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Absence Entitlement Expiration 
Notification Form
Date:      
Employee Name:                                                                         

          Empl ID:      
Department Name:                                                                              

Dept ID:      
The following hours will expire if you do not use them or obtain approval to keep them past the expiration date:

	Absence Type
	Date Earned
	Unused 

Hours
	Expiration

 Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


If you think this information is in error, please contact your Time Entry Personnel.
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