?:-ACARD'NA” General Ledger Job Aid

VDOT GL332 Combination Edits Review Tools

About Combination Edits

Combination Editing is a feature in Cardinal that helps to maintain data integrity across all
modules. Combinations of ChartField values can be established to be used in editing journal
entry lines in General Ledger and the other Cardinal modules.

The three components of the ChartField editing configuration are the Combination Definitions,
Combination Rules and Combination Groups. The Combination Definition defines the
ChartFields that are required or optional in the combination edit. For example, a Combination
Definition may require an Account and a FIPS code be defined on each journal line. The
Combination Rule defines the valid values of the ChartFields that are named in the
Combination Definition. In other words, the Combination Rule defines the specific values of
each ChartField that will or will not pass the editing process for a Combination Definition. A
Combination Group links the Combination Rules that are to be applied as a group during the
edit process. All rules within a group must have the same Combination Definition. ChartField
combination editing compares the values entered in Cardinal to the Combination Definitions and
Combination Rules that are defined.

Typically the Combination Edits in Cardinal for all agencies are set up under the “STATE” SetID;
however, there could be exceptions. For example, the Combination Edits that are set up for
Virginia Department of Transportation (VDOT) are all established under the SetID of “50100”.

In Cardinal there are two tools that can be used to review the Combination Rules and help
identify the cause of a Combination Edit Error.

These tools are the Review Combination Data inquiry page and the ChartField Combination
Editing Rule Report.
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Receiving a Combination Edit Error

When users receive a Combination Edit Error on a transaction, within the error message the
Combination Group in which the chartfield string is in violation of is provided. Users can use the
Combination Group to identify the associated Combination Rule.

Combination Edit Error Example

Using an online journal entry error only as an example, Line Number 96841 of this journal has a
Combination Edit Error relating to the “Cost Center/Task in group CSCTSKCMBO”. This
message gives us the specific Combination Group but not the Combination Rule.

g CARDINAL

Favorites - Man Menu > Generaleedger > Jouinals > Joumal Entry > CreatefUpdate Journal Entries

&
Header Lines Totals Errors Approval
Unit: 50100 Journal ID: TEOD029155 Date: 12i3172013

customize | Find | B1 | 3 Frst Bl g o1 B (ot
Unit Field Hlame Field Long Hame Set Msg Message Text
50100 JRNL_HDR_STATUS Journal Header Status 5860 53 Joumal line errors exist for this header.

= ret Kl 1.qora D ot

Line # Field Hame Field Long llame Set Msg Message Text

28747 CHARTFIELD1 Cost Center 9600 3 Combo error for fields Cost CenterfFIPS in group CSCREQFIPS.

53603 CHARTFIELD1 Cost Center 8600 |31 Combo error for fields Cost CenterFIPS in group CSCREQFIPS.

61486 CHARTFIELD3 Agency Use 1 9600 32 ChartField error for value RI00000012 fieldname Agency Use 1, (prompt table

CHARTFIELD3_TBL).

CHARTFIELD1 Cost Center 8600 3 Combo error for fields Cost Center/Task in group CSCTSKCMBO.

7 Save  [oh RetuntoSearch | (] Notify | £} Refresh |

EO Al —1 dete/lispiay,
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Identifying the Combination Rule
Log into Cardinal and navigate to the following path:
Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design
ChartFields > Combination Editing > Combination Group
Note: Your SetID should default based on your agency.
Enter the Combination Group in the Process Group field and select Search.

Favorites . Main Menu > SetUp Financials/Supply Chain  : Common Definitions > Design ChartFields > Combination Editing > Combination Group

Combination Group

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value
Maximum number of rows to return (up to 200} |300
SetiD: = - 50100 @,

Process Group: begins with CSCTSKCMBO

 Search Clear Basic Search [g Save Search Criteria

CARDINAL- Home | Worklist |

Favortes Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields > Combination Editing > Combination Group

& New Window (2 Help &
ChartField Combination Editing Group

SetlD: 50100 Process Group: CSCTSKCMBO
*Description: |k303t Ctr req specific Task
Long Description: Certain Cost Centers require Task. (Ed]

*Cembination Definition:

*Combo Editing Option: | Combo Data Table e ‘ [Juser Defined
*Anchor Values Not In Rules: | Wark Valid b ‘
*Combination Group Defines: |Va|id Combinations b ‘

Combination Rule

“Combination Rule Description

|CTCTASKSPC Q.\‘ DOT Specific Cost Center/Task

All of the associated Combination Rules are listed under the Combination Rule record. If there is
more than one rule associated, a user may be able to narrow down the choices based upon the
text that is found within the error message. In this example, the error relates to the Cost Center
and Task (i.e. Combination Rule — CTCTASKSPC).

Knowing the Combination Rule will allow users to use of the ChartField Combination Editing

Rule Report. It will also assist greatly in narrowing the data that is pulled when running the
Review Combination Data Inquiry.
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Review Combination Data Inquiry

This inquiry page retrieves data relating to valid chartfield combinations that have been entered
and built in the system during Cardinal’s overnight batch processing. If a new combination is
created, it will not appear in this inquiry screen until after the build process is run overnight in
Cardinal.

Log into Cardinal and navigate to the following path:
Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields >
Combination Editing > Review Combination Data

4 CARDINAL

Favovrtes MainvMenu » SetUp Financavls,"SupplyChain v CommonvDeﬂn'rtions > Design thartFieIds » Comb\nativon Editing > Review Combination Data
2 New Window @ Help

Home |  Werklist

Review Combination Data

*SetlD *Group Rule Business Unit for Prompting

Fo100 @, @ @ | @, | @, Search |

Note: The SetID will automatically populate based on the Agency of the user.

A. Enter or select (via look up) a Group Name (Required)
B. Enter or select (via look up) a Rule or leave the field Blank
Note: When a Rule is not specified and is left blank then every Rule under that
Group is retrieved.
C. Enter or select (via look up) the Business Unit for Prompting (i.e., the Business Unit
associated with the Group)
D. Under Chartfield Values enter or select (via look up) any chartfields that will narrow the
resulting data.
Note: This area does not need to be filled out if the desired output is to retrieve all
combinations associated with a combination group/rule. You can use the wildcard in
concert with a series of numbers in any field to limit the number of chartfield values
that are returned
E. Select Search
F. The results will appear below the Chartfield Values under Combination Groups and
Rules

For a visual of steps (A) thru (F) see the screen shot on the following page.
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A CARDINAL |

Favorites : Main Menu > Set Up Financials/Supply Chain >  Common Definitions >  Design ChartFields > Combination Editing > Review Combination Data
- - A - - - hd

2 New Window
Review Combination Data

*SetlD

50100 (@

ChartField Values

*Group

CECTEKCMBO

Rule
CTCTASKSPC |8

Account Fund Program .Deparlmem Cost Center Task FIPS Asset Agency Use 1 Agency Use 2 Project
@ a | Q, | @, [[11180020 ‘@% @, @, Q| @ | a
< I e | >

Combination Groups and Rules

Group Rule Definition From Date To Date Group Defines
CSCTSKCMBO CTCTASKSPC VCOSTTASK 121012011 01/01/2099 Valid
Max Rows Displayed
Number of Rows Retrieved: 7 =& W B &=
Combination Data
Account Fund  Program Department Cost Center Task FIPS  Asset Agency Use 1 gge"“ B2 o Affiliate
11180020 66107
11180020 GE108
11180020 66111
11180020 66112
11180020 66113
11180020 66114
11180020 656115
£ 1 >

This data can be extracted into an excel spreadsheet (See pages 6-7)
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Extract Data from the Review Combination Data option into Excel

A. Look to the Number of Rows Retrieved

1. If itis more than the Max Rows Displayed then insert the curser into the Max
Rows Displayed number area

i. Update the number under Max Rows Displayed to equal the Number of
Rows Retrieved
ii. Select Last Row

2. If it is not more than the Max Rows Displayed then proceed to step (B)

4 CARDINAL

Favorites

Home \
¢ Main Menu > Set Up Financials/Supply Chain > Common Definftions >  Design ChartFields » Combination Editing > Review Combination Data

-

) new Window
Review Combination Data

*SetiD *Group Rule Business Unit for Prompting
50100 & cscrskcmeo |2, @ [ @, [s0100 1@ | Search

Customize | B First 1 of 1 Last

Account Fund Program Department Cost Center Task FIPS Asset Agency Use 1 Agency Use 2 Project
T A @ Q| a | Q| & @] a | Q| Q | Q,
£l

4 il |

Combination Groups and Rules

Group Rule Definition From Date To Date
CSCTSKCMBO CTCTASKSPC WCOSTTASK 12/01/2011

Group Defines
01/01/2089 Valid

Number of Rows Retrieved:

A
Customize | Find | view 100 | B | %

Account Fund  Program Department Cost Center Task FIPS  Asset Agency Use 1 ;9‘3"':"' 152 Affiliate
11180390 979
11180390 978
11180390 977
11180390 976

B. Select Download

Note: Some users will have to hold down the CTRL key while selecting Download
until a subsequent window opens and the File Download message appears because
on some computers the Internet Explorer will try to block the site.

Combination Groups and Rules

Find | View A1 First I 101 I Last

Group Rule Definition From Date To Date

Group Defines
CSCTSKCMBO CTCTASKSPC VCOSTTASK 1210172011

01/01/2099 Valid

Max Rows Displayed
Number of Rows Retrieved: = & eS|

1 N
Customize | Find | View a1 | B | 8T 7 or 7 O ot

Account Fund  Program Department Cost Center Task FIPS  Asset Agency Use 1 ?9“'""" Use |l Affiliate

11180020 66107
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File Download

X

Do you want to open or save this file?

i

Mame: ps.xls
Type: Microsoft Office Excel 97-2003 Worksheet, 1.38KE

From: cardinalfin.cov.virginia.gov

[ Qpen‘@ Save ]l Cancel |

Always azk before opening thizs type of file

‘while files from the Intermet can be useful, some files can potentially
harm wour computer. |F you do not trust the source, do not open ar
save this file. What's the rigk?

C. Select Open and the following message will prompt in Excel

Microsoft Office Excel

N

The File you are tryving to open, 'ps.xls', is in a different Farmat than specified by the file extension, Werify that the File is not corrupted and is from a
trusted source before opening the file, Do you want ko open the File now?

N % ] [

D. Select Yes and the data will generate into an Excel worksheet

.‘/.,',\\ = = psxls [Read-Only] - Microsoft Excel - =
] =
=/ [ Home | Inset  Pagelayout Fomulas  Data  Review  View  Addns © - 7 x
= % cut == = = A5 . ot ¥ AutoSum +
calibri -l <A ATl [[®~] |[EiwrapTea General - =) e | <mm u
) 23 copy <3 B | &= o o
Paste _ felzr u-[=-[a-A-= EMerge & Center = ||| § ~ % 9 ||<8 8| Conditional Format Cell | Insert Delete Format Sort & Find &
- Jf Format Painter == — e Merg - B *8 Formatting - as Table - Styles~ | - - - | {2ClearT  Fijter~ Select~
Clipboard i Font = Alignment = HNumber = Styles Cells Editing
Al - 5 ‘ Account ¥
A B e D E F G H [} J K L M N o P Q R S T
1 [Account]Fund | Program | Department | cost Center| Task |FIPs|Asset|Agency use 1|Agency Use 2| Project | Affiliate | Fund Affiliate | Book Code | statisties Code | Currency code
2 11180020| 66107
3 11180020| 66108
4 11180020| 66111
5 11180020| 66112
6 11180020| 66113
7 11180020| 66114
8 11180020| 66115
E]
10
11
12
2
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ChartField Combination Editing Rule Report

Unlike the Review Combination Inquiry page, this report includes all data relating to valid
chartfield combinations that have been entered in Cardinal, whether they have been built during
the nightly batch process or not. If a new combination is created, it will appear in this report
even if the build process has not been run in Cardinal.

Log into Cardinal and Navigate to the following path:
Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields >
Combination Editing > Combination Rule Report

A. Either create a new or open an existing Run Control ID

Note: The SetID will automatically populate based on the Agency of the user and the As of Date
will also populate automatically based on the current date

4 CARDINAL

Favorites Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields > Combination Editing » Combination Rule Report
]
ChartField Combination Editing Rule Report

Run Control ID:  COMBORLULE Report Manager  Process Monitor - it

Language: v
Report Request Parameters

SetlD: 50100 Q@
Combination Rule: @,
As of Date: 01/30/2013 3]
5 save | [=] otify | [k Add| | 7] UpdateiDisplay |
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B. Enter or select (via look up) a Combination Rule
C. Select Save

4P CARDINAL

Favorites | Main Menu >  Set Up Financials/Supply Chain  »  Common Definitions  »  Design ChartFields : Combination Editing : Combination Rule Report

- i - -
=

ChartField Combination Editing Rule Report

Run Control ID: COMBORULE. .. . Report Manager F'rocessMonitorl—Ru

Language: English L
Report Request Parameters

SetlD: 50100 @,
Combination Rule: CTCTASKSPQ2,
As of Date: 01/30/2013 Eﬂ
& 53'3@'““355”‘:“] ] Previous in List | 5] Mextin List | =] Notify | IS8 Atlﬂ| [F= upaaie-]uapm;-]

D. Select Run which will update the window to the Process Scheduler Request page (See
screen shot below)

48 CARDINAL

Fa\ror'rtesg Main Menu > Set Up Financials/Supply Chain >  Common Definitions » Design ChartFields » Combination Editing > Combination Rule Report
&

Process Scheduler Request

User ID: PPS_SHAUNTELL.COX Run Control ID: COMBORULERPT

Server Name: Run Date: 01/30/2013 & )

Recurrence: Run Time: 4:07:24PM | Resetto Current Date/Time |

Time Zone: @

Process List

Select Description Process Name Process Type Type *Format Distribution
Combination Rule Report 6LS4002 SOR Report Distribution

|1%|

E. Check to ensure that the process is formatted as a PDF file and then select OK
1. This will bring the window back to the Chartfield Combination Editing Rule Report

page
2. There should now be a Process Instance number below the “Run” box.

Page 9 Revised 04/17/2014



ECARD'NAH General Ledger Job Aid

VDOT GL332 Combination Edits Review Tools

4P CARDINAL

Favorites © Main Menu >  Set Up Financials/Supply Chain >  Cornmon Definiions >  Design ChartFields » Combination Editing » Combination Rule Report

-

o &
ChartField Combination Editing Rule Report

. Run |

Run Control ID: COMBORULE. Report Manager  Process Monitor
Language: lProcess Instance:1035541l
Report Request Parameters
SetiD: [Botoo @
Combination Rule: [cTcTASKSPC@,
As of Date: 'WEJ
5] save | [Gh Retunto Search | 1] PreviousinList| 4] Nextinlist | [=] Notity | [Bivada] [FEtpdatemispiay)

F. Select Process Monitor which will update the window to the Process List page

Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields > Combination Editing » Combination Rule Report

L]
View Process Request For
User ID: [PPS_SHAUNT @, Type: | v [Last v | 3 |Days v | Refresh:‘

Server: Name: @, Instance:| to |
R Distribution [ Save On Refresn

Status: Status:

Process List Customize | Find | view A1 | B | 3 Frst B 42072 1 Last
Process . Distribution .
Select Instance Seq. Process Type Name User Run DateTime Run Status Status Details
1036641 S0OR Report GLS4002 PPS_SHAUNTELL.COX 01/30/2013 4:07:24PM EST Success Posted Details
1034795 S0OR Report GLS4002 PPS_SHAUNTELL.COX 01/30/2013 10:09:57AM EST Success Posted Details

Go back to Combination Rule Report

[ save | [=] Notity |

G. Refresh until the Run Status is Success and the Distribution Status is Posted
H. Go to the Process Detail panel by selecting Details
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I. Select View Log/Trace which will update the window to the View Log/Trace page

4 CARDINAL

Cornmon Definitions

-

Favorites @ Main Menu

- -

»  Set Up Financials/Supply Chain - » Design ChartFields : Combination Editing » Combination Rule Report

&

Process Detail

Process

Instance: 1036641 Type: SCQR Report
Name: GLS4002 Description: Combination Rule Report
Run Status:  Success Distribution Status: Fosted

(Ron [l UpdateProcess

Run Controd ID: COMBORULERPT Hold Request

Location: Server Queue Request

Server: PSUNX3 Cancel Request

Recurrence: O Delete Request
Restart Request

Request Created On: 01/30/2013 4:14:00PM EST Parameters Transfer

Run Anytime After:  01/30/2013 4:07:24PM EST Message Log

Began Process At 01/30/2013 4:14:02PM EST Batch Timings

Ended Process At 01/30/2013 4:14:05PM EST View Logﬂ'race‘

J. Select to view the PDF file

CARDINAL

» Seft Up Financials/Supply Chain > Common Definitions > Design ChartFields » Combination Editing > Combination Rule Report
- - - -

[

Favorites Main Menu

- H -

View Log/Trace

Report 1D: A6T0602 Process Instance: 10326641 Message Log
Name: GLS4002 Process Type: SQR Report
Run Status: Success

Combination Rule Report
Distribution Details

Distribution Node:  finprd Expiration Date:

Hame File Size es Datetime Created
SOR GLS4002 103664110 1,855 01/30/2013 4:14:05.641953PM EST
als4002 1036641.PD 40,938 01/30/2013 414:05.641953FM EST

gls4002 1036641 .out 58 01/30/2013 4:14:05.641953PM EST

Distribute To

Distribution ID Type *Distribution ID
User PPS_SHAUNTELL.COX

[ Return |

Page 11 Revised 04/17/2014



& CARDINAL

General Ledger Job Aid

VDOT GL332 Combination Edits Review Tools

Report ID: GLS4002
Set ID 50100--
As Of Date. 01/30/2013

Combination Rule:

Description:

DOT Specific Cost Center/Task

VA Dept of Transportation

CTCTASKSPC

Bequire Valld ChartField Value

CHARTFIELDL

PRODUCT

CHARTFIELDL

PRODUCT

CHARTFIELDL

PRODUCT

CHARTFIELDL

PRODUCT

How Spaciried

Selected Detail Values

Salected Detail Values

Salected Det

Salected Detat

Salectad Dat:

Selected Detat

Selected Detat

values

Salected Detail Values

ive Date From:

SetID

12/01/2011

PeopleSoft Financials
CHARTFIELD COMBINATION RULES

To:

Tree K:

01/01/2008

Tree Level

Combo CF Definition

Selected

11000101

521
522
524
815
527

206
513
514
515

11070450

206

207

208

VCOSTTASK

Value

Page Ko. 1
Run Date 01/30/2013
Run Time 1£:14.02
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