presentation, for Reporting by Invoice
vs. Remit Vendor, Business Unit vs. Vendor order, and Detail vs. Summary

FORMAT:
PDF for both the Summary and Detail formats
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Payables Open Liability — Summary

PeopleSoft Accounts Payable Page No. 1
. Run Dats 100342012
CORACLE" poportin: apvisss PAYABLES OPEN LIABILITY REPORT Run Tims. 11:31:28 AM
As of Accounting Date: 10372012
Liability : Al Liability
Prepayment : Included
Unmatured Draft Payment - Included
Available Discount - Included
Currency : Base Currency
Vendor : Inveice Vendor
Grouphby : VENDOR STATE 0000022627 Computer Aid Inc Business Unit Option: Value
Base Currency : usp Wendor Option Select All
Summary Report
Unpaid Amount Discount Avaiable Prepayment Net
BUSINESS UNIT 15100 Department of Accounts
Total for  BUSINESS UNIT 15100 Department of Accounts 21,072.00 000 0.00 21,072.00
Total for  VENDOR STATE 0000022627 Computer Aid Inc 21,072.00 0.00 0.00 21,072.00
PeopleSoft Accounts Payable
Report ID: APX1406 Page No. 1
ORACLE PAYABLES OPEN LIABILITY REPORT Run Date 30252012
As of Accounting Date: 037252012 Run Time 20:07:54 PM
Uabliity : Only Recordsd Liabliity
Prepayment . Not Included
Unmatured Draft Payment : Not Included
Avallable Déscount : Not Inciuded
Currency : Base Cummency
Vendor : Invoice Vendor
Group by: BUSINESS UNIT 151P0 DOA Petty Cash BU Business Unit Option:  All
Base Currency : uUsD Vendor Option: Select All
Detail Report
Vendor STATE 0000000027 Tape Services Inc
Noucherig ol lowiceDate  Scheque Dote AccouningDate  Document Lopag Amount et
00000013 SIRE62 082272012 08222012 08222012 Iovoice 100.00 100.00
Total for Vendor STATE 0000000027 Tape Services Inc 100.00 100.00
Vendor STATE 0000000120 Goochland Tees Inc
Nouchari Iowiceia iniceDate.  Schaque Date Accounting Date Document Lnpad Amount Net
00000012 SIRe81 082272012 08222012 08222012 Invoice 50.00 50.00
Total for Vendor STATE 0000000120 Goochland Tees Inc 50.00 50.00
Vendor STATE 0000004567 AURA BUSH
Voucher ig Invoice ig InwiceDate  Scheause Date Accounting Date  Document Unpaid Amount Net
00000005 DOAMAN 081062012 081062012 08062012 Invoice 163.70 163.70
00000008 DOAPETTYCASH 08/062012 08062012 08062012 Invoice 163.70 163.70
Total for Vendor STATE 0000004567 LAURA BUSH 327.40 327.40
Total for BUSINESS UNIT 151P0 DOA Petty Cash BU 477.40 477.40
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AP — Payment History by Vendor Report

Rpt Nbr: APY2000
LAST REVISION: 01/04/2013

LOADED INTO CATALOGUE: 01/04/2013

DESCRIPTION:

This report can be run either in a detail or a summary format. In both formats the data
is grouped by Payment Reference Number and Date for the Vendor specified on the
report Run Control.

e The summary format is summarized at the Payment Reference Number level.

e The detail format provides additional detail lines within the Payment Reference
number reporting line the Business Unit, Voucher ID, Invoice ID, Invoice Date,
Discount Taken, and Paid Amount.

o There will be at least one detail line within each Payment Reference
Number row on the Detail format.

o Typically, there are multiple detail lines within a single Payment Reference
row.

If you run the report in both the detail and the summary format using the same date
range on the Run Control for the same Remit Vendor, the totals at the end of the reports
(i.e., Totals for Check Payments, Totals for Bank Account, and Totals for Currency)
reconcile. This is demonstrated in examples below.

PURPOSE / USE:
The report is used to research vendor payment detail and summary information.

NAVIGATION PATH:
Main Menu > Accounts Payable > Reports > Vendor > Payment History by Vendor

PARAMETERS:
e From Date and Through Date
e Print Options: Detail or Summary
e Remit SetID: STATE
e Remit Vendor

FORMAT:

PDF for both the Summary and Detail formats
Run Control:
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Under Print Options choose Detail or Summary

Favgrites  Main Menu > myCardinal Financials > Financials Report Execution > AP Reports > Payment History by Vendor

Payment History by Vendor
Run Control ID: Payment_History_by_Vendor Report Manager Process Monitor Run

Language: l English > ]
Report Request Parameters
Date Range Print Options

From Date: [07/01/2012 [

*Detail or Summary: ‘ Summary vl
Through Date: [1273172012 |53

Find | View All  First K4 o1 D' Loat

“Remit SetiD

[STATE @, 0000031033 @, Luck Stone Corp +| =]

i) save | [ab Retumto Search |t | PreviousinList = 4 | NextinList =] Notify |+ Add

Detailed Payment History by Vendor:
Note total Payment Amount 46,717.11 (the sum of all detail lines) for Payment
Reference 20022350.

ReportiD:  APY2000 PeopleSoft Accounts Payable Page No. 1
ORACLE DETAILED PAYMENT HISTORY BY VENDOR Run Date 1/3/2013
Run Time 6:41:60 PM
I From:  07/01/2012 To: 123112012 I
Remit Vendor: STATE 0000031033
Payment Currency: uso
Bank Account: 1100
 S——— e p— p— T p— |
L T
20022350 07032012 RE Paid Luck Stone Corp TRCHK 144 I 46,717.11_USD I
PO BOX 29871
VA10000168
EVAAD178144
RICHMOND
oo2875227
va 23242
United States
unit Vouchar 10 invsics 1D Invoica Date Discount Taken Paid Amount
50100 00069720 028779 05312012 0.00USD 1,827.24USD
50100 00089642 1028873 051312012 0.00usD 2,578.35USD
50100 o0osese” 1028908 0513172012 0.00usD 4,464.72USD
50100 00089535 1028702 05/3172012 0.00USD 21,484.30USD
50100 00070403 1028862 0513172012 0.00usD 15,044.10USD
50100 00069495 1029128 053172012 0.00USD 834.27USD
50100 000702684 1028927 05/3172012 0.00USD 484.13USD
20022351 071032012 RE Paid Luck Stone Corp TRCHK 144 71273 USD

Summary Payment History by Vendor:
Note Payment Amount 46,717.11 for Payment Reference 20022350.

ReportID:  APY2000 PeopleSoft Accounts Payable Page No. 1
ORACLE" SUMMARY PAYMENT HISTORY BY VENDOR Run Date 1/3/2013
Run Time 6:09:18 PM
I From:  07/01/2012 To: 123172012 |
JRemit Vendor: STATE 0000031033
JPayment Currency: usp
Bank Account: 1100
klmmm Date Handling _ Status Remitto Pay Cycle seq Payment Amount Document Sequence I
— —— o—— e 1
20022350 07032012 RE Paid Luck Stone Corp TRCHK 144 | 46,717.11 USD I
PO BOX 29671
VA10000168
EVAAD178144
RICHMOND
002875227
VA 23242
United States.
20022351 07032012 RE Paid Luck Stone Corp TRCHK 144 71273 USD
PO BOX 29671
VA10000168
EVAAD178144
RICHMOND
002875227
VA 23242
United States

Payment Reference 20022350 on the Detail and the Summary Reports reconcile.
Report Totals:
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Detailed Payment History by Vendor, last page

PO BOX 29871
VA10000168
EVAAD178144
RICHMOND
002875227

VA 23242
United States

Payment Currency: U
‘Bank Account: 1100
Payment Ret Date Handling__ Status Remit to Pay Cycle Payment Amount Document Seauence 1
T
20037866 1272172012 RE Paid Luck Stone Corp TRCHK 260 4,568.98 USD
PO BOX 29871
RICHMOND
002875227
VA 23242
United States
Unit Voucher 1D Invoice 1D Invoice Date Discount Taken Laig Amoynt
50100 00129408 1051383 111572012 1,260.07USD
50100 00131071 1051506 111572012 2,231.74USD
VA10000168
002875227
United States
Unit Voucher ID Invoice 1D Invoice Date Discount Taken Paid Amount
Total for Check Payments 436,485.21 USD|
Total for Bank Account: 436,485.21 USD|
Total For Currency 436485.21 USD
ey
Summary Payment History by Vendor, last page
Report ID: APY2000 PeopleSoft Accounts Payable Page No. 15
ORACLE SUMMARY PAYMENT HISTORY BY VENDOR Run Date 17312013
Run Time 6:09:18 PM
From: 07/01/2012 To: 123172012
Remit Vendor: STATE 0000031033
Payment Currency: usD
Bank Account: 1100
oo oo magsown s - S
20038053 1212712012 RE Paid Luck Stone Corp TRCHK 261 47058 USD

Total for Check Payments
Total for Bank Account:

43648521 USD
43648521 USD
43648521 USD
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AP - Payment Register Including Offsets Report

Rpt Nbr: RAP581
LAST REVISION: 10/10/12

LOADED INTO CATALOGUE: 10/10/2012

DESCRIPTION:

This report provides information from the payment register including any offset
payments. Information included is the Voucher, Vendor, Payment Reference (check or
EDI number) and payment date.

PURPOSE / USE:
e The report is used to review payments made, including offsets. This is helpful if
you want to view payments made on a day for a range of dates.

NAVIGATION PATH:
Main Menu > Accounts Payable > Reports > Payments > Payment Register Incl Offsets

PARAMETERS:
e Report Request Parameters: From Date, To Date
e AP Business Unit Parameters: Business Unit (or %)

FORMAT:
PDF
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Payments Register Including Offsets

o
CARDINAL
Report ID: RAPSS1

commonwealth of virginia
PAYMENT REGISTER INCLUDING OFFSETS

Run Date: 10/01/2012
Run Time: 09:56 00

15100 00000042

0000003662 47.51 0000003662
Total for - EFT
Total - 07/02/2012

of 58

Grand susmary for Payment Date range from -

07/01/2012
Grand Total Vouchered Amount 55,113.45
Grand Total CDS Amount - 5,119.00
Percentage CDs offset Amount - 9.288
Total Payment - 48,231.37
Total EDI Payment - 21,617.75
ACH Payment - 6,302.73
EFT Payment - 15,315.02
Total CHK Payment - 26,613.62

08/31/2012
Voucher Count 9
€Ds Voucher Count - 7
Percentage CDS offset Voucher Count - 7.292
Total Payment Count - 77
Total EDI Count - 35
ACE Count - 15
EFT Count - 20
Total CHE Count - 42
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AP - Vendor by Vendor Attribute Report

Rpt Nbr: VAPR094
LAST REVISION: 09/26/12

LOADED INTO CATALOGUE: 10/16/2012

DESCRIPTION:
This report provides information for vendors associated with certain vendor types and
SWAM classification.

PURPOSE / USE:
e This report typically is used by buyers or voucher processors in order to inquire
on certain vendors by vendor types.

NAVIGATION PATH:
Main Menu > Accounts Payable > Reports > Vendor > Vendors by Vendor Attribute

PARAMETERS:
e Vendor Set ID: use STATE
e Certification Source
e Government Classification
e Vendor Status

FORMAT:
PDF
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Vendor by Vendor Attribute Report

CARDINAL

o

Report 1D : VAPR094

Commonwealth of Virginia

VENDOR BY VENDOR ATTRIBUTE REPORT

RunDate: 101672012
Run Time : 315PM

Vendor SetiD: STATE
Certification Source: VOMBE
Government Classification: w
Vendor Status: A
PageNo:  1of 27
SWAM Certification Certification Government
Vendor I Humber Vendor Name and Address 3 Date Vendor Type Source Classification Vendor Status
0000000155 Cavabier Window Cleaning Inc 2132012 Corporation Virginia Dept of Minorty & Woman Business Approved
465 Newtown Rd Business Enterprise
Greenwood VA 22943
000004751 Drew, Naney 17282013 Properietorship Virginia Dept of Minorty & Woman Business Approved
" Business Enterprise
12345 MainSt.
Anywhere, ST99999
PageNo:  20f 27
SWAM Certification Certification Government
Vendor 1D Number Vendor Name and Address Expiration Date Vendor Type Source Classification Vendor Status
0000001127 O R Colan Associates of Florida LLC 81182015 Reportable COrporation  Virginia Dept of Minority & Woman Business Approved
11111 Carmel Commons Bivd Ste 410 Business Enterprise
Chariotte NC 2822
0000001331 ON-LINE ComputerProducts Inc S1172013 Virginia Dept of Minority & Woman Business Approved
672 Pleasant Street Business Enterprise
Norwood MA 02062
0000001394 The Training Associates Com 1062014 Corporation Virginia Dept of Minority & Woman Business Approved
287 Tumpike Road Business Enterprise
Westborough MA 01581
Jodcacon | 2030014 " Dacectapoccecs " 8 PP
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AP - Voucher Error Report

Rpt Nbr: RAP508
LAST REVISION: 10/22/12

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This query lists vouchers with errors and identifies:
e Business Unit
e Responsible Org
e Current Date
e Voucher ID
e Entry Status
e Budget Status

PURPOSE / USE:
e This query identifies vouchers with entry and budget status with errors. You can
then use inquiry to look up a specific voucher and determine the nature of the
error.

NAVIGATION PATH:
Main Menu > myCardinal Financials > Financials Report Execution > AP Reports >
Voucher Error Report

PARAMETERS:
e Business Unit (You must select one Business Unit)
e Responsible Org (or % for all Responsible Orgs)

FORMAT:
CSV to Excel
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V_AO VCHR ERROR — Voucher Error Report

'_AP_VCHR_ERROR - Voucher Error Report

Business Unit: 50100 (3
Responsible Org (% for All): [ @,
View Results

Download results in : Excel Spreadshest csvTextrile xuLfile (1 kb)

Business Unit Responsible Org Current Date
1 50100 10003 10/22/2012
2 50100 10004 012
) 50100 10015 012
4 50100 10015 012
5 50100 10053 012
[ 50100 10115 012
7 50100 12011 012
8 50100 12011 012
9 50100 15000 012
10 50100 18051 012
" 50100 18062 10/22i2012

Voucher ID
00117544
00118308
00117954
00116288
00117019
00116661
00078719
00110167
00115427
00117046
00115502

EIEIRIRIEIE IR B

Entry Status

First [§] 1=11 of 11 [ Last

Budget Status

Entry Status:
e P -Pending
e R -Recycle
Budget Status:
e N - Not Checked
e E-Error
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AP - Voucher Worklist (Query) Report

Rpt Nbr: n/a
LAST REVISION: 10/02/12

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This query lists vouchers with Approval Status of D (denied) or P (pending) and
identifies:
e Business unit, voucher ID, created by, worklist available and processed time,
worklist status, instance, dates including system, entered, and accounting
e Approval information including type, approver and approval submitter, status
e Voucher amount, voucher due date, and origin

Purpose / Use:
The query is used to:
¢ |dentify outstanding vouchers requiring review for an approver who is
unexpectedly out of the office
e Identify items that have been denied and need to be deleted
e |dentify all items at the end of an accounting period that need to be worked

NAVIGATION PATH:
Main Menu > myCardinal Financials > Financials Report Execution > AP Reports >
Voucher Worklist

PARAMETERS:
e Bus Unit (or %)
e Voucher ID (or %)
e Approver ID (or %)

FORMAT:
CSV to Excel
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Voucher Worklist Report

4 CARDINAL

Favorttes : Main Menu » myCardinal Financials > Financiak Report Execution > AP Reports >  Voucher Workist

Home | ‘Workist | AddtoFavortes |  Sign out

V_AP_WF_VOUCHER - Voucher related worklist entry [ ]

Business Unit (% for all): 50100 @

Voucher ID (% forall): % @,

Approver ID (% for all):  [%Vou @,

|

View Results \

Download results in : Excel Spreadsheet covTedrie xuLFie (2936 kb)

View All
- Voucher Voucher = Worklist | Worklist
Business | Voucher Approval Worklist| Worklist . E Workl
Approver Unit D Entered Date Voucher Created By Type Approval Status |Instance SYSDATE Approval Submitter Available |Processed Comme
Date Status Time Time
1 |CONRADHILL 50100 00080264 0700312012 |07103/2012 |LISASALYERS ‘F\{“ﬂt’;’:’:‘ D 2 0|10/02/2012 | LISA SALYERS bl Ui
2 |LISASALYERS 50100 (00030284 |0710312012 0710372012 |LISASALYERS pansacton p 0 0|10/02/2012| CONRAD.HILL i
3 |BOBBY.JENKINSIR 50100 |00088942 | 07/26/2012|07/26/2012 | AA_CARDINAL_BATCH_PR ‘;"n"u’nﬂr“’;“ P 0 0[10/0212012 | AA_CARDINAL_BATCH_PR Ei,’ﬁ.g;ﬁg]f
4 | WINSTONLUCOMBE 50100 |00088942 07/26/2012|07/26/2012 | AA_CARDINAL_BATCH_PR ?{‘L“u'tfxs‘ P 0 0[10/02/2012 | 44_CARDINAL_BATCH_PR gﬂu‘égﬁ‘gg:f
5 |TERESAMARSH 50100 00088942 |07/26/2012 | 07/26/2012 |AA_CARDINAL_BATCH_FR AEpIES P 0 0(10/02/2012 | AA_CARDINAL_BATCH_PR CEas b 2
Routing 2:05:53PM
B |SUSAN.MARKLE 50100 0712612012 0712612012 | AA_CARDINAL_BATCH_PR APPTval  p 0 0[10/0212012 | AA_CARDINAL_BATCH_PR |J8/29/2012
Routing 2:05:53PM
7 SUMI SHRFESTHA A0100 NONARAAY (NTIPRIZN12 INTI2RZN12 |AA CARNINAI BATCH PR Approval P 0 0110/02/2012 | AA CARDINAI BATCH PR 08/28/2012 i‘
i

| -~

Scroll to the right to view the last 4 columns: Worklist Comments, Voucher Amount,
Voucher Due Date, and Voucher Origin.

4 CARDINAL :

Workist | AddtoFavortes | Sign out

Favorites © Main Menu > myCardinal Financials >  Financials Report Execution > AP Reports >  Voucher Worklist
related worklist entry |
@
| SpreadSheet CSVTextFile xLFile (2938 kb)
First [ 1-100 of 4603 [] Last
Voucher = Voucher - Worklist | Worklist -
ness | Voucher Approval Worklist | Workli . . ‘Worklist | Voucher | Voucher Voucher
it D Entered Date Voucher Created By Type Approval Status |Instance SYSDATE Approval Submitter Available | Processed C Amount | Due Date | Origin
Date Status Time: Time
Approval 07/03(2012 |07/05/2012
00080264 07/03/2012| 07/02/2012 | LISASALYERS porinal | 2 0|10/02/2012| LISASALYERS 1 T £35.030|07/25/2012 ONL
00080264 |07/03/2012 |07/03(2012 |LISA SALYERS Transaction| 0 0[10102/2012 | CONRAD HILL 0710512012 635.030| 0712512012 | ONL
Denied 8132141
00088942 |07/26/2012 |07/26(2012 | AA_CARDINAL_BATCH_PR g"ﬂ?ﬂ“:‘ P 0 0[10/02/2012 | AA_CARDINAL_BATCH_PR ggu’igs'ﬁghz 0.000|08/28/2012 | ONL
00088942 |07/26/2012 |07/26/2012 | AA_CARDINAL_BATCH_PR ;‘{“ﬂi"‘“ﬂ"s‘ P 0 0[10/02/2012 | AA_CARDINAL_BATCH_PR g%’g%‘gg?ﬂz 0.000|08128/2012 | ONL
00038942 |07/26/2012 07/26/2012 |AA_CARDINAL_BATCH_PR 'P‘\“n‘l‘i’““ﬂ“g‘ P 0 0/10/02/2012 | AA_CARDINAL_BATCH_PR | J529/2012 0.000(0812812012 ONL
00088942 |07/26/2012 |07/26/2012 | AA_CARDINAL_BATCH_FR J;\"ﬂ%"“’:g‘ P 0 0[10/02/2012 | AA_CARDINAL_BATCH_FR g%’é%‘gg?ﬁ 0.000|08/28/2012 | ONL
O0ONRRCAZ IND7IZRZ2012 INT7I2RI2012 |AA CARNDINAIL BATCH PR Approval P n 011002/2012 |AA CARDINAI BATCH PR 087292012 0000108282012 | ONI ‘ il
] i El
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Accounts Receivable

Inquiries

49



Queries
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AR — Deposits Not Posted to GL Query

LAST REVISION: 10/25/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This query shows a listing of all item and direct journal deposits that were not posted to
GL.

PURPOSE / USE:
e This query can be used to audit the DC custom process to ensure all deposits
were posted to GL.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
_AR_DEP_NOT_POSTED_TO_GL

PARAMETERS:
e Deposit Business Unit
e Bank Code (or %)
e From and To Dates

FORMAT:
HTML or CSV to Excel
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AR — Deposits Not Posted to GL
Parameters

V_AR_DEP_NOT_POSTED_TO_GL - Deposits Not Posted to GL
Deposit BU: 50100 @
Bank Code (% for all values): % @,
From Date: 07/01/2012 [3)
To Date: 1012502012 [
View Results
Bank | Deposit | Deposit | Deposit | Accounting Payment Payment GL Distrib Journal | User | Deposit Control Ticket
Cd Unit D Type Date Sequence Amount Status Directly D Number
Output
1 Deposits Not Posted to GL
Deposit Deposit |Deposit [Accounting |Payment Payment GL Distrib Journal Deposit Control
2 |Bank Cd |Unit ID Type |Date Sequence [Amount Status Directly User ID Ticket Number
3 (1104 50100 50524 |4 10/18/2012 1 221,320/N N T2360055
4 M104 50100 50644 4 10/19/2012 1 2755.350 N N T2361273
5 11105 50100 52459 N 10/12/2012 1 3.590/N ¥ 55010657
6 (1105 50100 5oq00 1 10/15/2012 1 600.000 N Y (55010657
7 11105 50100 52490 N 10/15/2012 2 200,000 N ¥ 55010657
8 105 50100 so400 1 10/15/2012 3 100.000 N Y (55010657
9 1105 50100 G 10/15/2012 4 800,000 N Y 55010657
10 [1105 50100 so400 1 10/15/2012 5 100.000 N Y (55010657
11 (1105 50100 so4g0 N 10/15/2012 6 110,000 N Y 55010657
12 11105 50100 soa90 1 10/15/2012 7 100.000 N Y (55010857
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AR — Deposits Not Sent to CARS Query

LAST REVISION: 10/25/2012/12

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This query lists the deposit certificates that were marked Do Not Send to CARS

PURPOSE / USE:
e This query is used to identify deposits marked Do Not Send to CARS.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
V_AR_DC_NOT_SENT_TO_CARS

PARAMETERS:
e Business Unit
e Responsible Org (or %)

FORMAT:
HTML or CSV to Excel

AR — Deposits Not Sent to CARS Query
Parameters

V_AR_DC_NOT_SENT_TO_CARS - Deposits not sent to CARS

Business Unit (% for all): [% OJ

Date From: 07/01/2012 |[5]

Date To: 1012512012 ([

View Results
Unit Deposit Tkt Nbr CARS Indicator Control Count Entered Approved
Output

1 |Deposits not sentto CARS 5

2 |unit |Deposit Tkt Nbr  |CARS Indicator  |Control  [Count |Entered |Approved |
3 (15100 51510109 N 50.000 1 10110/2012 Y

4 50100 IAT0731 N 6743.080 1 07/31/2012 Y

5 (50100 IAT0812 N 4171.450 1 08/31/2012 Y

6 (50100 IAT0913 N 9198.840 1 09/28/2012 Y

7 50100 IAT0913A N 75.750 1 09/28/2012 Y

8
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AR — Deposit Control by Entry Date Report

Rpt Nbr: AR20001
LAST REVISION: 10/26/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This report lists deposit information by entry date.

PURPOSE / USE:
e This report is used manage deposits.

NAVIGATION PATH:
Main Menu > Accounts Receivable > Payments >Reports > Deposit Control by Entry
Date

PARAMETERS:
e From and To Dates
e Business Unit
e Amount Type (Base or Entry Currency)
e User ID (or blank for all)
e Deposit Type (Cash and Checks, Lock Box Deposits, Wire-in Deposits, etc.)
e Bank Code (or %)
e Posting Status (All, Complete, Posted, Partial)
e Bank Account (or %)

FORMAT:
PDF
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Deposit Control by Entry Date Report
Parameters

Favgltes Main vMenu > Accountsgecelvable > Paynlents > Repgrts > Deposit Control by Entry Date

Deposit Control by Entry Date
Run Control ID: DepositControlByEntryDate Report Manager Process Monitor Run
Language:

From Date: 07/01/2012 [3J
To Date: 10/26/2012 [39

Unit: W Q@ Department of Accounts

Amount Type: [ Base Curr v ]

User ID: ﬁ%

Deposit Type: W% Cash and check deposits

Bank Code: VC% Bank Account: C]
Posting Status: LAl v

Output

PecpleScft Receivablas
D:  AR20001
mit

DEPOSIT SUMMAR: Page No. 1
15100% For 01-JUL-2012 through 26-OCT-2012 Run Date 10/26/2012
Run Time 07:47106

ALL VALUES
ALL VALUES

Entry Date Unit Deposit ID  Oper Assn Oper Type Bank Acct Bal Post Status Control Amount Entered Amcunt Posted Amount Journalled Amt

10/01/2012 15100 1 VPHB2737 VPH82737 1 1105 SCAN Yes Complete 55.00 55.00 a.00 55.00
Total For 15100 55.00 55.00 0.00 55.00 USD
Total For 10/01/2012 55.00 55.00 0.00 55.00 USD
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GL — Account Chartfield Inquiry

LAST REVISION: 01/16/2013

LOADED INTO CATALOGUE: 02/13/2013

DESCRIPTION:
The Account Chartfield Inquiry displays the SetlD, Account, Description, and Account
Type.

PURPOSE / USE:
The Account Chartfield Inquiry is used to research and validate Account codes,
Descriptions, and Types.

NAVIGATION PATH:

You can navigate to this online inquiry using the following path:

Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design
Chartfields > Define Values > Chartfield Values

PARAMETERS:
e Setld (always use STATE as Set ID for Account)
e Account (e.g., 5011230)
e Description (Asset, Expense, Liability, Equity, Revenue, Transfers)
e AccountType (A,E,L,Q,R, T)

FORMAT:
Online

Selection Criteria Page:
Favgrites MainMenu > Set Up Financials/Supply Chain > Common_Defintions > Design ChartFields

Account
Enter any information you have and click Search. Leave fields blank for a list of all values

Maximum number of rows to return (up to 300): |300

SetlD: = v STATE
Account: begins with ~ ||5011
Description: | pegins with v
Account begins with ¥

Type:

[ Include History [J Case Sensitive

Search Clear  |Basic Search [g" Save Search Criteria
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Inquiry Results:

In the example below Accounts that start with 5011 are internal labor and are Account

Type Expense.

Favgites MainMenu > Set Up Financials/Supply Chain > Common Defintions > Design ChartFields
Search Clear . |Basic Search [@f Save Search Criteria
Search Results
View All | First | 4] 1-810r81 [} Last
sofiD A count] IDoscsintion Account Control Book Bal.ance Sheet
=041 |pccou  [Lrescnipdon Type Flag Code Indicator
!STATE 501 1000| Personal Services = N (blank) (blank)
Employee Benefits E N (blank) (blank)
STATE 5011110 Employer Retire Contrb-Def Ben E N (blank) (blank)
STATE 5011120 Salary Social Securty&Medicare E N (blank) (blank)
STATE 5011130 Wage Social Security&Medicare E N (blank) (blank)
STATE 5011140 Group Life Insurance E N (blank) (blank)
STATE 5011150 Employer Health Ins Premium E N (blank) (blank)
STATE 5011160 Retiree Health Ins Cr Premium E N (blank) (blank)
STATE 5011170 VSDB & Longterm Disability Ins E N (blank) (blank)
STATE 5011180 Teachers Insurance And Annuity E N (blank) (blank)
STATE 5011190 Employer Retire-Defined Contrb E N (blank) (blank)
STATE 5011200 Salaries E N (blank) (blank)
STATE 5011210 Salaries. Admin Higher Educatn E N (blank) (blank)
STATE 5011220 Salaries. Appointed Officials E N (blank) (blank)
STATE 5011230 Salaries, Classified E N (blank) (blank)
STATE 50112301 Salaries. Non-Productive Time E N (blank) (blank)
STATE 5011240 Salaries, Other Officials E N (blank) (blank)
STATE 5011250 Salaries, Overtime E N (blank) (blank)

If you run the inquiry for all Expense type accounts your results will exceed the display
limit (see the following example). The message following the Search Results heading
indicates that only the first 300 results of a possible 525 results can be displayed. A
couple options are offered but they are not practical in Cardinal if you want the entire set
of Expense type accounts.

If you run into a limit with the Account Chartfield Inquiry, the best option is to run the

query FINOO10_GL_ACCOUNTS which returns all Accounts for all Account Types.

Maximum number of rows to return (up to 300): [300

SetlD: = v STATE A
begins with |» 2
begins with

begins with |~ |E .

Account:

Description:

Account
Type:

U include History [J Case Sensitive

Search Clear.. |Basic Search [@P Save Search Criteria

Search Results
Only the first 300 results of a possible 525 can be displayed. Enter more search key information and search again to reduce the number of search results or adjust the maximum number of rows)

to return and search again 1o see more rows
I First |4] 1-1000f300 | p | Laﬂl

Control Book Balance Sheet
Elag Code Indicator

f—— Account
escription
Type

1000 Personal Services E N (blank)  (blank)

011100 Emplovee Benefits E N (blank) (blank)

011110  Employer Retire Contrb-Def Ben  |E M (blank) (blank)

1120 |Salary Social Securty&Medicare  |E N (blank) (blank)

STATE 5011130 'Wage Social Security&Medicare  |E N (blank) (blank)

You can navigate to this query using the following path:
Main Menu > Reporting Tools > Query > Query Viewer > FINO0O10_GL_ACCOUNTS
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GL — Budget Details Inquiry

LAST REVISION: 01/15/2013

LOADED INTO CATALOGUE: 02/13/2013

DESCRIPTION:

The Budget Details Inquiry page functions as a launch pad for multiple views of
summary and detail budget data. Depending upon the ledger group and chartfield data
specified on the run control, the Budget Details page displays 1) the Commitment
Control Budget Details, 2) a summary of budget, expense, encumbrance, and pre-
encumbrance data, and 3) Available Budget. In addition, there are multiple links and
icons that enable further review and research of budget data.

PURPOSE / USE:
The Budget Details Page is used to research, monitor, and administer budgets.

NAVIGATION PATH:
You can navigate to this online inquiry using the following path:
Main Menu > Commitment Control > Review Budget Activities > Budget Details

PARAMETERS:
e Business Unit e Source Type
e Ledger Group e Budget Period
e Account e Statistics Code
e Department
e Asset
e Task
e Fund
e FIPS
e Agency Use 2
o Affiliate
¢ Fund Affiliate
e Cost Center
e Program
e AgencyUse 1l
e PC Business Unit
e Project
e Activity
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FORMAT:

Online, Export drills to Excel

Run Control Page:

Budget Details

Favgrites MainMenu ; Commitment Control » Review Budget Activiies » Budget Detais

Enter any information you have and click Search. Leave fields blank for a list of all values.

Business Unit: = v

Ledger Group: = v

Account: begins with
Department: begins with
Asset begins with
Task: begins with
Fund: begins with
FIPS: begins with
Agency Use 2: begins with
Affiliate: begins with
Fund Affiliate: begins with
Cost Center: begins with
Program: begins with
Agency Use 1: begins with
PC Business Unit:| hegins with
Project: begins with
Activity: begins with
Source Type: begins with

Budget Period: begins with

Statistics Code: | pegins with

Maximum number of rows to return (up to 300); |300

50100

CC_APPROP

04100

6040

2013

Report Output: Then, from the Budget Details Page you have the following options:
e You can click Display a Chart to view activity as a percentage of budget and

associated revenue.

e You can click any of the green folder icons to Drill to Ledger for the associated
ledger amounts. From the Ledger you can do further drills.

e You can click the brown ledger icon to Drill to Activity Log for any of the
associated ledger amounts. From the Activity Log you can do further drills.

e You can click the Attributes link to view the attributes of the ledger group.

e You can view Budget Exceptions.

This is a very flexible and powerful inquiry page. The following are some examples.
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Budget Details Page:

Favgrtes  ManMenu > Commitment Control > Review Budget Activites > Budget Details
Commitment Control Budget Details

Business Unit Ledger Group Account Fund Program Project Budget Period
50100 CC_APPROP 5099001 04100 6040 2013
Display Chart €
Ledger Amounts
Max Rows: 100
Budget: 1,166,042 572 00 USD S T
Expense: 595,243,026 75 USD & E:
ASSociated Budgets
Encumbrance: 1,745,892 465.45 USD S
Pre-Encumbrance: 283,112,570.18 USD S
Associate Revenue: 0.00 usb
Available Budget
Without Tolerance: 570,799,545 25 5 usD Percent: (48.95%)
With Tolerance: 570,799,545.25 7 uso Percent: (48.95%) J]

Budget Exceptions
Exception Errors: 0 Exception Warnings: 0

Budget Exceptions

Chart displaying Activity as a Percentage of (Budget +Associated Revenue):

Adiivity as a Percenlage of (Budget + Associated Revenue)

[ sBudget

D Expense

- Available Balance|

) e e B A e 0 D A S e B e e 2

| Budget - Revenue Acuvity Available Balance

Drill to Ledger C_ APPROP_B for Budget Details:

Ledger
Business Unit: 50100 I Ledger: C_APPROP_B I

Customize | Find |

Account Fund Program Project g::‘g,:l Base Amount 2:::.“ cy Trnn::‘c:::: Currency Last Update DateTime Process Instance
& 5099001 04100 6040 2013 1102471744.00 USD 1102471744.00 USD 06/15/2012 4:52:27PM
@& 5099001 04100 6040 2013 35688.00 USD 35688.00 USD 08/15/2012 4:42:13PM
@ 5099001 04100 6040 2013 -2550023.00 USD -2550023.00 USD 10/19/2012 4:40:29PM
@& 5099001 04100 6040 2013 66085163.00 USD 66085163.00 USD 12/10/2012 4:07:52PM

I N
v

Budget Detail Attributes:

Favgrites Main Menu > Commitment Control > Review Budget Activities > Budget Detais
Budget Detail Attributes

Control Budget Attributes

|Commitment Control Option: Control |
Tolerance Percent: 0.00000000
Budget Status: Open

L OK \
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GL — Budgets Overview Inquiry

LAST REVISION: 01/17/2013

LOADED INTO CATALOGUE: 02/13/2013

DESCRIPTION:
The Budgets Overview Inquiry page provides a list of budget transactions for a specified

ledger group meeting your additional inquiry chartfield and other budget selection
criteria.

PURPOSE / USE:
This Budgets Overview Page is used to research, monitor, and administer budgets.

NAVIGATION PATH:
You can navigate to this online inquiry using the following path:
Main Menu > Commitment Control > Review Budget Activities > Budgets Overview

PARAMETERS:
e Budget Type
o Business Unit
o Ledger Group Set
o Ledger Group
o View Stat Code Budgets
o Display Chart
e Time Span
o Type of Calendar
e Budget Criteria
o Ledger Group
Calendar ID
From Budget Period
To Budget Period
Include Adjustment Period(s)
o Include Closing Adjustments
e Chartfield Criteria
o For: Account, Department, Fund, FIPS, Program, Project
o Chartfield From Value
o Chartfield To value
o Chartfield value Set
¢ Budget Status

© O O O
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o Open opt
o Closed opt
o Hold opt

FORMAT:
Online, Export to Excel

Budgets Overview Inquiry Selection Page:

Favgrites  MainMenu > Commitment Control > Review Budget Activities > Budgets Overview
Budget Overview

Inquiry: BUD_OVER Description: |Budget_0vemew m
Amount Criteria Search Clear—| Reset |
Budget Type
“Business Unit: 50100 @, | Ledger Groupl/Set: | Ledger Group v Ledger Group: CC_PROJSUM @,
[ View Stat Code Budgets CC Project Summary

O Display Chart i

*Type of Calendar: | Detail Budget Period v

Budget Criteria

Customize | Find | V

Inclm:’ztﬂiu:f’l;:,tmenl Include Closing Adjustments

Select Ledger Group Calendar ID From Budget Period  To Budget Period

CC_PROJSUM AN 2013 @, 2013 @

ChartField ChartField From Value  ChartField To Info ChartField Value Set Update/Add ‘ Open
Account [ @ [% @, ® [ @ update/add = Closed
Department [ @ [% @, ©® [ @ updateadd Hold
[Fund 4100 | @ % @ @ [ & updateladd
FIPS [o6 @ [% @, ® | & update/Add
[Program ls040 | & = @ @ [ @ \updateiadd
Project [% @ % @ ©® | @ update/Add

Budgets Overview Report:

Favgrites Main Menu> Commtment Control > Review Budget Activies > Budgets Overview

Budget Overview Results Customize | Find | View A # rie K 140 of 10 10
Ledger Group Account Fund  Department  FIPS  Project Program i Budget Expense Encumbrance |Pre-Enc
1B ) cc_Prossum 5099001 04100 910049 SUMMARY 6040 2013 l 3.900.000 000 I 0.000 0.000
2| |cc_Prossum 5099001 04100 910056 SUMMARY 6040 2013 856,000 000 0.000 0.000
3@ R ]cc_PrRoJSUM 5099001 04100 911000 SUMMARY 6040 2013 664.842 230 0,000 0,000
CC_PROJSUM 5099001 04100 912000 SUMMARY 6040 2013 0.000 0.000 0.000
CC_PROJSUM 5099001 04100 913000 SUMMARY 6040 2013 1.999.301 810 0.000 0.000

< | > |

Budgets Overview Report Continuation:
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Favgites  MainMenu > Commtment Control > Review Budget Activties > Budgets Overview
Budget Overview Results Customize | Find | View Al | 8 | 3 £t KT 410 0110 I oot
FIPS Project Program Sm Budget Expense P “m Percent Available I
SUMMARY 6040 2013 3.900.000.000 0.000 0.000 0.000 3,900,000.000 100.00 5
SUMMARY 6040 2013 856.000.000 0.000 0.000 0.000 856,000.000 100.00 5
SUMMARY 6040 2013 664,842 230 0.000 0.000 0.000 664,842 230 100.00 5
SUMMARY 6040 2013 0.000 0.000 0.000 0.000 0.000 0.00 5]
SUMMARY 6040 2013 1 1.81 0.000 0.000 0.000 1,999,301.810 100.00 5
& 34|

Additional Detalils:

The following screen shot is an extract from the Budget Overview Result page.
The first column of icons is the option to Show Budget Details.

The second column of icons is the option to Show Budget Transaction Types.
Examples of both follow.

Ledger Group
1B E& cc PrRoJSUM
2B & cc_PrROJSUM
3@ B cc_ProJsum
4|3 CC_PROJSUM
5@ B cc_PrROJSUM

Show Budget Details:
This is the same as the Budget Details inquiry. This Budget Details inquiry documents
the $3,900,000,000 on row 1 of the previous Budget Overview Report screen shot.

I Favgrtes  Man Menu > Commitment Control > Review Budget Activities > Budgets Overview
udget Details I
Display Chart o

Max Rows:

Budget: | 3,900,000.00 USD___| = =] s

Expense: 0.00 USD S <N Parent / Children
Associated Budgets

Encumbrance: 0.00 USD S <3

Pre-Encumbrance: 0.00 USD S <3

Associate Revenue: 0.00 UsD

Available Budget

Without Tolerance: 3,900,000.00 5 usD Percent: (100%) 7] FEorecasts

With Tolerance: 3,900,000.00 5] uUsD Percent: (100%) 5

Budget Exceptions

Exception Errors: 0 Exception Warnings: 0




Show Budget Transaction types:

Ledger Group - Account Fund Program Department Ps Project Budget Period
CC_PROJSUM 5099001 04100 6040 910049 SUMMARY 2013
Budget Transaction Type Budget Amount Base Currency
Orniginal 0.000
Adustment 0.000
Transfer Adgustment 0000
Transfer Ongnal 0.000
Closing 0.000
Roll Forward 3,900,000 000
Total Budgeted Amount: 3,900,000 00 USD
Returmn

Linked Budget Amounts:
The initial Budget Overview Results pages displays Budget amount as linked.

Budget Overview Results Customize | Find | View All | u | B re K 140 of 10
Ledger Group Account  Fund Department  FIPS Project Program s:fi%? Budget Expense  Encumbrance
1 [% F&)‘ CC_PROJSUM 5099001 04100 910049 SUMMARY 6040 2013 3.900,000.000 000 000

When you click on the linked Budget (in this example $3,900,000,000), you go to the
Activity Log as seen in the following screen shot.

Activity Log
Lo

Ti Docume;
l::: Label - Document ID &.’ Account Fund Program Department  FIPS Project Budget Period Year
210 Jounal ID.  BYEO0O00004 N 5099001 04100 6040 910049 SUMMARY 2013 2013

<

Customize | Find | View Al | B} B rirst KT 1011 D Lot
Budget Auto
i i
Period  Foreign Amount 2::.?:, Iloln'uz g:”mncy 5;\:: g:::;a:-nd Tran ID Tran Date
1 3,900,000.00 USD 3.900.000.00 YSD Roll Fwrd N 0000344439 07/27/2012
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GL - Cost Center Chartfield Inquiry

LAST REVISION: 01/17/2013

LOADED INTO CATALOGUE: 02/13/2013

DESCRIPTION:
The Cost Center Chartfield Inquiry displays the SetID, Cost Center, Description, and
Short Description.

PURPOSE / USE:
The Cost Center Chartfield Inquiry is used to research and validate Cost Center codes
and Descriptions.

NAVIGATION PATH:

You can navigate to this online inquiry using the following path:

Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design
Chartfields > Define Values > Chartfield Values

PARAMETERS:

e Setld
e Cost Center
e Description

FORMAT:
Online

Chartfield Selection List:
Every Chartfield in the list is linked. Click on the desired linked Chartfield and the
system then displays the Selection Criteria Page for that Chartfield Inquiry.

Favqrites Main Menu > Set Up Financials/Supply Chain > Common Definitions Design ChartFields » Define Values > ChartField Values

[ChartField Values |

ChartField Values

ogram

J artment
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Chartfield Selection Criteria Page:

Favgites Main Menu ; Set Up Financials/Supply Chain » Common Definions > Design ChartFields > Define Values » ChartField Values

Cost Center
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value

Maximum number of rows to return (up to 300): 300

SetlD: = v |

Cost Center:| beg-,n's with + | 2,
Description: | pegins with + ||

O Include History [ Case Sensitive

Search Clear |Basic Search E{."’ Save Search Criteria

Inquiry Results:

SetlD: = v (50100 @,
Cost begins with |~ [[1112 2
Center: o —

Description: | begins with + ||

O Include History [J Case Sensitive

Search Clear  |Basic Search [@P Save Search Criteria
Search Results
View All First 4] 1-410fa1 | Last
SetlD [ Cost Centef Description Short Description
5010011120010 Administration & Support Admin Supp
5010 111200201 Management Develop Maintenance Mgmt Maint
50100 11120030] Prof Development- Maintenance Prof Dvlop
50100 11120040] Unemployment Expense Unemploymt
5010 11120050 Bad Debt Expense Bad Debt
50104 11120060] Advertising Advertise
5010 11120070] Employee Suggestions ESPN ESPN
5010 11120080] Cellular Telephones Cellular
50100 11120090] EEO Claims EEOQO Claims
50100 11120100] PC Equipment - Districts PC Equip
50100 11120110] Coop Interm Prgm- Main & Opera Coop Intrn
5010q 11120120 Misc. Legal Services Misc Legal
5010011120130 Materials Training - INAC Mat Train

If you run the inquiry for all Cost Centers your results will exceed the display limit.
Narrowing your search criteria, as in the example above, may solve the issue. If you
continue to run into a limit with the Cost Center Inquiry, the best option is to run the
query FINOO37_CHARTFIELD1 which returns all Cost Centers.

You can navigate to this query using the following path:
Main Menu > Reporting Tools > Query > Query Viewer > FINO037_CHARTFIELDL1.
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GL — Department Chartfield Inquiry

LAST REVISION: 01/17/2013

LOADED INTO CATALOGUE: 02/13/2013

DESCRIPTION:
The Department Chartfield Inquiry displays the SetID, Dept ID, and Description.

PURPOSE / USE:
The Department Chartfield Inquiry is used to research and validate Department ID
codes and Descriptions.

NAVIGATION PATH:

You can navigate to this online inquiry using the following path:

Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design
Chartfields > Define Values > Chartfield Values

PARAMETERS:

e Setld
e Department
e Description

FORMAT:
Online

Chartfield Selection List:
Every Chartfield in the list is linked. Click on the desired linked Chartfield and the
system then displays the Selection Criteria Page for that Chartfield Inquiry.

Favartes MainMenu > Set Up Financials/Supply Chain Common Defintions Design ChartFields Define_Values ChartField Values

[ChartField Values |

ChartField Values
Account
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Chartfield Selection Criteria Page:

Favgrites  MainMenu > Set Up Financials/Supply Chain » Common Definitions > Design ChartFields » Define_Values > ChartField Values

Department
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value
Maximum number of rows to return (up to 300) [300
[SetiD: = @ 15100} | 2

Department: pegins with Vj

Description: | pegins with v

O Include History [J Case Sensitive

4? Save Search Criteria

Search Clear  |Basic Search [&f

Inquiry Results:

Favgrites MainMenu > Set Up Financials/Supply Chain > Common Definitions
Search Results

View All First 4| 1-180f18 |p] Last
SetlD Department Description __‘q__:‘ﬁana er

ame

15100 10000 DOA - All Non-GA Departments  (blank)
15100 10001 DOA - GA Departments (blank)
15100 60200 Commonwealth Health Research (blank)
1510091100 Comptroller (blank)
1510091200 EDI Prenotes (blank)
1510092100 Admin Svcs & Public Records (blank)
1510093100 Personnel (blank)
1510094100 Internal Audit (blank)
15100 95200 Financial Reporting (blank)
1510095400 General Accounting (blank)
1510095700 FSRI - Cardinal (blank)
15100 95800 ESRI - Performance Budgeting (blank)
15100 97200 Payroll Production (blank)
1510097500 Payroll Service Bureau (blank)
1510098300 Systems Analysis & Programming (blank)
15100 98400 Chief Technology Officer & DBA |(blank)
15100 99800 Converted Blank Dept (blank)
1510099999 DOA (blank)

Depending upon the Department used to run this inquiry, the inquiry results may exceed
the display limit. Narrowing your search criteria may solve the issue. If you continue to
run into a limit with the Department Chartfield Inquiry, the best option is to run the query

FINOO11 DEPARTMENT_CODES which returns all Department codes.
You can navigate to this query using the following path:

Main Menu > Reporting Tools > Query > Query Viewer >
FINOO11_DEPARTMENT_CODES.
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GL — Fund Chartfield Inquiry

LAST REVISION: 01/17/2013

LOADED INTO CATALOGUE: 02/13/2013

DESCRIPTION:
The Fund Chartfield Inquiry displays the SetID, Fund, Description, and Short
Description.

PURPOSE / USE:
The Fund Chartfield Inquiry is used to research and validate Fund codes and
Descriptions.

NAVIGATION PATH:

You can navigate to this online inquiry using the following path:

Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design
Chartfields > Define Values > Chartfield Values

PARAMETERS:
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e Setld (always use STATE as the SetID for Fund)
e Fund (e.g., 01000, General Fund)
e Description

FORMAT:
Online

Chartfield Selection List:

Every Chartfield in the list is linked. Click on the desired linked Chartfield and the

system then displays the Selection Criteria Page for that Chartfield Inquiry.

Favaqrites  MainMenu > Set Up Financials/Supply Chan > Common Defintions » Design ChartFields » Define Values » ChartField Values
[ChartField Values |

ChartField Values
Account

Eund

Program
Department

Cost Center

Agency Use 1
Agency Use 2
Project

Chartfield Selection Criteria Page:

Favgites MainMenu > Set Up Financials/Supply Chain > Common Defintions > Design ChartFields > Define_Values > ChartField Values
Fund

Enter any information you have and click Search. Leave fields blank for a list of all values

Maximum number of rows to return (up to 300): |300

ISe!lD: = v State | 2
Fund:

begins with ¥ -
Description: begins with ¥

[ Include History [ Case Sensitive

Search Clear  |Basic Search [@¥ Save Search Criteria
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Inquiry
Results:

Favgrtes MainMenu > Set Up Financials/Supply Chain » Common_Definitions > Design ChartFields
Fund

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value
Maximum number of rows to return (up to 300): |300
SetlD: = v STATE @
Fund: begins with ~ @

Description: W

J Include History [J Case Sensitive

Search Clear  |Basic Search ‘@jﬂ Save Search Criteria

Search Results

View All First il 1-100 of 100 Li Last

SetlD Fund Description Short Description
STATE 01000 General Fund General

STATE 02011 DOA Statewide Accounting Sves | DOA SWAcct

STATE 02054 Cost Recovery Audit Fund Cost Recov
STATE 02111 Charge Card Rebate Fund CC Rebate
STATE 02700 Parking Parking
STATE 02710 Central Garage Pool Vehicles Pool Veh

STATE 02770 Emergency Mgmnt Assist Compact EMAC
STATE 02870 Surp Suppy/Equip Sale-GF-NonHE SurpEgGF

If you run the inquiry for all Funds your results will exceed the display limit. If you run
into a limit with the Fund Chartfield Inquiry, the best option is to run the query
FINOO50_VALID_FUNDS which returns all Funds.

You can navigate to this query using the following path:
Main Menu > Reporting Tools > Query > Query Viewer > FINOO50_VALID_FUNDS.
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GL — Journal Inquiry

LAST REVISION: 10/23/12

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:

This inquiry displays journal line details based on user specified criteria. You can then

drill down on the Journal ID for additional detail and back to the source from the Journal

Line.

PURPOSE / USE:

This inquiry is used to research journal detail information.

NAVIGATION PATH:

Main Menu > General Ledger > Review Financial Information > Journals

PARAMETERS:

Unit

Ledger

Year

From Period

To Period
Suspense Status
Journal ID
Status

Source
Currency
Document Type
User

Document Sequence
Sort By

Max Rows
Attachment Exist

74



FORMAT:
Online
CSV to Excel

Journal Online Inquiry

Favorites - Main Menu

General Ledger > Review Financial Information 5 Journals

& New Window @Help [-{CusmmizeF’age Ehnp
Journal Inquiry

Journal Criteria

Inquiry *Unit *Ledger *Year *From Period *To Period Suspense Status
TEST 15100 @, [acTuAls @ [2013@ 4@, 4]@,
Journal ID Date Status Source Currency Stat Document Type
[ @, [ Ho @ [ @ s @ @,
User Document Sequence Sort By Max Rows Attachment Exist
[ @ Joumnal Id ~| [ 100 v
[ ‘Search Delete. Clear
Customize | Find | B | irst K 42012 D Last
Suspense
Journal ID Date Unitll  Status Source o oot User UnpostDate  Descr
AP00010832 10/03/2012 15100 | Posted AP Mo Susp AA_CARDINAL_BATCH_GL 10/03/2012 Accounts Payak
AP00011486 10/23/2012 15100 |Posted AP Mo Susp AA_CARDINAL_BATCH_GL 10/23/2012 AP Payments
< i | B
save | [ Returnto Search |=7| Notify [Ch Add Update/Dispiay,

This inquiry identifies all AP (Source) journals for October 2012 (Year 2013, From
Period 4, To Period 4) for DOA (Unit 15100), in Journal ID order (Sort By is Journal ID).

You can drill down on the Journal ID to view more details.

| workist | AddtoFavorites |  Sign out
Favorites - Main Menu > GeneralLedger » Review Financial Information > Journals

&0 New Window @Help EfCustom\zePage Ehﬂp o]
Journal Ingquiry
Journal Inquiry Details

¥ Ledger Criteria

Go To: Journal Criteria
Journal ID: AP00010832 Date: 10/03/2012 Schedule:
Ledger Group: ACTUALS Original Date: 10/03/2012 Process: No Request £
Source: AP Date Posted: 10/03/2012 Total Lines: 2
Journal Status: Posted Reversal Date: User ID: AA_CARDINAL_BATCH_GL
Balanced: DR=CR Reversal: None InterUnit BU: 15100
Doc Seq: Budget Status: Valid View Attachment (0
Long Description: ‘Accnums Payable 'ﬁl
@ All Lines
I FromiTo From Line: To Line: Query Journal Lines
Find | View A1l First K 1014 D Last

Currency: USD Debit Amount: 21,072.00 Credit Amount: 21,072.00 Net: 0.00

Bl -t a4 . v

To modify your selection criteria, click Journal Criteria to return to the Journal Inquiry

page.



You can then scroll down to view the Journal Lines listed at the bottom of the page.

Home | ‘Workist | AddtoFavortes |  Signout
Favorites | Main Menu > GeneralLedger > Review Financial Information > Journals
s, - Iy nercisun s nns v . 1
-l

Doc Seq: Budget Status: valid View Attachment (0 b |
Long Description: ‘Accnums Payable F”

@ Al Lines

O FromiTo From Line: To Line: EeH 0N bk 65

Find | View All First B} 4 of 4 I Last

Totals by Currency
Currency: USD Debit Amount:

21,072.00 Credit Amount: 21,072.00 Net: 0.00

First K1 4.2 02 I Last

Customize | Find | View

Drill o Lrmrin
Source LiN€#  Line Descr Transaction Currency Account Fund Program Department  Cost Center Task F
Currency)

B Accounts Payable -21,072.00 USD 205025 |06150 99999 =

Eh Expense

& 2 Distribution 21,072.00 USD 5012440 |06150 711008 952800

< I | 3
b Add

Save | [2F Returnto Search | [ Notify

Click on the Drill to Source Icon to see the source document. Additional detail is
provided on the ChartFields and Document Information tabs.

Home Worklist Add to Favorites Sign out
Favorites = Main Menu > Accounts Payable > Review Accounts Payable Info > Vouchers > Journal Dril Down
A
Ledger ACTUALS Line 2 Line Descr Expense Distribution GL Joumnal [
Customize | Find | View 211 BV | 8 Frst K1 q.0rq D Lot
Agency Use
Account  Fund  Program Department Cost Center Task FIPS  Asset Agency Use 1 A PC Bus Unit  Project
5012440 06150 711006 95800
< i 3
Base Currency USD Base Amount 21,072.00
Currency USD Transaction Amount 21,072.00
Statistics Code Statistic Amount
Customize | Find | View A1l | &1 First I 40f1 I Last =
Chartfields ‘Voucher Information Document Information B
Voucher ID Descr Vehr Line
00000001 Expense Distribution 1
< il |
&
< i | 3
| Error on page. il g Local intranet 45 v ®100% -
M

Click on the Voucher ID to view more details about the Voucher.
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A CARDINAL |

Favorites | Main Menu > Accounts Payable > Review Accounts Payable Info > Vouchers » Accounting Entries

Home | Workist | AddtoFavortes |  Sign out

2 New Window ®Hs|p @Custnmizﬂ Page http
Voucher Accounting Entries

~Business Unit: 15100 @ Voucher ID: 00000001 [ e Number: ar031414 g
=Accounting Line View Option: Standard [ show Fareign Currency . Search \_
Invoice Date: 09M17/2012 Vendor ID: 0000022627 Vendor Name: Computer Aid Inc

Accounting Information

Posting Process: AP Accrual GL Dist Status: Distributed

Customize | Find |

QS Chartfields | Journal |

Description+ Monetary Amount Currency Code Ledger GL Unit

Accounts Payable -21,072.00 USD ACTUALS 15100

Expense Distribution 21,072.00 USD ACTUALS 15100

] i I 3
i\ Error on page. | | | %J Local infranst S5 v 100% v
=

Click on the ChartFields or Journal tab for additional information.
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GL - Ledger Inquiry

LAST REVISION: 10/23/12

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This inquiry provides detailed accounting information about selected ChartField values
for a ledger based on the ChartField criteria selected and the time period specified.

PURPOSE / USE:
The inquiry is used to:
¢ View summary information for a specific ChartField value (e.g., account,
department, etc.) and ledger
e View year to date balances a specific ChartField value in a ledger
e View detailed transactions for a ChartField value and related ChartField Value
Set
e Drill down on a transaction to the source document for additional details

NAVIGATION PATH:
Main Menu > General Ledger > Review Financial Information > Ledger

PARAMETERS:
e Business Unit, Ledger, Fiscal Year, From Period, To Period
e Options to: Show Year to Date Balance, Include Closing Adjustments,
Transaction Details
e Select specific Chartfields and related Journals

FORMAT:
Online
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Ledger Inquiry

Favorites
el

Mavaenu » General Ledger > Review Financial Information > Ledger

Ledger Criteria

Ledger Inquiry

Inquiry Hame: *Unit *Ledger *Fiscal Year *From Period *To Period Currency Stat Code
LEDGER [15100 @, [acTUALS @, [2013/3% [ e [ 2@y [uso @, [
Show YTD Balance [ include Closing Adjustments Max Ledger Rows
Show Transaction Details [ only in Base Currency [ 100
. Search | Clear  Delste
ChartField Value ChartField Value Set Update/lew sumBy | lolCg  OrderBy ZE Ferrd
Account [ @, [EXPENDITURES @, UpdateMew 1 O 9%
Department (EEEET] @, @, UpdateMNew O
Asset | @, ‘ @, |Update/New O
Task [ @, @, |UpdateiNew O
Fund (01000 @, | @, |UpdateMew O
FIPS [ @, | @, |Updateliew O
Agency Use 2 [ @, | @, |UpdateMew O
Affiliate [ @, | @, |UpdateMew O
h ;
Favgrites . Main Menu > GEHE!’ELLEdgE!’ > Review FH’WEHCE‘ Information > Ledger

Transaction Details

Go To Inquiry Criteria
Transaction Details

Ledger by Period and Chartfields

Period Account

25011110

Amount (in Transaction Currency):

Journal ID Line Descr

AP00D0645T

Expense Distribution

Account Description

Employer Retire Contrb-Def Ben

Date

08/16/2012

1,100.00 USD

Stat Amt NIR

0.00 M

Transaction Criteria

Amount (in Base Currency):

Amount (in

Transaction Currency

Currency)

1,100.00 USD

Customize | Find | B2 |
Amount (in
Base
Currency)

» Ledger Criteria

110000 USD
First Kl 4or1 I3 Last

Base Currency

1,100.00 USD
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GL — Program Chartfield Inquiry

LAST REVISION: 01/17/2013

LOADED INTO CATALOGUE: 02/13/2013

DESCRIPTION:
The Program Chartfield Inquiry displays the SetlD, Program, Description, and Short
Description.

PURPOSE / USE:
The Program Chartfield Inquiry is used to research and validate Program codes and
Descriptions.

NAVIGATION PATH:

You can navigate to this online inquiry using the following path:

Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design
Chartfields > Define Values > Chartfield Values

PARAMETERS:
e Setld (use STATE as the SetlID for Program)
e Program
e Description

FORMAT:
Online

Chartfield Selection List:
Every Chartfield in the list is linked. Click on the desired linked Chartfield and the
system then displays the Selection Criteria Page for that Chartfield Inquiry.

Favgites MainMenu » Set Up Financials/Supply Chan » Common Definttions Design ChartFields » Define Values » ChartField Values

[ChartField Values |

ChartField Values

A
e
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Chartfield Selection Criteria Page:

Favgrites MainMenu > Set Up Financials/Supply Chain > Common Defintions > Design ChartFields > Define_Values > ChartField Values
Program

Enter any information you have and click Search. Leave fields blank for a list of all values

300): |300

SetiD:

v

STATE
begins with ¥ ||604
Description:| pegins with ¥

Program:

[ Include History [ Case Sensitive

Search Clear |Basic Search [@f Save Search Criteria

Inquiry Results:
Always use STATE as the SetID for Program.

Favgites MainMenu » Set Up Financials/Supply Chain » Common Definitions » Design ChartFields > Define Values » ChartField Values
Program
Find an Existing Value

Maximum number of rows to return (up to 300 j300
SetlD: B STATE
Program: begins with |+ . 604
Description: begins with %]
[ Include History [ Case Sensitive

Search Clear  |Basic Search @‘" Save Search Criteria
Search Results
View All First |q] 1-160f16 || Last
SetiD P Descripti Short
=etl  Frogram Uescription Description
STATE 6040 Hwy Sys Maintenance & Operatns HwyMaintOp
STATE 604001 Interstate Maintenance Interstiint
STATE 604002  Primary Maintenance PrimryMnt
STATE 604003 Secondary Maintenance SecndrMnt
STATE 604004 |Transportation Operations Svcs  |TransOpSvc
STATE 60400401 Outdoor Advertising & Requltn Qutdr Ad
STATE 60400402 PIMS Inven Adm & Operations PIMS Inv
STATE 60400403 Equipment Adm & Operations EquipAdm
STATE 60400404 Integrated Direct Sign Pgm IDSP
STATE 604005 Hwy Maint Oper/Pgm Mgmt/Dirtn  HwyMaintOp
STATE 60400501 Payroll Operations PayrllOp
STATE 604011 Intrstate Hwy Infrstruct Maint Interstinf
STATE 604012  Primary Hwy Infrastruct Maint Prilnfrast
STATE 604013 Secondry Road Infrstrct Maint Secndrinf
STATE 604014  Hwy Sys Svcs-Operations & Pgms HwySvcOper
STATE 6040301 Payrolls Payroll

If you run the inquiry for all Programs your results will exceed the display limit.

Narrowing your search criteria, as in the example above, may solve the issue. If you
continue to run into a limit with the Program Chartfield Inquiry, the best option is to run
the query FINO0O38 CHARTFIELD2 which returns all Programs. (Do not use the query
FINOO52_VALID _PROGRAMS. It does not return Cardinal Program Chartfield values).

You can navigate to this query using the following path:
Main Menu > Reporting Tools > Query > Query Viewer > FINO038_CHARTFIELD2.
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GL - Review Journal Status Inquiry

LAST REVISION: 10/22/12

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This inquiry provides the status of journals.

PURPOSE / USE:
e This inquiry is used to research the status of journals.

NAVIGATION PATH:
Main Menu > General Ledger > Journals > Process Journals > Review Journal Status

PARAMETERS:
e Business Unit
e Journal ID
e Journal Date
e Unpost Sequence
e Document Sequence Number
e Journal Header Status

FORMAT:
Online
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Review Journal Status Online Inquiry
Search Results

ISearch Results

Me'wAH First [4] 1of1 [i] Lasq
Business Unit Journal ID  Journal Date UnPost Docu Humber Journal Header Siatus Budget Checking Header Status Ledger Group

0000010638|10/01/2012 0 blank) Posted Walid ACTUALS

Journal Header

| CARDINAL

avgrtes  Main Menu > Generalledger > Joumals » ProcessJoumak > Review Joumal Status

Journal Header LT ETJ TR

Uitz 15100 Journal ID: 00000106328 Jourmal Date: 1000152012
Fiscal Year: 2013 Source: QML Process Instance: 802411
Accounting Period: 4 Reference Number: Status: Posted
Ledger Group: ACTUALS Ledger: Budget Status: Valid

Long Description: Bank of America Sept statement r_?\

Limis: 21 Debits: 568700 USD Credits: 6,587.00 USD

- Commitment Control Amount Type
Amount Type: Actuals, Recognize and Collect Override: ]
User:

) Save Gt Retunio Search =] Netity

L ITTPRPreTE m

Journal Lines

‘zvqtes Main Menu > Genera!' Ledger > Journals > Process 'Joumab > Review Journal Status
Journal Header Joumai Lines
Uniit: 15100 Journal 1D: 0000010638 Journal Date: 100172012
Template List = 3 Line: 100 3 =
Line s Ledger Foreign Amount Account Fund Program Department Cost Center Task FIPS Asst
1 ACTUALS 527.19.5013120 01000 799001 92100 al
23 ACTUALS 860.94 5013330 01000 799001 92100
24 ACTUALS 146.25/5012190 01000 799001 92100
25 ACTUALS 48209 5013120 01000 799001 92100
26 ACTUALS 177.75 5012170 01000 799001 92100
27 ACTUALS 1,239.08/5015340 01000 799001 92100
28 ACTUALS 2650 5013120 01000 799001 92100
29 ACTUALS 7.96/5012190 01000 799001 92100
30 ACTUALS 2337 5012110 01000 799001 92100
3 ACTUALS 33855013120 01000 799001 92100
32 ACTUALS 36.08/5012240 01000 737002 94100
33 ACTUALS 3995012190 01000 737002 94100
34 ACTUALS 699.00 5022180 01000 737004 95200
|35 ACTUALS 4 1224 01000 737004 25200
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Queries
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GL - Accounts Query

LAST REVISION: 10/05/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This query lists all available Accounts that are active as of the user specified As of Date.

PURPOSE / USE:
e This query generates a listing of Accounts with As of Date, Descr, Type, etc. For
each Account / Account Type, the corresponding Bal Fwd indicator is provided as
either Y or N.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > FINO010_GL_ACCOUNTS

PARAMETERS:
e SetlD - STATE
e As of Date

FORMAT:
HTML, Excel
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Accounts Query

[ >

[

FIN0D10_GL_ACCOUNTS - FIN0010-GL Accounts
SetiD: STATE | @,
As Of Date: [10/05/2012 [
| viewResults |
Download results in : Excel spreagsheet csvTetrile xuLrile (4006 kb)
View Al First [ 1=100 of 7735 [¥] Last
Short Stat Edit | Edit Acct |Bal | VAT Attribute
SetlD |Account Descr Desc Type Acct UOM |Openitem | Descr Record |Field As Of Date Owner |Fwd| Account Attribute Value Descript
Cash Mot
1 |STATE|101001 |With CashNETr (A [N N 10/05/2012 Y [N
Treasurer
Cash Equiv
2 |STATE[101002 |Nat CshEq N N 10/05/2012 Y [N
Mot
WiTreasurer
Cash Equiv
3 |sTATE 101003 W CshEa 1, Iy N 1010512012 Y |
Treasurer- |Lap
LGIP
Cash Equiv
4 |STATE[101005 |With (T:;h Ea N N 1000512012 Y [N
Treasurer
Cash And
5 |STATE 101007 Cash Csh&Equiv|a [N N 1000512012 Y [N
Equivalents
Cash&Equ-
§ |STATE|101008 | Collaterl Hid |Collat Sec [A [N N 10/0512012 Y [N
Securty
Cash With
7 |sTATE 101010 e St AN N 10/05/2012 Y [N
Treasurer Of [Treas

K3
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GL - CARS Do Not Send List Query

LAST REVISION: 10/05/12

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:

This query provides journal data on transactions that were marked Do not send to

CARS.

PURPOSE / USE:

e This query is used during reconciliation to identify transactions in Cardinal that

were not sent to CARS and make any necessary adjustments.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
V_GL_CARS_DO_NOT_SEND.

PARAMETERS:
e Business Unit:
e Fiscal Year
e Accounting Period:

FORMAT:
HTML, Excel

V_GL CARS DO NOT SEND - CARS Do Not Send List Query

V_GL_CARS_DO_NOT_SEND - CARS Do Not Send List

Business Unit: 15100 @
Fiscal Year: 2013
Accounting Period: 4

View Results

Download results in : ExcelSpreadshest csvTextrFile xuLFie (1 kb)

First [{] 1-2 of 2 [jf] Last
DOA Jrnl Jrol | Jrnl Total
Eumss Journal ID 135 Ln Hdr |Source Oprid Jrnl Date o TZE Period | Ln Ln S Account | Program | Monetary
unit Send Descr | Year Code
Status | Status Ref | Descr Amt
Bank o =
1[15100 0000010727 (N = OML WPH82737 |10/02/2012 | N 2013 4 sept 01000 101010 558 400
:menca boa
Sept
(EIHR;EIT chrb
2(15100  |o000010727 N P ONL  |WPHB82737|10/02/2012 A.?Fehia 2013 4 sept 01000 5012090 (799001 | -558.400
boa

Sept
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GL - CARS History Transactions Query

LAST REVISION: 10/05/12

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This query lists transactions keyed into CARS.

PURPOSE / USE:
e This query is used as a reconciliation resource to identify transactions in CARS
that are not in Cardinal, which may require adjusting entries.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
V_GL_CARS_HISTORY_TRANS.

PARAMETERS:
e Business Unit:
e Agency
e Fiscal Year
e From and To Period
e Batch Type
e From Batch Nbr
e To Batch Nbr

FORMAT:
HTML, Excel
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V_GL CARS HISTORY_ TRANS — CARS History Transactions Query

V_GL_CARS_HISTORY_TRANS - CARS History Transactions Quer

Fiscal Year:

From Period:

To Period:

From Batch N

To Batch Nbr:

Agency (% For All):

Batch Type (% For All):

br:

View Results

Download results in :

Business Unit (% For All): |%

%
2012
11
11
[3

9499

Excel Spreadshest CSvTextFile xMLFile (10240 kb)

View Al
' ; ' urr Cur
e S e o 29 DLt MY, ey 1 R 551 o R oo ot . .| 4 | B
1 |50100 114 05/01/2012|7 410 501 001 201211 0476 08161 |0000000 | 00000 34041477
2 |50100 114 05/02/2012 |7 410 501 001 201211 0476 08161 0000000 |D000D 34041478
3 |50100 122 05/01/2012 |8 395(0 501 048 201211 0719 00000 |6120000 000OD
4 |50100 122 05/012012 |8 395(0 501 049 2012|111 0758 00000 |6120000 (00000
5 |50100 122 05/01/2012 |8 3950 501 051 2012|111 0719 00000 |6120000 | 00000
& |50100 122 05/01/2012 |8 305(0 501 091 201211 0758 00000 |6120000 000OD
7 |50100 122 05/01/2012 |0 396(0 501 881 201211 0000|3116 |DOODOD  |6120400 00000
g |50100 122 05/01/2012|0 396(0 501 881 2012|111 0000|3117 00000 |6120400 (00000
< ¥
Use the scroll bar to see the remaining columns.
nsactions Quer 3
File xuLFile (10240 kb)

First [] 1-100 of 32611 3 ] Last
ency Trans Reverse Fiscal . Revenue . (ELGy Cur Doc £ Credit Deposit, Agency | Transaction Agency |Rcrd
Lst |R9eNCY | coge| sign | T |montn|TUNd Obiect| g, oo Program Project|GLA DD;C oot |agency agency|  Rer Amt | VehrNbr | Stat

501 001 2012|111 0476 08161 0000000 00000 34041477 114 279.33 u
801 oo 2012|111 0476 08161 0000000 00000 34041478 114 75.25 u
501 048 2012|111 0719 00000 6120000 00000 125018659 | 14319746.00 | 86590000 (U
501 049 22|11 0758 0oooo 6120000 00000 125018659 |14319746.00 | 86590000 (U
501 051 2012|111 0719 00000  |6120000 00000 125018659 | 14319746.00 | 86590000 (U
501 091 201211 0758 00000 6120000 00000 125018659 |14319746.00 | 86590000 (U
501 281 2012|111 0000|3116 00000 6120400 00000 125018659 |10331402.00 | 86590000 (U
501 881 2012|111 0000|3117 |00000 6120400 00000 125018659| 3988344.00 86590000 U K
< >
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GL - CARS Interface Report — Detail Query

LAST REVISION: 10/19/12

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This query identifies all transactions sent to CARS.

PURPOSE / USE:
e This query supports the monthly reconciliation between Cardinal and CARS.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
V_GL_CARS_INTERFACE_DTL_BY_BAT

PARAMETERS:
e Agency
e DOA Batch Date — From
e DOA Batch Date — To:
e DOA Batch Number 100-999:
e To DOA Batch Number 100 to 999:
e Batch Creation Date - From:
e Batch Creation Date - To:
e Batch Type

FORMAT:
HTML, Excel
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V_GL CARS INTERFACE DTL BY_BAT — GL to CARS Interface Detail Query

V_GL_CARS_INTERFACE_DTL_BY_BAT - GL to CARS Interface Detail

DOA Agency (% for all): 151
DOA Batch Date - From: 101012012 |
DOA Batch Date - To: 10/02/2012 |34

DOA Batch Number 100 to 999: 100

To DOA Batch Number 100 to 999: |150

Batch Creation Date - From: 10/01/2012 |[H
Batch Creation Date - To: 100212012 |
Batch Type (% for all): %

View Results

Download results in : Excel Spreadsheet covTedFile xuLFile (1 kb)

L) DOA DOA
DOA Batch | DOA | DOA | DOA DOA & DOA | DOA | DOA  |DOA Sub DOA DOA DOA | DOA
DOA Batch N Line DOA D N . DOA
Agency Number |Fiscal Batch |Agency Transaction Fund | Fund |Program |Program = Object | Subobject | Revenue | Cost
' ate X Sequence X Element Project FIPS
Field 100to | Year Type | List ode Group | Detail| Code Code Code Code Code |Code
909 Number Code
1151 10/01/2012 1002013 |7 0 Qo001 600 0143 |01 0o 737 0z 0o 12 21
To see remaining columns, use the scroll bar.
DOA DOA DOA DOA DOA DOA | DOA
DOA poa Current | Current Reference|Reference T ItDOA ADOA T DOAt. Vi VDO;‘ VDO;\ VDOUA VDO;\ VDOUA Vendor |Vendor | ,O.‘
FIPS A t Document | Document Document |Document | - ::pulrdpose R 'gency r;nsac |ton Number ;n U Ade; oy Ade; & %r.] U :tntor Zip Zip D Lol
ceount | yumber Suffix Number Suffix = SleEnce O Indicator | ' 2Me s pess ity ale | code | Code |—°5CM

51510104 1 55.00

Continue scrolling to view last column.

First 4] 1-1 af1 [»] Last

DOA
DOA DOA DOA DOA
) ; Due Agency .
Invoice | Invoice Agency Certify
L Date Voucher
Description | Number Voucher Date Amount

55.00
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GL — Cross Business Unit Journal Query

LAST REVISION: 09/25/2014

LOADED INTO CATALOGUE: 09/25/2014

DESCRIPTION:

The query displays Business Unit to Business Unit (Agency to Agency) GL journals for a

specified period of time.

PURPOSE / USE:

This query can be used to review GL journal transactions for a specified period of time
in which the Journal Header Business Unit is different than one of the Business Units on
the journal line. (Example: DOA enters a journal entry to record an Appropriation Act

Transfer)

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer >

V_GL_CROSS_BU_JOURNAL

PARAMETERS:

Business Unit

Fiscal Year

Accounting Period From
Accounting Period To

FORMAT:
HTML, Excel
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GL — Cross Business Unit Journal Query

Interanit
Business Journal Fiscal Posted  Journal
Unit 8“:1::“ Journal 1D Date Source Year Period Date Line Account Fund Program Department
115100 15100 0000021544 070172013 ONL 2014 10672772013 1609560 01000 99999
215100 15100 0000021544 070172013 ONL 2014 1 062712013 2 101010 01000 99699
3/15100 15100 0000021544 070120713 ONL 2014 10672772013 3609560 01000 99999
415100 15100 0000021544 070172013 ONL 2014 1 062772013 4 101010 01000 99999
515100 15100 0000021544 07012013 ONL 2014 1 0627/2013 9 609580 01000 99999
615100 15100 0000021544 070172013 ONL 2014 1.06727/2013 10101010 01000 99999
750100 15100 0000021544 07012013 ONL 2014 1062772013 16 609550 01000 99999
850100 15100 0000021544 070172013 ONL 2014 1062772013 17 101010 01000 99999
Cost  |oock FIPS [ Asmer | MIENCY Agency m::es_-. Project | Affiliate Monetary J:;.u:;al Lo
Center Used | Usel o Amount Descr
nit Ref
Cash
. Tmsfrin -
-33T0458.00 Load CF
Cash
Cash
With The
37045504 Treasurar
Of VA
Cash
Trsfr in -
-6E504£94.00 Load CF
Cash
Cash
With The
BIS0404.00 Treasurer
O WA
Cash
Trnsir In -
-G26T48.00 Load GF
Cash
Cash
With The
S26T48.00 e
O VA
Cash
- Trnsfrin -
99099999 4000000000 Load GF
Cash
Cash
With The
] 4000000000 TracEwas
Of VA
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GL — Department Codes Query

LAST REVISION: 10/05/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This query lists all available Departments for a SetID that are active as of the user
specified As of Date.

PURPOSE / USE:
e This query generates a list of Departments and their Set ID, Description,
Effective Date, Budgetary Only indicator, etc.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
FINOO11_DEPARTMENT_CODES

PARAMETERS:
e SetiD
e As Of Date

FORMAT:
HTML, Excel
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Department Codes Query

FIN0O11_DEPARTMENT_CODES - FIN0011-Department Codes

SetlD: 15100 | @,
As Of Date: [10105/2012 5

 ViewResults

Download results in : Excel spreadsheet csvTextrile xmirie (3 ki)

View All First E 1-18 of 18 m Last
SetlD Department Description Manager Name As Of Date Short Desc Budgetary Only
1 15100 10000 DOA - All Non-GA Departments 10i05/2012 All NonGA Y
2 |15100 10001 DOA - GA Deparments 10/05/2012 All GA ¥
3 15100 60200 Commonwealth Health Research 10i05/2012 CHRB M
4 15100 971100 Comptroller 10/05/2012 Comptrl M
5 |15100 91200 EDI Prenotes 10/05/2012 EDI M
6 [15100 92100 Admin Sves & Public Records 10/05/2012 Admin M
7 (15100 93100 Personnel 101052012 Fersonnel M
& 15100 94100 Internal Audit 10/05/2012 Int Audit M
9 (15100 95200 Financial Reporting 10/05/2012 Fin Rpt M
10 (15100 95400 General Accounting 10/05/2012 Gen Acctg M
11 |15100 95700 FSRI - Cardinal 10i05/2012 Cardinal M
12 |15100 95800 FSRI - Performance Budgeting 10/05/2012 Perf Budg M
13 |15100 97200 Payroll Production 10i05/2012 PayProd M
14 |15100 97500 Payroll Service Bureau 10/05/2012 PSB M
15 |15100 98300 Systems Analysis & Programming 10/05/2012 S &P M
16 (15100 98400 Chief Technology Officer & DBA 10/05/2012 CTO&DBA M
17 15100 99800 Converted Blank Dept 10/05/2012 CHNY M
18 15100 99999 DOA 10/05/2012 DOAAll M

o
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GL — GL Expenditures by Phase Query

LAST REVISION: 04/29/2013

LOADED INTO CATALOGUE: 04/29/2013

DESCRIPTION:

The Expenditures by Phase query displays for the selected Business Unit and Ledger
Cost Center and Project related Actual expenditure totals summarized by Business Unit,
Phase, Fund, Program, and Accounting Period(s). Displayed results include Business
Unit, Ledger, Fiscal Year, Fund, Program, SUM(B.MONETARY.AMOUNT)

PURPOSE / USE:
The Expenditures by Phase query is used by Fiscal Division in the preparation of
financial statements.

NAVIGATION PATH:
You can navigate to this online inquiry using the following path:
Main Menu > Reporting Tools > Query > Query Manager

PARAMETERS:

Business Unit : 50100
Ledger: ACTUALS
Fiscal Year:

Accounting Period From:
Accounting Period To:
Program (% for all):
Phase:

FORMAT:
Excel, CSV, HTML

Query Search:

V_GL_PHASE_EXP - Expenditures by Phase

Business Unit: 50100 @
Ledger: ACTUALS @,
Fiscal Year: 2013
Accounting Peried From: 1

Accounting Period To:

Program (% for all): 504001 @,
Phase: b1os @,

View Results

Business Unit Ledger Fiscal Year Fund Program SUM(B.MONETARY_AMOUNT)
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Query Output:

A B C D E F
Expenditures by Phase || 1
Business Unit Ledger |Fiscal Year|Fund |Program|SUM(B.MONETARY_AMOUNT)
50100 ACTUALS 201304100 '604001 30,684,720.10

@ e | | |

Query Search with wildcard:

V_GL_PHASE_EXP - Expenditures by Phase

Business Unit: 50100 (@,
Ledger: ACTUALS @,
Fiscal Year: 2013
Accounting Period From: 1

Accounting Period To: )

Program (% for allj: 504% Q,
Phase: a105 @,

Wiew Results

Business Unit Ledger

Fiscal Year Fund

Program SUM(B.MONETARY_AMOUNT)

Query Output with Wildcard:

A

B C

1 |Expenditures by Phase

7

2 |Business Unit

Ledger |Fiscal Year|Fund [Program |[SUM(B.MONETARY_AMOUNT) |

A0

3 (50100 ACTUALS 201304100 604001 270,542.30
4 [50100 ACTUALS 201304100 604002 147,806.23
5 50100 ACTUALS 201304100 604003 57,116.32
6 50100 ACTUALS 201304100 604004 7,449.679.81
7 (50100 ACTUALS 201304100 60400403 22,371,967.15
8 (50100 ACTUALS 201304100 604005 175.93
9 (50100 ACTUALS 201304100 60400501 1,831,123.21
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GL — FINOO10_GL_ACCOUNTS Query

LAST REVISION: 01/22/2013

LOADED INTO CATALOGUE: 02/13/2013

DESCRIPTION:

The FINOO10_GL_ACCOUNTS query displays fields that describe the Account
chartfield. Key fields include SetID, Account, Description, Type, As of Date, and
Balance Forward.

PURPOSE / USE:

The FINOO10_GL_ACCOUNTS query is used to research and validate Account codes,
Descriptions, Type, and Balance Forward indicators. Account code Types include
Asset, Expense, Liability, Equity, Revenue, and Transfers.

NAVIGATION PATH:
You can navigate to this online inquiry using the following path:
Main Menu > Reporting Tools > Query > Query Manager

PARAMETERS:
e SetlD (STATE is always the value of SetID for the FINO0O10_GL_ACCOUNTS

query)
e As Of Date

FORMAT:
Excel, CSV, HTML

Query Search:
Favgrites MainMenu > Reporting Tools > Query > Query Viewer

Query Viewer
Enter any information you have and click Search. Leave fields blank for a list of all values

tSearch By: | Query Name v | begins with FIN

Search Results Too many items met your search criteria. Only the first 300 items displayed.

*Folder View: | __ Al Folders - v
= 1 I~
3 - - ~ Customize | Find | View 100 | l'_,U“‘J i “ 130 of Ll,;:ﬁ;
Query Name Description Owner Folder 5#;:"[_0 E:L‘e‘lo )F::‘n'_ to Schedule ?:\'/jotr?!es
FINOOO1_INSTALLATION_OPTIONS FINOOO1-Installation Options Public HTML Excel XML Schedule  Favorite
FINOOO2_DETAIL_CALENDARS FINO002-Detail Calendars Public HTML | Excel XML Schedule  FEavorite
FINOOO3_TIMESPANS FINOOO3-TimeSpans Public HTML |Excel XML Schedule  Favorite
FINO0O04_ACCOUNT_TYPES FINOOO4-Account Types Public HTML | Excel XML Schedule  Eavorite
FINOOO5_STATS_UNITS_OF_MEASURE FIN0005-Stats Units of Measure Public HTML | Excel XML Schedule  Favorite
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Favgrites MainMenu > Reporting Tools > Query > Query Viewer

Query Viewer
Enter any information you have and click Search. Leave fields blank for a list of all values
*Search By: |Query Name v 1 begins with [FIN

Search | Advanced Search
Search Results Too many items met your search criteria. Only the first 300 items displayed.
*Folder View: | _ Al Folders —- 3|

Customize | Find | View 100 | BV | 2 Fiet £ 130 of 300 I Last
Runto Runto Runto Add to

Query Name Description Owner Folder HTML Excel XML Schedule

Favorites
FINOOO1_INSTALLATION_OPTIONS FINOOO1-Installation Options Public HTML Excel XML Schedule Favorite
FINO002_DETAIL_CALENDARS FIN0002-Detail Calendars Public HTML Excel XML Schedule Favorite
FINO0OO3_TIMESPANS FINO0O3-TimeSpans Public HTML Excel XML Schedule  Favorite
FINO0O0O4_ACCOUNT_TYPES FINO0O4-Account Types Public HTML |Excel XML Schedule  Favorite
FINO005_STATS_UNITS_OF_MEASURE FIN0O005-Stats Units of Measure Public HTML Excel XML Schedule  Favorite
FINOOO7 SPEEDTYPES FINOOO7-SpeedTypes Public HTML Excel XML Schedule  Favorite
FINOO10_GL_ACCOUNTS FINOO10-GL Accounts Public HTML Excel—l XML Schedule
FINOO11_DEPARTMENT_CODES FINOO11-Department Codes Public HTML Excel XML Schedule Favorite

Cardinal queries can be executed using either Excel or HTML. Choose the
FINO010_GL_ACCOUNTS Query and click Excel. The system displays the selection
criteria page. Enter selection criteria. For FINO010_GL_ACCOUNTS query always
enter STATE as SetlD and 01/01/1901 for As of Date. Click View Results to execute
the query.

FINOO10_GL_ACCOUNTS - FINO0O10-GL Accounts

SetiD: STATE @
|As Of Date: 01/01/1901] %
View Results
Short Stat Edit
SetiD Account Descr o ___ = Type . = UOM Openitem Descr " .
Edit As Of Acct Bal VAT - Attribute
Field Date Owner Fwd Account Attribute Value Descript

When the query executes the system displays the results in an Excel spreadsheet.

\\coitdO5\eao_public\change leadership\rpts catalogue\proc\rpts catalogue\reports catalogue part
1.doc
99



Query Output in Excel Spreadsheet:
The query displays the number of rows returned in the top row.

Attribute |[Descript
Value =

FINOO10-GL
1 |Accounts 7738
D Account F)escr J’svm»sc mtw Of Date | Bal Fwd |Attribute
2 v = - - - - - -
3 TATE 101001 Cash Not With Treasurer Cash Nt Tr A 01/01/1901 ¥
4 TATE "101002 Cash Equiv Not W/Treasurer Csh Eq Not A 01/01/1901 Y
o e e e —= e 01/01/1901 Y
6 [STATE "101005 Cash Equiv With Treasurer Csh Eq Trs A 01/01/1901 ¥
7 |STATE "01007 Cash And Cash Equivalents Csh&Equiv A 01/01/1901 ¥
8 STATE "101008 Cash&Equ-Collaterl Hid Securty Collat Sec A 01/01/1901 X
9 |STATE "101010 Cash With The Treasurer Of VA Cash Treas A 01/01/1901 ¥
v
10 |STATE 101010 Cash With The Treasurer Of VA Cash Treas A 01/01/1901 b6 DOA GLA
11 |STATE "101060 Cash Advances - Courts Adv Court A 01/01/1901 X
r
12 |STATE 101060 Cash Advances - Courts Adv Court A 01/01/1901 ¥ DOA GLA
13 |STATE "01070 Cash Of Lottery Revolving Acct Cash Lttry A 01/01/1901 ¥
v
14 |STATE 101070 Cash Of Lottery Revolving Acct Cash Lttry A 01/01/1901 ¥ DOA GLA

r

101 Treasurer Of VA
& Cash Advances -
106 Courts

r Cash Of Lottery
107 Revolving Acct

Cash With The

Query Output in HTML:

When the query is executed in HTML the system first displays the query results in an

HTML format with the options to download the results in:
e Excel Spreadsheet
e CSV Text File
e XML File (which is not supported in Cardinal)

In HTML format you have the option View All data.

FIN0010_GL_ACCOUNTS - FIN0010-GL Accounts

SetlD: STATE @
As Of Date: [01/01/1901 [5{

View Results

Download results in :  Excel SpreadSheet CSV Text File | XML File (4008 kb)

View All I

First [ 1-100 of 7738 )I'isl

Short Stat Edit | Edit As Of Acct | Bal | VAT -~ Attribute -
SetlD Account Descr Desc Type I UOM |Openlitem Descr Record|Field| Date |Owner|Fwd |Account Attribute T Descript
Cash Not
1 |STATE|101001 |With Cash Nt Tr A N N 01/01/1901 \f N
Treasurer
Cash Equiv
2 |STATE[101002 |Not CshBa 1y |y N 01/01/1901 Y [N
p Not
Wi/Treasurer
Cash Equiv
With CshEq
3 |STATE|101003 e Lgp A N N 01/01/1901 W N
LGIP
Cash Equiv
4 | STATE|101005 |With %S;h Eq A N N 01/01/1901 Y N
Treasurer
Cash And
5 |STATE|101007 |Cash Csh&Equiv A N N 01/01/1901 Wi N
Equivalents

\\coitdO5\eao_public\change leadership\rpts catalogue\proc\rpts catalogue\reports catalogue part
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GL — FINOO11_DEPARTMENT_CODES Query

LAST REVISION: 01/22/2013

LOADED INTO CATALOGUE: 02/13/2013

DESCRIPTION:

The FINOO11_DEPARTMENT_CODES query displays the fields that describe the
Department chartfield. Key fields include SetlD, Department, Description, As of Date,
and Budgetary Only indicator.

PURPOSE / USE:
The FINOO11 DEPARTMENT_ CODES query is used to research and validate
Department Codes and related Descriptions.

NAVIGATION PATH:
You can navigate to this online inquiry using the following path:
Main Menu > Reporting Tools > Query > Query Manager

PARAMETERS:

e SetlD
As Of Date

FORMAT:
Excel, CSV, HTML

Query Search:

Favqrites MainMenu > Reporting Tools > Query > Query Viewer

Query Viewer

Enter any information you have and click Search. Leave fields blank for a list of all values
ISearch By: | Query Name v | begins with FIN

Search |Advanced Search

Search Results Too many items met your search criteria. Only the first 300 items displayed.

*Folder View: | _ Ajl Folders - v
S
o R — = ———————e | Find | View 100 | 1 | 2 st KT 130 0f 300 DY Last |
e Runto Runto Runto Add to
Query Name Description Owner Folder HTML Excel XML Schedule Eaveilian
FINOOO1_INSTALLATION_OPTIONS FINOOO1-Installation Options Public HTML Excel XML Schedule Favorite
FINO002_DETAIL_CALENDARS FINO0O2-Detail Calendars Public HTML |Excel XML Schedule |Favorite
FINOOO3_TIMESPANS FINOOO3-TimeSpans Public HTML Excel XML Schedule | Favorite
FINO0OO4_ACCOUNT_TYPES FINOOO4-Account Types Public HTML Excel XML Schedule | Favorite
FINOOO5_STATS_UNITS_OF_MEASURE FIN0005-Stats Units of Measure Public HTML Excel XML Schedule | Favorite

\\coitdO5\eao_public\change leadership\rpts catalogue\proc\rpts catalogue\reports catalogue part
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Favgites MainMenu»> Reporting Tools > Query » Query Viewer
Query Viewer
Enter any information you have and click Search. Leave fields blank for a list of all values

*Search By: |Query Name v|| begnswith [N

Search |Advanced Search

Search Results Too many items met your search criteria. Only the first 300 items displayed.

*Folder View: m

Add to

e Lot frnn el ﬁ E:gello ﬁiw Schedule Favorites
FINOOO1_INSTALLATION_OPTIONS FINOOO1-Installation Options Public HTML Excel XML Schedule Favorite
FINOOO2_DETAIL_CALENDARS FINO002-Detail Calendars Public HTML | Excel XML Schedule | Favorite
FINOOO3_TIMESPANS FINOOO3-TimeSpans Public HTML Excel XML Schedule | Favorite
FINOOO4_ACCOUNT_TYPES FINO0OO4-Account Types Public HTML |Excel XML Schedule  Favorite
FINOOOS_STATS_UNITS_OF_MEASURE FIN0005-Stats Units of Measure Public HTML Excel XML Schedule | Favorite
FINO0O7_SPEEDTYPES FINOOO7-SpeedTypes Public HTML Excel XML Schedule | Favorite
FINO010 GL ACCOUNTS FIN0O10-GL Accounts Public HTML Excel XML Schedule  Favorite
FINOO11_DEPARTMENT_CODES FINOO11-Department Codes Public HTML Excel | XML Schedule | Favorite I
FIN0012_VALID_PRODUCT_CODES FIN0012-Valid Product Codes Public HTML |Excel ML Schedule  Eavorite

Cardinal queries can be executed using either Excel or HTML. Choose the
FINOO11 DEPARTMENT_CODES Query and click Excel. The system displays the
selection criteria page. Enter selection criteria. Click View Results to execute the
query.

FINOO11_DEPARTMENT_CODES - FIN0011-Department Codes

SetlD: [s0100 @,

As Of Date: |01/01/1901 [3

View Results I

SetlD

Department Description Manager Name As Of Date Short Desc Budgetary Only

When the query executes the system displays the results in an Excel spreadsheet.

Query Output in Excel Spreadsheet:
The query displays the number of rows returned on the top row.

-

Description

/As Of Date Short Desc
—

18 50100

All Central Office Orgs
Commissioner's Office

Commnwith Trans Beard (CTB)

Administrative Services
Structure & Bridges
Workforce Safety & Health
Communications.

VDOT Enterprise Appl. Office

Environmental
Civil Rights
Financial Planning
Fiscal

Human Resources

H/R Severance - Central Office

Internal Audit
Location & Design

01/01/1901 All Centra
01/01/1901 Commission
01/01/1901 Commnwith
01/01/1901 Administra
01/01/1901 Structure
01/01/1901 Workforce
01/01/1901 Public Aff
01/01/1901 VDOT Enter
01/01/1901 Environmen
01/01/1901 Civil Righ
01/01/1901 Financial
01/01/1901 Fiscal
01/01/1901 Human Reso
01/01/1901 HIR Severa
01/01/1901 Internal A
01/01/1901 Location &

zzzzzzzzzzzzzzz<|§

\\coitd05\eao_public\change leadership\rpts catalogue\proc\rpts catalogue\reports catalogue part

1.doc

102



Query Output in HTML.:
When the query is executed in HTML the system first displays the query results in an
HTML format with the options to download the results in:

e Excel Spreadsheet

e CSV Text File

e XML File (which is not supported in Cardinal)

In HTML format you have the option View All data.

FINOO11_DEPARTMENT_CODES - FINO011-Department Codes
SetiD: F0100 @
As Of Date: |01/01/1901 3
View Results
Download results in :  Excel SpreadSheet CSV Text File KML File (250 kb)
View All First [ 1-100 of 1216 ] Last
SetlD Department Description Manager Name As Of Date Short Desc Budgetary Only
1 50100 10000 All Central Office Orgs 01/01/1901 All Centra Y
2 50100 |10001 Commissioner's Office 01/01/1901 Commission N
3! 50100 10002 Commnwith Trans Board (CTB) 01/01/1901 Commnwith N
4 50100 10003 Administrative Services 01/01/1901 Administra N
5 50100 |10004 Structure & Bridges 01/01/1901 Structure N
6 50100 | 10005 Workforce Safety & Health 01/01/1901 Workforce N
7 50100 | 10007 Communications 01/01/1901 Public Aff N
8 50100 10008 VDOT Enterprise Appl. Office 01/01/1901 VDOT Enter N
9 50100 10011 Environmental 01/01/1901 Environmen N
10 50100 10012 Civil Rights 01/01/1901 Civil Righ N
11 50100 |[10014 Financial Planning 01/01/1901 Financial N
12 |50100 |10015 Fiscal 01/01/1901 Fiscal N
13 50100 10017 Human Resources 01/01/1901 Human Reso N
14 50100 10018 H/R Severance - Central Office 01/01/1901 H/R Severa N
15 50100 10020 Internal Audit 01/01/1901 Internal A N

\\coitdO5\eao_public\change leadership\rpts catalogue\proc\rpts catalogue\reports catalogue part
1.doc
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GL — FINOO37_CHARTFIELD1 Query

LAST REVISION: 01/22/2013

LOADED INTO CATALOGUE: 02/13/2013

DESCRIPTION:

Chartfield1 is mapped to VDOT’s Cost Center Chart of Account code. The
FINOO37_CHARTFIELD1 query displays the fields that describe Cost Center Code.
Key fields include SetID, Cost Center Code, Effective Date, Status, Description, and
Budgetary Use Only.

PURPOSE / USE:
The FINOO37_CHARTFIELD1 query is used to research and validate Cost Center
Codes stored as Chartfield 1 and obtain Cost Center Descriptions.

NAVIGATION PATH:
You can navigate to this online inquiry using the following path:
Main Menu > Reporting Tools > Query > Query Manager

PARAMETERS:

\\coitdO5\eao_public\change leadership\rpts catalogue\proc\rpts catalogue\reports catalogue part
1.doc
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e SetlD
e As Of Date

FORMAT:
Excel, CSV, HTML

Query Search:

Favgrtes ManMenu > Reportng Tools > Query > Query Viewer
Query Viewer
Enter any information you have and click Search. Leave fields blank for a list of all values

ISearch By: [Query Name vi| begnswith  [FiN I
Search | Advanced Search

Search Results  Too many items met your search criteria. Only the first 300 items displayed.
“Folder View: |_ Al Foiders - v |

Query Name Description Owner Eolder
FINOOO1_INSTALLATION_OPTIONS FINOOO1-Installation Options Public
FINOOO2_DETAIL_CALENDARS FINO002-Detail Calendars Public
FINOOO3_TIMESPANS FINO0O3-TimeSpans Public
FINOOO4_ACCOUNT_TYPES FINO0O4-Account Types Public

FINOOO5_STATS_UNITS_OF_MEASURE FINO005-Stats Units of Measure Public

Customize | Find | View 100 | L2 |

¢ £ 130 of 300 B Last
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Favgites MainMenu > Reporting Tools > Query > Query Viewer

Query Viewer

Enter any information you have and click Search. Leave fields blank for a list of all values

*Search By: | Query Name v|| begins with FINOO3
Search . |Advanced Search

Search Results

“Folder View: | __ Al Folders -- v
Query Customize | Find | View All | B | 28 Fist K 13078 ¥ aat
Query Name Description Owner Folder Lﬁ&‘f —g*‘!‘gx:ef —“—QQ""L' Schedule A;-g:,?o'mes
FINOO30_PS_NVISION_REPORTS FIN0030-PS/nVision Reports Public HTML Excel XML Schedule  Favorite
FINOO31_PS_NVISION_SCOPES  FIN0031-PS/nVision Scopes Public HTML |Excel XML Schedule Favorite
FINO032_OPERATING_UNITS Operating Unit Chartfield Public HTML Excel XML Schedule  Favorite
FINOO33_ALTERNATE_ACCOUNTS FIN0033-Alternate-Accounts Public HTML |Excel XML Schedule Favorite
FIN0035 CURRENCY CODES FINO035-Currency Codes Public HTML | Excel XML Schedule  Favorite
IFIN0037_CHARTFIELD1 Chartfield1 Public HTML Exc;.l XML Schedule
FINO038_CHARTFIELD2 Chartfield2 Public HTML Excel XML Schedule Favorite
FINO039_CHARTFIELD3 Chartfield3 Public HTML |Excel XML Schedule  Favorite

Cardinal queries can be executed using either Excel or HTML. Choose the
FINOO37_CHARTFIELD1 Query and click Excel. The system displays the selection

criteria page. Enter selection criteria. Click View Results to execute the query.
FIN0037_CHARTFIELD1 - Chartfield1

SetlD: 50100 @
Effective Date: 01/01/1901 [5)
View Results
SetlD Cost Center Eff Date Status Descr 2 Short Desc Bud. Only

When the query executes the system displays the results in an Excel spreadsheet.

Query Output in Excel Spreadsheet:
The query displays the number of rows returned on the top row.

A B c D E F G | H
1 |le 1 535
I I
2 [lsetip Cost Center |Eff Date Status  |Descr | 2 Isnou Desc Bud. Only
3 [50100 10100000 01/01/1901 A Parking Suspense 01/01/1901 Prk Susp N
4 [50100 "11000010 01/01/1901 A Maintenance Revenue/Operations 01/01/1901 Maint Rev N
5 50100 "1000100 01/01/1901 A Petty Cash Operations 01/01/1901 Petty Cash N
6 50100 "11000101 01/01/1901 A Petty Cash Advances 01/01/1901 PC Advance N
7 50100 "1000102 01/01/1901 A Petty Cash Escheatment 01/01/1901 PC Escheat N
8 50100 1000103 01/01/1901 A Petty Cash - Suspense Deposits 01/01/1901 PC SusDep N
9 50100 "1000104 01/01/1901 A Petty Cash-Treasurer Repayment 01/01/1901 PC TreasRe N
10 (50100 "11000200 01/01/1901 A Sign Fabrication Inventory 01/01/1901 SignFabinv N
11 (50100 1000210 01/01/1901 A Sign Shop Fixed Assets 01/01/1901 SignFixAst N
12 (50100 1000220 01/01/1901 A Offline Inventory-Hwy Maint 01/01/1901 OffinvMnt N
13 (50100 "11000230 01/01/1901 A IMS Inventory 01/01/1901 IMSinv N
14 (50100 "11000500 01/01/1901 A Equipment Fuel Inventory 01/01/1901 EquipFuel N
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Query Output in HTML.:

When the query is executed in HTML the system first displays the query results in an

HTML format with the options to download the results in:

e Excel Spreadsheet
e CSV Text File

e XML File (which is not supported in Cardinal)

In HTML format you have the option View All data.

FIN0037_CHARTFIELD1 - Chartfield1

SetiD: o100 @
Effective Date: 01/01/1901 [3)

View Results

Download results in:  Excel SpreadSheet | CSV Text File XML File (90 kb)

View All
SetlD Cost Center Eff Date Status Descr
1 50100 |10100000 01/01/1901 A Parking Suspense
2 50100 11000010 01/01/1901 A Maintenance Revenue/Operations
3 50100 11000100 01/01/1901 A Petty Cash Operations
4 50100 11000101 01/01/1901 A Petty Cash Advances
5 50100 |11000102 01/01/1901 A Petty Cash Escheatment
6 50100 11000103 01/01/1901 A Petty Cash - Suspense Deposits
7 50100 11000104 01/01/1901 A Petty Cash-Treasurer Repayment
8 50100 11000200 01/01/1901 A Sign Fabrication Inventory
9 50100 |11000210 01/01/1901 A Sign Shop Fixed Assets
10 50100 11000220 01/01/1901 A Offline Inventory-Hwy Maint
1 50100 11000230 01/01/1901 A IMS Inventory
12 |50100 11000500 01/01/1901 A Equipment Fuel Inventory
13 |50100 | 11000700 01/01/1901 A Travel Advance
14 50100 11000900 01/01/1901 A HMO Cash Transfer Out
15 50100 11010010 01/01/1901 A Outdoor Advertising-INAC

2
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901

First [ 1-100 of 635 [y ] Last

Short Desc
Prk Susp
Maint Rev
Petty Cash
PC Advance
PC Escheat
PC SusDep
PC TreasRe
SignFablnv
SignFixAst
OffinvMnt
IMSInv
EquipFuel
TravelADV
HMO Cash T
Outdoor Ad

2| Z | E| Z =] Z &) 2P| Z | =] Z ] Z =

Bud. Only
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GL — FINOO38_CHARTFIELDZ Query

LAST REVISION: 01/22/2013

LOADED INTO CATALOGUE: 02/13/2013

DESCRIPTION:

In Cardinal Chartfield2 is mapped to the chartfield Program Code. The

FINOO38_CHARTFIELD2 query displays the fields that describe Program Code. Key

fields include Program Code, Description, and Budgetary Only indicator.

PURPOSE / USE:

The FINO038_CHARTFIELD2 query is used to research and validate Program Codes,

Descriptions, and Budget Use status.

NAVIGATION PATH:

You can navigate to this online inquiry using the following path:
Main Menu > Reporting Tools > Query > Query Manager

PARAMETERS:

e SetlD
As Of Date

FORMAT:
Excel, CSV, HTML

Query Search:

Favagrites  MainMenu > Reporting Tools » Query » Query Viewer

Query Viewer
Enter any information you have and click Search. Leave fields blank for a list of all values

*Search By: | Query Name ~ | begins with FIN
Search |Advanced Search

Search Results Too many items met your search criteria. Only the first 300 items displayed.
“Folder View: | __ Aj Folders — -

Query Name Description Owner Folder
FINOOO1_INSTALLATION_OPTIONS FINOOO1-Installation Options Public
FINOOO2_DETAIL_CALENDARS FINOOO2-Detail Calendars Public
FINOOO3_TIMESPANS FINOOO3-TimeSpans Public
FINOOO4_ACCOUNT_TYPES FINOOO4-Account Types Public
FINDOOS_STATS_UNITS_OF_MEASURE FIN0005-Stats Units of Measure Public

Schedule

Schedule
Schedule
Schedule
Schedule
Schedule
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Favgrites MainMenu > Reporting Tools > Query > Query Viewer

Query Viewer

Enter any information you have and click Search. Leave fields blank for a list of all values
*Search By: | Query Name v | begins with FINOO3

Search |Advanced Search

Search Results
*Folder View: | __ Al Folders -- v

First B 1.8 of 8 L4l | ast

Query Name Description Owner Folder o e W Sctisciule | I
FINOO30_PS_NVISION_REPORTS FIN0030-PS/nVision Reports Public HTML Excel XML Schedule Favorite
FINOO31_PS_NVISION_SCOPES FINOO31-PS/nVision Scopes Public HTML Excel XML Schedule FEavorite
FINO032_OPERATING_UNITS Operating Unit Chartfield Public HTML Excel XML Schedule Favorite
FINOO33_ALTERNATE_ACCOUNTS FIN0033-Alternate-Accounts Public HTML Excel XML Schedule | Favorite
FINO035_CURRENCY_CODES FIN0035-Currency Codes Public HTML Excel XML Schedule Favorite
FINO037 CHARTFIELD1 Chartfield1 Public HTML Excel XML Schedule Favorite
I FINO038_CHARTFIELD2 Chartfield2 Public HTML Excell XML Schedule

FINO039_CHARTFIELD3 Chartfield3 Public HTML |Excel XML Schedule | Favorite

Cardinal queries can be executed using either Excel or HTML. Choose the

FINO038 CHARTFIELD2 Query and click Excel. The system displays the selection

criteria page. Enter selection criteria. Click View Results to execute the query.
FIN0038_CHARTFIELD?2 - Chartfield2

SetlD: 50100 @,
Effective Date: [01/01/1901 1
View Resuits
SetlD Program Eff Date .Status .Descr 7 Short Desc | Budgetary Only

When the query executes the system displays the results in an Excel spreadsheet.

Query Output in Excel Spreadsheet:
The query displays the number of rows returned on the top row.

1 1449
I I Budgetary

2 D Eff Date Status |Descr 2 Short Desc Only
3 |STATE 1000 01/01/1901 A HE-Educational & General Pgms 01/01/1901 E&G Pgms kg

4 | STATE 1010 01/01/1901 A Higher Education Instruction 01/01/1901 HE Instruc Y

5 |STATE "01010 01/01/1901 A General Academic Instruction 01/01/1901 Acad Inst N

6 |STATE "01020 01/01/1901 A Remedial Instruction 01/01/1901 Remed Inst N

7 |STATE 101030 01/01/1901 A Vocational Education 01/01/1901 Vocatnl Ed N

8 |STATE "101040 01/01/1901 A Community Education 01/01/1901 Commnty Ed N

9 |STATE 101060 01/01/1901 A Dentistry Instruction 01/01/1901 Dentistry N

10 |STATE 101070 01/01/1901 A Medicine Instruction 01/01/1901 Med Instr N

11 |STATE 101071 01/01/1901 A Family Practice Resid Instruct 01/01/1901 Fam Pract N

12 |STATE 101080 01/01/1901 A Veterinary Instruction 01/01/1901 Vet Instr N

13 |STATE 101091 01/01/1901 A Unique Academic Pgm Activities 01/01/1901 Unique Pgm N

14 |STATE "1020 01/01/1901 A Higher Education Research 01/01/1901 HE Resrch Y

15 |STATE 102010 01/01/1901 A Institutes and Research Centrs 01/01/1901 Rsrch Ctr N

16 | STATE "02020 01/01/1901 A Individual or Project Research 01/01/1901 Prj Rsrch N

17 |STATE "02030 01/01/1901 A Agriculture& Forestry Research 01/01/1901 AgFrst Res N

18 |STATE "102040 01/01/1901 A Coal and Energy Research 01/01/1901 EnergyRsrc N

z

Query Output in HTML.:
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When the query is executed in HTML the system first displays the query results in an

HTML format with the options to download the results in:

e Excel Spreadsheet
e CSV Text File
e XML File (which is not supported in Cardinal)

In HTML format you have the option View All data.

FINO038_CHARTFIELD2 - Chartfield2

SetlD: STATE @
Effective Date: |01/01/1901 31

View Results

Download results in:  Excel SpreadSheet CSV Text F||e| XML File (246 kb)

View All I

SetlD Program Eff Date Status Descr
1 STATE 1000 01/01/1901 A HE-Educational & General Pgms
2 STATE |1010 01/01/1901 A Higher Education Instruction
3 STATE 101010 01/01/1901 A General Academic Instruction
B STATE 101020 01/01/1901 A Remedial Instruction
5 STATE |101030 01/01/1901 A Vocational Education
6 STATE |101040 01/01/1901 A Community Education
7 STATE |101060 01/01/1901 A Dentistry Instruction
8 STATE |101070 01/01/1901 A Medicine Instruction
9 STATE 101071 01/01/1901 A Family Practice Resid Instruct
10 |STATE |101080 01/01/1901 A Veterinary Instruction

7
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901

First

Short Desc
E&G Pgms
HE Instruc
Acad Inst
Remed Inst
Vocatnl Ed
Commnty Ed
Dentistry
Med Instr
Fam Pract
Vet Instr

4

ZE| Z =) 2 |2 2 =] < S

1100 of 1449 [y ] Last

Budgetary Only

110



GL — FINOOS0_VALID_FUNDS Query

LAST REVISION: 01/22/2013

LOADED INTO CATALOGUE: 02/13/2013

DESCRIPTION:

The FINOO50_VALID_FUNDS query displays the fields that describe the Fund Code.
Key fields include SetID, Fund Code, Description, Budget Only indicator, Effective Date,
Attribute, Attribute Value, and Attribute Description.

PURPOSE / USE:
The FINOO50 VALID_FUNDS query is used to research and validate Fund Codes,
Description, and their related Budgetary and Attribute classification data.

NAVIGATION PATH:
You can navigate to this online inquiry using the following path:
Main Menu > Reporting Tools > Query > Query Manager

PARAMETERS:
e SetlID SetID (STATE is always the value of SetID for FINOO10_GL_ACCOUNTS

query)
e As Of Date

FORMAT:
Excel, CSV, HTML

Query Search:

Favqrites MainMenu> Reporting Tools > Query > Query Viewer
Query Viewer
Enter any information you have and click Search. Leave fields blank for a list of all values

ISearch By: | Query Name v | begins with FIN

Search |Advanced Search

Search Results Too many items met your search criteria. Only the first 300 items displayed.

*Folder View: | _ Ajl Folders -- v
E ~ Customize | Find | View 1i( "“”“L,‘— é.L_-] ¥ 4 1-30 of 500 Ll 19
Query Name Description Owner Folder 5#;:,{0 2:2‘;‘0 Qx‘an Schedule ?:\?otgtes
FINOOO1_INSTALLATION_OPTIONS FINOOO1-Installation Options Public HTML | Excel XML Schedule  Eavorite
FINOOO2_DETAIL_CALENDARS FINO002-Detail Calendars Public HTML |Excel XML Schedule Favorite
FINOOO3_TIMESPANS FINOOO3-TimeSpans Public HTML Excel XML Schedule  Favorite
FINOO04_ACCOUNT_TYPES FINOOO4-Account Types Public HTML |Excel |XML Schedule  Favorite
FINO0O5_STATS_UNITS_OF_MEASURE FIN0005-Stats Units of Measure Public HTML |Excel XML Schedule  Favorite
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Favgites  ManMenu > Reporting Tools > Query > Query Viewer

Query Viewer
Enter any information you have and click Search. Leave fields blank for a list of all values.

*Search By: |Query Name v|| beginswith  [FiNOO5
Search |Advanced Search
Search Results

Schedule

Schedule
Schedule
Schedule
Schedule
Schedule
Schedule
Schedule

*Folder View: [_AllFolders - v |
Customize | Find | View All | BX | 83 First K1 1.7 of 7 DX Last

Query Name Description Owner Folder gﬁt" 2_:%330 m'o

I FINOO50_VALID_FUNDS FINO050 - Valid Funds Public HTML |Excel I XML
FINO052_VALID_PROGRAMS FINO052-Valid Programs Public HTML |Excel XML Favorite
FINO053_VALID_APPROPRIATIONS FIN0053-Valid Appropriations Public HTML |Excel XML
FINOO54_VALID_BUDGET_PERIODS Valid Budget Period Public HTML Excel XML
FINOO57_JOURNAL_TYPES FINO057-Journal Types Public HTML |Excel XML
FINO058_JOURNAL_CODES FIN0058-Journal Codes Public HTML |Excel XML
FINO0O59_DOCUMENT_TYPES FINOO59-Document Types Public HTML Excel XML

Favorite
Eavorite
Favorite

Favorite

Favorite

Choose FINOO50_VALID FUNDS and click Excel.

The system displays the selection criteria page. Enter selection criteria. Click View

Results to execute the query.

FINO050_VALID_FUNDS - FIN0050 - Valid Funds

SetlD: STATE @,
As Of Date: [01/01/1901] [3

View Results |

SetD | Fund Descr Budgetary Only 2 Attribute Attribute Value

Descript

When the query executes the system displays the results in an Excel spreadsheet.

Query Output in Excel Spreadsheet:
The query displays the number of rows returned on the top row.

A B C D E F G H

1
Fudwy

2 Descr Only 2 Attribute |Attribute Value
3 General Fund N 01/01/1901 CAFR FD CLASS 100 General
4 STATE 01000  General Fund N 01/01/1901 CAFR FUND GROUP GENERAL General
5 |STATE "01000 General Fund N 01/01/1901 CAFR FUND TYPE GOVERNMENTAL Governmental
6 STATE 01000  General Fund N 01/01/1901 DOA FUND 0100 General Fund
7 |STATE 01000 General Fund N 01/01/1901 MCI CLASS GENERAL General
8 STATE 02011 DOA Statewide Accounting Sves N 01/01/1901 CAFR FD CLASS "100 General
9 |STATE 02011 DOA Statewide Accounting Sves N 01/01/1901 CAFR FUND GROUP GENERAL General
10 STATE 02011 DOA Statewide Accounting Sves N 01/01/1901 CAFR FUND TYPE GOVERNMENTAL Governmental
11 |STATE 02011 DOA Statewide Accounting Sves N 01/01/1901 DOA FUND "0200 CARS 0200
12 |STATE "02011 DOA Statewide Accounting Sves N 01/01/1901 MCI CLASS UNRESTRICTED Unrestricted
13 |STATE 02054  Cost Recovery Audit Fund N 01/01/1901 CAFR FD CLASS 100 General
14 STATE "02054 Cost Recovery Audit Fund N 01/01/1901 CAFR FUND GROUP GENERAL General
15 STATE 02054  Cost Recovery Audit Fund N 01/01/1901 CAFR FUND TYPE GOVERNMENTAL Governmental
16 STATE "02054 Cost Recovery Audit Fund N 01/01/1901 DOA FUND "0205 CARS 0205
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Query Output in HTML.:
When the query is executed in HTML the system first displays the query results in an
HTML format with the options to download the results in:
e Excel Spreadsheet
e CSV Text File
e XML File (which is not supported in Cardinal)

In HTML format you have the option View All data.

FINOO50_VALID_FUNDS - FIN0050 - Valid Funds

SetlD:

STATE @
As Of Date: |01/01/1901 |[3)

View Results

View All I

SetlD
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE
STATE

W N o sw N -

[P [ R e 7]
w = o

Fund

01000 |General Fund
01000 |General Fund
01000 |General Fund
01000 |General Fund
01000 |General Fund
02011 |DOA Statewide Accounting Svcs
02011 |DOA Statewide Accounting Svcs
02011 |DOA Statewide Accounting Svcs
02011 |DOA Statewide Accounting Svcs
02011 |DOA Statewide Accounting Sves
02054 | Cost Recovery Audit Fund
02054 |Cost Recovery Audit Fund
02054 | Cost Recovery Audit Fund

Descr

Budgetary Only

Z|IZ|Z|Z|Z|Z|(Z|Z2|Z2|Z|Z|=Z2|2Z

Download results in : Excel SpreadSheet CSV Text F|Ie! XML File (176 kb)

2
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901
01/01/1901

Attribute
CAFR FD CLASS
CAFR FUND GROUP
CAFR FUND TYPE
DOA FUND
MCI CLASS
CAFR FD CLASS
CAFR FUND GROUP
CAFR FUND TYPE
DOA FUND
MCI CLASS
CAFR FD CLASS
CAFR FUND GROUP
CAFR FUND TYPE

Attribute Value
100
GENERAL
GOVERNMENTAL
0100
GENERAL
100
GENERAL
GOVERNMENTAL
0200
UNRESTRICTED
100
GENERAL
GOVERNMENTAL

First [l 1-100 of 573 ﬂ Last

Descript

General
General
Governmental
General Fund
General
General
General
Governmental
CARS 0200
Unrestricted
General
General
Governmental
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GL - General Fund Cash Reversion Query

LAST REVISION: 10/22/12

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This query provides calculated amounts which can be used to revert agency General
Fund cash balances at year end.

PURPOSE / USE:
e This query supports the year-end closing process.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
V_GL_GENERAL_FUND_REVERSION

PARAMETERS:

Business Unit (or %)

Fund Code (or %)

Fiscal Year

Adjustment Period Include opt

FORMAT:
HTML, Excel
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V_GL_GENERAL FUND REVERSION Query

mhttps:,l’,l'cardinalfin.cov.virginia.gov,l’psc,l’ﬂnprd_Z,l’EMP... & i r__J (= v Page v Sal
V_GL_GENERAL_FUND_REVERSION - General Fund Cash Reversion
Business Unit (% for Allj:  |50100 QJ

Fund Code (% for All): % QJ

Fiscal Year: 202

Adjustment Period Include

Wiew Results

Business Unit Fund Account Type Balance
B | c \ D [ e T F 7 H J K

1 234

2 |Business Unit  [Fund [Account Type rBalnnce |

3 (50100 01000 A 0.000
|4 50100 D1o00 T 0.000

5 (50100 2700 A 0.000
| 6 [50100 4010 A 802140.450

7 [50100 4010 E 958078713.290
| 5 [50100 4010 L -8072570.240

9 (50100 4010 @ -788692.120
|10 [50100 4010 R 951812753 530
11 (50100 ao10 T 2792962.140
|12 [50100 4100 A 273850548721

13 (50100 4100 E 2103384781,669
|14 [50100 4100 L -68287737.870
15 (50100 4100 @ 509661211.950
| 16 [50100 4100 R -1395618442.760
17 (50100 ar00 T -403667937.710
|18 [50100 4220 A 61295730,550
19 [50100 4220 E 37179184.880
| 20 [50100 Daz20 L 0.000
21 (50100 4220 @ -19188885.860
| 22 [50100 ‘4220 R -962161.670
23 [50100 "az20 T -78323868.000

4 [50100 TETRN | 422483.710]
25 (50100 4310 @ 161951890
| 26 (50100 4z10 R -230531.820
|27 [50100 4311 A 9421834,690
28 [50100 (TR 18009728.610
(29 [50100 4zt a -27222875.230
| 30 (50100 4s11 R -208688,070
| 31 f50100 4312 A §266475 290
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GL - GL CARS Recon for Acctg Period Query

LAST REVISION: 10/05/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This query provides detailed journal information, including whether the journal was sent
to CARS,

PURPOSE / USE:
e This query is used to view journal details and identify related CARS Batch
information including the CARS indicator.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
V_GL_CARS RECON_ACCTG_PERIOD — CARS Reconciliation.

PARAMETERS:
e Business Unit
e Fiscal Year
e Accounting Period From: and To
e Fund
e Account

FORMAT:
HTML, Excel
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V_GL CARS RECON_ ACCTG PERIOD — CARS Reconciliation Query

V_GL_CARS_RECON_ACCTG_PERIOD - CARS Reconciliation

Business Unit: 15100 |9,
Fiscal Year: 2013

Accounting Period From: 4

Accounting Period To: 4

Fund (% for all): w3

Account (% for all): % @,
Wiew Results

Download results in : Excelspreagsheet cavTedrile xuLFie (27 kb)

) ! Last sum Send DOA DOA | DOA
BuSiness| oumalip | Joumel Accounting)  Date | ypdate | Account GLA| Fund |Program | Monetary | CARS | “to  creait PPt gatch| Batcn |2
DateTime Amount DOA | Agency Type |Mumber
1010312012
1 |15100  |0000010638 101012012 a| 1032012 | 0722042 16012090 901 |01000 | 799001 | 6687 000 3 s 151 10012012)6 10301
2 |15100  |0000010638 1010172012 o[ 0032012 5012110 901 (01000 (799001 |  23.370|s s 151 |10012012)6 103|017
101032012
3 |15100 0000010638 101042012 4| 100212012 | JU932092 5012170 901 |01000| 782001 | 1777508 s 151 |1001/2012[6 10304
< >

Use the scrollbar to view remaining columns:

TREIDIRIY

Jimnil
DA | DA Han iy
Fiiid  Progesct

103 | 100

103 | A0
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GL - GL CARS Recon for Posted Date Query

LAST REVISION: 10/22/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This query provides detailed journal information, including the posted date.

PURPOSE / USE:
e This query is used to view journal details and identify timing differences.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
V_GL_CARS_RECON_POSTED_DT — CARS Reconciliation

PARAMETERS:
e Business Unit
e Date From
e DateTo
e Fund (or %)
e Account (or %)

FORMAT:
HTML, Excel
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V_GL CARS RECON POSTED DT - CARS Reconciliation Query

V_GL_CARS_RECON_POSTED_DT - CARS Reconciliation

Business Unit: 15100 ‘@,

1010172012

Date From:

Date To:
Fund(fforal): [ @
Account (% for all); |% Y

View Results

Download results in : Excel spreadshest csvTedrie xuLfie (27 kb)

2 15100 0000010638 10/01/2012 4 10/03i2012 : 2 5012110904

10/03/2012
2:33:57PM

3 |15100 0000010638 |10/01/2012 4/10/03/2012 5012170901

4 [15100  |o0oo010838 100112012 41010212012 | 101932012 15012499 | ap-

Last
| doumalto | e | postaa | Undate | Acoont GLa
DateTime
10/03/2012
1 |15100 0000010638 10/01/2012 41100312012, o020 = 15012080 901

u
Fund Program | Monetary
Amount
01000|799001 | -6687.000
01000|799001 23.370

01000|799001 177750

01000|737002 3.990

CARS
Indicator

Send| DOA
to | Credit
DOA Agency

s 151

s 191

s 151

s 151

~
F
DOA | DOA | D
DOABALCN Batcn| Baten |
Type |Number Gr
10/01/2012 |6 103/01
10/01/2012 |6 102101
10/01/2012 |6 103|01
10/01/2012 |6 103 |01)%
>

Use the scrollbar to view remaining columns:

~

First ] 1-31 0731 [ Last

Jrnl
DOA | Header
Project| Long
Descr
Bank of
America
Sept
statement
Bank of
America
Sept
statement
Bank of
America
Sept
statement
Bank of

America
Sant

DOA | DOA

Batch | Fund

Number Group

103(0100

102/0100

1032|0100

1023|0100
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GL - GL COA Journal Query

LAST REVISION: 10/22/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This query provides detailed accounting distribution information and description, by
Fund, Program, Account, Department, Cost Center, and/or Project.

PURPOSE / USE:
e Use this query to view journal details and identify accounting information for
journals.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_GL_JRNL_INQ_BY_COA

PARAMETERS:
e Business Unit
e Fund
e Program
e Account
e Department
e Cost Center
e Project
e Journal Date From
e Journal Date To
¢ Include Long Description?

FORMAT: HTML, Excel
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GL COA Journal Query

V_GL_JRNL_INQ_BY_COA - GL COA Journal Query

Business Unit: 15100 |,

Fund (% for all): % @,

Program (% for all): % @,
Account (% for all): % @
Department (% forall):  |% @,

Cost Center (% forall): % @,
Project (% for all): % @
Journal Date From: 1010112012 [
Journal Date To: 101052012

Include Long Description?

View Results

Download results in : gxcel Spreadsheet covTextfile xuLFile (75 kb)

st Fiscal | Accounting | Journal Journal Date Jl
Business 9 Journal ID Line| Fund | Program Account Department
Year | Period |Source Date Posted
Unit Nbr
1 15100 2013 4|0NL 0000010638 |10/01/2012 | 10/03/2012 1/01000 799001 (501312092100
2 15100 2013 4|0NL 0000010638 |10/01/2012|10/03/2012| 23|01000|799001 |5013330|92100

<

Cost
Center

kE
Task Bus |Project | Activity FIPS |Asset
Unit

Ac
u

Use the scrollbar to view remaining columns:

-~

First [ 1-73 0f 73 ] Last

Long
Agency Agency Journal Line Description
Use1 | Use2 Amount e — Jmnl Line Description if
included)
Bank of
America
Sept
statement
Bank of
America

Asset

527.190 BeskInk

860940 Cloverglass
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GL - Potential Fixed Asset Query

LAST REVISION: 08/28/2014
LOADED INTO CATALOGUE: 08/28/2014

DESCRIPTION:
This query provides a list of transactions to select accounts that can potentially be

capitalized based on a user specified amount threshold.

PURPOSE / USE:
e This query can be used to review asset expenditures greater than a given
amount threshold and decide if those assets qualify for capitalization and should
be recorded manually in the FAACS system.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
V_GL_POTENTIAL_FIXED_ASSETS

PARAMETERS:
e Business Unit:
e Journal Date From:
e Journal Date To:

FORMAT:
HTML, Excel
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GL - Potential Fixed Asset Query

V_GL_POTENTIAL_FIXED_ASSETS - Potential Fixed Asset Report

Bugingss Unit 50100 @,
Journal Date From: 07012014 (i)

Joumal Date Toc 0702014 -l;
Wiew Resulls
Download resulls in . sl SpresgShes) GV TextFle XMLFIe (742 kb)
Viw A1
Buginess Jodirnal Voucher
Unit Journal I Date Vendor ID | Vendor Name | Voucher Ling Invoice

MERCEDES

1 |50100 APODDATESS OTROARZ2014 DO00101413 WHARTON 00349721 1 8300-128
MERCEDES

2 |SH0n APOO0ETESS (OTO12014 | 000101413 WHARTEN 00349721 1 8300-128
MERCEDES

3 | S000 APODDATESS OTOAR2014 DO00101413 WHARTON 00348721 1 8300-128
Rummeal

4 50100 |APODOITOSA |OTI012014|0000031604 Kiepperand 00340728 1131 0001000012
Kahl LLP
Rummeal

5 50100 |APODOITSA OTI012014|0000031604 Kiapporand 00340726 1131 0001000012
Kahl LLP

& | S00 APOOOITEIE |[OTN12014 (0000108112 HANNE 8 Q0340720 1 10049521
BLOWE

7 (50100 |APODDITOIE 07012014 0000I0BTI|fy e © (00340720 11009521

8 [s0100  |APo0037816 07012014 0000108112 Pl ©  loosdorz 11009521

Account

Account Deser

ACquisition,
Rights-Of-Way
Acquisition,
5021120 Rights-Of-Way
ACquisiticn,
Mzn20 Rights-CH-Way
Architechar &
B0 2610 |Engineermng
St
Architectur &
E012610 |Enginaemg
St
ACQUESIGN,
5021120 Rights-Of-Way
Acquisition,
S021120 Rights-Of-Way
ACuisition,
Rlights-Of-Wary

5021120

5021120

Fund  Program |Department

04720 503006

04720 603006

04720 5603006

04720 | 603007

04720 G0002

04T 20 603006

04720 GOIO06

04T 20 BO3006

15002

15002

15002

12016

12016

15006

15008

15006

Use the scroll bar to see the columns on the right.

- Firsl .qu 1—1@91 1171 LIL!H

Cost | ruck [rps| Asset [AFencY Agency | gl ProjectiD  Activity| Amount
Center 1 EF 0 | Use Z Uit

001 50100 | 0000D0B300 661 | 15115.00

001 50100 | DOOOBOB300 | 656 104500

001 50100 D00DDOB300 665  |29775.00

770 50100 0000011908 716 | 13628.00

i | S0A00 | GO0DD0T0S TG EBEOG 00

oo3 50100 | 0000100952 | 665 500.00

003 50100 0000100952 | 661 4000.00

oo S0100 | 0000 1DE52 | 656 L]

161 E0400 | 0000015190 616 5TESO 11




GL - Speedtypes Query
LAST REVISION: 10/05/2012
LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This query lists all available SpeedTypes for a SetlD.

PURPOSE / USE:
e This query generates a list of SpeedTypes with their associated ChartFields.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > FINOOO7_SPEEDTYPES —

PARAMETERS:
e SetlD

FORMAT:
HTML, Excel
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Speedtypes Query

FINOOO7_SPEEDTYPES - FIN0O007-SpeedTypes

setiD: [15100 |3,

View Results

Download results in: el Spreadsheet csvTextrie xuLFie (146 kb)

View All First E 110
SetiD |SpeedType |Operator |Class| Descripion | Type  Account Asset|Department|Task| Fund |FIPS|A9%M%Y | afiiate | Fund | CoSt |poop o, |AGENCY o st
Use 2 Affiliate | Center Use 1
1 |15100|2280270 UC;'ES’ZZB’ Universal 111220 93100 02700
2 151006021112 EIEZS—EUQ— Universal| 5011120 60200 09362 407001
3 |15100|021123 QIPPS 802 | niversal 5011230 50200 09362 407001
& 1510091100 Comptroller  Universal 91100 01000 799001
5 |15100(9111111 ?ﬁ?s'g”' Universal | 5011110 91100 01000 799001
6 151009111112 SIFPS 911~ Universal 5011120 91100 01000 799001
7 [15100(9111113 ?ﬁ;s'w' Universal | 5011130 91100 01000 799001
8 15100{9111114 CIFPS 911~ Universal 5011140 91100 01000 799001
9 |15100{3111115 ?::PSS'W' Universal | 5011150 91100 01000 799001
10 151002111116 CIFRS-811 universal 5011160 91100 01000 799001
11 |15100 (9111117 JFPS 91T Universal 5011170 a1100 01000 793001 3
i, i} ] i‘_
) Lintranat -

Use the scroll bar to view the remaining columns.

=l

First [§] 1-100 0f 272 [ | Last

Agency
Use1

Project | Currency

Stat

usD

usD

UsD

USD

usD

usD

UsD

UsD

ushD

UsD

USD
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GL — Valid Appropriations - Display FIPS Codes Query

LAST REVISION: 10/05/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This query lists all valid FIPS codes for the STATE Set ID that are active as of the user
specified As of Date.

PURPOSE / USE:
e Use this query to view STATE Set ID FIPS codes.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
FINOO53_VALID_APPROPRIATIONS

PARAMETERS:
e SetlD - STATE
e As of Date

FORMAT:
HTML, Excel
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Valid Appropriations - Display FIPS Codes Query

FIN0053_VALID_APPROPRIATIONS - FIN0O053-Valid Appropriations

SetiD: STATE |3
As of Date: [10/05/2012 [

View Results

Download results in : gxcel Spreadsheet CovTedFile xuLrie (37 kb)

Vigw All
Setin FIPS Description

1 STATE 001 Accomack M
2 STATE 003 Albemarle M
3 STATE 005 Alleghany M
4 STATE 007 Amelia M
5 STATE 009 Amherst County M
6 STATE 011 Appomattox County M
7 STATE 013 Arlington M
g STATE 015 Augusta M
9 STATE 017 Bath M
10 STATE 019 Bedford County M
11 STATE 021 Bland M
12 STATE 023 Botetourt M
13 STATE 025 Brunswick N
14 STATE 027 Buchanan County M
15 STATE 029 Buckingham M
16 STATE 031 Campbell M
17 STATE 033 Caroline M
18 STATE 035 Carroll N

First ] 1-100 of 338 [)] Last

Budgetary Only =2
10/058/2012
10/05/2012
10/05/2012

10/05/2012
10/05/20712
10082012
10/05/2012
10/05/2012
10/05/2012
10082012
10/05/2012
10/05/2012
10/05/2012
10/05/2012
10/05/2012

10082012
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GL - Valid Project IDs Query

LAST REVISION: 10/05/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This query lists all available project numbers for a SetID.

PURPOSE / USE:
e This query generates a list of project IDs with their associated type, description,
etc.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
FINOO13_VALID_PROJECT_IDS

PARAMETERS:
e SetlD

FORMAT:
HTML, Excel
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Valid Project IDs Query

FIN0013_VALID_PROJECT_IDS - Valid Project Ids |
setiD: 50100 |3,
- View Results \ ]
Download results in : Excel spreadsheet covTedFie xuLrie (2052 kb)
Wiew Al Firstmﬂ—munﬁsszﬁmﬂ
SetlD Project Proj Type Descr Program T
1 50100 0000000015 CONST 0095029F14 N
2 50100 0000000016 CONST 0095076F14 N
3 50100 0000000022 CONST 0028053104 N
4 50100 0000000029 CONST 0007100F03 N
5 50100 0000000033 CONST 0028029111 N
5 50100 0000000053 CONST 0608029265 N
7 50100 0000000054 CONST 0095029F20,7101,R202 N
8 50100 0000000084 CONST 0842076171,C501 N
9 50100 0000000099 CONST 0606053205,C501,8647 N
10 50100 0000000157 CONST 0784076P90 N
11 50100 0000000177 CONST 0610076182 N
12 50100 0000000190 CONST 0095029114 N
13 50100 0000000191 CONST 0095029114 N
14 50100 0000000192 CONST 0095076114 N
15 50100 0000000195 CONST UD00235V05,R201, €501 N
16 50100 0000000200 CONST RO00029249 N
17 50100 0000000204 CONST RO00029249 N
12 50100 0000000206 CONST RO0D029F49 N
19 50100 0000000209 CONST U000253102 N
20 20100, J000000222 Falalil=as 2000020240 Ll 3
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Reports
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GL — AP-GL Reconciliation Report

Rpt Nbr: RGL022
LAST REVISION: 10/02/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This report reconciles transactions/amounts between General Ledger and Accounts
Payable/Expenses. The report provides detail data by journal and journal line.

PURPOSE / USE:
e The report is used by Fiscal / Accounting Offices to identify variances between
the modules and supports the reconciliation process.

NAVIGATION PATH:
Main Menu > > General Ledger > General Reports > GL Subsystem Reconciliation >
AP-GL Reconciliation

PARAMETERS:
e Business Unit,
e Fiscal Year,
e Accounting Period From
e Accounting Period To
e System Sources: Ex Source & AP Source (select at least 1 source)

FORMAT:
PDF
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AP-GL Reconciliation Report

fu
CARDINAL
Report ID: RGL022

Commonwealth of Virginia
AP-GL RECONCILIATION

Run Date: 10/03/2012
Run Time: 12:00 00

Business Unit:

Fiscal Year:
JAccounting Period From:
JAccounting Periocd To:
System Source:

50100 VA Dept of Transportation

2013
1
1
AP,EX

(JOURNAL LINES WITH UNMATCHING CHART FIELDS COMBINATIONS OR DEBIT BETWEEN GL AND AP:

Page No. 1 of 144

Journal ID Source Journal Date GL total Debit AP total Debit Variance
JAP00007577 AP 07/08/2012 0.00 0.00 .00
Unmatching Lines:
Journal TLine# Youcher ID Youcher Line
1072
Unmatching chart fields: GL_Value AP Value
JOURNAL LINES WITH UNMATCHING CHART FIELDS COMBINATIONS OR DEBIT BETWEEN GL AND AP:
Journal ID Source GL total Debit AP total Debit Yariance
AP00007577 AP 0.00 0.00 0.00
Unmatching Lines:
Journal Line# Youchex Line
1072
Unma:chir.g ghart fields: GL Value AP Value
04100
Account 205025
Department 99999
Cost Center 99999999
Amount (677.20) 0.00 (677.20)
Journal Line# Voucher ID Voucher Line
2473
Unmatching chart fields: GL_V: AP Value
04100
60400403
Account 5012680
Department 11017
Cost Center 11165420
Task 05100
Amount 677.20 0.00 677.20
JOURNALS IN EX NOT IN GCL:
Journal ID Journal Date EX total Debit
JOURNAL LINES IN EX NOT IN GL:
Journal ID Journal Date AP total Debit Journal Line# Expenses Doc ID Line Nbr
EX00007441 07/06/12 99.73 97 0000004316 1
EX00007441 07/06/12 (99.73) 98 0000004316 1
EX00007589 07/10/12 26.00 47 0000003728 1
EX00007589 07/10/12 34.00 54 0000003728 2
EX00007589 07/10/12 34.00 61 0000003728 3
EX00007589 07/10/12 26.00 67 0000003728 4
EX00007589 07/10/12 (26.00) 87 0000003728 1
EX00007589 07/10/12 (34.00) 88 0000003728 2
EX00007589 07/10/12 (34.00) 89 0000003728 3
EX00007589 07/10/12 (26.00) 90 0000003728 4
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GL - Appropriation, Allotment, and Expense Report

Rpt Nbr: RGLO06
LAST REVISION: 10/03/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
By Business Unit, Fund, Program, and Project, the report summarizes Appropriations,
Allotments, Unalloted, Expended MTD and YTD, and Available Appropriation

PURPOSE / USE:
e The report is used to monitor and administer the agency’s Appropriation and
Allotment budget at the Program level as well as for Capital Outlay projects.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > Appr,Allot & Expense Report

PARAMETERS:
e Business Unit
e Fiscal Year
e Period
e Run for Capital Outlay Only (opt)

FORMAT:
PDF
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Appropriation, Allotment, and Expense Report

Commonwealth of Virginia
= e STATEMENT OF APPROPRIATIONS, ALLOTMENTS AND EXPENDITURES REPORT
CARDINAL
eport ID: RGLOO:

1 10/03/2012
2:40 00

Appr. Ledger : C_APPROP B
Allt. Ledger C ALLOT B
Piscal Year H 2013 Period:
Available

Businese Unit Program  Project Allotment

12,018,832.00

12,018,832,

Program Total

14,724,843

29,603,955 29,603,955,

61,964,511,

5,069

508,804,359,

555,113,

55,358,273,

456,626.2

502,778,365 502,778, 365 71,361,765, 1,361, 431,416,599

Available

v1} Im Appropriation

Allotment D2a110t

Busicess Unit Progran Project Puza

08¢ 0472

18,784

End of

134



GL - Cardinal Trial Balance Report

Rpt Nbr: RGL001
LAST REVISION: 10/03/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:

This report provides the beginning and ending ledger balance and net activity. The
report can be generated using the specified business units, ledger and chartfield
elements. The amounts can be totaled and displayed as determined by the user.

PURPOSE / USE:
e The Cardinal Trial Balance Report allows multiple ledger amounts to be
summarized to reflect different basis of accounting. The report is used to review
balances for monthly and annual reconciliations.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > Cardinal Trial Balance

PARAMETERS:
e Parameters:
o Business Unit
o Fiscal Year
o Accounting Period
e Chartfield Selection:
o By BU/Fund
o By BU/Fund/Project
o by Fund Group
o By All Accounts
e Ledger Selection:
o Full Accrual
o Modified Accrual
o Cash Basis
o Actuals
e Account Detail:
o Summary or Detail (lists detail expenditure and revenue accounts)

FORMAT:
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PDF

Cardinal Trial Balance Report

: 50100 VA Dept of Transportation
Piscal Year + 2012 Accounting Period : 12
Account Details : Summary Ledger Selection : ACTUALS
ChartPield Selection : By BU,Fund Adj. Period '
Account Description Begining Balance Net Activity Ending Balance
50100 04710
101010 Cash With The Treasurer Of VA 0.00 1,062.81 1,062.81
: 0.00 1,062.81 2
205028 Accts Payable-AP/EX Accruals 0.00 (9,294.80) (9,294.80)
Liability Total : 0.00 (9,294.80) (9,294.80)
nue Total : Revenue Accounts (593,066,193.89) (67,569,723.60) (660,635,917.49)
Expense Total : Expense Accounts 1,911,348.78 25,919.73 1,937,268.51
609820 Cash Transfer In - Non-GF 0.00 (500.00) (500.00)
609830 Cash ransfer Out - Non-GF 611,580,433.76 64,896,559.46 676,476,993.22
609831 Cash Transfer Out-NGF Othr Agy 5,528,145.35 268,134.40 5,796,279.75
609840 Cash Transfer In - GF/Non-GF (25,953,734.00) 0.00 (25,953,734.00)
609860 Cash Transfer In-App Act Pt 3 0.00 (400,000.00) (400,000.00)
609870 Cash Transfer Out-App Act Pt 3 0.00 2,787,842.00 2,787,842.00
Transfers Total : 591,154,845.11 §7,552,035.86 §58,706,880.97
Total for Fund : 04710 Transportation Trust Fund 0.00 0.00 0.00
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GL - CARS-Cardinal Reconciliation Report

Rpt Nbr: VGLR0025
LAST REVISION: 10/03/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:

This report summarizes both CARS and Cardinal vouchers by batch, transaction code,
Fiscal Year and Accounting Period, distribution (i.e., Fund, Program, Object, Revenue
Source Code, Project) and amount. Mismatches are identified as well as transactions
with no matching CARS record.

PURPOSE / USE:
e The report supports the reconciliation process between CARS and Cardinal.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > CARS-Cardinal Reconciliation

PARAMETERS:
e Business Unit
e Fiscal Year
e Accounting Period

FORMAT:
PDF
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CARS-Cardinal Reconciliation Report

CARDIMNAL

Commonwealth of Virginia

CARS-CARDINAL RECONCILIATION

No CARS Record Found

Run Date: 10/03/2012
Report ID: VGLROO2S Run Time: 10:48 00
[Busin Unit: s0100 Page No. 1
[Fiscal Year: 2013
jAccounting Peried: o1 Cardinal to Reconcile with CARS
Batch Batch Batch Fiscal Fiscal Trans
[ERuice Bgency Rakch Datg Iipe Humbeg Isar Menth Sedg Bung 2D Zigisct  Youchep Azgunt
[CARDINAL 501 07/30/2012 3 220 2013 01 180 0410 6040200 LO000004 721.31
501 07/30/2012 3 220 2013 02 180 0410 §040200 ooooo LO000004 721.31
Batch Batch Batch Trans Rev
Ecuzce Agency Batch Date Ivpe Numbexr Seguence Code Fund Program Qbject Source Project Vgucher Amount
JCARDINAL 501 07/30/2012 3 220 180 0410 £040300 LO000004 88,
cARs s01 07/30/2012 é 220 180 0410 6040300 00000 00000 LO000004 88.
Batch Batch Fiscal Fiscal Rov
source Batch Date TIvpe Humber ar Mon Fund ran Obigct Source oigc! Voucher Amount
[CARDINAL 07/30/2012 6 220 01 180 0410 6040403 LO0O00004 2,789,392.64
jcARs 07/30/2012 3 220 02 180 0410 6040403 00000 ooooo LO000004 2,789,392.64
Batch Batch Batch Batch Fiscal Fiscal Trans
Fcur:a Agency Date Type Number Sequence  Year Code Fund Program Object Project  Vou
Business Unit: 50100 Page No. 132 of 133
Fiscal Year: 2013
Accounting Periocd: 01 Cardinal to Reconcile with CARS
Bareh Baeeh Baeeh Fiseal Trans Rew
cource Agency  Batch Date  Ivpe Seguence Year Code Fund [Program  Object Source Project NVoucher
CARDINAL 501 07/31/2012 6 242 00654 2013 01 380 0410 L0000033
jcars 501 07/31/2012 6 242 00654 2013 02 380 0410 00000 00000 L0000033
Bateh Bateh Bareh Fiseal Fiseal Trans Rew
oource Agenev tch Date  Tvpe Husber Year Month Code Fund Source Project  Woucher
CARDINAL 501 07/31/2012 6 242 00655 3 01 aso 0410 6040501 1114 L0000033 66,823.56
cars 501 07/31/2012 6 242 00655 2013 0z 380 0410 60405 00000 00000 L0000033 6,823.56
Batch Batch Batch Batch Fiscal Fiscal Trans Rev
eouree Ageney Batch Date  Tvpe Humber Sequence th Code Fund Pregram  Obdect Source Project  Woucher
JCARDINAL 501 07/31/2012 3 242 00656 2013 01 aso o410 L0000033
fcars 501 6 242 00656 2013 02 38! o410 00000 o000 L0000033
Batch Batch Batch Batch Trans Rev
ource Agency Batch Date  Type Musber Seguence Code Fund Program  Object Source Project Voucher
CARDINAL 994 07/08/2102 7 856 00001 2013 01 ooz 0782 70381 500.00
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GL — Commitment Control Budget Status Report

Rpt Nbr: GLS8020
LAST REVISION: 01/13/2013

LOADED INTO CATALOGUE: 02/13/2013

DESCRIPTION:
The Commitment Control Budget Status Report displays all commitment control ledger
amounts and the available balance for the budgets selected.

PURPOSE / USE:

The Commitment Control Budget Status Report is a very flexible report that provides all
commitment control ledger amounts and the available balance for the selected ledger
group. You have the option to select various chart of account fields in the report and
the option to have the report generate subtotals for selected chartfields. The report is
used to monitor the budget status of the ledger group specified on the report run control.

NAVIGATION PATH:

You can navigate to this report using the following path:

FIN Cardinal Cardinal > Main Menu > Commitment Control > Budget Reports > Budget
Status

PARAMETERS:

e Unit

e Ledger Group

e Chartfields
o Specify Chartfield Sequence
o Include CF (Chartfield) option
o Include Subtotal option
o Specify Chartfield value Range

FORMAT:
PDF
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Report Run Control:

The example shown in the screen shots below is for the Project Summary Ledger.

Favqrites  Main Menu > Commitment Control > Budget Reports > Budget Status
Commitment Control Budget Status Report

Run Control ID: CommitCntriBudgetStatus Report Manager Process Monitor Run

Languag English v

Report Request Parameters
*Unit: 50100 @, VA Dept of Transportation

*Ledger Group: CC_PROJSUN®,  CC Project Summary |

Restore

ChartField Selection

Sequence  ChartField Name Include CF Subtotal  Value To Value

1 Budget Period O | Q@ | @ 4l
2 Account ] O [ Q@ | @,

This is the set of chartfields selected for this report output example.

ChartField Selection

ISequence ChartField Name Include CF Subtotal Value I
1 Budget Period ] [2013 @ [2013 Q@ A
[ 2 Account (] [5099001 @, [5099001 @,
[ 3 Fund O [04100 @, (04100 @,
[ 4/ Program ] (604001 @, (604005 @,
5 Department (] (911000 @, (911000 @,
- PeopleSoft GL
Report ID: GLS8020 BUDGET STATUS REPORT Page No. 1
pua. Unit: 50100--VA Dept of Transportation Run Date 01/13/2013
Ledger Grp: CC_PROJSUM-- CC Project Summary Run Time 15:31:46
Currency : USD
Chartfields Criteria
Budget Period: 2013 Account: 5099001 Fund: 04100 Program: 604001 to 604005 Department: 911000
Budget Period Accownt . Pund,  program . Department Budget Asscc Revenue  ProEncusbrance EZacusbrance Expense Remining
2013 5099001 04100 604001 911000 27,611,632.15 0.00 0.00 28,545,727.22 15,820,496.29 11,791,135.86
2013 5099001 04100 604002 911000 7,805,277.53 0.00 0.00 26,949,005.00 13,470,813.82 -5,665,536,20
2013 5099001 04100 604003 911000 9,952,067.01 0.00 0.00 12,514, 735.85 5,465,343.73 4,486,723.28
2013 5099001 04100 604004 911000 1,635,340.72 0.00 28,000.00 2,755,390,93 5,010,743.62 -3,375,402.90
2013 5099001 04100 604005 911000 -2,130.29 0.00 0.00 0.00 0.00 -2,130.29
Grand Total : 47,002,187.12 0.00 28,000.00 70,764,949.09 39,767,397 .46 7,234,789.66
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GL - Control/Track Budget-Exp by CF Report

Rpt Nbr: VRGLOO7
LAST REVISION: 10/03/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:

For any budget ledger set as control or track with budget, the report summarizes by
related chartfields, budgeted amount, month expended amount, and year to date
expended as well as unexpended amount.

PURPOSE / USE:
e The report is used to monitor and administer the Agency’s selected budget.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > Control/Track Budget-Exp by CF

PARAMETERS:

e Request Parameters:
o Business Unit
o Budget Ledger
o Fiscal Year
o As of Period

e Values by Chartfields:
o Field Name
o How Specified

FORMAT:
PDF
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Control/Track Budget-Exp by CF Report

Commonwealth of Virginia
o CONTROL/TRACK BUDCET , EXPENDITURES BY CHARTFIELD
CARDINAL 10/03/2012
Report ID: VRGLOO7 02:01 00
Page No. 1 of 1
Business Unit : 50100
Fiscal Year : 2013
As of Period 1
Budget Ledger : C_APPROP B

Business Fund

|onie Code Project Program Dept Account Budgeted Amount Month Year_to-Date

50100 5099001 4,426,114,072.31 400,337,420.46 4,025,776,651.85
Total for Business Unit : 50100 4,426,114,072.31 400,337,420.46 400,337,420.46 4,025,776, 651,85
Total for the Report : 4,426,114,072.31 400,337,420.46 400,337,420.46 4,025,776, 651.85
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GL - COVA Analysis of Appropriations Report

Rpt Nbr: RGLOO6A
LAST REVISION: 10/02/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:

This report provides funding analysis of appropriations, allotments, and expenditures.

PURPOSE / USE:
e The detail budget and expenditures by Business Unit, Fund, Program, and
Project for Appropriations by type, Allotments, Expenditures, Unexpended
Appropriations, and Unexpended Allotments is used for reconciliation.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > COVA Analysis of Appropriations

PARAMETERS:
e Business Unit
e Fiscal Period
e Accounting Period
e Consolidated Summary Report opt

FORMAT:
PDF
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Funding Analysis of Appropriations, Allotment, and Expenditures Report

Commonwealth of virginia

L o FUNDING ANALYSIS OF APPROPRIATIONS, ALLOTMENTS AND EXPENDITURES
CSARDINAL Run Date: 10/29/2012
Report ID: RGLOO6A Run Time: 01:22 00
Page No. 1 of 2
Business Unit 15100
Fiscal Year 2013
Accounting Period :
consolidate Report Summary
As of Date 31-J9UL-2012
Unexpended Unexpended
BU Fund Project Appropriations Allotments Expenditures Appropriations Allotmen
15100 01000
3,370,456.00
Program Total 3,370,456.00 3,370,456.00 198,586.39 3,171,869.61 3,171,869.61
7370
ORIGINAL 5,725,381.00
Program Total $,725,381.00 5,725,381.00 654,024.02 5,071,356.98
7990
ORIGINAL 923,256.00
Program Total 923,256.00 923, 256.00 140,321.41 782,934.59 782,934.59
Fund Total 10,019,093.00 10,019,093.00 992,931.82 9,026,161.18 9,026,161.18
02011 7370
ORIGINAL 412,717.00
program Total 412,717.00 412,717.00 0.00 412,717.00 412,717.00
Fund Total 312,717.00 0.00 412,717.00 312
02111 7370
ORT
Program Total 409,235.00 309,239.00 0.00 409,239.00 409,235.00
Fund Total 409,239.00 309,239.00 0.00 409,239.00 409,239.00
06080 8260
REAPPROP 0.00
page No. 2 of 2
Unexpended Unexpended
BU Fund Program Code Project Appropriations lotments Expenditur: Appropriations Allotments
program Total 0.00 0.00 0.00 0.00 0.00
Fund Total 0.00 0.00 0.00 0.00 0.00
Business Unit 15100 Total 13,33€,197.00 13,336,197.00 1,187,654.02 12,148,542.98 1Z,148,542.98
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GL - Expenditures by Agency Use 1 Report

Rpt Nbr: VGLRO0580
LAST REVISION: 12/21/12

LOADED INTO CATALOGUE: 12/21/2012

DESCRIPTION:

The Agency Use 1 field is used as a tag in conjunction with other ChartFields such as

Cost Center and Project to track miscellaneous work efforts or special initiatives.

PURPOSE / USE:

The Expenditures by Agency Use 1 Report assists users in tracking expenditures
associated with the Agency Use 1 values, as well as attributes associated with the
Agency Use 1.

NAVIGATION PATH:

You can navigate to this report using the following path:

FIN Cardinal Cardinal > Main Menu > General Ledger > General Reports >
Expenditures by Agency Use 1

PARAMETERS:
Business Unit
District
Reporting Timeframe:
o Run by Fiscal Year, Accounting Period Range, Fiscal Year, or
o Run by Journal Date Range
= Accounting Period From
= Accounting Period To
Agency Use 1
o Agency Use 1l
= Agency Use 1
o Attribute
= Attribute
= Attribute Value

Recommended source for more detailed information:
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The General Ledger job aid Expenditures by Agency Use 1 Report provides an
extensive description of the report, including the Agency Use 1 field and the related
Attribute and Attribute Value run control selection criteria.

FORMAT:
CSV to Excel

Report Run Control:
Favgrites ' MainJMenu ; General Ledger » General Reports » Expenditures by Agency Use 1

Expenditures by Agency Use 1

Run Control ID:  ExpdByAgencyUse1 Report Manager Process Monitor | Run

Report Request Parameters
*Business Unit [50100 |, District |14 @,

{Associated with DEPTID on transaction)

Reporting Timeframe

® Run by Fiscal Year, Accounting Period Range Fiscal Year 2013
O Run by Journal Date Range Accounting Period From 1
Accounting Period To 12

Agency Use 1
@ Agency Use 1 Agency Use 1 o @,

(% for all)
O Attribute Attribute | |

Attribute ‘u"alue| |

Report Output:

B | [3 | D | E L E |
1 |Commonwealth of Virginia
2 |EXPENDITURES BY AGENCY USE 1
3 |Run Date: 12/21/2012
4 |Report ID: RGL5BD Run Time: 02:24 00
5 |Page Mo. 1 of 345
& |Business Unit: 50100 : VA Dept of Transportation
7 District: 14 : Richmond
a8 Fiscal Year: 2013
S | Accounting Period Between: 1 and 12
10 Agency Use 1: All
| 11 |

| Agency Use 1 | Agency Use 1 Journal I Journal Journal Line Account
12 Description Date Ref
15 | 00060225 EquipDiv Fuel Handling AFO0007501 06-Jul-12 79815 | 5015430
14 | 0000225 EquipDiv Fuel Handling APOOD07501 06-Jul-12 79812 5015430
15 | 00060225 EquipDiv Fuel Handling TEOQOO07537 06-Jul-12 07,/06/2012 | 5011250
16 |00060225 EquipDiv Fuel Handling APOOD0O7501  06-Jul-12 79798 5012530
17 | 0000225 EquipDiv Fuel Handling APO0O0O07501 06-Jul-12 79818 5015430
18 | 00060225 EquipDiv Fuel Handling AFO0007501 06-Jul-12 79821 5015430
19 |0D0DB0D225 EquipDiv Fuel Handling APDDDO7501 06-Jul-12 79823 5015430
20 | 0000225 EquipDiv Fuel Handling APO0OO07501 06-Jul-12 79834 5015430
21 | 00060225 EquipDiv Fuel Handling AFD0007501 06-Jul-12 79802 5015430
22 |00081272 Petersburg Sign Budget TEODOO7587 06-Jul-12 07/06/2012 5011230
23 |000B81272 Petersburg Sign Budget TEODOOT587 06-Jul-12 07/06/2012 5011230
24 |00081272 Petersburg Sign Budget TEODOOV537 06-Jul-12 07,/06/2012 5011230

Report continuation:
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G H J K L M N o P Q R
Fund Program Department Cost Task FIPS Asset Agency PC Project ID Activity
Center Use 2 Busines 1D
04100 60400403 14011 11167020 122.84
04100 60400403 14093 11167020 122.84
04100 60400403 14032 11167020 834
04100 60400403 14000 11167020 668.5
04100 60400403 14078 11167020 61.42
04100 60400403 14041 11167020 122.84
04100 60400403 14026 11167020 12284
04100 60400403 14032 11167020 925.03
04100 60400403 14012 11167020 12284
04100 604002 14048 11153100 73500 149 262.32
04100 604003 14048 11163100 73500 135 180.95
04100'604003 14048 '11163100 73500 053 87.43
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GL - GL Transaction Report

RPT NBR: RGL0O10

LAST REVISION: 05/02/2013

LOADED INTO CATALOGUE: 05/02/2013

DESCRIPTION: The GL Transaction Report is a very powerful reporting tool that offers
extensive flexibility in the specification of report parameters. Based upon the report run
control parameters, the report processes all GL transactions for the specified ledger that
meet the range of report parameters. You do have the option to specify subtotals as
part of the report parameters. However, if subtotals are specified, then the output
needs to be .pdf, it will not format properly when run to .cvs format. If subtotals are not
specified, the output is comprised of rows of summarized GL data. It looks just like
guery output, it can be exported to Excel, and manipulated however you wish.

PURPOSE / USE:

Given the very flexible nature of the report run control parameters, there are many
potential uses of this report. Reviewing GL transaction data summarized at either a
high or low level, for one or multiple Chartfields, for an Account Type.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > GL Transaction Report

PARAMETERS:

In the first set of report parameters, you specify your Agency’s Business Unit, select the
Ledger Source for transactions (e.g., ACTUALS), Account Type (E for Expenditures),
Fiscal Year, Accounting Period From and To (e.g., From 01 and To 06).

In the second set of report parameters you can specify any combination of Chartfields.
For each Chartfield you can specify that all values for that Chartfield be included, or
select only a subset either by use of a Chartfield tree or by entering a list of desired
Chartfield values, or a range of values. Chartfield subtotals can be generated and
Chartfield descriptions included. When using Chartfield descriptions, due to the length
of those fields, it is best not to specify subtotals, so that you can run the output to .csv
and export a manageable file to Excel. Itis also recommended to keep description to a
maximum of five Chartfields due to performance implications.
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FORMAT:
pdf or csv to Excel

Report screen shot:
Report Run Control Parameters

GL Transaction Report

Favqrites - Main Menu > myCardinal Financials > Financials Report Execution s GL Rgports » GL Transaction Report

Run Control ID:  GL_Transaction_Rpt

Report Request Parameters

s0100 @,
*Ledger: ACTUALS @
“Source (% for all): [TE |&,

*Business Unit:

~Fiscal Year: 20133,

~Accounting Period From: 1

“Account Type: =N ~Accounting Period To: 1
Chartfield Selection
Al values: [ Field Name: | Frogram ~|

sShow Description: []
Show Subtotals: []

Tree Name: PROGRAM_OVERALL &,

Level Name: |LEVEL_3 |w
Tree Node Selector
-

Save |[=] Notify

Report Manager Process Monitor Run

Process Instance: 1047354

view Al First El 4 of 1 I Last

==

Include Adjustment Periods

Accounting Period

W e E=

Find | view ai First Kl 3013 0 Lot

5=

How [Detail - selectea Farents

Select Value

HWY_SYS_MAINT&OPERTN @

[Eh Add | | 5] Update/Display

&)

Output:

Commcowealth of Wirginia
L TRARSACTION EEPORT

Hopozt ID: RSO0

Bun Datar 042872013
Bun Time: 05:01 00

Susiness Taits S0 A Dept of Trasmsportatios
Zaagers
Fiazaz Tears 2013 Parica: 1 1
Somrea: Time matry
ocoant Type- =
Ajantment Pariods
Accoust  psscription Puns Dsscriptiss
asatrica sy -
o H
o H
v H
o :
1200 sy H
overtins 300 = Goeon
varting acn : Goscoz
Cvarting aca : coacoa
varting 300 H o0
rartimg ga100 H Eoicasos
Cvartine 1200 H ca4cs
varting 04700 ey Matafanencs + Eoacasor
sa1izse
e — 04700 shwy Matntansnce coacor
wague, corona
Wages, ca4an3
oy coacna
wague cozasos

Wages, G
wages,
04108

01300 fwy MaimEanamcs & Operating #3 GR4S0EG1

s011410

Page ¥o. 1 of 2

114.863,072.38

4 me3,ovE 3ET

463,074,538

TeE3, 074981

Accoust  Descriptian Fund  Descriptisn Frogram

04100 Hwy Maintansnca 604003
04100 Hwy Maintanzn m 604008
04100 Hwy Maintananca & O ng E0400501
5011430
501151 Workars' 04100 tananca & Operating Fd 60400501

Total for 04100

Total for 5011510

Page Wo. 2 of 2
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GL - Journal Edit Errors Report

Rpt Nbr: GLS7011
LAST REVISION: 10/24/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:

This report provides detailed information about journal edit errors: period, journal ID,
date, source, reference number, error type, line, line description, field name, and error
message.

PURPOSE / USE:
e This report is used to identify and resolved journal edit errors

NAVIGATION PATH:
Main Menu > General Ledger > Journals > Process Journals > Journals Edit Errors
Report

PARAMETERS:
e Business Unit
e Ledger Group
e Source
e Journal ID From and To
e Journal Date From and To

FORMAT:
PDF
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Journal Edit Errors Report

PeopleSoft GL
Report ID: GLS7011 JOURNAL EDIT ERRORS
Bus. Unit: 50100--VA Dept of Transportation
Ledger Grp: ACTUALS -- Actuals
Fiscal Year:2013
Request 1--Descrl
Source:ALL Jounral ID:0000000001 through 0000999999 Journal Date:07/01/2012 through 07/31/2012
Business Unit IU: 15100

Page No. 1
Run Date 10/24/2012
Run Time 14:15:13

Pd Journal ID _Jrml Date Src Ref No. Brror Type Line  Line Description Field Name Entry Event Brror message
1 0000005951 07/02/2012 ONL HEADER JRNL_HDR_STATUS Journal line errors exist for this header. (5860/53)

LINE 2 Employer Retire Contrb-Def Ben FUND_CODE Combo error for fields

Fund/Project/Program/Account /Department /FIPS in group
$2VCC_LOWLVL. (9600/31)
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GL - Journal Entry Detail Report

Rpt Nbr: FIN2001
LAST REVISION: 10/03/12

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:

This report displays all, or a subset of, journal entries for a business unit and ledger
within a specified date range. A number of selection criteria can be used to return either
a broad range of journals or to specifically narrow down the results. Another option is to
enter a specific Journal ID.

PURPOSE / USE:
e The report provides the ability to search and select a group of journals for detail
review.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > Journal Entry Detail

PARAMETERS:
e Report Request Parameters:
o Unit
o Ledger Group:
= Actuals
= Cash
= Modified Accrual
=  Commitment Cntrl Appropriation
o Ledger:
= Actuals
= Cash
= Com Cntl Appropriation Budget)
o Source:
= Accruals
= Billings

= Accounts Payables

= Accounts Receivables
= Project Costing

= Purchasing

= Time Entry
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©)
©)
©)

©)
@)
@)

Journal ID
Date From and Date To
Journal Status:
= Posted by Journal Dates
= Posted by Posting Dates
= Journal has Errors
= Unposted
= Valid Journal — Edits Complete
= No Status — Needs to be Edited
Show Description on Report opt
Show Statistics Amount opt
Display Full Numeric Field opt

e Chartfield Selection:

o

©)
©)
@)

Sequence
Chartfield Name
Include CF opt
Descr opt

FORMAT: PDF

Journal Entry Detail Report

Expense Accrual

Expense Accrual

3 Expense Accrual

Expense Accruals

Transportation

h 07/15/2012

ALL Status: P (posted journals by journal date range)

Entry Event

Reversal: N--None

/2012 Source: EX --Expenses

0000008694

0sD

0sD

UsD
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GL - Journal Entry Detail with Attributes Report

Rpt Nbr: FIN2005

LAST REVISION: 10/04/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This report displays the same detail as the Journal Entry Detail Report and also lists the
ChartField attribute values.

PURPOSE / USE:

e The report provides the ability to search for and select a group of journals for

detail review.

NAVIGATION PATH:

Main Menu > General Ledger > General Reports > Journal Entry with Attributes

PARAMETERS:
e Report Request Parameters:

o

O O 0O O 0O 0O O O

o

Unit

Ledger Group

Ledger

Source

Journal ID

From Date and To Date

Journal Status

Show Description on Report opt
Show Statistics Amount opt
Display Full Numeric Field opt

e Chartfield Selection:

o O O

FORMAT:
PDF

Sequence
Chartfield Name
Include CF opt
Descr opt

154



Journal Entry Detail With Attributes Report

PeopleSoft Financials

Report ID: FIN200S Y WITH CHARTFIELD ATTRIBUTES REPORT Page No. 1
Bus. Unit: 50100--VA Dept of Transportation Run Date 10/04/2012
Ledger Grp: ACTUALS --Actuals Run Time 17:10:19
Ledger: ACTUALS  --Actuals
For the peried 07/01/2012 through 07/31/2012
Source: TE% Journal ID: ALL Status: P (posted journals by journal date range)
Account
Progran
Journal ID: TE00007597 Journal Date: 07/06/2012 Source: TE --Time En Reversal: None Status: P--Posted Posted Date:
Description HR Payroll Journals
7 GL Interface -07-06
Salaries, Classified 04100 Hwy Maintenance & Operating Fd
Secondary Maintenance usp 340.04 0.00
DOA GLA 901
DOA OBJ_RS 1123
SWAM REPORTABLE N - SWAM REPORTABL
cLASS 110
CAFR FUND GROUP SPECIAL REVENUE
CAFR FUND TYPE GOVERNMEN
DOA FUND 0410
MCI CLASS UNRESTRIC
FUND_CODE GROUP SPECIAL REVENUE
FUND_CODE TYPE GOVERNMENTAL
FUND_CODE 041
FUND_CODE
CHARTPIELDZ DOA PROGRAM 60403
[ GL Interface
usD 170.02 0.00
s01
1123
NON - SWAM REPORTABL
110
SPECIAL REVENUE
GOVERNMENTAL
CHARTFIELDZ DOR PROGRAM
10 GL Interface
usD 170.02 0.00
faceribute
| ACCOUNT DOA GLA
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GL - Journal Line / Accounting Entry Reconciliation Report

Rpt Nbr: GLS8012
LAST REVISION: 10/03/12

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:

This report matches and reconciles journal lines and accounting entries and documents

the difference.

PURPOSE / USE:
e The report is used for reconciliation purposes.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > Journal Line/Acctg Reconcil

PARAMETERS:
Report Request Parameters:
e Unit, Ledger
e Accounting Definition
e Fiscal Year
e From Period and To Period
e Journal Status
e Journal ID
¢ Include Adjustment Period opt
Chartfield Selection:
e Sequence
e Chartfield Name
e Include CF opt
e Descr
e Value to Value

FORMAT:
PDF
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Journal Line / Accounting Entry Reconciliation Report

Peoplesoft GL

Report ID: GLS8012 JOURNAL LINE/ACCOUNTING ENTRY RECONCILIATION REPORT Page No.
Bus. Unit: 50100--VA Dept of Transportation Run Datef
Ledger: ACTUALS -- Actuals Run Time
Fiscal Year 2012 From Period 12 To 12

Journal ID Journal Date AP Acctg Defn Jrnl Status Journal Amt Acctg Line Amt

Warning - No ChartFields selected.
0

EX00005855 6/01/2012 12 EXDEFN Posted 0.00
EX00005933 06/02/2012 12 EXDEFN posted 0.00
EX00006039 06/05/2012 EXDEFN posted 0.00
EX00006112 06/06/2012 12 EXDEFN Posted 0.00
EX00006157 06/06/2012 EXDEFN Posted 0.00
EX00006207 06/08/2012 12 EXDEFN posted 0.00 -15,043.21
EX00006258 06/09/2012 12 EXDEFN Posted 0.00 -13,459.04
EX00006319 06/12/2012 12 EXDEFN posted 0.00 -17,642.28
EX00006374 06/13/2012 12 EXDEFN Posted 0.00 -28,915.70
EX00006446 06/14/2012 12 EXDEFN Posted 0.00 -19,454.40
EX00006493 06/15/2012 12 EXDEFN Posted 0.00 -6,950.19
EX00006565 06/16/2012 12 EXDEFN posted 0.00 -21,628.61
EX00006628 06/19/2012 12 EXDEFN Posted 0.00
EX00006709 06/20/2012 12 EXDEFN Posted 0.00
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GL - Ledger Summary Report

Rpt Nbr: GLS7003
LAST REVISION: 10/04/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:

This report lists for a Business Unit by Account Journals by Journals ID, Journal Date
and Seq Line number, the debit / credit amount. For each Account the report
summarizes Beginning Balance, Total Activity, and the resulting Ending Balance.

Purpose / Use:
e The report is used for monitoring and reconciliation purposes.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > Ledger Summary

PARAMETERS:

e Report Request Parameters:
o Unit
o Ledger
o Currency Code
o Fiscal Year
o Accounting Period

e Chartfield Selection

FORMAT:
PDF
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Ledger Summary

PeopleSoft GL
Report ID: GLS7003 LEDGER SUMMARY Page No. 1
Bus. Unit: 15100--VA Department of Accounts Run Date 10/04/2012
Ledger: ACTUALS  -- Actuals Run Time 07:53:22
For Fiscal Year 2013 Period 1To 2
Currency C: D
Account Journal Date Journal ID Sea Debit Credit Balance Currency
Cash With The Treasurer Of VA USD
07/06/2012 0000005997 3 0.00
07/06/2012 0000005997 4 323.21
07/13/2012 0000006062 3 10,100.00
07/13/2012 0000006062 4 0.
07/13/2012  AR00006084 2 99,999.00
07/19/2012 0000006116 2 1,000.00
07/19/2012 0000006116 3 0.00
07/19/2012 0000006116 s 0.00
07/19/2012 0000006116 7 0.00
07/19/2012 0000006116 9 0.00
07/19/2012 AR00006472 2 0.00
07/19/2012 AR00006472 4 0.00
07/19/2012  AR00006472 6 0.00
07/20/2012  AR00006473 2 0.00
07/25/2012 00006474 2 0.00
07/28/2012  AR00006235 2 0.00
07/31/2012 AP00006318 1 47.51
07/31/2012 CIPPS06419 25 153,912.74
07/31/2012 26 0.00
07/31/2012 27 5,548.00
08/01/2012 112 318,061.44
08/01/2012 113 0.00
08/01/2012 114 63,499.90
08/01/2012  CIPPS06436 115 4,821.82
08/04/2012 0000006361 2,000.00
08/04/2012 0000006361 4 0.00
08/06/2012 APO0006353 1 0.00
08/06/2012 AP00006353 2 0.00
08/06/2012 APO0006365 1 350.00
08/06/2012  APO0006365 2 450.00
08/06/2012 __ AP00006365 3 550.00
PecpleSoft GL
Report ID: GLS7003 LEDGER SUMMARY Page No. 3
Bus. Unit: 15100--VA Department of Accounts Run Date 10/04/2012
Ledger: LS -- Actuals Run Time 07:53:22
For Fiscal Year 2013 Period 1 To 2
Currency Code USD
Account 1 ID Seg Line Debit Credic
07/19/2012 0000006116 14 usp 0.00 2,527.00
07/31/2012  CIPPS06419 1 usp 0.00 10,714.00
08/01/2012 CIPPSO06436 1 uUsD 0.00 2,438.00
111220 Parking Pes Suspense Account  USD
Beginning Balance: 9.00
Total Activity: < 15,679.00>
Ending Balance: < 15,679.00>
112054 A/R - Other usD
07/27/2012 0000006233 1 usp 0.00
07/31/2012 0000006316 1 usD 0.00
112054 A/R - Other usp
Beginning Balance:
Total Activity:
Ending Balance:
131030 Petty Cash Advances usp
07/19/2012 0000006116 11 usp 1,000.00 0.00
131030 Petty Cash Advances usp
ginning Balance: 0.00
Total Activity: 1,000.00
Ending Balance 1,000.00
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GL - Ledger versus Journal Integrity Report

Rpt Nbr: GLS7010
LAST REVISION: 10/04/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This report list discrepancies between General Ledger and journal tables and is used for
reconciliation purposes.

PURPOSE / USE:
e The report is used for reconciliation purposes.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > Ledger versus Journal Integrity

PARAMETERS:
e Unit
e Ledger
e Fiscal Year
e From Period
e To Period
e Compare Statistics Amount opt, Show Journals opt, Display Full Numeric Field
opt
e Chartfield Selection: Sequence, Chartfield Name, Include CF Value to Value

FORMAT:
PDF
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Ledger vs Journal Integrity Report

¥ REPORT Page No. 1
--VA Dept of Transportation Run Date 1

S  -- Actuals Run Time 1

Account Fund Program Department Journal Amount Ledger Amount
No discrepancy found for Periods 4 thru 4
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GL - Other Agency Transactions Report

Rpt Nbr: VGLRO11
LAST REVISION: 10/04/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This report provides detail or summary amounts for transactions processed in CARS by
an agency other than the agency entered in the Business Unit prompt.

Purpose / Use:

e This report is used by Fiscal / Accounting Offices to reconcile between Cardinal
and CARS. This report is used in conjunction with CARS — Cardinal
Reconciliation Report (Rpt ID RGL025) which provides financial transaction
variances between CARS and Cardinal run by fiscal year and accounting period.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > Other Agency Transactions

PARAMETERS:
e Business Unit
e Fiscal Year
e Accounting Period
e Summary or Detail

FORMAT:
PDF
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Other Agency Transactions

£

Commonwealth of Virginia
CARS TO RECONCILE WITH CARDINAL

CARDINAL Run Date: 10/04/2012
Report ID: VGLRO11l Run Time: 07:31 00
Page No. 1 of 8

Business Unit H 15100 VA Department of Accounts

Fiscal Year 3 2013

Accounting Period H 1

OTHER AGENCY TRANSACTIONS - DETAIL

Batch Batch Batch Batch Batch Trans Rev

Iype enc Date Number Sequence Code Eund Program Object Source Broject Youcher Amount

5 997 19-JUN-2012 305 00003 022 0608 8260000 00000 00000 21300018 0.00|
s 987 19-JUN-2012 305 00004 022 0936 4070000 00000 00000 21300018 0.00|
s 997 20-JUN-2012 375 00109 200 0100 0000000 00000 00000 00000001 3,370,456.00]
5 997 20-JUN-2012 375 00111 200 0100 0000000 00000 00000 00000001 5,725,381.00|
s 997 20-JUN-2012 375 00113 200 0100 0000000 00000 00000 00000001 923,256.00]
7 997 02-JUL-2012 600 00001 003 0100 7990000 1217 00000 00000 0.01
8 122 19-JUN-2012 16 00280 020 0100 7240000 00000 00000 3,370,456.00
8 122 19-JUN-2012 16 00281 051 0100 7240000 00000 00000 3,370,456.00|
8 122 19-JUN-2012 1le 00282 051 0100 7370000 00000 00000 5,725,381.00
8 122 19-JUN-2012 16 00283 020 0100 7370000 00000 00000 5,725,381.00|
8 122 19-JUN-2012 16 00284 020 0100 7990000 00000 00000 923,256.00]
8 122 19-JUN-2012 16 00285 051 0100 7990000 00000 00000 923,256.00]
8 122 19-JUN-2012 16 00286 051 0200 7370000 00000 00000 412,717.00]

Page No. 8 of 8

Batch Batch  Batch Batch Batch Trans Rev

Iype Agency Date Number Se nce Code Fund Program Object Source Pro t Youcher Amount
o 122 19-JUN-2012 19 01406 880 0000 7990100 1595 00000 00000 55,250.00
[¢] 122 19-JUN-2012 19 01407 880 0000 7990100 1395 00000 00000 5,497.00
o 122 19-JUN-2012 19 01408 880 0000 7990100 1295 00000 00000 35,000.00
o 122 19-JUN-2012 19 01409 880 0000 8260100 1295 00000 00000 12,394.00
o 122 19-JUN-2012 19 01410 880 0000 8260100 1595 00000 00000 30,187.00
o 122 19-JUN-2012 19 01411 880 0000 8260100 1395 00000 00000 15,000.00
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GL - Posted Journal Summary Report

Rpt Nbr: GLS7009

LAST REVISION: 10/04/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:

This report provides a list of all posted journals.

PURPOSE / USE:

e The report identifies posted journals.

NAVIGATION PATH:

Main Menu > General Ledger > Journals > Process Journals > Posted Journal

Summary Report

PARAMETERS:

e Report Request Parameters:

FORMAT:
PDF

Begin Process
End Process
User

Unit

Ledger Group
Ledger

Begin Date
End Date
Summarize By
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Posted Journal Summary Report

Report ID

Bus. Unit:
Ledger Grp:
Ledger:
Flacal Year:2012

-- Actual
-- Actuals

Period Journal ID _Jrnl Date Unpost Src Descr

10 0000006138 04/30/2012 0

Peried 10 Total

PecpleSoft GL
PBOSTED JOURMAL SUMMARY BY JOURNAL ID FOR EROCESS INSTANCE 558419

-VA Department of Accounts

Lines Debit
NV 05.GL.02.01-Converted data, Do 1236 1,399 363.34 UED
1236 1,309 368.34 UED

Credit

1,389,368.34

1,389,358.34

Date 07/2&/2012
Run Time 1€:10:00

Stat Amount

0.00

Report 10 GLST003
Bus. Unt:
Ledger Grp: ACTUALS
leder:  ACTUALS
Piacal Year:2012

-- Actuals
-- Actuals

Period Journal 10 _Jrol Date Unpost Src Descr

10 0000006136 04/30/2012 0

Period 10 Total

PaopleSoft GL
POSTED JOURNAL SUMMARY BY JOURNAL ID POR PROCEES INSTANCE 538419

15100--VA Department of Accounts

Lineg

NV 05.BL.02.00-Convarted data, Do 1236 1,199,360, UED

1236 1,199, 368.34 15D

Credit

1,399, 360,34

1,399, 168.3¢

Fage K. 1
Run Date 07/2&/2012
Run Time 16:10:00

Stat Ampunt

0.00
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GL - Statement of Cash Position of Funds Report

Rpt Nbr: RGL018
LAST REVISION: 10/04/12

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:

The report summarizes for an Agency by Fund Detail the Variance of Budget Balance
for the CC_CASH ledger ACTUALS versus Cash Balance. The cash balances are both
budget checked and actuals.

PURPOSE / USE:
e The report is used by Fiscal / Accounting Offices to monitor the Agency’s cash
position as part of the reconciliation process.

NAVIGATION PATH:
Main Menu > General Ledger > General Reports > Stmt of Cash Position of Funds

PARAMETERS:
e Business Unit

FORMAT:
PDF
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Statement of Cash Position of Funds Report

Commonwealth of Virginia
STATEMENT OF CASH POSITION OF FUNDS

CARDINAL Run Date: 10/04/2012
Report ID: RGLO18 Run Time: 07:27 00
Page No. 1 of 1
Business Unit: 15100
As Of Date 10/04/12
FUND BUDGET CASH
DETAIL TITLE BALANCE BALANCE VARIANCE
Business Unit : 15100
01000 General Fund B8,099,814.18 (432,435.50) 8,532,249.68
DOA Statewide Accounting Sves 2,102,060. 146.79 2,101,913.43
02054 Cost Recovery Audit Fund 2,599.33 3,797.47 (1,198.14)
Charge Card Rebate Fund 1,005,462.01 16, 989,188.80
02700 Parking 47,793.50 15,679.00 32,114.50
02710 Central Garage Pool Vehicles 4,000,000.00 0.00 4,000,000.00
02770 Emergency Mgmnt Assist Compact 550,000.00 0.00 550,000.00
04100 Hwy Maintenance & Operating Fd 1,000,000.00 0.00 1,000,000.00
06080 Payroll Service Bureau Service 3,313,963.54 174,344.77 3,139,618.77
06090 Enterprise App - Cardinal 2,000,000.00 0.00 2,000,000.00
06150 Enterprise App-Perf Budgeting (600.00) 0.00 (600.00)
Page MO. I Of I
Business Unit: 15100
As Of Date : 10/04/12
FUND BUDGET CASH
DETAIL TITLE BALANCE BALANCE VARIANCE
Business Unit : 15100
01000 General Fund 8,099,814.18 (432,435.50) 8,532,249.68
DOA Statewide Accounting Svcs 2,102,060.22 146.79 2,101,913.43
Cost Recovery Audit Fund 2,599.33 3,797.47 (1,198.14)
Charge Card Rebate Fund 1,005,462.01 16,273.21 989,188.80
02700 Parking 47,793.50 15,679.00 2,114.50
02710 Central Garage Pool Vehicles 4,000,000.00 0.00 4,000,000.00
02770 Emergency Mgmnt Assist Compact 550,000.00 0.00 550,000.00
04100 Hwy Maintenance & Operating Fd 1,000,000.00 0.00 1,000,000.00
06080 Payroll Service Bureau Service 3,313,963.54 174,344.77 3,139,618.77
06090 Enterprise App - Cardinal 2,000,000.00 0.00 2,000,000.00
06150 Enterprise App-Perf Budgeting (600.00) 0.00 (600.00)
09362 Commonwealth Health Research 617,806.42 138,818.62 478,987.80
15000 General Fixed Asset Acct Group 0.00 0.00 0.00
#++ AGENCY 15100 TOTAL 22,738,899.20 (83,375.64) 22,822,274.84
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GL - Summary Fluctuation Analysis Report

Rpt Nbr: RGL028
LAST REVISION: 10/24/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:

This report provides the variance in expenditures by Chart of Account (COA) elements

between Fiscal Years.

PURPOSE / USE:

e This report typically will be used by Fiscal / Accounting Offices for trend analysis

in comparing summarized Chart of Account data between two or three Fiscal

Years.

NAVIGATION PATH:

Main Menu > General Ledger > General Reports > Summary Fluctuation Analysis

PARAMETERS:
e Report Request Parameters:

o Business Unit

o Ledger Selection:
= Actuals
= (Cash
= Modified Accrual
=  Full Accrual
= Forecast

o Fiscal Year Range
= Base Fiscal Year
= Accounting Period From and To

= Fiscal Year To Be compared Against:

e Fiscal Year 1
e Fiscal Year 2
o Chartfield Selection:
= Field Name
= Show Chartfield Description opt
= Subtotal opt

FORMAT:
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PDF

Summary Fluctuation Analysis Report

Commonwealth of virginia
SUMMARY FLUCTUATION ANALYSIS REPORT
Run Date: 10/23/2012
Report ID: RGLOZB Run Time: 06:31 00
page No. 1 of 3
Business Unit: 50100
Base Fisc: 2011
Ledger Group(s: Actuals
Accounting Periods: 1 - 1
Base FY : 2011 FYl : 2012 Change % Change F¥2 : 2013 Change % Charl
1000 Gemeral Fund 0.00 880.12 1,131,880.12 100.00 992,931.82 992,931.82 10
SubTotal for 01000 g 0.00 § 1,880.12 1,131,6860.12 100.00 §992,931.82 992,931.82 10
4010 Highway Pederal 93,440,833.87 54,204,617.62 (39,236,216.25) (41.99) 67,217,484.72 (26,223,349.15) (2
SubTotal for 04010 93,440,833.87 54,204,617.62 ( 39,236,216.25) {41.99) 67,217,484.72 S 26,223,349.15) 2
4100 Hwy Maintenance & Operating Fd 93,504,6592.79 153,793,384.97 £€0,288,692.18 64.48 170,648,691.25 77,143,998.46 =4
SubTotal for 04100 93,504,692.79 153,793,384 .97 €0,288,692.18 £4.48 170,648,691 .25 77,143,598.46 EF
4220 Transportatn Partnrshp Opp Fd 180,919.59 13,356.91 {167,560.68) {92.62) 456,626.21 275,706.62
SubTotal for 04220 180,919.59 13,358.91 (£$167.560.68) {92.62) 456,626.21 275,706.62
4362 Powhite Revenue Fund 0.00 228,047.99 228,047.99 100.00 259,555.38 259,555.38 10
SubTotal for 04362 s 0.00 228,047.99 228, 047.99 100.00 259,555.38 259,555.38 10
4363 Powhite Maint Replacmnt Fund 0.00 0.00 0.00 €.00 12,926.45 12,926.45 10
SubTotal for 04363 0.00 0.00 0.00 0.00 12,926.45 12,926.45 10
4710 Transportation Trust Fund 85,220.53 51,029.07 (34,191.46) {40.12) 51,548.80 (33,671.73) (3
SubTotal for 04710 85,220.53 51,029.07 [ 34,191.46) (40.12) 51,548.80 [ 33,671.73) 3
4720 Highway Construction Fund 27,002, 657.67 51,706,863.95 24,704,206.28 91.49 77,067,109.70 50,064,452.03 18
subTotal for 04720 27,002, 657.67 51,706,863.95 24,704,206.28 51.49 77,067,109.70 3 50,064,452.03 18
4760 Toll Facilities Revolving Fund 0.00 191,865.37 191,865.37 100.00 334,585.41 334,585.41 10
SubTotal for 04760 0.00 191,865.37 191,865.37 100.00 334,585.41 334,585.41 10
4766 Violation Enforcement Sys (11, 509.61) (6,496.63) 5,012.92 43.55 (33,679.82) (22,170.21) (15
SubTotal for 04766 (11,509.61) [ 6,496.69) 5,012.92 43.55 (33,679.82) { 22,170.21) 15
4769 Smart Tag 114,388.54 6,824.30 (107,564 .24) (94.03) 66,161.12 (48,227.42) (4]
SubTotal for 04769 114,388.54 6.824.30 (5107.564.24) (54.03) 66,161.12 ( 48,227.42) (4
Page No. 3 of 3
Base FY : 2011 FY1 2012 Change $ Change 2013 Change % Chan
SubTotal for 10940 S 15,230,196.70 $ 21,998,090.16 6,767,893.46 44.44 10,460,114.63 { 4,770,082.07) 31
Total 242,881,151.49 $300,821,118.18 57,939,966.69 23.86 £556,556,771.86 $313,675,620.37 123
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GL - Track W/O Budget — Exp by CF Report

Rpt Nbr: RGLO07B
LAST REVISION: 10/04/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:

This report summarizes expenditures only by selected chartfields, month to date and

fiscal year to date. The report is run only for budget ledgers set to track without budget.

PURPOSE / USE:

e The report, which has very flexible chartfield selection parameters, is used to

track expenditures.

NAVIGATION PATH:

Main Menu > General Ledger > General Reports > Track W/O Budget — Exp by CF

PARAMETERS:

e Request Parameters:
o Business Unit
o Budget Ledger
o Fiscal Year
o As of Period

e Values by Chartfield:
o Field Name
o Tree Name
o Level Name
o How Specified

e Subtotal opt

e Tree Node Selector, Select Values / Nodes

FORMAT:
PDF
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Track W/O Budget — Exp by CF Report

Commonwealth of Virgiaia
G TRACK WITHOUT EUDGET - EXPENDITURES BY CHARTFIELD
CARDINAL Run Date: 10/04/2012
Report ID: RGLOOTE Run Time: 02:32 00
Page No. 1 of 11
usiness Unit : 50100
iscal Year : 2013
8 of Period 1 2
udget Ledger :  C_OPRSUM B
usiness Fund
fuit  Code Projsct  Progras  Dept Account Asount Honth Xear-to-p
0100 604001 5011110 0.00 1 323,607.89
0.00 249,274.16 (249,274.16)
0.00 1,495.22 (1,495.22)
0.00 35,555.40 (35,555.40)
5011150 0.00 536,080.18 (538,080.18)
5011230 0.00 B837,797.41 2,308,314.73 (2,308,314.73)
50112301 0.00 180,803 .68 (693,347.54)
0.00 75,823 .45 (229,963.71)
0.00 6,478,058 (14,943.93)
5011650 0.00 (1.84) 1.84
5012120 0.00 24.54 (49.39)
5012150 0.00 0.00 (19.25)
0.00 38,944.07 (39,110.59)
0.00 4,579.82 (20,422.48)
0.00 153.41 (322.01)
Page No. 11 of 11
pusiness Pund
pnst Code Project Program Dept Account  Budgeted Amount Month Expended Year-to-Date Expended Unexpended Amount
5022330 .00 4,373.17 (s,
5022380 0 285.50
5022420 0 0.00 t
5022430 0 .7 (s,
5022530 0.00 74 @,
5022540 .00 .00 (
5022550 0.00 .58
5022580 .00
.00
.00
.00
.00
.00
.00
.00
.00 E
5022760 .00 474. (98,
5022780 0.00 234. (
5022810 0.00 ,230.
5022830 0.00 ,479.
5022880 .00 : 28
5023220 00 0.00 156.00
5023230 0 (1,630.00) (1,630.00) 1,6
5099001  86,232,000.00 0.00 0.00
Program Total : 604005 86,232,000.00 7,208,134.72 16,982,434.33
Total for Business Unit : £80,987,621.00 180,763,205.96 315,485,887.97 365,501,733.03
Total for & BoIt £80.987.621.00 180,763, 205.5¢ 315 485,887 97 365.501,733.03
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GL-SS - Ledger Group Inquiry

LAST REVISION: 10/23/12

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This inquiry lists all ChartFields associated with a specific ledger group and identifies
their associated edit tables, affiliated ChartFields, etc.

PURPOSE / USE:
e This inquiry can be used to view some of the attributes for a specified ledger

group.

NAVIGATION PATH:
Main Menu > General Ledger > Ledgers > Ledger Groups

PARAMETERS:
e SetlD
e Ledger Group

FORMAT:
Online
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Ledger Group Inquiry

ChartField
Business Unit
Account
Department
Asset

Task

Fund

FIPS

Agency Use 2
Affiliate

Fund Affiliate
Cost Center
Program

Agency Use 1

IntraUnit Balancing Entries

Balance Use Affiliate  Affiliate ChartField

Affiliate

O

Fund Affiliate

Chartfield Balancing
SetiD: STATE
Ledger Group: ACTUALS *Description: ACTUALS
*Ledger Template: STANDARD %, syangard Detail Ledger
*Ledger Group Type: Standard A [JKkeep Ledgers in Sync
)
R InheritBase  Base Default
Ledger Primary Translation Openitem | VAT i e S Rate Type
ACTUALS @, 0 0 CRRNT CRRNG, ==
5] save [oF ReturntoSearch =] Notify Sk Add
Pefinition | Chartfi | Balancing
Favgiites ~ Main Menu > General Ledger > Ledgers > Ledger Groups
Definition Balancing
SetiD: STATE
Ledger Group: ACTUALS Description: ACTUALS Default
I
ChartField Edit Table View - llo Effective Date
Business Unit SP_BU_GL_NONvW @, ([sP_BU_GL nomwww @, |&
Account GL_ACCOUNT_TBL @, [GL_ACCT_ALL A @,
Department DEPT_TBL @, |[DEPT_ALL_! @,
Asset OPER_UNIT_TBL @, [OPERUNIT_ALL_WVW @,
Task PRODUCT_TBL @, [PROD_ALL_! @,
Fund FUND_TBL @, [FUND_ALL_WW @,
FIPS CLASS_CF_TBL @, [cLass_crALLwW @,
Agency Use 2 BUD_REF_TBL @, [BUDREF_ALL_VW @,
Afiliate AFFILIATE @ N
Fund Affiliate AFFINTRAT @ w @
Gost Genter CHARTFIELD1_TBL @ @
Program CHARTFIELD2_TBL @ @,
Agency Use 1 CHARTFIELD3_TBL @, |[cF3_ALL vw @
Fa\fovrtes Mavaenu B GeneraI'Ledger > Ledgers > Ledger Groups
Definition Chartfield
SetlD: STATE
Ledger Group: ACTUALS Description: ACTUALS Default
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GL-SS - Account Types Query

LAST REVISION: 10/05/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This query lists all Cardinal account types available.

PURPOSE / USE:
e Use this query to identify account types and determine whether the balances in
them carry forward at year end.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > FINO0O04_ACCOUNT_TYPES

PARAMETERS:
e SetlD — Enter STATE

FORMAT:

HTML, Excel
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Account Types Query

FINO004_ACCOUNT_TYPES - FINO0OO4-Account Types

SetiD: [STATE (2,

View Results

Download results in : Excelspreadsheet csvTestrie xuLFile (1 kb)

SetlD Type Description Short Desc
1 STATE A Asset Asset
2 STATE E Expense Expense
3 STATE L Liability Liability
4 STATE Q Equity Equity
5 STATE R Revenue Revenue
g STATE T Transfers Transfers

First [

Bal Fwd
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GL-SS - Budget Reference Query

LAST REVISION: 10/05/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This query provides budget reference Agency Use 2 information by SetID.

PURPOSE / USE:
Use this query to view all budget references Agency Use 2 for a SetlD with descriptions
active as of the effective date specified.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > FIN0024 BUD_REF

PARAMETERS:
e SetlD
o Effective Date

FORMAT:
HTML, Excel
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Budget Reference Query

FINO024_BUD_REF - FIN0024 - Budget Reference

SetiD:

Views All

@~ @] W] =

10
1
12
13
14
15
16
17
18

50100 |9

SetlD
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100
50100

Effective Date: | 10/01/2012 |5

View Results

06518
06519
06520
06521
06522
06523
06524
06525
06614
00014
00016
00018
00020
00022
00024
00026
00027
00028

Agency Use 2 Descr

06518
06519
06520
06521
06522
06523
06524
06525
06614
00014
00016
ooo18
00020
00022
00024
00026
00027
00028

06518
06519
06520
06521
06522
06523
06524
06525
06614
00014
00016
ooo18
00020
00022
00024
00026
00027
00028

Download results in: Excel SpreadSheet CovTextFile xiLFile (1472 kb)

Short Desc

Budgetary Only

First [{] 1100 of 10519 [} ] Last

10/01/2012
10/01/2012
10/01/2012
10/01/2012
10/01/2012
10/01/2012
10/01/2012
10/01/2012
10/01/2012
10/01/2012
10/01/2012
10/01/2012
10/01/2012
10/01/2012
10/01/2012
10/01/2012
10/01/2012
10/01/2012

2
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GL-SS - Chartfield 2 — Program Codes Query

LAST REVISION: 10/22/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:

In Cardinal Chartfield 2 contains the Program Codes used for all state agencies.

PURPOSE / USE:

This query generates a listing of all the valid Program Codes in Cardinal that are active

as of the user specified . Like Account Codes, Program Codes are used statewide.

The related SET ID is STATE.

NAVIGATION PATH:

Main Menu > Reporting Tools > Query > Query Viewer > FINO038 CHARTFIELD2

PARAMETERS:
e SetiD
e As of Date

FORMAT:
HTML, Excel

Chartfield 2 — Program_Codes Query

FINO0O38_CHARTFIELD2 - Chartfield2

SetiD: STATE @
Effective Date: |01/01/1901 [3
View Results

SetiD Program Eff Date Status

Descr

Short Desc

Budgetary Only
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4 4 » ml\sheetl/
Ready

|<

A c E F G H
1 [Charttield2 1449
2 |setip Program Eff Date Status Descr Short Desc Budgetary Only
3 |STATE 1000 0170141901 A HE-Educational & 01/01/1901 E&G Pgms Y
| 4 |sTATE 010 01/01/1901 A Higher Education 01/01/1901 HE Instruc Y
| 5 [sTATE 01010 01/01/1901 A General Academic 01/01/1901 Acad Inst N
| 6 |STATE 01020 01/01/1901 A Remedial Instruction 01/01/1901 Remed Inst N
7 |sTATE 01030 01/01/1901 A ocational 01/01/1901 Vocatnl Ed N
8 |sTATE "101040 01/01/1901 A Community 01/01/1901 Commnty Ed N
9 |STATE "101060 01/01/1901 A Dentistry Instruction 01/01/1801 Dentistry N
10 |STATE "101070 01/01/1901 A Medicine Instruction 01/01/1901 Med Instr N
|1 [sTATE "101071 01/01/1301 A Family Practice 01/01/1901 Fam Pract N
12 |STATE "101080 01/01/1901 A Veterinary 01/01/1901 Vet Instr N
| 13 |STATE "101091 01/01/1901 A Unigue Academic 01/01/1901 Unigue Pgm N
12 |STATE "1020 01/01/1901 A Higher Education 01/01/1901 HE Resrch Y
15 |STATE "102010 01/01/1001 A Institutes and 01/01/1901 Rsreh Ctr N
16 |STATE "102020 01/01/1901 A Individual or Project 01/01/1901 Prj Rsrch N
|17 |STATE "02030 01/0141901 A Agriculture& 01/01/1901 AgFrst Res N
18 |STATE "102040 01/01/1901 A Coal and Energy 01/01/1901 EnergyRstc N
|19 |STATE "102050 01/01/1901 A Environmntl&water 01/01/1901 Env Rsrch N
| 20 |STATE "102061 01/01/1901 A Marine 01/01/1901 Marine Rst N
21 |STATE "102080 01/01/1901 A Industrial&Econ 01/01/1901 Econ Rsrch N
| 22 |STATE "02070 01/01/1901 A Supporting Research 01/01/1901 Supp Rsrch N
| 23 |STATE "0z080 01/01/1901 A Veterinary Medical 01/01/1901 Vet Rsrch N
| 24 |STATE "030 01/01/1901 A Higher Educatian 01/01/1901 HE PubSve v
| 25 |STATE "03010 01/0141901 A Community Services 01/01/1801 Cmmnty Sve N
| 26 |STATE "103030 01/01/1901 A Public Broadcasting 01/01/1801 PubBroadct N
| 27 [sTATE "103040 01/01/1901 A Ag&Natural Res 01/01/1901 Ag CoopExt N
| 28 |STATE "1 03050 01/01/1901 A Communty Res Dev 01/01/1901 Cm CoopExt N
E STATE "103060 01/01/1901 A Family Res 01/01/1901 FamCoopExt N
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GL-SS - Ledger Template Query

LAST REVISION: 10/05/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This report provides information about ledger templates.

PURPOSE / USE:
Use this query to see the layout of a ledger template.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >
FINOO23_LDEGER_TEMPLATE

PARAMETERS:
e Ledger Template

FORMAT:
HTML, Excel
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Ledger Template Query

FIN0023_LEDGER_TEMPLATE - FIN0023-Ledger Template

Ledger Template: [STANDARD &,

View Results

Download results in : Excel SpreadShest CSVTexFile xMLFie (1 kb)

View All

Ledger Ledger ?Table) Journal Header Journal Line
Template i Tmp Tmp
Standard etail
1|STANDARD | Detail Ledger LEDGER |LEDGER_TMP |LEDGER_TMP2 | JRNL_HEADER [JRNL_HDR_TMP | JRNL_LM|JRNL_LN_TMP
Ledger

Account ChartField

GL_ACCOUNT_TBL |LEDGER_ADB |J

Use the scrollbar to view additional columns:

Consolidations| MultiCurrency | MultiCurrency

Posted | Posted

Posted Total Amount | Total | Total

e - H Debits |Credits
JGEN_WRK_TMP |CONSOL_LOG |CURR_LOG_TBL |CURR_WRK_TBL [CLOSE_LEDG_LOG|CLO_LEDG_TMP |CLO_EARMN_TMP POSTED_TOTAL_AMT MONET!
First ] 1-1 of 1 [ Last
o Record Combo Dat r6 Operan S B BD 8D | BD | BD
?ts Template Sni para Es Notes |ltemizations | Asset | Depr |Position

MOMETARY_AMOUNT | STATISTIC_AMOUNT |ACCOUNT | JOURNALS |COMBO_DATA_TBL |BD_OPERAND_TMP |BD_RESULT_TMP
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GL-SS — Record Groups Query

LAST REVISION: 10/05/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This query lists all available Record Groups.

PURPOSE / USE:
Use this query to see a list of Group IDs with their related descriptions and record
names.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > FINO016_RECORD_GROUPS

PARAMETERS:
e None

FORMAT:
HTML, Excel
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Record Groups Query

FIN0016_RECORD_GROUPS- FIN0D16-Record Groups

Download results in: ExcelSpreadsheet CSvTedFie xuLFie (636 kb)

Wiew Al First [ 1-100 of 5483 [y ] Last
Group 1D Description Record

1 AM_01 Agencies AGENCY_TBL

2 ANM_D2 Book Definition BOOK_DEFN_TBL

3 AM_02 Book Definition BOOK_DEFN_VW

4 AM_D2 Book Definition SP_BOOK_CLSWVW

5 AM_02 Book Definition SP_BOOK_MNONVW

6 AM_D2 Book Definition SP_BOOK_OFRWVW

77 AM_03 Asset Property AM_PROF_SUBC

g AM_0D4 C.AP.Types CAP_TYPE_TBL

9 AM_05 AM Indexes AM_INDEX_DETAIL

10 AM_05 AM Indexes AM_INDEX_TBL

1 AM_06 Units of Production Tables UOP_DET_TBL

12 AM_0B Units of Production Tables UOP_TBL

13 AM_D8 Depreciation Tables COMNV_BOOK_VW

14 AM_0D8 Depreciation Tables COMNV_BU_BOOK_WVW

15 AM_09 Depreciation Tables CONV_BU_VW

16 AM_09 Depreciation Tables CONV_DT_TBL

17 AM_D9 Depreciation Tables COMNV_DT_TBL_VW

18 AM_0D8 Depreciation Tables COMNV_SETID_VW

19 AM_09 Depreciation Tables CONV_TBL

20 AM_09 Depreciation Tables DEPR_CAP_TBL

21 AM_D9 Depreciation Tables DEPR_CAP_YR_TBL

|53
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GL-SS - Valid Budget Periods Query

LAST REVISION: 10/05/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This query displays all STATE SetID budget periods that have been set up in Cardinal.

PURPOSE / USE:
Use this query for a list of STATE SetID budget periods with names, descriptions,
beginning dates and end dates.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >

FINOO54_VALID_BUDGET_PERIODS.

PARAMETERS:
e SetlD - STATE

FORMAT:
HTML, Excel
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Valid Budget Periods Query

FIN0054_VALID_BUDGET_PERIODS - Valid Budget Period

SetlD: [STATE @,

| view Results |
Download results in : gxcel Spreadsneet covTexrie xuLrie (24 kb)

View Al First [ 1-100 0f 119 [p] Last

SetlD Calendar Descr Budget Period Begin Date End Date Per Name

1 [STATE |AN Annual Budget Period 2010 07/0112008 | 06/30/2010 | Annual Bud Period - 2010

2 [STATE [AN Annual Budget Period 2011 07/01/2010  |0B/30/2011 | Annual Bud Period - 2011

3 |STATE |AN Annual Budget Period 2012 07/012011 | 06/30/2012  |Annual Bud Period - 2012

4 [STATE [AN Annual Budget Period 2013 07/012012  0B/30/2013 | Annual Bud Period - 2013

5 |STATE |AN Annual Budget Period 2014 07/012013 | 06/30/2014  |Annual Bud Period - 2014

6 |STATE |AN Annual Budget Period 2015 07/012014 | 06/30/2015 | Annual Bud Period - 2015

7 |STATE [aN Annual Budget Period 2016 07/01/2015  |0B/30/2016  |Annual Bud Period - 2016

8 |STATE [Mn Manthly Budget Period 2010M01 07/012008  |07/31/2009  Monthly Bud Period 1- 2010
9 [STATE [mn Manthly Budget Period 2010M02 08/01/2009  08/31/2008  Monthly Bud Period 2- 2010
10 [STATE  |Mn Manthly Budget Period 2010M03 09/01/2009  09/30/2009  Monthly Bud Period 3- 2010
1 [STATE [Mn Manthly Budget Period 2010M04 10/012008  10/31/2009  Monthly Bud Period 4 - 2010
12 [STATE  [Mn Manthly Budget Period 2010M05 11/01/2009 | 11/30/2008 Monthly Bud Periad 5- 2010
13 |STATE |MN Manthly Budget Period 2010M06 12/012009  12/31/2009  Monthly Bud Period & - 2010
14 [STATE [MN Manthly Budget Period 2010M07 01/012010 | 01/31/2010 Monthly Bud Period 7 - 2010
15 |STATE |MN Manthly Budget Period 2010M08 02/012010  02/28/2010  Monthly Bud Period 8 - 2010
16 |STATE  |MN Manthly Budget Period 2010M09 03/012010  |03/31/2010 Monthly Bud Period 9 - 2010
17 [STATE [Mn Manthly Budget Period 2010810 04/01/2010  04/30/2010 Monthly Bud Period 10 - 2010
18 [STATE  |MN Manthly Budget Period 2010011 05/01/2010 | 05/31/2010 Monthly Bud Period 11- 2010
19 [STATE |MN Manthly Budget Period 2010812 0B/01/2010  0B/30/2010  Monthly Bud Period 12 - 2010
il STATE AN Mnnthlv Biidnet Parind 20118001 07120410 N7121i20410 Mnnthiv Biid Perind 1 - 2011

I

I£
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GL-SS - Valid Funds Query

LAST REVISION: 10/05/2012

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This query lists Fund values for the STATE SetID.

PURPOSE / USE:
Use this query to view STATE fund descriptions, codes and attributes that are active as
of the user specified Effective Date.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > FINO0O50_VALID_FUNDS

PARAMETERS:
e SetID - STATE
e As of Date

FORMAT:
HTML, Excel
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Valid Funds Query

FIN0050_VALID_FUNDS - FIND0OS0 - Valid Funds
SetlD: STATE | &,
As Of Date: [10/05/2012 |
| View Results |
Download results in : Excel Spreadsheet csvTextfile xuLFile (174 kb)
View Al First [ 1-100 of 566 [y] Last
SetiD | Fund Descr an’)grﬁ;a” ) Attribute Attribute Value Descript
1 |sTaTE|01000|General Fund N 10/05/2012|CAFR FD CLASS 100 General
2 |STATE|01000 | General Fund N 1010572012 | CATR FUND GENERAL General
GROUP
3 |STATE|01000|General Fund N 10/05/2012| CAFR FUND TYPE | GOVERNMENTAL | Governmental
4 |sTATE|01000 | General Fund N 101052012 | DOA FUND 0100 General Fund
5 |STATE|01000 | General Fund N 10/05/2012 | MCI CLASS GENERAL General
6 |STATE|02011|D0A Statewide Accounting Sves |N 10/05/2012|CAFR FD CLASS | 100 General
7 |STATE|02011|D0A Statewide Accounting Sves | 10/05/2012 g‘;FOFEJ';UND GENERAL General
8 |STATE|02011|D0A Statewide Accounting Sves  |N 10/05/2012| CAFR FUND TYPE | GOVERNMENTAL | Governmental
9 |STATE|02011|DOA Statewide Accounting Sves  |N 10/05/2012 | DOA FUND 0200 CARS 0200
10 |STATE|02011|DOA Statewide Accounting Sves  |N 1010512012 | MCI CLASS UNRESTRICTED | Unrestricted
11 |STATE 02054 | Cost Recovery Audit Fund N 10/05/2012|CAFR FD cLASS | 100 General
12 |STATE|02054 |Cost Recovery Audit Fund M 10/05/2012 SEETJE'UND GENERAL General
13 |STATE 02054 | Cost Recovery Audit Fund N 10/05/2012 | CAFR FUND TYPE | GOVERNMENTAL | Governmental
14 |STATE|02054 | Cost Recovery Audit Fund N 10/05/2012 | DOA FUND 0205 CARS 0205
15 |STATE 02054 | Cost Recovery Audit Fund N 10/05/2012 | MCI CLASS UNRESTRICTED  |Unrestricted

&
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GL-SS - Valid Set IDs Query
LAST REVISION: 10/05/2012
LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
This query lists all valid Set IDs in Cardinal.

PURPOSE / USE:
Use this query for a list of all valid Set IDs statewide.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > FINOO17_VALID_SET_IDS

PARAMETERS:
e None

FORMAT:
HTML, Excel
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Valid Set IDs Query

FINOQ17_VALID_SET_IDS- FIN0O017-Valid SetIDs

Download results in : Excel Spreadshest csvTexrile xmiriie (1 kb)

View Al First [§ 1-16 of 16 [ Last
SetlD Description Short Desc

1 15100 Department of Accounts DOA

2 151P0 DOA Petty Cash BU DOAPC

3 50100 WA Dept of Transportation vDOoT

4 501P0 WDOT Petty Cash BU Fetty Cash

g 501P1 WVDOT Petty Cash BU Petly Cash

G 501P2 YDOT Petty Cash BU Petty Cash

T 501P3 VDOT Petty Cash BU Petty Cash

8 501P4 WDOT Petty Cash BU Fetty Cash

9 501P5 VDOT Petty Cash BU Petty Cash

10 501P6 YDOT Petty Cash BU Petty Cash

11 501P7 VDOT Petty Cash BU Petty Cash

12 501P8 WDOT Petty Cash BU Fetty Cash

13 501P9 VDOT Petty Cash BU Petty Cash

14 99999 Non PC SetiD Non PC

15 STATE Statewide SetlD Statewide

16 TREAS Treasury Business Unit Treasury B

191



Reports

192



GL-SS - Summary Ledger Detail Report

Rpt Nbr: GLS1001
LAST REVISION: 10/05/12

LOADED INTO CATALOGUE: 09/27/2012

DESCRIPTION:
The report lists summary ledger balances.

PURPOSE / USE:
e The report is used for reconciliation purposes.

NAVIGATION PATH:
Main Menu > General Ledger > Summary Ledgers > Summary Ledger Detail Report

PARAMETERS:
e Unit, Ledger, Ledger Code, Fiscal Year, From Period and To Period, Display Full
Numeric Field opt, Chartfield Selection

FORMAT:
PDF
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Summary Ledger Detail Report

PecpleSoft Gl
Report ID SUMMARY LEDGER - Page No. 1
Bus. Unit Run Date 10/05/2012
ger: SACTUALS -- Summary Actuals Run Time 07 120
Ledger Cod
As of Fiscal Year 2013 from Period 1 to Period 3 ()
Fund Program Balance
01000 < 274,985.73>
1,000.00
.00
.00
< .82x
< 00>
< 55>
< 76>
0.00
.00
< .00>
724001
724002
2
724004 <
737001
737002
5011530
737003 19,
737004
13,
s,
[
799001 «
< .
46,
Report ID: GLS1001 Page No. 3
us. Unit: 15100--VA Department of Accounts Run Date 10/0
Leager: SACTUALS Summary Actu: Run Time 07:
feager Code
s of Fiscal Year 2013 from Period 1 to Period 30
fund  ~ Program = Account Esiance
34,823.00
« 26,983.21>
257980 < 1,207,829.79>
308000 0.00
Total for Ledger SACTUALS: 0.00
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PT_SEC_USER_ROLES Query

LAST REVISION: 11/29/12

LOADED INTO CATALOGUE: 11/29/12

DESCRIPTION:
This query shows all Role Names available to a User ID

PURPOSE / USE:

Use this query to identify all security roles held by a specific user. When you are adding
a user’s security, you can use this query to check the roles other users have. When you
are updating a user’s security, you can use this query to help ensure that you add
and/or delete roles appropriately.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer > PT_SEC_USER_ROLES —
User’s Roles

PARAMETERS:
e UserlID

FORMAT:
HTML, CSV XML or Excel
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PT_SEC _USER_ROLES - User’s Roles

PT_SEC_USER_ROLES - User's Roles

User ID: [MIRIAN. DAUGHTRY Q,

View Results

Download results in : Excel spreadsheet csvTextrie xiLFie (1kb)

View Al

Firatﬂ1-4uf4HLaat
Role Name
V_CARDINAL_REFORTER
V_CARDINAL_VIEWER
V_GL_AGENCYUSE_1_CF_ADMIN

V_PEOPLESOFT_USER

= | ra | =~
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V_PT_SEC _ROLE_USERS - Users assigned to Role Query

LAST REVISION: 11/30/12

LOADED INTO CATALOGUE: 11/30/12

DESCRIPTION:
This query shows all User IDs that have a specific role.

PURPOSE / USE:
Use this query to:

e Determine whether there are enough users in a particular role at a location
(Department ID) to provide a backup and/or perform the related tasks. For
example, you can check the number of users with the voucher processor
(V_AP_VOUCHER_PROCESSOR) role to see whether you have enough staff
with that role to handle the volume of work.

e Locate the users who can perform certain tasks, particularly when access to
sensitive data may be restricted to very few users. For example enter or select
V_AP_EDI_COORDINATOR to identify user IDs who can enter and/or update
your vendors’ EDI information.

NAVIGATION PATH:
Main Menu > Reporting Tools > Query > Query Viewer >V_PT_SEC_ROLE_USERS -
Users assigned to Role

PARAMETERS:
¢ Role Name
e Locked Out — Enter 0 to view active users
e Department ID

Both the Role Name and Department ID parameters allow the use of the % wildcard.
For example, you can use the % with the Department ID parameter to get a list of all
users in a specific Division/District that shows all the roles a user in that Division/District
has. You don’t have to specify only one particular role.

FORMAT:
HTML, CSV, SML, or Excel
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V_PT_SEC_ROLE_USERS - Users assigned to Role

50100

= = »
1@ https:ffcardinalfin.cov.virginia.gov/psc/finprd. .. fh- 8 =l @ - Page ™ Safely v Tools~ @~
V_PT_SEC_ROLE_USERS - Users assigned to Role
Role Name (% for all): |"v"_AF'_EDI_COORDINATOR @,
Locked Out? (1=Yes or 0=No}): o
Department 1D (% for all): 10000 Q‘
Wiew Results
Download results in : Excel Spreadsheet covTexrile xuLFile (1 kb)
View Al First [{] 1=1 of 1 ] Last
User 1D Department ID Location Account Lock? -Yes or No Business Unit Role Name
1 [PPS_KIMWHITE 10000 ABING RSHP Mo

V_AP_EDI_COORDINATOR
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PA - Allowable Unallowable Accounts Query

LAST REVISION: 12/27/12

LOADED INTO CATALOGUE: 12/27/12

DESCRIPTION:
This query displays detail project expenditures at the journal level classified as either
allowable or unallowable.

PURPOSE / USE:
This query is used to track and monitor project expenditures classified as allowable and
unallowable expenditures.

NAVIGATION PATH:

You can navigate to this online inquiry using the following path:
Main Menu > Reporting Tools > Query > Query Manager >
V_PA PROJ EXPEND_ACCTS

PARAMETERS:
e Business Unit
e Project (% for All)
e Activity Type (% for All)
e From Accounting Date
e To Accounting Date
e Allowable \ Unallowable \ %

FORMAT:
HTML / CSV > Excel

Query Selection Criteria:
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V_PA_PROJ_EXPENDITURE_ACCTS - Allowable Unallowable Accounts

PC Business Unit:
Project ID (% for All):
Activity Type (% for All):

50100 @,
ooootetze @,
TR
07012012 |
02012 |

From Accounting Date:

To Accounting Date:

Allowable / Unallowable / %: |%\ %
| View Results |
Journal |Journal |Accounting | Accounting |Fiscal | Business . . .. |Analysis Account
ID Date Date Period | Year Unit Bipiect{Activily Type iAccomnt Description undiBrogmEm
Query Output:
Allowable and Unallowable Accounts
[ 4 8 c | ) s s s G [T 1  FR—— K

|ALC0000011 07/31/2012  07/31/2012

3 1 2013 50100 0000018136 64210 ATE 5011110 Employer Retire Contrb-Def Ben
4| ALC0000011 07/31/2012  07/31/2012 1 201350100 0000018136 ‘64210 ATE 5011110  Employer Retire Contrb-Def Ben
5 |ALC0000013 11/30/2012  11/30/2012 5 201350100 0000018136 64204  ATE ’5011110  Employer Retire Contrb-Def Ben
6 |ALC0000013 10/31/2012  10/31/2012 a 201350100 ‘0000018136 64204 ATE 5011110  Employer Retire Contrb-Def Ben
7 ALC0000013 09/30/2012  09/30/2012 3 2013 50100 0000018136 64204 ATE 5011110 Employer Retire Contrb-Def Ben
8 ALC0000013 08/31/2012  08/31/2012 2 2013 '50100 '0000018136 '66104 ATE '5011110 Employer Retire Contrb-Def Ben
9 ALC0000013 07/31/2012  07/31/2012 1 2013 '50100 '0000018135 '54204 ATE '5011110 Employer Retire Contrb-Def Ben
10 |ALC0000011 11/30/2012  11/30/2012 s 201350100 0000018136 64204 ATE 5011110  Employer Retire Contrb-Def Ben
11 |ALC0000011 10/31/2012  10/31/2012 a 2013"50100 0000018136 64204  ATE 5011110  Employer Retire Contrb-Def Ben
12  ALC0000011 09/30/2012  09/30/2012 3 201350100 "0000018136 64204 ATE 5011110  Employer Retire Contrb-Def Ben
I A | B | G | D L e | ¢ | G Lew Lo | 1 K

1{ [Aiowable Accounts |

Journal ID
3 |ALCO000011 07/31/2012  07/31/2012 1
4 |ALC0000011 07/31/2012  07/31/2012 1
5 |ALC0000013 11/30/2012  11/30/2012 5
6 |ALCO000013 10/31/2012  10/31/2012 a
7 |ALC0000013 09/30/2012  09/30/2012 3 201350100
8 ALCO000013 08/31/2012  08/31/2012 2 201350100
9 | ALCO000013 07/31/2012  07/31/2012 1 2013:50100
10 |ALC0000011 11/30/2012  11/30/2012 5 201350100
11 | ALCO000011 10/31/2012  10/31/2012 a 2013 50100
12 |ALCO000011 09/30/2012  09/30/2012 3 201350100

Employer Retire Contrb-Def Ben
Employer Retire Contrb-Def Ben
employer Retire Contrb-Def Ben
Employer Retire Contrb-Def Ben
employer Retire Contrb-Def Ben
Employer Retire Contrb-Def Ben
Employer Retire Contrb-Def Ben
Employer Retire Contrb-Def Ben
Emp!uver Retire Contrb-Def Ben
Employer Retire Contrb-Def Ben

07/20/2012  07/10/2012 1 201350100
4 |EX00012532 11/19/2012 11/09/2012 5 201350100 36 64210 ACT 5013110
5 AP00011375 10/18/2012 10/17/2012 4 201350100 ACT 50154202
6 AP00011375 10/18/2012 10/17/2012 4 201350100 i ACT 50154202
7 | AP00010257 09/19/2012 09/18/2012 3 201350100 36 ‘5421 ACT 50154202
8 AP00010257 09/19/2012  09/18/2012 3 201350100 ACT "50154202
9 | AP00009225 08/21/2012  08/20/2012 2 201350100 AcT "50154202
10 AP00009181 08/20/2012 08/17/2012 2 201350100 ACT '50154202
11 | AP00008298 07/24/2012 07/20/2012 1 201350100 ACT "50154202
12  AP00008241 07/23/2012 07/20/2012 1 201350100 ’64211 ACT ’50154202

Apparel Supplies
Apparel Supplies
Electrical Svc Chrg-Roadways
Electrical Svc Chrg-Roadways
Electrical Svc Chrg-Roadways
Electrical Svc Chrg-Roadways
Electrical Svc Chrg-Roadways
Electrical Svc Chrg-Roadways
Electrical Sve Chrg-Roadways
Electrical Svc Chrg-Roadways
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PA - Detail Project Expenditures Query
LAST REVISION: 12/26/12
LOADED INTO CATALOGUE: 12/26/12

DESCRIPTION:
This query displays detail project expenditures at the journal level.

PURPOSE / USE:

This query is used to track and monitor project expenditures including allowable and

unallowable expenditures.

NAVIGATION PATH:
You can navigate to this online inquiry using the following path:

Main Menu > Reporting Tools > Query > Query Manager >V_PA PRJ EXPEND DTL

PARAMETERS:
e Business Unit
e Project

e Activity Type (% for All)

e Accounting Period (% for All)
e Fiscal Year (% for All)

e Allowable \ Unallowable \ %

FORMAT:
HTML / CSV > Excel

Query Selection Criteria:

VV_PA_PRJ_EXPEND_DTL - Detail Project Expenditures

Business Unit: 50100
Project: 0000018136
Activity Type (% for all):
Accounting Period (% For All): |5
Fiscal Year (% for all): 2013
Allowable \ Unallowable \ %:

View Results

Journal |Journal

Business |Journal |[Journal | Journal . . User |Fiscal Accountin . .
Line Line g Project Phase |Activity |[Account

Unit ID Date Line ID | Year Period
Reference | Source

Account
Description
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Query Output:
A

B C D E F G H 1 J
Business | Joumnal ID | Joumnal Jourmnal |Joumnal Line |Joumnal Line (User ID ‘ Fiscal (Accounting|Project
1 Unit - - |Date - |Line - |Reference | - [Source - - |Year ~ |Period -
103/50100 AP00012183  11/08/2012 2718 00124290 GAP AA_CARDINAL_BATCH_GI 2013 5 0000018136
104 50100 AP00011849  11/01/2012 301200121648 GAP AA_CARDINAL_BATCH_GI 2013 50000018136
105 50100 AP00012436  11/15/2012 252800123564 GAP AA_CARDINAL_BATCH_GI 2013 50000018136
106 50100 AP00012377  11/14/2012 331400124640 GAP AA_CARDINAL_BATCH_GI 2013 50000018136
10750100 AP00012377  11/14/2012 3408 00124615 GAP AA_CARDINAL_BATCH_GI 2013 50000018136
108 50100 APD0012071  11/06/2012 241500121304 GAP AA_CARDINAL_BATCH_GI 2013 50000018136
109 50100 AP00012377  11/14/2012 342600124621 GAP AA_CARDINAL_BATCH_GI 2013 50000018136
11050100 EX00012532  11/19/2012 432/0000013599  GEX AA_CARDINAL_BATCH_GI 2013 50000018136
113 50100 AP00012377  11/14/2012 434300125471 GAP AA_CARDINAL_BATCH_GI 2013 50000018136
11450100 APD0012122  11/07/2012 327400123967 GAP AA_CARDINAL BATCH_Gl 2013 50000018136
I K L M N 0 P q R | s | 1 U v W
Project ‘ Phase ‘Adivity [Account  [Account Description Fund [Program | Department ‘ FIPS ‘Mency‘ Asset ‘Voucher ‘Vendur Name Monetary
- - v v - v v «|Use 1+ - - + |Amount -
0000018136 9108 643 SO12610  Architecturl & EnginesmzSrve 04720 03003 19000 00124290 | ATCS PLC 28701
0000018136 100 a5 o160 Architecturl & Engineermzsrve 04720503003 19000 ‘0121688 ATCSPLC 142800
0000018136 100 a0 5012650 Manual Labor Services 4720503003 19000 0123564 WMATA 7171875
0000018136 (TR 012680 Skilled Services 4720503003 19000 15209 00124540 HRV Conformance Verffica 1920
0000018136 (TR 012680 Skilled Services 4720503003 19000 15209 00124515 HRV Conformance Verffica 97.20
0000018136 100 a2 Sozeso  skilled Services 4720503003 19000 0121304 Virginia Statz Police 11,016.19
0000018136 (TR 012680 Skilled Services 4720503003 19000 15209 00124621 HRV Conformance Verffica 12620
0000018136 B0 a0 013110 Apparel Supplies ar20%503003 19000 10000
0000018136 100 oaa0e 0150202 Electrical Sve ChrgRoadways 04720503003 ‘19000 00125471 DOMINION VIRGINIA POW 44570
0000018136 100 oaa0e 0150202 Electrical Sve ChrgRoadways 04720503003 ‘19000 00123957  DOMINION VIRGINIA POW 56292
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PA — Disaster Report

RPT NBR: RPA109

LAST REVISION: 05/20/2013

LOADED INTO CATALOGUE: 05/24/2013

DESCRIPTION:
The Disaster Report provides disaster related expenditures fiscal year to date and life to
date and can be run in summary or detail format, depending on the needs of the user.

When run in the Detail mode the report parameters include Business Unit, Disaster
Number, and Date From. The Detail report returns all projects related to the specified
Disaster Number. Each project will have one or more expenditures rows with detail
charge distribution including Department ID, FIPS, Activity, Fiscal Year, and Accounting
Date, followed by a total line for each project.

When run in Summary mode no Disaster Number is specified. The report parameters
include only Business Unit and Date From. The report returns all Disasters and their
related projects. For each Disaster all the related projects are returned, grouped by
their related disaster number, identified by their District and FIPS, with Expenditures
reported both Fiscal Year to Date and Life to Date.

The Summary version of the report returns those expenditures charged to projects that
are identified as related to a Disaster but, when charged, the Disaster number was
omitted from the charge distribution.

PURPOSE / USE:

This report is used to review disaster expenditures in summary or detail format and
provides specific expenditure details for all projects denoted with a disaster number and
disaster indicator on the project record.

NAVIGATION PATH:
Main Menu > Project Costing > Reports > Disaster Report

PARAMETERS:
e Business Unit
e Disaster Number
e Date From
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FORMAT:
PDF

REPORT SCREEN SHOTS:
Disaster Report Run Control - Summary

Favqrites | Main Menu > Project Costing » Reports s

Disaster Report

Rumn Control 10 DisasterRpt

*Business Unit 50100 |G,

Disaster Number

Disaster Report

Report Manager Process Monitor

@& summary

Run

O Detail
*Date From ovo2013 [[EH
_EJJ Sawe _::-3“ Return to Search =" Motify =% #&dd
commonwealth of Virginia
- DISASTER REPORT - SUMMARY
ARDINAL Run Date: 05/14/2013
Report ID: RPA10S9 Run Time: 06:37 00

Business

Digaster

Date From:

Unit:

50100
01/01/2013

Page No. 1 of 2

Number Project ID District EIES Fiscal YTD Expenditures LTD Expenditures
0000098994 Richmond 041 $ 6,395.90 S 6,359.90
Disaster Total s £,399.90 2 £,389.90
70606 0000018866 121 s 192,528.36 s T
0000050030 121 89,689.58 .58
0000050561 155 31,834.16 16
0000079611 Fredericksburg 96,593.75 .7
0000086078 Hampton Roads 441,230.77 .7
0000088951 Bristol 13,516.00 .00
Bristol 169 1,471.47 1,471.47
Bristol 191 124.80 124.80
Bristol 195 767.30 767.30
Lynchburg (238.53) (238.53)
79992 0000088478 Hampton Roads $ S 0.00
0000088945 Hampton Roads 119.00
0000088945 Hampton Roads 650 80,673.00
0000098048 Richmond 73,475.10
0000099382 Fredericksburg 817.44
0000089500 0.00
0000099508 102,551.15
Disaster Total 5 s 267,635.69
79993 0000050492 005 5 s 150.00
0000082158 197 124,172.42
0000085225 242,815.32
0000096956 Fredericksburg T4.66
0000096960 Fredericksburg 287.71
0000097878 Richmond 73.74
0000088663 21.62
o0oo0098737 0.00
0000098999 1,222.84
0000099003 208.80
0000099437 Fredericksburg 13,507.58
0000059437 Fredericksburg 540 3,080.86
0000100577 Richmond 0.00
Disaster Total b3 391,185.55 = 391,185.55

End of Report
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Disaster Report Run Control

Disaster Report

*Date From

S sawe = Motify

Run Control 1D: DisasterRpt

Disaster Humber |70707

*Business Unit so100 |Gy

0-1/0-1/2012 |[FH

Fawvqgrites ! Main Menu > myCardinal Financials > Financials Report Execution

Report Mana

> PA Reports

ger Process N

> Disaster Report

lonitor

Frocess Instance: 1052451

2 Summary
& Detail

Eb A

7| Update/Display

Run

Detail Report:

Y

Commenwealth of Virginia

DISASTER REPORT

DETAIL

CARDINAL Run Date: 05/10/2013
Report ID: RPA109 Run Time: 08:07 00
Page No. 1 of g8
Business Unit: 50100
Disaster Number: 70707
Date From: 01/01/2012
Fiscal Accounting
Project ID Dept ID FIPS Activity Year Date Expenditures
0000082221 12000 73310 2012 05/03/2012 3§ (BB.24)
12000 62000 2012  05/03/2012 B88.24
Project Total H 0.00
0000082703 19020 0s9 66101 2013  11/16/2012 3 (2,000.00)
19020 059 70000 2013 11/16/2012 2,000.00
Project Total s 0.00
0000082710 19044 058 62222 2013 10/24/2012 § (1,205.00)
19044 9 72222 2013 10/24/2012 1,205.00
Project Total s 0.00
19086 059 T2220 2012 06/21/2012
19086 059 72220 201z 06/21/2012
19086 059 72220 2012 06/21/2012
19086 059 T2220 2012 06/21/2012
15086 059 T2220 2012 06/21/2012
19086 058 T2220 2012 06/21/2012
19086 059 72220 201z 06/21/2012
19086 059 72220 2012 06/21/2012
19086 059 T2220 2012 /2172012
19086 059 T2220 2012
19086 058 T2220 2012 06/21/2012
15086 059 T2220 2012 06/21/2012
Project Total $ 0.00
0000082728 19041 059 76101 2013 10/18/2012 s 490.00
15041 59 66101 2013 10/18/2012 (490.00})
Project Total = 0.00
0000082731 19027 059 66101 2013 10/24/2012 E] {150.00})
19027 059 76101 2013 10/24/2012 23.40
19027 059 76101 2013 10/24/2012 150.00
19027 059 66101 2013 10/24/2012 (23.40)
Project Total $ 0.00

¥YTD Expenditures
LTD Expenditures

0w W

End of Report
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PA — Expenditures Exceeds Allocations Report
RPT NBR: RPA091

LAST REVISION: 05/20/2013

LOADED INTO CATALOGUE: 05/24/2013

DESCRIPTION:

The Expenditures Exceed Allocations report provides a listing of all projects for which
expenditures have exceeded a specified percentage of the project budget. The report
also shows the variance between budgeted amounts and funded amounts as well as

budgeted amounts and expended amounts. There are additional parameters that can
be mixed into various combinations.

PURPOSE / USE:
The report can be used by project and program managers to identify projects that have
exceeded budget in combination with a number of various parameters.

NAVIGATION PATH:
Main Menu > Project Costing > Reports > Expenditures Exceed Allocations

PARAMETERS:
e Business Unit
e Responsible Dept
e As of Date
e Project Category
e Project Status
e Details (checkbox)
OPTIONS:
e Expenditure % of Budget
e Variance Between Budget and Expenditure Equal to O
e Project Budget to Fund Source Variation Not Equal to 0
e Projects with no Transactions 12 Months Prior to As of Date

FORMAT:
PDF

REPORT SCREEN SHOTS:
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Run Control
Favqrites | Main Menu » Project Costing » Reports » Expenditures Allocations

Expenditures Allocations Report

Run Control ID:  ExpdsExceedAllocsRpt Report Manager Process Monitor | Run

Report Parameters
*Business Unit 50100 2,

Responsible  [1gpno @, Project Category @,

Department

*As Of Date ’m el Project Status
[ Details
(® Expenditure % of Budget 175 %
(O variance Between Budget and Expenditure Equal to 0
O Project Budget to Fund Source Variation Not Equal to 0
] Projects with no Transactions 12 Months Prior to As of Date

' Commonwealth of Virginia
EXPENDITURES ALLOCATIONS REPORT
Run Date: 05/15/2013

Report ID: RPADS1 Run Time: 02:26 00
Page No. 1 of B

Business Unit 50100 : VA Dept of Tramsportation
Responsible Dept 19000 : Northern Virginia Dist Office
Project Category ALL
Project Status ES
As of Date 05/15/2013
Report Option Bxpenditure % of Budget
Percent of Budget 1.75%
Detail Ho

Variance %

Expended To
Broject ID Project Budget Expenditures Expendit £o Project Budget Proj Budget
0000013452 s 25,212,127.00 § 25,119,315.32 § 92,811.68 99.632
0000013519 48,000.00 498,676.35 (450, 676.35) 1038.909
0000013858 46,071.42 23,035.71 23,035.71 50.000
0000016130 5,464,000.00 4,779,427.62 1,684,572.38 73.939
0000016628 3,645,246.00 3,645,245.62 0.36 100.000
0000016629 3,811,900.96 3,121,948.598 685,951.98 81.900
00000166829 2,000.00 12,345.08 (10,225.08) 617.254
0000017272 8,315,880.00 8,316,035.20 (155.20) 100.002
0000018029 8,947,355.00 8,713,233.16 234,121.84 97.383
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Favgrites | MainMenu = Project Costing = Reports : Expenditures Allocations

Expen

res Allocations Rpt

Expenditures Allocations Report

Run Control ID:  ExpdsExceedAllocsRpt Report Manager Process Monitor |- Run

Report Parameters

*Business Unit (50100 @,

Responsible  [4ggpp @, Project Category @

Department

*AsOfDate  [05/15/2013 [ Project Status

Details

Report Options

® Expenditure % of Budget 175 %

(O variance Between Budget and Expenditure Equal to 0

O Project Budget to Fund Source Variation Not Equal to 0

O Projects with no Transactions 12 Months Prior to As of Date

Commonwealth of Virginia
EXPENDITURES ALLOCATIONS REPORT
CARDINAL Run Date: 05/15/2013

REA051 Run Time: 01:25 00

Report ID:

Page No. 1 of 55

Business Unit 50100 : VA Dept of Transportation
Responsible Dept 19000 : Northern Virginis Dist Office
Project Category ALL

Project Status A
RAs of Date 05/15/2013
Report Option Expenditure ¥ of Budget
Dercent of Budget 1.75%
Detail Yes
Variance %
Expended Ta
Broject ID Projsct Budget Expenditures Expenditures to Project Budgst Prei Budget
0000013453 s 25,212,127.00 § 25,118,315.32 § 92,811.68 99,632
Broject Dept 1D Fund ~ Program F1es
0000013453 18000 04720 £03002 0.00 25,117,1856.51 (28,117,186 51) 0.000
0000013453 18000 04720 603002 059 0.00 2,158 81 (2,158.81) 0.000
0000013453 919000 04720 §03002 14,950,000.00 0.00 14,050,000.00 ©.000
0000013453 519000 04720 £03004 10,262,127.00 0.00 10,262,127.00 0.000
0000013519 48,000.00 488,676.35 (450,676.35) 1038.509
Broject Dept ID Fund  pProgram FIps
0000013518 18000 04720 £03002 0.00 488,676.35 (498,676.35) 0.000
0000013519 919000 04720 603003 48,000.00 0.00 48,000.00 0.000
0000013858 46,071.42 23,035.71 23,035.71 50.000
Broject Dept ID Fund  pProgram FIps
0000013858 18000 04720 £03002 0.00 23,035.71 (23,035.71) 0.000
0000013858 919000 04720 603002 46,071.42 0.00 46,071.42 0.000
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PA — Federal Accrued Unbilled Cost by Type of Exception Report

RPT NBR: RPA113

LAST REVISION: 05/20/2013

LOADED INTO CATALOGUE: 05/24/2013

DESCRIPTION:

This report identifies contracts for which expenditures are accruing but not able to be

billed to the Federal government.

PURPOSE / USE:

This report is used by the Programming Division to determine if authorizations for a

Federal project should be increased.

NAVIGATION PATH:

Main Menu > Customer Contracts > Reports > Federal Acc Unbilled Cost Exception

PARAMETERS:
e Business Unit

FORMAT:
PDF

REPORT SCREEN SHOTS: Run Control

Favgrites | Main Menu > myCardinal Financials = Financials Report Execution

PA Reports - Fed Acc Unbilled CostException

Fed Accrued Unbilled Cost by Type of Exception

Run Control ID: - FedAccUnbillExpRpt Report Manager Process Monitor Run
*Business Unit: 50100 @, VA Deptof Transportation
EJJ Sawve =] Notify =4 Add +-| Update/Display
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Commonwealth of Virginia

[~ s FEDERAL ACCRUED UNBILLED COST BY TYPE OF EXCEPTION REPORT
CARDINAL Run Date: 01/14/2013
Report ID: VPAR113 Run Time: 03:57 00

Page No. 1 of 53

.= of Date
Pusiness Unit

01/14/2013
50100 VA Dept of Transportation

Federal Fiscal Year 2013
EUMMARY SECTION:
[tems for Projects with Advanced Construction: 4,502,050, 706.84
[tems for Projects with Exceeded Rgreement: 264,351, 949 .27

Less: Items for Emergency Relief (ER) Project: 1,533,392.00

Net OLT Type Items: 262,818, 557.27
[rotal Suspense Items: 262,818, 557.27
pPdvanced Comstruction Detail :
EUSPENSE TYPE: ADC

Processed Obligated
Description Amount Amount

jpoo104s HEROOO1045 75,B825.53 264,843 .00
aLLEST S STPOODS166 19,188,686.73 5,350,390.00
boos199 MEE000S159 206,807.58 345,060.00
hooszo8 HEIP/STPOOOS208 a.00 224,099.00
boosz18 NEIO0OS218 0.00 2,627,842.00

Page No. 3

Over the Limit {(Exceeded Agreement) Detail :
SUSPENSE TYPE: OLT

2

Federal

Projecti Degcription Without ERD With ERD
Q001001 OSTSAODDS 11,137.48 3zZ,851.24
0001002 HSR & WVHOWV 0010002 998 .92 a.oo
Q01003 HSRODO010003 1.47 o.oo0
QoOoS00E VRCODOSO0E 0.54 o.oo0
ooosles TEAODOS164 o.e2 a.oo0
ooos17a HEIOODS178 1,794,431.00 o.oo0
aooslsa EROS00DS1EE 1.95 a.oo0
Qoo0s197T EPR-0005197 1,443.55 o.oo0
QoosS203 ADPDODOSZO3 1.11 o.oo0
Qoo0sS2Z10 ETPOOO0SZ10 11,323.90 a.oo0
ooo0sS214 HPP-0005214 .59 o.oo0
ao0s251 ERTED0DS251 5.599.92 a.oo0
Qo0S25Z ERTES-000E8252 zZ8,415.09 o.oo0
ooo0s253 ARPD-0005253 9,706 .99 a.oo
QO0S255 ERTES-000E255 3,484 .96 Q.00
0014001 OSES4054 3,B8B70.€4 o.oo0
0014101 DPISTPO014101 1,850,292.00 a.oo0
001503 & HSIPDO1503 & .19 o.oo0
Q02T01lS ETPODZTOLS 5532.47 a.oo0
Q027028 SETPOOZTO2E B0,B893 .78 o.oo0
002703E ERTCOO0O2TOZES 11,45&5.69 o.oo0
0029001 PRA-MANA-Q00Z29001 162Z,656.99 a.oo0
Qo2&007T ETPOOD3I&007 1.2& o.oo0
oo02B123 EHOOZ22123 3,197.74 a.oo0
0041120 05551050 14,373.25 o.oo0
0044120 TEAOD24120 14,&20.71 o.oo0
0044135 EROS-0044135 3a,B883 .16 Q.00
Q0532109 ER-0052109 1,522.40 o.oo0
0054011 TEAODS4011 206 ,882.B4 a.oo0
QO5500Z EBVADOSSO00Z 3B&,133.33 o.oo0

of 53
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PA — Federal Contract Status Report

RPT NBR: RPA119

LAST REVISION: 05/20/2013

LOADED INTO CATALOGUE: 05/24/2013

DESCRIPTION:

This detailed federal contract report provides total expenditures, participating and
nonparticipating, the Federal share of expenditures and billed amount for a given

Federal contract and related project.

PURPOSE / USE:

The report is used as a contract administration tool to track the status of expenditures
billed and not billed, advance amounts and not billed amounts, adjustments, etc., by
Project, by Phase and Activity related to a Federal contract.

NAVIGATION PATH:

Main Menu > Customer Contracts > Reports > Federal Contract Status Report

PARAMETERS:
e Business Unit
e Contract

FORMAT:
PDF

REPORT SCREEN SHOTS:
Run Control

Favqrites | Main Menu » Customer_Contracts > Reports

Run Control 1D FedContractStatusRpt

*Business Unit |[50100 |3,

*Contract 0005247 @,

[ save =% Return to Search =] Motify

> Federal Contract Status Report

Report Manager Process Monitor Run

=% Add
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AL
eport ID: RPAILS

Commonwealth of Virginia
FEDERAL CONTRACT STATUS REPORT

Run Date: 05/15/2013
Run Time: 03:06 00

Business Unit: 00
Contract Number: 0005247

Contract Information

Contract Number: 0005247-IM-0008247

Current Rate Details

Line# Rate Operating Unit Billable Ind
1 OEWO_80 P B

Trensaction Limit Susmary

Rate Amtc
0.800000

Line# Zpprop  Seq Obligated Amount Billed Amount Hot Billed Amsunt
0AWD 1 3,000,400 171,817.58

Msnual Billing Adjustments

Line# Approp Adjusted Amount
1 0AWD ]

Participating Project Detatils
Total Expsnditures

BusUnit ProjectID
50100 1000095813

21%,771.96

Drocessed Activity Details

Total Part Expenditurss
B 1.96

Proposal Id:$2,000,400.

Pags No. 1 of 2

Hold St: N Hold Dk:

Excesded Amount

Phass  Project OperlUnit  Act Total Expenditurs Billed Amount Not Billed Amount Ex Advancs Amount
5104  DOOOOSEEIZ % [ 214,550_15 171,640 13 171,640.13
64205 221.81 177.46 177.46
Operating Unit (%) Total 77196 .00 171,817 59 171,817.56
Project (0000095813) Tatal 214, 771.96 171,817.59 171,817.58
Page No. of
Phase (0104) Total 171,817.59 171,817.59

Unprocessed/non-participating Actiwity Summa:

Operating Unit Act Total
731

Operating Unit ( ) Tetal

Project (0000095813) Total

Phase Total

Qutof Auth Exp Attached Contract Line#
461,956.96
461,956.96 ~00
461,956.96 ~00
1E1,056.96 o0

End of Report

Rate Amount
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PA — Financial Summary by Program Report

RPT NBR: RPA096

LAST REVISION: 05/20/2013
LOADED INTO CATALOGUE: 05/24/2013

DESCRIPTION:

This report provides budget expenditure data for projects and cost centers. The report
displays data for each detail department value and can be run fiscal year-to-date and
life-to-date.

PURPOSE / USE:

The report is used to monitor the status of budget to actual expenditures for a specified
Department ID (including related lower level Department IDs) and a specified Program.
A typical combination of Department ID and Program could be a Residency-wide
Department ID and Program 6040, Highway Maintenance and Operations.

NAVIGATION PATH:
Main Menu > Project Costing > Reports > Financial Summary by Program

PARAMETERS:
e Business Unit
e Program
e Department ID
e Fiscal Year
e Period
e Project Budget and Expenditure by either Fiscal Year or Life to Date

FORMAT:
PDF or CSV/Excel

REPORT SCREEN SHOTS:
Run Control
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Fawvqrites | Main Menu >

myCardinal Financials =

Financial Summary by Program

Financials Report Execution >

PA Reports »

Financial Summary by Program

Financial Summary by Program

Run Control 1D:

FinSumByProgram

Report Request Parameters

*SetlD

s0100 |3,

*GL Business Unit [S0100 |3,

*Program

*Department

6040 =
914086 @,

Report Manager

Process Monitor

*Fiscal Year | 20132
*Period =]

& Fiscal Year
¥ Life to Date

Run

Report ID: RFADSE

Commonwealth of Virginia
FINANCIAL SUMMARY BY PROGI

Bun Date: 05/10/2011
Bun Time: 05:00 00

GL Business Unit: 50100

Bage No. 1 of §

Program: 6040
D:Daz ment: 314036
cal Year 2013
Ferio. &
Project Exp/Budg: Piscal Year
Dept_ID Description Cost Cntr Descripticn Operational/Project Expenditures Varisnce
14008 Amelia Area Headquarters 11070020 Leave Taken 0.00 55,059.14 159,058.14)
14004 Amelia Ares Headguarters 11070030 Estimated Leave Expense 0.00 [48,£25.53)
14004 Amelia Area Headquarters 11150140 Snow Removal - Primary Systes 100,000.00 20,875.58
14004 Amelia Area Headquarters 11150190 Deceased Animal Removal-Pri 15,000.00 14,064.04
14004 Amelia Ares Headguarters 11151000 Fipes and Culverts-Pr: 150,000.00 4,230.63
14004 Amelia Area Headquarters 11151400 Closed Systm StomDrainage-Pri 0.00 166.00
14004 Amelia Area Headquarters 11151700 Sidewalks and Trails-PBri 10,000.00 0
14004 Amelia Ares Headguarters 11152000 Vegetation Management-Pri 175,000.00
14004 Zmelia Area Headquarters 11153100 Signa-Br 25,000.00
14004 Amelia Ares Headquarters 11153450 Rosd Surface-Pri 100,000.00 .
14004 Amelia Area Headquarters 11160140 Snow Removal Secondary Syste 226,B45.00 0.00
14004 Amelia Ares Headguarters 11160190 Deceased Animal Removal 25,000.00 3,310.70
14004 Amelia Area Headquarters 11161000 Pipes and Culverts-Sec 300,000.00 207,876.51
14004 Amelia Area Headquarters 11161200 Ditches-Sec 25,000.00 3,483,686
14004 Amelia Ares Headquarters LIENTN0 Sidewalke and Trails Sec 10,000.00
14004 Amelia Ares Headguarters 11162000 Vegetation Managem 315, 000.00 58,413.31
14004 Amelia Area Headquarters 11162700 Draindthe,Slape. e iiaTlgec 0.00 62.57
14004 Amelia Area Headquarters 11163100 Signa-Sec 75,000.00 12,729.27
14004 Zmelia Area Headquarters 11163450 Road Surface-Sec 300,000.00 403,567.48
14004 Amelia Ares Headquarters 11163460 Unpaved Road Surface-Sec 174,906.00 73,586.03
14004 Amelia Area Headquarters 11164520 FIMS Inv - Work in Process-Ops 0.00 4,218.00
14004 Amelia Ares Headguarters I11E0020 Disaater Support Operations 0.00 4,722.03
14004 Amelia Ares Headguarters 11180010 enance Mgt & Admin 24,187.00 55,341.30
14004 Amelia Area Headquarters 1i1s00e0 eint /Ops Employee Training 10,000.00 10,802.21
Cost Center Tatal 2,120,545.00 1,114,958.66
Project Tatal 0.00 2,613.18
Total 2,120,545.00 1,117,581.84 1,003,367.16
14006 Chesterfield Residency 11070030 Estimated Leave Expense 0.00 {254, B12.€T) 254,812.67
14006 Chesterfield Residency 11160230 Wildlife Management Comtracts 0.00 2,180.13 (2,180.33)
14006 Chesterfield Residency 11163450 Road Surface-Sec 0.00 2,450.00 (2,450.00)
14008 Chesterfield Residency 11163800 Lights-Sec 0.00 2,124.78 (2,124.78)
Page Ho. 3 of &
Dept 1D Descripticn Cost Cntr Desc Operational /Project Budget Exo ures Variance

Total

15,837, ,521.00

34,377,613.93

(18,535 6£92.093)
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PA - Financial Summary—Project Expenditure by Account Report

RPT NBR: RPA106b

LAST REVISION: 05/20/2013

LOADED INTO CATALOGUE: 05/24/2013

DESCRIPTION:
This nVision report provides budget and actual expenditures year to date and project to
date, by Account.

PURPOSE / USE:

This report is used by project managers to monitor project expenditures as related to
the project budget and to research charges. The report is also used to determine
whether project to date expenditures are over or under the budget amount as well as
the current year percentage of project budget remaining. As an nVision report, features
such as drilldown and nPlosion are supported.

NAVIGATION PATH:
Main Menu > Reporting Tools > Report Manager > List > View Reports For

PARAMETERS:
e Project Number
e Fiscal Year

FORMAT:
Excel

REPORT SCREEN SHOTS:
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nVision report with no nPlosion

1
=

12
D a8

59

B C (] P 4] R
3
EARDINAL Commonwealth of Virginia
Financial Summary - Project Expenditure by Account
ReportlD: FA1DGEDD
Layout ID: VPAR1OEE Run Date May 4, 2013
Scope. PA1DEEDLYD Rum Tirme 12:12:17 AW
Paried Ending: May 31, 2013
Business Unit: 50100 VA Dept of Transportation
Project: ‘000084363 O0B1081708,P101,R201,C501,BE01
Project to Date
[Over] Under % of Project Budget

Account Description _ Project Budget Current Year  Project to Date Project Budget Remaining

Tatal 574,487 227.00 $12,358 659997 S68.473,078.00 $6,014,145.00 B.07%

Clicking on the

Clicking on the [Z] sign on the horizontal bar hides the nPloded columns.

The[ 1] and

Months 2013-1 thru 2013-9; by Accounting Period by Account

sign on the vertical bar nPlodes, or unhides the detail rows.

in the upper left corner also hide and unhide rows or columns.

1
2
1]z B c D E F G H 1 1 K L M

2 Commonwealth of Virginia
3 Financial Summary - Project Expenditure by Account
4 Report ID: PA106BDD
5 LayoutID: VPAR106B
6 |Scope: PA106BDLYD
7 |period Ending: May 31,2013
& |Business Unit: 50100 VA Dept of Trangportation
3 |Project: "0000084363 0081081708,P1011,R201,C501,B601

= 12 Account Description Project Budget| 20131 2013-2 2013-3 20134 2013-5 20136 20137 2013-8 2013-9

i 13 [5011110 Employer Retire Contrb-Def Ber 0.00 378195 3,424.88 228285 2,121.79 184222 1,469.60 165210 2,500.35 2,865.97
12 (5011120 Salary Social Securty&Medicare 0.00 265632 241344 1,636 68 1511.01 1,30163 1,032.36 112041 172968 213185
15 (5011130 Wage Social Security&Medicare 0.00 358 25.79 0.00 0.00 0.00 0.00 0.00 0.00 0.00
16 (5011140 Group Life Insurance 0.00 41557 376.34 25085 233.15 20256 161.49 18153 27474 31493
17 5011150 Employer Health Ins Premium 0.00 6,268.21 5,676.48 378367 3,516.72 3,055.04 2,43578 273819 414418 475018
18 (5011230 Salaries, Classified 0.00 29,502.15 26,541.80 17,507 .68 17,634.32 10,175.17 10,692.39 9,02958 19,791.03 23,635.16
13 (50112301 Salaries, Non-Productive Time 0.00 813672 732023 4828 64 4,863.55 2,806.36 2,949.00 249040 545838 6,518 80
20 (5011250 Salaries, Overtime 0.00 11176 118.80 37084 186.60 53126 0.00 0.00 0.00 1,44923
21 (5011410 Wages, General 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
22 (5011430 Wages, Overtime 0.00 46.50 337.13 0.00 0.00 0.00 0.00 0.00 0.00 0.00
33 (5012550 Highway Repair & Maint Service 0.00 0.00 0.00 0.00 0.00 0.00 9,960.00 0.00 0.00 0.00
34 (5012610 Architecturl & Engineerng Srvc 0.00 15,961.02 17.212.01 0.00 17,188.22 12,462.79 20,684.72 4,337.50 26,257.92 11,629.95
18 (5013550 Vehicle Repair & Maint Mater| 0.00 0.00 8,674.65 254018 261818 163325 161658 1,219.94 231462 314488
39 (5013560 Highway Repair & Maint Materl 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
56 (6023230 Construction, Highways 0.00 000 189760953 262142703 168006920 183157053 235791993 94858147 170,682.73 154,377 13
57 (5000001 Budget Roll up Account 74,487,227.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

- 58 Total $74,487,227.00 506,883.86 $19695876.76 5265583565 $1,730,250.60 $1866.83710 $2408921.85 507142402 $233226.54 5210097407

59 sefected rows hidden 1o facilate screen shot
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Continued with Months 9-11; Current Year and Proje

1

59 selected rows hidden to facilate screen shot

2

1]z B c o M N o P a R s

e
2 CARDINAL Commony
3 Financial Sum|
4 ReportiD: PA106BDD
5 Layout ID: VPAR106B Run Date May 4, 2013
6 Scope: PA106BDLYD Run Time 1212:17 AN
7 Period Ending: May 31, 2013
3 Business Unit: ‘50100 VA Dept of Trans
9 Project: ‘0000084363 0081081708,P1
Project to Date
{Over) Under % of Project Budget

12 Account Description Project Budget| 2013-9 2013-10 2013-11 Current Year __ Project to Date Project Budget Remaining
13 5011110 Employer Retire Contrb-Def Ber 0.00 2,865.97 2,777.28 0.00 24,719.99 117,942.49 (117,942.49) 0.00
14 5011120 Salary Social Securty&Medicare 0.00 2,131.65 1,952 40 0.00 17,485 58 84,554 23 (84,554 23) 0.00
15 5011130 Wage Social Security&Medicare 0.00 0.00 0.00 0.00 29.35 1,027 14 (1,027 14) 0.00
16 5011140 Group Life Insurance 0.00 31492 30517 0.00 2,716.33 B8,965.40 (8,965 40) 0.00
17 5011150 Employer Health Ins Premium 0.00 475018 460312 0.00 4097167 189,780.41 (189,780.41) 0.00
18 5011230 Salaries, Classified 0.00 23,635.16 22508 65 0.00 187,017.93 1,036,050.82 (1,036,050.82) 0.00
19 50112301 Salaries, Non-Productive Time 0.00 6,518.60 6,207.92 0.00 51,579.81 378,227.17 (378,227 17) 0.00
20 5011250 Salaries, Overime 0.00 1,449.23 11226 0.00 2,880.75 504223 (5,943.23) 0.00
21 5011410 Wages, General 0.00 0.00 0.00 0.00 0.00 13,022.82 (13,032.82) 0.00
22 5011430 Wages, Overtime 0.00 0.00 0.00 0.00 38363 38363 (383.63) 0.00
33 5012550 Highway Repair & Maint Service 0.00 0.00 0.00 0.00 9,960.00 53,128.49 (53,128.49) 0.00
34 5012610 Architecturl & Engineerng Srvc 0.00 11,629.95 73,966.08 28,866 69 229 566.91 184749141 (1,847,491 41) 0.00
48 5013550 Vehicle Repair & Maint Materl 0.00 314488 271944 0.00 2648172 92,136.54 (92,136 54) 0.00
s 5013560 Highway Repair & Maint Materl 0.00 0.00 0.00 0.00 0.00 64549 (645.49) 0.00
56 5023230 Caonstruction, Highways 0.00 154,377.13 100,450.50 0.00 11,762,688 11 64,196,224 63 (64,196,224 63) 0.00
57 '5099001 Budget Roll up Account 74,487,227.00 0.00 0.00 0.00 0.00 0.00 74,487,227 00 1.00

- 58 Total $74,487,227.00 5210,974.07 $215,602.83 52886669 1235869097 568,473 078.00 $6,014,148 00 8.07%

ct to Date Expds, Budget, Balance
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PA - Financial Summary—Project Expenditure by Activity Report

RPT NBR: RPA106a

LAST REVISION: 05/20/2013

LOADED INTO CATALOGUE: 05/24/2013

DESCRIPTION:

This nVision report provides actual expenditures year to date and project to date, by
Phase and related Activity. The project budget is not reflected at the Activity or Phase
level. The project budget is reported below all of the individual phase summaries and is
also incorporated in the project total line.

PURPOSE / USE:

This report is used by project managers to monitor project expenditures as related to
the total project budget and to research charges. The report is also used to determine
whether total project to date expenditures are over or under the budget amount. As an
nVision report, features such as drilldown and nPlosion are supported.

NAVIGATION PATH:
Main Menu > Reporting Tools > Report Manager > List > View Reports For

PARAMETERS:
e Project Number
e Fiscal Year

FORMAT:
Excel
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REPORT SCREEN SHOTS

1
2

1|2 B C o] P Q. R 5

o] |

2 CARDINAL Commonwealth of Virginia
3 Financial Summary - Project Expenditure by Activity
5 Report ID: PA106AYD Run Date: May 4, 2013
& | Layout ID: VPAR106A Run Time: 1:00:38 AM
7 Scope PA10BAYRD
8 |Period Ending: June 30, 2013
5 |Business Unit: 50100 VA Dept of Transportation
10 Project : '0000084353 0081081708,P101,R201,C501,B601
12 Expenditures (Over) Under % of Project Budget
13 | Activity Description I Project Budget I Current Year  Project To Date Project Budget Remaining
o | E—

+ 35 9101 Preliminary Engineering $0.00 S0.00 52,212 94851 ($2,212,948.51) 0.00%
36

+ 57 '9102 Right of Way Phase $0.00 $0.00 5539,868.48 (5533,868.48) 0.00%
58
59 (9103 Inc. Construction Phase 50.00 0.00%
60

E 86 9104 Construction Phase $0.00 512,358,600.97 565,720,261.01 [565,720,261.01) 0.00%
87
88 (9105 Maintenance Phase $0.00 0.00%
90 (9106 Capital Outlay Phase 50.00 0.00%
92 (9107 Planning Phase 50.00 0.00%
94 (9108 Research Phase $0.00 0.00%
aa '9109 Administrative Phase 50.00 0.00%
97
93 I Project Budget I 574 487,227.00 574 487,227 .00 100.00%
99
100 Total 574,487,227.00 51235869997 568,473,078.00 56,014,149 .00 8.07%
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Clicking on the [H sign on the vertical bar nPlodes, or unhides the detail rows.

Clicking on the [Z] sign on the horizontal bar hides the nPloded columns.

The[ 1] and[ 2] in the upper left corner also hide and unhide rows or columns.

Months 2013-1 thru 2013-10; by Accounting Period by Account

1
z

1j2 B C D E F G H 1 J K L M N
13 Activity Description Project Budget 20131 2013-2 2013-3 20134 20135 20136 20137 2013-8 2013-9 2013-10

+ 35 (9101 Preliminary Engineering 50.00 50.00 50.00 $0.00 $0.00 $0.00 S0.00 $0.00 $0.00 50.00 50.00

+ 57 (9102 Right of Way Phase 50.00 50.00 50.00 50.00 $0.00 50.00 50.00 $0.00 $0.00 50.00 50.00
59 9103 Inc. Construction Phase
60

[ 61 631 Contract Const Regular 0.00 0.00 1,857,609.53 2,621,427.03 1,680,069.20 1,831,570.59 2,290,331.56 820,257.98 170,682.73 135,924.88 84,813.00
62 632 Contract Const Extra 0.00 0.00 0.00 0.00 0.00 0.00 15,551.25 128,323.45 0.00 18,452.25 15,637.50
63 536 Constr/PE - PE on Constr | 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
64 642 Construction Engineering 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
65 64201 Construction Inspection F 0.00 | 1g,518.14 18,232.39 11,245.33 21,345.72 11,211.16 15,792.14 5,135.02  29,165.45 5,334.50 70,658.13
66 64204 Construction Manager/Al 0.00 | 27,826.11 19,085.88 10,568.18 6,874.40 7,467.35 8,872.84 5,936.35 9,641.50 13,328.93 11,295.34
67 64205 Environmental 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
68 54206  Location and Design 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
69 64207  Public Affairs 0.00| 524015 3,238.02 2,568.17 2,993.24 3,240.18 3,068.24 2,639.61 2,057.81 2,348.59 2,314.67
70 '64208 Residency State Force 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
71 54210 Structure & Bridge 0.00 392.71 0.00 789.06 176.13 181.00 457.47 800.07 2,015.74 9,848.77 4,657.35
72 f6a211 Systems Operations 0.00 0.00 0.00 65.50 0.00 587.18 542.03 476.35 529.70 0.00 1,374.74
73 64213 Construction Program Mz 0.00 | 9,702.62 11,452.72 5,858.04 3,375.83 983.26 660.13 1,067.23 1,146.88 0.00 73.51
74 64214 Project Controls 0.00 0.00 15,379.35 0.00 10,286.87 5,037.12 9,293.75 5,065.68 15,227.14 15,165.20 18,256.06
75 64215 Contract Administration 0.00 0.00 360.71 180.85 0.00 0.00 0.00 0.00 0.00 3590.56 0.00
76 543 Materials 0.00 | 4,499.07 3,063.80 2,359.36 4,522.05 2,559.22 2,355.32 1,718.24 2,659.23 6,124.50 5,958.61
77 '6a8 Civil Rights 0.00 187.25 135.40 0.00 72.52 0.00 0.00 0.00 96.36 55.49 563.88
78 732 Contract Const Extra 0.00 0.00 0.00 0.00 0.00 0.00 61,596.72 0.00 0.00 0.00 0.00
79 [733 State Forces Const 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
30 736 Constr/PE - PE on Constr | 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
81 74211 Systems Operations 0.00 517.81 1,314.56 274.06 0.00 0.00 0.00 0.00 0.00 0.00 0.00
82 74213 Construction Program M 0.00 0.00 0.00 19.67 0.00 0.00 0.00 0.00 0.00 0.00 0.00
83 74215 Contract Administration 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
84 (743 Materials 0.00 0.00 0.00 0.00 134.64 0.00 0.00 0.00 0.00 0.00 0.00
85 748 Civil Rights 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

- 26 [o10¢ Construction Phase $0.00 | $66883.86  $1,960.876.76  $2655835.65 | $1,730,250.60 $1B66837.00 $240892185 §$071,424.02 5233,226.54 | $210974.07 | §$215602.83

Continued with Months 8-11; Current Year and Project to Date Expds, Project Budget
With the budget at the overall project level and not phase or activity specific, each row
of activity and phase expenditures summarizes as a deficit value with no offsetting

budget value at that detail level.

1 =
2

1|2 B c D L M N o] P Q R 5
13 | Activity Description Project Budget| 2013-8 2013-9 2013-10 2013-11 Current Year  Project To Date Project Budget

+ 35 9101 Preliminary Engineering F $0.00 50.00 50.00 50.00 $0.00 $0.00 52,212,548.51 (52,212,948.51) 0.00%

+ 57 (9102 Right of Way Phase $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $535,868.48 (5539,868.48) 0.00%
55 [9103 Inc. Construction Phase 50.00 0.00%
60

[ 61 631 Contract Const Regular 0.00 | 170,682.73 135,524.88  84,813.00 0.00 11,532,686.90 63,987,435.77 (63,987,435.77) 0.00
62 (632 Contract Const Extra 0.00 0.00 18,452.25 15,637.50 0.00 177,964.49 177,964.49 (177,964.439) 0.00
63 (636 Constr/PE - PE on Constr J 0.00 0.00 0.00 0.00 0.00 0.00 12,247.18 (12,247.18) 0.00
64 (642 Construction Engineering 0.00 0.00 0.00 0.00 0.00 0.00 69.17 (69.17) 0.00
65 64201 Construction Inspection F 0.00 | 23,165.45 9,334.30 70,658.13 28,866.63 239,509.07 431,138.12 (431,138.12) 0.00
66 64204 Construction Manager/Al 0.00 5,641.50 13,328.93 11,255.34 0.00 120,896.52 400,525.66 (400,925.66) 0.00
67 (64205 Environmental 0.00 0.00 0.00 0.00 0.00 0.00 1,273.00 (1,273.00) 0.00
68 (64206 Location and Design 0.00 0.00 0.00 0.00 0.00 0.00 31,206.02 (31,206.02) 0.00
69 64207 Public Affairs 0.00 2,057.81 2,348.59 2,314.57 0.00 30,108.68 30,108.68 (30,108.68) 0.00
70 64208 Residency State Force 0.00 0.00 0.00 0.00 0.00 0.00 1,099.32 (1,099.32) 0.00
71 (64210 Structure & Bridge 0.00 2,015.74 9,848.77 4,657.39 0.00 15,322.34 35,143.15 (35,143.15) 0.00
72 (64211 Systems Operations 0.00 529.70 0.00 1,374.74 0.00 3,575.50 20,580.19 (20,580.19) 0.00
73 (64213 Construction Program Mz 0.00 1,146.88 0.00 73.51 0.00 34,360.22 50,107.64 (50,107.64) 0.00
74 64214 Project Controls 0.00 | 15,227.14 15,165.20 18,256.06 0.00 57,711.17 348,081.70 (348,081.70) 0.00
75 64215 Contract Administration 0.00 0.00 390.56 0.00 0.00 932.12 3,591.64 (3,591.64) 0.00
76 (643 Materials 0.00 2,659.23 6,124.50 5,958.61 0.00 36,259.40 117,508.88 (117,508.88) 0.00
77 (648 Civil Rights 0.00 96.36 55.43 563.88 0.00 1,114.50 2,474.45 (2,474.43) 0.00
78 [732 Contract Const Exira 0.00 0.00 0.00 0.00 0.00 61,996.72 61,996.72 (61,996.72) 0.00
79 733 State Forces Const 0.00 0.00 0.00 0.00 0.00 0.00 2,656.00 (2,656.00) 0.00
20 736 Constr/PE - PE on Constr J 0.00 0.00 0.00 0.00 0.00 0.00 1,536.22 (1,536.22) 0.00
81 (74211 Systems Operations 0.00 0.00 0.00 0.00 0.00 2,106.83 2,106.83 (2,106.83) 0.00
82 (74213 Construction Program Mz 0.00 0.00 0.00 0.00 0.00 15.67 19.67 (19.67) 0.00
83 (74215 Contract Administration 0.00 0.00 0.00 0.00 0.00 0.00 38.60 (38.60) 0.00
84 [743 Materials 0.00 0.00 0.00 0.00 0.00 134.64 882.75 (882.75) 0.00
85 748 Civil Rights 0.00 0.00 0.00 0.00 0.00 0.00 61.12 (61.12) 0.00

- 86 9102 Construction Phase 5000 | $233,20654  $210,97407  $215,602.83  $28,866.69 $12,358,699 97 $65,720,261.01 ($65,720,261.01) 0.00%
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PA — Funding Source Report

RPT NBR: RPA150

LAST REVISION: 05/20/2013

LOADED INTO CATALOGUE: 05/24/2013

DESCRIPTION:

This report provides total allocation amounts applied to specific funding sources used
and can be run in summary or detail format, depending on the needs of the user. The
summary version of the report will show Funding Source, Amount Allocated, and
Amount Remaining for all Funding Sources. The Detail version can be run in multiple
parameter combinations. Any combination will always include either a Funding Source
or a Reporting Category as well as possibly a Project Number.

PURPOSE / USE:
The report is used by Budget Analysts to review the status of allocation Funding
Sources as related to projects by Reporting Category.

NAVIGATION PATH:
Main Menu > Project Costing > Reports > Funding Source

PARAMETERS:
e Business Unit
e Funding Source
e Reporting Category
e Project Number

FORMAT:
PDF

REPORT SCREEN SHOTS:
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A Detail Version: all Fund Sources related to a single project
The sum of the amounts of all Fund Sources for a single specific project total the Project
Budget as reflected on other reports such as the two nVision reports Financial Summary
— Project Expenditure by Account and by Activity.

=

CARDINAL
Report ID: RPA150

Commonwealth of Virginia

FUNDING SOURCE REPORT - DETAIL

Run Date: 05/14/2013
Run Time: 09:29 00

Business Unit
Funding Source:
Project ID:
Reporting Category:

Fund _Source

: 50100

0000084363 0081081708,P101,R201,C501,B601

Description

CNB286
CNF329
CNS333
CNS372
CNF290
CNS243
CNF331
CNF336
CNBO44
CNFB831

Total

CPR Bond Match for Federal Earmarks
Interstate Maintenance (IM}
Discretionary State Match - Interstate
Residue Parcels - Interstate
Transportation Improvement Projects
State Match for Federal Earmarks
National Highway System (NHS)

Federal Earmarks

Discretionary CPR Bond Match

NHS Soft Match

Page No. 1 of 1

Amount

623,404.00

74,487,227.00

Another Detail Version: specific Fund Source for a single project

<3

CARDINAL
Report ID: RPA150

Commonwealth of Virginia

FUNDING SOURCE REPORT - DETAIL

Run Date: 05/14/2013
Run Time: 09:3% 00

[Total

[Business Unit :
[Funding Source:
Project ID:
[Reporting Category:

fieroject ID

0000084363

50100

[Fund Source CNB286
[rotal Amount 5$36,928,384.00
[Total Amount Remaining $1,997,597.00

Description

0081081708,P101,R201,C501,B601

CNB286¢ CPR Bond Match for Federal Earmarks
0000084363 0081081708,P101,R201,C501,B601

Page No. 1 of 1

Amount

Another Detail Version: Specific Reporting Category for a single project

e

CARDINAL
Report ID: RPA150

Commonwealth of Virginia

FUNDING SOURCE REPORT - DETAIL

Run Date: 05/14/2013
Run Time: 03:10 00

Business Unit
Funding Source:
Project ID:
Reporting Category:WWBR

Fund Source

: 50100

0000018138 009596RA106

Description

MNS
CNS246
CNBO44
CNB294
CNF210
CNF3321
CNS301
CNS311
CNS333
CND323
CNL222

Total

Incr Per BEA 12088 FY 2013
Priority Transportation Fund (PTF)
Discretionary CPR Bond Match

FRANS

Incr FY13 Discretionary Grant

National Highway System (NHS)
Interstate Project Allocations
Priority Transportation Fund (PTF)
Discretionary State Match - Interstate
Donations - Interstate

Incr for FY2012 Third Party

Page No. 1 of 1

Amount

$ 1.
7,396,
3,455,348.00
1

4

,136,048.00
,747,537.00
,752,805.00

27,135,727.00
4,100,592.00
8,844.00
2,017,518.90

$275,752,219.90
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Summary version by Funding Source:

This Summary Version provides for each Funding Source the original Allocation
Amount, the Amount Allocated to date and the Allocation Amount Remaining.

Commonwealth of Virginia

Funding

Business Unit :

50100

Source Description

Original Amount

s FUNDING SOURCE REPORT - SUMMARY
CARDINAL Run Date: 05/14/2013
Report ID: RPA150 Run Time: 09:43 00
Page No. 1 of 7

Amount Allocated

Amount Remaining

CNB266  Discretionary CPR Bond Match $111,086,809.00 $111,005,980.00 $ 90,829.00
CNF707  BEA#7057 Incr TEA 21 funding 188,089,798.01 188,099,798.01 0.00
COSD41  Trnefr to COS043 BEA#8425 0.00 0.00 0.00
PRS201  Incr per Agreement,ResCouncil 10,93%,805.00 10,900,056.74 39,748.26
ADF012  Portion of FMS AllocType for Cv1Rgt Proj 2,011,593.93 2,011,583.03 10.00
CNL222  Incr for FY2012 Third Party 215,765,594.56 215,765,594 .56 0.00
CNF214  CMAQ 603021400 123,561,925.00 123,452,181.00 109,744.00
CNS492  Right-of-Way Lease Proceeds 4,563,586.00 4,563,586.00 0.00
CNS260  june year end 12,075,628.00 12,075,528.00 100.00
DRS206  FY2013 Budget Amount 20,300,000.00 18,081, 300.00 2,218,100.00
CNF221  Incr FY12 OpenContainer 70701 88,171,087.07 88,097,832.07 73,255.00
CNF219  Incr FY13 Discretionary Grant 18,746,704.00 18,746,704.00 0.00
CNF211  Incr per BEA11887 Proj#31738 5,918,823.00 8,918,823.00 0.00
MNS000  Incr Per BEA 12088 FY 2013 2,246,278,063.42 2,245,070,395.00 1,207,668.42
COS037  Redc total, ProjClose Out 4/30 7,550,376.84 7,590,376.84 0.00
COS036  Redc total ProjCloseOut 5/2013 2,718,600.51 2,718,600.51 0.00
COS035  Redc total, ProjClose Out 5/2013 £,302,797.03 5,302,797.03 0.00
DES13 EY2013 Budget Amount 61,711 231,55 1.619 323 27 o1 888

Another Summary Version, by Reporting Category and Related Fund Source: all
projects related to Reporting Category (e.g., MFED, Maintenance Federal) with the

Fund Source and amount for each

Project.

Commonwealth of Virginia

~a FUNDING SOURCE REPORT - DETAIL
CARDINAL Run Date: 05/14/2013
Report ID: RPALS0 Run Time: 10:05 00
Page No. 1 of 69
Business Unit : 50100
Funding Source:
Project ID:
Reporting Category:MFED
Project ID Eund Source Description Amount
0000052305 MNS000 Incr Per BEA 12088 FY 2013 $8,613,067.00
0000052305 CNS333 Discretionary State Match - Interstate 753,425.00
0000052305 CNF329 Interstate Maintenance (IM) 6,780,828.00
0000061732 CN5406 Primary Construction Program 500,000.00
0000061732 MNS000 Incr Per BEA 12088 FY 2013 1,239,976.18
0000061732 MNFO02 Incr OPD ProjCleanup #79835 2,779,359.00
0000061732 MNF004 FY2013 to MAP21 16,510.00
0000051987 MNS000 Incr Per BEA 12088 FY 2013 427,019.00
0000051987 CNF206 STP Enhancement 1,135,981.00
0000069132 MNS000 Incr Per BEAR 12088 FY 2012 36,144.85
0000069132 CNS234 Discretionary State Match - CMAQ Terms 321,704.00
0000069132 CNF234 Discretionary CMAQ TERMS 1,286,816.00
0000068132 MNFO06 Congestion Mitigation &Air Quality (CMAQ 362,700.54
0000092274 MF2100 MAP 21 FY2013 Budget 1,259,250.00
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PA - Limit Amount Report

Rpt Nbr: n/a
LAST REVISION: 05/20/2013
LOADED INTO CATALOGUE: 05/24/2013

DESCRIPTION:

This report displays the details of a contract's amounts including limit amounts, amount
remaining for the limit, amounts in excess, as well as transaction and processing dates
for the limits. The details of the report are determined by the criteria set on the Limit
Amount report run control page.

PURPOSE / USE:
The report is used by contract administrators in managing contracts adjustments.

NAVIGATION PATH:
Main Menu > Customer Contracts > Reports > Limit Amount Report

PARAMETERS:
Contract Options:
e Business Unit
e Contract Type
e Contract Classification
e Sold To Customer
e Contract
e Contract Administrator
Limit Options:
e Limit Type
e Report By
e Max Remaining %

FORMAT:
Crystal or XML
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REPORT SCREEN SHOT:

Business Unut:

Limit Type:

Sold to Customer:
Report By:

Max Remaining Percent:

Business Unut:

Contract Number
0000000106
0000000111
0000000112
0000000113
0000000199
0000001079
0001002
0001002
0001002
0003001
0003001
0003001
0005075
0005137
0005147
0005133
0005153
0005153
0005133
0005153
0005169
0005176
0005176
0005186
0005189

50100

50100

Fund/Bill

Remaining
50.00 %

VA Dept of Transportation

tive Contracts Limit Amount Management Repo1

............_...._.._..._...._....__.__.______._...‘g

Transaction Id

0440
04MO
5070
1180
3600
5590
Qx20
3340
Q770
3380
H210
L220
L22R
Q20
Q210
H220
Q120
04M0
HO50

Contract Admin:
Contract Type: o
Contract Classification: Standard
Ceontract- %a
Funding Limits
Limit Bemaini R Date
7.881.00 365792 UsD
1,500.00 47812 USD
1,500.00 40612 USD
1,500.00 166.00 USD
3511048 40441 USD
100,000.00 562618 USD
81753400 378731 UsSD
991,043.00 439300 USD
4,629,000.00 2144900 USD
289.973.00 2211 USD
11,510,057.00 92000 USD
1,000,000.00 8100 USD
1,054,239.00 usD
206,000.00 usD
1,104,800.00 usD
130,099.00 UsD
100,000.00 25,671.00 USD
423,000.00 108,587.00 USD
180,000.00
529,605.00 135,953.00 USD
100,000.00 4739913 USD
228,073.00 10,796.00 USD
660,240.00 1425341 USD
221,301.00 34,530.14 UsSD
1,280,000.00 28.281.00 USD

1/22/2013

Last Processing Date

1/1112013
171172013
/11/2013
112013
12013
112013
112013
11/2013
/112013
1/2013
112013
11/2013
11/2013
11/2013
11/2013
112013
11/2013
11/2013
11/2013
11/2013
11/2013
1/11/2013
1/1112013
1/11/2013
1/1112013
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PA — Prepaid Management Report

RPT NBR: n/a

LAST REVISION: 05/20/2013

LOADED INTO CATALOGUE: 05/24/2013

DESCRIPTION:

This report displays the details on prepaid balances, including the status, the date the
balances are expected to expire, and the amount remaining. The details of the report
are determined by the criteria set on the Prepaid Balance report run control page.

PURPOSE / USE:
The report is used to monitor contract prepayments by customer, contract, source and
type, in addition to the purchase, remaining, and committed amounts.

NAVIGATION PATH:
Main Menu > Customer Contracts > Reports > Prepaid Management Report

PARAMETERS:
Contract Options:
e Business Unit
e Contract Type
e Contract Classification
e Sold To Customer
e Processing Status
e Contract
e Contract Administrator
Prepaid Options:
Prepaid Balance Status
Hold %
Prepaid Transaction Type
#Days Prior to Expiration Date

FORMAT:
PDF
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REPORT SCREEN SHOT:

Business Unit:

Contract Currency:

Sold To Customer

0000003006

0000003006

0000003140

0000003383

0000003383

0000003383

0000010013

0000010013

0000010014

0000010014

0000011943

0000012474

WISE COUNT

WISE COUNT

BERRYVILLE

RICHMOND €

RICHMOND €

RICHMOND €

AASHTO

AASHTO

AASHTO

AASHTO

PRTC

VIRGIMIA P

50100

UsD

Contract

0000000061

0000000001

0000000089

0000000152

0000000182

0000000184

0000000187

0000000087

0000000176

0000000189

0000000093

0000000036

Contracts Prepaid Management Report

VA Dept of Transportation

Description Order Date Date Amount
PPD Bal#1 for 0000000061 870.000.00
PPD Bal#1 for 0000000001 1,606 859
PPD Bal#1 for 0000000085 28385

PPD Bal#2 of Contré 62013 173012 4054
0000000182
PED Bal#] of Contré 0.00
0000000182
PPD Bal#] for 0000000184 312012 15097
PPD Bal#] of Conts 40,500.00
0000000187
PPD Bal#l of Contr® 21102013 33.000.00
0000000087
PPD Bal#] of Contré 47250.00
0000000176
PED Bal#] of Contré 41250.00
0000000199
PPD Bal#] of Contré 2013 13,000.00
0000000093
PED Bal#1 for 0000000036 140850

Rem:
Amount

£70.000.00

109.96

13,743.58

33.000.00

6,721.60

13.580.86

16,595 66

Committed
Amount

0.00

89741
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PA — Prepaid Report

RPT NBR: RPA149

LAST REVISION: 05/20/2013

LOADED INTO CATALOGUE: 05/24/2013

DESCRIPTION:

This report identifies amounts received from customers in advance of project billing. The
report identifies the initial prepayment amount and amounts drawn down over the life of
the project. The report summarizes data by Fund and Account for each Project and
customer contract combination.

PURPOSE / USE:
Fiscal Division uses this report to monitor funds received in advance as well as the
remaining amount for an advance.

NAVIGATION PATH:
Main Menu > Customer Contracts > Reports > Prepaid Report

PARAMETERS:
e SetID
e Business Unit
e Department
e Project
e As of Date
e Fund
e Account

FORMAT:
PDF
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REPORT SCREEN SHOTS:

Run Control 1D:

Favggites | Main Menu »

Prepaid Report

Customer Contracts =

Reports =

Prepaid Report

Prepaid Report

Request Parameters

FPrepaidRpt

Report Manager

Process Maonitor Run

*SetlD 50100 (@, As Of Date 01/01/2013 |[5]
*Business Unit 50100 ‘@,
*Department 99999 =N *Fund (% for all) 4100 @,
*Project (% for all) |% =N *Account (% for all) U @,
Commonwealth of Virginia
PREPAID REPORT
ARDIMNAL Run Date: 05/15/2013
Report ID: RPA149 Run Time: 05:26 00
Page No. 1 of 1
Set ID: 50100
Buginess Unit: 50100
Fund Code: 04100
Account ID: All
Department ID: 99599
Project ID: All
As of Date: 01/01/2013
Last Date
Fund Project ID ntract ID unt Prepaid Amount Eemaining Amount Utilized
04100 0000000015 TEST_REV 255470 100,000.00 100, 000.00 01/01/2013
0000080944 0000000176 2409060 47,250.00 6, 721.60 12/03/2012
0000082583 0000000183 2409060 119.28 B5.44 02/15/2011
0000090369 0000000187 2409060 40,500.00 13,743.58 05/01/2012
0000090741 0000000190 2409060 10.00 o.o00 02/15/2011
0000091349 0000000196 2409060 1,199.37 343.38 04/30/2012
0000091887 oooo000875 2409060 26,750.31 o.o00 11/11/2011
0000092124 0000000197 2409060 2,500.00 0.00 02/12/2011
0000092851 0000000193 2409060 41,250.00 13,715.17 12/03/2012
0000093492 0000000201 2409060 2,500.00 2,500.00 02/10/2012
0000096757 0000000087 2409060 33,000.00 33,000.00 02/10/2012
0000097657 0000000089 2409060 283.85 - 10/13/2011
0000098331 0000000093 2409060 18,000.00 16,999.66 02/10/2012
0000099200 ooooo00QO98 2409060 1,000.00 1,000.00 0z2/10/2012
0000100803 0000000103 2409060 5,000.00 4,794.18 05/01/2012
0000101533 0000000111 240400 34.72 34.72 06/14/2011
0000101757 0000000115 2409060 4,000.00 6€12.95 09/10/2011
0000103065 0000001454 2409060 12,000.00 12,000.00 05/04/2012
Total for Fund 335,397.53 205,550.68
Total 335,397.53 205,550.68
Commoowazlth of Wi 1z
" FPREPAID REPOR
| cAmDIMsL | Run Data: 05/15/2013
Esport ID: REPAl4 Fun Tima: 04:56 00
Fage Ho. 1 of 1
Egt ID: 50100
Eusincss Unit: 50100
Fund Coda: All
Account ID: All1
Departmant ID: 13000
Project ID: All
Am of Data: 05/15/2013
ast Data
Fund Project ID Contract ID Acocount Prapaild Amount Eemaining Amount Uellized
oaTz0 COD00B94B6 0000001482 24042011 J5.000.00 0.900 1141172012
Total for Fund J5 000 00 0,00
Total J5 000.00 0.00
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PA — Project Expenditure by Activity Group Report

RPT NBR: RPA100

LAST REVISION: 05/20/2013

LOADED INTO CATALOGUE: 05/24/2013

DESCRIPTION:
This report provides project expenditures by activity group such as AS, RU, PE, CEC,
ADM, etc. The report can be run for one or more projects and activity groups.

PURPOSE / USE:
The report is used to monitor project expenditures in different configurations.

NAVIGATION PATH:
Main Menu > Project Costing > Reports > Project Expenditure by Activity Group

PARAMETERS:
e SetlID
e Business Unit
e Activity Tree
e Activity Node
e Responsible Org
Timeframe:
e Current Period or
e Life to Date

FORMAT:
PDF

REPORT SCREEN SHOTS:
No Project ID specified on Run Control
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Favgrites | Main Menu = Project Costing » Reporis : Project Expend by Activity Grp

Run Control ID:  ProjExpdByActGroupRpt

Repor Manager

FProcess Monitor

*SetlD

50100 @,

*Business Unit 50100 @,

*Activity Tree [ACTIVITY_ALL @,

Activity Node (3104 @,

Responsible Org [19002 @,

Timeframe

(¥} Current Period

) Life to Date

First KN 4 of 4 I3 [ ast

Project ID

Run

CARDINAL

Commonwealth of Virginia
PROJECT EXPENDITURE BY ACTIVITY GROUP

Report ID: RPALOO

Run Date: 05/16/2013

Run Time: 09:56 00

Page No. 1 of 2
Set ID: 50100 : VA Dept of Transportation
Business Unit: 50100 : VA Dept of Transportation
Activity Tree: ACTIVITY_ ALL
Activity Node: 9104
Responsible Org: 19002
Period: 11 2013
Projects:
Project ID RActivity Activity Description Expendiltures
0000097607 643 Materials 243.00
0000097609 64201 Construction Inspection Field 0.00
00000976089 64204 Construction Manager/ACE 0.00
0000099158 731 Contract Const Regular 40,000.00
0000016634 64214 Project Controls 103.96
0000099541 643 Materials 725.00
0000101306 731 Contract Const Regular 235,779.55
0000101307 731 Contract Const Regular 159,853.04
0000101308 731 Contract Const Regular 70,642.62
0000095093 631 Contract Const Regular 40,210.81
0000100644 64206 Location and Design 3,202.00
0000100644 74204 Construction Manager/ACE 973.14
0000098899 631 Contract Const Regular 6,142,070.00
0000098898 731 Contract Const Regular (36,841.40)
0000093621 631 ontract Const Regular 213.38

Page No. 2 of

Project ID Actilvity Actilvity Description Expenditures
0000011395 74204 Construction Manager/ACE 278.78
0000011680 64201 Construction Inspection Field 407.55
0000011680 &4206 Location and Design B.0&
0000011680 74201 Construction Inspection Field (407.55)
0000011680 74206 Location & Design (B.0g)
0000060864 £4201 Construction Inspection Field 347.12
0000060864 T4204 Construction Manager/ACE 6T2.78
0000064614 (4201 Construction Inspection Field 27,565.40
0000064614 64213 Construction Program Managemen 0.00
0000064614 74211 Systems Operations 14.50
0000086514 &31 Contract Const Regular (223 .87)
0000082213 64204 Construction Manager/ACE 0.00
0000082213 64210 Structure & Bridge 0.00
0000091084 T4212 Law Enforcement Support 0.30
0000091085 w4211 Systems Operations 205,047.42
Total S 7,848,823.16
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Project ID is Included in Run Control

Favgrites | Main Menu = Project Costing » Reports : Project Expend by Activity Grp

Run Control ID: ProjExpdByActGroupRpt Eeport Manager Process Monitor Run
Report Request Parameters
*SetlD 50100 ‘@,
Ti
*Business Unit 50100 &, O Current Period
@ Life to Date
*Activity Tree [ACTrviTY_ALL @,
Activity Node [9104 @,
Customize | Find | =
Project ID
1 [Do00102711 @, +]([=
Commonwealth of Virginia
i PROJECT EXPENDITURE BY ACTIVITY GROUP
CARDINAL Run Date: 05/16/2013
Report ID: RPA100 Run Time: 10:44 00
Page No. 1 of 1
Set ID: 50100 VA Dept of Transportation
Business Unit: 50100 : VA Dept of Transportation
Activity Tre ACTIVITY ALL
Activity Node: 2104
Responsible Org:
Peried: Life-to-Date
Projects: 0000102711
Project ID Activity Activity Description Expenditures
0000102711 631 Contract Const Regular 356.34
0000102711 637 Constr/RW - RW on Constr Job 541.43
0000102711 64201 Construction Inspection Field 5895,710.42
0000102711 64204 Construction Manager,-"ACE 523,930.10
0000102711 64205 Environmental 124 ,677.87
0000102711 64206 Location and Design 913,0132.45
0000102711 642089 Right of Way 4,835.88
0000102711 64210 Structure & Bridge 423,248.18
0000102711 64211 Systems Operations 175,656.46
0000102711 64212 Law Enforcement Support 161,347.59
0000102711 64213 Constructicon Program Managemen 503,225.31
0000102711 54214 Project Contreols 426,822.04
0000102711 643 Materials 55,901.30
0000102711 €48 Ciwil Rights 144 ,650.72
0000102711 74201 Construction Inspection Field 84.76
0000102711 74207 Public Affairs 40,905.68
0000102711 74205 Right of Way 106.44
0000102711 74209 Right of Way 108.44
0000102711 74211 Systems Operations 1,832.30
0000102711 74214 Project Controls 38,693.54
0000102711 743 Materials 708.44
0000102711 749 Const Insp & Engin Ed Courses 11,378.18
Total 4,147,628.43
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PA — Project Expenditure by Location Report

RPT NBR: RPA093
LAST REVISION: 05/20/2013

LOADED INTO CATALOGUE: 05/24/2013

DESCRIPTION:

The report provides fiscal year-to-date and life-to-date budget and expenditure data by
Department and Program for Projects and Cost Centers. The report can be run in
summary or detail format.

PURPOSE / USE:

The report is used to review Project budget and actual expenditures at a Location level.
Project data, as well as Cost Center data, is reviewed by Location and Dept ID in either
a detail or summary format.

NAVIGATION PATH:
Main Menu > Project Costing > Reports > Project Expenditure by Location

PARAMETERS:
e SetlID
e Business Unit
e Fiscal Year
e Period
e Department
o Include Rollups
e Program Parameters
e All or Specific
o Program
o FIPS
e Tree Node
o Tree Node Name
e Project Category
e Project Status

FORMAT:
PDF
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REPORT SCREEN SHOTS:
Summary

Favgrites | Main Menu = Project Costing : Reports : Project Expends by Location
Projec:t Expenditures by Location
Run Control ID: Proj_Expd_By_Location

Report Request Parameters

Report Manager Process Monitor | Run

*SetlD 50100 |@, Report
@& Summary
*Business Unit 50100 [

*Fiscal Year 20132 *Period ]
Department |:| Include Rollups

To run this report for Districtwide, add 9 in front of the District value and click Include Rollups
& All or Specific Program |5040 @, FIPS @,

& Tree Node Tree No-del |

Project Category = Project Status

) Detail

A Commonwealth of Virginia
PROJECT EXPENDITURES BY LOCATION

Run Date: 05/16/2013
Report ID: REAGSS Run Time: 01:57 00

Page No. 1 of 1
Set ID: 50100 : VA Dept of Transportation
Business Unit: 50100 . VA Dept of Transportation
Fiscal Year 2013
Period: 5
Project Status
Program: 6040
FIPS ALl
Project Category: All
Project Status
Distict Current Budast Current Expenses Current Variance LTD Budaet LD Expenses LTD Variance
10 DOA - ALl Non-GA Departments $1,756,000.00 s 0.00 $1,756,000.00 $4,756,000.00 s 0.00 $4,756,000.00
10 ALl Central Office Orgs $4,756,000.00 s 0.00 $4,756,000.00 $4,756,000.00 s .00 $4,756,000.00
11 Bristol District Wide $ 661,842.23 s 0.00 $ 664,842.23 ¢ 661,842.23 s 0.00 $ 664,842.23
12 Salem District Wide s .00 s 0.00 s a.00 $ 0.00 s .00 s 0.00
13 Lynchburg District Wide $1,999,301.81 s 0.00 $1,999,301.81 $1,999,301.81 s 0.00 51,999,301.81
14 Richmond District Wids $1,283,851.66 s 0.00 $1,283,851.66 $1,283,851.66 s .00 $1,283,851.66
15 HamptonRds District Wide $14,866,223.28 s 0.00 $14,866,223.28 $14,866,223.28 s 0.00 $14,866,223.28
16 Predericksburg District Wide $1,497,415.07 s 0.00 $1,497,415.07 $1,497,415.07 s 0.00 §1,497,415.07
17 Culpeper District Wide s 0.00 s 0.00 s a.00 s 0.00 s 0.00 s 0.00
18 Staunton District Wide s 0.00 s 0.00 s a.00 $ 0.00 s 0.00 s 0.00
19 Northern Virginia Dist Wide s 0.00 s 0.00 s a.00 s 0.00 s 0.00 s 0.00
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Detail:

Favqgrites | Main Menu » Project Costing =

Reports =

Project Expends by Location

Project Expenditures by Location

Run Control 1D: FProj_Expd_By_Location

*SetlD

50100 @,
*Business Unit 50100 S

2013 *period 9
19002 @,

*Fiscal Year

Department

& All or Specific Program

REeport Manager Process Monitor

) summary

& Detail

[l Include Rollups

aps[ @

O Tree Node Tree No-de|

Project Category C%

Project Status

Run

To run this report for Districtwide, add 9 in front of the District value and click Include Rollups
&

c
PROJECT EXPENDT
Eoport ID: HPADSI

camoowazlth of Wi 13
TORES &

LOCATION

Bun Date: 05/16/2013
Bun Time: 01:33 00

Page No. 1 of 180

Sct ID: % Dapt of Transportaticn

Businogs Unit: % Dapt of Transportaticn

Fiscal Year.

Paricd: 5

Departmant 15002 : Pairfax Residency

Program: AL

FIPS: A1

Project Category: K1l

Project Etatus: R

Departmant : 13002

Program: 602001

FIPS:

Project Current Eudget Current Sxpencas Current variameo LTD Eudger LTD Expanses LTD variamca

Cost Cantar

1z070080 0.00 9.00 0.00

Cost Cantar Total 8 0.00 9.00 9.00

Page Ho. 7 of 150

Department: 15002

Program: 603002

FIPE:

Project Current Budget Currant Current Warianca LTD Busget LD LTD Varianca
Programs:

ceo0olc2ad4a 0.00 227.37 1227.37} ©.00 227.37 1227.37)
Programs:

co0o1c2sds o.00 1,315.81 1,315.81} ©.00 1.350.€7 11,350.67)
Programs:

0000163850 o.ao s13_00 [LEERLH ©.00 s18_ao 1518
Programs:

6000163853 o.ao 28,507 a3 (28, 507 43} ©.00 25,138 53 129,138
Programs:

oo0o102858 o.00 261.608.62 {261, 608.62} ©.00 270.546.24 1270,546.24)
Programs:

oooo102s00 o.00 44.B06.53 (44, 80653} ©.00 44.806.53 144.B06 .
Programs:

oooo1odang o.00 0.00 0.0 ©.00 37,153.00 137.193.
Programs:

0000103436 o.00 16,731.57 (16, 731.97} ©.00 16,731.97 116,731,
Programs:

0000103553 o.00 293.39 293,39} ©.00 253.35 1293.39)
Programs:

oooologon: o.00 £.004.51 16,004.51} ©.00 £.004.31 16,004 .51)

ograms :

PIPS: 059

Project total & 0.00 124 573,51 { 2.124.579.93) 0,00 2.460 41 77 L7460 641 T

Cost Cantar

TZ030580 o.00 7.36€.07 (7,36€.07}

55535553 0.00 0.00 0.00

Cost Cantar Total 8 0.00 7.366.07 . 7,366.07)
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PA — Project Expenditure Report by Employee Report

RPT NBR RPA090

LAST REVISION: 05/20/2013

LOADED INTO CATALOGUE: 05/24/2013

DESCRIPTION:

For a specified Business Unit, Project ID, From Date and To Date, this report provides
project expenditures and hours summarized by individual employee (including
employee name, employee ID, and Department ID) for all employees that meet the
selection criteria by day, by earn code, for each combination of project related phase,
activity. Employees’ project expenditures and hours charged are summarized both
Project to Date and Project-wide level. The report displays the employee name,
employee ID, employee department, and earnings code by project phase and activity.

PURPOSE / USE:
This report is used to monitor employee time and expenditures charged to a project life-to-date.

NAVIGATION PATH:
Main Menu > Project Costing > Reports > Project Expenditure by Employee

PARAMETERS:
e Business Unit
e Project ID
e From Date
e To Date

FORMAT:
PDF

REPORT SCREEN SHOTS:
Run Control

240



Favgrites | Main Menu -

Project Expend by Employee

Project Costing

> Reports =

Project Expenditure by Employe

Project Expenditure Report - by Employee

Run Control 1D:

FrojExpdByEmpRpt

Report Manager

Process Monitor Run

Report Run Parameters

*Business Unit 50100 3,
rom Date [01/01/2012 |[5H]

*Project [0000102105

@,

To Date |01/04/2013 |[5]

|2

Commonwealtk of Virginia
FROJECT EXFENDITURE BY EMELOYEE

eport 1D: REAQSD

Bun Date: 05/16/2013
Pun Time: 02:55 00

Bu, ess Unic: 50100

Project ID: 0000102105
From Date: 01/01/2013
To Dat 01/04/2013

Project LID Expenditures: §

223,901

28

Emplayee

Account ing

Transaction

Fage No. 1 of 4

Emolid Hame Department  Date Date Phase Activity Inveice Hours Pmount
ODIE5286100  AZIMI-GHOWI, EDREECE R 15069 01/02/2013 1z/15/7012 . 810l &ls FEDOD03Z5 E.00 39803

Total for Esployee (001B3286100)
00235552600  I0SCO,ROBERT C ELEL] 01/02/2013  TEDODIISTT  12/14/201z 9101  &ES RS FEDOD0325 41.15
01/02/2013 B00013877  12/20/2012 9101 €8S RGS FEDOD0325 41.15
01/02/2013  TEO0013877  12/21/2012 9101  &BS R3S FEDOD0325 z.00 B2.29
Total for Esployee (00235552800} s 164.59
00246735500  HALL II,CARLIN 19055 01/02/2013  TBE00013577  12/14/2012 9101 614 R3S FEDOD0325 1.50 £1.08
Total for Esployee (00246715500} s £1.08
00272935000  DIMINO,MARY T 10116 01/02/2013  TB00013877  12/11/2012 9101 612 R3S FEDOD0325 z.00 £7.20
Total for Esployee (00272915000} s £7.320

Page No. & of 4
Employee Account ing Transactian

Esplid = Hame = Date Journal EPhage BActivity EarnCd Invoice Houra S — SN T
00427207900 19038 01/02/2013  TEDODIISTT  12/11/2012 9101 €T oS FEDO00325 1.00 92.33
01/02/2013  TEDOO1ISTT  12/12/2012 9101  &€BT oS FEDO00325 1.0 92.33
Total for Esployee (00427207300} E 184.66
Q0447617700  MUCHERTE, LOVEIDY 10011 01/02/2013  TEDOO13S77  12/10/2012 9101  EBE Ele FED0D0325 3.00 B4.46
01/02/2013  TEDODIISTT  12/14/2012 9101  &BE oS FED000325 2.00 56.31
01/02/2013  TEDODIISTT  12/17/2012 9101 &B6 oS FEDO00325 2.00 56.31
01/02/2013  TEDOD13S77  12/18/2012 9101  &B6 oS FED000325 2.00 56.31
Total for Esployee (00447617700} z 2531 .39
00565137200 LUE, SUSIE X 19052 01/02/2013  TEDODIIETT  12/10/2012 9101 61§ oS FED000325 B.00 35509
01/02/2013  TEDODIISTT  12/11/2012 9101  &1§ BGs FED000325 B.00 35509
Total loyee (00565137200} 718.18

Total for the project

End of Report

= 4,629.14
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PA — Project Overview Report

RPT NBR: RPA094

LAST REVISION: 05/20/2013
LOADED INTO CATALOGUE: 05/24/2013

DESCRIPTION:

This report provides an overview of project data, such as project start date, project
description, budget associations, related project categories, project phase data, project
distribution, and project expenditures to date.

PURPOSE / USE:
The report is used by program managers and project managers to monitor and update
project status.

NAVIGATION PATH:
Main Menu > Project Costing > Reports > Project Overview Report

PARAMETERS:
e PC Business Unit
e Project ID

e LTD Through Fiscal Year
e Accounting Period

FORMAT:
PDF

REPORT SCREEN SHOTS:

Run Control
Favgrites | Main Menu > Project Costing » Reports : Project Overview

Run Control ID::  ProjCOverviewRpt Report Manager Process Monitor

*pC Business Unit 50100 |3
*Project ID 0000084363 b,

*LTD Through Fiscal Year | 2013

*pccounting Period | 102,
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“u
CARDINAL
Report ID: VPAR0O94

Commonwealth of Virginia
PROJECT OVERVIEW REPORT

Run Date: 05/16/2013
Run Time: 03:57 00

PC Business Unit:
Project 1D

Ltd Through Fiscal Year
Accounting Period
Start Date

Project Manager:
Descript
Overall Project Budget:
Project Allocations:

Needed Allocations:

Status
Start Date
lose Date

ject A1l

Expenditure to Da

Remaining Balance

50100
0000084363
2013

10
02/07/2007
MIT!

1L, DIANE L

0081081708, P101,R201,C501, B601

$ €9,800,000.00
§  74,487,227.00

4,687,227.00

3101

Page No. 1 of 2

3102 5103 5104
I A 1 kY
02/13/2007 04/16/2008 02/07/2007 05/03/2009
06/30/2009 07/01/2012 02/07/2007 10/31/2013
5 74,487,227.00
$ 2,212,948.51 $ 539,868.48 $ 0.00 $ 64,064 ,504.36

Federal Eligible

Interstate

ction

Distribution Split Basis and Project to Date Expenditure Detail

Fund Program Department Asset Agency Usel Agency Use2 Account
04720 £03003 18005
Fund Program FIDS 2101 9102 9104
Hwy Maintenance & Operating Fd Interstate Maintenance Rockbridge

4100 604001 163 s 0.00

ghway Comstruction Fund Interstate Comstruction Rockbridge
04720 603003 163 $ $  539,868.48
Highway Comstruction Fund Interstate Comstructien
04720 603003 s
Highway Conmstruction Fund Interstate Construction Rockbridge

Page No. 2 of 2

04720 503003 163 § 59,796,582.73
Total Expenditures § €6,817,321.35

The expenditures disp

yed on

this repert may have other ch

t of account values.

A separate query would need to be run to determine the additicnal values, if needed
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PA — Summary of Financial Activity by Project or Contract

RPT NBR: RPA105

LAST REVISION: 05/20/2013

LOADED INTO CATALOGUE: 05/24/2013

DESCRIPTION:

This report provides the total amount billed and collected for a particular project or a
customer contract. The report can be run using either the Project ID or the Contract
Number, but not both. Results are similar in content.

PURPOSE / USE:
This report is used to review project contract data including the status of contract
prepaid amounts and the project budget.

NAVIGATION PATH:
Main Menu > Customer Contracts > Reports > Financial Activity by Proj/Con

PARAMETERS:
e Business Unit
e As of Date
e Either:
o Project ID or
o Contract Number

FORMAT:
PDF
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REPORT SCREEN SHOTS:
Run Control

Favgrites : Main Menu > Customer_Contracts = Reports > Financial Activity by Projf/Con

Financial Activity by PrifCont

Summary of Financial Activity by Project or Contract

Run Controd 1D: FinActivityByProj_ Contract Report Manager Process Monitor | Run

Report Run Parameters

*Business Unit (50100 &, Project ID [ooooos4363 =N
*As of Date 05162012 ([5H] Contract Humber | |

Summary by Project

Commonwealth of Virginia
SUMMARY OF FINANCIAL ACTIVITY BY PROJECT OR CONTRACT
CARDINAL Run Date: 05/16/2013
Report ID: RPAL0S Run Time: 04:27 00
Page No. 1 of 1
Business Unit 50100
A= of Date 05/16/2013
Project ID 0000084363
Contract ID
Overall Project Budget 69,800,000.00
Buaget to Date 74,487,227.00
Total Expenditures €6,817,321.35
£ Ip Billed Amount Collected Amount Amount Due
0812271 53,660,320.49 £3,645,101.74 15,227.75
Initial Prepaid Amount Prepaid Amount Utilized Amount Remsining
0.00 0.00 0.00
Contract Amount 68,314,393.00
Suspense Amounta
Exceeded Agreement Amt 0.00
Not Yet Billed 0.00
Advance Construction 0.00
Total Suspense Amt 0.00

Summary by

Contract
Fawvqgites | Main Menu > Custorner_Contracts > Reports > Financial Activity by ProjfCon

Financial Activity by Prj/Cont

Summary of Financial Activity by Project or Contract

Run Control ID:  FinActProjCntrot Report Manager Process Monitor | Run

Report Run Parameters
*Business Unit (50100 '@, Project ID | |
*As of Date 05/16/2013 [ Contract Humber |UEI‘122?‘1 @,
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CARDINAL
Report ID: RPALOS

SUMMARY OF

Commonwealth of Virginia

FINANCIAL ACTIVITY BY PROJECT OR CONTRACT

Run Date: 05/16/2013
Run Time: 04:41 00

Business Unit 50100
A=

0812271

05/16/2013

0000055002 FEDERAL HICHWAY ADMINISTRATION
rea 66,721,633.81
Billed Amcunt Collected Rmount
53,660,329.49 53,645,101.74 15,227.75
tial Prepaid Amount Prepaid Amow Amount Remaining
0.00 0.00
Contract Amount 68,314,393.00
Suspense Amcunts
sceeded Agreement Amt 0.00
0.00
0.00
Total Suspense Amt 0.00
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PA — Transaction Relationship Report

RPT NBR: RPA145

LAST REVISION: 05/20/2013
LOADED INTO CATALOGUE: 05/24/2013

DESCRIPTION:
This report traces billed amounts from invoice to the original transaction.

PURPOSE / USE:

Fiscal Division users that receive specific requests to provide backup documentation related to
invoices use this report to trace back to the original transaction and ultimately to the related
journal entry.

NAVIGATION PATH:
Main Menu > Customer Contracts > Reports > Transaction Relationship Report

PARAMETERS:
e Business Unit
e Invoice
e Project ID

e Contract Number

FORMAT:
PDF

REPORT SCREEN SHOTS:
Run Control

Fawqrites | Main Menu = Customer Contracts :» Reports : Transaction Relationship Rpt
Run Control ID: TransRelationshipRpt Report Manager Process Monitor Run
*Business Unit: 50100 =N
*Invoice: FEDODO323 @,
Project ID: @,
Contract Number: (0036010 =N
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Commonwealth of Virginia
= e, TRANSACTION RELATIONSEIP REPORT
|_carpimar Run Date: 05/16/2013
eport ID: RPALES Run Time: 05:23 00
Page No. 1 of 1
Businesa Unit: 50100 : VA Dept Transport
Invoics FEDOOD323
Project ID
Contract Number: 0036010
Accounting
Contract Approp  Project ID Expense Journal Dat Expenditure Amount Billed Amount
0036010 1220 ($237,862.32
(53,021.4
1113,200.1
(9,409
(59,627
(2,583
Total $ D0.00 237,862.32)
0036010 Q200 $40,288.00
9,409.87
28,294.88
2,583.25
Total $ o0.00 $40,288.00
0036010 Q770 $197,574.32
113,200.16
,021.49
352.67
Total s D0.00 5197,574.32
Total Amount Billed for FEDD00323 ] 0.00 s 0.00
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PR — All Vchr Lines on Vchr for PO Query

LAST REVISION: 1/27/15
LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:
The All Voucher Lines on Voucher for PO query displays all voucher and distribution
related data by Contract/PO.

PURPOSE / USE:

This query can be executed by any user and is used by contract administrators to
display all voucher information related to a Contract/PO.

For Account type ‘DST’ (Expense Distribution), Account 101010 is excluded.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V_PR_CNTRCT_PO_VCHR_ALL_DISTRI

PARAMETERS:
e SetlD:
e Business Unit:
e PO Number:
e Contract ID:

FORMAT:
Excel
HTML
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Screen Shots:

V_PR_CNTRCT_PO_VCHR_ALL_DISTRI - All Vchr Lines on Vchr for PO

SetiD: [ s

Business Unit:| @,

POMumber | @

Contracti: [ @

View Results
Business Reﬁ\g;::ble R(e:s?;ﬂ:ﬂe Contract| Contract|PO) PO Line Jra) Jrnl | Jrni ‘g\)u:ﬂeer Accourting Vulf:ﬁ'eler Dl\é;):;::;n ccount|Fund | Program | Department| " e | actuity| %! |ask|Fips|ass
Unit Category| ID ID |Number| ID |Date|Line| ID Date D Center
Org Org Payment Number Line

V_PR_CNTRCT_PO_VCHR_ALL_DISTRI - All Vchr Lines on Vchr for PO

SeflD: STATE (@,
Business Unit: 50100 |@,
PO Number: @,
ContractID:  [000000000000032767 @,
| ViewResults |

Download resulfs in . Excel SpreadSheet CSV TextFile XuMLFile (70 kb)
View All

B"‘I‘J'"e“ ﬁes\;ﬁgme Rggg:‘nTnTi::;e Continct ContractID poi  |[POHMe jip | JmiDate | M | Voucher ‘;?.:‘;."f; [T WL“iﬁ:er m‘ﬁ?ﬁﬁﬂ'ﬁén Account | Fund |Program|Departm
nit org org Category Humber Line 1D payment Date I Line

1 [50100 [14044 14008 RC 000000000000032787 | 0001005365 1[AP00001610[02113/2012 152200025646 [N 0210812012 1 1[5012550| 04100604003 | 14040
2 [s0100 [14040 14008 RC 000000000000032787 0001017881 1|AP00005026 |05/08/2012 | 980[00057357 [N 050312012 1 1/5012550|04100(604003 |14048
3 [s0100 [14040 14008 RC 000000000000032787 0001017861 2|AP00005026 051082012 981/00057357 [N 050312012 2 1/5012550| 04100604003 | 14048
4 [s0100 [14020 14008 RC 000000000000032787 0001017851 1|AP00D06485 |06/14/2012 (482000070361 [ 06062012 1 1(5012550 04100604002 {14048
5 [50100 [14040 14008 RC 000000000000032787 0001017851 2[AP00006485 061412012 (4821 00070361 [N 0610612012 2 (5012550 04100604003 | 14048
5 [50100 [14040 14008 RC 000000000000032787 | 1031280 1|AP00006202 |07/20/2012 6959 | 00085690 | N 07A712012 1 1/5015340| 04100604003 |14040
7 [s0100 [14040 14008 RC 000000000000032787 | 1031280 8/AP00009459 |08/29/2012 [4769 00098427 [N 0812312012 1 1/5012550| 04100604003 | 14048
8 [s0100 [14044 14008 RC 000000000000032787 0001064071 1|AP00017458 |03/28/2013 |8436 00174227 [N 0312112013 1 1/5012550|04100(604003 |14064
9 [50100 [140a4 14008 RC 000000000000032787 | 1031280 2|AP000128032| 041092013 4008 00180437 [N 0410512013 1 1|5012650| 04100604002 |14028
10 [50100  [14044 14008 RC 000000000000032787 | 0001069063 1|APD0016433[04/18/2013 [2660 00162687 [N 0411112013 1 (5012550 04100604003 | 14048
11 [50100 [14044 14008 RC 000000000000032787 | 0001069063 1[AP00018690 [04/25/2013 [1577 [ 00185204 N 041772013 1 1[5012550| 04100604003 [14048
12 (50100  [14044 14008 RC 000000000000032787 | 0001069063 1|AP00018690 |04/25/2013 150300185589 [N 0411872013 8 1/5012550| 04100604002 {14028
13 (50100 [14044 10003 RC 000000000000032246 | 0001051787 1|AP000 18690 |04/25/2013 (150400185588 14 041812013 9 1[5012550| 04100604002 | 14028
14 [50100 [14044 10003 RC 000000000000032246| 0001051787 2| AP00018690 |04/25/2013 1505 | 00185588 |4 0411812013 10 1|5012650| 04100604002 |14028
15 [50100 [14044 10003 RC 000000000000032246| 0001051767 3|AP00018600 |04/25/2013 150600185589 [N 041812013 11 (5012550 04100604002 |14028
16 [50100  [14044 10003 RC 000000000000032245| 0001051767 5|AP000 16690 |04/25/2013 1507 00185589 [N 04182013 12 1[5012550| 04100604002 |14028
17 (50100  [14044 10003 RC 000000000000032246 | 0001051787 7|aPo0018690{04/25/2013( 1508 (00185589 [N 0411872013 13 1/5012550| 04100604002 {14028
18 (50100 |14044 10003 RC 000000000000032246| 0001051787 9(AP00018690|04/25/2013 (152000185588 |14 04182013 14 1(5012550| 04100604002 | 14028
19 (50100 [14044 10003 RC 000000000000032246| 0001051787 11| AP0D018600| 04/26/2013] 1521 | 00185588 [N 041212013 15 /5012650 | 04100604002 [14028
20 [50100 [14044 14008 RC 000000000000032787 | 0001069063 1|AP00016820 |04/28/2013 [3058 00186321 [N 041972013 1 1[5012550 04100604003 [14064
21 [50100 [14044 14008 RC 000000000000032787 | 0001069063 1/AP00019418 [05/08/2013 164400190815 N 050112013 1 1/5012550|04100(604003 |14048
22 [s0100 [14044 14008 RC 000000000000032787 | 0001069063 1/AP00019418|05/08/2013 1504 |00190965 [N 05022013 1 1/5012550|04100(604003 | 14048
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PR — COA Journal Query

LAST REVISION: 1/27/15

LOADED INTO CATALOGUE: 01/27/15

DESCRIPTION:
The COA Journal query provides the ability to view posted transactions based on

Business Unit (BU), Fiscal Year, Accounting Period and selected COA parameters.

PURPOSE / USE:
This query can be executed by any user to view journal details and identify the
distribution accounting information for journals. Excludes Account 101010.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V_PR_COA_JRNL_QRY

PARAMETERS:
e Business Unit: Required
e Account:
e Department:
e Cost Center:
e Project:
e Journal Begin Date From: Required
e Journal Begin Date To: Required

FORMAT:
Excel
HTML
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Screen Shots:

V_PR_COA_JRNL_QRY - COA Journal Query

Business Unit: I &

Account (% For All): [
Department (% For Al [ a

Cost Center (% For All): s
Project (% For All): [
Journal Date From (including): I—Eﬂ
Journal Date To (including): ’7@

View Results
GL 5 Jrl| Journal - PC
Business F#sca\ .;ourna\ Jm:snal ‘]?)'"t"al ACSO""E"G TI;a:ls Line| Line |Source|Amount DJ”” L':'e Account |Fund | Program | Dx CCoft Task|FIPS | Asset Age"? Alj‘e";‘v Bus|Project | Activity S.?'"
Unit ear ource ate erol ale Mbr |Reference lescription enter se se Unit ypq
V_PR_COA_JRNL_QRY - COA Journal Query
Business Unit: 50100 @,
Account (% For Allj: % @
Department (% For All): % @,
Cost Center (% For All): % @
Project (% For All): % @,
Journal Date From (including): |01/01/2014 @
Journal Date To (including):  |01/10/2014
 View Resutts
Download results in . Excel SpreadsSheet CSVTextFile xMLFile (10240 kb)
Vigw All
St __|Fiscall Journal Journal [Account I oumal Cost
Business EERLILE Journal ID LT CCO"." ing Trans Date | Line SIS Source| Amount Jml Line Description Account | Fund | Program |Department = Task|FIPS| Assel
Unit Year | Source Date Period Nbr Reference Center
1 |50100 2014 |AP AP00029272|01/03/2014 7(01/03/2014|2998 (00275416  |GAP 151.420 |Rental Car Fuel 5013230 |04100(699001 10001 11120010
2 |50100 2014|CIP CIP0029561 |01/09/2014 7|01/09/2014( 11/|510070 CIP 140.000|90000911 2014-01-16 5011320 |04100(60400501)10001 11070040
3 |50100 2014 |AP AP00029210|01/02/2014 7(01/02/2014|3121/00274421  |GAP 52.700 |Rental Car Fuel 5013230 |04100(699001 10001 11120010
4 |50100 2014 |AP AP00029476(01/08/2014 7|01/08/2014 |2360 | 00276746 |GAP 67.010 |Rental Car Fuel 5013220 |04100(699001 10001 11120010
5 |50100 2014|CIP CIP0029561 (01/09/2014 7|01/09/2014| 10|510070 CIP 596.060 90000911 2014-01-16 5011190 |04100|60400501|10001 11070040
6 |50100 2014|CIP CIP0029561 |01/09/2014 7|01/09/2014. 9(510070 CIP 320.230|90000911 2014-01-16 5011170 |04100 (6040050110001 11070040
7 |50100 2014|CIP CIP0028561 [01/09/2014 7(01/08/2014 8(510070 CIP 751.430|90000911 2014-01-16 5011160 |04100(60400501]10001 11070040
8 |50100 2014|CIP CIP0029561 |01/09/2014 7|01/09/2014. 7|510070 CIP 6329.000 (90000911 2014-01-16 5011150 |04100 (6040050110001 11070040
9 [50100 2014|CIP CIP0029561 [01/09/2014 7(01/09/2014 6(510070 CIP 694.190|90000911 2014-01-16 5011140 |04100(6040050110001 11070040
10 |50100 2014|CIP CIP0029561 |01/09/2014 7|01/09/2014. 5|510070 CIP 5686.120 (90000911 2014-01-16 5011120 |04100(60400501]10001 11070040
11 |50100 2014|CIP CIP0029561 |01/09/2014 7(01/00/2014 4510070 CIP 5968.310 (90000911 2014-01-16 5011110 |04100 (6040050110001 11070040
12 |50100 2014|CIP CIP0029561 [01/09/2014 7|01/09/2014 3|510070 CIP 22.500(90000911 2014-01-16 5012170 |04100(6040050110001 11070010
13 |50100 2014|CIP CIP0029561 |01/09/2014 7(01/00/2014 2510070 CIP 75143.930(90000911 2014-01-16 5011220 |04100(6040050110001 11070010
14 |50100 2014 |EX EX00029229(01/02/2014 7|01/02/2014 | 1130000030861 | GEX 5.000|Expense Accruals 5012850 |04100(699001 |10001 11120010
15 |50100 2014|EX EX00029229|01/02/2014 7(01/02/2014| 112|0000030861 |GEX 25.000 [Expense Accruals 5012820 |04100(699001 10001 11120010
16 |50100 2014 AP AP00029342|01/06/2014 7|01/06/2014 3030 | 00272467  |GAP 324 560 SSQ‘E;IEEES B 5012640 |04100(699001 10001 11120010
17 |50100 2014|TE TE00029474|01/08/2014 7(01/08/2014| 484/2014-01-08 |GHR 1545 840 GL Interface 5011410 |04100(699001 |10003 11120010
18 |50100 2014|TE TE00029474|01/08/2014 7|01/08/2014 | 480/|2014-01-08 |GHR -880.000|GL Interface 5011410 |04100 (6040050110002 11070010
19 |50100 2014|CIP CIP0029561 |01/09/2014 7(01/00/2014 1|510070 CIP -13965.000 (90000911 - - 111220 (02700 10003 10100000
20 (50100 2014|CIP CIP0029561 |01/09/2014 7|01/00/2014| 21|510070 CIP 1150.000 (90000911 2014-01-16 5011320 |04100 (6040050110002 11070040
21 {50100 2014|CIP CIP0029561 (01/09/2014 7|01/09/2014| 20510070 CIP 941.620|90000911 2014-01-16 5011170 |04100|60400501 10003 11070040
22 |50100 2014|CIP CIP0029561 |01/09/2014 7|01/09/2014( 19510070 CIP 2214.890 (90000911 2014-01-16 5011160 |04100 (6040050110002 11070040
23 |50100 2014|CIP CIP0028561 [01/09/2014 7(01/09/2014| 18(510070 CIP 34914.000|90000911 2014-01-16 5011150 |04100(60400501 10003 11070040
24 |50100 2014|CIP CIP0029561 |01/09/2014 7|01/09/2014| 17510070 CIP 2635.680 (90000911 2014-01-16 5011140 |04100(60400501 10003 11070040
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PR — Contract Line Detail Pricing Query

LAST REVISION: 1/27/15

LOADED INTO CATALOGUE: 01/27/2015

DESCRIPTION:
The Contract Line Detail Pricing query displays all contract lines and pricing data related
to a specific Contract ID.

PURPOSE / USE:

This query can be executed by any user and is used by contract administrators in
managing contracts and related activities. Closed contracts are excluded from the
results.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V_PR_CNTRCT_DETAIL

PARAMETERS:
e Contract ID:
e Vendor ID:
e |tem ID:
e District:

FORMAT:

Excel
HTML
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Screen Shots:

V_PR_CNTRCT_DETAIL - Contract line Detail Pricing

Contract 1D (% for ll: |
VendorID (% for al
{tem ID (% for all);

Distrct (s forall; |

View Results
Contract | Contract District| Mfg| Contract e Computed |Lead
Contract|Contract|Contract|Version Vendor | Vendor Regining |Expiration Contract(item| Hem  [Vendor|Vendor's category| (M \lrr? Rase Date of | Adjustment | Adjustment|  Adjust Ad'upsted Tine
D | Status |Version | Stafus | 1D | Name | Cond XD Line Nbr| ID |Description|item ID | Catalog gory| 1419 Price | Method | Amount |Percentage /
Date | Date D) |ID| Price Price  |Days
Change
Download results in:  Excel SpreadSheet C8VTedFile xuLFie (17 kb)
View Al
. Contract | Contract District
Contract Contract|Version . . Contract ltem Vendor Item [Vendor's Contract
Contract ID Status | Version | Status VendorID | Vendor Hame | Beginning | Expiration Line Nbr ftem ID Description D Catalog Category| (Mfg | MfgltmID Base Price
Date Date 10)
GeoStabilization LAUNCHED |LOTA- LAUNCHED
1 |000000000000031402| Appraved 3| Current | 0000035273 (International | 10/1662010| 04H512014 1/9137199000{SOIL NAILS  |LAUNCHED 9137199 SOILNALS | 525.00000
LG UP 20FT SOIL NAILS UP 20FT
GeoStabilization SHOTCRETE |LOTA- SHOTCRETE
2 |000000000D00031402]| Appraved 3| Current | 0000035273 |International | 10/16(2010| 041512014 29137199000 {WET OR DRY |LAUNCHED 9137199 WETOR 16.00000
e M SOIL NALS DRY MIX.
GeoStabilization gb?\%;sETE LOT1-
3 |000000000D00021402| Appraved 3| Current | 0000035273 |International | 10/1612010| 04152014 32101161000 " |LAUNCHED 2101161 250000
RETAINING
e SOIL NAILS
W
GeoStabilization FABRIC, LoT1-
4 |000D00DO0DOD021402| Appraved 3| Current | 0000035273 (International | 10/16(2010| 04M512014 4/0852542000(EROSION  |LAUNCHED 0958542 0.75000
e CONTROL  |SOILNALS
GeoStabilization SHOTCRETE |LOT1-
5 |000000000000031402| Approved 3| Current | 0000035273 |Intemational | 10/16(2010| 041512014 5|9105171000|SERVICES,  |LAUNCHED 9105171 200.00000
LLc PERVDOTS |SOILNALS
GeoStabilization LOT1-LESS
& (000000000000031402 Approve| 3| Current (0000035273 Intemational 101612010 041152014 6|97s2es5277 OB EATION p 40 9752485 BETWEEN 15000.00000
ADDER WORKSITES
LG MILES
GeoStabilization O o =i 100 MLES
7 |000000000000031402 |Approved 3| Current | 0000035273 |International | 10/16(2010| 04152014 7|0752465277 ADDER GREATER 9752455 BETWEEN  |5000.00000
e THAN WORKSITES
GeoStabilization LOT1-1WIRE WITH STEEL
8 |000000000000031402| Appraved 3| Current | 0000035273 |International | 10/1612010| 04152014 83607048400 [WIRE MESH ”ESH" 3607048 PLATES 12.00000
LLC ! (INSTALLED)
. PIPE,
GeoStabilization POLYVINYL LOT1- SCHEDULE
9 |000000000000031402| Approved 3| Current | 0000035273 |Intemational | 10/16(2010| 041512014 9|6586018000| v nppe  |DRILLED 6586018 80 SLOTTED | 500.00000
LLc SCHE | |HORIZONTAL 20FT DRAIN
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PR — Contract Query for ASD-PRT/ACO Query

LAST REVISION: 1/27/15
LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:
The Contract Query for ASD-PRT/ACO query displays all contract lines related to a
specific Contract ID.

PURPOSE / USE:
This query can be executed by any user and is used by contract administrators in
managing contracts and related activities.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V_PR_CONTRACT

PARAMETERS:
e Contract SetID: Required
e Contract Category: Required
e District, 2" Char Dept:
e Contract Begin Date From: Required
e Contract Begin Date To: Required
e Buyer Like:

FORMAT:
Excel
HTML
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Screen shots:

V_PR_CONTRACT - Contract query for ASD-PRT/ACO

Contract SetiD: | Q,

Contract Category: [
District, 2nd Char Dept, % All:[

Contract Begin Date From: ]

H

Contract Begin Date To: ]
Buyer Like (%): \ @,
View Results
Contract | Contract Contract | Contract | Estimated | Maximum | 19" | cyrrent Contract
Contract | Contract ; Contract |Vendor| Vendor Nbr Event’ Department | _. District
Version | Version Begin | Expire | Contract | Contract Renewal Buyer| Category District
SetiD D Description D Hame Renewal - D D Nbr
Nbr Date Date Date Value Amount Period Code
Options
V_PR_CONTRACT - Contract query for ASD-PRT/ACO
Contract SetlD:
Contract Category:
D\slnr.t‘zndcnarDepl‘%AH:W
Contract Begin Date From:  |01/01/2014 @
Contract Begin Date To: 01/07/2015
Buyer Like (%): ‘BRENDJ\ WILLIAMS @
View Results
Download results in: Excel SpreadSheet CSVTextFile XWLFile (1 kb)
View All
Contract| Contract Contract |Estimated| Maximum ALTIE Current Contract
onpract Contract ID Version | Version Contiact Vendor ID plaiogNConiiach Expire | Contract | Contract LI Renewal E=g Buyer Categor ==
SetlD Description Name |Begin Date P Renewal (1] b gory It
Nbr Date Date Value Amount Period Code
Options
Eirsni( n and gléiagnce & SRS IRrRY
1|STATE |0000000000000000000042713 1/|0619/2014 g 0000045806 08/04/2014|08/03/2019 0.000| 1400000.000 o (1] BRENDAWILLIAMS |- PROF. 10003
Construc. Technology. DESIGN
Man Corp
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PR — Contracts Not Linked to POs Query

LAST REVISION: 1/27/15
LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:
The Contracts not linked to POs query displays contract information for contracts not
linked to a purchase order defined by specific selection criteria.

PURPOSE / USE:

This query can be executed by any user and is used by contract administrators to
identify contracts not linked to POs. Excludes SiteManager contracts and
Closed/Cancelled contracts.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V_PR_CNTRCT_WO_PO

PARAMETERS:
e SetlD: Required
e Contract Begin Date From: Required
e Contract Begin Date To: Required

FORMAT:
Excel
HTML
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Screen Shots:

V_PR_CNTRCT_WO_PO - Contracts not linked to POs

SetiD: | @,

Contract Begin Date From: =

Contract Begin Date To: H

: View Results

‘ ‘ SeﬂD‘ Contract ID ‘ Cntrct Version Nbr ‘ Cntret Status Contract Description CntrctBegin Dt | CntrctExpire Dt | Vndr SetiD | VendorID | VendorName | ContractBuyer

V_PR_CNTRCT_WO_PO - Contracts not linked to POs

SetlD: STATE (@,

Contract Begin Date From: |01/01/2014 Eﬂ

Contract Begin Date To:  [01/30/2014 |[5]

View Results
Download results in: Excel SpreadSheet CSVTestFile XMLFile (6 kb)
View All F\rstm 1-180f18 El Last
Cntret Cntret CntrctBegin | Cntrct Vndr
SetlD Contract ID Version Nbr | Status Contract Description Dt Expire Dt setiD Vendor ID Vendor Name Contract Buyer

FOB ASphalt Appomattox

1 |STATE|0000000000000000000042154 12|A e 01012014 [12031/2014 |STATE |0000016711|Boxley Asphalt LLC ROBERT DOWDLE

2 |STATE|0000000000000000000042183 1[a Magnesium Chioride Flake |01/07/2014 |01006/2015 |STATE |0000017471|Retaw Engineering LLC | MATTHEW MANION

3 |STATE|0000000000000000000042191 1|a Delivered stone for Lexington [01/01/2014 |12121/2014 |STATE |0000053054 \élétmwmmms PAM.SPROUSE

4 |STATE|0000000000000000000042212 1[a Tailgate and Stockpile stane f | 0110112014 |12/31/22014 |STATE |0000085624|E A Breeden Inc PAM.SPROUSE

5 |STATE|0000000000000000000042216 1[a Delivered stonelozone Map {51501 |1231/2014 |STATE  |0o00030aqs| O Minerals Chemstone |p,, copnyop
lo Operation dba C

6 |STATE|0000000000000000000042219 1[a gﬁ""md stone for AUGUSa o n1o014 |12031/2014 |STATE  |0000053054 \é%"‘u%lw’mm"s PAM SPROUSE

7 |sTATE|0000000000000000000042221 12|A Eﬁgz&"ﬂam”wy” 01012014 [12034/2014 |STATE |0000016711|Boley Asphalt LLC ROBERT DOWDLE
FOB Asphalt Dillwyn

8 |STATE|0000000000000000000042222 12{a oo 01012014 [12031/2014 |STATE |0000016711|Boley Asphalt LLC ROBERT DOWDLE
FOB Shale - }

9 |STATE|0000000000000000000042238 1|A I — 01012014 [12/34/2014 |STATE |0000007618|Dinks Construction LLC | REBECCASMITH

|

10|STATE |0000000000000000000042303 1|A Deliverd Stone in Warren and |, 1014 (1213112014 |STATE  |0000036924 | Stuart M Perry Inc PAM.SPROUSE

11|STATE |0000000000000000000042304 1|A Ee”"em Stone in Warren and | n1o014 |12i31/2014 |STATE  |0000032240 m:E FRAZIER QUARRY o011 sPROUSE

12| STATE |0000000000000000000042306 1|a Eg",‘:’em stonelo AHQIN 511010014 |12312014  |STATE |0000036924 |Stuart i Pemy Inc PAN.SPROUSE

13|STATE|0000000000000000000042307 1|A gj",‘:’er“ stoneto AHAI o n10014 |12i3102014 |STATE  |0000032240 ITr\'I-‘EE FRAZIER QUARRY o011 SPROUSE
PIT BURNING SVCS -

14|STATE |0000000000000000000042328 2|a HAREISONBURG 01212014 |12006/2015 |STATE |0000049384|YARD WORKS LLC PAMELATURNER

15 |STATE|0000000000000000000042329 1[a Stane 012112014 |07/20/2014 |STATE |0000009329 X‘L;‘f;:;i””s“m‘”" CAROLINE HUDGINS

16 |STATE|0000000000000000000042344 1[a gﬁ""md stone for AUQUSIa oy ano01s |12i2112014 |STATE  |0000085157 Eﬂgﬁgg‘e Mundy PAM SPROUSE

17|STATE|0000000000000000000042346 1|A gs”"md stoneto Highland o 510014 |12i3112014 |STATE  |0000030690 §f0°:f;gglﬁft°”e PAM.SPROUSE

——
18|STATE |0000000000000000000042512 2(a ;Sr;fo'j;"gzg“mm 01032014 [03131/2016 |STATE |0000004443(T E Moore MowingIne | CALISHAWILLIANS
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PR - Duplicate PCard Transactions Query

LAST REVISION: 1/27/15
LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:
The Duplicate PCard Transaction query provides a list of duplicate Procurement Card
transactions charged by a merchant.

PURPOSE / USE:
This query is used by PCard Administrators and PCard Holders to review transactions.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V_PR_PCARD_DUPLICATE_TRANS

PARAMETERS:
e Credit Card Vendor: Required
e Transaction Date From: Required
e Transaction Date To: Required

FORMAT:

EXCEL
HTML
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Screen Shots:

V_PR_PCARD_DUPLICATE_TRANS - Duplicate PCard Transactions

Credit Card Vendor: || @,
Transaction Date From: [
Transaction Date To: [

View Results

Employee Credit Card Credit Card i T iNe |\ enant|  Statement Billing Last Modified | Approved

Vendor Number Humber No Date Number Status Amount By By

V_PR_PCARD_DUPLICATE_TRANS - Duplicate PCard Transactions
Credit Card Vendor:  [BAVID
Transaction Date From: [12/01/2014 [5]
Transaction Date To:  [01/07/2015 §=1)

View Results
Download results in  Excel SpreadSheet CSVTextFile XMLFile (2 kb)
View Al First [] 16 of6 ] Last

Credit Credit Card Sequence | Transaction Line Statement | Billin
Employee ID Card Transaction Number a Merchant 9 Last Modified By | Approved By
Vendor Number No Date Number Status Amount
1|00362862000|BAVI0 6648 | T4500014365667449692132 71213012014 ;g?;;‘:NTRAFFIC 661.530
INTERNATIONAL
2|00362862000|BAVIO R GE48 | T4500014365667440692132 8|01/02/2015 TRANSACTION 6.620
3|00135139400|BAVIO 2067 | 74525514346495354014058 21211112014 0|AVENZA SOFTWARE 208.950 | PENNY.JOHNSON | JUANITA MACK
4|00135139400|BAVIO s 2057 | 74525514346495354014058 312152014 ITNF-\I-AENRSN;ETIF%T\JAL 1.670 |PENNY JOHNSON | JUANITA MACK
5|00362862000|BAVI0 6648 | 74525515001570371114769 10112/31i2014 gg?";;‘:NTRAFFIC 795.000
INTERNATIONAL

6|00362862000|BAVI0 648 | 74525515001570371114769 11|01/02/2015 TRANSACTION 6.360
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PR — Event Type Query

LAST REVISION: 1/27/15

LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:
The Event Type query displays a list of all Events by Solicitation type.

PURPOSE / USE:
This query can be executed by any user and is used by Buyers and Managers to view
high level solicitation data by Event Type.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V_PR_EVENT_TYPE

PARAMETERS:
e Business Unit: Required
e Solctn Type: Required
e District, 2" CharDpt, %All:

FORMAT:

Excel
HTML
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Screen Shots:

V_PR_EVENT_TYPE - Sole Source Event Type for ASD

I @
Solctn Type: | j
District, 2nd CharDpt, % All:|_|

Business Unit:

View Results

[ [ Businessunit | Eventin | Round [ version | EventType | Eventhame [ Buyer [ solicitation Type

Analyze By | District | District Number

Date Event Entered

V_PR_EVENT_TYPE - Sole Source Event Type for ASD

Business Unit:

Fo100 @,

Solctn Type: |So|e Source =l
District, 2nd CharDpt, % All: W
| View Results

Download results in . Excel SpreadSheet CSV TextFile xMLFile (146 kb)

View Al st [] 101200 61438 | Last
E"fj:ﬁss EventlD |Round|Version ET‘;E';‘ Event Name Buyer SO”TCV‘:;"“" A"g?m District ,':m';?r Dz:ﬁ:r";"[
101/50100  |oooots08s0| A 2|s FOB Asphalt Appomattox ROBERTDOWDLE |SSRC TOT 8%’;‘;3' 0 giﬁ;gg?f
102|50100  |ooo0150894| 1 1)s Software Maintenance & Support DAN VASQUEZ SSRC LN g;’l‘f' 0 jljlfgﬁ'ggla
103|50100  |0000150851| 1 1|s Stream Credils for Rt 0280 PAM.SPROUSE SSRC TOT 8%’;‘;3' 0 ;uﬁs;gg:f
104|50100  |0000150648| 1 als FOB Aspalt Appomattax ROBERTDOWDLE  |SSRC ToT gfﬁ'l'f' 0 13%3%31;
105/50100  |0ooots0670| A 1|s FOB STONE BERYVEST SSRC TOT 8%’;‘;3' 0 ﬂg%’ggﬁf
106(50100  |0000150843| A als AASHTO Membership Dues MARGARET SUMEL |SSRC ToT gfﬁ';'f' 0 13@3?31&1
107|50100  |0000150675| A 1|s Wetland Stream Mitigation Credits MARGARET SUMEL |SSRC TOT 8%’;‘;3' 0 ;gg%ﬂ;f
108[50100  |0000150854| A 2|s FOB Asphalt Appomattox ROBERTDOWDLE  |SSRC ToT g;’;‘f' 0 ;Tgulgglf
100/50100  |0000450667| A 1|s Repairs o two CS750 Scanstations MARGARET SUMEL |SSRC TOT 8%’;‘;3' 0 ]Sﬂg'ﬁﬂa
110|50100  |0000150855| A 2|s FOB Asphalt Appomattox ROBERTDOWDLE  |SSRC ToT g;’;‘f' 0 13?2’32]@
111)50100  |0000150697| 1 1|s FOB Bituminous Cancrete PAMELATURNER  |SSRC LN 8%';';3' 0 1152%21‘2
112|50100  |oooots07o7| A 1|s FOB Biuminaus Cancrete PAMELATURNER  |SSRC LN g;’;‘f' 0 ﬁgg‘ggj\a
113)50100  |oooots0720| A 1|s FOB - Alleghany,Bath, Highland Rackbridge Augusta |REBECCASHMITH  |SSRC LN g;’l‘;a' 0 ga“ﬂggiﬂz
114)50100  |0000150724| A 1|s FOB Stone-Alleghany Bath Highland Rockbridge  |REBECCASMITH  |SSRC LN g:ﬁ’;tera' 0 lggygggi‘
11550100 |0000150725| A 1|s FOB Stone-Frederick Shenandoah Clarke Warren  |REBECCASHMITH  |SSRC LN g%"c'era' E@;gg;ﬁ‘
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PR — IMS Journal Not Posted Query

LAST REVISION: 1/27/15

LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:
The IMS Journal Not Posted query provides a list of WebIMS related receipts that have
not been journal posted.

PURPOSE / USE:
This query is used by StoreKeepers to assist with reconciliation of WebIMS.
Journal Source is ‘INV’ and journal Header is not Posted.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V-PR_IMS_JRNL_NP_TO_ACT_LEDG

PARAMETERS:
e Business Unit:
e Journal Begin Date From: Required
e Journal Begin Date To: Required

FORMAT:

Excel
HTML
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Screen Shot:

V_PR_IMS_JRNL_NP_TO_ACT_LEDG - IMS Journal Not Posted

Business Unit (% for all): |
Journal Date From: EH
Journal Date To: [5

View Resulis

| | Business Unit | Journal ID Journal Date

Journal Source

Journal Header Status Budget Status
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PR — IMS Not Journal Generated Query

LAST REVISION: 1/27/15

LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:
The IMS Not Journal Generated query provides a list of IMS Issue Type requisitions that
have not been journal generated.

PURPOSE / USE:
This query is used by Fiscal to assist with reconciliation of IMS Requisitions that are
closed. Cancelled requisitions are excluded.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V_PR_IMS_NOT _JG_FR_ACTG_LN_TB

PARAMETERS:

Business Unit:

Budget Date From: Required
Budget Date To: Required

FORMAT:
EXCEL
HTML
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Screen Shots:

V_PR_IMS_NOT_JG_FR_ACTG_LN_TB - IMS Not Journal Generated

Business Unit (% for all): |
Budget Date From: E1]
Budget Date To: E1]

View Results
‘ | Business Unit | Requisition ID ‘ Requisition Status WebIMS Req Type Line Number WebIMS Doc ID Current Status IMS Req Post Status Entered on | Entered By
V_PR_IMS_NOT_JG_FR_ACTG_LN_TB - IMS Not Journal Generated
Business Unit (% for all): ’%—
Budget Date From: 0110812015 |[5)
Budget Date To: [o1/0612015 7

View Results
Download results in . Excel SpreadSheet CSv TextFile xMLFile (1 kb)
Wiew Al First [ 1-8 of & [ Last

Business Unit | Requisition ID | Requisition Status | WebIMS Req Type | Line Number | WebIMS DocID | Current Status | IMS Req Post Status | Entered on Entered By

1(50100 0002115142 c 1NV 1(1000195223 c Y 01/068/2015 |PAGE.DODSON
2 (50100 0002115143 c INV 2|1000195224 [ Y 01/06/2015 |PAGE.DODSON
3 (50100 0002115142 c 1INV 1/1000195217 c Y 01/06/2015 |KIM.COOPER
4 (50100 0002115142 C INY 2|1000195218 [ Y 01/06/2015  |KIM.COOPER
5 (50100 0002115142 c 1NV 31000195219 c Y 01/068/2015 |KIM.COOPER
6 (50100 0002115142 c INV 41000195220 [ Y 01/08/2015 |KIM.COOPER
7 (50100 0002115142 c INV 5/1000195221 c Y 01/06/2015 |KIM.COOPER
8 (50100 0002115142 c INV 61000195222 cC Y 01/06/2015  |KIM.COOPER
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PR — IMS PO Recv Vchr Prepost GL Query

LAST REVISION: 1/27/15

LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:
The IMS PO Recv Vchr Prepost GL query displays Re-stock Purchase Order receipts to
reconcile IMS Receipts reporting, prior to voucher approval.

PURPOSE / USE:

This query is used by Fiscal to assist with reconciliation of WebIMS to Cardinal GL
Inventory. Includes WebIMS type PO’s and Account Type of Expense Distribution
(DST). Excludes cancelled Receivers or cancelled Received lines.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V_PR_WEBIMS_VCHR_PREPOST

PARAMETERS:
e Business Unit: Required
e District:

FORMAT:
HTML
Excel
HTML
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Screen Shots:

V_PR_WEBIMS_VCHR_PREPOST - IM$ PO Recv Vchr Prepost GL

Business Unit: || @,

District (% for all):
View Results |
Business District Ship | Dept | Stock | PO | PO | Receiver | Recv |IMSRecDoc| RecvLine Item Receiver Receipt Recv | Vichr | Vehr | Vehr | Vendor
Unit St 10 | 1D loc |[ID | Ln D Ln D Status D Oprid Date Amt | D | o | Amt D
V_PR_WEBIMS_VCHR_PREPOST - IMS PO Recv Vchr Prepost GL
Business Unitt  [f0100 @,
District (% for all): |RICH
View Resulls |
Download results in:  Excel SpreadSheet CSV TextFile MMLFile (23 kD)
View All First [ 1-44 of 44 [ Last
B Dept |Stock PO Recv|IMS Rec Doc| Xe¢Y Receipt Vch
LR District| Ship To = ZE POID Receiver ID =5 EELCE Line Item ID Receiver Oprid SESL Recv Amt | VchriD ET Vchr Amt | Vendor ID
Unit ) Loc Ln Ln ) Status Date Ln
1 /50100 [RICH ES;H'A 14093 |2020 (0001105460 1|0001740009|  1|RO0D025767 |Received | 7754577327 | CHARLES SMITH 12/05/2014 17347170 0000052644
2 |50100  |RICH E%HM 14003 |2020 (0001105460 1|0001740503|  1|RO00025849|Received | 7754577327 | CHARLES SMITH 12/08/2014 27832 860 0000052644
3 |50100 [RICH Ei;’*"‘ 14093 |2020 (0001105460 1|0001741819|  1|RO00026029|Received | 7754577327 | CHARLES SMITH 1211012014 4398180 0000052644
4 |50100 |RICH ESSMR 14011|2022 |0001105641 1(0001737609|  1|RO00025526 |Received | 7754577327 | CHARLES SHITH 1112412014 |23416.050 0000052644
5 (50100 [RICH :ggA\R 14011|2022 (0001105641 1(0001739141|  1|RO0D025680|Received | 7754577327 | CHARLES SMITH 1112412014 1946.750 0000052644
6 (50100  |RICH ESQMR 14011|2022 |0001105641] 1|0001739154|  1|R000025683 |Received | 7754577327 | CHARLES SMITH 1200112014 2130.500 0000052644
7 |s0100  |RICH :QESON 14102|7421 |0001105903| 1|0001743388|  1|R000026206 |Received | 7754577327 | CAROLYN HODGES | 1218/2014| 6374350 0000052644
8 (50100 |[RICH EQESON 14102|7421 (0001105903 1|0001743389|  1|R000026207 |Received | 7754577327 | CAROLYN.-HODGES | 12/19/2014| 6389320 0000052644
9 |50100 [RICH :QESON 14102|7421 |0001105903| 1|0001743532|  1|R000026224|Received | 7754577327 | CAROLYN.HODGES | 12/23/2014| 4314130 0000052644
10/50100  [RICH EQESON 14102|7421 (0001105903 1|0001743557|  1|R000026226 |Received | 7754577327 | CAROLYN.-HODGES | 12/22/2014| 2267120 0000052644
11/50100  [RICH ?gNHAL 14021|2006 |0001106671] 1/0001737523|  1|R000025510|Received | 5508126139 | GAIL ROLLINGS 11/241201411295.000 0000052732
12/50100  [RICH XE&OR 14070|5520 |0001107609| 1|0001736667|  1|R000025410|Recsived | 7754577327 [JOYCE.COX 111812014 2329.250 0000052644
13/50100  [RICH SSEED 140784324 |0001108103| 1|0001745695  1|R000026421|Received | 7754577327 | LAURIE MEADE 11/2412014| 1866.330|00416457| 2| 1866.330|0000052644
14/50100  [RICH S;R)EED 140784324 (0001108103 1|0001745700|  1|R000026423 |Received | 7754577327 | LAURIE MEADE 111262014 | 5415.490(00416463| 2| 5415.490|0000052644
15/50100  [RICH 2?&&0 140784324 |0001108103| 1|0001745701|  1|R000026424 |Received | 7754577327 | LAURIE MEADE 12/01/2014| 5168.500(00416466| 2| 5168.500|0000052644
16/50100  [RICH Sifg[’ 140784324 (0001108103 1|0001745702  1|R000026425|Received | 7754577327 | LAURIE MEADE 12/04/2014(12559.030|00416468|  2|12559.030 | 0000052644
17/50100  [RICH ggfg‘[’ 140784324 |0001108103| 1/0001745709|  1|R000026430|Received | 7754577327 | LAURIE MEADE 12/09/2014| 1926.340(00416469| 2| 1926.340|0000052644
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PR — IMS Reqs BC Not On ACTG_LN_TB Query

LAST REVISION: 1/27/15

LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:
The IMS Reqs BC Not On ACTG_LN_TB query provides a list of outstanding IMS
requisitions by Business Unit for a specific timeframe.

PURPOSE / USE:

This query is used by Fiscal to assist with reconciliation of WebIMS by identifying
WebIMS related requisition lines that have not been written to the Accounting Line
table. The query excludes requisitions that are Complete and Cancelled requisition
lines.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V_PR_IMS_RQ_BC_NOT_ACTG_LN_TB

PARAMETERS:
e Business Unit:
e Budget Date From: Required
e Budget Date To: Required

FORMAT:
HTML
EXCEL
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Screen Shot:

V_PR_IMS_RQ_BC_NOT_ACTG_LN_TB - IMS Reqs BC Not On ACTG_LN_TB
Business Unit (% for all): |

Budget Date From: [
Budget Date To: 2]

View Results

‘ ‘ Business Unit ‘ Requisition ID ‘ Requisition Status WebIMS Req Type

Line Number | WebIMS DocID

Current Status IMS Req post status Entered on | Entered By
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PR — IMS Requisition Doc ID Xrefer Query

LAST REVISION: 1/27/15
LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:
The IMS Requisition Doc ID Xrefer query provides a cross reference from Cardinal
Requisition ID’s, to WebIMS Doc ID's.

PURPOSE / USE:

This query is used by StoreKeepers to find the corresponding WebIMS Doc ID to the
related Cardinal Requisition. Fiscal Division uses this to reconcile IMS/Cardinal stock
issuances.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V_PR_WEBIMS_IMS DOCID_REQ_XREF

PARAMETERS:
e Unit: Required
e ReqID: Required
or
e WebIMS Doc ID: Required

FORMAT:

Excel
XML
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V_PR_WEBIMS_IMS_DOCID_REQ_XREF - IMS Requisition Doc ID Xrefer

Unit: | @,
Req ID: @,
WebIM$ Doc ID:

View Results

[ ] Unit [ Req D Line item Item Descr WebIMS Doc ID

V_PR_WEBIMS_IMS_DOCID_REQ_XREF - IMS Requisition Doc ID Xrefer

Unit: 50100 Q
Req ID: @,
WebIMS Doc ID:

View Results

Download results in©  Excel SpreadSheet CSV TextFile XWMLFile (10240 kb)

View Al First [i] =100 of 16623 [3] Last
Unit | RegiD |Line| item item Descr Web':'l")s Doc

1 |s0100]. 18018362556 | SIGNS, REGULATORY, ALUMINUN, FEDERAL, R8-3ANO PARKING (SYM) WHITEBLACKIRED 1212

2 |s0100 2|8018340381 | SIGNS, GUIDE, ALUMINUM, FEDERAL, USED BY M7-1 (MOD) HORIZONTAL ARROW WHITE/BLACK _ "9X12

3 |s0100 3(8018340386 | SIGNS, GUIDE, ALUMINUM, FEDERAL, USED BY M7-5 (MOD)DOUBLE ARROW WHITEBLACK +3X12

4 |s0100 4|8018363556 | SIGNS, REGULATORY, ALUMINUN, COMMONWEALTH OF VIRGINIA DOT VR-13 THROUGH TRUCKS PROHIBITED, WHT/BLK, 2424

5 |s0100]0 1(7503548485 | STONE, CRUSHED GRADE 26

5 |s0100/00 1( 7456544125 | PATCHING MATERIAL, 60 LBIBUCKET,COLD MIX ASPHALT PATCH 1000160258

7 [5010000 (7503548485 STONE, CRUSHED GRADE 26 1000160260

8 |s0100/00 3| 7503548485 | STONE, CRUSHED GRADE 26 1000160264

9 |50100/00 4[7456544125 | PATCHING MATERIAL, 60 LB/BUCKET,COLD MIX ASPHALT PATCH 1000160263

10 |50100|000 1|2013056009 |POSTS, SICN, STEEL 2 IN. X 2 IN. X 10 FT,, 14 GAUGE GALV , S0. TUBING SIGN POST 1000000069

11 |50100|000 2[8013059050 | PARTS AND ACCESSORIES, SIGN POST (MISC.) ANGHOR, OPEN HOLE, 12 GA, 2.1/4 IN. X 21/4 IN. X 30 IN 1000000070

12 |50100|000 3| 2018362104 | SICNS, REGULATORY, ALUMINUN, FEDERAL, USED BY THE R1-1 STOP, HI, A30X30 1000000071

13 |50100|0000016098|  1|7754528070| CALGIUM CHLORIDE, LIQUID CHLORIDE, CALCIUM, LIQUID, 32% SOLUTION FISNOW 0000008186

14 |50100(0001078014]  1|7507766150| SAND SAND, GRADE B NATURAL 1000152824

15 |50100(0001078014| 2|7754577327| SALT, SODIUM CHLORIDE, FOR ROAD MAINTENANGE SALT, SODIUM CHLORIDE, BULK 1000152823

16 |50100|000200 1(7503532030 | STONE NO. 3, STONE 1000005282

17 |50100(0002000001| 1|7754577327| SALT, SODIUM CHLORIDE, FOR ROAD MAINTENANGE SALT, SODIUM CHLORIDE, BULK

13 |50100(0002000002| 1|7754577327| SALT, SODIUM CHLORIDE, FOR ROAD MAINTENANGE SALT, SODIUM CHLORIDE, BULK 1000000001

19 |50100(0002000003| 1|0736010000| TRAILERS (MISC.) TRAILERS, MISCELLAEOUS

20 |50100(0002000004]  1|9462001000| Audit Senvices Partner

21 |50100 (0002000004 2 AUDITING AUDITING

22 |50100(0002000004] 3 TRAVEL EXPENSES TRAVEL EXPENSES

23 [50100(0002000005|  1|9268502000] SOIL SURVEYS AND FOUNDATION EXPLORATION SERVICES SOIL SURVEYS AND FOUNDATION EXPLORATION SERVICES
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PR - IMS Requisition Not Journal Generated Query

LAST REVISION: 1/27/15
LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:
The IMS Requisition Not Journal Generated query provides a listing of completed IMS
related requisitions that have not yet been journal generated.

PURPOSE / USE:

This query is used by Fiscal to find the corresponding WebIMS Doc ID to the related
Cardinal Requisition. Fiscal Division uses this to reconcile IMS/Cardinal stock
issuances.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V_PR_WEBIMS_REQNOTJRNLGEN

PARAMETERS:
e Unit: Required

FORMAT:

Excel
XML
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Screen Shots:

V_PR_WEBIMS_REQNOTJRNLGEN - IMS reqs not journal generated

Unit: | @,

View Results
‘ - R‘qu PSS - Il)i:‘qe SO A— WehTTpseReq Line S"Ic:;d ‘ D\stnflilllion Req ‘ Merc;\l;:‘l:dwse "em‘Weblw)S Doc Coggri’tieon Locatilll))n Depl‘ Lri?t)ilﬂﬁn ‘
V_PR_WEBIMS_REQMNOTJRNLGEN - IMS reqs not journal generated
Unit: 50100 @,
| View Results |
Download results in . Excel SpreadSheet CSVTextFile XMLFile (197 kb)
View Al First 4] 201-300 of 451 [ ] Last
Unit Req ID Requisition | Status| Req Date |Origin Requester WEE;:S Line S':;::‘d DIStI‘\EIItIOH Req Qty Me'a‘;’:mse Item v[";z@r:)s C%‘:{'}f" LS;;:‘I%" t‘i?;%’i‘nols]
201|50100{0002117417 0002117417 |C 01/24/2015|ONL  |DOUG EMBREY 1NV 2 1 1| 30.0000 70.200|0551529875 1000199090 |N 18022 (9320
20250100 0002117417 | 0002117417 |C 01/24/2015|ONL  |DOUG EMBREY 1MV 1 1 1|100.0000|  8330.090|7754577327 (1000199089 |N 18022 |9320
203|50100{0002117418 |0002117418|C 01/24/2015|ONL  |RANDOLPH.BURNER [INV 1 1 1{160.0000 126.400 7754528070 (1000199081 [N 18029 |6924
20450100 0002117396 0002117396 |C 01/23/2015|OML  |RANDOLPH.BURNER [INV 2 1 1| 80.0000|  6567.050|7754577327(1000199040 N 18029 |6924
205|50100 |0002117396 | 0002117396 |C 01/23/2015 DML |RANDOLPHBURNER [INV 1 1 1| 80.0000|  1324.480|7754536100|1000199029 N 18029 |6924
20650100 (0002117414 |0002117414|C 01/24/2015|0OML  |RANDOLPHBURNER |WIP 1 1 1|/100.0000  1661.490|7503532045|1000199083 |N 18020 |5024
207|50100{0002117412|0002117412|C 01/24/2015|ONL  |RANDOLPH.BURNER [INV 3 1 1| 2.0000 140.340 0551507290 (1000199081 [N 18029 |6924
20350100 |0002117412|0002117412|C 01/24/2015|OML  |RANDOLPH.BURNER |INV 2 1 1| 4.0000 441.000 | 0551552010 1000199080 N 18029 |6924
200|50100 0002117412 |0002117412|C 01/24/2015|ONL  |RANDOLPHBURNER |INV 1 1 1| 60.0000 783 860 | 7503548485 1000199079 |N 18029 |924
21050100 (0002117396 |0002117396|C 01/23/2015|ONL  |RANDOLPH.BURNER [INV 4 1 1| 20,0000  1637.760|7754577327(1000199042|N 18029 |6921
211|50100{0002117396 | 0002117396 |C 01/23/2015|ONL  |RANDOLPH.BURNER [INV 3 1 1| 15.0000 241.630|77545361001000199041 |N 18029 |6921
21250100 |0002117482|0002117482|C 01/26/2015|OML  |DUANE.SHIFFLETT  [INV 1 1 1| 1.0000 9.270 7456544125 1000199211 |N 16047 |8820
213|50100 0002117534 0002117534 |C 01/26/2015 |ONL | ANGELA DEAL 1MV 4 1 1| 20000 134.300 |0551552136 | 1000199286 |N 17027 [7821
21450100 0002117534 /0002117534 |C 01/26/2015 | ONL | ANGELA.DEAL INV 3 1 1|320.0000 252.990 |7754528070 1000199295 |N 17027 |7821
215|50100{0002117534 0002117534 |C 01/26/2015 |OML | ANGELA.DEAL 1NV 2 1 1| 32.0000 707.420|7507766150 1000199294 |N 17027 |7821
21650100 0002117534 /0002117534 |C 01/26/2015 |OML | ANGELA DEAL 1MV 1 1 1| 69.0000|  5606.150 7754577327 (1000199283 |N 17027 |7821
217|50100{0002117539 0002117538 |C 01/26/2015 |ONL | ANGELA.DEAL INV 1 1 1|320.0000 252.990|77545280701000199305 |N 17027 [7821
21850100 0002117560 |0002117560|C 01/26/2015 | ONL | ANGELA.DEAL INV 2 1 1| 42,0000 928.490 (7507766150 (1000199340 [N 17027 |7821
219|50100|0002117560 | 0002117560 |C 01/26/2015 |OML | ANGELA.DEAL 1NV 1 1 1| 62.0000|  5037.410|7754577327 (1000199339 |N 17027 [7821
22050100 [0002117501 0002117501 |C 01/26/2015 |OML  |CATHY DEBOLT 1MV 1 1 1| 9.0000 210.000 8018393608 1000199245 |N 11002 |9725
221|50100{0002117461 0002117461 |C 01/26/2015|ONL | KG.SALTS INV 1 1 1| 6.0000 375.000 |80183621041000199171|N 11077 |9824
22250100 0002117606 |0002117606|C 01/26/2015|ONL | GAILJARVIS 1NV 1 1 1| 2.0000 228.230 | 7456728560 (1000199414 (N 18034 |0820
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PR — IMS Requisitions Not Complete Query
LAST REVISION: 1/27/15
LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:

The IMS Requisition Not Complete query provides a list of outstanding IMS requisitions.

PURPOSE / USE:
This query is used by Fiscal to assist with reconciliation of WebIMS.

The query excludes Completed requisitions and Cancelled requisition lines.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V_PR_IMS REQ _NOT _ACTG_LN_TBL

PARAMETERS:
e Business Unit:
e Budget Date From: Required
e Budget Date To: Required

FORMAT:
EXCEL
HTML
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Screen Shots:

V_PR_IMS_REQ_NOT_ACTG_LN_TBL - IMS Requisitions Not Complete

Business Unit (% forail: |
Budget Date From: ’7@
Budget Date To: !
View Resulls
‘ | Bi Unit ‘ Requisition 1D | Requisition Date | R Status | WebIMS Req Type | Line Number | WebIMS Doc ID | Current Status | IMS Req Post Status | Entered on | Entered By

V_PR_IMS_REQ_NOT_ACTG_LN_TBL - IM$S Requisitions Not Complete

Business Unit (% for all): ’r

Budget Date From: [o1m12014 |5

Budget Date To: (012212015 15
View Results

Download results in . Excel SpreadsSheet CSv TextFile xWLFile (1 kb)

View Al First [ 1-1 of 1 [ Last
[T unit | | Date | Status | WebIMS Req Type | Line Number | Webis Doc ID [ current Status | IMS Req Post Status | Entered on | Entered By
[1]50100 [oo02116752 [01:2112015 [ [inev [ 1 [a v 0112112015 [YVONNE.PATCH
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PR - IMS_Cardinal Receipts Recon Query
LAST REVISION: 1/27/15
LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:

The IMS/Cardinal Receipts Recon query provides lists of Receipts.

PURPOSE / USE:
This query is used to view Receipts by various selection criteria.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V_PR_RECEIPTS_LOCATION

PARAMETERS:
e ShipToID:
e District:
e Cardinal Rec #:
e IMS Stk Loc:
e IMS Doc ID #:
e Receive Date From: Required
e Receive Date To: Required
e WebIMS:

FORMAT:
Excel
HTML
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Screen Shots:

V_PR_RECEIPTS_LOCATION - IMS/Cardinal Receipts Recon

shipToD (& foral): | @
District (% for all): [
Cardinal Rec# (% foral):|
IMS Stk Loc (S foral): |
IMSDocID# (forall: |
Receive Date From: [ m
Receive Date To: [ E

WebIMS ? r
View Results
Dist Ship | Stk Dept Recv | Recv WebIMS Std Accept | Item Description PO | PO Amount Recv Last Last User \oucher Vehr Line | Vehr Approval
To Loc P! Hbr Date RevDoclD Qty D P ID | Price Status Update D # Dt
V_PR_RECEIPTS_LOCATION - IMS/Cardinal Receipts Recon 3
Ship To D (% for all): % @,
District (% for all): %
Cardinal Rec # (% for all): |%
IMS Stk Loc (% forall): (% )
IMS Doc ID # (% for all): %
Receive Date From: 12i01/2014
Receive Date To: 011122015 Z5f
WebIMS ? 2
View Results
Download resulfs in - Excel SpreadSheet CSvTextFile xMLFile (383 kb)
View Al First [ 1100 07 766 [y] Las.
Std Vchr|  Vchr
Dist Ship To S Dept | RecvNbr |RecvDate TR Accept ltemID |Description POID PO Price | Amount [ZED =i Last UserID Voucher | Line | Approval
Loc RevDoclD aty Status| Update # bt
SALT,
ABINGD SODIUM
1 |BRIST| g 9520(110410001738790(12/02/2014|R000025641|  47.4000| 7754577327 | ‘oo o (0001108803| 90.53000| 4291.1220|R 12/03/2014 |KATHY THOMAS 00411907  1[12/20/2014
FO
SALT,
BAYWOD SODIUM
2 |BRIST| g 3823(11068 0001740037 12/08/2014|RO00025768| 245100 7754577327 | ‘oo (0001108665 196.20000| 4808.8620|R 12/09/2014|PANDORIAHENRY  [00411721)  1{12/20/2014
FO
SALT,
BAYWOD SODIUM
3 |BRIST| AHO 3823|11068 (0001740118 |12/08/2014 |R000025778|  24.6500 (7754577327 CHLORIDE 0001109665/ 196.20000| 4836.3300(R 12/09/2014 |PANDORIAHENRY  |00411721 2(12/29/2014
FO
SALT,
BAYWOD S0DIUM
4 |BRIST| 2HO 3823|11068|0001740120|12/08/2014 |R0O00025780|  24.7800 (7754577327 CHLORIDE 0001109665|196.20000 4861.8360(R 12/09/2014 |PANDORIAHENRY | 00411721 3|12/29/2014
FO
SALT,
BAYWOD S0DIUM
5 |BRIST AHO 3823|11068(0001740121|12/09/2014 |R000025781|  24.8400 | 7754577327 CHLORIDE 0001109665/ 196.20000 4873.6080(R 12/09i2014 |PANDORIAHENRY | 00413739 1(01/08/2015
FO
SALT,
BAYWOD S0DIUM
6 |BRIST| 2HO 3823|11068 (0001740132 |12/09/2014 |R0O00025784|  24.7300|7754577327 CHLORIDE 0001109665|196.20000 4852.0260(R 12/09/2014 |PANDORIAHENRY  |00413739 2(01/08/12015
FO
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PR - Inactive POs/Contracts by Date Query

LAST REVISION: 1/27/15

LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:
The Inactive POs/Contracts by Date query provides a list of POs/Contracts by the last

activity Date. No activity represents no changes, receipts, vouchers or payments.

PURPOSE / USE:

This query can be executed by any user and is used by contract administrators to
identify inactive POs/Contracts. The query excludes Completed and Cancelled PO’s.

NAVIGATION PATH:
You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer

V_PR_PO_CNTRCT_INACTIVE

PARAMETERS:

Business Unit:

PO Last Activity From: Required
PO Last Activity To: Required
Buyer:

Cntrct Category:

FORMAT:
EXCEL, HTML

Screen Shots:

V_PR_PO_CNTRCT_INACTIVE - Inactive POs/Contracts by Date

Business Unit: | @
PO Last Activity From: Il
PO Last Activity To: [5)
Buyer: @
Cntrct Category: @,
View Resulis
PO Last PO PO cotret| catret | catret | CMC | cntret cntret | Cntret
actty | BTS2 U0 ot ROV |te petarence| 10| Name [PU16T| 10| catogary| B0 | Renewal| EXpie it | Responsive |Gl | o | Admimvinr | Max
Date Status ID Date Date Date Date Org Cntrct Ref | Amt
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Screen Shots:

V_PR_PO_CNTRCT_INACTIVE - Inactive POs/Contracts by Date

Business Unit: [s0100 @,
PO Last Activity From: ’W [5
PO Last Activity To: ’W [5
Buyer: \% @
Chtret Category: [ Jay
View Results

Download results in © Excel SpreadSheet CSVTextFile XMLFile (161 kb)

View All
PO
Last |Business PO Recv Cntrct Cntrct Cntret
Activity, Unit POID PO Status Status PO Date PO Reference Vendor ID | Vendor Name PO Buyer ID Contract 1D Category | Begin Date RED“;:MI
Date
2014- N Fully | TrafficCountCollection-Mor The Traffic
1 |g1.02 [50700 |0001001225(Dispatcned|po o o [12/27/2011 |2 5 0000034431 e CATHY.WARD 000000000000028671 cT 01/01/2009
2014 ) Fully Delivered Stone to Map W Thomas J
2 |Gihs 50100 |0001056270 |Dispatcned| oL, o 011102013 | 22 ER 0000018390 1 vin s |TAMLCAUDEN 0000000000000000000041217 |RC 01/01/2013
2014- Full [
3 [0 |50100  [o001088605|Dispaiched| Y 0312012013 Stone 0000009329 |Construction | DIANE.OVERBY 0000000000000000000041157 |RC 01/01/2013
. Materials
2014- Fo Luck Stone
4 |39%5 |s0100 0001080468 |Dispatched| Partially [06/12/2013 [FOB Toano Plant 0000031033 | RODERICK1 BROWN |0000000000000000000041230|RC 01/01/2013
Received orp
2014- Full FOB Stone - HIGHLAND, [pulcan
5 50100 |0001081143|Dispatenea| ™Y |oi17/2013 one - " |0000009329 |Construction | TAMICAMDEN 0000000000000000000041189 | FP 01/01/2013
01-02 Received [AUGUSTA Materials
5 331042’ 50100 |0001088080 |Dispatched E””Y 10i09/2013 | T -0 Term EQWVRCIE 00057554 [ NEFF RENTAL | GATHY.BERRY 0000000000000000000041400 |RT 0411612013
5 eceived Rentl
2014- Full FOB Stone - HIGHLAND, =)
7 50100  |0001089417 |Dispatcnea|""" [11/06/2013 - " |0000009329 |Construction | TAMLCAMDEN 0000000000000000000041189 | FP 010112013
01-02 Received (AUGUSTA Materials
2014 Full FOB Stone - HIGHLAND, Vulcan
] 50100 |0001091194 |Dispatched| - 11211772013 one - " |0000009329 |Construcion | TAMLCAMDEN 0000000000000000000041189 | FP 01/01/2013
01-02 Received AUGUSTA Materials
9 ﬁ%‘g 50100  |0001091554|Dispatcned ESD':;‘EG 01/02/2014 Stone for Williamsburg ~ |0000031033 E”ncr: Stone | pECKy SWOFFORD  |0000000000000000000042290 [RC 01/01/2014(1231/2014
PO Aflantic
10 531;3’ 50100  |0001070145 |Dispatched|Partially 041102012 J;;:m Pipe Cleaning - 4000000315 giz:::g & BONNIE. GRINDSTAFF | 0000000000000000000041430|RC 0410412012
Received Senice Inc
Cntrct | Cntrct Last Cntrct Cntrct
Expire Update g::{f; Cntrct Description Admin Vndr Cm:i:‘:n“
Date Date Org Cntrct Ref
03/08/2013 TrafficCountCollection-Nor
1213112013 | {375 500y | 10003 A Reg 0.000
01/04/2013 Delivered Stone to Map
1203112013 51205 oo | 10141 A Aress t 0.000
12/05/2012
1213112013| 1320 4 [ 10003 A Stone 0.000
06/13/2013
1213112013 | 03 oy 15017 A FOB Toano Plant 0.000
09/09/2014 FOB Stone - HIGHLAND,
1203112013| 35 20 F 110141 A i 0.000
09/04/2014 RFP-Short Term EqtVhcle
04/15/2018|; pg S2py 10003 A Rent 0.000
09/09/2014 FOB Stone - HIGHLAND,
123112013| 35 020 F 110141 A retsn 0.000
09/09/2014 FOB Stone - HIGHLAND,
12/31/2013 336:03PM 10141 A AUGUSTA 0.000
08/05/2014
12/31/2014 4-1551PM 15017 A Stone for Williamsburg 0.000
02/19/2014 JetVac/ Pipe Cleaning -
03/31/2015| 3 5g eo 16059 A Ered 0.000
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PR — New PCard Vendor Report Query

LAST REVISION: 1/27/15

LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:

The New PCard Vendor Report query provides a list of Merchants that have transaction
charges on a Procurement Card and the Merchant is not associated to a Cardinal
Vendor.

PURPOSE / USE:
This query is used by PCard Administrators to identify PCard Merchants not currently
set up as Preferred Vendors in Cardinal.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V_PR_PCARD_VNDR

PARAMETERS:
e Date/Time: Required
e To Date: Required

FORMAT:

EXCEL
HTML

283



Screen Shots:

V_PR_PCARD_VNDR - New PCARD Vendor Report

Dateime:| [
ToDate: |  H
View Results
| | SetlD | Merchant Address ‘ City | Phone Humber State Postal Taxpayer ID 1089 Rpt Acct
V_PR_PCARD_VNDR - New PCARD Vendor Report
Datefime: [12/01/2014 [
ToDate: [01/08/2015 [5)
View Results |
Download results in: Excel SpreadSheet CSVTextFile XWLFile (702 kb)
View Al First [4] 1701-1782 of 1782 [§j] Last
SetlD Merchant Address City Phone Number State Postal Taxpayer ID 1099 Rpt Acct
1701  |STATE VIRGINIA HORTICULTURAL 757-523-4734 WA 234350000 YES
1702 |STATE VIRGINIA SPECIALTY PRODUC 804-550-9000 VA 230050000 YES
1703 |STATE  |VIRGINIAWASTE SERVICES | 804-748-5823 VA 238310000 YES
1704 |STATE VIRGINIAWASTE SERVICES | 804-748-5823 VA 238310000 YES
1705 |STATE VIRGINIAWATER 703-368-2777 VA 201100000 YES
1706 |STATE  |VIRGINIAWATERS INC 434-978-2076 VA 229010000 YES
1707 |STATE  |VIRGINIAWATERS INC 434-978-2076 WA 229010000 YES
1708 |STATE VIRGINIAWATERS INC 434-978-2976 WA 229010000 YES
1709  |STATE VIRGINIAN REVIEW COVINGTOM VA 244260000 YES
1710 |STATE  |WAL-MART #1687 SUFFOLK VA 234340000 YES
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PR — PCard Monthly Statement Query

LAST REVISION: 1/27/15

LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:

The PCard Monthly Statement query provides a list of PCard transactions between
certain start and end dates, for one or all Card Holders, for one or all Card Issuers, and
with one or all statuses.

PURPOSE / USE:
This query is primarily used by PCard Holders to verify and match the PCard monthly
statement. PCard Administrators use this query to review Card Holder transactions.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V_PR_PCARD_TRANS_MONTHLY_STMNT

PARAMETERS:
e Billing Date From: Required
e Billing Date To: Required
e Cardholder Name:
e Status:
e Card Issuer:

FORMAT:

EXCEL
HTML
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Screen Shots:

V_PR_PCARD_TRANS_MONTHLY_STMNT - PCARD Monthly Statement

Billing Date To:

Status (% for all):

Billing Date From:

Card Issuer (% for all):

| B
B

Cardnolder Name (% for all): |

T
o

View Results
Cardholder | Statement | Transaction | Billing Cost | Agenc) Approved |eVA PO T
9 | smount| Merchant | Account| Department | Task |Fund | Program 9ENCY | project |Activity|Asset|FIps | “PP! Item
Name Status Date Date Center | Use1 By TYe | peccr
V_PR_PCARD_TRANS_MONTHLY_STMNT - PCARD Monthly Statement
Billing Date From: bﬂtU‘UZUﬂS [
Billing Date To: 01/15/2015
Cardholder Name (% for aHJ:l%
Status (% for all): 367y
Card Issuer (% for all): % @
View Results
Download results in - Excel SpreadSheet CSV TextFile XWLFile (3623 kb)
View Al First [{] 4501-4600 of 46¢
Cardholder | Statement|Transaction| Billing Cost Agency Gl Vn
s Status Date Date Amount Merchant Account |Department| Task | Fund |Program Gy Use 1 Project |Activity| Asset |FIPS| Approved By TI;?E L
WISE JANET INTEGRATED R
4501 ‘I'\/ ’ Approved |12/15/2014 |01/15/2015109.120 MGHT RESOURCE 5012550/13065 73320/04100 604002 |11153200 125 |JENNY.GREEN |EPO |REC
: 1741
WISE JANET INTEGRATED o1
4502 ‘I'\/ ’ Approved |12/15/2014 |01/15/2015|218.240 MGHT RESOURCE 501255013065 73320/04100 604002 |11153200 009 |JENNY.GREEN|EPO |REC
! e 1741
WISE JANET INTEGRATED RUT
4503 ‘I'V i Approved |12/15/12014 |01/15/2015(109.120 MGHT RESOURCE 5012550/13065 73320/04100 604002 |11153200 143 |JENNY.GREEN |EPO |REC
i 1741
WISE JANET INTEGRATED o1
4504 ‘I’\/ ’ Approved |12/15/2014 |01/15/2015(109.120 MGHT RESOURCE 501255013065 73500/04100 604002 |11153100 147 |JENNY GREEN |EPOQ |REC
' - 1741
WISE JANET INTEGRATED POt
4505 i Approved (12/15/2014 |01/15/2015| 68.200 5012550 (13065 72215|04100 | 604002 |11153100 147 |JENNY GREEN |EPO |REC
W MGMT RESOURCE
v MGH
1741
WISE JANET INTEGRATED o1
4506 ‘I'\/ ’ Approved |12/15/2014 |01/15/2015|109.120 MGHT RESOURCE 501255013065 73500/04100 604002 |11153100 031 [JENNY.GREEN |EPO |REC
) 1741
WISE JANET INTEGRATED RO
4507 | i Approved |12/15/2014 |01/15/2015(109.120 501255013065 73500/04100 |604002 |11153100 147 |JENNY.GREEN |EPO |REC
W MGMT RESOURCE 1741
WISE JANET INTEGRATED POt
4508 |, i Approved |12/15/2014 |01/15/2015| 95.480 501255013065 73500/04100 604002 (11153100 021 [JENNY.GREEN |EPO |REC
W MGMT RESOURCE 1741
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PR — PCard Transaction Approvals Query

LAST REVISION: 1/27/15

LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:
The PCard Transaction Approvals query provides a list of verified Procurement Card
transactions ready for approval by the assigned Approver.

PURPOSE / USE:

This query is used by PCard Administrators, PCard Holders and PCard Approvers to
review Card Holder transaction ready for approval. Select PCard transactions with
“Verified” status.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V_PR_PCARD_APPROVAL

PARAMETERS:
e User: Required

FORMAT:
EXCEL
HTML
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Screen Shots:

V_PR_PCARD_APPROVAL - PCard Transaction Approvals

User: | @

View Results

| | ID | Name Tran Nbr Trans Date Merchant Sum Amount

V_PR_PCARD_APPROVAL - PCard Transaction Approvals
User: [JUANITAMACK Q@
View Results

Download resuls in . Excel SpreadSheet CSVTextFile XLFile (3 kb)

View Al F\rstlﬂ 1-110f11 Iﬂ Last

] Name Tran Nbr Trans Date Merchant Sum Amount

1 |00135139400 JOHNSON,PENNY D 24807945006226539900029 1211912014 WOBILETEL 199.950
2 |00135139400 JOHNSON,PENNY D 24431055006206000000125 010512015 CYBERDATA TECHNCOLOGIES | 944.300
3 [00135139400 JOHNSON,PENNY D 24445005005200112040038 0110512015 AUDIO VISUAL INNOVATIONS 4632.360
4 |00135139400 JOHNSON,PENNY D 24445005005200112040111 01/05/2015 AUDIO VISUAL INNOVATIONS 1544.120
5  [00135139400 JOHNSON,PENNY D 24492155005637003580017 01/05/2015 WWW WIKIDSYSTEMS.COM 3000.000
6 [00135139400 JOHNSON,PENNY D 24832605006100429629194 010512015 DUNCAN PARNELL GPS DIVI 2000.000
7 |00135139400 JOHNSON,PENNY D 24821685005900014800255 01/05/2015 COBB TECHNOLOGIES 557.000
2 |00135139400 JOHNSON,PENNY D 24275305007407500120045 01/06/2015 DALY COMPUTERS INC 599.000
9 [00135139400 JOHNSON,PENNY D 24639235006900015200021 01/06/2015 VISION BUSINESS PRODUCTS 2204.060
10 [00135139400 JOHNSON,PENNY D 24592165006000425344303 0106/2015 DTV*DIRECTY SERVICE 67.190
11 [00135139400 JOHNSON,PENNY D 24592165006000591146921 01/06/2015 IN *WINDROSE MEDIALLC 2177.120
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PR — PCard Transactions by PO Query

LAST REVISION: 1/27/15

LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:
The PCard Transactions by PO query provides a list of PCard transactions by Business
Unit and PO ID.

PURPOSE / USE:
This query is used by PCard Administrators and PCard Holders to review Card Holder
transactions that are related to a specific Purchase Order.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V_PR_PCARD_TRANS_BY_PO

PARAMETERS:
e Business Unit: Required
e POID:

FORMAT:

EXCEL
HTML
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Screen Shots:

V_PR_PCARD_TRANS_BY_PO - PCard Transaction by PO

Business Unit: | @

PO ID (% for all): @,
View Results |
‘ ‘ [ ‘ PO PO PO ‘ PCard ‘ POURt | PCard Unit ‘ PCard Tr Tr ‘ r ‘ PCard User ‘ PCard Transaction
ID | Line | Schedule | Quantity Quantity Price Price Amount Number Date Name Status
V_PR_PCARD_TRANS_BY_PO - PCard Transaction by PO
Business Unit: 50100 ‘@,
PO ID (% for all): (0001063052 @,
View Results |
Download results in - Excel SpreadSheet CSVTextFile XMLFile (3 kb)
Wiew All First [ 1-9 0f 9 [ Last
POID PO PO PO PCard PO Unit PCard Unit PCard Transaction Transaction Humber Transaction PCard User PCard Transaction
Line | Schedule | Quantity Quantity Price Price Amount Date Name Status
1|0001063052 1 1| 64.0000 1.0000| 119.00000| 1100.75000 1100.750 |24254773111275397196501|04/19/2013  |FALLSJANEC |4
2|0001063052 1 1| 64.0000 1.0000) 118.00000|  595.00000 595.000|24254773111275397196519 | 04/19/2013  |FALLSJANEC |4
3|0001063052 1 1| 64.0000 1.0000 118.00000| 1100.75000 1100.750 |24254773113275322282457 | 04/22/2013  |FALLSJANEC |4
4|0001063052 1 1| 64.0000 1.0000 119.00000|  714.00000 714.000|24254773118275362572077 |04/26/2013  |FALLSJANEC |4
5|0001063052 1 1| 64.0000 1.0000| 118.00000|  773.50000 773.500|24254773143275300845643 |05/22/2013  |FALLSJANEC |4
60001063052 1 1| 64.0000 1.0000| 119.00000 952.00000 0952.000|24254773143275309845635 | 05/22/2013 FALLSJANEC |4
7|0001063052 1 1| 64.0000 1.0000| 119.00000|  595.00000 595.000 |24254773143275309845650 |05/22/2013  |FALLSJANEC |4
8|0001063052 1 1| 64.0000 1.0000| 118.00000|  833.00000 833.000|24254773144275319562250 | 05/23/2013  |FALLSJANEC |4
9|0001063052 1 1|  64.0000 1.0000| 119.00000 952.00000 0952.000|24254773144275319582243 | 05/23/2013 FALLSJANEC |4

290



PR — PCard Transactions by Trans Dt Query

LAST REVISION: 1/27/15
LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:

The PCard Transactions by Trans Dt query provides a list of PCard transactions
between certain start and end dates for one or all districts, one or all Card Holders,
billing date, and one or all statuses.

PURPOSE / USE:

This query is used by PCard Administrators and PCard Holders to review Card Holder
transaction details. The details include the specifics of the transaction, accounting
distributions and related voucher information.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V_PR_PCARD_TRANS_BY_TRANS_DT

PARAMETERS:
e Trans Date From: Required
e Trans Date To: Required
e District Account: Required
e Cardholder Name: Required
e Billing Date: Required
e Status: Required
e Voucher ID: Required
e Account: Required
e Cost Center: Required

291



FORMAT:
EXCEL
XML

Screen Shot:

V_PR_PCARD_TRANS_BY_TRANS_DT - PCARD Transactions by Trans Dt

Trans Date From: | [
Trans Date To:
District Account (% for all):

Cardholder Name (% for all): \
Billing Date (MMDDYYYY): | |
Status (% for all): ]
Voucher ID (% for all}: 1
Account (% for all): fiq
Cost Center (% for all): ’—Qj

View Results
Last
4 Budget | Head T T Trans Last | Last
Business | District | Card |Digits |Cardholder| Trans udge ] Transaction bL= Trans TS Distrib | Posted |Billing | Trans Vendor| User |Change|Approved |Approval |Vendor Trans
U ‘Checking | Chartfield Sequence Line Merchant
nit  |Account|Ilssuer| of Name Status Status Status Number Nbr Date Nbr Line | Date | Date | Amt D to Date By Date Item |Description
Card Nbr Modify| Time
Hbr
Trans|Trans | Trans | eVA PO PO
PO Cost |Agency |Agenc Source’ Voucher|Voucher
UOM| PO | Unit | ltem | PO Line | Sched | Account |Fund | Program | Department 0ENcy|AGENCY | ) oot Project|Activity | Task |[FIPS Category | Subcategory
. D Center| Use1 | Use 2 Type ID Line Nbr
Qty |Price| ID |Type Nbr | Nbr
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PR — PCard/ISSP Un Reconciled Trans Query

LAST REVISION: 1/27/15

LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:

The PCard/ISSP Un Reconciled query provides ISSP transaction ticket items that have
not been reconciled by cardholder. Merchant provided description details are also
shown when available.

PURPOSE / USE:
This query is used by ISSP and PCard Reconcilers to review unreconciled transactions
and the related details.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V_PR_UNRECONCILED_TRNSCTNS

PARAMETERS:
e Card Issuer: Required
e Name:
e District:

FORMAT:

Excel
HTML
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Screen Shots:

V_PR_UNRECONCILED_TRNSCTNS - PCARD/ISSP Un Reconciled Trans

Card Issuer:

=

Name (% For All: |

District (% For All):

View Results
Short card |Tr 5 Tr Line Reference |Vendor | Unit of Unit |Transaction| Credit | Credit |Invoice
Unit Name |Issuer Merchant Description uanti
Desc Number| HNumber | Number Date Number Number |litem ID - Measure o ty Price| Amount |Amount|Collected |Number
User| User Data |User| User Data |User| User Data |User| User Data |User| User Data
Data 1 Data 2 Data 3 Data 4 Data 5
1 |Description| 2 |Description| 3 |Description| 4 |Description| 5 |Description
V_PR_UNRECONCILED_TRNSCTNS - PCARD/ISSP Un Recenciled Trans
Card Issuer: BAVID @
Name (% For All): [%
District (% For All): [3
[ view Results |
Download results in . Excel Spreadsheet CSvTextFile xMLFile (184 kb)
View All
Short T Line Reference |Vendor ) Unit of
Unit i Name Issuer| Card Number T Number Number Date Munber Merchant Number |Hem ID Description
1 |50100|BoAVCOFF |BAILEY,NANCY C BAVIQ |==r=rr23975 | 74639235006900012400046 27|01/06/2015 0 ﬁféL OFFICE PRODUCTS EA
2 |50100|BoAVCOFF |BAILEY,NANCY C BAVIQ | =395 | 24493985008200567500016 49|01/0712015 0|THE CFS GROUP EA
3 |50100|BoAVCOFF |BLANKENSHIP TERESA BAVIO |=======g26 | 24639235008800011200056 19/01/07/2015 ggcpwrlomm COMMERCIAL EA
4 |50100| BoAVCOFF | BLANKENSHIP TERESA[BAVID [*++++++++9526 | 24639235008900011200049 18|01n072015 0| SIEHMOND COMMERCIAL EA
5 |50100|BoAVCOFF | BLANKENSHIP, TERESA |BAVIO |~+~+~+~+0526 24755425008170034827418 20|01/08/2015 0|ECK SUPPLY CO 99 EA
6 |50100 |BoAVCOFF|BROWN WILLIAM BAVID |57 37 [ 24639235008000015500014 21| 011072015 o|FiPLEX COMMUNICATION EA
7 |50100 | BoAVCOFF |BROWN,WILLIAM BAVIQ | #3737 | 24530235008900015500022 22|01/07/2015 0 :TCLEX CeTTiTEarEL EA
8 |50100|BoAVCOFF|BURNS, JAYNA BAVIQ | =387 | 24388945005670308567489 8[01/052015 0|viB-PRODUCTS EA
9 |50100|BoAVCOFF |CARTER, AMY M BAVIQ |#++++++++4500 [ 24445744365100302775049 15(12130/2014 0|OFFICE DEFOT #1214 EA
10 |50100|BoAVCOFF |CARTER,MARLENE M [BAVIO |~+~+~+5322(24539235007900013901082 25|01/06/2015 0|THE SUPPLY ROOM AQPD EA
11 |50100|BoAVCOFF |CARTER,MARLENE M  [BAVIO |======5922|24639235007900013901108 26|01/06/2015 0[THE SUPPLY ROOM AOPD EA
12 |50100|BoAVCOFF ﬁHEN“UH‘JENN'FER BAVIO 7335|24736934358002394186204 131212412014 0[CALIPER INC EA
13 |50100|BoAVCOFF |COATES TRACEY A [BAVIO |==*===6565 [24639235004900018000024 1[01/0272015 0|FAYES OFFICE SUPPLY EA
. - - . User| UserData |User| User Data |User| User Data |User| UserData (User| User Data
Reference|Vendor!  Descripon | UMOT quantity| unit price |Transaction) Credit | Credit | iavoice | pag 1 Data 2 Data 3 Data| 4 Data 5
1 |Description| 2 |Description| 3 |Description| 4 |Description| 5 |Description
EA 1.0000| 252.98000  252.980| 0.000|N
= 1.0000| 90.00000 90.000] 0.000[N
EA 1.0000 [1200.58000| 1200.590| 0.000|N
EA 1.0000|1406.11000|  1406.110| 0.000|N
EA 1.0000| 28519000  285190| 0.000|N
EA 1.0000(3050.23000|  3050.230| 0.000|N
EA 1.0000 |3050.23000|  3050.230| 0.000|N
EA 1.0000| 129.20000)  129.200 0.000{N
EA 1.0000| 37.99000 37900 0.000[N
EA 1.0000| 148.35000] 146350 0.000|N
EA 1.0000| 84.78000 84780 0000[N
EA 1.0000| 986.00000|  986.000| 0.000|N
EA 1.0000| 38.89000 38800 0000[N
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PR — POs Not Linked to Contracts/Evt Query

LAST REVISION: 1/27/15

LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:
The POs not linked to Contracts/Evt query displays PO information for purchase orders
not linked to a contract defined by date selection and amount.

PURPOSE / USE:

This query can be executed by any user and is used by Auditors to identify POs not
linked to existing contracts or a Sourcing Event. Excludes Completed and Cancelled
Purchase Orders.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V_PR_POS_WO_CNTRCT_EVENT

PARAMETERS:
e Entered Date From: Required
e Entered Date To: Required
e PO Amount Greater Than:

FORMAT:
HTML
Excel
HTML
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Screen Shots:

V_PR_POS_WO_CNTRCT_EVENT - POs not linked to Contract/Evt

Entered Date From: | Bl

Entered Date To: ]

PO Amount Greater Than: 0.000

~ View Results

[ ] pom | Pobate [ stams [  Districthor District Buyer Vendor Name PO Ref Sum Merchandise Amt

V_PR_POS_WO_CNTRCT_EVENT - POs not linked to Contract/Evt

Entered Date From: 1100112014 i

Entered Date To: 01122015 [

POAmounIGrealerThan:| 500.000

View Results
Download results in - Excel SpreadSheet CSVTextFile xMLFile (194 kb)
View All First m 1-100 of 518 .ﬂ Last
POID | PODate |Status D':?“ District Buyer Vendor Name PO Ref ST IR ED
r Amt

1 |0001108796|11/13/2014|D 0 g;’l‘f' ANGELARICHARDS 0000003662 | XEROX Corporation Req ID 0002111000 2945320

2 |0001109068|11/19/2014|D 0 g%’lza' ANGELARICHARDS 0000003662 | XEROX Corporation Req ID 0002111003 3300.000

3 |0001110906|01/06/2015|D o gfeﬁ'l'f' ANGELA RICHARDS 0000003662 | XEROX Corporation Req D 0002115122 724590

4 |0001110945|01/07/2015|D 0 g%'l‘;a' ANGELARICHARDS 0000003662 | XEROX Corporation Req ID 0002115169 1780.000

5 |0001110946|01/07/2015|D 0 8%’3;3' ANGELARICHARDS 0000003662 | XEROX Corporation Req D 0002115181 4591.900

6 |0001110435|12/19/2014|D 0 g;’l‘f' BETH.WHITE 0000094988 |forever green landscape DO1665574 Renewal 15600.000

7 |0001108853|11/14/2014(D 0 8%'2;3' BETTYJ.WHITE 0000000392 | Alantic Wiring Group Inc 759.610

8 |0001109899|12/09/2014|D o g;’l‘f' BETTYJ WHITE 0000034718 |Jones Mechanical H & C Inc PO# 1100273 - Contract #42305 1723.820
Central

9 |0001110707 |12/31/2014|D 0 e CALISHAWILLIAMS 0000040224 |E J Ward Inc 789.000

10 |0001109396|12/01/2014|D 0 g%’y;a' CHERYL.CHANDLER (0000004253 |PILLAR Inc Task Order 1028Contract 42587 10000.000
Cenlral VIRGINIA CORRECTIONAL )

11 |0001110310 1217120140 o e CHERYLCHANDLER |0000046257 | e el Mandatory Source - Tee Shirts 125986.050

12 |0001110399|12/18/2014|D 0 g%'l'era' CHERYL.CHANDLER  |0000036441|LIGHTING MAINTENANCE INC ELECTRICAL EMERGENCY REPAIR 3800.000

13 |0001110400 12/18/2014|D 0 8%’3;3' CHERYL.CHANDLER  |0000036441|LIGHTING MAINTENANCE INC Electrical Emergency Repair 3800.000
Central READS MOVING SYSTEMS OF .

14 |0001110876 | 01/06/2015|D o Sfice CHERYL.JAMES 0000048748 | 0 e G DGS #E194-7280 Expires 4-30-16 2721.930

15 |0001110883|01/06/2015|D 0 8%'2;3' CHERYL.JAMES 0000053835 | DUNMAR MOVING SYSTEMS DGS #E194-72840 Exp 4-30-16 4432310

16 |0001108841|11/14/2014|D o g:ﬁ’;‘f' CJ MAHONE 0000030554 | Kloke Enterprises Inc E194-7280)7-12-13 - 4-30-16) 4397 690
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PR - Solicitation Type Report Query

LAST REVISION: 1/27/15

LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:

The Solicitation Type Report query provides a list of sourcing events by type for a

specific time period. The query will show the resulting award type and purchase order
number.

PURPOSE / USE:

This query is used by Buyers and Procurement Managers to review sourcing event

results.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer

V_PR_PRMTHD

PARAMETERS:

Post Date — Start: Required
Post Date — End: Required
Solicitation Type: Required
Buyer:

FORMAT:

Excel
HTML
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Screen Shots:

V_PR_PRMTHD - Sclicitation Type Report

Post Date - Start; |
Post Date - End:

Solicitation Type: [ =1
Buyer: ’7
View Results

| ‘ Event 1D | Solicitation Type Awvrard Type PO Number Line Type Post Date Buyer ID

V_PR_PRMTHD - Sclicitation Type Report

Post Date - Start: [0412/2014 1:03:00PM

Post Date - End: [01112/2015 103 00PM |

Solicitation Type: [IFB Sealed =l

Buyer: [PaTRICIARHODES

| View Results
Download results in© Excel SpreadSheet C2vTextFile xuMLFile (11kb)

View Al First m 1-62 of 62 E‘ Last

Event ID Solicitation Type Award Type PO Number Line Type Post Date Buyer ID

1 0000151718 IFSL C L 05/08/2014 10:43:04AM PATRICIARHODES
2 0000151718 IFSL C L 05/08/2014 10:43:04AM PATRICIARHODES
3 0000151718 IFSL C L 05/08/2014 10:43:04AM PATRICIARHODES
4 0000151768 IFSL C L 05/21/2014 9:30:23AM PATRICIARHODES
5 0000151768 IFSL C L 05/21/2014 9:30:23AM PATRICIA.RHODES
i 0000151768 IFSL C L 05/21/2014 9:30:23AM PATRICIARHODES
[ 0000151768 IFSL C L 05/21/2014 9:30:23AM PATRICIA.RHODES
g 0000151768 IFSL C L 05/21/2014 9:30:23AM PATRICIARHODES
9 0000151768 IFSL C L 05/21/2014 9:30:23AM PATRICIA.RHODES
10 |0000151768 IFSL C L 05/21/2014 9:30:23AM PATRICIARHODES
11 |0000151768 IFSL C L 05/21/2014 9:30:23AM PATRICIA.RHODES
12 |0000151768 IFSL [ L 05/21/2014 9:30:23AM PATRICIARHODES
13 |0000151768 IFSL © L 05/21/2014 9:30:23AM PATRICIARHODES
14 |0000151843 IFSL [ L 0512812014 11:51:06AM PATRICIARHODES
15 |0000151843 IFSL © L 0512812014 11:51:06AM PATRICIARHODES
16 |0000151843 IFSL c L 0512812014 11:51:06AN PATRICIARHODES
17 |0000151843 IFSL © L 052812014 11:51:06AN PATRICIARHODES
18 |0000151843 IFSL c L 0512812014 11:51:06AN PATRICIARHODES
19 |0000151843 IFSL © L 052812014 11:51:06AN PATRICIARHODES
20 (0000151843 IFSL C L 05128/2014 11:51:06AM PATRICIARHODES
21 |0000151843 IFSL © L 0528/2014 11:51:06AN PATRICIARHODES
22 (0000151843 IFSL C L 05128/2014 11:51:06AM PATRICIARHODES
23 |0000151843 IFSL © L 0528/2014 11:51:06AN PATRICIARHODES
24 (0000151843 IFSL C L 0512812014 11:51:06AM PATRICIARHODES
25 |0000151843 IFSL © L 052812014 11:51:06AN PATRICIARHODES
26 |0000151843 IFSL C L 0512812014 11:51:06AM PATRICIARHODES
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PR — Voucher Distribs Contract/PO Query

LAST REVISION: 1/27/15

LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:

The Voucher Distribution Contract/PO query displays PCard accounting distribution
data against transactions related to a specified Contract or PO, to include Voucher and
Receiver information.

PURPOSE / USE:

This query can be executed by any user and is used by contract administrators in
managing PCard payments related to contracts and purchase orders. Excludes deleted
Vouchers.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V_PR_CNTRCT_PO_PCARD_VCHR

PARAMETERS:
e Business Unit:
e Department
e Contract ID:
e POID:
e Accounting Date From:
e Accounting Date To:

FORMAT:

Excel
HTML
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Screen Shots:

V_PR_CNTRCT_PO_PCARD_VCHR - Voucher Distribs Contract/PO

Business Unit (% for all): ll—Q

Department (% for all): ’705

ContractID (% for all): | @,
PO ID (% for all): [ e

Accounting Date From: '7@

Accounting Date To: '7@

View Results
- Cntrct PO Vehr Vchr|Voucher|Voucher| Vchr | Vchr Distrib -
Bushess|Contract|version ML POl Line oM | oM |Entered| VSN [VOUCNEr] | ine | Distrib | Distrib | Unit Mechandise VCNT DIStTD
# # z Date # | Line |Quantity|Price] Amt -
Cost - - Receipt|Receipt
Fund | Program Account|Project | Task | Activity |FIPS P } P
Center No Line #
V_PR_CNTRCT_PO_PCARD_VCHR - Voucher Distribs ContractiPO
Business Unit (% for ity [F0160 @,
Department (% for ail): 10003 =N
Contract iD (% for ail):  [% @,
PO D (% for ali): [% @
Accounting Date From: [01/01/2014 |[&)
Accounting Date To: (0152014 |
View Resuits
Download results in . Excel SpreadSheet CSV TedFile xMLFile (16 kb)
View Al
Cntret PO Veh Vehr[Voucher| Vouch Vehr Distrib
e Contract D ve'.':'ui.. cnuell pow tino|  tom m Item Description Euln_’l;é'.im et ||z LE’mI 3:.'%3.;5' c.;):"i‘s:n‘\;; R eHo Mochandise xig;gﬁﬂl‘:
1 |s0100 o 00000523384  2|0996440000|Labor otherthan base  [0107:2014|ON . |o0277833| 1 1| 22162000 100000|  2216.20|10003
2 |s0100 o 0|0000s23384|  3[9006440000|Time & Materials Repairs [0107i2014|70 . |o027783a| 2 1| 38438800 100000  3543.99(10003
3 |s0100 o 0|0000823384( 4 |8896440000 |Materials Other oworzo1a|ON . |ooz77ess| 3 1| 20122000 100000|  2012.20|10003
4 [50100  |0000000000000000000040718 2 1|0001032002| 1 Lern Sontract Salem o yp00/01a(00 . [o0z78700[ 1 1 1.0000| 59070000 s00.70 (10003
5 [50100  |0000000000000000000041371 1 1|o001084854| 1 g Contract Gentral - g4/08/2014 (00 [oo27s101[ 1 1 1.0000(17626.00000|  17626.0010003
ASBESTOS REMOVAL
5 |s0100 0 o|ooo1089081|  1|0103805000 | SERVICES ASBESTOS  |01/07/20140"  [00278010( 1 1 1.0000| 1500.00000|  1500.00|10002
REMOVAL SERVICES Line
7 |s0100 0 00001079920  1{9100810000|SARPENTER SERMCES |o4/152014|20  |o0zB0a1a| 1 1| 1007.4000 1.00000|  1007.40(10003
8 |s0100 o 0[o001079920|  1{a100810000| SARPENTERSERVICES |o4/152014 (0 |o0z81134| 1 1|15558.9800 1.00000|  15550.98 (10003
s |s0100 o 0[oo01082273|  1|932158380| D ottt (MO TIIEA 0410212014 |00 |oo276s23| 1 1 10000| 497480000  4974.80 (10003
Cost Receipt
Fund |Program| _-°°  |Account| Project |Task|Activity [FIPS| ReceiptNo |1\ -2tt
04100 (699015 (11140010 5012680 0001663035 1
04100699015 |11140010|5012680 0001663035 2
04100 (699015 (11140010|5012680 0001663035 3
04720(998000 5012610 (0000090949 040 0
04100 (699015 (11140010 (5012610 0
04100 (699015 [11140020 (5012680 0001661523 1
04100(699015 (11140010|5012570 0001663357 1
04100 (699015 [11140010 (5012570 0001662991 1
04100 (699001 (11120010 (5015340 0001661215 1
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PR — WEBIMS Item Cross Reference Query

LAST REVISION: 1/27/15

LOADED INTO CATALOGUE: 1/27/15

DESCRIPTION:
The WEBIMS Item Cross Reference query provides a cross reference from WebIMS
Item ID to NIGP Item ID.

PURPOSE / USE:
This query is used by Requestors and StoreKeepers to find the corresponding WebIMS
number to the NIGP Item ID.

NAVIGATION PATH:

You can navigate to this report through the following path:
Main Menu > Reporting Tools > Query > Query Viewer
V_PR_WEBIMS_ITEM_XREF

PARAMETERS:
e SetlD: Required
e Item:
e WebIMS Item ID:

FORMAT:

Excel
HTML
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Screen Shots:

V_PR_WEBIMS_ITEM_XREF - WEBIMS Item Cross Reference

Item:

SetiD: @,
@
WebIMS Item ID:

View Results

SetlD

| Item

Itm Status Dt Descr

‘WebIMS Item ID

V_PR_WEBIMS_ITEM_XREF - WEBIMS Item Cross Reference

SetiD:

Item:

[rate @,

a
WebIMS tem ID:

View Results

Download results in . Excel SpreadSheet CSv TextFile xWLFile (10240 kb)

Wigw Al m.ﬂ 1301-1400 of 85641 IL]@
SetiD Item Itm Status Dt Descr WebIMS item ID

1301 STATE 4602011355 11/26/2011 21M. NPT COUPLER, MALE, OPW K 935000166

1302 STATE 8014976455 11/26/2011 42 IN., ORANGE, ENGINEERING GR 544139009

1303 STATE 2007264876 1112612011 17L-35, WHITE

1304 STATE 2854579165 1112612011 CBX, 75 WATT, 115-120 VOLT, D.

1305 STATE 7653340580 11/26/2011 CANFLO NO. RSES5-10, ELEMENT 913019604

1306 STATE 4254050005 11/26/2011 ONE DRAWER, 36 IN. WIDE, WisLI

1307 STATE 4604552230 11/26/2011 11/2IN., TWO WIRE BRAID, J-4 980015820

1308 STATE 2102960072 1112612011 12IM., L-SHAPED 4801230089

1309 STATE 2859031035 1112612011 BOARD PAW ASSEMBLY HONEYWELL N

1310 STATE 6593370215 11/26/2011 101N, CLAY X 10 IN. PLASTIC

1311 STATE 2877228056 11/26/2011 BNC, TWIST ON, FEMALE, SOLDERL

1312 STATE 3207044720 11/26/2011 S8 IN. X 1-12 1N

1313 STATE 3201031135 11/26/2011 SCREW SIZE 8-10-12 X 1IN, ST

1314 STATE 1754203780 1112612011 200 ML, TALL FORM, WIO SPOUT -

1315 STATE 1107442157 1112612011 NO. 9447

1316 STATE 2205433610 11/26/2011 260 CFS8, GRAPHIC CONTROLS NO

1317 STATE 8007256215 11/26/2011 SIZE12.0 -EEE
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PR — Purchase Order Activity Report

LAST REVISION: 2/5/2015
LOADED INTO CATALOGUE: 2/5/2015

DESCRIPTION:
The Activity Report provides purchase order details for the purchasing business unit, GL
business unit, department, and associated dates.

PURPOSE / USE:
This report can be executed by any user to perform comparisons and resolve
discrepancies.

NAVIGATION PATH:
You can navigate to this report through the following path:
Main Menu > Purchasing > Purchase Orders > Reports > Activity

PARAMETERS:
e Business Unit:
e GL Business Unit:
e Department:
¢ Include Cancelled POs?
e Include Open/Pending App POs?
e From Date:
Option: Nbr Days: Date
e Through Date
Option: Nbr Days: Date

FORMAT:
PDF
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Screen Shots:

| @ CARDINAL

Favorites
-

Activity

Language:

Option:

Run Control ID:  ACTIVITY

IEng sh I

Report Request Parameters
Business Unit:
GL Business Unit:

Department:

[ oy

50100 @
50100 @,
@,

Hbr Days:

Report Manager

Mainvr\"lenu > Purchasing » Purchase Orders > Reports > Activity

Pro

cess Monitor

—

. Run

Process Instance 2386952

™ Include Cancelled POs?

™ Include Open/Pending Appr POs?

Date:

]

Option:

Through Date

[ oy

Nbr Days:

=

Date:

| B

save =] Notify 2 Refresh

Ee

Add

Update/Display

Report ID:

PO Business

FOPO0OY

it :

PecpleSoft Financials

PURCHASE ORDER ACTIVITY REFORT

50100--VA Dept of Transportaticn

PO Create Dates Included :

Page 1 of 1
Run Date 01/07/2015
Run Time 15:31:16

©7/01/2014 Thru 12/31/2014
®

Total for Maintenance Division Department

Total for GL Business Unit VA Dept of Tramsportation:

Total for Business Unit VA Dept of Transportation:

GL Business Unit : 50100--VA Dept of Transportatien Include cancelled Pos :
Department 10049--Maintenance Division Include Open/Pending Approval Fds : 5
create Dt/ wendor/ »0 1D/ category/ Mfg Item 1d/ 1tem 1d/
Status Due Dt Buyer Line/Schd  Descr Manufacturer Descr order gty  Price oM Price
©9/04/2014 08/04/201¢ Bizport Ltd 0001104935 3055309 3055309000 1.00 92.40 BA 92.40
Dispatched CHERYL.CHANDLER 11 BOARDS, POSTER,
ASSORTED COLORS
BOREDS, POSTER,
BOARDS, BOSTER, ASSORTED COLORS
ASSORTED COLORS
07/29/2014  07/29/201¢ MDSC SERVICES LLC 0001102687 6402020 6402020000 1.00 193.29 EA 193.49
pispatched JAN. POWERS BOXES, FAST FOOD
BOXES, FAST FOOD BOXES, FAST FOOD
12/17/2014  04/15/2015 VIRGINIA CORRECTIONAL ENTERPED1110310 2005661 2005661000 1,661.00 23.25 A 38,618.25
Dispatched CHERYL.CHANTILER SHIRTS, TEE, HI-VIZ
SHIRTS, TEE, HI-VIZ SHIRTS, TEE, HI-VIZ
12/17/2014 04/15/2015 VIRGINIA CORRECTIONAL ENTERPED1110310 2005661 2005661000 3,588.00 24.35 BA 87,367.80
Dispatched CHERYL.CHANTILER SHIRTS, TEE, HI-VIZ
SHIRTS, TEE, HI-VIZ SHIRTS, TEE, HI-VIZ

126,271.94

126,271.94

126,271.94

curr

usp

usD

usD

usD
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PR — Average Item Price Report

LAST REVISION: 2/02/15
LOADED INTO CATALOGUE: 2/02/15

DESCRIPTION:

The Average Item Price Report provides users with the ability to review the items
purchased by item number or commodity code for a specific organizational unit or roll
up. This report lists the quantity and price with the PO ID, with an overall average price.

PURPOSE / USE:
This report can be executed by any user and is used by Buyers and Requestors to
determine price patterns, estimate future prices and determine procurement strategies.

NAVIGATION PATH:
You can navigate to this report through the following path:
Main Menu > Purchasing > Purchase Orders > Reports > Average Item Price

PARAMETERS:
Required
e From and To Date:
e Business Unit

e Category ID:
OR
e [tem ID:

Optional
e Department:

e Ship To:

FORMAT:
PDF
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Screen Shots:

48 CARDINAL

Favorites Main Menu > Purchasing > Purchase Orders > Reporis

Awverage ltem Price

> Awverage Item Price

Run Control ID:  Average_ltem_Price Heport Manager Process Monitor

Run

*From Date | 12/31/2011 [H] *To Date | 12/30/2014 |[5]

*Business Unit 30100 Sy Dept of Transportation

Category 7754577 @,

ltem ID | @,

Department Q>

Ship To Location ABINGD AHQ Qh Abingdon Area Headquarters

[5] save | [Sh Returnto Search | =] Notify |

[Ekacd| [FE updatemispiay ]

Commonwealth of Virginia

AVERAGE ITEM PRICE REPORT

CARDIMNAL

Grand Totals: 1,504,337 67

Run Date : 12/30/2014

Report ID : VPRRO0OO05 Run Time : 1:03 PM
From 12/31/2011 To 12/30/2014 Ship To Location: ABINGD AHQADbingd
Business Unit: 50100 VA Dept of Transportation
Department: ALL
Category ID: 7764577
Item 1D: ALL

Page No. 10f 1
Purchase Extended
Order Quantity Price Price Ship To ID

Category: 7754577 SALT, SODIUM CHLORIDE, FOR ROAIL
Iltem: 7754577327 SALT, SODIUM CHLORIDE, FOR ROAIL
0001048083 2,967 96 91.98 272,992 96 ABINGD AHQ
0001063663 788.08 91.98 72,487 60 ABINGD AHO
0001085484 8,000.00 91.98 735,840.00 ABINGD AHQ
0001092895 4,261.36 91.98 391,959.89 ABINGD AHQ
0001108803 343.06 90.53 31,057.22 ABINGD AHQ
Totals: 16,360.46 91.69(AVG) 1,604,337 67
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PR — Buyers Report

LAST REVISION: 2/5/2015
LOADED INTO CATALOGUE: 2/5/2015

DESCRIPTION:
The Buyers Report provides information on requisitions, strategic sourcing events, and
related purchase orders and contracts for a given period of time.

PURPOSE / USE:
This report is used by Buyers and Managers to review Buyer activities and
accomplishments by timeline.

NAVIGATION PATH:
You can navigate to this report through the following path:
Main Menu > Purchasing > Purchase Orders > Reports > Buyers Report

PARAMETERS:
o SetlD:
e Business Unit:
e Buyer's Worklist From Date:
e Buyer's Worklist To Date:
e Department:
e Buyer Name:

FORMAT:
PDF
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Screen Shots:

Favorites
-

Buyers Report

Main Menu > Purchasing > Purchase Orders : Reports > Buyers Report

Buyers Report

Run Control 1D

Buyer_report

?EQOI‘IMEI’IGQ Process Monitor

Run

Report Request Parameters

*SetlD

50100 |3

*Business Unit|50100 @,

*Department
(% for All)

*Buyer Name
(% for All)

E R N

*Buyer's Worklist From Date [01/01/2013 E’g

*Buyer's Worklist To Date [01/068/2015 [5]

|CARDLINE.HUDGINS

[5] save [oh ReturntoSearch |[=] Notify

Eeadd| [£) updatemispiay|

Commenwealth of Virginia
BUYERS REPORT

Run Date: 01/07/2015

Report ID: RPROO4 Run Time: 02:38 00
Page No. 1 of 1

Set ID 50100
Business Unit 50100
From Date 01/01/2013
To Date 06/01/2013
Department  All
Buyer Name  CAROLINE.HUDSINS

Date Date Event Date Event Date Bids Date

Assigned Submitted Review Submitted Review Contract
Requisition To Buyer = Event ID  For Review Ivpe Event Date Event End For Review Completed Contract Mum Date PO ID DO Date
0002038085  01/03/2013
0002040185 01/11/2013 0000150778 TFSC 01/24/2013 02/08/2013 02/08/2013 02/08/2013 0000ODOODODOOOOODDD041300 02/19/2013
0002044951 02/11/2013
0002045467 02/14/2013
0002045707 02/15/2013 0000150849 IFSC 02/21/2013 03/07/2013 03/07/2013 03/07/2013 0000ODOODODOOOOOODD041369 03/07/2013
0002045955 02/15/2013 0000150849 IFSC 02/21/2013 03/07/2013 03/07/2013 03/07/2013
0002051466 03/28/2013 0000150869 IFSC 04/04/2013 04/18/2013 04/18/2013 04/18/2013 00000DOODODO0OOOODD041S6E 04/26/2013
0002054246 05/02/2013 0000151055 IFSC 05/16/2013 05/30/2013 05/30/2013 05/30/2013 0000000000000000000041702 06/04/2013
0002055232 05/13/2013
0002055678 05/07/2013 0000151052 IFSC 05/16/2013 05/30/2013 05/30/2013 05/30/2013
0002057428 05/24/2013

Average number of days from date requisition assigned to buyer to the Event Date:
Average number of days from date requisition assigned to buyer to the PO/Contract Date:

Percentage of requisitions assigned to solicitation within 8 days
Percentage of requisitions assigned to purchase order or contract
Number of Requisitions:

Number of Event Types:

Number of Events:

“within 45 daye:

9

6.

36
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PR — Detail Listings Report

LAST REVISION: 2/5/2015
LOADED INTO CATALOGUE: 2/5/2015

DESCRIPTION:

The Detall Listing Report provides a granular view of purchase orders defined by
specific selection criteria. The report identifies each purchase order to include date,
vendor, Item description, quantity, price and related contract ID (as applicable).

PURPOSE / USE:

This report can be executed by any user and is used by Buyers and Managers to
display a specific selection of purchase orders. The report identifies those Purchase
Orders by Buyer, Vendor or Date and displays line details and prices.

NAVIGATION PATH:
You can navigate to this report through the following path:
Main Menu > Purchasing > Purchase Orders > Reports > Detail Listings

PARAMETERS:
e Business Unit:
e From Date:
e Through Date:
e Vendor SetlD:
e Vendor ID:
e Buyer:

FORMAT:
PDF
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Screen Shots:

4 CARDINAL

=

Favorites Main Menu > Purchasing » Purchase Orders : Reports > Detail Listings

Detail Listings

Run Control ID:  PO_LISTINGS Report Manager  Process Monitor! i

Language: IEninsh vI

From Date: 11012014 8 Through Date: [12182014 |5
Business Unit: WQ

Vendor SetlD: W

Vendor ID: I

Buyer: | 3,

Report ID: POY4032 PeopleSoft Purchasing Page No. 1
P =
User ID: PPS_MIKE HALL PO DETAIL LISTING BY BUYER Run Date 121872014
Run Control:  PO_LISTINGS Run Time 10:42:25 AM
PO Dates Included:  11/1/2014  Thru: 121372014

Buyer:  James, Cheryl S. (VDOT}

BU FOID FO Date Vendor Line Schd kem ID Item Description Vendor ltem Catgry Order @ty UOM CUR Price Confract Version Line Rel
50100  DOD1108480  11/8/2014  DODDD25066 1 1 9187501000 MANAGEMENT CONS 07532 3400 HUR USD  125.00 000DODDODO00OOO0OODO40226 2 122

H 1 8187501000 MANAGEMENT GONS 07532 65850 HUR USD 1.00  000DODDDDD000O0NO00DO4IZEE 2 123
50100 0001108468  116/2014  0DODDO31103 1 13934121040 COFFEE, GROUND 1. 18085 400 Cs  USD 57.02 [

2 13934121045 COFFEE, GROUND 1. 18085 200 cs  UsD 37.40 o

3 13938183038 SUGAR, REFINED, Wi 15882 1.00 CS  UsD 1289 o

4 1 3938174000 SUGAR SUBSTITUTE 15730 1.00 EA  USD 18.68 [

5 13934427000 CREAMER. NON-DAIF911274 15813 1.00 EA usp 18.44 o

] 1 6408033101 CUPS, POLYSTYREN 00930 1.00 cs uso 16.15 o
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PR — Purchase Order Expediting Report

LAST REVISION: 2/05/2015

LOADED INTO CATALOGUE: 2/05/2015

DESCRIPTION:
The Expediting Report identifies and summarizes outstanding purchase orders by
specific selection criteria. This report is similar to the Listing Report.

PURPOSE / USE:
Buyers and Managers can utilize this report to manage the delivery of goods and
services in a timely manner. The report is run by Buyer, Vendor or Date(s).

NAVIGATION PATH:
You can navigate to this report through the following path:
Main Menu > Purchasing > Purchase Orders > Reports > Expediting

PARAMETERS:
e From Date:
e Through Date:
e Vendor SetlD:
e Vendor ID:
e Buyer:

FORMAT:
PDF
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Screen Shots:

48 CARDINAL

Favg'rites Mainflenu > Purchasing > Purchase Orders : Reports @ Expediting

Expediting
Run Control ID:  PO_LISTINGS Report Manager  Process Monitor! Run
Language: English

From Date: ,W [z Through Date: ,m Ex]
Vendor SetiD: [sTATE @&y
Vendor ID: [ &

Buyer: | =

ORACLE Reportil: POY4006

PeopleSoft Purchas Page No.
Ussr 1D PPS_MIKE HALL EXPEDITING REPORT BY BUYER Run Date:
Run Control:  PO_LISTINGS Run Time

1
1201772014
1:24:16 PM

Due Dates Included: ~ 12/1/2014  Thru: 12/8/2014
Buyer:

Days
DueDate Lste BU POID Contract 1D Rel VendorlD  Vendor Name tem 1D item Line Schd Ord gty

Shipto ID

delivered 1o Stephens City
AHQ on 12/114,

fee, and federal oil spill fes
on 2000 gallons of #2 ULSD
aeliversd to Stephens City
AHQ on 12/1114

o 4050835750 Delivery fe= on 2000 gallons. ERR]
of #2 ULSD deliversd to
Stephens City AHQ on
1201114,

unleaded gascline deliverad
o Edinburg Res. on
121114,

fee. and Federal oil spill fee
on 4000 gallons of 67
regular unleaded gasoline
delivered to Edinburg Res.
on 12/1/14.

121172014 16 50100  0O0D1108481

o

deliverad to Edinburg Res.
on 1201714,

fee. and federal oil spill fes

on 3000 gallons of #2 ULSD
delivered to Edinburg Res.
on 1201714

0000031508  VIRGINIA INFORMATION TECHN2045340000 Premium Laptop HPE5707

2045240000 Bags

0000021508 VIRGINIA INFORMATION TECHM Premium laptop computer
Premium laptop bag

0000031508 VIRGINIA INFORMATION TECHN047758000 Xerox WorkCentre 5335
(WC5335P T)<&n>Click
Charge for Copier 5A (S0.01

12/1/2014 16 50100 0001100484

12/1/2014 16 50100 0001100485

coooo
AN

12/1/2014 16 50100 0O0D1100486

o 2047758000 CNVSTPLR Convenience z 1

12/1/2014 16 50100 0001109471 0 0DOODISETE  James River Solutions 4050035750 2000 gallons of #2 ULSD 101 1.804.00

o 4050935750 Storage fee, federal LUST z 1 1.804.00

12/1/2014 16 50100 0001108480 0 0DOODISSTE  James River Solutions 4051535140 4000 gallons of 87 regular 11 4.037.00

1} 4051535140 Storage fee, federal LUST z 1 4.037.00

0000015878 James River Solutions 4050835750 3000 gallons of #2 ULSD 11 3012.00

o 4050035750 Storage fee, federal LUST z 1 2.012.00

4.00
4.00
1.00
1.00
1.00

ppppe

4

STPHNS A

STPHNS A

STPHNS A

EDINBR O

EDINBR Of

EDINBR O

EDINER O

CNTRL OF
CNTRL OF
CNTRL OF
CNTRL OF
GLMORG £

GLMORG £
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PR — Purchase Order Listings Report

LAST REVISION: 2/05/2015

LOADED INTO CATALOGUE: 2/05/2015

DESCRIPTION:
The Listing Report provides a high level summarization of purchase orders by using
specific selection criteria. This report is similar to the Expediting Report.

PURPOSE / USE:

Buyers and Managers can utilize this report to measure production and performance for
specific purchase orders. The report is run by Buyer, Vendor, PO Date(s) and/or
Status.

NAVIGATION PATH:
You can navigate to this report through the following path:
Main Menu > Purchasing > Purchase Orders > Reports > Listings

PARAMETERS:

e Business Unit:
e From Date:

e Through Date:
e Vendor SetlD:
e Vendor ID:

e Buyer:

e PO Status:

FORMAT:
PDF
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Screen Shots:

48 CARDINAL

—

Favarites
-

Listings
Run Control 1D:
English

Language:
Business Unit:
From Date:
Vendor SetlD:
Vendor ID:
Buyer:

PO Status:

PO_LISTINGS

o0 @
o E
[sTATE @,
[ &

Eeport Manager

Through Date:

Mainflenu » Purchasing » Purchase Orders > Reports » Listings

Process Monitor !

Run

Report Request Paramete

Gl

. Report POY4D12 PeopleSoft Purchasing Page No. 1
ORACLE
User ID: PPS_MIKE HALL PO LISTING BY BUYER Run Date 12182014
Run Control:  PO_LISTINGS. Run Time 8:51:27 AM
PO Dates Included: 812014 Thre 12/8/2014
Buyer: James, Cheryl 5. (WDOT)
Chan,

BU POID Contract ID Rel  Order PO Date Vendor I Name POStatus  Hold Rov  Curr Amount

50100 0DO0O1103808  0ODDOCD0OOODOODDDO00420854 3 08/18/2014 0000037808 Kom Ferry Intemational Dispatched N P usD 21.800.00

50100 DOO1103811 L] 08/18/2014  000DD46257 VIRGINIA CORRECTIONAL Dispatched N N usD 8.482.00
ENTERPRISES

50100 DODO1104080 0 08/20/2014 0000048257 VIRGINIA CORRECTIONAL Dispatched N R USD 1.221.00
ENTERPRISES

50100  DODOT104082 L] 08/20/2014  000DD46257 VIRGINIA CORRECTIONAL Dispatched N R usD 301.20
ENTERPRISES

50100 0001104283 0ODDOCD0O00D0ODDDO00420854 7 18/25/2014 0000037808 Kom Ferry Intemational Dispatched N R usD 8.680.00

50100  DOOT107187 L] 010/14/20 0000048257 VIRGINIA CORRECTIONAL Dispatched N N usD 4.000.00
ENTERPRISES

50100 OOD1107188  DOOCOODCOOODOODDOO0C40286 18 010/14/2014  000DO25888 McDonough Bolyard Peck Inc Dispatched N P usD 4.713.50

50100  DOO1107213 L] 010/14/2014 0000046257 VIRGINIA CORRECTIONAL Dispatched N N usD 511000
ENTERPRISES

50100 DDOTIOT216 o 010/14/2014 0000048257 VIRGINIA CORRECTIONAL Dispatched N N usD 11.880.00
ENTERPRISES

50100 DOO1107218 L] 010/14/20 0000048257 VIRGINIA GORRECTIONAL Dispatched N N usD 6.32000
ENTERPRISES

50100 DOOT107220 o 010/14/20 0000048257 VIRGINIA CORRECTIONAL Dispatched N N usD 27.220.00
ENTERPRISES

50100 DODO1107221 L] 010/14/2014  DOODO4E257 VIRGINIA CORRECTIONAL Dispatched N N usD 32.088.00
ENTERPRISES

50100 0OO1107222 010/14/20 0000048257 VIRGINIA CORRECTIONAL Dispatched N N usD 15.870.75
ENTERPRISES

50100  DOO1107223 L] 010/14/20 0000048257 VIRGINIA CORRECTIONAL Dispatched N N usD 15.40575
ENTERPRISES

50100 DOO1 0 010/14/2014  00ODO44157 SONULLC Dispatched N N usD 4.300.00

50100 DOO1 0 010/15/2014  00ODOD1880 Corporate Chefs Inc Dispatched N N usD 1.331.85

50100 DOO1 L] 010/16/2014  000DO50400 HOLIDAY INN - BRISTOL Dispatched N N usD 786.80

50100 DOO1 0000000000000000000040267 o4 010/22/2014 0000082381 Charies H Glover Jr Dispatched N P usD 44.855.00

50100 DODOT 0000000000000000000040645 88 010/22/2014  DOODDSTSIT Henry Gobar Dispatched N P usD 120,484 00

50100 DOOT1076E8 o 010222/2014  000DO4E257 VIRGINIA CORRECTIONAL Dispatched N R usD 453.60
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PR — Non-Owned History Report

LAST REVISION: 2/5/2015
LOADED INTO CATALOGUE: 2/5/2015

DESCRIPTION:
The Non-Owned History Report provides summarized information for nonstock items for
business units and departments.

PURPOSE / USE:

This report can be executed by any user to evaluate the purchase of non-stock items,
consolidate purchasing transactions, establish and maintain budgets, and anticipate
future supply and inventory needs.

NAVIGATION PATH:
You can navigate to this report through the following path:
Main Menu > Purchasing > Purchase Orders > Reports > Non-Owned History

PARAMETERS:
e Business Unit:
e From Date:
e To Date:
e Department:
e From Department:
e To Department:
e |tem ID:
e From Item ID:
e Toltem ID:

FORMAT:
PDF
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Screen Shots:

I

Favorites :
- H

Language:

@ Al

Process Request Parameters

Non-Owned History

Run Control ID:  Mon_Owned_History
English -

Report Manager

MainvMenu s Purchasing » Purchase Orders > Reports > Non-Owned History
- - -

Process Monitor SR

n ™
All - First 1of1 Last

[ =

© Range of Items

From ltem ID:

@ Specific Business Unit:

@ As of Date El

© Range From Date: ] To Date: [
Department Options

@ All Depts

© Specific Dept Department: N

(©) Range Of Depts From Department: @, To Department: @,
@ All ltems

© Single Item Item ID: @

—

To ltem ID:

PecpleSoft Purchasing

Report ID: FOPOOLL

NON-OWNED PURCHASE HISTORY REPORT

Date Range:
Business Unit:

01/01/2014 thru 01/08/2015
50100 VA Dept of Transportation

Item ID/ Dept 1D/

Item Description  Dept Description PO ID Line  vendor

1755401000 lo024

LABORATORY Materials

SUBPLIES AND 0001094787 1.00 W W GRAINGER I
0001092099 1.00  ASHLAND HA-001
0001093746 1.00 HMA LAB SUPELY
0001096357 1.00 MACROSEAL -005
0001092539 1.00 WILKEM SCIENTI
0001094249 1.00 THOMAS SCI-001
0001094241 1.00 WOOD PAINT-001
0001096679 1.00 W W GRAINGER I
0001094521 1.00 HMA LAB SUPELY
0001092837 1.00 THOMAS SCI-001

Total For Department 10024 Materials

Page 1 of 27
Run Date 01/08/2015
Run Time 12:00:40

Mfg Name Mfg Item ID Quantity UM Price Extended Price cur
954.8 EA 1.00 954.82 USD

149.9 EA 1.00 149.89 USD

1161.0 EA 1.00 1161.00 USD

256.5 EA 1.00 256.45 USD

T4Z.6 ER 1.00 742.55 USD

86.3 EA 1.00 B5.27 USD

1276.0 EA 1.00 1276.00 USD

145.6 EA 1.00 145.58 USD

1125.0 EA 1.00 1125.00 USD

F18229-0000 13.8 EA 1.00 13.84 USD
5911.4 5911.40 UsD

5911.4 5611.40 USD

Item Totals For Business Unit 50100 VA Dept of Tramsportation
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PR — PO Balance Detail Report

LAST REVISION: 2/5/2015
LOADED INTO CATALOGUE: 2/5/2015

DESCRIPTION:

The PO Balance Detail Report provides an overview of Purchase Order activities to
include the related Contract, Receivers and Vouchers. Line quantities and amounts
expended and remaining balances are also displayed.

PURPOSE / USE:

Contract Administrators, Buyers and Managers can utilize this report to monitor
activities against a contact and to view outstanding balances, the received amount and
voucher amounts against any related PO.

NAVIGATION PATH:
You can navigate to this report through the following path:
Main Menu > Purchasing > Purchase Orders > Reports > PO Balance Detail Report

PARAMETERS:
e Business Unit:
e PO Number:
e Contract ID:
e Vendor ID:
e Buyer:
e PO Status:
e From Date:
e To Date:

FORMAT:
PDF
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Screen Shots:

CARDINAL

Fawvorites : Main Menu > Purchasing >
- - -

Balance Detail Report

Purchasve Orders > Re::vorts > PO Balance Detail Report

PO Balance Detail
Report

Run Control 1D

*Business Unit @,
PO Number @,

PO_Balance_Detail_Report

Contract ID |

Report Manager Process Monitor

@,

Vendor ID @,

Buyer |

@,

PO Status - From Date [H  To Date [EH]
compomveaitn of virgiaia
- PO BALANCE DETAIL REPORT
CARDINAL Run Date: 12/31/2014
Report ID: RPROO3 Run Time: 10:57 00

Business UR1t:50100

Receiver Receiver

Eeceiver ID Line Number Shipping Seguence

0001736411 1 1

Youcher ID Voucher Line Number Eeceiver ID

B0395664 1 00017364811

Total Receivea
Un-Received PO Line guantity

Eecedver Line Mumber

Total vouchersa
Open Recelver Quantity

Page Wo. 1 or 4298
Po ID: a1
contract ID: A1l
PO Status: A1l
vendor Ib: A1l
Buyer 1D: a1
From Date: 11/01/2014
To Date: 12/31/2012
Buyer Name  Vendor Name wendor Ip vengor Location
AMY.REESE KORMAN SIG-001 0000036173 MAIN
Change order 20 Receive
PO pate Mumber status Match contrel 1D 20 Reference
0001108329 1170872012 o R sTaNDARD sinn Snop Accessories
PO Line PO Line
Nuzber Item Ip Item contract Ip PO QY PO Price Amount
1 8013055050 PARTS AND ACCESSORIES, SIGN
POST (MISC.) ANCHOR, OPEN
HOLE, 12 GA., 2-1/4 IN. X
2-1f4 IN. X 30 IN. 0000000000000000000042060 50.00 $ 7.87 $ 393.50

Receiver Schedule

Becey anty Merchandise Amount
50.00 $ 38350
50.00 § 3.50

o.00 Un-Received FO Line Amc  § o.00

Voucher

¥oucher Quantity Voucher Frice Merchandise Amount

50.00 $ 7.87 $ 38350
50.00 § 383,50
o.00 Un-Vouchersd PO Lime Amcunt § o.00
Total PO Lime Amount B 333.50
Total PO Line Vouchered Amount B3 333.50
Total Un-Received FO Lime Amt B3 0.00
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PR — Requisition/PO Xref Report

LAST REVISION: 2/5/2015
LOADED INTO CATALOGUE: 2/5/2015

DESCRIPTION:
The Requisition/PO Xref Report displays requisition details and corresponding
information once transitioned into a purchase order.

PURPOSE / USE:

This report can be executed by any user and is used to display a selected date range of
requisitions that were copied into purchase orders. Requisitions that are not PO related
are excluded from the report.

NAVIGATION PATH:
You can navigate to this report through the following path:
Main Menu > Purchasing > Requisitions > Reports > PO/Requisition Xref

PARAMETERS:
e From Date:
e Through Date:
e Business Unit:

FORMAT:
Online
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Screen Shots:

».CARDINAL

Main Menu > Purchasing > Requistions > Reports : PO/Requisition Xref
- w w -

Favarites
-

PO/Requisition Xref

Run

Run Control ID: Report Manager Process Monitor !

Language:

Report Request Parameters
From Date: |D?s’01a’2014 E‘,] Through Date: 0713012014 EJ
Business Unit: 50100 (@,

ORACLE  ReportiD: POY1100 PeopleSoft Purchasing Page No 1
Uszer ID: PPS_MIKE HALL REQUISITION TO PO XREF REPORT Run Date 1211772014
Run Control Run Time 10:40:43 AM

Req Dates Included: TM/2014 Thru:  7/3012014
Business Unit: 50100

Requisition Purchase Order
] LinSchDst  Date  hemID Description Quantity UOM POID Contract ID Rel ShipDate  Lin/SchiDst ‘Quantity CUR Frice
0002093525 1 1 1 772472014 8123264130 REMOVE AND RESET 1.00 EA_ 0001103984 8r18/2014 11 1 1.00 USD 5,355.14
Requisition Name:  Install UG 4/0 triplex service EXISTING STREET LIGHTS, Atention To: Ho, Yani (WDOT)

REMOVE AND RESET
STREET LIGHTS

oo0ZogeTeE 1 1 1 /L2014 @183101000 CONSTRUCTION 36000 HUR 0001101310 00000000D0C00000000040233 24 732014 1.1 1 2137500 USD 1.00
Requisition Name:  Fillar Road Menitar PO CONSULTING Atiention To - Clark, Norma (VDOT)

CONSTRUCTION

CONSULTING
0002098805 1 1 1 712014 9103801000 JANITORIAL/ICUSTODIAL 1.00 MON 0DO01101147 Tr2/2014 11 1 1.00 USD 185.00
Requisition Name: 0002098305 SERVICES Amention To: Zion, Tedd (VDOT)

JANITORIAL/ICUSTODIAL

SERVICES
0002098808 1 1 1 712014 4251748000 FURNITURE AND 100 EA 0001102471 71242014 11 1 1.00 USD 3337245
Requisition Name: 0002098300 ACCESSORIES, Atiention To - Freeman, Charon (VDOT)

COMPUTER. ADJUSTABLE
HEIGHT FURNITURE AND
ACCESSORIES.
COMPUTER, ADJUSTABLE
HEIGHT
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PR — Retainage Detail Report

LAST REVISION: 2/5/2015
LOADED INTO CATALOGUE: 2/5/2015

DESCRIPTION:
The Retainage Detail Report provides details for outstanding internal retainage
associated to contracts.

PURPOSE / USE:
This report is used by Fiscal Division to report outstanding retainage balance.

NAVIGATION PATH:
You can navigate to this report through the following path:
Main Menu > Purchasing > Purchase Orders > Reports > Retainage Detail Report

PARAMETERS:
e Business Unit:
e From Accounting Date:
e Fiscal Year:
e To Accounting Period:

FORMAT:
PDF
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Screen Shots:

4 CARDINAL

=

Favorites
-

Retainage Detail Report

Run Control I Retainage_Detail_Report Feport Manager Process Monitor

Main Menu > Purchasing > Purchase Orders : Reports > Retainage Detail Report

Fun

*Business Un Q&:
*From Accounting Date E‘j

*Fiscal Year: *To Accounting Period

e A e e
CARDINAL Run Date: 01/12/2015
From Acc. Date 01-JAN-2013
Contract Purchase Ordexr Vendor ID Name Retainage To Date Retainage Max Amcunt
300054364N01 0001099714 0000007366 Kickin Asphalt Paving & Excavating 0.00 -21,641.48
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PR — Schedule Listings Report

LAST REVISION: 2/02/15
LOADED INTO CATALOGUE: 2/02/15

DESCRIPTION:

The Schedule Listing Report displays Purchase Order Shipping details by selected
criteria of Date, Vendor or Buyer. Using the selection criteria, the report identifies each
purchase order to include vendor, Item description, and quantity, price, shipping location
and due date.

PURPOSE / USE:

This report can be executed by any user and is used by Buyers and Managers to
display a specific selection of purchase orders. The report identifies those Purchase
Orders by Buyer, Vendor or Date and displays line details and shipping data.

NAVIGATION PATH:
You can navigate to this report through the following path:
Main Menu > Purchasing > Purchase Orders > Reports > Schedule Listings

PARAMETERS:
e Business Unit:
e From Date:
e Through Date:
e Vendor SetlD:
e Vendor ID:
e Buyer:

FORMAT:
PDF
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Screen Shots:

¥ CARDINAL

Schedule Listings
Run Control ID:  PO_LISTINGS

Language: IEninsh 'I

Business Unit:

Vendor SetlD:

Buyer: |

Eeport Manager

Through Date:

121182014 |[5)

@, James, Cheryl 5. (VDOT)

Favg'['rtes Main_ylenu > Purchasing » Purchase Orders > Reports » Schedule Listings

Process Monitor .

Run

Report Regquest Parameters
From Date: 11012014 [
50100 =y

ISTF‘\TE
Vendor 1D =y

Report ID: POYA042
User ID: PPS_MIKE HALL
Run Control:  PO_LISTINGS

e =

PeopleSoft Purchasing
PO SCHEDULE LISTING BY BUYER

Page Ne.
Run Date
Run Time

1
12118/2014
11:03:40 AM

PO Dates Included: 12014 Thew  12118/2014
Buyer:  James, Cheryl S. (VDOT)

Contract ID Version  Rel Vender ID Line

Item ID

Item Deseription

Sch ShiptoID  Due Date

OrderQty UOM  CUR

Business Unit- 50100 FOID. 0001108460 PO Date:
0D0DDDD0000C000000D040296 2 22 0D0O02596S 1

00000DD000000000000040296 2 23 2

Business Unit: 50100 POID: 0001108468 PO Date:
0000031103 1

111612014
2187501000

2187501000

111672014

3834131040

3834131045

3238163038

3838174000

3934427000

8408033101

MANAGEMENT

CONSULTING

COFFEE, GROUND 1.5
OZPKG. REGULAR. 122
PKGS/CASE

COFFEE, GROUND 15
OZPKG.

DECAFFEINATED, 182
PKGS/CASE
SUGAR, REFINED, WHITE

REQUIRED. CREAMER.
NON-DAIRY. NO
REFRIGERATION
REQUIRED.

CUPS, POLYSTYRENE,
HOT OR COLD & OZ. -
1000/CASE

1 CNTRLOFZ 1182014

1 CNTRLOFZ 1082014

1 MANT ACADI 1/8/2014

1 MANT ACADI 1/8/2014

1 MANT ACADI 1/8/2014

1 MANT ACADI 1/8/2014

1 MANT ACADITUS/Z014

1 MANT ACADI 1/8/2014

3400 HUR usD

656.50 HUR usD

400 €S usD

200 €S usD

100 EA usD

1.00 EA usD

Amount Rev

Freight

Ship Via

425000

858.50

22308

7480

1280

18.88

1544

15.15

FOB DEST

FOB DEST

FOB DEST

FOB DEST

FOB DEST

FOB DEST

FOB DEST

FOB DEST

coMMON

COMMON

COMMON

COMMON

coMMON

COMMON

COMMON

COMMON
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PR — Status Listings Report

LAST REVISION: 2/02/15
LOADED INTO CATALOGUE: 2/02/15

DESCRIPTION:

This Status Listing Report displays Purchase Order Status by Vendor or Item ID. Using
any date selection criteria, the report identifies all purchase orders by the specific item
or vendor in ascending order.

PURPOSE / USE:

This report can be executed by any user and is used by Buyers and Managers to
identify all POs by Vendor or by Item to measure the quantity or amount over a period of
time.

NAVIGATION PATH:
You can navigate to this report through the following path:
Main Menu > Purchasing > Purchase Orders > Reports > Status Listings

PARAMETERS:
e Business Unit:
e From Date:
e Through Date:

FORMAT:
PDF
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Screen Shots:

4P CARDINAL

Status Listings

Run Control ID: PO _LISTINGS

Language:

From Date:

Business Unit:

Report Manager

Favorites © Main Menu > Purchasing > Purchase Orders > Reports » Status Listings
w : - - w -

Process Monitor |

Run

Through Date:

Report Request Parameters
1210112014 [#]
50100 @,

12182014 |[H)

Report ID: POY4020 PeopleSoft Purchasing Page No. 1
o=
User ID: PPS_MIKE HALL ORDER STATUS BY VENDOR Run Date 120182014
Run Control:  PO_LISTINGS Run Time 9:31:38 AM
Due Dates Included: 12172014 Thru: 120182014
Business Unit: 50100
Contract ID Version  Rel  lem D liem Description Line Schd  OrderQty UOM  Curm Order Amt DueDate  Shipto ID
Vendor ID:  0DD000D258 Name:  Clark Brothers Welding
POID: 0001108847  Dafe: 12/8/2014 PO Status: Dispatched Buyer: Price, Kelly (VDOT)
0000000000000000000042121 2 107601000 WELDING MAINT. AND REPAIR 1 1 400.00 HUR  USD 3042000 12/8/2014  STAUN SHP
SERVICES WELDING MAINT.
AND REPAIR SERVICES
0000000000000000000042121 2 2107601000 WELDING MAINT. AND REPAIR 2 1 400.00 HUR  USD 2838200 12/8/2014 STAUN SHP
SERVICES WELDING MAINT.
AND REPAIR SERVICES
Vendor ID:  ODDOODD4E1 Name:  April S Les
POID: 0001110238 Date: 12/16/2014 FO Status: Dispatched Buyer: Glassco, Carolyn. (VDOT)
0000000000000000000042302 1 1550750050 BRIDGE, MISCELLANEOUS TYPE 1 1 6.00 EA uso 61200 12182014 CHSTFD RES
A BRIDGE DATE PLATE
(CONSTRUCTION DATE FLATE)
Vendor ID:  0DD00DDES4 Name:  Joseph G Marshall
POID: 0DO1108704  Date: 11/1212014 FO Status: Dispatched Buyer: Bennett-Stump. Mechelle (VDOT}
Fix state of Virginia mulch bed at 1 1 1.00 EA uso 1.550.00 12/12/2014 SALEM MANT
rest area including spray any
existing weeds, level dirt area
above mulch and apply new black
mulch, applay new red muleh
reshaping state, apply blue mulch
to right sid and black muleh across
front
Vendor ID:  0DD000DS1S Name:  Master Electrical Senvices LLC
POID: 0001108342 Date: 11/25/2014 PO Statua: Dispatched Buyer: Mauney, Elizabeth 8. (VDOT)
2143830000 ELECTRICAL SERVICES. PER 1 1 100 HUR  USD 85000 12/10/2014 CNTRL OF2

VIRGINIA DOT SPECIFICATIONS
ELECTRICIAN SERVICES
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Time and Attendance

Inquiries
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TA - Approve Time and Exceptions — Exceptions Inquiry

LAST REVISION: 12/20/12

LOADED INTO CATALOGUE: 12/21/12

DESCRIPTION:
The Exceptions inquiry is part of a set of three inquiries grouped under Approve Time
and Exceptions for Time and Attendance Manager Self Service. The three inquiries
include:

e Reported Time

e Payable Time

e Exceptions

An Exception is an error or warning generated by the Time Administration process
during the validation of Reported Time timesheet transactions, including both productive
and non-productive time. There are two groups of Exceptions: 1) Low and Medium
Exceptions and 2) High Exceptions. Low and Medium Exceptions can be allowed,
disallowed, or ignored by a supervisor in reviewing the timesheet. A High Exception
must be corrected and the timesheet resubmitted.

The most frequently used selection criteria for the Exceptions inquiry is the Reports To
Position Number of the Manager. The inquiry displays all outstanding Exceptions that
have not yet been allowed or disallowed. As opposed to approving or denying,
Exceptions are allowed or disallowed.

PURPOSE / USE:

The Exceptions inquiry is a tool that retrieves timesheet transactions with outstanding
Exceptions and then enables managers to select those Exception transactions either
individually or Select All to Allow or Disallow. The system lists all of the Exceptions for
all of the employees together in one list. Exceptions can be selected, reviewed, allowed
(or disallowed) and saved individually or you can choose Allow All (or Disallow All) and
Save.

NAVIGATION PATH:

You can navigate to this inquiry using the following path:

Cardinal FIN > Cardinal HCM > Main Menu > Manager Self Service > Time
Management > Approve Time and Exceptions > Exceptions

PARAMETERS:
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e There are different combinations of Employee Selection Criteria. For the
Manager using this Manager Self Service inquiry, the best selection criteria is
using their own position number as the Reports To Position Number.

e There is no date selection criteria for Exceptions.

FORMAT:
Online
Approval Time and Exceptions:

Approve Time and Exceptions

Approve Time and Exceptions

Approve or payable time, and . and

pe==x; Reported Time pess Payable Time peeec} Exceptions
Approve reported time and task details for a day, week, or Approve payable time Manage exceptions for a group of time reporters
time period

Exceptions Inquiry Selection Criteria:

Favgites Main Menu > Manager Self Service > Time Management > Approve Time and Exceptions > Exceptions

Exceptions

Description Value
Time Reporter Group

Empl ID

Last Name

First Name

Business Unit

Job Code

Department

Reports To Position Number 12345

Location Code
Workgroup

Position Number

Clear Selection Criteria Save Selection Criteria Get Employees

Exception Instructions:

e Allowing a Low or Medium exception will enable the time to be processed and
create payable time without having to resolve the exception.

e Once an exception has been allowed, it will no longer appear on this page.

e Time that has an exception with a Low or Medium severity level will still create
payable time. Therefore, a Low or Medium exception can be ignored.

e Exceptions with a source of Time Administration can only be resolved by running
the Time Administration process.

e Payable Time will not be created for time with a High severity exception. High
exceptions must be corrected.
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Select Exceptions to review and Allow or Disallow:
Favqrites

Main Menu > Manager Self Service > Time Management > Approve Time and Exceptions > Exceptions
peis | [
Exception ID Description Datea Name

O VOVTSCHW Overtime rule 01/03/2012 JAMES BROWN Medium ’

Customize | Find | View 50 | 1 | 28 First K1 1.100 of 119 I Last

O v.GsHHrs ~ Absence andRETDUMe 44105012  MARYRETTON Low

| Save |

Review Overview and Details for Overtime Rule:

VOVTSCHW  Overtime rule 01/03/2012 JAMES BROWN Medium

Time Administration gzégséggh? Employee has not fulfilled their scheduled hours.

Review Overview and Details for Absence and RPTD Time < Schdle Rule:

V_GsHHRs  Ansence adRPTDEME o410  MaRYRETTON Low

01/18/2012

Time Administration 8:53-41PM Employee absence plus reported time is less than their scheduled hours for the day.

To allow low and medium Exceptions, check specific Exceptions in the Allow column (as
noted in the following examples [ ) or click Allow All. Then click Save.

Favqrites MainMenu > Manager Self Service > Time Mapnagement > Approve Time and Exceptions > Exceptions
Exception ID Description Datea Name

VOVTSCHW Overtime rule 01/03/2012 | JAMES BROWN Medium

Customize | Find | View 50 | B | 28 Fi=t BV 1100 of 119 I Last

V_GsHHRs ~ Absence and RPTDUME 41101012  MARYRETTON Low

I Save |
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Upon successful completion of the Save process, the checkbox in the Allowed rows
disappears. All Exceptions Allowed and Saved successfully will not be included in the
next execution of this query for the same selection criteria.

The Allow cell is cleared for those Exceptions successfully Allowed:

Favgrites Main Menu > Manager Self Service > Time Management > Approve Time and Exceptions > Exceptions
Customize | Find | View 50 | *

Allow Exception ID Description Datea Name Severitya
VOVTSCHW Overtime rule 01/03/2012 JAMES BROWN Medium
V_GsHHRS ~ Abgence andRPTDUME 4/10/2012  MARY RETTON Low

Clean Up Allow All
Save
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TA - Approve Time and Exceptions — Payable Time Inquiry

LAST REVISION: 12/20/12

LOADED INTO CATALOGUE: 12/21/12

DESCRIPTION:
The Payable Time inquiry is part of a set of three inquiries grouped under Approve Time
and Exceptions for Time and Attendance Manager Self Service. The three inquiries
include:

e Reported Time

e Payable Time

e Exceptions

The Payable Time inquiry displays all employees meeting the selection criteria (i.e.,
typically, the Reports To Position Number of the Manager, date range) having Payable
Time that needs approval or denial.

PURPOSE / USE:

The inquiry is a tool that retrieves Payable Time transactions and then allows managers
to select those transactions for review and approval or denial. Each employee name
listed is linked. When you click on a linked employee’s name the system then displays
a list of Payable Time transactions for that employee which have not yet been
approved. Those transactions can be selected, reviewed, and approved individually or
you can choose Select All and Approve for the entire group.

NAVIGATION PATH:

You can navigate to this online inquiry using the following path:

Cardinal FIN > Cardinal HCM > Main Menu > Manager Self Service > Time
Management > Approve Time and Exceptions > Payable Time

PARAMETERS:

e There are different combinations of Employee Selection Criteria. For the
Manager using this Manager Self Service inquiry, the best selection criteria is
using their own position number as the Reports To Position Number.

e Start Date and End Date

FORMAT:
Online
Approval Time and Exceptions:
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Approve Time and Exceptions

v
W Approve Time and Exceptions
Approve reported or payable time, overtime and absence requests, and manage exceptions.

Reported Time =| Payable Time Exceptions
Approve reported time and task details for a day, week, or rﬁ Approve payable time. E Manage exceptions for a group of time reporters.
time period.

Payable Time Inquiry Selection Criteria:

Favgrites MainMenu> Manager Self Service > Time Management > Approve Time_and Exceptions > Payable Time

Approve Payable Time

Approve Time for Time Reporters

Employee Selection Criteria

Description Value

Time Reporter Group I @
Empl ID | Q@
Last Name I @
First Name I @,
Business Unit | @
Job Code | @
Department | Q@
Reports To Position Number [12345 Q
Location Code | @
Workgroup | Q@
Position Number | @

Clear Selection Criteria Save Selection Criteria Get Employees
_I—f'm Date: 080972012 3| | End Date: 110/2412012 ) | %

Employees who meet the selection criteria:

Start Date: 08/09/2012 [ End Date: 102412012 /) @

] Select to view Instructions

Employees For HAROLD SMITH Cus|

Name. Employee D EMP} Prvdu;:;igg Overtitie  Regulo" Department Workgroup Cusness
James Brown 00112233400 0 41500000 0000000 1500000 40.000000 13579 VDOTEXTPB5 50100
Mary Retton 00246824600 0 32000000 0000000 0.000000 32000000 13579 VDOTEXTPB5 50100

Select Al Deselect All
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Payable Time Approval Details for selected employee:

Favgites ManMMenu> Manager Self Service > Time Management > Approve Time and Exceptions > Payable Time

Approve Payable Time
James Brown Employee ID: 00112233400
Job Title Program Admin Mgr Il Empl Record 0

Previous Employee Next Employee

Select the time you wish to approve and then select the Approve button
Enter a specific Accounting Date for each row of payable time to be published
If you wish to use the current date as the publish date, you may leave the Accounting Date field blank

Start Date: | End Date:

Approval Details Customize | Find | View A1 | B | 3 First K1 18018 Y Last

Overview Time Reporting Elements Cost Task Reporting Elements

Time
Dale Reporting Approval Monitor Quantity Type Accounting Date Adjust Reported e
Code

09/10/2012 RGS Approval Monitor 8.00 Hours 31 Adjust Reported Time
O 09/10/2012  UOT Approval Monitor 0.50 Hours 3 Adjust Reported Time
O 09/11/2012 RGS Approval Monitor 8.00 Hours [ Adjust Reported Time
O 09122012 RGS Approval Monitor 8.00 Hours [ Adjust Reported Time

ISeIecl Al Deselect All |

[ pove [ Deny |

Return to Approval Summary

Approval Confirmation for selected employee Payable Time:
" Message |

Are yal sure you wiant to approve the time selected? (13504 ,2500)
Once Approved the status cannot be reverted back.

Select Yes to confirm and complete the status change, Mo to return to the page
wiithout updating the status.

es Mo

Save Confirmation:

Favgrites = MainJMenu > Manager Self Service > Time Management > Approve Time and Exceptions > Payable Time

Save Confirmation
“ The Save was successful.

oK

Return to Approval Summary:
Select All Deselect All

Approve Deny

| Return to Approval Summary |
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TA - Approve Time and Exceptions — Reported Time Inquiry

LAST REVISION: 12/19/12

LOADED INTO CATALOGUE: 12/21/12

DESCRIPTION:
The Reported Time inquiry is part of a set of three inquiries grouped under Approve
Time and Exceptions for Time and Attendance Manager Self Service. The three
inquiries include:

e Reported Time

e Payable Time

e Exceptions

The Reported Time inquiry displays all employees meeting the selection criteria (i.e.,
typically, the Reports To Position Number of the Manager, date to view all time after)
having Reported Time that needs approval or denial.

PURPOSE / USE:
This inquiry is used to identify those Reported Time transactions (Absences) that need
review and approval (or denial).

NAVIGATION PATH:

You can navigate to this online inquiry using the following path:

Cardinal FIN > Cardinal HCM > Main Menu > Manager Self Service > Time
Management > Approve Time and Exceptions > Reported Time

PARAMETERS:
e There are different combinations of Employee Selection Criteria. For the
Manager using this Manager Self Service inquiry, the best selection criteria is
using their own position number as the Reports To Position Number.

FORMAT:
Online

Approve Time and Exceptions

Approve Time and Exceptions

Approve reported or payable time, overtime and absence req . and ge exceptions

mes| Reported Time pesscy Payable Time mecy Exceptions
Approve reported time and task details for a day, week, or Approve payable time Manage exceptions for a group of time reporters
time period
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Inquiry Selection Criteria:

Favgrites Main Menu > Manager Self Service > Time Management » Approve Time_and Exceptions > Reported Time
+ Employee Selection Criteria

Employee Selection Criteria

Description Value

Time Reporter Group [

Empl ID [

Last Name [

First Name \

Business Unit ‘

Job Code [

Department \

Reports To Position Number 12345

Location Code [

Workgroup \

P RLPIRLLLPLLLP

Position Number [

| Clear Selection Criteria = Save Selection Criteria | | Get Employees |

View By: | All Time After b l & Include Absence [J show Schedule Information
Date: 08/09/2012 31 Previous Week Next Week

Employees who meet the selection criteria:

View By: ‘ All Time After ~ | Include Absence Show Schedule Information
Date: 08/09/2012 Y % Previous Week  Next Week

HAROLD SMITH, Time Needing Approval After 08/09/2012

Select  Name "‘;‘:,’;":v'.’: s"""ﬂ:':": Exception bﬁ";’p:ﬁs\::d Ap"""“’d’s"b';"';““"‘" Denied Hours Employee ID
James Brown 0.00 0.00 < 0.00 0.00 ' 00112233400
Mary L Retton 0.00 0.00 [ e 0.00 0.00100246824600

Reported Time Status for a selected employee

Favagrites  Main Menu > Manager Self Service > Time Mapag it \pp! Time_and E 0 d Time
Timesheet
James Brown Employee ID: 00112233400
Job Title: Architecture / Engr Mgr Il Empl Record 0

“View By: [ week = Reported Hours: 8.00 Previous Week Next Week
Date: (092172012 3§ Scheduled Hours: 40.00 Next Employee

From Friday 09/21/2012 to Thursday 09/27/2012

Fri Sat Sun Mon Tue Wed Thu Total
9121 922 923 9124 9125 9126 927 Hioure [LpSIReporting Chde feskaroop o
8.00 8.00 VAC - Vacation VDOTCOMREQ 50

Date Reported Status Approval Monitor Total TRC  Description

Comments

09/21/2012 Needs Approval Approval Monitor 8.00 VAC Vacation

> Reported Time Summa

& i ]

Reported Time Summary for a selected employee:

¥ Reported Time Summary

Fri Sat Sun Mon Tue Wed Thu
e D 921 22 23 a4 ans s ot
Non Productive TRCs 8.00 8.00
Total Reported Hours 8.00 8.00
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TA — Self Service Absence Balances — Forecast Balances Inquiry

LAST REVISION: 12/28/12

LOADED INTO CATALOGUE: 12/28/12

DESCRIPTION:
The Absence Balances inquiry is part of a set of inquiries grouped under Time
Reporting, View Time for Time and Attendance Self Service. The six inquiries include:
e Payable Time Summary
e Payable Time Detalil
e Exceptions
e Absence Balances
e Absence Request History
e Compensatory Time

This inquiry displays current absence entitlement balances for the Self Service user.

PURPOSE / USE:

For inquiries the concept of Self Service means the user is the employee for which Self
Service inquiries display data. From the View Time Menu when you click on Absence
Balances the system displays the View Absence Balances page with each of your
possible absence entitlements and related balance information. In addition, there is a
link to Forecast Balance at the bottom of the page.

NAVIGATION PATH:

You can navigate to this online inquiry using the following path:
Main Menu > Self Service > Time Reporting > View Time > Absence Balances

PARAMETERS:
e There are no selection criteria required to enter the Absence Balances page

FORMAT:
Online
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Self Service View Time:

Favgrites ' MainMenu > Self Service
Self Senvice

5‘ View Time
View your schedules, forecasted, payable and comp time, exceptions and more.
= Monthly Schedule === Compensatory Time 4 Exceptions
View your monthly schedule. 1~ View a balance of your accumulated compensatory time. Displays exceptions associated with your reported time.
Payable Time Summa == Payable Time Detail Absence Request Histo
View a summary of your payable time 1~ View details of your payable time View histary details of your absence requests

Absence Balances
E View your absence balances detail

Absence Balances Overview:
Favgrites MainMenu > Self Service » Time Reporting > View_Time > Absence Balances

View Absence Balances
ROGER BAKER

View current absence entitlement balances. Current balances do not reflect absence
requests that have not been processed by payroll. For more details please contact your
absence administrator.

Absence Entitlement Balances Customize |

Entitlement Name Balance as of 11/24/2012 From To Accrual Period

Family Medical Leave 0.00 Hours 01/10/2012 01/09/2013 |Year to Date =
VSDP Sick Leave 22.60 Hours 01/10/2012 01/09/2013 Year to Date

Sick Leave 1978.00 Hours 01/10/2012 01/09/2013 Year to Date

Pre-Layoff Leave 0.00 Hours 01/10/2012 01/09/2013 Year to Date

Volunteer Service Leave 6.00 Hours 01/10/2012 01/09/2013 Year to Date

Vacation 162.85 Hours 01/10/2012 01/09/2012 Year to Date

Go To | Forecast Balance I

Forecast Balance —

Forecast Balance is part of the overall Absences Balances functionality. To initiate the
Forecast Balance calculation you specify an As of Date, select the Filter by Type related
to the Absence Name (or select All), select an Absence Name (leave type) that you
want to forecast, and then click the Forecast Balance button.
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In the following example the As of Date is the most current date. The Current Balance
as reported on the Current Balance Page is also displayed on the Forecast Balance

page.
Enter As of Date and Absence Name. Then select the Forecast Balance button.
As of Date : 12/09/2012  [3)
Filter by Type : \ All v ]
*Absence Name : [Vacation ¥ ] Current Balance :162.85 Hours™
Forecast Completed Successfully!
Forecast Balance

When you click the Forecast Balance button, the Forecast Results are displayed.
Having used the most current period end date as the As of Date, the Forecasted

Balance in this example is the same as the Current Balance.
Enter As of Date and Absence Name. Then select the Forecast Balance button.

As of Date : 12/09/2012  [34)

Filter by Type : [ All v I
*Absence Name : [Vacation N l Current Balance : 162 85 Hours**
Forecast Completed Successfully!

Forecast Balance

= ce Detalls

Accumulator Results

Absence Name Forecast Element Value

Vacation Vacation 162.85

The next example increments the As of Date for Vacation to the next Pay Period End
Date. With no other Vacation activity the difference between the forecasted results of

these two periods should be the employee’s accrued Vacation hours.
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avqrites  MainMenu > Self Service > Time Reporting > View Time > Absence Balances

As of Date : 12/24/2012 |39 |

Filter by Type : |Al| ¥ |
“Absence Name : | Vacation b | Current Balance : 162.85 Hours™*
Forecast Completed Successfully!

Forecast Balance

The Forecast Balance Details reports a value of 171.85 hours thru 12/24/2012. With no

other Vacation activity in this period, you can calculate that this employee currently
earns 9 hours of Vacation time per pay period (171.85 — 162.85).

Favgrtes  MainMenu > Self Service > Time Reporting > View_Time > Absence Balances

As of Date : 12/24/2012 3
Filter by Type : \AI[ v ‘
“Absence Name : ‘ Vacation ~ | Current Balance : 162 .85 Hours**
Forecast Completed Successfully!
Forecast Balance

Customize | E1

Forecast Balance Details

| e |

Forecast Results Accumulator Results F=2p
Absence Name Forecast Element Value
Vacation Vacation 171.85

In an example for another leave type, the Current Balance Page reports 22.60 hours of

VSDP Sick Leave as of the current date through the end of the leave year.

WVSDP Sick Leave 22.60 Hours 1102012 01/09/2013 Year to Date

Forecasting VSDP Sick Leave through the last day in the current leave year
(01/09/2013) yields the following results.
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As of Date : [01/09/2013 |[3§
Filter by Type : l VSDP Sick Leave v |
‘Absence Name : l VSDP Sick Leave 4 I Current Balance :22 60 Hours™
Forecast Completed Successfully!
Forecast Balance

Customize | El

Forecast Balance Details

Forecast Results Accumulator Results =)
Absence Name Forecast Element Value
VSDP Sick Leave VSDP Sick Leave 2260

Forecasting VSDP Sick Leave with an As of Date 01/10/2013, the first day of the new
leave year, results in the VSDP Sick Leave Forecast Balance being reset to the annual
VSDP Sick Leave amount. The Current Balance remains the same.

As of Date : 01/10/2013 [34
Filter by Type : | VSDP Sick Leave ~ ]
*Absence Name : | VSDP Sick Leave ¥ [ Current Balance :22 60 Hours**
Forecast Completed Successfully!
Forecast Balance
Accumulator Results =5
Absence Name Forecast Element Value
||VSDP Sick Leave VSDP Sick Leave 80.00

The Forecast Balance function is a powerful and very easy tool to use. Probably the
most common use of the Forecast Balance function is when you want to find out how
many hours of Vacation you will have five or six months from now given your
outstanding leave requests between now and then.

To continue reviewing current leave type balances click the Return to View Absence
Balances link.
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TA — Self Service Absence Request History Inquiry

LAST REVISION: 12/28/12

LOADED INTO CATALOGUE: 12/28/12

DESCRIPTION:
This Absence Request History inquiry is part of a set of inquiries grouped under Time
Reporting, View Time for Time and Attendance Self Service. The six inquiries include:
e Payable Time Summary
¢ Payable Time Detalil
e Exceptions
e Absence Balances
e Absence Request History
e Compensatory Time

This inquiry displays Absence Request History for the Self Service user.

PURPOSE / USE:

For inquiries the concept of Self Service means the user is the employee for which Self
Service inquiries display data. From the View Time Menu when you click on Absence
Balances the system defaults a current period date range. To retrieve a complete
history, leave From and Through dates blank and select the Refresh button. Select the
absence name link to view request details. Select edit button to modify or delete the
request.

NAVIGATION PATH:
You can navigate to this online inquiry using the following path:

Main Menu > Self Service > Time Reporting > View Time > Absence Request History

PARAMETERS:
e There are no selection criteria required to enter the Absence Balances page

FORMAT:
Online

Self Service View Time:
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Favgrtes Main Menu > Self Service
Self Senvice
w View Time
View your schedules, forecasted, payable and comp time, exceptions and more.
Monthly Schedule Compensatory Time Exceptions
View your monthly schedule View a balance of your accumulated compensatory time. Displays exceptions associated with your reported time.
Payable Time Summa Payable Time Detail Absence Request Histo
E View a summary of your payable time. E View details of your payable time. E View history details of your absence requests.
= Absence Balances
View your absence balances detail.

Absence Request History:

Favgites MainMenu; Self Service » Time Reporting » View Time » Absence Request History

Absence Request History
JAMES BROWN

Environmental Specialist Il

Specify the date range of interest. To retrieve a complete history, leave From and Through
dates blank and select the Refresh button. Select the absence name link to view request
details. Select edit button to modify or delete the request.

From : 06/28/2012 @ Through : 12/27/2013 Eﬂ ‘ Refresh |

“Absence Request History Customize | Find | View All | B | # First KT 110 of 12 I Last
Absence Name Status Start Date End Date Duration Edit
Vacation Approved 09/13/2012 09/13/2012 4 Hours mEdit

VSDP Personal Leave Approved 09/03/2012 09/03/2012 2 Hours bEdit

VSDP Sick Leave Approved 08/21/2012 08/21/2012 4 Hours Edity|
Vacation Approved 08/16/2012 08/16/2012 4 Hours it
VSDP Sick Leave Approved 08/15/2012 08/15/2012 10 Hours bEdits|
Vacation Approved 08/08/2012 08/08/2012 10 Hours LEdit
Vacation Approved 08/07/2012 08/07/2012 3 Hours bmEditsy|
Vacation Approved 07/19/2012 07/19/2012 10 Hours mEdit

Select absence and edit button:

Favgqrites MainMenu > Self Service > Time Reporting > View Time > Absence Request History
Absence Request History
Request Details

JAMES BROWN
ArchitectVEngineer

View Request Status and Approval Details

Start Date : 08/10/2012

End Date : 08/10/2012

Absence Name Vacation Current Balance : 263 .40 Hours**
Reason: Vacation

Partial Days : None

Duration : 8.00 Hours
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Request History Detail and then Return to Absence Request

History:
| Status: Approved
Request History Customize | EX First
Status Name Date Comments
Saved HARRY SMITH 08/01/2012
Submitted HARRY SMITH 08/01/2012
Approved JOHN BROWN | 108/01/2012

Return to Absence Request History
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TA — Self Service Compensatory Time Inquiry

LAST REVISION: 12/28/12

LOADED INTO CATALOGUE: 12/28/12

DESCRIPTION:
The Compensatory Time inquiry is part of a set of inquiries grouped under Time
Reporting, View Time for Time and Attendance Self Service. The six inquiries include:
e Payable Time Summary
e Payable Time Detalil
e Exceptions
e Absence Balances
e Absence Request History
e Compensatory Time

This inquiry displays Compensatory Time for the Self Service user.

PURPOSE / USE:

For inquiries the concept of Self Service means the user is the employee for which Self
Service inquiries display data. From the View Time Menu when you click on
Compensatory Time the system defaults the current date and display the Compensatory
Time page. Compensatory Time ages out at 365 days. In addition to displaying the
balance of Compensatory Time available at the start of the current day, the page has
the ability to “Show Time Expiring in the Next 30 Days, Next 90 Days, One Year, or
Show All”.

NAVIGATION PATH:
You can navigate to this online inquiry using the following path:

Main Menu > Self Service > Time Reporting > View Time > Compensatory Time

PARAMETERS:
e There are no selection criteria required to enter the Compensatory Time page.

FORMAT:
Online

Self Service View Time:
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Favartes ManJgdenu > Self Service
Self Service
ﬁ View Time
View your schedules, forecasted, payable and comp time. and more
2 Monthly Schedule — Compensatory Time = Exceptions
View your monthly schedule View a balance of your accumulated compensatory time. Displays exceptions associated with your reported time
Payable Time Summa Payable Time Detail Absence Request Histo
View a summary of your payable time View details of your payable time View history details of your absence requests
Absence Balances
E View your absence balances detail

Compensatory Time:
Note: Show Time Expiring in “Next 30 Days”

Favgrites  MainMenu > Manager Self Service > Time Management » View_'_l"me > Compensatory Time
Compensatory Time

RICHARD WATSON Employee ID: 00123456700
Job Title: Trades Technician Il Empl Record: 0
[Comp e Bamnce summary
Compensatory Time Off Plan: COMP_LEAVE Expiration Period: Years
Date: 12/27/2012 Period Count: 1
Balance at Start of Day: 48.00
“Show Time Expiring in: | v I
Expiring Time Earned Customize | Find | View All | & | i First Kl 13 of 3 n Last
Expiration Date Quantity Ending Balance
01/02/2013 8.00 48.00‘
01/13/2013 8.00 4&00‘
01/16/2013 8.00 48.00‘

Note: Show Time Expiring in"One Year”:

“Show Time Expiring in: v

Expiring Time Earned Customize | Find | View All | B0 | 2% First K 150713 I Last
Expiration Date Quantity Ending Balance
01/02/2013 8.00 48.00
01/13/2013 8.00 48.00
01/16/2013 8.00 48.00
02/20/2013 8.00 48.00
05/28/2013 8.00 48.00
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TA — Self Service Exceptions Inquiry

LAST REVISION: 12/28/12

LOADED INTO CATALOGUE: 12/28/12

DESCRIPTION:
The Exceptions inquiry is part of a set of inquiries grouped under Time Reporting, View
Time for Time and Attendance Self Service. The six inquiries include:

e Payable Time Summary

¢ Payable Time Detalil

e Exceptions

e Absence Balances

e Absence Request History

e Compensatory Time

The Exceptions inquiry displays the status of Exceptions for the Self Service user.

An Exception is an error or warning generated by the Time Administration process
during the validation of Reported Time timesheet transactions, including both productive
and non-productive time. The Exceptions inquiry displays all outstanding exceptions
that have not yet been allowed or disallowed by a manager. There are two groups of
Exceptions: 1) Low and Medium Exceptions and 2) High Exceptions. Low and Medium
Exceptions can be allowed, disallowed, or ignored by a supervisor in reviewing the
timesheet. A High Exception must be corrected and the timesheet resubmitted.

PURPOSE / USE:

For inquiries the concept of Self Service means the user is the employee for which Self
Service inquiries display data. From the View Time Menu when you click on Exceptions
the system displays all outstanding Exceptions. The initial page displayed is an
overview of your outstanding exceptions. You can click on the Details tab to expand the
display to view more detailed explanations of the exceptions. Any High exceptions must
be corrected in order to be approved.

NAVIGATION PATH:
You can navigate to this online inquiry using the following path:
Main Menu > Self Service > Time Reporting > View Time > Exceptions

PARAMETERS:
e There is no selection criteria required to enter the Exceptions page
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FORMAT:
Online

Self Service View Time:

Favqrites Main Menu > Self Service

Self Senice
ﬁ View Time

View your schedules, forecasted, payable and comp time, exceptions and more.

= Monthly Schedule = Compensatory Time
View your monthly schedule

View a balance of your accumulated compensatory time.

= Exceptions
Displays exceptions associated with your reported time

Payable Time Detail Al
View details of your payable time.

Payable Time Summa
View a summary of your payable time.

bsence Request Histo
View history details of your absence requests

Absence Balances
E View your absence balances detail.

Exceptions Overview:

Favgites  MainMenu > Self Service » Time Reporting > View Time » Exceptions

Exceptions
'GEORGE WATSON Employee ID: 00123456700
Job Title: Architect/Engineer Empl Record: 0

Payable time will be created for time with Low or Medium severity exceptions.
Payable time will not be created for time with a High severity exception.

» Filtering Options
Exceptions
Overview

Customize | Find | & Firs

Details

Exception ID Description

Date Severity
V_GB80BAL Compensatory Leave Bal Excep. 02/18/2012 Medium
V_OVTEW Overtime rule 06/30/2012 Medium
V_OVTEW Overtime rule 07/01/2012 Medium
V_GSHHRS Absence and RPTD time < Schdle 08/31/2012 Low

Exceptions Details:

Exception ID Description bztate d Exception Data
Compensatory Leave  03/14/2012 .
V_G80BAL Bal Excep. 12-16:00PM Greater than 80 hours in compensatory leave balance .
; 07/26/2012 _— )
V_OVTEW Overtime rule 8-11-38AM Employee has reported less than the minimum required for TRC UOT
: 07/26/2012 = ;
V_OVTEW Overtime rule 8:11-38AM Employee has reported less than the minimum required for TRC UOT
Absence and RPTD 09/07/2012 ey s : |
V_GSHHRS fime < Schdle 8-08:34AM Employee absence plus reported time is less than their scheduled hours for the dg
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TA — Self Service Payable Time Detail Inquiry

LAST REVISION: 12/28/12

LOADED INTO CATALOGUE: 12/28/12

DESCRIPTION:
This Payable Time Detail inquiry is part of a set of inquiries grouped under Time
Reporting, View Time for Time and Attendance Self Service. The six inquiries include:
e Payable Time Summary
¢ Payable Time Detalil
e Exceptions
e Absence Balances
e Absence Request History
e Compensatory Time

The Payable Time Detail inquiry displays the status of detail Payable Time for the Self
Service user.

PURPOSE / USE:

For inquiries the concept of Self Service means the user is the employee for which Self
Service inquiries display data. From the View Time Menu when you click on Payable
Time Detail the system displays your detail Payable Time data for the most current Start
and End Date Range. You can change the Start and End Dates on the Payable Time
Detail Page. The page displays the Payable Time status of your timesheet transactions
for the selected date range. For example, the Payable Status of Needs Approval
indicates that your supervisor has not yet approved (or denied) that particular timesheet
transaction.

NAVIGATION PATH:
You can navigate to this online inquiry using the following path:
Main Menu > Self Service > Time Reporting > View Time > Payable Time Detail

PARAMETERS:
e There are no selection criteria required to enter the Payable Time Detail page
e Start Date and End Date can be changed

FORMAT:
Online
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Self Service View Time:

Favaites  ManMenu > Self Service

Self Senice
ﬁ View Time

Monthly Schedule Compensatory Time Excepti
View your monthly schedule View a balance of your accumulated compensatory time. Displays exceptions associated with your reported time.

Payable Time Summa; Payable Time Detail Absence Regquest Histo
View a summary of your payable time. E

View details of your payable time View history details of your absence requests.

Absence Balances
View your absence balances detail

Payable Time Detail:

Favgrites MainMenu > Self Service > Time Reporting > View_Time > Payable Time Detai
Payable Time Detail

GEORGE WATSON Employee ID: 00123456700

Job Title: Architect/Engineer Empl Record: 0
[ start Date: (0911022012 5]  End Date:(092422012 5 | GetRows |

Payable Statuses to view can be controlled from the expandable Payable Status Filter section.
Use the Refresh button to refresh the display.

Time detail can be displayed for a date range up to thirty-one days.
» Payable Status Filter

Payable Time
Time Reporting Elements Task Reporting Elements Cost and Approval
e e

Date Payable Status Reason Code Approval Monitor Eio"‘;: Hepoilng Quantity TRC Type

09/10/2012 Needs Approval Approval Monitor RGS 8.00 Hours
09/11/2012 Needs Approval Approval Monitor RGS 8.00 Hours
09/12/2012 Needs Approval Approval Monitor RGS 8.00 Hours
09/13/2012 Needs Approval Approval Monitor RGS 8.00 Hours
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TA — Self Service Payable Time Summary Inquiry

LAST REVISION: 12/28/12

LOADED INTO CATALOGUE: 12/28/12

DESCRIPTION:
This Payable Time Summary inquiry is part of a set of inquiries grouped under Time
Reporting, View Time for Time and Attendance Self Service. The six inquiries include:
e Payable Time Summary
¢ Payable Time Detalil
e Exceptions
e Absence Balances
e Absence Request History
e Compensatory Time

The Payable Time Summary inquiry displays summarized Payable Time for the Self
Service user.

PURPOSE / USE:

For inquiries the concept of Self Service means the user is the employee for which Self
Service inquiries display data. From the View Time Menu when you click on Payable
Time Summary the system displays your summarized Payable Time data for the most
current Start and End Date Range. You can change the Start and End Dates. You can
change the weeks displayed by clicking Next Week and Previous Week. From the
Summary Page you can navigate directly to the Payable Time Detail Page by clicking
the Detail Page link at the bottom of the page.

NAVIGATION PATH:
You can navigate to this online inquiry using the following path:
Main Menu > Self Service > Time Reporting > View Time > Payable Time Summary

PARAMETERS:
e There are no selection criteria required to enter the Payable Time Summary page
e Start Date and End Date
e Next Week and Previous Week

FORMAT:
Online
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Self Service View Time:
Favgrites ManMenu > Self Service

Self Service
-
v View Time

Euonﬁm Schedule

Compensatory Time Exceptions
View your monthly schedule. E View a balance of your accumulated compensatory ime. E Displays exceptions associated with your reported time.
Payable Time Summai Payable Time Detail Absence Request Histo|
View a summary of your payable time. E View details of your payable time.

View history details of your absence requests
Absence Balances

View your absence balances detal

Payable Time Summary:
Favgrites MainMenu > Self Service » Time Reporting > View Time » Payable Time Summary

Payable Time Summary
GEORGE WATSON

] Employee ID: 00123456700

Job Title: Architect/Engineer Empl Record: 0

Start Date: 09/03/2012 1 Previous Week  Next Week

End Date: 9/2

Payable Time From 09/03/2012 To 09/09/2012

;i"‘e - T Total | Mon Tue Wed Thu Fri Sat Sun
e escription Quantity 'YP® a3 914 9/5 96 a7 918 9/9
HOL Holiday 8.00 Hours 8.00
RGS Reguiar Eamings - 24.00 Hours 8.00 8.00 8.00

alaried

SDP VSDP Sick Leave 8.00 Hours 8.00
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TA - View Exceptions Employee Self Service Inquiry
LAST REVISION: 12/27/12

LOADED INTO CATALOGUE: 12/27/12

DESCRIPTION:

The Time Administration batch process validates Reported Time submitted on
timesheets against Time Reporting Rules and generates Payable Time. As part of that
process, it also creates exceptions (warnings or errors). The View Exceptions online
inquiry is part of the overall Timesheet Page. To access exceptions data on the
Timesheet Page, expand the Reported Time Status line located below the Timesheet
Grid.

There are two groups of Exceptions: 1) Low and Medium Exceptions and 2) High
Exceptions. Low and Medium Exceptions can be allowed, disallowed, or ignored by a
supervisor in reviewing the timesheet. A High Exception must be corrected and the
timesheet resubmitted.

PURPOSE / USE:
This online inquiry is used to provide self service employees the status of the Reported
Time recorded on their timesheet.

NAVIGATION PATH:
You can navigate to this online inquiry using the following path:
Main Menu > Self Service > Time Reporting > Timesheet

PARAMETERS:
e Signed into Cardinal as a Self Service employee, the navigation takes you to
your Timesheet Page. Enter the desired date, which normally is a Monday date.

FORMAT:
Online

Self Service Timesheet Page
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Favartes | ManMenu > Self Service > Time Reportng > Report Time > Timesheet
&) New Window (2)Help [ htp &
Timesheet
HARRY SMITH Employee ID: 00123456700
Job Title: Gen Admin Supv |/ Coord | Empl Record o

“View By: [Week ~| Reported Hours: 42.00 Previous Week Next Week
Date: losr202012 | % Scheduled Hours: 40.00
o e e 4 2 e o Heual Time Reporting Code Taskgroup Business Unit  Tel
[ [ 3.00 | [ [ 3.00 OS1- OT @Straight Time - S [~ | [VDOTCOMREC@, [50100 @
4.00 400 | 400 | [ [ 12.00 [ RGS - Regular Eamings - Sal |~ [vDOTCOMREC@, (50100 @,
400 | 400 | 400 | I [ 12.00 | RGS - Regular Eamings - Sal |+ [VDOTCOMREC@, (50100 @,
8.00 8.00 16.00 SDP - VSDP Sick Leave VDOTCOMREQ 50100

¥ Reported Time Status
» Reported Time Summa

F Leave and Compensatory Time Balances

! Save for Later Submit |

Go To:  Self Service .
<

Expand Reported Time Status

In addition to Reported Status of Saved, Submitted, Needs Approval, Approved, and Denied, the last

column identifies timesheet transactions that have an exception.

v Reported Time Status

Date Reported Status Approval Monitor Total TRC  Description Comments Exception
08/20/2012  Submitted Approval Monitor 8.00 RGS Regular Earnings - Salaried Q

08/21/2012 | Submitted Approval Monitor 8.00 RGS Regular Earnings - Salaried O

08/22/2012 | Submitted Approval Monitor 3.00 0S1  OT @Straight Time - Sal O @
08/22/2012 | Submitted Approval Monitor 8.00 RGS Regular Earnings - Salaried O €'|
08/23/2012  Approved Approval Monitor 8.00 SDP VSDP Sick Leave

08/24/2012  Approved Approval Monitor 8.00 SDP  VSDP Sick Leave

As a Self Service Timesheet, the employee can double click on the exception icon and the system

displays description of the exception at Overview and Details levels.

Job Title:  Gen Admin Supv |/ Coord | Empl Record: 0

Payable time will be created for time with Low or Medium severity exceptions.
Payable time will not be created for time with a High severity exception

» Filtering Options

Exceptions Customize | Find | B Eg Ky of 1 O oo
Details

Description Date Severity

Overtime rule 08/22/2012 Medium
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TA - Absence Balance Adjustments Query

LAST REVISION: 12/14/12

LOADED INTO CATALOGUE: 12/14/2012

DESCRIPTION:

This query lists absence balance adjustment transaction data including employee
identification information, absence calendar information, absence adjustment type and
amount, and date and time update information.

PURPOSE / USE:

Given the balance adjustment transaction identifying information, you can search for
balance adjustment s for an individual employee, review adjustments byDepartment or
by absence type and Calendar ID. You can easily further research related absence
adjustment information via online inquiry as demonstrated in the example below.

NAVIGATION PATH:

You can navigate to this query using the following path:

Cardinal FIN > Cardinal HCM > Main Menu > Reporting Tools > Query > Query
Manager > V_TA_ABS_ADJUSTMENTS

PARAMETERS:
e Employee ID
e Department
e Calendar ID

FORMAT:
HTML or CSV to Excel

Query Selection Criteria:
V_TA_ABS_ADJUSTMENTS - Absence Adjustments

Employee ID: 00123456700
Department: 12345
Calendar ID: |SMLV201201
View Results

EMPLID | DeptID | Name CalendarID | Absence Name Absence Description Balance Adjustment LastUpdBy | LastUpd DtTm
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Query Results:

7
8

A B c D E F G H I
1 [Absence Adjustments | ¢
2 [EMPLID Dept ID |Name (Calendar ID_|Absence Name |Absence Description |Balance AdjustmLast Upd By Last Upd DtTm
3 00123456700 12345 SMITHHARRY SMLV201201 SDP ENT ELEM  VSDP Sick Leave -48.000000 JONES, TOM 03/06/2012 11:01
4 00123456700 "2345  SMITHHARRY SMLV201201 DSKENTELEM  Converted Disabilty Credits -116.500000 JONES, TOM 03/06/2012 11:01
5 (00123456700 245 SMITHHARRY SMLV201201  CSLENT ELEM  Volunteer Service Leave 16000000 JONES, TOM 03/06/2012 11:01
6 '00123456700 '12345 SMITH,HARRY SMLV201201 VAC ENT ELEM  Vacation -27.000000 JONES, TOM 03/07/2012 11:44

Using query results to further research adjustments online:
For the online inquiry you can search using the Empl ID and the Calendar ID.

Favgrites | MainMenu > Global Payroll & Absence Mgmt » Payee Data » Adjust Balances > Absences
Absences

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Maximum number of rows to return (up to 300): [300

Empl ID: = v ||[}[}123456?E}[}

Empl Record:
Pay Group: begins with | @,

Calendar ID: ~ ||smMLVv201201 @
Name: begins with |+ ||
Period Begin Date:| -— v | )
Period End Date: | .- vl | El
[J Case Sensitive

Search Clear |Basic Search [&f Save Search Criteria

The online inquiry results correspond to the query:

Favgrites Main Menu > Global Payroll & Absence Mgmt > Payee Data » Adjust Balances > Absences
Absences

Employee ID: (00123456700 Name: __HARRYSMITH Empl Record: 0
Pay Group: SEMIMNTHLY Description: Semi-Monthly Salaried AM Pay Entity: COVA
CalendarID:  SMLV201201 Begin Date: 01/10/2012 End Date: 01/24/2012

Balance Adjustments Customize | Find | View All |

Element Name Description Balance Adjustment Begin Date End Date

VACENTELEM @, Vacation -27.000000 | 5 B+ (=]
CSLENTELEM @, Volunteer Service Leave -16.000000 B | 6 & =]
[DSKENTELEM @, | Converted Disability Credits -116.500000 | 54 B+ =]
ISDPENTELEM @, VSDP Sick Leave ' -48.000000 | 0 B || =]
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TA - Employee Reporting to Vacant Position Query

LAST REVISION: 12/14/12

LOADED INTO CATALOGUE: 12/14/2012

DESCRIPTION:

An employee’s related Reports To position can be an active position but be vacant at
the same time. The Reports To position is a key role in Cardinal approvals. This query
identifies employees whose Reports To position is vacant.

PURPOSE / USE:

This query is used to identify employees with no approver for their Timesheets and
Absence Requests that require manual intervention to process their Timesheets. The
guery should be run at the district and Central Office level on at least a monthly basis.

NAVIGATION PATH:

You can navigate to this query using the following path:

Cardinal FIN > Cardinal HCM > Main Menu > Reporting Tools > Query > Query Viewer
>V_TA_EMPL_REPORT_TO_VACANT_POS

PARAMETERS:

There are no query selection criteria. When the query is selected to run either to HTML
or Excel, the query executes and returns all active Reports To positions which are
vacant.

FORMAT:
HTML or CSV to Excel

Query output:

EMPLOYEE ID |NAME Eff Date Dept 1D POSITION |REPORTS TO
00123456700  WHITE,SAMUEL 10/10/2012 18032 12180 03820
(00234567100 GREEME,STEVEN 1oio2012 | 12088 04507 " 08430
(00345671200 BLACK,JOHN 07252012 | 11020 07351 T 19040
(00456712300 WASHINGTON,MARY 1201002012 | 15043 | 14311 " 09450
(00567123400 CARVERTILLER o701z | 1108s 08443 T 02360
(00671234500 BROWN,JAMES 11iazo12 T o17oza T 16938 T 19070
00712345600 SMITH,HARRY ogrorot2 | o1voza 16981 " 19070
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TA - Employee Leave Report

Rpt Nbr: VTAR0010
LAST REVISION: 12/07/12

LOADED INTO CATALOGUE: 12/07/2012

DESCRIPTION:
The Employee Leave Detail Report provides leave balances and related detail
transactions (if selected) for:
« an individual employee
» a specified organization
» a specified group of organizations such as a district-wide or residency-wide as
reflected on the organization tree

The leave types included in the summary section include all leave types that have had
any activity from the beginning of the Leave Year through the Pay Period End Date as
specified in the run control parameters. At a minimum this includes leave types that
accrue (e.g., vacation and sick).

PURPOSE / USE:
This report is used by employees to monitor leave balances as well as supervisors in
managing employee leave activity.

NAVIGATION PATH:

You can navigate to this report using the following path:

Cardinal FIN > Cardinal HCM > Main Menu > myCardinal HCM > HCM Report
Execution > TA Reports > Employee Leave Report

PARAMETERS:
e Setld
e Business Unit
e EmplID
or
e Department
o Node Only
e Pay Period End Date (always use the most recent Finalized Pay Period End
Date)
e Detail Transactions (optional)
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FORMAT:
PDF

Report Run Control:

Employee Leave Report

Run Control ID:  EmplLvRpt Report Manager Process Monitar Run

port Request Parameters

“SetID 50100 @

*Business Unit 50100 ‘@

Department [ Node Only
Empl ID 0012346700]

“Pay Period End Date [11/24/2012 @, Detail Transactions

Report Section 1:

Commonwealth of Virginia

.4_

S AL SIS EMPLOYEE LEAVE REPORT
Report ID: VTAR0010

Run Date: 1|
Run Time: 0|

Page No. 1

Setid : 50100

Business Unit : 50100 VDOT Business Unit

Department Id : 11043 Lebanon Residency Inspection

Employee Id : 00123456700 Greene,SunnyA Current Vacation Accrual Rate : 4

Pay Period End Date :  24-NOV-2012 Leave Eligibility Date : 01/10/2008

Leave Leave Balance Earned Taken ADJ Donated Current

Type Descr Forward YX-T-D X-T-D X-T-D Y-T-D Balance

cPT Compensatory Leave 0.00 8.00 8.00 0.00 0.00 0.00

csL Volunteer Service Leave 0.00 16.00 0.00 0.00 0.00 16.00

ERL Employee Recognition Program 0.00 0.00 2.00 2.00 0.00 0.00

PER VSDP Perscnal Leave 0.00 32.00 16.00 0.00 0.00 16.00

spp VSDP Sick Leave 0.00 64.00 56.00 0.00 0.00 8.00

VAC Vacation 192.00 84.00 40.00 0.00 0.00 236.00
Data shown represents the single leave year associated with the pa riod end date selected above.

Report Section 2:

2 of 3
Leave Takes, Year to Date.
Leave Leave Leave Leave Pay Period Work Compl

emp 1D Emp Name ept IDDes Reason Descr End Date Hours Plan

00123456700  Greene,Sunny A 11043 Lebanon Residency Inspection VSDP Sick Leave 02/21/2012 02/24/2012

00123456700  Greene,Sunny A 11043 Lebanon Residency Inspection VSDP Sick Leave 03/08/2012 03/09/2012

00123456700  Greene,SunnyA 11043 Lebanon Residency Inspection VSDP Sick Leave 03/21/2012 03/24/2012

00123456700 Greene.Sunny A 11043 Lebanon Residency Inspection VSDP Sick Leave 05/04/2012 05/09/2012

00123456700  Greene,Sunny A 11043 Lebanon Residency Inspection 05/25/2012 06/09/2012

00123456700  Greene,Sunny A 11043 Lebanon Residency Inspection 05/25/2012 06/09/2012

00123456700  Greene,Sunny A 11043 Lebanon Residency Inspection 06/05/2012 06/09/2012

00123456700  Greene,Sunny A 11043 Lebanon Residency Inspection 07/20/2012 07/24/2012

00123456700 Greene,SunnyA 11043 Lebanon Residency Inspection Peracnal Leave 07/23/2012 07/24/2012

00123456700 Greene,Sunny A 11043  Lebanon Residency Inspection Sick Leave 08/15/2012 08/24/2012

00123456700  Greene,Sunny A 11043 Lebanon Residency Inspection Sick Leave 08/27/2012 09/09/2012

00123456700 Greene,Sunny A 11043 Lebanon Remidency Inspection Sick Leave 09/09/2012

00123456700  Greene,Sunny A 11043 Lebanon Residency Inspection Sick Leave 09/09/2012

00123356700 Greene,SunnyA 11043 Lebanon Remidency Inspection Vacation 10/09/2012

00123456700 Greene,Sunny A 11043 Lebanon Residency Inspection Vacation 10/09/2012 10/09/2012

00123456700  Greene,SunnyA 11043 Lebanon Residency Inspection Vacation 10/19/2012 10/24/2012

00123456700 Greene,Sunny A 11043 Lebanon Residency Inapection Vacation 10/26/2012 11/09/2012

00123456700  Greene,SunnyA 11043 Lebanon Residency Inspection Vacation 11/07/2012 11/09/2012

00123456700  Greene,SunnyA 11043 Lebanon Residency Inspection VSDP Personal Leave 11/09/2012 11/09/2012

00123456700  Greene,Sunny A 11043 Lebanon Residency Inspection VSDP Personal Leave 11/20/2012 11/24/2012

00123456700  Greene Sunny A 11043 Lebanon Residency Inspection Vacation 11/21/2012 11/24/2012

00123456700  Greene SunnyA 11043 Lebanon Residency Inspection Compensatory Leave 11/19/2012 11/24/2012

Notea: Absence requesta that cross pay periods may result in the related leave take transactions
appearing in both the Leave Takes section and in the a Leave requesta smection of the report.
Page No. 3 of 3

Enp Emp Dept Leave Leave From To Leave Leave Work Workflow Forecast
1D Name I Date Date Dur.Hrs Req Ent. Comp.Clm Status Eligibility
00299329600 GREENWOOD, PHEBE P 10151 Management Services csL School Assistance 12/07/2012 12/07/2012 6.00 Employee Approved ELIGIBLE

Not.

Absence requests that cross pay periods may result in the related leave take transactions appearing in both the
Employee Leave Takes section and in the outstanding Leave requests section of the report.

Leave Dur. Hrs will be reflected once the request is processed.

Leave Dur. Hrs. for Absence Requests created/modified by Admin may not reflect the appropriate duration in this section.
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TA - Potential Vacation Leave Forfeiture Report

Rpt Nbr: RTA012
LAST REVISION: 12/17/12

LOADED INTO CATALOGUE: 12/17/2012

DESCRIPTION:

The report provides projected vacation leave information within a predefined timeframe,
including projected accruals and potential loss. The report can be requested for an
employee or for a specified organization or specified group of organizations such as
district-wide or residence-wide. The report must be run for a future pay period end date
to project the vacation balance. Typically, this is the leave year end date and should not
be a date beyond the current leave year end date.

PURPOSE / USE:

The report is used to help determine if employees might forfeit hours at leave year end if
the projected balances are in excess of the carryover maximum. This report notifies
supervisors, employees, and timekeepers about employee’s losing leave within a
predefined timeframe. The report is used by self-service employees, supervisors,
managers, and HR personnel as the leave year end approaches as a tool to assist in
the leave year end carryover and closeout process.

As an example of one of the key uses of this report, the following extract from the VDOT
Employee News, Weekly Report specifically addresses the use of both the Potential
Vacation Leave Forfeiture Report and the Timesheet Report.

Leave Year End
Contact Your Local Payroll Office For Details

As we are approaching the end of this leave year on Jan. 9, 2013, there are a couple
items you should be aware of.

Submit all carryover approvals to your local payroll office by Jan 4, 2013, to ensure the
approved hours are entered during the completion of the leave year end processes.
There is still a lot of leave in “saved” or “needs approval” status that goes back to the
beginning of the leave year, which results in inaccurate balances. The leave schedule for
2013 has not been established in Cardinal yet, so any leave you attempt to enter will not
forecast successfully. If you have attempted to enter any leave past Jan. 9, 2013, work
with your local payroll office to have it deleted. Contact your local payroll office for more
information.
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NAVIGATION PATH:

You can navigate to this report using the following path:

Cardinal FIN > Cardinal HCM > Main Menu > myCardinal HCM > HCM Report
Execution > TA Reports > Potential Leave Forfeiture

PARAMETERS:
e SetID

Business Unit

Pay Period End Date
This date must be a future pay period end date (typically the current leave
year end date) and should not be a date beyond the current leave year
end date. The data shown on the report uses the vacation balance and
accrual rate from the last finalized pay period and projects accruals
through the selected Pay Period End Date.

Employee ID

Department

FORMAT:
PDF or CSV to Excel

Run Control Screen Shot:
Favgrites = Main Menu > myCardinal HCM » HCM Report Execution > TA Reports ;> Potential Leave Forfeiture

Potential Vacation Leave Forfeiture Report

Run Control ID:  Potential-Vac-Lv-Forfeiture Report Manager  Process Monitor Run
*SetlD 50100
*Business Unit 50100

*Pay Period End Date [01/09/2013 [3
Employee ID

Department 18051 [0 Node Only

Report Output:
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Commonwealth of Virginia
POTENTIAL VACATION LEAVE FORFRITURE REPORT 12/17/2012
10:31 00
Page No. 1 of 1 1
Set ID: 50100 : VDOT SetID
Business Unit: 50100 : VDOT Business Unit
Department ID: 18051 : District Section
Employ :
Pay Period End Date:  01/09/2013
Node : N
Hrs in Excess
Future Accrual Maximum of Maximum
o Emplovee Name Current Balance Future Accruals Balance Carry Forward
18051 ALLENGEORGE 8.00 0.00 .0 0.00
18051 BARNETTEMARY 412.50 0.00 412.50 0.00
18051 BENTONLOU 5.00 0.00 5.0 0.00
18051 BLEVINS CHARLES 114.90 0.00 114.90 0.00
18051 BOGGESSMICHAEL 198.75 0.00 198.75 0.00
18051 CARTERGEORGE 313.00 0.00 313.00 0.00
18051 T 103.00 0.00 103.00 0.00
18051 CHATTERLY,JANCE 13.80 0.00 13.80 0.00
18051 COLUERCATHY 61.00 0.00 61.00 0.00
18051 COLLINS BILL 12.00 0.00 12.00 0.00
18051 COLLINSWORTHANNE 136.30 0.00 136.30 0.00
18051 CUMMINGS KATHERINE 41.60 0.00 41.60 0.00
18051 CEEKSSUSAN 13.5 0.00 113.5 0.00
18051 DOCKERSFRAN 343.00 0.00 343.00 55.00
18051 MATHEWS,JOHN 164.80 0.00 164.80 0.00
18051 LERHENRY 205.50 0.00 205.50 0.00
18051 OTTERGEORGE 324.80 0.00 324.80 0.00
18051 PARKER SAMUEL 298.50 0.00 298.50 0.00
18051 REITTERHANS 102.00 0.00 102.00 0.00
18051 THHARRY 183.50 0.00 183.50 0.00
18051 WATKINS GLEN 314.40 0.00 314.40 0.00
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TA - Timesheet Report

Rpt Nbr: VTAR0026
LAST REVISION: 12/06/2012

LOADED INTO CATALOGUE: 12/07/2012

DESCRIPTION:

This detailed spreadsheet report is run by Employee ID, Reports to Position Number, or
Department ID. Based upon the run control selection criteria the report identifies
employees, TRCs, hours, approvers, timesheet submission status, timesheet approved
status, accounting distributions and Time Administration generated exceptions.

PURPOSE / USE:

This report is used to:

Review Timesheet submissions / approvals

Determine whether there are errors on any Timesheets

Review employees’ daily accounting distributions

Identify employees whose time needs to be submitted or approved

NAVIGATION PATH:

You can navigate to this report using the following path:

Cardinal FIN > Cardinal HCM > Main Menu > myCardinal HCM > HCM Report
Execution > TA Reports > Timesheet Report

FORMAT:
CSV to Excel

Run Control:
PARAMETERS:
e Business Unit
e SetlID
Select Pay Period End Date
e Pay Period End Date
or From/To Date:
e From Pay Period End Date
e To Pay Period End Date
Employees to Process:
e Reports To Position
e EmplID
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e Department

o Node Only
Employee Type:
e Salaried
e Hourly

Show All Statuses
e Action Required Only

Time Reporting Codes (Optional)

Timesheet Report Run Control:

*SetlD  [50100 @

Favgites MainMenu s myCardinal HCM » HCM Report Execution » TA Reports » Timesheet Report

Select Pay Period End Date or From/To Date
Pay Period End Date [04/09/2012 [31) From Pay Period End Date I:l

*Business Unit 50100 @

To Pay Period End Date I:l

Employees to Process Employee Type

Salaried
Reports To Position Number I:l
Hourly
OR
Empl ID 00123456789 @,
OR

Department 1

Show All Statuses

] Action Required Only
Node Only

Time Reporting Code
(Optional)
Time Reporting Code

- ™
P8 First KN g op 1 X Lo

Customize | Find | View All

1]

aQ |®E=

Report Output:

The first part of the Timesheet Report heading is comprised of the Run Date, Run Time,

Report ID, etc. The remainde

r of the heading provides the report run control criteria.

1 B | c |

Commaonwealth of Virginia
TIMESHEET REPORT
Report ID: RTAD26

Page No. 1

Run Date: 12/04/2012
Run Time: 04:32 00
of 1

SetID: 50100 : VDOT SetlD
Business Unit: 50100 : VA Dept of Transportation
Pay Period From Date: 09-APR-2012
Pay Period To Date: 09-APR-2012
Employee: 00123456700 : SMITH,HARRY
d
All statuses
TRC

2[afele+[=lols]s]]-

N
win
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The main body of the Timesheet Report contains daily timesheet transaction data

documenting:

Period and daily dates, employee and their reports data
Type of time and hours reported, approver, exceptions, timesheet submitted,

and approval status generated by the Time Administration process

Detailed accounting charge distribution

On the Timesheet Report, from left to right, there are 33 columns. Examples follow:

Col 1-9; dates, employee and reports to data:

ﬁ'ay Period End Date Daily Date Department Description Reparts To Reports Ta Reports to Name Ernplid Employee MName
Position # Emplid
08-Apr-12 26-Mar-12 12008 Big Island Area Headguarters 01004 00123456000 |DOOLITTLE STANLEY 00123456700 | SMITHHARRY 5
08-Apr-12 26-Mar-12 12008 Big Island Area Headquarters 01004 00123456000 |DOOLITTLE STAMLEY 00123456700 | SMITHHARRY 5
08-Apr-12 27-Mar-12 12008 Big Island Area Headquarters 01004 00123456000 |DOOLITTLE STAMLEY 00123456700 | SMITHHARRY 5
09-Apr-12 04-Apr-12 12008 Big Island Area Headquarters 01004 00123456000 |DOOLITTLE STANLEY 00123456700 | SMITHHARRY 5
09-Apr-12 04-Apr-12 12008 Big Island Area Headquarters 01004 00123456000 |DOOLITTLE STANLEY 00123456700 | SMITHHARRY 5
09-Apr-12 05-Apr-12 12008 Big Island Area Headquarters 01004 00123456000 |DOOLITTLE STANLEY 00123456700 | SMITHHARRY 5
09-Apr-12 OB-Apr-12 12008 Big Island Area Headquarters 01004 00123456000 |DOOLITTLE STANLEY 00123456700 | SMITHHARRY 5
09-Apr-12 OB-Apr-12 12008 Big Island Area Headquarters 01004 00123456000 |DOOLITTLE STANLEY 00123456700 | SMITHHARRY 5
09-Apr-12 OB-Apr-12 12008 Big Island Area Headquarters 01004 00123456000 |DOOLITTLE STANLEY 00123456700 | SMITHHARRY 5
09-Apr-12 09-Apr-12 12008 Big Island Area Headquarters 01004 00123456000 |DOOLITTLE STANLEY 00123456700 | SMITHHARRY 5

Col 10-18; type of charge, hours, approver, timesheet and approval status, and

exceptions:
FroductiveiMonproductive  [TRC TRC |Description Hours  |Approver Timesheet Submitted |Timesheet Approved | Excen
Categary Status Status

Productive Time REGLULR RGS Regular Earnings - Salariec 4 STAM.DOLITTLE 5B FD
Productive Time REGLULR RGS Regular Earnings - Salariec 4 STAM.DOLITTLE 5B PD
Productive Time REGLULR RGS Regular Earings - Salariec 8 STAN.DOLITTLE 5B FD
Productive Time REGLLR RGS Regular Earings - Salariec 4 STAMN.DOLITTLE SB FD
Productive Time REGULR RGS |Regular Eamings - Salariec 4 |STAM.DOLITTLE SB FD
Monproductive Time MOMPRD SOP VSDP Sick Leave 8 5B FD
Praductive Time OWVERTM EO1 Emerg OT @ Time 172 - Sal 3.5 STAN.DOLITTLE SB FD
Productive Time REGLULR RGS Regular Earnings - Salariec 4 STAN.DOLITTLE 5B FD
Productive Time REGLULR RGS Regular Earnings - Salariec 4 STANW.DOLITTLE 5B FD
Productive Time REGLILR RGS Regular Earnings - Salatiec 8 STAM.DOLITTLE 5B FD

12008
fio147
12008

599999 04100 604002
598909 04100 602002
599999 04100 604003
599999 04100 604002 12008
599999 04100602002 Mo0147
501123C 04100 60400501 12008

599999 04100 604004 12008
599999 04100504005 12008
999999 04100 604004 12008
599099 04100 604003 12008

Account [Fund Prcrram][ partment

“ 11150190

11163450
11150190

11070020
11180030
11190060
11180030
11163450

Col 19-33; daily accountlng charge distribution:

72228019
ik
k]

il
g
il
g
72228019

k |FIPS|Asset|Agency Us: “‘r”n“” o -.vIpr Business ]pml._,f!”_]

Unit

50100 'D00010267¢5940

5010000010267 (%940

Actrvity ID lTe!et o

te IE quipment ﬂ
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TA - Timesheet Schedule Exception and Overtime Review Report

Rpt Nbr: RTA024
LAST REVISION: 12/06/12

LOADED INTO CATALOGUE: 12/07/2012

DESCRIPTION:

This report has two sections. The first section provides a breakdown of overtime
transactions recorded by employee, by date, TRC, and hours. The second section
reports if an employee has not worked their scheduled hours for a pay period. Reported
hours (including the sum of the total regular productive and non-productive hours) are
compared to the Scheduled hours. Any variance calculated in Reported hours to
Scheduled hours is reported. In the context of this report a variance of those hours
denotes an exception.

PURPOSE / USE:

This report is used to monitor overtime and to identify those employees whose recorded
time is not the same as their scheduled time for the specific pay period. The report can
be used by managers and supervisors in monitoring the status of timesheets as the
period ending timesheet review and approval process begins. At a higher level the
FAMS office can monitor the status of timesheets (e.g., hours recorded versus expected
hours for the pay period). The recording of overtime can be reviewed at multiple levels.

NAVIGATION PATH:

You can navigate to this report using the following path:

Cardinal FIN > Cardinal HCM > Main Menu > myCardinal HCM > HCM Report
Execution > TA Reports > Timesheet Exception Report

FORMAT:
CSV to Excel

Run Control:
Date Parameters:
e Pay Period End Date
Or
e From Pay Period End Date
e To Pay Period End Date
Report Parameters:
¢ Reports to Position Number
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e EmplID
e Department
o Node Only
Show All Employees:
e Variance Only
Show Submitted Time
e Approved Only

Employee Type
e Salaried
e Hourly
Run Control:
Favgites MainJMenu: myCardinal HCM 3 HCM Report Execution > TA Reports » Timesheet Exception Report
Report Request Parameters
“SetID[50100 |9, “Business Unit[50100 |2,
From Pay Period End Date I:l
i 11/24/2012  [¢
Pay Period End Date & - 0OR-- To Pay Period End Date |:|
. Employee Type
Reports To Position Number |:| Variance Only
@® Salaried
Empl 1D I
mp! Show Submitted Time O Hourly
Department 11000 @, [ Node Only [ Approved Only
'EE] Save ‘ ||§?" Return to Search | |L‘._.{i Notify ‘ ‘EL Add ‘ “E| lipdate/Bisplay,

Report Output:
Report Heading with Run Control Parameters:

A | ]

Commonwvealth of Virginia

TIMESHEET SCHEDILE EXCEPTION AND OVERTIME REVIEVY
Report ID: RTAD24
Mo 1 of

Run Date: 12/06/2012

Run Time: 03:27 00
]

Setid:
Business Unit:
Pay Period End Date: 1172472012

Department: 11000 : Bristol District Office
Node Only: N

10 Empl Type: S

11 || Employees with variance only

12 ||Submitted Time

50100
50100

W |00 |~ |th |5 WM | =
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Report output:

he rep

me transactions:

The first and normally larger portion of t
| B | G [ )

ort prov
[ F

ides overti
G

| A | E I [ H ] ! I
| 1_|Commonweatth of Virginia
| 2 |TIMESHEET SCHEDULE EXCEPTION AND OVERTIME REVIEW
| 3 |Report ID: RTAQ24 Run Date: 12/06/2012  Run Time: 03:27 00
| 4 |Page No. 1 of 5
5 |setid: 50100
| 6 |Business Unt: 50100
| 7 |Pay Period Enc Date:  11/2472012
| 8 |Department: 11000 : Bristol District Office:
| 9 |Node Onty: N
| 10 |Empl Type: s
| 11_|Employees with variance only
| 12 |Submitted Time
13
Date Department Description Emplid Hame Reports Hame TRC TRC Description Hours
to
an Position
(15 ] 111412012 11001 Bristol Administration 00142025500 HARMANCHAS B | 21463 SATIERFIELD,CHARLES UGT _ Uncomg Gvertime 3
16 Subtotal 3
E 11152012 11031 Bristol Environmertal 00087201500 PICKLER HAROLD D 7 00765  COOPER JAMES F uoT L Overtime 15
18 Subtotal 15
|19 | 114242012 11033 Abingdon Resid Cons Ir’” 00013003600 APPLE ROBERT C ¥ 21432 BROVWN,EDWARD A 081 OT @Straight Time - Sal 8 __J
20 Subtotal &
21| 11112012 11042 Bristol Location & Desig” 00138242500 DAVIDSON,CHARLOTTEB” 05345 HLLARD,TILLER A 051 OT @Straight Time - Sal 3|
2 Subtotal 3
(23] 111012012 11043 Lebanon Residency Ins” 00074531200 DEMAHARRYE " 03734 GREENE,SUNNY A OT1  OT @Time 1/2- Sal 2
24| 111312012 11043 Lebanon Residency Ins” 00074531200 DEMAHARRY E " 03734 GREENE,SUNNY A OS1  OT @Straight Time - Sal 2
| 25 | 111452012 11043 Lebanon Residency Ins” 00074531200 DEMA HARRY E ” 03734 GREENE,SUNNY A 0s1 OT @Straight Time - Sal 2
| 26 | 111612012 11043 Lebanon Residency Ins” 00074531200 DEMA HARRY E ¥ 03734 GREENE,SUNNY A 0s1 OT @Straight Time - Sal 1
| 27 | 17012 11043 Lebanon Residency Ins” 00074531200 DEMA HARRY E ” 03734 GREENESUNNY A os1 OT @Straight Time - Sal 2
| 25 | 11192012 11043 Lebanon Residency Ins” 00074531200 DEMA HARRY E " 03734  GREENE,SUNNY A 0s1 OT @Straight Time - Sal 2
29| 1112012012 11043 Lebanon Residency Ins” 00074531200 DEMAHARRY E 7 03734 GREENE,SUNNY A OS1  OT @sStraight Time - Sal 2
30| 112172012 11043 Lebanon Residency Ins” 00074531200 DEMAHARRY E 7 03734  GREENE,SUNNY A OS1 T @Straight Time - Sal 15
[31] 1112412012 11043 Lebanon Residency Ins” 00074531200 DEMAHARRYE 7 03734 GREENE,SUNNY A OS1 O @Straight Time - Sal 2
(32| Subtotal 16.5
33 111212012 11043 Lebanon Residency Ins” 000801 24500 RAY NORMA, & " 03734  GREENE,SUNNY A 051 OT @Straight Time - Sal 8
11122012 11043 Lebanon Residency Ins” 000801 24500 RAY NORMA & ¥ 03734 GREENE,SUNNY A oT1 OT @Time 172 - Sal 5
|35 | 11142012 11043 Lebanon Residency Ins” 00080124500 RAY NORMA, A " 03734  GREENESUNNY A 0s1 OT @Straight Time - Sal 25
| 36 | 111452012 11043 Lebanon Residency Ins” 00080124500 RAY NORMA & ¥ 03734 GREENE SUNNY A om OT @Time 1/2 - Sal 1
37| 111152012 11043 Lebanon Residency Ins” 00080124500 RAYNORMA & 03734  GREENE SUNNY A OT1  OT @Time 172- Sal 35
35| 11162012 11043 Lebanon Residency Ins” 00080124500 RAYNORMA & " 03734  GREENESUNNY A OT1  OT @Time 1/2- Sal 2
Ea 111812012 11043 Lebanon Residency Ins” 00080124500 RAYNORMA & 03734  GREENE SUNNY A OS1 T @Straight Time - Sal 35
| 40| 11232012 11043 Lebanon Residency Ins” 00080124500 RAYMNORMA & " 03734  GREENE SUNNY A EO1  EmergOT @ Time 112 - Sa 15
41 11241201 11043 Lebanon R Ins" r ENE SUNNY & Tt
The second section of the report, at the end of the report, identifies timesheets with
variances from scheduled hours for the specified pay period:
A I E] [ ¢ [ D [ E [F ] [ [ H ] ! [ v T K ]
" 1_|Commonwealth of Virginia
2 | TIMESHEET SCHEDULE EXCEPTION AND OVERTIME REVIEW
| 3 |Report ID: RTAD24 Run Date: 12/06/2012  Run Time: 03:27 00
| 4 |Page No.1 of S
5 |Setid: 50100
| & |Business Unit. S0100
| 7 |Pay Period End Date: 1172412012
| 8 |Department: 11000 : Bristol District Otfice
| 9 |Mode Oniy: N
[ 10 |Empl Type: s
| 11_|Employees with variance only
12 |Submitted Time
113
Date Department Description Emplid Hame Reports Hame TRC Hours
to
14 Position
103 | 152212012 11105 LeesScoft Bridge ¥ 00239240900 GIBSON,RONNIEE " 03792 AMBLER BENJAMIN M EO1 Emerg OT @ Time 1/2 - Sa 8
104 | 1142472012 11105 LeesScoft Bridge ¥ 00239240900 GIBSONRONMEE " 03792  AMBLER BENJAMIN M EO1 Emerg OT @ Time 1/2 - Sa [
105 Subtotal 845
108| 11272012 1105 Lee/Scott Bridge 7 01913202100 CLARKDAVIDO " 03792  AMBLER BENJAMIN M EO1  Emerg OT @ Time 1/2-Sa 14
107 | Sublotal 14
1108
109 Total 3295
110}
111
Total
Total Reg Prod & Non-  [Scheduled Prod OT  Hours
12| Department Reports to Position Prod Reported Hours Hours Variance Hours _ Reported
113 11031 Bristol Environmental 96955200 100 80 -20 0 100
114 Total for 11031 100 80 -20 0 100
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